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The Notification List Edit transaction lets a user view a list of notifications and branch to 

individual records to view the data. 

This job aid will use transaction IW28, which allows the user to change the notification 

from the list. IW29 works in a similar fashion but only allows for the display of the 

notification. 
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1. List Edit Basics 
 

To view the list of notifications and be able to change them, execute transaction IW28 

by entering it in the Command Box and hitting  or by selecting it from your 

Favorites menu. 

 

The Selection of Notifications screen is shown.  

 

By populating some of the fields on this screen, it is possible to control which 

notifications will be included on the list. Once the fields are populated, the entries can 

be saved as a selection variant. 

Several CPMS-related selection variants have been created and are ready to be used. 

To select one, click on the Get Variant… icon: . 

Procedures 
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The Find Variant window will open. To select from a list of the available CPMS variants, 

follow these steps: 

a) Enter “/CPMS*” in the Variant field. 

b) Clear the Created by field by removing your login ID. 

c) Press the Execute button ( ) or press F8. 

 

A list of the variants will be shown. These filter the notifications by notification type 

(which is C1 for all CPMS notifications) and planner group, which represents the 

calibration centre assigned to each notification. Double-click on the desired variant from 

the list. 

 

For example, to see a list of all open notifications for Cold Lake, select variant /CPMS 

PG CP1. 

After selecting a variant, the Selection of Notifications screen is shown again, this time 

with several fields populated with data.  

Press  to execute the report. 
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If the selection screen entries result in a single notification being found, this will be 

shown immediately. 

Otherwise, a list of notifications will be generated. 

 

The fields included in the report are defined in a default layout that was assigned 

automatically based on the selection variant selected. To change the layout, refer to job 

aid CPMSJA002 - List and Find CPMS EMRs. 

 

To view an individual notification from the list, 

a) Select the desired line by clicking in the far-left column;  

b) Click  to view the notification. 

 

https://collaboration-materiel.forces.mil.ca/sites/dleps_8/templus/_layouts/15/DocIdRedir.aspx?ID=6VPNFZD4V3T3-771457426-26
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Use  to return to the list. 

To save the report in spreadsheet format, click  in the toolbar. 

 

The system will ask for the number of key columns. Accept the default value of “1”. Click 

 to continue. 

 

The system will ask for a processing mode. Select “Table”. Click  to continue. 
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Click  again to confirm the application (Excel). 

 

A spreadsheet will be created and opened with Excel.  

 

Ensure that you have saved the spreadsheet to your drive before returning to 

DRMIS. 

To create a work order for a notification in the list,  

a) Select the desired line by clicking in the far-left column;  

b) Click  in the upper toolbar. 
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Refer to job aid CPMSJA008 – Create CPMS Work Order for details on creating and 

printing the work order. 
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2. Running and Sending the Recall Report 
 

                   

 

Use predefined 

selection variant? 
No 

Yes 

Start transaction 

IW28 

 

 

Select variant 

Enter selection criteria 

 Status = Outstanding 

 Notification type = C1 

 Select planner group 

 Layout = /CPNS NOTIF 

 Ref. field monitor = 2 

 

Search for 

variant name = 

/CPNS* 

 
Execute report 

 

 

Filter report for specific 

unit 

Send via email 

Menu path: List  Save  Office 

 Change title 

 Enter text 

 Add recipient email address(es) 

  

 

 

Put all in process 

 

Exit transaction 
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If the Unit Calibration Coordinator has access to DRMIS, they can follow the steps 

above to generate the recall report themselves. 

However, if the Unit Calibration Coordinator is not a DRMIS user, the Calibration Centre 

Calibration Coordinator must create a recall report and send it via email. 

Follow these steps to generate a recall report using transaction IW28: 

1. Select only notification status Outstanding. 

 

2. Enter notification type C1. 

 

3. To filter the notifications for a particular calibration centre, enter the appropriate 

planner group; otherwise leave this field blank. 

 

4. Select the standard CPMS notification layout by entering “/CPMS NOTIF” as the 

layout. 

 

5. Select option “2” for the monitor function reference field. 

 

6. Press  to execute the report. 
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Note: The above selection options can be saved as a variant and retrieved using , 

as described earlier in this document. This circumvents the need to maintain these 

fields individually whenever a recall report is required. 

After executing the report, the result will be shown on-screen similar to the example 

below: 

 

The recall report can be filtered for individual units by using the value maintained in the 

Employee Responsible for Job partner field of the notification. This represents the 

unit that is currently holding the STTE.  

The set up a filter, proceed as follows: 

1. Select the column DescEmployeeResp.for job by clicking on the heading from the 

list of notifications: 

 

2. Click the Set filter icon ( ) at the top of the screen: 
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3. In the pop-up window, click on the dropdown icon for the field: 

 

The resulting list can be sorted by clicking on the heading: 

 

Double-click on an entry in the list to select it. The selected value will populate your 

filter: 

 

4. To add multiple values, click the Multiple selection icon ( ): 
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In the resulting pop-up window, select the next available line and use the dropdown 

icon to choose another value: 
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Repeat this until all of the desired values have been populated in the list. 

Press  to return to the filter. 

 

The Multiple selection icon will be highlighted in green, indicating that more than one 

entry has been selected: 

 

5. Click  to execute the filter settings. 
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The resulting report will reflect the filter settings: 

 

Before sending the recall report, it is advisable to sort the entries based on notification 

description. This will assist the Unit Calibration Coordinator by grouping the family 

recalls together. 

The sort by notification description, proceed as follows: 

1. Select the column Description by clicking on the heading from the list of 

notifications; 
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2. Click the Sort in ascending order icon ( ) at the top of the screen: 

 

The resulting report will reflect the sort order: 

 

To send the report to a Unit Calibration Coordinator without DRMIS access, it will need 

to be emailed. Follow the steps below: 

1. With the report showing on your screen, follow menu path List  Save  Office. 
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The Create Document and Send screen will be shown. 

2. Proceed as follows: 

a) If desired, change the title of the report. This will become the email subject. 

b) If desired, enter some explanatory text in the Document contents tab. This will 

appear in the body of the email. 

c) On the Recipient tab, enter the email address(es) you wish to send the list to. 

d) Press  to send the message. 
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The user will receive an email with the list of notifications as an attachment. 

 

Once the email has been sent, you will be returned to the report. 

All of the displayed notifications can now be changed to “In Process” by updating the 

status. Proceed as follows: 
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1. Click  to select all of the notifications. 

 

2. Click  to put the notifications in process. 

 

The system will put each notification in process (system status “NOPR”). The report will 

be updated to show the change in the System status column: 

 

The report can now be exited using . 
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For assistance with this or any other CPMS process, please contact your regional calibration center. 

 

Record of Changes 

PDF Saved Date Changes 

August 29, 2018 New. 

October 15, 2018 Added section for running and sending the recall report. 

November 6, 2018 Added instructions for sorting the recall report by notification description. 

November 16, 2018 Reformatted; added table of contents. 

February 8, 2019 Replaced chart; added hyperlinks. 

March 12, 2019 Changed filtering option to Partner, rather than Sort Field. 

July 4, 2019 Updated the screen shots to include the new EMR fields added with RFC 
7000014850. 

September 24, 2019 Scrubbed images, where necessary. 

 


