Foreign Affairs, Trade and
Development Canada
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RETURN BID TO/ RETOURNER LES SOUMISSIONS A :

receptionsoumission-bidsreceiving.spp@international.gc.ca

Department of Foreign Affairs, Trade and Development
(DFATD)

Ministére des Affaires étrangéres, Commerce et
Développement (MAECD)

Request for Proposal
Demande de proposition

Proposal to:

Department of Foreign Affairs, Trade and Development

We hereby offer to sell to Her Majesty the Queen in right of
Canada, in accordance with the terms and conditions set out
herein, referred to herein or attached here to, the goods,
services, and construction listed herein and on any attached
sheets at the price(s) set out therefore.

Proposition a:

Ministére des Affaires Etrangéres, Commerce et
Développement

Nous offrons par la présente de vendre a Sa Majesté la
Reine du chef du Canada, aux conditions énoncées ou
incluses par référence dans la présente et aux appendices
ci-jointes, les biens, services et construction énumérés ici
sur toute feuille ci-annexée, au(x) prix indiqué(s).

Comments — Commentaires :

Issuing Office — Bureau de distribution

Foreign Affairs, Trade and Development Canada

200 Promenade du Portage,
Gatineau, Québec, K1A 0G4

Affaires étrangéere, Commerce et Développement Canada
200 Promenade du Portage,
Gatineau, Québec, K1A 0G4

Affaires étrangéres, Commerce
et Déeveloppement Canada

Title-Sujet: DFATD Hotel Block Booking for CFSS

Supply Arrangement# N/A

Sollicitation No. — N° de I'invitation Date:
20-159378 July 22, 2019

Time Zone —Fuseau

Sollicitation Closes — L’invitation prend fin 4
horaire

EDT(Eastern Daylight
Time) /

HAE (heure avancée
de I'Est)

At/a: 2:00 PM

On/le August 30, 2019

F.O.B. —F.AB.

Plant-Usine: [] Destination: X Other — Autre: []

Address Enquiries to — Addresser les questions a:

Betty Woodman

betty.woodman@international.gc.ca

Telephone No. — No de téléphone:

(343) 203-6922

Destination of Goods and or Services/ Destination — des biens et ou
services :

Department of Foreign Affairs, Trade and Development (DFATD) /
Ministére des Affaires étrangéres, Commerce et Développement
(MAECD)

Vendor/Firm Name and Address — Nom du Vendeur et adresse du
fournisseur/de I'entrepreneur:

Telephone No. — No de téléphone:

Name and title of person authorized to sign on behalf of Vendor/Firm
(type or print) — Nom et titre de la personne autorisée a signer au
nom du fournisseur/de I'entrepreneur (taper ou écrire en caracteres
d’'imprimerie)

Name, Title

Signature Date
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PART 1- GENERAL INFORMATION

1.1

1.2

1.3

INTRODUCTION

The bid solicitation is divided into five (5) parts plus an attachment and annexes, as follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3 Bid Preparation Instructions: provides bidders with instructions on how to prepare their
bid;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be

conducted, the evaluation criteria that must be addressed in the bid, and the basis of
selection; and

Part 5 Resulting Contract Clauses: includes the clauses and conditions that will apply to any
resulting contract.
|

Attachment 1 to Part 3 includes information regarding Certifications;

The Annexes include the Statement of Work (Annex A), the Basis of Payment (Annex B),

SUMMARY

The purpose of this RFP is to select a supplier to enter into a contract with the Department of
Foreign Affairs, Trade and Development (DFATD) to provide the services for the Hotel Block
Booking as described in the Statement of Work — Annex A, attached herein.

There is no security requirement associated with this bid solicitation
The requirement is subject to the provisions of the:

a) the Canadian Free Trade Agreement (CFTA).
CONTRACT DOCUMENTS

The Draft Contract and the Statement of Work which the selected Bidder will be expected to
execute is included with this Request for Proposal (RFP) at Part 5, and Annex A, respectively.
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PART 2 - BIDDER INSTRUCTIONS

21

2.2

2.3

LANGUAGE OF PROPOSAL

Proposal documents and supporting information must be submitted in either English or French.

REFERENCE CLAUSES

2.2.1 Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of
the bid solicitation and accept the clauses and conditions of the resulting contract.

2.2.2  This procurement document contains references to specific standard instructions, general
conditions and clauses found in the SACC Manual which will apply to this particular
requirement. Reference clauses are those clauses and conditions that bidders and
suppliers must refer to in the government Standard Acquisition Clauses and Conditions
(SACC) Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-
clauses-and-conditions-manual) to obtain the full text. Clause references will include the
clause ID number, its effective date and its title (e.g. ID B1204C (2011-05-16).

In cases where the reference clause(s) has been modified or deleted to suit this
procurement, such change(s) have been identified in this document.

NOTE: It is strongly recommended that bidders visit the above site to better understand
these clauses and conditions.

|

STANDARD INSTRUCTIONS |

2.3.1 ID 2003 (04/04/2016) Standard Instructions - Goods or Services - Competitive
Requirements (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-
and-conditions-manual/1/2003/21) of the SACC Manual by reference into and form part of
the bid solicitation.

2.3.2 Exceptin the case of the Consent to a Criminal Record Verification form — PWGSC-
TPSGC 229, where referred to, the words “Public Works and Government Services
Canada” or “PWGSC” are to be substituted to read “Foreign Affairs, Trade and
Development Canada” or “DFATD”; all references to facsimile number of “819-997-
9776” are deleted; and the words “Contracting Authority” are to be substituted to read
“Canada’s Representative”.

2.3.3 Subsection 05 (2014-09-25) Submission of Bids, paragraph 4 is amended as follows:
Delete: sixty (60)
Insert: one hundred and twenty (120)

2.3.4 Subsection 06 (2007-05-25) Late Bids
This subsection is deleted in its entirety and is hereby replaced by the following:
Bids received after the stipulated bid closing date and time will be:
e returned to the Bidder in the case where hard copies were requested; or
e deleted / destroyed where soft copies were requested,
unless they qualify under the provisions of the Delayed Proposals clause stipulated in paragraph

2.3.5 Subsection 07 (2012-03-02) Delayed Proposals
This subsection is deleted in its entirety and is hereby replaced by the following:

A proposal (bid) received after the closing date and time, but before the contract award date may
be considered, provided the delay can be proven by the Bidder to have been due solely to a delay
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in delivery that can be attributed to incorrect handling by Canada, after the proposal (bid) has been
received at the location stipulated on page one (1).

SUBMISSION OF PROPOSALS

2.4.1 In April 2006, Canada issued a policy directing federal departments and agencies to take
the necessary steps to incorporate environmental considerations into the procurement
process Policy on Green Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-
greening/achats-procurement/politique-policy-eng.html).

2.4.2 Proposals must be received by DFATD at the address identified, by the date and time on
page 1 of the solicitation. Proposals must NOT be sent directly to Canada’s
Representative. Canada will not be responsible for proposals delivered to a different
address. Proposals sent directly to Canada’s Representative may not be considered.

2.4.3 E-mail Proposal Receiving Unit Address is Solely for Delivery of Bids and Enquiries: The e-
mail address indicated on page one (1) of the solicitation is for the purpose of proposal
submission and enquiries concerning that solicitation. No other communications are to be
forwarded to this address.

Attachments should be in a Portable Document Format (.pdf) software application or Microsoft
Office version 2003 or greater; |

Bidders should follow the specifications format instructions described below, during the preparation

of their bid:

e  Minimum type face of 10 points.

e All material should be formatted to print on 8.5” x 11" or A4 paper.

e For clarity and comparative evaluation, the Bidder should respond using the same subject
headings and numbering structure as in this RFP document.

More than one e-mail can be sent if necessary (if the same file is sent twice, the latest file received
will be used for evaluation purposes and the previous one(s) will not be opened).

Canada will take no responsibility if a proposal is not received on time because the e-mail was
refused by a server for the following reasons:
e The size of attachments exceeds 10 MB;

e The e-mail was rejected or put in quarantine because it contains executable code
(including macros);

e The e-mail was rejected or put in quarantine because it contains files that are not
accepted by our server, such as, but not limited to, .rar, encrypted .zip, encrypted .pdf,
.exe., etc.

Links to an online storage service (such as Google Drive™, Dropbox™, etc.) or to another
website, a File Transfer Protocol (FTP) service access, or any other mean of transferring files, will
not be accepted. All documents submitted must be attached to the e-mail.

It is strongly recommended that Bidders confirm with Canada’s Representative that their
complete proposal was received. For this same reason, it is recommended that in cases where
more than one (1) e-mail containing documents comprising the quote is submitted, the emails be
numbered and the total number of emails sent in response to the solicitation also be identified.

2.4.4 Canada requires that each proposal, at closing date and time or upon request from
Canada’s Representative, be signed by the Bidder or by an authorized representative of
the Bidder. If any required signature(s) are not submitted as requested, Canada’s
Representative may inform the Bidder of a time frame within which to provide the
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signature(s). Failure to comply with the request of Canada’s Representative and to provide
the signature(s) within the time frame provided may render the bid non-responsive. If a
proposal is submitted by a joint venture, it must be in accordance with section 17 Joint
Venture, of 2003 (2016-04-04) Standard Instructions - Goods or Services - Competitive
Requirements.

2.4.5 Itis the Bidder's responsibility to:

obtain clarification of the requirements contained in the RFP, if necessary, before submitting a
proposal,

prepare its proposal in accordance with the instructions contained in the RFP;

submit by closing date and time a complete proposal;

send its bid only to the address specified on page 1 of the bid solicitation;

ensure that the Bidder's name, return address, and the RFP number are clearly visible on the
envelope or the attachment(s) containing the proposal; and,

provide a comprehensible and sufficiently detailed proposal, including all requested pricing
details, that will permit a complete evaluation in accordance with the criteria set out in the RFP.

2.4.6 Proposals received on or before the stipulated RFP closing date and time will become the
property of Canada and will not be returned, including those of unsuccessful Bidders. All
proposals will be treated as confidential, subject to the provisions of the Access to
Information Act (R.S. 1985, c. A-1) and the Privacy Act (R.S., 1985, c. P-21), and other
applicable law.

2.4.7  Unless specified otherwise in the RFP, Canada will evaluate only the documentation
provided with a Bidder's proposal. Canada will not evaluate information such as references
to Web site addresses where additional information can be found, or technical manuals or
brochures not submitted with the proposal.

2.4.8 A proposal cannot be assigned or transferred in whole or in part.

COMMUNICATIONS, ENQUIRIES, SUGGESTED IMPROVEMENTS

2.5.1 All enquiries and suggested improvements must be submitted in writing only to Canada’s
Representative, identified on page 1 of the solicitation, no later than ten (10) Days before
the bid closing date. Enquiries and suggestions received after that time may not be
answered.

2.5.2 Bidders should reference as accurately as possible the numbered item of the RFP to which
the enquiry relates. Care should be taken by Bidders to explain each question in sufficient
detail in order to enable Canada to provide an accurate answer. Technical enquiries that
are of a proprietary nature must be clearly marked "proprietary” at each relevant item.
Items identified as "proprietary" will be treated as such except where Canada determines
that the enquiry is not of a proprietary nature. Canada may edit the questions or may
request that the Bidder do so, so that the proprietary nature of the question is eliminated,
and the enquiry can be answered with copies to all Bidders. Enquiries not submitted in a
form that can be distributed to all Bidders may not be answered by Canada.

2.5.3 Should any Bidder consider that the specifications or Statement of Work contained in this
RFP and Draft Contract can be improved technically or technologically, the Bidder is invited
to make suggestions in writing. The Bidder must clearly outline the suggested
improvements as well as the reason for the suggestion. Suggestions which do not restrict
the level of competition nor favour a particular Bidder will be given consideration. Canada
reserves the right to accept or reject any or all suggestions.

APPLICABLE LAWS

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario, Canada.
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Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of
their choice without affecting the validity of their bid, by deleting the name of the Canadian province
or territory specified and inserting the name of the Canadian province or territory of their choice. If
no change is made, it acknowledges that the applicable laws specified are acceptable to the
Bidders.

ENTIRE REQUIREMENT

The RFP documents contain all the requirements relating to the RFP. Any other information or
documentation provided to or obtained by a Bidder from any source are not relevant. Bidders
should not assume that practices used under previous contracts will continue, unless they are
described in the RFP. Bidders should also not assume that their existing capabilities meet the
requirements of the RFP simply because they have met previous requirements.

DEBRIEFINGS

Bidders may request a debriefing on the results of the RFP process, within 15 working days upon
notification of the process results. The debriefing may be in writing, by telephone or in person.

CHALLENGES

The Office of the Procurement Ombudsman (OPOQ) was established by the Government of Canada
to provide an independent venue for Canadian bidders to raise complaints regarding the award of
federal contracts under $25,300 for goods and under $101,100 for services. Should you have any
issues or concerns regarding the award of a federal contract below these dollar amounts, contact
OPO by e-mail at boa.opo@boa-opo.gc.ca, by telephone at 1-866-734-5169, or by web at
www.opo-boa.gc.ca. For more information about OPO, including the available services, please visit
the OPO website.

NO PROMOTION OF BIDDERS INTEREST

Bidders will not make any public comment, respond to questions in a public forum or carry out any
activities to publicly promote or advertise their interest in this Project.

LEGAL CAPACITY

The Bidder must have the legal capacity to contract. If the Bidder is a sole proprietorship, a
partnership or a corporate body, the Bidder must provide, if requested by Canada’s
Representative, a statement and any requested supporting documentation indicating the laws
under which it is registered or incorporated together with the registered or corporate name and
place of business. This also applies to Bidders submitting a proposal as a joint venture.

INCAPACITY TO CONTRACT WITH GOVERNMENT

By submitting a proposal, the Bidder certifies that neither the Bidder nor any of the Bidder's

affiliates has ever been convicted of an offence under any of the following provisions. Canada may

reject a proposal where the Bidder, including the Bidder’s officers, agents and employees, has

been convicted of an offence under the following provisions of the Criminal Code:

a. paragraph 80(1)(d) (False entry, certificate or return), subsection 80(2) (Fraud against Her
Majesty) or section 154.01 (Fraud against Her Majesty) of the Financial Administration Act, or

b. section 121 (Frauds on the government and Contractor subscribing to election fund), section
124 (Selling or Purchasing Office), section 380 (Fraud) for fraud committed against Her
Majesty or section 418 (Selling defective stores to Her Majesty) of the Criminal Code of
Canada, or

c. section 462.31 (Laundering proceeds of crime) or

d. sections 467.11 to 467.13 (Participation in activities of criminal organization) of the Criminal
Code of Canada, or section 45 (Conspiracies, agreements or arrangements between
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competitors), 46 (Foreign directives) 47 (Bid rigging), 49 (Agreements or arrangements of
federal financial institutions), 52 (False or misleading representation), 53 (Deceptive notice of
winning a prize) under the Competition Act, or

section 239 (False or deceptive statements) of the Income Tax Act, or

section 327 (False or deceptive statements) of the Excise Tax Act, or

section 3 (Bribing a foreign public official) of the Corruption of Foreign Public Officials Act, or
section 5 (Trafficking in substance), section 6 (Importing and exporting), or section 7
(Production of substance) of the Controlled Drugs and Substance Act, or

any provision under any law other than Canadian law having a similar effect to the above-
listed provisions.

SQ o
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PART 3- BID PREPARATION INSTRUCTIONS

3.1

3.2

PROPOSAL PREPARATION INSTRUCTIONS

Canada requests Bidders provide their proposal in a Soft copy format.

Canada requests that Bidders provide their electronic proposals in separate PDF files or Microsoft
office version 2003 as follows:

Section I: Technical Proposal one (1) soft copies by email submission)
Section II: Financial Proposals one (1) soft copies by email submission)
Section Il Certifications one (1) soft copies by email submission

Please note: bids may be modified or resubmitted only before the solicitation closing date, and
must be done in writing. This includes electronically transmitted responses. The latest bid received
will supersede any previously received bids.

TECHNICAL PROPOSAL INSTRUCTIONS

Section I:  to be labeled “Technical Proposal”; 20-159378 Soft copy;

3.3

Bidders must submit their technical proposal in accordance with Section I.

The Bidder must provide the necessary documentation to support compliance with this
requirement.

Bidders should provide the required references in the Technical Proposal of their bid to be awarded

a contract. Canada may declare a bid non-responsive if the required references are not submitted
as requested.

FINANCIAL PROPOSAL INSTRUCTIONS

Section Il: to be labeled “Financial Proposal”; 20-159378 Soft copy;

3.4

Bidders must submit their Financial Proposal in accordance with Section Il. Prices must
appear in Section Il only and must not be indicated in any other section of the proposal.
Failure to comply will result in the proposal being declared non-compliant and rejected from
further consideration. All the information required in the Financial Proposal must appear in a
separate document and should be identified as the Financial Proposal. Financial Proposals
will only be opened after the evaluation of the Technical Proposal is completed.

FIRM PER DIEM PRICE

3.4.1 Bidders must quote an all-inclusive Firm Per Diem Price in Canadian on the attached form
Financial Proposal Form. The Firm Price must include, but not necessarily be limited to, all
costs resulting from the performance of the Work as described in this RFP, all costs
resulting from the performance of any additional Work described in the Bidder’'s Proposal
(unless clearly described as an option), all travel, living costs and all overhead costs
including disbursements.

3.4.2  All payments will be made according to the terms of payment set out in the Draft Contract.
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3.5 TAXES

3.5.1 Canada will pay the Bidder’s output taxes as required by local tax legislation but will not be
responsible for the payment of the input taxes payable by the Bidder to any third party
(including Subcontractors).

3.6 CERTIFICATIONS

Section lll:  to be labeled “Certifications”; 20-159378 Soft copy;
Please see Attachment 1 to Part 3 for Certifications instructions.
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ATTACHMENT 1 TO PART 3 — CERTIFICATIONS

Bidders must provide the required certifications and additional information to be awarded a
contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times.
Canada will declare a bid non-responsive, or will declare a contractor in default if any certification

made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during the bid
evaluation period or during the contract period.

Canada’s Representative will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Canada’s Representative will render the bid non-responsive or constitute a default under the
Contract.

CERTIFICATIONS REQUIRED WITH THE BID
Bidders must submit the following duly completed certifications as part of their bid.

INTEGRITY PROVISIONS — DECLARATION OF CONVICTED OFFENCES

In accordance with the [neligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politigue-policy-eng.html), the Bidder must provide with its bid the required documentation, as
applicable, to be given further consideration in the procurement process.

CERTIFICATIONS PRECEDENT TO CONTRACT AWARD AND ADDITIONAL INFORMATION
The certifications and additional information listed below should be submitted with the bid but may
be submitted afterwards. If any of these required certifications or additional information is not
completed and submitted as requested, Canada’s Representative will inform the Bidder of a time
frame within which to provide the information. Failure to provide the certifications or the additional
information listed below within the time frame specified will render the bid non-responsive.

INTEGRITY PROVISIONS — REQUIRED DOCUMENTATION

In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politigue-policy-eng.html), the Bidder must provide the required documentation, as applicable, to
be given further consideration in the procurement process.

FORMER PUBLIC SERVANT

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum
payment must bear the closest public scrutiny, and reflect fairness in the spending of public funds.
In order to comply with Treasury Board policies and directives on contracts awarded to FPSs,
bidders must provide the information required below before contract award. If the answer to the
guestions and, as applicable the information required have not been received by the time the
evaluation of bids is completed, Canada will inform the Bidder of a time frame within which to
provide the information. Failure to comply with Canada’s request and meet the requirement within
the prescribed time frame will render the bid non-responsive.

DEFINITIONS
For the purposes of this clause, "former public servant" is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant
may be:

a. an individual,

b. an individual who has incorporated;

c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major

interest in the entity.
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"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum
payment period does not include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation

Act (PSSA), R.S., 1985, c.P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects thePSSA. It does not include pensions payable
pursuant to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, theDefence Services
Pension Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation
Act , 1970, c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-
11, the Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of
pension payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

FORMER PUBLIC SERVANT IN RECEIPT OF A PENSION

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( )

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:

a. name of former public servant;

b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to
being a former public servant in receipt of a pension, will be reported on departmental websites as
part of the published proactive disclosure reports in accordance with Contracting Policy Notice:
2012-2 and the Guidelines on the Proactive Disclosure of Contracts.

WORK FORCE ADJUSTMENT DIRECTIVE
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes ( ) No ()

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

g. number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may

be paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

~Po0oT®

B. Check only one of the following:

() B1. The Bidder is not a Joint Venture.
OR
() B2. The Bidder is a Joint venture and each member of the Joint Venture must
provide Canada’s Representative with a completed annex Federal Contractors

Program for Employment Equity - Certification. (Refer to the Joint Venture section
of the Standard Instructions)
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CERTIFICATION STATEMENT

By signing and submitting this page, the Bidder certifies that the information submitted by the Bidder in
response to Attachment 1 to Part 3 is accurate and complete.

Name & Signhature of Authorized Individual Date
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1

4.2

4.3

4.4

EVALUATION AND SELECTION

1. Bids will be assessed in accordance with the entire requirement of the bid solicitation including

the technical, financial evaluation criteria.

2. An evaluation team composed of representatives of Canada will evaluate the bids.

3. Ifthe Bidder is deemed to be non-responsive / non-compliant at any time during the below

two (2) stages of evaluation, the technical stage or the financial stage, the bid will be set
aside and given no further consideration.

TECHNICAL EVALUATION

Mandatory and point-rated technical evaluation criteria are included in attachment 1 to Part 4.

FINANCIAL EVALUATION

4.3.1 Mandatory Financial Criteria
Bidders must submit their financial bid in accordance with the Basis of payment at Annex “B”. The

price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB destination.

BASIS OF SELECTION

4.4.1 Basis of Selection — Highest Combined Rating of Technical Merit 60% and Price 40%
SACC Manual Clause (A0027T)

1. To be declared responsive, a bid must:

a. comply with all the requirements of the bid solicitation;

b. meet all the mandatory evaluation criteria; and

C. obtain the required minimum number of points specified in Attachment 1 to Part 4 for the point
rated technical criteria.

Bids not meeting (a) or (b) or (c) will be declared non-responsive. Neither the responsive bid
obtaining the highest number of points nor the one with the lowest evaluated price will necessarily be
accepted.

The selection will be based on the highest responsive combined rating of technical merit and price.
The ratio will be 60% for the technical merit and 40% for the price.

To establish the technical merit score, the overall technical score for each responsive bid will be
determined as follows: total number of points obtained / maximum number of points available
multiplied by the ratio of 60%.

To establish the pricing score, each responsive bid will be prorated against the lowest evaluated
price and the ratio of 40%.

For each responsive bid, the technical merit score and the pricing score will be added to determine
its combined rating.

Neither the responsive bid obtaining the highest technical score nor the one with the lowest
evaluated price will necessarily be accepted. The responsive bid with the highest combined rating of
technical merit and price will be recommended for award of a contract.

The Crown reserves the right to negotiate multiple contracts to meet the total accommodation need

of the project.
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The financials for each block booking will be evaluated independently of each other and the
table below illustrates one of the block booking evaluations. The top rated response for
each block booking will be considered for a contract.

The table below illustrates an example where all three bids are responsive and the selection of the hotel is
determined by a 60/40 ratio of the technical merit and price, respectively. The total available points equal 100
and the lowest evaluated price is $95.00/night (95).

Basis of Selection - Highest Combined Rating Technical Merit (60%) and Price (40%)
Bidder 1 supplies 4 of the 7 dates required = 60 points for the technical score

Bidder 2 supplies 6 of the 7 dates required = 100 points for the technical score
Bidder 3 supplies ALL of the dates required = 120 points for the technical score

Bidder 1 Bidder 2 Bidder 3
Overall Technical Score 60/120 100/120 120/120
Bid Evaluated Price $95.00 $220.00 $150.00
Technical 60/120 x 60 = 30 100/120 x 60 = 50 120/120 x 60 = 60
Merit Score

Calculations | Pricing

95/95 x 40 = 40
Score

95/220 x 40 = 17.27 | 95/150 x 40 = 25.33

Combined Rating 70 67.27

85.33

Overall Rating

3rd

2nd

1st
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DEFINITIONS.

In the Contract, unless the context otherwise requires:

"Applicable Tax" means any tax applicable in the jurisdiction of the Work;

"Bid” means proposal, and the terms can be used interchangeably in this document.

"Bidder" means the person or entity (or, in the case of a joint venture, the persons or entities)
submitting a proposal to perform a contract for goods, services or both. It does not include the
parent, subsidiaries or other affiliates of the Bidder, or its subcontractors.

“Canada”, “Crown, "Her Majesty", the “Minister” or the “Government” means Her Majesty the
Queen in right of Canada as represented by the Minister of Foreign Affairs and any other person
duly authorized to act on behalf of that minister;

"Canada’s Representative" means the person designated to act as Canada’s agent and
representative for the purposes of this Contract;

"Contract" means the Articles of Agreement, these general conditions, any supplemental general
conditions, annexes and any other document specified or referred to as forming part of the
Contract, all as amended by agreement of the Parties from time to time;

"Contractor" means the person, entity or entities named in the Contract to supply goods, services
or both to Canada;

"Contract Price" means the amount stated in the Contract to be payable to the Contractor for the
Work, exclusive of Applicable Taxes;

“Days” means continuous calendar days, including weekends and statutory holidays;

"Government Property" means anything supplied to the Contractor by or on behalf of Canada for
the purposes of performing the Contract and anything acquired by the Contractor in any manner in
connection with the Work, the cost of which is paid by Canada under the Contract;

"Party” means Canada, the Contractor, or any other signatory to the Contract and "Parties" means
all of them;

“Signature” means either signed on paper, whether the original or an electronic copy of the signed
paper is sent to the Contractor; and

"Work" means all the activities, services, goods, equipment, matters and things required to be
done, delivered or performed by the Contractor under the Contract.

PRIORITY OF DOCUMENTS.

The Parties agree to be bound by the following documents:
Articles of Agreement;
General Conditions 2010B (2016-04-04);
Statement of Work (Annex A);
Basis of Payment (Annex B);
the Contractor's bid dated August 28,2019
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In the event of discrepancies, inconsistencies or ambiguities of the wording of these documents, the
document that appears first on the above list shall prevail.

5.3 AUTHORITIES AND COMMUNICATION.

5.3.1 Canada’s Representative.
Canada’s Representative for this Contract is:

Name: Katherine Borden

Title: Manager, Domestic Procurement

Department of Foreign Affairs, Trade and Development
Directorate: Contracting and Materiel Management Policy -SPP
Address: 200 Promenade du Portage

Telephone: 343-203-1326

E-mail address: Katherine.borden@international.gc.ca

Canada’s Representative is responsible for the management of the Contract, and any changes to the
Contract must be authorized in writing by Canada’s Representative. The Contractor must not perform
Work in excess of or outside the scope of the Contract based on verbal or written requests or
instructions from anybody other than Canada’s Representative.

5.3.2 Project Authority.(to be inserted at contract award)
The Project Authority for this Contract will be:

Name: Click here to enter text.

Title: Click here to enter text.

Department of Foreign Affairs, Trade and Development
Directorate: Click here to enter text.

Address: Click here to enter text.

Telephone: Click here to enter text.

E-mail address: Click here to enter text.

The Project Authority is the representative of the department for whom the Work is being carried
out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however
the Project Authority has no authority to authorize changes to the scope of the Work. Changes to
the scope of the Work can only be made through a contract amendment issued by Canada’s
Representative.

5.3.3 Communication and Notices.

Any notice under the Contract must be in writing and may be delivered by hand, courier, mail, or
email. It must be sent to the Party for whom it is intended at the address stated in the Contract. Any
notice will only be effective on the day it is received at that address. Any notice to Canada must be
delivered to Canada’s Representative.

5.3.4 Management of the Contract.

Subject to the other provisions of this Article, Canada’s Representative is responsible for the
management of the Contract. Unless otherwise specified, no notice, instruction, authorization,
refusal or other communication provided by Canada is valid under this Contract unless it is
provided to the Contractor by Canada’s Representative. Likewise, no notice, instruction,
authorization, refusal or other communication to Canada made by the Contractor or on its behalf is
valid unless it is made to Canada’s Representative. The Contractor must not perform work in
excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anyone other than Canada’s Representative.

5.3.5 Contractor's Representative.
The Contractor’'s Representative is:
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Name: Click here to enter text.

Title: Click here to enter text.
Company: Click here to enter text.
Address: Click here to enter text.
Telephone: Click here to enter text.
E-mail address: Click here to enter text.

The Contractor reserves the right to replace the above-designated Contractor's Representative by
sending a notice in writing to Canada’s Representative to that effect.

5.3.6  Amendment.

To be effective, any amendment to the Contract must be done in writing and signed by Canada’s
Representative and the Contractor’'s Representative. Canada’s right to exercise an Option Period is
excluded from this signatures requirement.

STANDARD CLAUSES AND CONDITIONS.

All clauses and conditions identified in the Contract by number, date and title are set out in the
Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and
Government Services Canada.

GENERAL CONDITIONS.

2010B (2018-06-21, General Conditions - Professional Services (Medium Complexity), apply to
and form part of the Contract.

APPLICABLE LAWS.

The Contract must be interpreted and governed, and the relations between the parties determined,
by the laws in force in the Province of Ontario, Canada.

TIME OF THE ESSENCE.

Time is of the essence. The Contractor must provide in a timely manner all components of the
Work.

EXCUSABLE DELAY.

5.8.1 A delay in the performance by the Contractor of any obligation under the Contract that is
caused by an event that:
e is beyond the reasonable control of the Contractor;
e could not reasonably have been foreseen;
e could not reasonably have been prevented by means reasonably available to the
Contractor; and,
e occurred without the fault or neglect of the Contractor

will be considered an "Excusable Delay" if the Contractor advises Canada’s Representative of the
occurrence of the delay or of the likelihood of the delay as soon as the Contractor becomes aware
of it. The Contractor must also advise Canada’s Representative, within fifteen (15) working days, of
all the circumstances relating to the delay and provide to Canada’s Representative for approval a
clear work around plan explaining in detail the steps that the Contractor proposes to take in order
to minimize the impact of the event causing the delay.
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5.8.2 Any delivery date or other date that is directly affected by an Excusable Delay will be
postponed for a reasonable time that will not exceed the duration of the Excusable Delay.

5.8.3 However, if an Excusable Delay has continued for 30 Days or more, Canada’s
Representative may, by giving notice in writing to the Contractor, terminate the Contract. In
such a case, the Parties agree that neither will make any claim against the other for
damages, costs, expected profits or any other loss arising out of the termination or the
event that contributed to the Excusable Delay. The Contractor agrees to repay immediately
to Canada the portion of any advance payment that is unliquidated at the date of the
termination.

5.8.4 Unless Canada has caused the delay by failing to meet an obligation under the Contract,
Canada will not be responsible for any costs incurred by the Contractor or any of its
subcontractors or agents as a result of an Excusable Delay.

SEVERABILITY.

If any provision of the Contract is declared by a court of competent jurisdiction to be invalid, illegal
or unenforceable, that provision will be removed from the Contract without affecting any other
provision of the Contract.

SUCCESSORS AND ASSIGNS.

The Contract is to the benefit of and binds the successors and permitted assignees of Canada and
of the Contractor.

SURVIVAL.

All the Parties' obligations of confidentiality and representations set out in the Contract as well as
the provisions, which by the nature of the rights or obligations might reasonably be expected to
survive, will survive the expiry or termination of the Contract.

ADDITIONAL SACC MANUAL CLAUSES.

Proactive Disclosure of Contracts with Former Public Servants
SACC Manual clause A3025C (2013-03-21), “Proactive Disclosure of Contracts with Former Public
Servants”

PERFORMANCE OF THE WORK

5.13.1 Description of Work.
The Contractor must perform the Work described in the Statement of Work at Annex "A" in
accordance with the Contract.

5.13.2 Period of the Contract.
The period of the Contract is from contract award to December 8,2019 inclusive.

5.13.3 Conduct.
The Contractor must:
(a) perform the Work diligently and efficiently;
(b) perform the Work with honesty and integrity;
(c) except for Government Property, supply everything necessary to perform the Work;
(d) select and employ a sufficient number of qualified persons;
(e) perform the Work in accordance with standards of quality acceptable to Canada and in full
conformity with the specifications and all the requirements of the Contract; and,
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(f) provide effective and efficient supervision to ensure that the quality of workmanship meets
the requirements of the Contract.

5.13.4 Compliance with Local Law.
In the performance of Services under this Contract, the Contractor will comply with all applicable
provisions of the laws in force in Ontario.

5.13.5 Security Requirements

There is no security requirement applicable to this Contract.

GREEN PROCUREMENT

5.14.1.1 The Contractor should make every effort to ensure that all documents prepared or delivered

under this contract are printed double-sided on Ecologo certified recycled paper or on paper
with equivalent post-consumer recycled content, to the extent it is procurable.

5.14.1.2 The Contractor should make every effort to use environmentally preferred goods, services and

5.15

5.16

processes, as required, to reduce any environmental impacts resulting from the performance of
the Work. Environmentally preferable goods and services are those that have a lesser or
reduced impact on the environment over the life cycle of the good or service, when compared
with competing goods or services serving the same purpose. Environmental performance
considerations include, among other things: the reduction of greenhouse gas emissions and air
contaminants; improved energy and water efficiency; reduced waste and support reuse and
recycling; the use of renewable resources; reduced hazardous waste; and reduced toxic and
hazardous substances.

CERTIFICATIONS

Compliance with the certifications provided by the Contractor in its bid is a condition of the Contract
and subject to verification by Canada during the term of the Contract. If the Contractor does not
comply with any certification or it is determined that any certification made by the Contractor in its
bid is untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to the
default provision of the Contract, to terminate the Contract for default.

PAYMENT TERMS

5.16.1 Basis of Payment.

Canada will pay the Contractor in accordance to the Basis of Payment included as Annex B.
Payment under this Contract, except advance payments, will be conditional on the performance,
completion and delivery of the Work, or any part of the Work to the satisfaction of Canada.

5.16.2 Limitation of Expenditure.

5.16.2.1 No increase in the total liability of Canada, in the Contractor’s hourly rates or in the price of the

Work resulting from any changes, modifications or interpretations of the Work, will be authorized

or paid to the Contractor unless these changes, modifications or interpretations have been

approved, in writing, by Canada’s Representative before their incorporation into the Work. The

Contractor must not perform any work or provide any service that would result in Canada's total

liability being exceeded before obtaining the written approval of Canada’s Representative. The

Contractor must notify Canada’s Representative in writing as to the adequacy of this sum:

= whenitis 75 percent committed, or

= two (2) months before the end of the Period of the Contract, or

= as soon as the Contractor considers that the Contract funds provided by Canada are
inadequate for the completion of the Work, whichever comes first.
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5.16.2.2 If the natification is for inadequate contract funds, the Contractor must provide to Canada’s
Representative a written estimate for the additional funds required. Provision of such
information by the Contractor does not increase Canada's liability.

5.16.3 Method of Payment — Canada will pay the Contractor on a monthly basis for work
performed during the month covered by the invoice in accordance with the payment
provisions of the Contract if:

a. an accurate and complete invoice and any other documents required by the Contract have been
submitted in accordance with the invoicing instructions provided in the Contract;

b. all such documents have been verified by Canada;
c. the Work performed has been accepted by Canada.

5.16.4 Electronic Payment of Invoices — Contract
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

a. Direct Deposit
b. Cheque

5.16.5 Invoicing Instruction.

5.16.5.1 The Contractor must ensure that each invoice it provides to Canada

is submitted in the Contractor’s name;

is submitted each month do so for each delivery or shipment;

only applies to the Contract;

shows the date, the name and address of the Project Authority, the description of the Work

and the Contract number;

e. details the claimed fees and disbursements, if applicable, in accordance with the Basis of
Payment, exclusive of Applicable Taxes;

f. sets out Applicable Taxes, such as the Contractor’s output VAT, as a separate item along
with corresponding registration numbers from the tax authorities;

g. identifies all items that are zero-rated, exempt from Applicable Taxes or to which it does not

apply.

oo

5.16.5.2 By submitting an invoice, the Contractor certifies in each case that the invoice is consistent with
the Work delivered and is in accordance with the Contract.

Each invoice must specify the following:

Company name, address, etc.;
Client address;

Date of the invoice;

Contract Number;

Total dollar amount;

P T®

Applicable Taxes must be calculated on the total amount of the invoice.

Invoices must be distributed as follows:
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One (1) copy must be forwarded to the Project Authority identified under the section entitled
"Authorities" of the Contract.

5.16.6 Discrepancies.

If the contents of the invoice and its substantiating documentation are not in accordance with the
Contract or the Work is not in acceptable condition, Canada will notify the Contractor within 15
Days of the invoice receipt. The 30-Day payment period begins upon receipt of the revised invoice
or the replacement or corrected Work. Failure by Canada to notify the Contractor within 15 Days
will only result in the date specified in subsection 14 of 2010B (2016-04-04) General Conditions -
Medium Complexity - Professional Services, to apply for the sole purpose of calculating interest on
overdue accounts.

5.16.7 Remittance to appropriate tax authority.
The Contractor agrees to remit to the appropriate government tax authority any amount of
applicable tax legally required to be remitted by the Contractor, pursuant to applicable tax laws.

5.16.8 Notification of Cancellation

Cancellation by DFATD

In the event of any cancellation of this agreement by DFATD, we shall pay a cancellation fee to
the Contractor according to the following schedule:

Notice of cancellation received
Number of
persons Same Or_1e w/day |5 \{v/days 10_ w/days 15_ w/days
None d prior prior prior prior
ay : ; : .
notice notice notice notice

Up to 14 100% 80% 50% 0% 0% 0%
15to 99 100% 100% 70% 40% 0% 0%
100 or over | 100% 100% 100% 70% 40% 0%

Notes: “%” indicates the cancellation fee as a percentage of the Total — All Inclusive Price.

Cancellation by the Contractor

Failure by the Contractor to provide the space and/or services as agreed shall render the
Contractor liable to DFATD for all direct, indirect, and consequential damages, expenses, legal
fees, and costs incurred by DFATD on account of such failure. Exercise by DFATD of any of its
rights of cancellation of this agreement shall not waive or otherwise affect this provision.

5.17 GOVERNANCE AND ETHICS.

5.17.1 Conflict of Interest and Values and Ethics Codes for the Public Service.

The Contractor acknowledges that individuals who are subject to the provisions of the Conflict of
Interest Act, 2006, c. 9, s. 2 (as amended from time to time), the Conflict of Interest Code for
Members of the House of Commons, the Values and Ethics Code for the Public Service, Code of
Conduct for Canadian Representatives Abroad or all other codes of values and ethics applicable
within specific organizations cannot derive any direct benefit resulting from the Contract. The
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Contractor will notify Canada in writing of any situation, of which the Contractor is or becomes
aware, in which one of the Contractor’s agents, employees or contractors derives, or is in a position
to derive, an unauthorized benefit.

5.17.2 Incapacity to Contract with the Government.

The Contractor certifies that no one convicted under any of the provisions under subsection a or b

are to receive any benefit under the Contract. In addition, the Contractor certifies that except for

those offences where a criminal pardon or a record suspension has been obtained or capacities
restored by the Governor in Council, neither the Contractor nor any of the Contractor's affiliates has
ever been convicted of an offence under any of the following provisions:

a. paragraph 80(1)(d) (False entry, certificate or return), subsection 80(2) (Fraud against Her
Majesty) or section 154.01 (Fraud against Her Majesty) of the Canadian Financial
Administration Act, R.S.C. 1985, c. F-11, or

b. section 121 (Frauds on the government and Contractor subscribing to election fund), section
124 (Selling or Purchasing Office), section 380 (Fraud) for fraud committed against Her Majesty
or section 418 (Selling defective stores to Her Majesty) of the Criminal Code of Canada, R.S.C.
1985, c. C-46, or

c. section 462.31 (Laundering proceeds of crime) or sections 467.11 to 467.13 (Participation in
activities of criminal organization) of the Criminal Code of Canada, or

d. section 45 (Conspiracies, agreements or arrangements between competitors), 46 (Foreign
directives) 47 (Bid rigging), 49 (Agreements or arrangements of federal financial institutions), 52
(False or misleading representation), 53 (Deceptive notice of winning a prize) under the
Canadian Competition Act, R.S.C. 1985, c. C-34, or

e. section 239 (False or deceptive statements) of the Canadian Income Tax Act, R.S.C., 1985, c. 1
(5th Supp.), or

f. section 327 (False or deceptive statements) of the Canadian Excise Tax Act, (R.S.C., 1985, c.
E-15, or

g. section 3 (Bribing a foreign public official) of the Canadian Corruption of Foreign Public Officials
Act, S.C. 1998, c. 34 (as amended), or

h. section 5 (Trafficking in substance), section 6 (Importing and exporting), or section 7
(Production of substance) of the Canadian Controlled Drugs and Substance Act, S.C. 1996, c.
19 (as amended); or

i. any provision under the local law having a similar effect to the above-listed provisions.

5.17.3 Anti-Terrorism.

Consistent with numerous United Nations Security Council resolutions, including S/IRES/1267
(1999) concerning Al Qaida and the Taliban, and associated individuals and entities, both Canada
and the Contractor are firmly committed to the international fight against terrorism, and in particular,
against the financing of terrorism. The Contractor acknowledges that neither it, nor any of its
employees, Directors, or agents is an entity listed, in relation to terrorists groups and those who
support them, under subsection 83.05 of the Criminal Code of Canada, and as identified thereto in
a "List of Entities" which may be found at < http://laws-lois.justice.gc.ca/eng/regulations/SOR-
2002-284/index.html > and that it is not nor will it knowingly work with any party and entity
appearing on the New Consolidated List established and maintained by the UN Security Council's
1267 Committee. Furthermore, the Contractor acknowledges that it will not knowingly directly or
indirectly collect, provide or make available funds or property intending that they be used, or
knowing that they will be used, to carry out or facilitate terrorist activities, or knowing that the funds
or property will be used or will benefit a terrorist entity as identified in the List of Entities.

DISPUTE RESOLUTION.

5.18.1 Discussion and Negotiation.

If a dispute arises out of, or in connection with this Contract, the parties shall meet to pursue
resolution through negotiation or other appropriate dispute resolution process before resorting to
litigation.
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PART 6 - ANNEXA —STATEMENT OF WORK

TITLE
Block booking -Hotel Accommodation for DFATD.

BACKGROUND

The Centre for Learning in International and Domestic Operations in DFATD; responsible for training and
professional development, will invite 7 groups of LES (Locally Engaged staff); up to 115 participants to
attend classroom training in the National Capital. These groups will come on different dates, from different

countries around the world and require hotel accommodation for their stay in the Ottawa/Gatineau area.
OBJECTIVE

To secure block booking of hotel accommodation for 115 LES for a total of 1050 room nights on 7
different check in dates.

To provide a consistent quality living experience to the Locally Engaged Staff (LES) while visiting the
Nation’s capital for training.

SCOPE OF WORK

DFATD request the hotels in the National Capital Region to provide a quality living experience for the LES
members while visiting and receiving professional development training.

A quality living experience in the National Capital Region hotel has the following amenities:
e Minimum of a queen bed in the suite
e A fully functional kitchenette in the suite with a minimum:
o Fridge
Microwave
Stove/Cooktop
Cooking utensils, pots and pans
Cutlery and dinnerware
Kettle
o Toaster
e WIFIlin each suite
¢ Included breakfast onsite
e Late check-out
e Luggage storage (in case travel plans are later than check-out)
e Close to downtown Ottawa
e Close to transit
e Close to restaurants and visitor attractions

O O0OO0OO0Oo

DFATD requires approximately 1,050 nights of accommodation to support this project.

REQUIREMENTS

DFATD requires a total of 115 suites with a complete kitchenette on dates within this time period October
— December 2019.

Travelers usually arrive in Ottawa on Saturday and would depart the following Saturday based on the
individual travel arrangements.
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1. LES
Group Yes | Yes | Yes | Yes | Yes | 10/19/2019 | 11/02/2019 10 14 140
#3
2. LES
Group Yes | Yes | Yes | Yes | Yes | 10/19/2019 | 10/26/2019 18 7 126
#4
3. LES
Group Yes | Yes | Yes | Yes | Yes | 11/02/2019 | 11/09/2019 11 7 77
#11
4. LES
Group Yes | Yes | Yes | Yes | Yes | 11/23/2019 | 11/30/2019 20 7 140
#6
5. LES
Group Yes | Yes | Yes | Yes | Yes | 11/16/2019 | 11/30/2019 25 14 350
#7
6. LES
Group Yes | Yes | Yes | Yes | Yes | 11/16/2019 | 11/23/2019 10 7 70
#12
7. LES
Group Yes | Yes | Yes | Yes | Yes | 11/30/2019 | 12/7/2019 21 7 147
#5
TOTALS 115 63 1,050

MEETING ROOM REQUIREMENT

A business meeting room will be required for up to twenty five (25) persons; room capacity and must
allow for five (5) round or square tables to accommodate twenty five (25) seated participants for training
sessions from 7:00 to 5 pm.
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The room is required for the initial set-up from 3:30 to 4:30 pm and for a “Meet and Greet session” from
4:30 to 6pm on the Sunday prior to the first day of training.

DFATD requires

e Water on the tables
o Free WIFI (wireless high speed Internet)
e 2 big screens and projector connected to a laptop
o 5flip charts
e Technical support should be available on site if required for technical difficulties.
g o 5 % = 4 § % %
o S =y E S = ﬁB S > i 7]
> Lo o 3 o ; c O 6 n = (o))
= o = @ 3} o op ® 2 £
o E 5| ¢ E |z |g&|E| 2] 8 | %
o [ > g (9] o N % 0(?
& 2 N I - B IS
10 at
10/21- 700-
1 LES 10/25/2019 5 1700 ta?glis Yes | Yes | Yes | Yes Yes Yes
Group #3
10 at
10/28- 700-
11/01/2019 5 1700 3-4 Yes Yes | Yes | Yes Yes Yes
tables
11/18- 700- 25at5
S LEs 11/22//2019 | ° | 1700 | tables | Y®S | Yes |Yes | Yes | Yes | No
Group #7 11/25- 700- | 25at5
11/20/2019 | ° | 1700 | tables | Y®S | YeS |Yes | Yes | Yes | Yes
*The trainer requests access to the room(s) including parking, the afternoon before the training
sessions to set up end ensure all technical training needs are met
#3 & #4 16:30-
10/20/2019 18.'30 28 No No No No Yes Yes
Meet and **X2 groups '
Greet #11 16:30-
11/03/2019 18:30 11 No No No No Yes Yes
**only one #7 & #12 16-30-
room 11/17/2019 18"30 36 No No No No Yes Yes
required for **X2 groups '
multiple #6 16:30-
groups 11/24/2019 1830 | 20 | No | No | Noj No | Yes | Yes
#5 16:30-
12/01/2019 18:30 21 No No | No | No Yes Yes

LANGUAGE OF WORK

The Hotel must be capable of providing the full range of required services in English and French.
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CONSTRAINTS

e The hotel must be able to bill the Government of Canada directly rather than billing each
participant individually. DFATD will pay for the suite with complete kitchenette, single rate only,
while each individual will be responsible for paying his/her personal expenses (example: room
service, in room movie) upon checkout with either credit cards or, in many cases, cash.

e The hotel must be willing to hold no more than a $100 nominal amount on individual credit cards

(or a cash deposit) to cover personal expenses (example: room service, in-room movie) and/or
damages.
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PART 7- ANNEX B — BASIS OF PAYMENT

The Contractor must provide a firm all-inclusive nightly room rate for all work to be performed which
includes all rooms, meeting rooms and services requested for the contract.

The volumetric data specified below are provided for bid evaluated price determination purposes only.
They are not to be considered as a contractual guarantee. Their inclusion in this pricing schedule does
not represent a commitment by Canada that Canada'’s future usage of the services described in the bid
solicitation will be consistent with this data.

Firm Per Diem Rate
The Contractor will be paid firm per diem rates (nightly room rate) as follows, for work performed in
accordance with the Contract. Any Applicable Tax is extra.

Contract Period

Rooms Number Room
Group Check In | Check Out ; of Total Total Cost
Required . Rate
Nights

1 '#;ES Group | 10/19/2019 | 11/02/2019 | 10 14 140
2. '#‘ES Group | 16/19/2019 | 10/26/2019 18 7 126
;Els Group | 11/02/2019 | 11/09/2019 11 7 77
#LGES Group | 49/232019 | 11/30/2019 | 20 7 140
;ES Group | 19/16/2019 | 11/30/2019 | 25 14 350
;EZS Group | 11/16/2019 | 11/23/2019 10 7 70
;ES Group | 11/30/2019 | 12/7/2019 21 7 147
TOTALS 115 63 1,050
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C- Total Estimated Contract Value
Evaluated Price

The evaluated price for each block booking will be evaluated independently of each other (See Basis of
Selection 4.4). The top rated response for each block booking will be considered for a contract.
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