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REQUEST FOR PROPOSAL (RFP) – COVER SHEET 
 

Title: TSPS Stream 2 Business Consultant 

Solicitation Number INFC-2019/20-PS2564 

Date of RFP January 3, 2020 

Procurement Officer Rachelle Hill 

Address for proposal delivery: Bids must be sent via email only. 
 
E-mail: infc.procurement-approvisionnement.infc@canada.ca  
 

Bid/solicitation closure January 19, 2020 @ 16:00 (4 PM) E.D.T. 

Infrastructure Canada (INFC) is requesting proposals for services as detailed in Section 3. This is a Request 
For Proposal (RFP) as distinguished from an Invitation to Tender (IT). The proposal must set out the means by 
which the technical, performance, time and other goals and objectives will be met, having regard to any stated 
requirements. INFC will consider entering into a contract with the supplier submitting the most acceptable 
proposal as determined by the evaluation factors set out in this RFP.  
 
Neither the qualifying proposal that scores the highest points nor the one that contains the lowest cost will 
necessarily be accepted. INFC reserves the right to accept any proposal, as submitted without prior 
negotiations. 
 
This Request For Proposal consists of the following: 
 

This cover page; 
Part: 1           GENERAL INFORMATION; 
Part: 2           BIDDER INSTRUCTIONS; 
Part: 3           BID PREPARATION INSTRUCTIONS; 
Part: 4           EVALUATION PROCEDURES AND BASIS OF SELECTION; 
Part: 5           CERTIFICATIONS; 
Part: 6           SECURITY, FINANCIAL AND OTHER REQUIREMENTS              
Part: 7           RESULTING CONTRACT CLAUSES 

Bidder’s Name and Address : 

Telephone number:         
                                          

E-mail: 

Bidder’s Signature: The Bidder’s signature indicates acceptance of the terms and conditions governing this 
Request for Proposal and certifies the content of the attached bidder’s proposal. It also constitutes 
acknowledgement of receipt and acceptance of all documents listed above. The Bidder also recognizes having 
read and understood each and all terms and conditions in this RFP contained in the documents or incorporated 
by reference. 
 
 
 
______________________________________                 _____________________________ 
                        Signature                                                                         Date 
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TITLE 
 
Bid solicitation #  PS2564 issued under the framework of the E60ZT-16TSPS Supply Arrangement for 
Task and Solutions Professional Services (TSPS), for the provision of the following professional services: 
Stream 2 Business Consultant.  
 

PART 1 – GENERAL INFORMATION 
 
1.1 Introduction 
 
The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 
 
Part 1 General Information:  provides a general description of the requirement; 
 
Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 

solicitation; 
 
Part 3   Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 
 
Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, 

the evaluation criteria that must be addressed in the bid, and the basis of selection; 
 
Part 5 Certifications and Additional Information:  includes the certifications and additional information to 

be provided; 
 
Part 6 Security, Financial and Other Requirements: includes specific requirements that must be 

addressed by Bidders; and 
 
Part 7 Resulting Contract Clauses:  includes the clauses and conditions that will apply to any resulting 

contract. 
 
The Attachments include: List of Suppliers, Confidentiality Agreement,  Pricing Schedule, Technical and 
Financial Criteria, and Additional Certifications required with the Bid.  
 
The Annexes include: the Statement of Work, Basis of Payment and Security Requirements Check List.    
 

The list of suppliers being invited to bid on this bid solicitation is provided as Attachment 1 to Part 1.  This 
list will not be updated if additional suppliers request copies of the bid solicitation.  
 
1.2 Summary 
 
1.2.1   
Infrastructure Canada requires the services of a Business Consultant from TSPS SA Solution Stream 2 
Business Consulting/Change Management Services Stream from date of award to June 30, 2020. Refer 
to the Deliverables in the Statement of Work for specic due dates of each deliverable. 
 
1.2.2  
The requirement is subject to the provisions of the the Canada-Panama Free Trade Agreement; the North 
American Free Trade Agreement (NAFTA) the Canada-Korea Free Trade Agreement; the Canada-
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Honduras Free Trade Agreement; the Canada-Columbia Free Trade Agreement; the Canada-Chile Free 
Trade Agreementand the Canadian Free Trade Agreement (CFTA).  
 
1.2.3  
This procurement is not subject to any Comprehensive Land Claims Agreements. 

 
1.2.4  
This procurement is not a set aside under the federal government Procurement Strategy for Aboriginal 
Business.  For more information on Aboriginal business requirements of the Set-aside Program for 
Aboriginal Business, refer to Annex 9.4 of the Supply Manual.   

 
1.2.5  
The resulting contract will not include deliveries of services within locations within:  Yukon, Northwest 
Territorites, Nunavut, Quebec, or Labrador that are subject to Comprehensive Land Claims Agreements 
(CLCAs).  Any requirements for deliveries of services within locations within Yukon, Northwest 
Territorites, Nunavut, Quebec, or Labrador that are subject to CLCAs will have to be treated as a 
separate procurement not forming part of the bid solicitation. 
 
1.3 Debriefings 
 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 
 
1.4 Conflict of Interest  

 
2003 18 (2012-03-02) Conflict of interest—unfair advantage 

1. In order to protect the integrity of the procurement process, bidders are advised that Canada may 
reject a bid in the following circumstances:  

a. if the Bidder, any of its subcontractors, any of their respective employees or former 
employees was involved in any manner in the preparation of the bid solicitation or in any 
situation of conflict of interest or appearance of conflict of interest; 

b. if the Bidder, any of its subcontractors, any of their respective employees or former 
employees had access to information related to the bid solicitation that was not available 
to other bidders and that would, in Canada's opinion, give or appear to give the Bidder an 
unfair advantage. 

2. The experience acquired by a bidder who is providing or has provided the goods and services 
described in the bid solicitation (or similar goods or services) will not, in itself, be considered by 
Canada as conferring an unfair advantage or creating a conflict of interest. This bidder remains 
however subject to the criteria established above. 

3. Where Canada intends to reject a bid under this section, the Contracting Authority will inform the 
Bidder and provide the Bidder an opportunity to make representations before making a final 
decision. Bidders who are in doubt about a particular situation should contact the Contracting 
Authority before bid closing. By submitting a bid, the Bidder represents that it does not consider 
itself to be in conflict of interest nor to have an unfair advantage. The Bidder acknowledges that it 
is within Canada's sole discretion to determine whether a conflict of interest, unfair advantage or 
an appearance of conflict of interest or unfair advantage exists. 

https://buyandsell.gc.ca/policy-and-guidelines/supply-manual/annex/9/4
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ATTACHMENT 1 TO PART 1, LIST OF SUPPLIERS 
 
Only selected TSPS SA Holders currently holding a TSPS SA under the E60ZT-16TSPS series of 
SAs are invited to compete. SA Holders may not submit a bid in response to this bid solicitation 
unless they have been invited to do so.  However, should an uninvited SA Holder wish to be 
invited, it may contact the Contracting Authority to request an invitation at any time prior to five 
business days before the published bid closing date, and an invitation will be made to that SA 
Holder unless it would not be consistent with the efficient operation of the procurement process.  In 
no circumstance will such an invitation require Canada to extend a bid closing date.  The following 
SA Holders have been initially invited to bid on this requirement.   

 
SA Holders that are invited to compete as a joint venture must submit a bid as that joint venture SA 
Holder, forming no other joint venture to bid.  Any joint venture must be already qualified under the 
E60ZT-16TSPS series as that joint venture at the time of bid closing in order to submit a bid. 

 
 ACF Associates Inc. 
Auguste Solutions and Associates Inc. 
Baiame Technology and Consulting Limited 
CPCS Transcom Limited 
Deloitte Inc. 
Ernst & Young LLP 
KPMG LLP 
McKinsey & Company Canada 
Orbis Risk Consulting Inc. 
QMR STAFFING SOLUTIONS INCORPORATED, 3D GLOBAL ENTERPRISES INC. IN JOINT 
VENTURE 
Raymond Chabot Grant Thornton Consulting Inc. 
Samson & Associés CPA/Consultation Inc 
Sierra Systems Group Inc. 
Tiree Facility Solutions Inc. 
Y2 Consulting Psychologists/Psychologues consultants Y2 Inc. 
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PART 2 – BIDDER INSTRUCTIONS 
 
2.1 Standard Instructions, Clauses and Conditions 
 

 All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 

 
 Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 

solicitation and accept the clauses and conditions of the resulting contract. 
 

The 2003 (2019-03-04), Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 

 
Subsection 3.a) of Section 01, Integrity Provisions - Bid, of Standard Instructions 2003  incorporated by 
reference above is deleted in its entirety and replaced with the following: 
 
a. at the time of submitting an arrangement under the Request for Supply Arrangements (RFSA), 
the Bidder has already provided a list of names, as requested under the Ineligibility and Suspension 
Policy. During this procurement process, the Bidder must immediately inform Canada in writing of any 
changes affecting the list of names. 
  
2.1.1 SACC Manual Clauses 

 
 A7035T (2007-05-25), List of Proposed Subcontractors - If the bid includes the use of subcontractors, the 

Bidder agrees, upon request from the Contracting Authority, to provide a list of all subcontractors 
including a description of the things to be purchased, a description of the work to be performed and the 
location of the performance of that work. The list should not include the purchase of off-the-shelf items, 
software and such standard articles and materials as are ordinarily produced by manufacturers in the 
normal course of business, or the provision of such incidental services as might ordinarily be 
subcontracted in performing the Work. 

 
K3015C (2008-05-12 Confidentiality of Foreground Information - The Contractor, during the performance 
of the Contract and for a period of 24 months after the Contract, must keep confidential and must not 
publish or otherwise disclose to any person any Foreground Information, except as may be necessary to 
perform the Work under the Contract. The Contractor must impose the same obligation of confidentiality 
on any person to whom the information is disclosed to perform the Work. 
 
K3200T (2016-01-28) Basis for Canada's Ownership of Intellectual Property - Infrastructure Canada has 
determined that any intellectual property rights arising from the performance of the Work under the 
resulting contract will belong to Canada, for the following reasons, as set out in the Policy on Title to 
Intellectual Property Arising Under Crown Procurement Contracts: the main purpose of the Contract, or of 
the deliverables contracted for, is to generate knowledge and information for public dissemination. 
 
2.2 Submission of Bids 
 
Bids must be submitted only to Infrastructure Canada at infc.procurement-
approvisionnement.infc@canada.ca by the date and time indicated on page 1 of the bid solicitation.   
 
Due to the nature of the bid solicitation, bids transmitted by facsimile to PWGSC will not be accepted. 

http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.ic.gc.ca/eic/site/068.nsf/eng/00005.html
http://www.ic.gc.ca/eic/site/068.nsf/eng/00005.html
mailto:infc.procurement-approvisionnement.infc@canada.ca
mailto:infc.procurement-approvisionnement.infc@canada.ca
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2.2.1 Confidential Information for Bidding  
 
In order to prepare a bid in response to the bid solicitation, suppliers must have access to information that 
is confidential or proprietary to Canada or a third party.  It is a condition of the bid solicitation that bidders 
sign a Confidentiality Agreement substantially in the form set out in Attachment 1 to Part 2, Confidentiality 
Agreement, before being given access to such information.   
 
The Supplier must submit, by January 11, 2020,to Infrastructure Canada at infc.procurement-
approvisionnement.infc@canada.ca  a signed confidentiality agreement, substantially in the form set out 
below, before being given access to the bid solicitation, as it contains information that is confidential or 
proprietary to Canada or a third party.  

  
2.3 Former Public Servant 
 
Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny and reflect fairness in the spending of public funds.  In order to 
comply with Treasury Board policies and directives on contracts awarded to FPS, bidders must provide in 
writing before contract award for each question below, the answer and, as applicable, the information 
required.   
 
If the Contracting Authority has not received the answer to the question and, as applicable, the 
information required by the time the evaluation of bids is completed, Canada will inform the Bidder of a 
time frame within which to provide the answer and, as applicable, the information required.  Failure to 
comply with Canada’s request and meet the requirement within the prescribed time frame will render the 
bid non-responsive. 
 
Definitions 
 
For the purposes of this clause, 
 
 "former public servant" is any former member of a department as defined in the Financial Administration 
Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the  
 
 
Royal Canadian Mounted Police.  A former public servant may be: 
 
(a) an individual; 
(b) an individual who has incorporated; 
(c) a partnership made of former public servants; or 
(d) a sole proprietorship or entity where the affected individual has a controlling or major interest in 

the entity. 
 
"lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the implementation of 
various programs to reduce the size of the Public Service. The lump sum payment period does not 
include the period of severance pay, which is measured in a like manner. 
 
"pension" means a pension or annual allowance paid under the Public Service Superannuation Act 
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits 

Act, R.S., 1985, c. S-24 as it affects the PSSA.  It does not include pensions payable pursuant to the 
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation 
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the 
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament 

mailto:infc.procurement-approvisionnement.infc@canada.ca
mailto:infc.procurement-approvisionnement.infc@canada.ca
http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/Search/Search.aspx?txtS3archA11=the+Members+of+Parliament+Retiring+Allowances+Act&ddC0nt3ntTyp3=ActsRegs
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Retiring Allowances Act, R.S., 1985, c. M-5, and that portion of pension payable to the Canada Pension 
Plan Act, R.S., 1985, c. C-8. 
  
Former Public Servant in Receipt of a Pension 
 
As per the above definitions, is the Bidder a FPS in receipt of a pension? 
 
Yes (    )     No (    ) 
 
If so, the Bidder must provide the following information for all FPS in receipt of a pension, as applicable: 
 
(a) name of former public servant; and 
(b) date of termination of employment or retirement from the Public Service. 
 
By providing this information, bidders agree that the successful Bidder’s status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the 
Guidelines on the Proactive Disclosure of Contracts. 
 
Work Force Adjustment Directive 
 
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? 
 
Yes (    )     No (    )   
 
If so, the Bidder must provide the following information: 
 
a) name of former public servant; 
b) conditions of the lump sum payment incentive; 
c) date of termination of employment;  
d) amount of lump sum payment; 
e) rate of pay on which lump sum payment is based; 
f) period of lump sum payment including start date, end date and number of weeks; and 
g) number and amount (professional fees) of other contracts subject to the restrictions of a work 

force reduction program. 
  
For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid 
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 
 
2.4 Inquiries - Bid Solicitation 
 
All enquiries must be submitted in writing to the Contracting Authority no later than 7 calendar days 
before the bid closing January 12, 2020.  Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated and the enquiry can be answered to all bidders. Enquiries not submitted in a form that can be 
distributed to all bidders may not be answered by Canada. 

http://laws-lois.justice.gc.ca/Search/Search.aspx?txtS3archA11=the+Members+of+Parliament+Retiring+Allowances+Act&ddC0nt3ntTyp3=ActsRegs
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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2.5 Applicable Laws 
 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Quebec.  
 
2.6 Basis for Canada’s Ownership of Intellectual Property 
 
For the required professional services described in any resulting contract Statement of Work, K3200T 
(206-01-28) Basis for Canada's Ownership of Intellectual Property - Infrastructure Canada has 
determined that any intellectual property rights arising from the performance of the Work under the 
resulting contract will belong to Canada, for the following reasons, as set out in the Policy on Title to 
Intellectual Property Arising Under Crown Procurement Contracts: the main purpose of the Contract, or of 
the deliverables contracted for, is to generate knowledge and information for public dissemination. 
  

http://www.ic.gc.ca/eic/site/068.nsf/eng/00005.html
http://www.ic.gc.ca/eic/site/068.nsf/eng/00005.html
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ATTACHMENT 1 TO PART 2, CONFIDENTIALITY AGREEMENT 
     
 
TO: HER MAJESTY THE QUEEN IN RIGHT OF CANADA ("CANADA"), AS REPRESENTED  
       BY THE MINISTER OF PUBLIC WORKS AND GOVERNMENT SERVICES 
 
The description of the requirement of bid solicitation No. PS2564 contains information that is confidential 
or proprietary to Canada or to a third party (the Confidential Information) that is not to be disclosed or 
used in any way other than as set out below. 
 
Insert the Supplier’s legal name: __________________ (the Supplier) agrees that: 
 
(a)    it must not, without first obtaining the written permission of the Contracting Authority, disclose to 
anyone, other than an employee or a proposed subcontractor with a need to know, the Confidential 
Information; 
 
(b)    it must not make copies of the Confidential Information or use it for any purpose other than for the 
preparation of a bid in response to the bid solicitation identified above; and 
 
(c)    at close or early termination of the bid period, it must immediately deliver the Confidential 
Information to the Contracting Authority as well as every draft, working paper and note that contains any 
information related to the Confidential Information. 
 
The Supplier must require any proposed subcontractor referred to in (a) above to execute a 
Confidentiality Agreement on the same conditions as those contained in this agreement. 
 
The Supplier acknowledges and agrees that it will be liable for any and all claims, loss, damages, costs, 
or expenses incurred or suffered by Canada caused by the failure of the Supplier, or by anyone to whom 
the Supplier discloses the Confidential Information to comply with these conditions. 
 
Nothing in this Confidentiality Agreement should be construed as limiting the Supplier's right to disclose 
any information to the extent that such information: 
 
(a)    is or becomes in the public domain through no fault of the Supplier or any proposed subcontractor; 
 
(b)    is or becomes known to the Supplier from a source other than Canada,  except any source that is 
known to the Supplier to be under an obligation to Canada not to disclose the information; 
 
(c)    is independently developed by the Supplier; or 
 
(d)    is disclosed under compulsion of a legislative requirement or any order of a court or other tribunal 
having jurisdiction. 
 
 
Insert the Supplier’s legal name:    _______________________________ 
       Supplier’s legal name  
 
       _______________________________           ____________________   
       Signed by its authorized representative          Date 
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PART 3 – BID PREPARATION INSTRUCTIONS 
 
3.1 Bid Preparation Instructions 
 
Due to the nature of the bid solicitation, bids transmitted by epost Connect service, facsimile, postal mail, 
and courier will not be accepted. 
 
Canada requests that the Bidder submits its bid in accordance with section 08 of the 2003 standard 
instructions. Bidders must provide their bid in a single transmission. Canada’s email servers have the 
capacity to receive emails up to 4GB in size with multiple documents, up to 1GB per individual 
attachment.   
 
Canada requests that bidders provide their bid in separate sections, each with their own file as follows: 
 
Section I: Technical Bid (1 soft copy in PDF format) 
Section II: Financial Bid (1 soft copy in PDF format)  
Section III: Certifications (1 soft copy in PDF format)  
Section IV: Additional Information (1 soft copy in PDF format)  
 
Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid. 

 
Section I: Technical Bid 
 
In their technical bid, bidders should demonstrate their understanding of the requirements contained in 
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their 
capability and describe their approach in a thorough, concise and clear manner for carrying out the work. 
 
The technical bid should address clearly and in sufficient depth the points that are subject to the 
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in 
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that 
bidders address and present topics in the order of the evaluation criteria under the same headings. To 
avoid duplication, bidders may refer to different sections of their bids by identifying the specific paragraph 
and page number where the subject topic has already been addressed. 
 
Section II: Financial Bid 
Bidders must submit their financial bid in accordance with the Pricing Schedule Attachment 1 to Part 3. 
The total amount of Applicable Taxes must be shown separately. 
 
A. Price Breakdown 
 
In their financial bids, bidders must provide a price breakdown thefirm lot pricequoted in response to the 
pricing schedule detailed in Attachment 1 to Part 3. 
  
1. Estimated Cost of Professional Fees 
 
1.1 For each individual, bidders must provide: a) the estimated cost of professional fees; and b) the 
cost basis (comprised of the quoted all inclusive fixed daily rate; and the estimated corresponding number 
of working days).  Must specify the number of hours included in a working day exclusive of meal breaks.  
 
The quoted all inclusive fixed day rate must include the total estimated cost of any travel and living 
expenses that may need to be incurred by the individual for the Work described in Part 7 of the bid 
solicitation. 
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Under any resulting contract, Canada will not accept the travel and living expenses that may need to be 
incurred by the contractor for any relocation of resources required to satisfy its contractual obligations. 
 
4. Each trip -Travel Plan and Estimated Cost of Travel and Living Expenses 
 
For each individua required to travel to do, deliver or perform the Work described in Part 7 of the bid 
solicitation, bidders must provide for each trip: 1) the travel plan; and 2) the estimated cost of travel and 
living expenses not included in the professional fees (A.1 above), established in accordance with the 
meal and private vehicle expenses provided in Appendices B, C and D of the National Joint Council 
Travel Directive; and with the other provisions of the directive referring to "travelers", rather than those 
referring to "employees”.  

 
5. Estimated Cost of Subcontracts 
 
Bidders must: 1) identify any proposed subcontractors; and 2) provide a price breakdown submitted in 
accordance with paragraph A for each subcontractor. 

 
6. Applicable Taxes 
 
The price breakdown must not include the Applicable Taxes.  
 
Instructions to the Bidder: consult Article 01, interpretation, of the 2035, General Conditions - Higher 
Complexity services, for the definition of the term “Applicable Taxes”. 
 
E. Electronic Payment of Invoices - Bid 
 
Canada requests that bidders accept to be paid by the following Electronic Payment Instrument: 
 
Direct Deposit (Domestic and International) 
 
Section III: Certifications 
 
In Section III of their bid, bidders should provide the certifications required under Part 5 and, as 
applicable, any associated additional information. 
 
Section IV: Additional Information 
 
In Section IV of their bid, bidders should provide: 
 

1. their legal name; 
2. their Procurement Business Number (PBN);  
3. the name of the contact person (provide also this person’s mailing address, phone and facsimile 

numbers and email address) authorized by the Bidder to enter into communications with Canada 
with regards to their bid, and any contract that may result from their bid; 

4. for Part 2, article 2.3, Former Public Servant, of the bid solicitation: the required answer to each 
question; and, if the answer is yes, the required information;  

5. For Part 6, article 6.1, Security Requirement, of the bid solicitation:  
a) for each individual who will require access to classified or protected information, assets or 

sensitive work sites:  
1) the name of the individual;   
2) the date of birth of the individual; and 

http://www.njc-cnm.gc.ca/directive/travel-voyage/index-eng.php
http://www.njc-cnm.gc.ca/directive/travel-voyage/index-eng.php
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3) if available, information confirming the individual meets the security requirement as 
indicated in Part 7 - Resulting Contract Clauses; 

and 
b) for each proposed location of work performance or document safeguarding, the address 

containing the information below. 
 
Address: 
Street Number / Street Name, Unit / Suite / Apartment Number 
City, Province, Territory / State 
Postal Code / Zip Code 
Country] 

  
  



Solicitation No. - N° de l'invitation .  
2019-2020 INFC PS2564 TSPS Stream 2 Business Consultant   
  

 

______________________________________________________________________________ 
 

Page 15 of 46 
 

ATTACHMENT 1 TO PART 3, PRICING SCHEDULE 
 

The Bidder should complete this pricing schedule and include it in its financial bid.  As a minimum, the 
Bidder must respond to this pricing schedule by inserting in its financial bid its quoted all-inclusive fixed 
per-diem rate for each of the resource categories identified.   
 
Although the Bidder may propose multiple resources for any given level, the all-inclusive firm per-diem 
rate for a given level must be the same for all proposed resources at that level.  

The inclusion of volumetric data in this document does not represent a commitment by Canada that 
Canada’s future usage of the services described in the bid solicitation will be consistent with this data. 
 

 
Definition of a Day/Proration 
 
A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked with no 
provision for annual leave, statutory holidays and sick leave. Time worked which is more or less than a 
day will be prorated to reflect actual time worked in accordance with the following formula: 

(Hours worked × applicable firm per diem rate) ÷ 7.5 hours. 

i. All proposed personnel must be available to work outside normal office hours during the duration 
of the Contract.  

ii. No overtime charges will be authorized under the Contract. All time worked will be compensated 
according to paragraph above.  

Under any resulting contract, Canada will not accept travel and living expenses that may need to be 
incurred by the contractor for any relocation of resources required to satisfy its contractual obligations. 
  

 Resource Level 

(Stream 2.0 ) 

# of 
Resources 

All-inclusive Firm 
Per-Diem Rate 

Volumetric Data 
(estimated # of 

days) 

Total ($) 

  A B C D = A x B x C 

a Senior Consultant 
Team Lead 

   (e) 

b Intermediate Business 
Consultant 

   (f) 

c Junior Business 
Consultant 

   (g) 

 Evaluated Price (Applicable Taxes excluded): ( = e + f + g ) $                   (h) 

 Applicable Taxes: $                   (i) 

 Total including taxes ( = h + i ) $ 
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PART 4 – EVALUATION PROCEDURES AND BASIS OF SELECTION 
 
4.1 Evaluation Procedures  
 
Bids will be assessed in accordance with the entire requirement of the bid solicitation including the 
technical and financialevaluation criteria. 
 
An evaluation team composed of representatives of Canada will evaluate the bids 
 
The evaluation team will determine first if there are two (2) or more bids with a valid Canadian Content 
certification.  In that event, the evaluation process will be limited to the bids with the certification; 
otherwise, all bids will be evaluated.  If some of the bids with a valid certification are declared non-
responsive, or are withdrawn, and less than two responsive bids with a valid certification remain, the 
evaluation will continue among those bids which contain a valid certification.  If all bids with a valid 
certification are subsequently declared non-responsive, or are withdrawn, then all the other bids received 
will be evaluated. 
 
4.1.1 Technical Evaluation 
  
 Joint Venture Experience 

 
a) Where the Bidder is a joint venture with existing experience as that joint venture, it may 

submit the experience that it has obtained as that joint venture. 

Example: A bidder is a joint venture consisting of members L and O. A bid solicitation 
requires that the bidder demonstrate experience providing maintenance and help desk 
services for a period of 24 months to a customer with at least 10,000 users. As a joint venture 
(consisting of members L and O), the bidder has previously done the work. This bidder can 
use this experience to meet the requirement. If member L obtained this experience while in a 
joint venture with a third party N, however, that experience cannot be used because the third 
party N is not part of the joint venture that is bidding. 

b) A joint venture bidder may rely on the experience of one of its members to meet any given 
technical criterion of this bid solicitation.  

Example: A bidder is a joint venture consisting of members X, Y and Z.  If a solicitation 
requires: (a) that the bidder have 3 years of experience providing maintenance service, and 
(b) that the bidder have 2 years of experience integrating hardware with complex networks, 
then each of these two requirements can be met by a different member of the joint venture. 
However, for a single criterion, such as the requirement for 3 years of experience providing 
maintenance services, the bidder cannot indicate that each of members X, Y and Z has one 
year of experience, totaling 3 years.  Such a response would be declared non-responsive. 

c) Joint venture members cannot pool their abilities with other joint venture members to satisfy a 
single technical criterion of this bid solicitation. However, a joint venture member can pool its 
individual experience with the experience of the joint venture itself.  Wherever substantiation 
of a criterion is required, the Bidder is requested to indicate which joint venture member 
satisfies the requirement. If the Bidder has not identified which joint venture member satisfies 
the requirement, the Contracting Authority will provide an opportunity to the Bidder to submit 
this information during the evaluation period.  If the Bidder does not submitted this 
information within the period set by the Contracting Authority, its bid will be declared non-
responsive. 
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Example: A bidder is a joint venture consisting of members A and B. If a bid solicitation 
requires that the bidder demonstrate experience providing resources for a minimum number 
of 100 billable days, the bidder may demonstrate that experience by submitting either: 

o Contracts all signed by A; 
o Contracts all signed by B; or 
o Contracts all signed by A and B in joint venture, or 
o Contracts signed by A and contracts signed by A and B in joint venture, or 
o Contracts signed by B and contracts signed by A and B in joint venture. 

that show in total 100 billable days. 

d) Any Bidder with questions regarding the way in which a joint venture bid will be evaluated 
should raise such questions through the Enquiries process as early as possible during the bid 
solicitation period. 

4.1.1.1 Mandatory Technical Criteria 
   
Refer to Attachment 1 to Part 4. 

4.1.1.2 Point Rated Technical Criteria 
 
 Refer to Attachment 1 to Part 4.  Point-rated technical criteria not addressed will be given a score 

of zero. 
  

4.1.2 Financial Evaluation 
 
4.1.2.1 For bid evaluation and Contractor selection purposes only, the evaluated price of a bid 
will be determined in accordance with the Pricing Schedule detailed in Attachment 1 to Part 3. 
  
4.1.2.2 Mandatory Financial Criteria 
   
Refer to Attachment 1 to Part 4. 

 
4.2 Basis of Selection 
 

4.2.1. Basis of Selection – Highest Combined Rating of Technical Merit [70 %] and Price [30%] 
 
4.2.1.1  To be declared responsive, a bid must: 
  (a) comply with all the requirements of the bid solicitation;  
 (b) meet all the mandatory evaluation criteria; and 

 (c) obtain the required minimum number of points specified in Attachment 1 to Part 4    
for the point rated technical criteria. 

 
4.2.1.2 Bids not meeting 4.2.1.1 (a) or (b) or (c) will be declared non-responsive. Neither the 
responsive bid obtaining the highest number of points nor the one with the lowest evaluated price 
will necessarily be accepted. 
 
4.2.1.3 The lowest evaluated price (LP) of all responsive bids will be identified and a pricing score 
(PS), determined as follows, will be allocated to each responsive bid (i):  PSi = LP / Pi x 30%. Pi 
is the evaluated price (P) of each responsive bid (i).   
 
4.2.1.4 A technical merit score (TMS), determined as follows, will be allocated to each responsive 
bid (i):TMSi = OSi x 70%. OSi is the overall score (OS) obtained by each responsive bid (i) for all 
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the point rated technical criteria specified in Attachment 1 to Part 4, determined as follows: total 
number of points obtained / maximum number of points available. 
 
4.2.1.5 The combined rating (CR) of technical merit and price of each responsive bid (i) will be 
determined as follows: CRi = PSi + TMSi . 

 
4.2.1.6 The responsive bid with the highest combined rating of technical merit and price will be 
recommended for award of a contract. In the event two or more responsive bids have the same 
highest combined rating of technical merit and price, the responsive bid that obtained the highest 
overall score for all the point rated technical criteria detailed in Attachment 1 to Part 4 will be 
recommended for award of a contract.  
 
4.2.1.7 The table below illustrates an example where all three bids are responsive and the 
selection of the contractor is determined by a 70/30 ratio of the technical merit and price, 
respectively.   
 

Basis of Selection - Highest Combined Rating of Technical Merit (70%) and Price  (30%) 
 
Bidder  Bidder 1 Bidder 2 Bidder 3 
Overall Score for All 
the Point Rated 
Technical Criteria  
 

OS1: 120/135 OS2: 98/135 OS3: 82/135 

Bid Evaluated Price P1: C$60,000  P2: C$55,000  LP and P3: C$50,000  
    
Calculations Technical Merit Score 

(OSi x 70) 
Pricing Score  
( LP/Pi x 30 ) 

Combined Rating 

Bidder 1 120/135 x 70 = 62.22 50/60 x 30 = 25.00 87.22 
Bidder 2 98/135 x 70 = 50.81 50/55 x 30 = 27.27 78.08 
Bidder 3 82/135 x 70 = 42.51 50/50 x 30 = 30.00 72.51 
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ATTACHMENT 1 TO PART 4, TECHNICAL CRITERIA 
 
Part A: Mandatory Requirements 

 
Proposals must meet ALL of the following mandatory criteria for their submissions to be considered for 
further evaluation.  Failure on the part of Bidders to meet these requirements will result in their proposals 
being deemed non-compliant, with the proposal being given no further consideration. 

 
 

MANDATORY CRITERIA- Phase 1 and 2 
 

 
MEETS 

DOES 
NOT MEET 

M1. Project Manager/Team Leader 
 

A detailed curriculum vitae (c.v.) must be provided for the proposed Project 
Manager /Team Leader. Bidders must demonstrate that this proposed 
resource has at least ten years of experience related to the Statement of 
Work.  That experience must have been obtained over the last fifteen years. 
The c.v. must include: 
 
 Chronological work experience relevant to the provision of services 

described within the Statement of Work (indicated in years and months); 
 Undergraduate degree obtained from a recognized post-secondary 

institution with a specialization in a related field or discipline; 
 Experience in leading complex economic impact studies; 
 Experience in leading at least one comparable economic impact study on 

a transportation corridor or infrastructure asset (e.g. a bridge); 
 Experience in evaluating the socio-economic impacts of an infrastructure 

project; 
 Experience in conducting consultations with stakeholders, research and 

analysis on road corridors; and 
 Additional knowledge, skills and/or abilities that may be relevant to the 

client’s requirements. 
 

  

M2.   Project Summaries 
 

At the corporate level, the Bidder must provide 2 (two) written project 
summaries describing in detail their experience in successfully providing 
economic impact studies on a transportation corridor or infrastructure asset 
(e.g. a bridge). These projects should have been completed no more than 10 
years ago.  The proposed Project Manager/Team Leader must have been 
actively involved in leading at least 1 (one) of the cited projects. 
 
For each project summary provided, using the Client Reference Template  in 
Attachment 2 to Part 4, the Bidder must indicate: 
 
Project title 
Client name and phone number 
Scope and intent of the project 
Dates and duration of the project 
Summary of the methodology used 
Names and role of the bidder’s internal resources used 
Budget 
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The client reserves the right to contact the named reference to verify the 
accuracy of the information provided by the Bidder. 
 
M3. Team Competencies 
Bidders must propose a team of support resources. This list must briefly 
outline the relevant knowledge, expertise and experience of each proposed 
team member. 

  

 
Part B: Technical/Point Rated Requirements 
 
Proposals will be evaluated and point-rated against the following technical criteria, using the evaluation 
factors specified for each criterion.  Bidders must achieve the minimum score for each technical criterion 
of Part B, to be considered for the third evaluation phase. 

 

TECHNICAL/POINT RATED CRITERIA 
MINIMUM 
SCORE 

MAXIMUM 
SCORE 

T1.   Proposed Project Manager/Team Composition 
 
Based on the information provided for criteria M1 and M3, the breadth 
and depth of the resources’ experience, understanding and knowledge 
regarding the client’s requirements will be awarded points as follows: 
 
 Knowledge of, and experience in conducting economic impact 

studies; experience in evaluating socio-economic impacts of 
transportation corridors or infrastructure assets (e.g. bridges) (   /10 
pts) 

 Experience in conducting consultations with stakeholders, research 
and analysis on transportation corridors or infrastructure assets 
(e.g. bridges) (   /10 pts) 

 Additional knowledge, skills and/or abilities that may be relevant to 
the client’s requirements (   /5 pts) 

30 pts 50 pts 

T2.   Proposed Project Summaries 
 
The information provided for criterion M2 will be evaluated on the basis 
of their relevance and similarity to the client’s requirements, as defined 
within the Statement of Work.  The following factors will be considered: 
 
 The Project Manager’s experience leading an economic study on 

transportation corridors or infrastructure assets (e.g. bridges) (   /5 
pts) 

 The relevance and similarity of the requirements and objectives of 
these cited projects with the client’s requirements as described in 
the Statement of Work and the extent to which the cited projects 
successfully provided positive outcomes (   /10 pts) 

 The extent to which the methodologies used in the cited projects are 
applicable or transferable to the client’s requirements as stated in 
the Statement of Work (   /5 pts) 

 

 
 
 
 
 

 
 
 

30 pts 

 
 
 
 
 
 
 
 

40 pts 

T3.   Approach and Methodology 
 

40 pts 55 pts 
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Bidders must provide an explanation of their approach and methodology 
with respect to the proposed project (see Annex A, Statement of Work).  
The following factors will be awarded points: 
 

 Proposed data collection and interview methods, research and 
analysis strategies to be used in the course of the project (   /10 
pts) 

 Proposed methodology to estimate the impacts of the bridge 
(economic and socio-economic) and the impacts if it ceased 
operations (   /20 pts) 

 Proposed methodology to estimate the economic impact of 
different restoration scenarios (   /5 pts) 

 Proposed quality assurance methods to be put in place to 
ensure an accurate impact analysis of the bridge (   /5 pts) 

 Detailed project plan showing the project schedule, tasks and 
approach to ensure the timely submission of all the deliverables 
described in these Statement of Work 
(   /10 pts) 

 suggestions to improve or complement the current proposed 
project (   /5 pts) 

   
Total: 100 pts 145 pts 
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For each Technical / Point Rated Criteria, points will be awarded in accordance with the following matrix: 
 

Score   Scoring Criteria 

100% 
 
 

Exceeds client expectations.   
The Bidder provides a clear, logical and highly detailed approach and methodology 
that demonstrate how they plan to meet all requirements and/or expectations listed in 
the Statement of Work.   
The Bidder clearly demonstrates how their proposed team of experts exceeds client 
expectations in terms of competency level, education and experience. 

75% 
 
 

Meets client expectations.   
The Bidder provides information that demonstrates a satisfactorily clear and logical 
approach of how they would satisfy all elements of the criteria and/or expectations 
listed in the Statement of Work.  
The Bidder satisfactorily demonstrates how their proposed team of experts meets 
client expectations in terms of competency level, education and experience. 

50% 
 
 

Barely meets minimum expectations.   
Information submitted as part of the proposal barely meets minimum expectations 
and does not include detailed or clear examples or rationale that shows how the 
Bidder would satisfy all elements of the criteria and/or expectations listed in the 
Statement of Work.   
The Bidder barely demonstrates how their proposed team of experts meets client 
expectations in terms of competency level, education and experience. 

0% 
 
 

Unsatisfactory.   
Supporting information submitted as part of the proposal is missing or inadequate 
and does not meet minimum expectations. Proposal response is lacking information, 
examples or rationale to help understand how the Bidder would meet the criteria 
and/or expectations listed in the Statement of Work.   
The Bidder does not demonstrate how their proposed team of experts meets client 
expectations in terms of competency level, education and experience. 

 
Phase C: Financial Evaluation 
 
To establish the pricing score, each responsive bid will be prorated against the lowest evaluated price. 
 

Bidders must provide a firm all-inclusive lot price for the work described in these Statement of 

Work. Applicable taxes are extra. Bidders are also asked to provide a complete breakdown, by 
element, of how the price was derived, broken down by category of personnel showing hourly 
rates, any estimated number of hours, disbursements, and any other expenses associated with 
carrying out this work  



Solicitation No. - N° de l'invitation .  
2019-2020 INFC PS2564 TSPS Stream 2 Business Consultant   
  

 

______________________________________________________________________________ 
 

Page 23 of 46 
 

 

ATTACHMENT 2 TO PART 4 – CLIENT REFERENCE TEMPLATE 
 

 (Replicate the following form as required) 

 

 

 
The client reserves the right to contact the named reference to verify the accuracy of the information 
provided by the Bidder. 
  

Client Reference Form 
 

Bidde
r 

 Name of 
Proposed Resource 

 

C
lie

n
t 

Id
e
n
ti
fi
c
a
tio

n
 Project Title  

Client Name and Phone Number  

Client Contact Name  

Title  

E-Mail Address  

1.    Scope and Intent of the Project  

2. Project Start and End Dates (mm/yyyy to 
mm/yyyy) 

 

3. Summary and Methodology Used  

4. Names and role of the Bidder’s Internal 
Resources Used 

 

5. Budget  

6. Did the Project Manager lead an economic 
study on transportation corridors or 
infrastructure assets (e.g. bridges)? 

O Yes  O  No 

   Met   /     Exceeded    /    Not Met 

7. Is the project relevant and similar to the 
Statement of Work. 

O Yes  O  No 

  Met   /     Exceeded    /    Not Met 

 
8. Did the project provide a positive outcome? 

 
O Yes  O  No 

   Met   /     Exceeded    /    Not Met 

9. Are the methodologies used in the cited 
projects applicable or transferable to the 
client’s requirements as stated in the 
Statement of Work. 

O Yes  O  No 

   Met   /     Exceeded    /    Not Met 

10. Was the methodology provided successful? O Yes  O  No 

   Met   /     Exceeded    /    Not Met 
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 
 
Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during 
the bid evaluation period or during the contract period.  The Contracting Authority will have the right to 
ask for additional information to verify the Bidder’s certifications. Failure to comply and to cooperate with 
any request or requirement imposed by the Contracting Authority will render the bid non-responsive or 
constitute a default under the Contract. 
 
5.1 Certifications and Additional Information Required with the Bid 

5.1.1 Integrity Provisions - Declaration of Convicted Offences 
 
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide 
with their bid, if applicable, the Integrity declaration form available on the Forms for the Integrity 
Regime website (http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further 
consideration in the procurement process. 
 

5.2   Certifications and Information Required Precedent to Contract Award  
 
The required certifications and additional information below should be submitted with the bid but may be 
submitted afterwards. If the required certifications and additional information are not submitted with the 
bid, the Contracting Authority will inform the Bidder of a time frame within which they must be submitted 
by the Bidder.  Failure to provide the required certifications and additional information within the time 
frame specified will render the bid non-responsive. 

5.2.1 Integrity Provisions – Required Documentation 
  

In accordance with the section titled Information to be provided when bidding, contracting or 
entering into a real procurement agreement of the Ineligibility and Suspension Policy 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html), the Bidder must provide the 
required documentation, as applicable, to be given further consideration in the procurement 
process. 

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification  
 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the 
Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for 
employment equity "FCP Limited Eligibility to Bid List” available at the bottom of the page of the 
Employment and Social Development Canada (ESDC) - Labour's website 
(https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-
contractor-program.html#).  
 
Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the 
Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid List” at the 
time of contract award. 
Canada will also have the right to terminate the Contract for default if a Contractor, or any 
member of the Contractor if the Contractor is a Joint Venture, appears on the “FCP Limited 
Eligibility to Bid List” during the period of the Contract. 
 

http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
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The Bidder must provide the Contracting Authority with a completed Federal Contractors Program 
for Employment Equity certification before contract award.  If the Bidder is a Joint Venture, the 
Bidder must provide the Contracting Authority before contract award with a completed Federal 
Contractors Program for Employment Equity certification for each member of the Joint Venture. 
Attachment 1 to Part 5, Additionnal Certifications Precedent to Contract Award, includes a copy of 
the certification to provide. 

5.2.3 Additional Certifications Required Precedent to Contract Award  
 
The required additional certifications to provide are included in Attachment 1 to Part 5, Additional 
Certifications Required Precedent to Contract Award. 
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ATTACHMENT 1 TO PART 5, ADDITIONAL CERTIFICATIONS REQUIRED 
PRECEDENT TO CONTRACT AWARD 
 
1. Status and Availability of Resources 
 
The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual 
proposed in its bid will be available to perform the Work as required by Canada's representatives and at 
the time specified in the bid solicitation or agreed to with Canada's representatives.  If for reasons beyond 
its control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may 
propose a substitute with similar qualifications and experience.  The Bidder must advise the Contracting 
Authority of the reason for the substitution and provide the name, qualifications and experience of the 
proposed replacement.  For the purposes of this clause, only the following reasons will be considered as 
beyond the control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation, 
dismissal for cause or termination of an agreement for default. 
 
If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it 
has the permission from that individual to propose his/her services in relation to the Work to be performed 
and to submit his/her résumé to Canada.  The Bidder must provide a written confirmation, signed by the 
individual, of the permission given to the Bidder and of his/her availability.   
 
 
2.  Education and Experience 
 
The Bidder certifies that all the information provided in the résumés and supporting material submitted 
with its bid, particularly the information pertaining to education, achievements, experience and work 
history, has been verified by the Bidder to be true and accurate.  Furthermore, the Bidder warrants that 
every individual proposed by the Bidder for the requirement is capable of performing the Work described 
in the resulting contract. 
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ATTACHMENT 2 TO PART 5, ADDITIONAL CERTIFICATIONS REQUIRED WITH 
THE BID 
 

CONFIDENTIALITY AGREEMENT 
     
TO: HER MAJESTY THE QUEEN IN RIGHT OF CANADA ("CANADA"), AS REPRESENTED  
       BY THE MINISTER OF PUBLIC WORKS AND GOVERNMENT SERVICES 
 
The description of the requirement of bid solicitation No. PS2564 contains information that is confidential 
or proprietary to Canada or to a third party (the Confidential Information) that is not to be disclosed or 
used in any way other than as set out below. 
 
Insert the Supplier’s legal name: __________________ (the Supplier) agrees that: 
 
(a)    it must not, without first obtaining the written permission of the Contracting Authority, disclose to 
anyone, other than an employee or a proposed subcontractor with a need to know, the Confidential 
Information; 
 
(b)    it must not make copies of the Confidential Information or use it for any purpose other than for the 
preparation of a bid in response to the bid solicitation identified above; and 
 
(c)    at close or early termination of the bid period, it must immediately deliver the Confidential 
Information to the Contracting Authority as well as every draft, working paper and note that contains any 
information related to the Confidential Information. 
 
The Supplier must require any proposed subcontractor referred to in (a) above to execute a 
Confidentiality Agreement on the same conditions as those contained in this agreement. 
 
The Supplier acknowledges and agrees that it will be liable for any and all claims, loss, damages, costs, 
or expenses incurred or suffered by Canada caused by the failure of the Supplier, or by anyone to whom 
the Supplier discloses the Confidential Information to comply with these conditions. 
 
Nothing in this Confidentiality Agreement should be construed as limiting the Supplier's right to disclose 
any information to the extent that such information: 
 
(a)    is or becomes in the public domain through no fault of the Supplier or any proposed subcontractor; 
 
(b)    is or becomes known to the Supplier from a source other than Canada,  except any source that is 
known to the Supplier to be under an obligation to Canada not to disclose the information; 
 
(c)    is independently developed by the Supplier; or 
 
(d)    is disclosed under compulsion of a legislative requirement or any order of a court or other tribunal 
having jurisdiction. 
 
 
Insert the Supplier’s legal name:    _______________________________ 
       Supplier’s legal name  
 
       _______________________________           ____________________   
       Signed by its authorized representative          Date  
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PART 6 – SECURITY, FINANCIAL AND OTHER REQUIREMENTS 
 
6.1 Security Requirement 
 
6.1.1 At the date of bid closing, the following conditions must be met: 
 
a. the Bidder must hold a valid organization security clearance as indicated in Part 7 - Resulting 

Contract Clauses;  
 
b. the Bidder's proposed individuals requiring access to classified or protected information, assets or 

sensitive work sites must meet the security requirements as indicated in Part 7 - Resulting Contract 
Clauses;  

 
c. the Bidder must provide the name of all individuals who will require access to classified or protected 

information, assets or sensitive work sites; 
 
6.1.2 For additional information on security requirements, Bidders should refer to the Contract Security 

Program of Public Works and Government Services Canada ( http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

 
6.2 Financial Capability 
 
SACC Manual clause A9033T(2012-07-16) Financial Capability  

1. Financial Capability Requirement: The Bidder must have the financial capability to fulfill this 
requirement. To determine the Bidder's financial capability, the Contracting Authority may, by written 
notice to the Bidder, require the submission of some or all of the financial information detailed below 
during the evaluation of bids. The Bidder must provide the following information to the Contracting 
Authority within fifteen (15) working days of the request or as specified by the Contracting Authority 
in the notice:  

a. Audited financial statements, if available, or the unaudited financial statements (prepared by 
the Bidder's outside accounting firm, if available, or prepared in-house if no external 
statements have been prepared) for the Bidder's last three fiscal years, or for the years that 
the Bidder has been in business if this is less than three years (including, as a minimum, the 
Balance Sheet, the Statement of Retained Earnings, the Income Statement and any notes to 
the statements). 

b. If the date of the financial statements in (a) above is more than five months before the date of 
the request for information by the Contracting Authority, the Bidder must also provide, unless 
this is prohibited by legislation for public companies, the last quarterly financial statements 
(consisting of a Balance Sheet and a year-to-date Income Statement), as of two months 
before the date on which the Contracting Authority requests this information. 

c. If the Bidder has not been in business for at least one full fiscal year, the following must be 
provided:  

i. the opening Balance Sheet on commencement of business (in the case of a 
corporation, the date of incorporation); and 

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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ii. the last quarterly financial statements (consisting of a Balance Sheet and a year-to-date 
Income Statement) as of two months before the date on which the Contracting Authority 
requests this information. 

d. A certification from the Chief Financial Officer or an authorized signing officer of the Bidder 
that the financial information provided is complete and accurate. 

e. A confirmation letter from all of the financial institution(s) that have provided short-term 
financing to the Bidder outlining the total of lines of credit granted to the Bidder and the 
amount of credit that remains available and not drawn upon as of one month prior to the date 
on which the Contracting Authority requests this information. 

f. A detailed monthly Cash Flow Statement covering all the Bidder's activities (including the 
requirement) for the first two years of the requirement that is the subject of the bid solicitation, 
unless this is prohibited by legislation. This statement must detail the Bidder's major sources 
and amounts of cash and the major items of cash expenditures on a monthly basis, for all the 
Bidder's activities. All assumptions made should be explained as well as details of how cash 
shortfalls will be financed. 

g. A detailed monthly Project Cash Flow Statement covering the first two years of the 
requirement that is the subject of the bid solicitation, unless this is prohibited by legislation. 
This statement must detail the Bidder's major sources and amounts of cash and the major 
items of cash expenditures, for the requirement, on a monthly basis. All assumptions made 
should be explained as well as details of how cash shortfalls will be financed. 

2. If the Bidder is a joint venture, the financial information required by the Contracting Authority must be 
provided by each member of the joint venture. 

3. If the Bidder is a subsidiary of another company, then any financial information in 1. (a) to (f) above 
required by the Contracting Authority must be provided by the ultimate parent company. Provision of 
parent company financial information does not by itself satisfy the requirement for the provision of 
the financial information of the Bidder, and the financial capability of a parent cannot be substituted 
for the financial capability of the Bidder itself unless an agreement by the parent company to sign a 
Parental Guarantee, as drawn up by Public Works and Government Services Canada (PWGSC), is 
provided with the required information. 

4. Financial Information Already Provided to PWGSC: The Bidder is not required to resubmit any 
financial information requested by the Contracting Authority that is already on file at PWGSC with the 
Contract Cost Analysis, Audit and Policy Directorate of the Policy, Risk, Integrity and Strategic 
Management Sector, provided that within the above-noted time frame:  

a. the Bidder identifies to the Contracting Authority in writing the specific information that is on file 
and the requirement for which this information was provided; and 

b. the Bidder authorizes the use of the information for this requirement. 

It is the Bidder's responsibility to confirm with the Contracting Authority that this information is still on 
file with PWGSC. 

5. Other Information: Canada reserves the right to request from the Bidder any other information that 
Canada requires to conduct a complete financial capability assessment of the Bidder. 
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6. Confidentiality: If the Bidder provides the information required above to Canada in confidence while 
indicating that the disclosed information is confidential, then Canada will treat the information in a 
confidential manner as permitted by the Access to Information Act, R.S., 1985, c. A-1, Section 20(1) 
(b) and (c). 

7. Security: In determining the Bidder's financial capability to fulfill this requirement, Canada may 
consider any security the Bidder is capable of providing, at the Bidder's sole expense (for example, 
an irrevocable letter of credit from a registered financial institution drawn in favour of Canada, a 
performance guarantee from a third party or some other form of security, as determined by Canada). 

6.3 Insurance – No Specific Requirements 
 
The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under 
the Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by 
the Contractor is at its own expense and for its own benefit and protection. It does not release the 
Contractor from or reduce its liability under the Contract. 
 
 
  

http://laws-lois.justice.gc.ca/eng/acts/A-1/
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PART 7 – RESULTING CONTRACT CLAUSES 
 
    
The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation.  
 
7.1 Statement of Work 
 
The Contractor must perform the Work in accordance with the Statement of Work in Annex A and the 
Contractor's technical bid entitled ______, dated _______. 

7.1.1 Optional Goods or Services, or both   
 
The Contractor grants to Canada the irrevocable option to acquire the goods, services or both described 
at Annex A of the Contract under the same conditions and at the prices and/or rates stated in the 
Contract.  The option may only be exercised by the Contracting Authority and will be evidenced, for 
administrative purposes only, through a contract amendment. 
 
The Contracting Authority may exercise the option at any time before the expiry of the Contract by 
sending a written notice to the Contractor. 
 
7.2 Standard Clauses and Conditions 
 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines /standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 

7.2.1 General Conditions 
 
2035 2018-06-21, General Conditions - Higher Complexity - Services, apply to and form part of the 

Contract with the following replacements: 

Section 08 – Replacement of Specific Individuals, of 2035  2018-06-21 General Conditions – Higher 
Complexity – Services is deleted and replaced with the following: 

1. if the Contractor is unable to provide the services of any specific individual identified in the 
Contract to perform the services, the Contractor must within five working days of the individual’s 
departure or failure to commence Work (or, if Canada has requested the replacement, within ten 
working days of Canada’s notice of the requirement for a replacement) provide to the 
Contracting Authority:  
a. the name, qualifications and experience of a proposed replacement immediately available for 

Work; and 
b. security information on the proposed replacement as specified by Canada, if applicable. 

Any assessment of the information provided will occur as per 2 (b) below. 

2. Subject to an Excusable Delay, where Canada becomes aware that a specific individual 
identified under the Contract to provide services has not been provided or is not performing, the 
Contracting Authority may elect to:  
a. exercise Canada's rights or remedies under the Contract or at law, including terminating the 

Contract for default under Article titled “Default of the Contractor”; or 

http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2035/active
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b. assess the information provided under 1 (a) and (b) above or, if it has not yet been provided, 
require the Contractor propose a replacement to be rated by the Technical Authority. The 
replacement must have qualifications and experience that meet or exceed those obtained for 
the original resource and be acceptable to Canada.   Upon assessment of the replacement, 
Canada may accept the replacement, exercise the rights in 2 (a) above, or require the 
Contractor to propose another replacement within five working days’ notice.   
 

3. Where an Excusable Delay applies, Canada may require 2 (b) above instead of terminating 
under the “Excusable Delay” Article. An Excusable Delay does not include resource 
unavailability due to allocation of the resource to another Contract or project (including those for 
the Crown) being performed by the Contractor or any of its affiliates. 
 

4. The Contractor must not, in any event, allow performance of the Work by unauthorized 
replacement persons. The Contracting Authority may order that a resource stop performing the 
Work. In such a case, the Contractor must immediately comply with the order. The fact that the 
Contracting Authority does not order that a resource stop performing the Work does not relieve 
the Contractor from its responsibility to meet the requirements of the Contract. 
 

5. The obligations in this article apply despite any changes that Canada may have made to the 
Client's operating environment. 

With respect to Section 30 - Termination for Convenience, of 2035 (2018-06-21) General 
Conditions - Higher Complexity - Services, Subsection 04 is deleted and replaced with the following 
Subsections 04, 05 and 06: 

04) The total of the amounts, to which the Contractor is entitled to be paid under this section, 
together with any amounts paid, due or becoming due to the Contractor must not exceed the 
Contract Value. 

05) Where the Contracting Authority terminates the entire Contract and the Articles of 
Agreement include a Minimum Work Guarantee, the total amount to be paid to the 
Contractor under the Contract will not exceed the greater of:  

a. the total amount the Contractor may be paid under this section, together with any 
amounts paid, becoming due other than payable under the Minimum Revenue 
Guarantee, or due to the Contractor as of the date of termination; or 

b. the amount payable under the Minimum Work Guarantee, less any amounts paid, 
due or otherwise becoming due to the Contractor as of the date of termination. 

06) The Contractor will have no claim for damages, compensation, loss of profit, allowance 
arising out of any termination notice given by Canada under this section except to the extent 
that this section expressly provides. The Contractor agrees to repay immediately to Canada 
the portion of any advance payment that is unliquidated at the date of the termination. 

7.2.2 Supplemental General Conditions  
 
2003 (2019-03-04) Standard Instructions - Goods or Services - Competitive Requirements. 
2035 (2018-06-21) General Conditions – Higher Complexity – Services 
2040 (2018-06-21) General Condition – Research and Development 
 
apply to and form part of the Contract. 

7.2.3 SACC Manual Clause K3053C 
 
K3053C (2008-05-12) Publication Rights 
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1. In this section,  

a. "copyright work" means any work in which a copyright may subsist, produced in or as a 
result of performing the Contract; 

b. "publication" or "publish" do not include disclosure to an academic supervisor or 
appraiser, for the sole purpose of academic evaluation. 

2. Canada grants to the Contractor and to the author a royalty-free non-exclusive license to publish 
or have published any copyright work in the course of the normal dissemination of knowledge in 
the subject field. The Contractor or the author must not however publish or have published any 
copyright work during the performance of the Contract or for a period of 24 months after, without 
obtaining before the written consent of Canada. 

3. Any copyright work published by or on behalf of the Contractor or the author must acknowledge 
that the Work was performed under the Contract with Canada, unless specified otherwise by 
Canada. 

7.2.4 Inspection and Acceptance  
 
The Technical Authority is the Inspection Authority. All reports, deliverable items, documents, goods and 
all services rendered under the Contract are subject to inspection by the Inspection Authority or 
representative. Should any report, document, good or service not be in accordance with the requirements 
of the Statement of Work and to the satisfaction of the Inspection Authority, as submitted, the Inspection 
Authority will have the right to reject it or require its correction at the sole expense of the Contractor 
before recommending payment. 
 
7.2.5 Specific Person(s) 
 
The Contractor must provide the services of the following person(s) to perform the Work as stated in the 
Contract: _______  . 
 
7.2.6 Non-Disclosure Agreement  
 
A9126C (2010-08-16) Non-disclosure Agreement 
 
The Contractor must obtain from its employee(s) or subcontractor(s) the completed and signed non-
disclosure agreement, attached at Annex D, and provide it to the Contracting Authority before they are 
given access to information by or on behalf of Canada in connection with the Work. 
 
7.3 Security Requirement 
 

7.3.1 The following security requirements (SRCL and related clauses provided by ISP) apply 
and form part of the Contract.    

1. The Contractor/Offeror must, at all times during the performance of the 
Contract/Standing Offer/Supply Arrangement, hold a valid Designated Organization 
Screening (DOS), issued by the Canadian Industrial Security Directorate (CISD), 
Public Works and Government Services Canada (PWGSC). 

2. The Contractor/Offeror personnel requiring access to information, assets or sensitive 
work site must EACH hold a valid SECRET, granted or approved by CISD/PWGSC. 
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3. The Contractor/Offeror MUST NOT remove any SECRET information or assets from 
the identified work site , and the Contractor/Offeror must ensure that its personnel are 
made aware of and comply with this restriction. 

4. Subcontracts which contain security requirements are NOT to be awarded without the 
prior written permission of CISD/PWGSC. 

5. The Contractor/Offeror must comply with the provisions of the:  
a. Security Requirements Check List and security guide (if applicable), attached 

at Annex C 
 
7.3.2 Contractor’s Site or Premises Requiring Safeguarding Measures 
 
7.3.2.1 Where safeguarding measures are required in the performance of the Work, the Contractor must 
diligently maintain up-to-date the information related to the Contractor’s and proposed individuals’sites or 
premises for the following addresses: 
 
Address: 
Street Number / Street Name, Unit / Suite / Apartment Number  
City, Province, Territory / State 
Postal Code / Zip Code 
Country 

 
7.3.2.2 The Company Security Officer (CSO) must ensure through the Contract Security Program that the 
Contractor and proposed individuals hold a valid security clearance at the required level. 
 
7.4 Term of Contract 

7.4.1 Period of the Contract 
 
The period of the Contract is from date of Contract to June 30, 2020 inclusive. 
 
7.4.2 Termination on Thirty Days Notice 
 
Canada reserves the right to terminate the Contract at any time in whole or in part by giving thirty (30) 
calendar days written notice to the Contractor. 
 
In the event of such termination, Canada will only pay for costs incurred for services rendered and 
accepted by Canada up to the date of the termination.  Despite any other provision of the Contract, there 
will be no other costs that will be paid to the Contractor as a result of the termination. 
 
7.4.3 Comprehensive Land Claims Agreements (CLCAs) 

The Contract is not subject to any Comprehensive Land Claims Agreements.The Contract does not 
include deliveries of serviceswithin locations within  Yukon, Northwest Territorites, Nunavut, Quebec, or 
Labrador.  Any requirements for deliveries of services within locations within Yukon, Northwest 
Territorites, Nunavut, Quebec, or Labrador that are subject to CLCAs will have to form part of a 
separare contract. 
 
7.5 Authorities 

7.5.1 Contracting Authority 
 
The Contracting Authority for the Contract will be identified at Contract award. 

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority.  The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 
 
7.5.2 Project Authority 
 
The Project Authority for the Contract will be identified at Contract award. 
 
The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract.  Technical matters may be discussed with the Project Authority; however, the 
Project Authority has no authority to authorize changes to the scope of the Work.  Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 

7.5.3 Contractor's Representative 
 
The Contractor’s representative for the Contract will be determined at Contract award. 
 
7.6 Payment 

7.6.1 Basis of Payment   
 

7.6.1.1 Limitation of Expenditures 
 
The Contractor will be paid for its costs reasonably and properly incurred in the performance of the Work 
in accordance with the Basis of Payment in Annex B to a limitation of expenditure of $_____. Applicable 
Taxes are extra. 

7.6.1.2 Limitation of Expenditures for Authorized travel and Living Expenses  
 
Concerning the requirements to travel described in the Statement of Work in Annex A, the Contractor will 
be paid for its authorized travel and living expenses reasonably and properly incurred in the performance 
of the Work done, delivered or performed outside of the Province of Quebec, at cost, without any 
allowance for profit and administrative overhead, in accordance with the meal and private vehicle 
expenses provided in Appendices B, C and D of the National Joint Council Travel Directive; and with the 
other provisions of the directive referring to "travellers", rather than those referring to "employees", to a 
limitation of expenditure of $_____ (insert the amount at contract award). Customs duty are excluded and 
Applicable Taxes are extra. 
 
Canada will not accept travel and living expenses that may need to be incurred by the Contractor for any 
relocation of resources required to satisfy its contractual obligations. 
 
 All travel must have the prior authorization of the Project Authority. 
 
The authorized travel and living expenses will be paid upon submission of an itemized statement 
supported by receipt vouchers.  All payments are subject to government audit. 
 
7.6.2 Canada’s Total Liability 
 
A. No increase in the total liability of Canada or in the price of the Work resulting from any design 

changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 

http://www.njc-cnm.gc.ca/directive/travel-voyage/index-eng.php
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unless these design changes, modifications or interpretations have been approved, in writing, by the 
Contracting Authority before their incorporation into the Work.  The Contractor must not perform any 
work or provide any service that would result in Canada's total liability being exceeded before 
obtaining the written approval of the Contracting Authority.  The Contractor must notify the 
Contracting Authority in writing as to the adequacy of this sum: 

  
1. when it is 75 percent committed, or  

 
2. four (4) months before the Contract expiry date, or  

 
3. As soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work, 
 

whichever comes first. 
 
B. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 

Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

 

7.6.3 Method of Payment  
 
H1008C (2008-05-12) Monthly Payment.    

For the Work described in the Statement of Work in Annex A, Canada will pay the Contractor on a 
monthly basis for work performed during the month covered by the invoice in accordance with the 
payment provisions of the Contract if: 

a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 

b. all such documents have been verified by Canada; 

c. the Work performed has been accepted by Canada. 

7.6.4 SACC Manual Clauses 
 
2035 12 (2013-03-21) Invoice Submission 
 
7.6.5 Electronic Payment of Invoices - Contract 
 
The Contractor accepts to be paid using Direct Deposit (Domestic and International).  

7.6.6 Discretionary Audit 
 
C0705C (2010-01-11) Discretionary Audit  
 
7.7 Certifications and Additional Information 

7.8.1 Compliance 
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Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor  
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract.  
 
7.8 Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Quebec. 
 
7.9 Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 
 
(a) the Articles of Agreement; 
(b) the supplemental general  

2003 (2019-03-04) Standard Instructions - Goods or Services - Competitive Requirements; 
2040 (2018-06-21) General Condition – Research and Development; 

(c) the general conditions 2035 (2018-06-21) General Conditions - Higher Complexity - Services; 
(d) Annex A, Statement of Work; 
(e) Annex B, Basis of Payment; 
(f) Annex C, Security Requirements Check List; 
(g) the Contractor's bid dated ______ , as clarified on _____ (year-month-day)”  “and”  “,  as 
amended on ______(year-month-day).) 
 
7.10 Foreign Nationals 
 
SACC Manual clause A2000C (2006-06-16), Foreign Nationals (Canadian Contractor)   
 
The Contractor must comply with Canadian immigration requirements applicable to foreign nationals 
entering Canada to work temporarily in fulfillment of the Contract. If the Contractor wishes to hire a 
foreign national to work in Canada to fulfill the Contract, the Contractor should immediately contact the 
nearest Service Canada regional office to enquire about Citizenship and Immigration Canada's 
requirements to issue a temporary work permit to a foreign national. The Contractor is responsible for all 
costs incurred as a result of non-compliance with immigration requirements. 
 
7.11 Insurance 
 
SACC Manual clause G1005C (2016-01-28), Insurance 
 
7.12 Proactive Disclosure of Contracts with Former Public Servants 
 
A3025C (2013-03-21), Proactive Disclosure of Contracts with Former Public Servants.  
 
7.13 Additional Clauses 
 
A7035T (2007-05-25), List of Proposed Subcontractors; 
K3015C (2008-05-12 Confidentiality of Foreground Information; 
K3200T (2016-01-28) Basis for Canada's Ownership of Intellectual Property; 
2003 (2019-03-04) Standard Instructions - Goods or Services - Competitive Requirements; 
2040 (2018-06-21) General Condition – Research and Development; 
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2035 (2018-06-21) General Conditions - Higher Complexity - Services; 
A9033T(2012-07-16) Financial Capability; 
K3053C (2008-05-12) Publication Rights; 
A3005T (2010-08-16) Status and Availability of Resources; 
A3010T (2010-08-16) Education and Experience 
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ANNEX  A, STATEMENT OF WORK 
 
The objective of the project is to produce an economic impact study on the importance of an 
existing bridge as a rail and road link. This study will support the department by demonstrating 
the bridge’s socio-economic importance to the region, to the province and at the national level 
for the transportation of goods and people. In addition, the Government of Canada would like to 
assess the economic impact of different restoration scenarios for the bridge. 
 
Upon receipt of Bidder’s signed Confidentiality Agreement, template to be found in Attachment 1 to Part 
2, Infrastructure Canada will forward the FULL Statement of Work to the Bidder. 
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ANNEX  B, BASIS OF PAYMENT 
 
 

A- Contract Period (From ____ to _____ ) 

 
During the period of the Contract, for Work performed in accordance with the Contract, the Contractor will 
be paid as specified below. 
  
1.0  Professional Fees 

 
The Contractor will be paid all inclusive fixed time rates as follows:  
 
Category   Name    All Inclusive Fixed Daily Rate 
 
________________  _________________  $________________ 
_________________  _________________  $________________  
 
For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks.  
Payment will be made for days actually worked, with no provision for annual leave, statutory holidays and 
sick leave. If time worked is more or less than a day, the all inclusive fixed daily rate must be prorated to 
reflect the actual time worked.”) 
 
Total Estimated Cost of Professional Fees: $______ 
 
 
2.0  Cost Reimbursable Expenses  
 
2.1 Authorized travel and living expenses for Work  
 
Concerning the requirements to travel described in the Statement of Work in Annex A, the Contractor will 
be paid for its authorized travel and living expenses reasonably and properly incurred in the performance 
of the Work done, delivered or performed outside of a radius of 50 kilometers of the Contractor’s place of 
business, at cost, without any allowance for profit and administrative overhead, in accordance with the 
meal and private vehicle expenses provided in Appendices B, C and D of the National Joint Council 
Travel Directive; and with the other provisions of the directive referring to "travellers", rather than those 
referring to "employees. 
 
Canada will not accept travel and living expenses that may need to be incurred by the Contractor for any 
relocation of resources required to satisfy its contractual obligations. 
 
All travel must have the prior authorization of the Project Authority. 
 
The authorized travel and living expenses will be paid upon submission of an itemized statement 
supported by receipt vouchers.  All payments are subject to government audit. 
 
Total Estimated Cost of Authorized Travel and Living Expenses:  $_____(insert amount at contract award) 
 
 
3.0 Total Estimated Cost- Contract Period:   $ __________ (insert amount at contract award) 
 

http://www.njc-cnm.gc.ca/directive/travel-voyage/index-eng.php
http://www.njc-cnm.gc.ca/directive/travel-voyage/index-eng.php
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With the exception of the all inclusive fixed time rates specified above, the amounts shown in this section 
of the annex are estimates only.  Minor changes to these estimates will be accepted for billing purposes 
as the Work proceeds, provided that these changes have the prior approval of the Project Authority, and 
provided that the total estimated cost of the Contract does not exceed the Limitation of Expenditure 
specified in clause 7.6.1.2 Limitation of Expenditures for Authorized travel and Living Expenses of 
the Contract. 
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ANNEX C, SECURITY REQUIREMENTS CHECK LIST 
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ANNEX  D, NON-DICLOSURE AGREEMENT 

 

I, ___________ , recognize that in the course of my work as an employee or subcontractor of 
___________ , I may be given access to information by or on behalf of Canada in connection with the 
Work, pursuant to Contract Serial No. _______ between Her Majesty the Queen in right of Canada, 
represented by the Minister of Public Works and Government Services and ________ , including any 
information that is confidential or proprietary to third parties, and information conceived, developed or 
produced by the Contractor as part of the Work. For the purposes of this agreement, information includes 
but not limited to: any documents, instructions, guidelines, data, material, advice or any other information 
whether received orally, in printed form, recorded electronically, or otherwise and whether or not labeled 
as proprietary or sensitive, that is disclosed to a person or that a person becomes aware of during the 
performance of the Contract. 

I agree that I will not reproduce, copy, use, divulge, release or disclose, in whole or in part, in whatever 
way or form any information described above to any person other than a person employed by Canada on 
a need to know basis. I undertake to safeguard the same and take all necessary and appropriate 
measures, including those set out in any written or oral instructions issued by Canada, to prevent the 
disclosure of or access to such information in contravention of this agreement. 

I also acknowledge that any information provided to the Contractor by or on behalf of Canada must be 
used solely for the purpose of the Contract and must remain the property of Canada or a third party, as 
the case may be. 

I agree that the obligation of this agreement will survive the completion of the Contract Serial No.: 
_________________. 

 

_________________   ________________ 

Signature    Date 
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