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PART 1 - GENERAL INFORMATION

11 Requirement

The requirement is detailed under Annex A of the resulting contract clauses.

1.2 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

1.3 Trade Agreements

The requirement is subject to the provisions of the North American Free Trade Agreement (NAFTA), and
the Canadian Free Trade Agreement (CFTA).

1.4 epost Connect service
This bid solicitation allows bidders to use the epost Connect service provided by Canada Post
Corporation to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder Instructions,

and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further information.

PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2019-03-04) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 90 days
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2.2 Submission of Bids

Bids must be submitted only to the Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit specified below by the date and time indicated on page 1 of the bid solicitation:

Bid Receiving Unit

Public Works and Government Services Canada
1713 Bedford Row,

Halifax, N.S.

B3J 1T3

TPSGC.RAReceptionSoumissionsNE-ARBidReceivingNS.PWGSC@tpsgc-pwgsc.gc.ca

Note: Bids will not be accepted if emailed directly to this email address. This email address is to
be used to open an epost Connect conversation, as detailed in Standard Instructions 2003, or to
send bids through an epost Connect message if the bidder is using its own licensing agreement
for epost Connect.

Facsimile number: (902)496-5016
2.3 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. ltems identified as "proprietary" will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

24 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Nova Scotia.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

PART 3 - BID PREPARATION INSTRUCTIONS

31 Bid Preparation Instructions

e If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its bid
in accordance with section 08 of the 2003 standard instructions. The epost Connect system has a
limit of 1GB per single message posted and a limit of 20GB per conversation.
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The bid must be gathered per section and separated as follows:

Section I: Technical Bid
Section II: Financial Bid
Section lll: Certifications

e |f the Bidder chooses to submit its bid in hard copies, Canada requests that the Bidder submits its bid
in separately bound sections as follows:

Section I: Technical Bid (1 hard copy)
Section II: Financial Bid (1 hard copy)
Section IlI: Certifications (1 hard copy)

If there is a discrepancy between the wording of the soft copy on electronic media and the hard copy,
the wording of the hard copy will have priority over the wording of the soft copy.

o If the Bidder is simultaneously providing copies of its bid using multiple acceptable delivery methods,
and if there is a discrepancy between the wording of any of these copies and the electronic copy
provided through epost Connect service, the wording of the electronic copy provided through epost
Connect service will have priority over the wording of the other copies.

Prices must appear in the financial bid only. No prices must be indicated in any other section of
the bid.

Canada requests that bidders follow the format instructions described below in the preparation of
hard copy of their bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the
necessary steps to incorporate environmental considerations into the procurement process Policy
on Green Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada
in reaching its objectives, bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from
a sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of
colour printing, printing double sided/duplex, using staples or clips instead of cerlox,
duotangs or binders.

Section I: Technical Bid
In their technical bid, Bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section II: Financial Bid
Bidders must submit their financial bid in accordance with the Basis of Payment.
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3.1.1  Electronic Payment of Invoices — Bid

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “D”
Electronic Payment Instruments, to identify which ones are accepted.

If Annex “D” Electronic Payment Instruments is not completed, it will be considered as if Electronic
Payment Instruments are not being accepted for payment of invoices.

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.

3.1.2 Exchange Rate Fluctuation
SACC Manual clause C3011T (2013-11-06), Exchange Rate Fluctuation

Section Il Certifications
Bidders must submit the certifications and additional information required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.

411 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria
Bidders must clearly demonstrate compliance with each mandatory technical criteria outlined in
Annex “C”. Failure to demonstrate compliance will result in the bid being deemed non-responsive,
and be given no further consideration.

4.1.2 Financial Evaluation

The price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB destination,
Canadian customs duties and excise taxes included.

4.2 Basis of Selection

A bid must comply with the requirements of the bid solicitation and meet all mandatory technical
evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price will be
recommended for award of a contract.

PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any

certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.
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The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.
5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://lwww.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Security Requirements

6.1.1  There is no security requirement applicable to the Contract.

6.2 Requirement

The Contractor must provide the items detailed under the "Requirement" at Annex "A".

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acaquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions

2010A (2018-06-21), General Conditions - Goods (Medium Complexity), apply to and form part of the
Contract.
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6.4 Term of Contract

6.4.1 Delivery Date

All the deliverables are requested to be received on or before June 1, 2020.

6.4.3 Delivery Points
Delivery of the requirement will be made to:

Parks Canada

Mainland Nova Scotia Field Unit
5425 Sackville Street

Halifax, NS

B3J 3Y3

6.5 Authorities
6.5.1 Contracting Authority
The Contracting Authority for the Contract is:

Richard Parsons

A/Supply Officer

Public Works and Government Services Canada
Acquisitions Branch

1713 Bedford Row

Halifax, NS B3J 3C9

Telephone: 902-399-8427
Facsimile: 902-496-5016
E-mail address: Richard.parsons@pwsgc-tpsgc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.5.2 Project Authority
The Project Authority for the Contract is: (To be filled out at award)

Name:

Title:
Organization:
Address:

Telephone:
Facsimile: .
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
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Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative (To be filled in by contractor)

Name:

Title:
Organization:
Address:

Telephone:
Facsimile: _
E-mail address:

6.6 Payment

6.6.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid a firm price, as specified in Annex B. Customs and duties

are included and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work,
unless they have been approved, in writing, by the Contracting Authority before their incorporation into
the Work.

6.6.2 Method of Payment

H1000C (2008-05-12), Single Payment

6.6.3 Electronic Payment of Invoices — Contract

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

a. Visa Acquisition Card;
b. MasterCard Acquisition Card;
c. Direct Deposit (Domestic and International);
d. Electronic Data Interchange (EDI);
e. Wire Transfer (International Only);
6.7 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission”
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

2. Invoices must be distributed as follows:
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.
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6.8 Certifications and Additional Information

6.8.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

6.9 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Nova Scotia.

6.10  Priority of Documents
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the

document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement;

(b) the general conditions 2010A (2018-06-21), General Conditions- Goods (Medium Complexity);
(c) Annex A, Requirement;

(d) Annex B, Basis of Payment;

(e) the Contractor's bid dated (insert date of bid)

6.11 SACC Manual Clauses

SACC Manual clause G1005C (2016-01-28), Insurance — No Specific Requirement
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ANNEX "A"

REQUIREMENT

The Mainland Nova Scotia Field Unit (MNSFU) of Parks Canada is looking to purchase a single axel
trailer with a modular interior that can perform five separate functions. It should be able to act as:

a mobile kiosk and information booth

a space for small scale programs and information sessions

a sleeping space for two people

a secure and welcoming space for any members of the public who need to get out of inclement
weather

5) a storage space

A WON -
= = —

In order to meet all of these needs, the MNSFU is looking for a trailer with the following mandatory
requirements:

Modular Interior:
e In this context, modular means that any furniture, such as a chair, table, or bed, should be able to

be repositioned within the interior to meet different needs. It is also mandatory that any of these
furniture items be able to be removed from the trailer completely when not required.

e The modular system must have a configuration that can seat at least four people.
e The modular system must have a configuration that can sleep at least two people.

e To maximize space, the trailer does not need a washroom or kitchenette; designs that include
these elements will not be considered.

Doors:

e Two doors are required; one side door and a back door or hatch that can open and be used as an
exit or as a convenient way to access the trailer if it is being used for storage.

e The dimensions for the side door opening must be at least 56 inches high and at least 28 inches
wide.

e The rear door opening must be at least 50 inches wide and 49 inches high.

Trailer Dimensions:

e The trailer is to be between ten (10) and fourteen (14) feet in length, not including the tongue.
e The trailer is to have a width of at least six feet, six inches (6’6”) on the inside.

e The height from the floor to the ceiling on the inside of the trailer must be at least six (6) feet.
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Weight:

e The dry weight of the trailer must not exceed 2,000 Ibs.

e The Gross Vehicle Weight Rating must be at least 3,500 Ibs.

Windows:

e There must be at least one (1) window on each side of the trailer, not including any window that
may already be included in the door. Designs that include additional windows are welcome, but
not necessary.

e The window on the side of the trailer that does not contain the door must be able to open and
provide an opening that is at least thirty (30) inches wide and twenty (20) inches tall; this is
necessary to help the trailer serve as a kiosk or information booth.

Floor:

e The floor of the trailer needs to be easy to clean with a broom or mop, therefore smooth floor
coverings like linoleum, fibreglass, epoxy finishes or similar products are required.

e Floor coverings made of unfinished plywood or carpet will not be considered.

Exterior:

e The exterior sides of the trailer must be smooth, so that they can be easily wrapped with Parks
Canada images after purchase.

e The exterior must be light in colour. Dark colours will not be accepted, as the trailer needs to be
wrapped with Parks Canada images and dark colours will change the appearance of the
wrapping.

Canada Motor Vehicle Safety Standards (CMVSS):

e The trailer will be employed on Canadian roadways, as such it must meet the Canada Motor
Vehicle Safety Standards as directed by Transport Canada.
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ANNEX "B"

Basis of Payment

Please complete the following table and submit with bid.

The bidder must provide a firm lot price in Canadian dollars, the Goods and Services Tax or Harmonized
Sales Tax excluded, FOB Destination, transportation included, Canadian customs duties and excise
taxes included.

A bid must comply with the requirements of the bid solicitation outlined in Annex A and meet all
mandatory criteria as outlined in Annex C to be declared responsive. The responsive bid with the lowest
evaluated price will be recommended for award of contract.

ITEM U of | QTY UNIT PRICE EXTENDED
Trailer, as detailed in Annex “A”
Make/Model: EA 1 $ $
Shipping Lot $

Total Evaluated Price, GST/HST Excluded | $
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ANNEX “C”

Mandatory Technical Criteria

For each mandatory technical criteria, the bidder must indicate whether the products proposed are
“Compliant” or “Non-Compliant” by checking the appropriate box.

Bidders must comment or reference supporting documents in their bid package in order to demonstrate
compliance for each of the Mandatory Technical Criteria.

Note: The Crown is under NO obligation to seek clarification of the bid(s) or the supporting technical
documentation provided.

ltem Mandatory Technical Criteria Bidder Response Comment or Reference to Bid
# Meets | Does Not Document
Meet (document name, page, and

paragraph number)

1. | The trailer must have a modular
interior, as described in Annex A

2. | One of the interior’s furniture
configurations must be able to
sleep two people

3. | One of the interior’s furniture
configurations must be able to seat
four people

4. | The trailer must have a side door
that has an opening of at least 56
inches high and 28 inches wide

5. | The trailer must have a rear door or
hatch with an opening that is at
least 50 inches wide and 49 inches
high

6. | The trailer, excluding the tongue,
must be between ten (10) and
fourteen (14) feet in length

7. | The width of the interior of the
trailer must be at least six feet, six
inches (6'6”)

8. | The height of the inside of the
trailer from floor to ceiling must be
at least six (6) feet

9. | The dry weight of the trailer must
not exceed 2,000 Ibs

10/ The trailer’s Gross Vehicle Weight
Rating (GVWR) must be at least 3,
500 Ibs

11] The trailer must have a window on
both sides, as described in Annex A
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Item Mandatory Technical Criteria Bidder Response Comment or Reference to Bid
# Meets | Does Not Document
Meet (document name, page, and

paragraph number)

12| The window on the side of the
trailer that is opposite the door must
provide an opening that is at least
thirty three (33) inches wide and
twenty two (22) inches high

13| The floor of the trailer must be
covered by a smooth material that
promotes ease of cleaning, as
described in Annex A
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ANNEX “D” to PART 3 OF THE BID SOLICITATION

ELECTRONIC PAYMENT INSTRUMENTS
The Bidder accepts any of the following Electronic Payment Instrument(s):

VISA Acquisition Card;
MasterCard Acquisition Card;

()
()
( ) Direct Deposit (Domestic and International);
( ) Electronic Data Interchange (EDI);

()

Wire Transfer (International Only);
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ANNEX “E”

INTEGRITY PROVISIONS - LIST OF DIRECTORS

Please provide list of names of the following entities, according to the ownership nature of the company

1. For a Corporation - each current member of the Bidder's Board of Directors;

2. For a Partnership, General Partnership or Limited Partnership - the names of all current partners;

3. For a Sole Proprietorship or an individual doing business under a firm name - the name of the sole

proprietor or individual;

4. In the case of a joint venture - For a Joint Venture - the names of all current members of the Joint

venture;

5. For an individual - the full name of the person
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