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CPMSJA009 – Re-schedule CPMS Maintenance Plan 

 

 

 

 

A maintenance plan is used to automatically create notifications for tools that need 

calibration on a regular basis. Plans are scheduled automatically each evening using a 

batch job. However, if a plan’s schedule needs to be adjusted, this can be done 

manually using transaction IP10. 

Note that maintenance plans can only be rescheduled on the same logical system they 

were created for. For example, a plan created on a deployed ship can only be 

rescheduled on the ship’s server by the Fleet Data Manager (FDM).  

Below are the most common reasons for needing to re-schedule a plan: 

 The STTE has arrived for calibration but the recall notification cannot be found; 

after ensuring the STTE has an existing maintenance plan, it needs to be 

rescheduled so a notification is created immediately. 

Click here to proceed to this process flow diagram. 

 The calibration has been completed and will be shipped or picked up 

immediately; the plan needs to be rescheduled to ensure the calibration dates 

are correct for the delivery slip. 

Click here to proceed to this process flow diagram. 

 The next scheduled call on a plan needs to be delayed until a future date.  

Click here to proceed to this process flow diagram. 

 

Purpose 
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IP10 

 

 

 

 

 

  

Transaction Code 

 

Process Flow – Notification Not Found for STTE 

 

STTE data is valid in DRMIS 
but no notification can be 

found 

Should the STTE be 
calibrated on a 
regular basis? 

Yes 

No 

Process continues 

Refer to job aid 

CPMSJA008 to create a 

work order directly 

Does maintenance 

plan exist for STTE? 

Yes 

No 

Refer to job aid 

CPMSJA004 to create a 

maintenance plan 

Click here for 

instructions on how to 

reschedule the plan and 

trigger a notification 

Process continues 

Refer to job aid 

CPMSJA005 to start the 

maintenance plan and 

trigger a notification 

https://collaboration-materiel.forces.mil.ca/sites/dleps_8/templus/_layouts/15/DocIdRedir.aspx?ID=6VPNFZD4V3T3-771457426-32
https://collaboration-materiel.forces.mil.ca/sites/dleps_8/templus/_layouts/15/DocIdRedir.aspx?ID=6VPNFZD4V3T3-771457426-28
https://collaboration-materiel.forces.mil.ca/sites/dleps_8/templus/_layouts/15/DocIdRedir.aspx?ID=6VPNFZD4V3T3-771457426-29
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Process Flow – Update Plan for Calibrated STTE 

 

STTE has been calibrated 

Will STTE need to 
be shipped 

immediately? 

Yes 

No 

Process continues 

Click here for 

instructions on how to 

update the maintenance 

plan scheduling 

Process continues 
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Process Flow – Delay Next Scheduled Recall 

 

Next scheduled recall for 
STTE needs to be delayed 

Does STTE have an 
open notification? 

Yes 

No 

Process continues 

Update scheduled start 
and end dates on the 

work order 
 

See job aid CPMSJA011 
 

Process continues 

Click here for 

instructions on how to 

delay the next scheduled 

recall 

Does STTE have an 
open work order? 

Update scheduled start 
and end dates on the 

notification 
 

See job aid CPMSJA011 

No 
Process continues 

Yes 

https://collaboration-materiel.forces.mil.ca/sites/dleps_8/templus/_layouts/15/DocIdRedir.aspx?ID=6VPNFZD4V3T3-771457426-57
https://collaboration-materiel.forces.mil.ca/sites/dleps_8/templus/_layouts/15/DocIdRedir.aspx?ID=6VPNFZD4V3T3-771457426-57
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3. Adjust the next scheduled recall ......................................................................................................... 13 

 

 

 

1. Reschedule maintenance plan to create notification(s) immediately 
 

Execute transaction IP10 by entering it in the Command Box and hitting  or by 

selecting it from your Favorites menu. 

 

The Schedule Maintenance Plan: Initial screen is shown. 

Contents 

 

Procedures 
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Enter the plan number. Press . 

The Schedule Maintenance Plan screen is shown. 

 

The first call with the status “Hold” will be shown on the top line of the Scheduling List. 

 

The call date represents the date that the notification (or notifications, in the case of a 

family) will be created automatically. This is the call that we want to use to create the 

notification(s) today. 
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To re-schedule the plan, click on . 

 

The Scheduling pop-up window will be shown: 

 

Select . 

The Start Date pop-up window will be shown: 

 

Considering the plan’s cycle, enter the date that will cause a recall to be triggered today. 

 

 

 

 

 

 

 

In this example, the cycle is 52 weeks so we set the Start Of Cycle date to 52 weeks in 

the past, so the system will create a notification immediately. 

The plan’s start date determines when the 
notification(s) will be created. 

Start date + Cycle = Date of first notification 

For example, if the cycle is 1 YEAR, set the 
start date to one year in the past to have the 
system generate the first notification 
immediately 
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Click  when finished. 

The scheduling list will be refreshed and the previously-selected line will be replaced 

with one with scheduling type “New start”.  

 

If the correct date was entered, the same line will have the status “Save to call”, which 

indicates that notifications will be created as soon as the plan is saved. 

 

A new line is also created which represents the next planned call based on the re-

started schedule (i.e. in 52 weeks). 

 

If the data is not correct, you can abandon the re-scheduling and enter a new date by 

clicking . 

 

If the new schedule lines look correct, save the plan by clicking . 
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The system will report that the plan has been scheduled: 

 

The new notification(s) will be created immediately and will be included in the recall list. 

Please refer to job aid CPMSJA010 for help with listing notifications.  

  

https://collaboration-materiel.forces.mil.ca/sites/dleps_8/templus/_layouts/15/DocIdRedir.aspx?ID=6VPNFZD4V3T3-771457426-34
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2. Update maintenance plan schedule 
 

By default, a nightly batch job will automatically schedule all of the CPMS maintenance 

plans and update the date-related data for the EMR (i.e. Last Cal Date, Next Due 

Date). When a delivery slip is printed, it pulls this data from the plan and includes it on 

the print out, as shown below: 

 

If an STTE has been calibrated and needs to be shipped immediately (i.e. before the 

nightly job has run), it will be necessary to update the maintenance plan manually to 

ensure the dates included on the delivery slip are correct. 

Execute transaction IP10 by entering it in the Command Box and hitting  or by 

selecting it from your Favorites menu. 
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The Schedule Maintenance Plan: Initial screen is shown. 

 

Enter the plan number. Press . 

The Schedule Maintenance Plan: Single cycle plan screen is shown. 

 

Without changing anything, save the plan by clicking .  
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The system will report that the plan has been scheduled: 

 

The plan dates have now been updated.  
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3. Adjust the next scheduled recall 
 

Execute transaction IP10 by entering it in the Command Box and hitting  or by 

selecting it from your Favorites menu. 

 

The Schedule Maintenance Plan: Initial screen is shown. 

 

Enter the plan number. Press . 

The Schedule Maintenance Plan: Single cycle plan screen is shown. 
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The first call with “Hold” status will be aligned to the top of the Scheduling List. This 

represents the next recall notification. The call shows the Plan Date, which is when the 

recall is due to be processed, and the Call Date, which is when the system will 

automatically create the notification (in most cases, approximately two weeks before the 

Plan Date). 

 

To change the Plan Date of this recall, select the line by clicking in the far-left column 

and then click  at the bottom of the screen: 
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The Fixed Planned Date window will open, allowing you to change the Plan Date: 

 

Enter the new desired Plan Date and press  to continue. 

 

The call status will be changed to “Fixed”: 
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The nightly batch job that automatically creates the recalls will create a notification for 

this STTE on the new fixed date. 

Save the plan by clicking .  

The system will report that the plan has been scheduled: 

 

The plan’s scheduling is now updated.  

 

Important: Please take note of the following if the CPMS solution is not yet rolled out to 

all calibration centres: 

If the scheduling of the maintenance plan is manually changed, the equipment master 

record (EMR) that is assigned to the plan will have an incorrect value for the Next Due 

Date characteristic. 

 

If the new fixed Plan Date you entered is in the future, please contact the Environmental 

CDM or QETE CDM at +TEMMIS@ADM(Mat) QETE@Ottawa-Hull to have the EMR data 

manually updated to reflect the new Next Due Date. 

If the new fixed Plan Date you entered is in the past, the Last Calibration Date and Next 

Due Date can be updated on the EMR by creating a new recall notification and 

immediately closing it. For instructions, please refer to job aid CPMSJA029, step 2. 

These steps are only required during the CPMS roll-out. Once all calibration centres are 

live on the system, a nightly batch job while automatically populate the correct Next Due 

Date value. 

https://collaboration-materiel.forces.mil.ca/sites/dleps_8/templus/_layouts/15/DocIdRedir.aspx?ID=6VPNFZD4V3T3-771457426-50
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For assistance with this or any other CPMS process, please contact your regional calibration center. 

 

Record of Changes 

PDF Saved Date Changes 

January 21, 2019 Created from existing job aids to break up the functionality of IP02/IP10. 

March 5, 2019 Added text to the Purpose section for deployed ships. 

March 27, 2019 Added hyperlinks to job aids to process flow diagram. 

April 3, 2019 Changed the instructions for re-scheduling the plan to create a notification 
immediately. 

June 27, 2019 Added instructions for having a CDM update the EMR data after the plan’s 
schedule has been changed (until all cal centres have been rolled out). 

 

 

 


