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Title - Sujet
Supply and Install Systems Furnitur
Solicitation No. - N° de l'invitation
M7594-204835/A
Client Reference No. - N° de référence du client
M7594-204835

PW-$WPG-019-10996

Solicitation Closes - L'invitation prend fin
02:00 PMat - à

on - le 2020-03-13
F.O.B. - F.A.B.
Plant-Usine: Destination:  Other-Autre: 
Address Enquiries to: - Adresser toutes questions à:
Wall, Ruwani
Telephone No. - N° de téléphone
(204) 510-7848 (    )

FAX No. - N° de FAX
(204) 983-7796

ROYAL CANADIAN MOUNTED POLICE
DEPOT INTEGRATED TRAINING CENTRE
5600-11 AVE BOX 6500
REGINA
Saskatchewan
S4P4K8
Canada

File No. - N° de dossier
WPG-9-42187 (019)

Central Daylight Saving
Time CDT

Time Zone 
Fuseau horaire

Destination - of Goods, Services, and Construction:
Destination - des biens, services et construction:

REQUEST FOR PROPOSAL
DEMANDE DE PROPOSITION

Bid Receiving PWGSC/TPSGC reception des 
soumissions
Victory Building/Édifice Victory
Room 310/pièce 310
269 Main Street/269 rue Main
Winnipeg
Manitoba
R3C 1B3
Bid Fax: (204) 983-0338

RETOURNER LES SOUMISSIONS À:
RETURN BIDS TO:

CCC No./N° CCC - FMS No./N° VME

Proposal To:  Public Works and Government 
Services Canada

Comments - Commentaires

Vendor/Firm Name and Address

Issuing Office - Bureau de distribution
Public Works and Government Services Canada - Western 
Region
Victory Building/Édifice Victory
Room 310/pièce 310
269 Main Street/269 rue Main
Winnipeg
Manitoba
R3C 1B3

Proposition aux:  Travaux Publics et Services 
Gouvernementaux Canada
Nous offrons par la présente de vendre à Sa Majesté la
Reine du chef du Canada, aux conditions énoncées ou
incluses par référence dans la présente et aux annexes
ci-jointes, les biens, services et construction énumérés
ici sur toute feuille ci-annexée, au(x) prix indiqué(s).

We hereby offer to sell to Her Majesty the Queen in right
of Canada, in accordance with the terms and conditions
set out herein, referred to herein or attached hereto, the
goods, services, and construction listed herein and on any
attached sheets at the price(s) set out therefor.

Raison sociale et adresse du
fournisseur/de l'entrepreneur

GETS Reference No. - N° de référence de SEAG

Buyer Id - Id de l'acheteur
wpg019

Date 
2020-02-27

Delivery Offered - Livraison proposéeDelivery Required - Livraison exigée

Vendor/Firm Name and Address

Signature Date

Name and title of person authorized to sign on behalf of Vendor/Firm
(type or print)
Nom et titre de la personne autorisée à signer au nom du fournisseur/
de l'entrepreneur (taper ou écrire en caractères d'imprimerie)

Instructions:  Voir aux présentes

Instructions:  See Herein

See Herein

Raison sociale et adresse du fournisseur/de l'entrepreneur

Telephone No. - N° de téléphone
Facsimile No. - N° de télécopieur

Page 1 of - de 1
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TABLE OF CONTENTS

Section 1 – Invitation and Instructions to Bidders
Section 2 – Resulting Contract including a list of required goods and services

SECTION 1 – INVITATION AND INSTRUCTIONS TO BIDDERS

Step 1.  For Tier 2 and Tier 3 only (If Tier 1, skip this step and proceed with step 2)

Is this a Manufacturer Product Specific Procurement? No

Step 2. Competitive or  Non-Competitive

For competitive Requirements when only one bid is received:

A bid must comply with the requirements of the bid solicitation and meet all mandatory technical evaluation criteria to be
declared responsive. The responsive bid with the lowest evaluated price will be recommended for award of a contract.

For Competitive Requirements when only one bid is received:

The Bidder must provide the following information AFTER bid closing, if requested to do so by Canada:
 One or more of the following price justifications:

1. a current published price list indicating the percentage discount available to Canada; or
2. a copy of paid invoices for the like quality and quantity of the goods, services or both sold to other customers; or
3. a price breakdown showing the cost of direct labour, direct materials, purchased items, engineering and plant

overheads, general and administrative overhead, transportation, etc., and profit; or
4. any other supporting documentation as requested by Canada.

Step 3.  General or PSAB

For PSAB procurement:

Canadian Content

The Supplier should propose conforming products(s) denoted as “Canadian Content” in the Supplier’s SA.  Canada may
preference all bids containing products(s) with this designation. (Refer to WTCM for further information)

_________________________
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Terms of the RFB:
This RFB is issued pursuant to the Supplier’s Furniture for Workspaces Supply Arrangement (SA) that forms part of the series of
SAs issued by PWGSC with the number E60PQ-140003/PQ.  The terms and conditions in the Supplier’s SA apply to and form
part of this RFB.  Bidders who submit a bid agree to be bound by those terms and conditions as well as the terms and
conditions in this RFB.

The WTCM is the Workspaces Terms and Conditions Manual that contains all terms and conditions in full text that form part of
individual RFBs under this SA.

The Bidder must provide the following information WITH the bid:
 The information requested by Canada in Annex A herein.

The Bidder must also provide the information at article 4 below at the time indicated in article 3.

Security Requirement:

1. Conditions
a. the Bidder must hold a valid organization security (VOS) clearance as indicated in Annex B;
b. the Bidder's proposed individuals requiring access to classified or protected information, assets or sensitive work

site(s) must meet the security requirement as indicated in Annex B.
2. The conditions in article 1 above must be met by the Bidder (the checked box applies):

a.  by the closing date of the bid;
b.  before the award of a contract.  Bidders are reminded to obtain the required security clearance promptly.  Any

delay in the award of a contract to allow the successful bidder to obtain the required clearance will be at the
entire discretion of the Contracting Authority.

Bid Evaluation
This article is completed if non-Government of Canada personnel will evaluate bids.
An evaluation team composed of representatives of Canada and Strategic Prairie Regional Alliance will evaluate the bids.
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RFB Issued by:
Identified User’s (IU) Department/Agency/Crown
Corporation:
Contact for this RFB:

See Section 2, article 4.1 below.

RFB Closing - Submit Bid:
Bids must be submitted on the date and at the time indicated below.
By no later than date and time: See Page 1

To physical location (if applicable) See Page 1

Additional Bid Submission option
epost Connect service:

ROReceptionSoumissions.WRBidReceiving@tpsgc-pwgsc.gc.ca
It is strongly encouraged to read the 2003 Standard Instructions
- Goods or Services - Competitive Requirements, section 08
Transmission by facsimile or by epost Connect
(https://buyandsell.gc.ca/policy-and-guidelines/standardacquisition-
clausesandconditions-
manual/1/2003/23)
In addition to the 2003 Section 08 instructions, please do not
wait until the closing day to start the "conversation". Be
aware that you will not be able to upload your bid documents
until this step is completed.

RFB Enquiries
Unless a different period is listed in the adjacent column, Bidders may submit enquires
about the RFB to the Contracting Authority two business days prior to the RFB closing
date.  Enquiries received after the timeline indicated may not be answered.

5 business days

SECTION 2 - RESULTING CONTRACT CLAUSES
1. Terms and Conditions of the Contract

The terms and conditions of Parts 6B and 6C of the Supplier’s SA within the series E60PQ-140003/PQ apply to and
form part of this Contract.

2. Security Requirement (the checked article applies)

2.1 The applicable security requirement(s) is (are) set out in the Security Requirement Check List attached as Annex B of
this contract.  The Contractor must fulfill the security requirements by meeting the terms below.
a. Contractor may be escorted; possession of security clearance not required.

Contractor personnel MAY NOT ENTER NOR PERFORM WORK ON sites where PROTECTED or CLASSIFIED 
information or assets are kept, without an escort provided by the department or agency for which the 
work is being performed.

b. X Possession of security clearance(s) is required.
The Contractor must meet the security clearance requirements contained in the clausing in Annex B
herein.

c. There is no security requirement associated with this contract.

3. Requirement
3.1 The Contractor must perform the Work listed in Annex A herein.

4. Authorities
4.1 Contracting Authority (IU)
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Name: Ruwani Wall
Title: Procurement Officer
Department/Agency/Crown Corporation: Public Services and Procurement Canada

Address: Suite 310 - 269 Main Street,
Winnipeg, MB
R3C 1B3.

Telephone No.: 204-510-7848
E-mail address: TPSGC.RODGAGM-WRABMM.PWGSC@tpsgc-pwgsc.gc.ca

4.2 Project Authority [To be completed at contract award]
The Project Authority (PA) is the representative of the department or agency for whom the Work is being carried out
under the Contract including the provision to approve the authority to proceed for delivery and installation and is
responsible for all matters concerning the technical content of the Work under the Contract.

In addition, the PA is also responsible for ensuring that the Supplier’s employees and subcontractors requiring access to 
the site adhere to the allocated time for the Supplier to access the site to deliver and install the furniture in accordance 
with the master schedule held by the General Contractor (a representative of Canada or a service provider(s) under 
contract with the Government of Canada).
Name:
Title:
Department/Agency/Crown Corporation:
Address:
Telephone No.:
E-mail address:

4.3 Contractor's Representative
As set out in Annex A, Table 9 below.

5. Method of Payment
The checked box applies.  If the Contractor’s SA indicates acceptance for payment by credit card, that method may be
used in conjunction with the following.

Single Payment
   X Multiple Payment

6. Invoicing
Further to the Invoicing terms of the WTCM document, the Contractor will deliver the original and one copy of the
invoice to the following address for certification and payment:
Name of the organization and contact: [To be completed at contract award]
Address:

7. Defence Contract. This clause applies if the box below is checked.
The Contract is a defence contract within the meaning of the Defence Production Act, R.S.C. 1985, c. D-1.
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ANNEX A
REQUIREMENT and BASIS OF PAYMENT

1.  Category Selection

Combined Categories Rule:

For reasons of compatibility, the following categories will be combined for evaluation and contract award purposes:

The rule only applies to the categories below that are checked. The unchecked categories will be evaluated separately and
may be awarded to multiple suppliers;

Category 1

Category 5

* Exception: when using the Cat 1, 2, 5 combined categories rule, IU’s may calculate the percentage of 
NSA product allowed (as defined in their solicitation document) against the total quantity of the combined
categories.

Design Upgrade Rule:

The IU may exercise an option to upgrade products up to 20% of each Category product total before Applicable Taxes after
contract award.

The Design Upgrade amount is used at the discretion of the Project Authority (PA) prior to the manufacturing/ordering of
the products, the PA will provide the Contractor with a written notice of Canada’s Design Upgrade choices for each of the
product(s) to be upgraded. The Contractor will provide the pricing of the upgraded product(s) to a maximum of 20% of each
Category Contract Price of Table 8. The Contracting Authority will issue an amendment to the contract with the Design
Upgrades and pricing.

The Supplier certifies that all the Design Upgraded products offered will conform to all specifications and meet the testing
requirements detailed in the Specifications of the Supply Arrangement.

Design Upgrade: is the process of replacing a product with a more innovative or enhanced version of the same product.

NSA:

NSA products can be incorporated in the RFB and must not exceed 30% of the firm quantity by category. NSA items must be
added to the category that is most closely related and must be generic.

The requirement includes the following categories of work

a. Category 1 – Interconnecting Panels and Freestanding Systems

Category 1a – Interconnecting Panels (Refer to Annex C)

Category 1b – Supporting components and freestanding furniture

RULE: Metal Storage
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Identified Users may procure metal storage products forming part of Category 1 when the metal storage 
products will be part of a requirement for a workstation(s)/work point(s). If this rule does not apply, Category 
3 must be used for the metal storage products forming part of this category.

b.  Category 5 – Ancillary and Lighting Products

2. Product and Pricing Tables

Site Inspection Date: To be coordinated with Project Authority after contract award. (Refer to Annex A article 4 of the SA for
Site Inspection and Documentation instructions.)

Product Categories 1 & 5:

Table 1 – Product Table
Section A - IU REQUIREMENT Section B – SUPPLIER’S BID

# GoCUID Description of Product
(Additional product details may be 
inserted, if required as per 6B. 4.1 of the 
SA)

Qty Supplier Part
Number

Firm Unit
Price**

$

Extended Total
[Qty x Price]

$

Category 1A

Refer to Annex C and Floor Plans.
$

Category 1B

Free Standing Systems

1 1bFFHREC24L60WNOLNY Free Standing Systems
Fixed Height Work Surfaces (Laminate)
Rectangular
C-Legs
Depth-width-diameter 24
Length 60
Height 29
Privacy screen and material : No
Modesty Panels: Laminate
Power/ Data as per specs: No
Grommets: Yes

2 $ $

2 1bFFHREC30L60WNOLNY Free Standing Systems
Fixed Height Work Surfaces (Laminate)
Rectangular
C-Legs
Depth-width-diameter 30
Length 60
Height 29
Privacy screen and material : No 
Modesty Panels: Laminate 
Power/ Data as per specs: No 
Grommets: Yes

2 $ $

3 1bFFHREC30L66WNOLNY Free Standing Systems
Fixed Height Work Surfaces (Laminate)
Rectangular
C-Legs

92 $ $
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Depth-width-diameter 30
Length 66
Height 29
Privacy screen and material : No
Modesty Panels: Laminate
Power/ Data as per specs: No
Grommets: Yes

4 1bFFHREC30L72WNOLNY Free Standing Systems
Fixed Height Work Surfaces (Laminate)
Rectangular
C-Legs
Depth-width-diameter 30
Length 72
Height 29
Privacy screen and material : No 
Modesty Panels: Laminate 
Power/ Data as per specs: No 
Grommets: Yes

6 $ $

5 1bFFHREC30L84WNOL
NY

Free Standing Systems
Fixed Height Work Surfaces (Laminate)
Rectangular
C-Legs
Depth-width-diameter 30
Length 84
Height 29
Privacy screen and material : No 
Modesty Panels: Laminate 
Power/ Data as per specs: No 
Grommets: Yes

6 $ $

6 1bFFHTSN12L60XNOX
NX

Free Standing Systems
Fixed Height Work Surfaces (Laminate)
Transaction Surface
Panel Mounted
Depth-width-diameter 12
Length 60
Height N/A
Privacy screen and material : No
Modesty Panels: N/A
Power/ Data as per specs: No
Grommets: N/A

2 $ $

Filing and Storage

7

1bSPBMCAA1524XXYK
XX

Filing and Storage
Pedestals Box/File
Mobile
Casters
Painted Metal
Width: 15
Depth: 24
Height: NA
Upholstered Cushion Seats: Yes
Keyed

6 $ $

8

1bSPSCLGA242454XKX
X

Filing and Storage
Personal Storage Tower
Closed Storage
Leveling Glides
Painted Metal
Width: 24

100 $ $
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Depth: 24
Height: 54
Upholstered Cushion Seats: N/A
Keyed

Category 5

9 5MOADUARMCLPMTX
XXXX

Monitor Arms
Dual Arm
Clamp Mount

6 $ $

Add more rows if necessary.
Product Total $

Table 2 - Delivery
Section A - IU REQUIREMENT Section B – SUPPLIER’S BID

Product
Item #
from
Table 1

Location Desired Date**
(Y/M/D)

Desired Time:
Normal Business
Hours
Or
Outside Normal 
Business Hours *

Supplier will supply and
deliver as per below**

Firm Lot Price
$

1 RCMP Depot Integrated Training
Centre
5600-11th Avenue, Box 6500
Regina, SK S4P 4KB

On or before
May 1, 2020.

Normal Business
Hours

________ : weeks

Standard Lead time is 
between 6-10 weeks for 
furniture delivery and 
installation.

$

*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5

**The Project Authority (PA) will provide the supplier the authority to proceed prior to 
the finalized delivery date taking into consideration the delivery time provided by the 
supplier. Canada will not be responsible if the supplier chooses to proceed without the PA 
authorization.

Delivery Total: $

Table 3 – Installation
Section A - IU REQUIREMENT Section B – SUPPLIER’S BID

Product
Item #
from
Table 1

Location Desired Date**
(Y/M/D)

Desired Time:
Normal Business
Hours
Or
Outside Normal
Business Hours *

Supplier will install as
per below**

Firm Lot Price
$

1 RCMP Depot Integrated Training
Centre
5600-11th Avenue, Box 6500
Regina, SK S4P 4KB

On or before
May 1, 2020.

Normal Business
Hours

______ : weeks from
date of supply and
delivery

Standard Lead time is 
between 6-10 weeks 
for furniture delivery 
and installation.

$
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*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5

**The Project Authority (PA) will provide the supplier the authority to proceed prior to 
the finalized installation date taking into consideration the installation time provided by 
the supplier. Canada will not be responsible if the supplier chooses to proceed without 
the PA authorization.

Installation Total: $

Table 4 – Optional Product  Not Applicable

Table 5 – Optional Delivery  Not Applicable

Table 6 – Optional Installation  Not Applicable

Table 7 – Standard Finishes and Canada’s Facilities to Accommodate the Delivery and Certifications
1. Standard Finishes
1.1 IU is to consult the Supplier’s Website identified in Part 6A of the SA to view the available finishes.

Within ten business days of the contract award, the Project Authority will provide the Contractor with a written notice of Canada’s
finish choices for each of the product(s) in Annex A.

The Contractor will deliver the products corresponding to Canada’s choice of specific finishes(s). No additional charge will be
applied to Canada.

2. Canada’s Facilities to Accommodate the Delivery
The Supplier’s employees and subcontractors requiring access to the site must adhere to the health and safety plans established for the site, in
addition to any laws in effect in the jurisdiction where the work is being performed.

During the period of the contract, a representative of Canada or a service provider(s) under contract with the Government of Canada may request 
the list of employees and subcontractors requiring access to the site to perform the work and their security statuses. Information must be provided in
the timeframe prescribed in order to ensure that the supply, delivery and installation of the furniture aligns with the master schedule.

2.1 Loading Dock/Location
A Location RCMP Depot Training Centre, 5600-11th Avenue, Regina, SK  S4P 4K8
B Dock No loading dock available
C Lift -
D Door Door opener is level to the ground and there is no lift. Access will be through the front doors of the building.

The truck will have to be equipped to move the skids down to the ground.
Freight Elevator Single story building

F Other (specify, if
any)

-The delivery location can accommodate a  5 ton truck.

3. Continuance of Certifications
The Bidder certifies that by submitting a bid in response to the RFB, the Bidder, and any of the Bidder’s members if the Bidder is a
Joint Venture, continues to comply with all of the following certifications listed in Parts 6A and 6B of the Bidder’s SA for Work
Spaces.

Canada may request copies of environmental certification(s) prior to contract award within a time period specified by the Identified
User.

3.1 Integrity Provisions
3.2 Federal Contractor’s Program for Employment Equity
3.4 Product Conformance
3.5 Price Certification (In accordance with the SA, Part 6B)
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Table 8 - Bid Evaluation and Contract Total (Canada may complete if not completed by the Bidder)

* Applicable taxes extra.

Table 9 – Bidder’s Authorized Representative
1. Bidder’s Authorized Representative for the Bid and the Contract

Name: Telephone:

E-Mail:

Other:

1 Firm Product Total (Table 1) $

2 Firm Delivery Total (Table 2) $

3 Firm Installation Total (Table 3) $

4 Hardware Total as per article 1.5 of Annex A-1 of SA $

5 Total Evaluated (Bid) Price* (1 + 2 + 3 + 4) $

6 Contract Price(1+2+3+4): [applicable at contract award only] $

7 Applicable Tax(es): [applicable at contract award only] $

8 Total Estimated Cost (6+7): $
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ANNEX B
SECURITY REQUIREMENTS

















PERSONNEL SCREENING,
CONSENT AND AUTHORIZATION FORM

OFFICE USE ONLY

Department/Organiza tion
number

PROTECTED (when completed)

File number

NOTE: Fo r Privacy Act Sta tem ent refer to Section C o f this form and for comple tion ins truc tions re fer to attached ins tru ctions .
Pleas e typewrite or prin t in b lock lette rs .

A ADMINISTRATIVE INFORMATION (To be completed by the Authorized Departmenta l/Agency/Organiza tion Offic ia l)

New Upda te Upgrade Trans fe r Suppleme ntal Re -ac tiva tion

The reques ted leve l of re liability/security check(s)

Re liability Status Leve l I (CONFIDENTIAL) Leve l II (SECRET) Leve l III (TOP SECRET)

Othe r

PARTICULARS OF APPOINTMENT/ASSIGNMENT/CONTRACT

Inde terminate Term Contract Indus try Othe r (specify s econdment, ass ignment, e tc.)

Jus tifica tion for s ecurity screening requirement

Position/Competition/Contract number Title Group/Leve l
(Rank if applicable )

Employee ID number/PRI/Rank and Service number
(if applicable ) If te rm or contract, indica te

dura tion pe riod

Name and address of depa rtment / organiza tion / agency Name of officia l

From To

Telephone number Facs imile number

B BIOGRAPHICAL INFORMATION (To be completed by the applican t)
Surname (Las t name) Full given names (no initia ls ) underline or circle usua l name used Family name a t birth

All othe r names used (i.e . Nickname) Sex Da te of birth
Male

Female

Apartment From
number

To
pres en t

1
City

Apartment
number

Civic number (if
applicable )

Telephone number

From To

2

Have you previous ly comple ted a
Government of Canada security screening form? Yes No

Country Telephone number

If yes , give name of employe r, leve l and year of screening. Y

CRIMINAL CONVICTIONS IN AND OUTSIDE OF CANADA (s ee ins tructions )
Have you eve r been convicted of a crimina l offence for which you have not If yes , give de ta ils . (cha rge (s ), name of police force , city, province /s ta te ,
been granted a pa rdon? Yes No country and da te of conviction)

Charge(s) Name of police force City

Province/S ta te Country Y M D
Date of conviction

TBS/SCT 330-23E (Rev. 2006/02) - 1 -

Government
of Canada

Gouve rnement
du Canada

Reference number

Country of birth Date of entry into Canada if born
outs ide Canada

RESIDENCE (provide addresse s forthe las t five yea rs , s ta rting with the most
current)
Home Address

Daytime te lephone number E-mail address

Street
number

Street name Civic number (if
applicable )

Province or s tate Postal code Country

Stree t
number

Street name

City Province or s tate Pos tal code

✔ Facility Access Level 2 with Escort

2020-111230 (Depot)



Government
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PERSONNEL SCREENING,
CONSENT AND AUTHORIZATION FORM

PROTECTED (when completed)

Surname and full given names Da te of birth Y M D

C CONSENT AND VERIFICATION (To be c omple ted by the applican t and au thorized Departmenta l/Agency/Organ iza tional Offic ia l)

1.

2.

Checks Required (See ins tructions)

Date of birth, address, education, professional qua lifica tions ,
employment his tory, personal character re ferences

Criminal record check

Credit check (financial a sse ssment, including credit records check)

Loya lty (security as sess ment only)

Applicant's
initia ls Name of officia l (print) Officia l's

initia ls Officia l's te lephone number

3. Othe r (specify, see ins tructions) Law Enforcement Records Check

The Privacy Act S ta temen t
The information on this form is required for the purpos e of providing a s ecurity ass ess ment. It is collected unde r the authority of subs ection 7(1) of the Financia l Adminis tra tion Act and
the Government Security Policy (GSP) of the Government of Canada , and is protected by the provis ions of the Privacy Act in ins titutions that are cove red by the Privacy Act. Its
collection is manda tory. A re fusa l to provide information will lead to a review of whether the pe rson is e ligible to hold the position or pe rform the contract that is a ssociated with this
Personne l Scree ning Reques t. Depending on the level of security screening required, the information collecte d by the gove rnment ins titution may be disclosed to the Roya l Canadian
Mounted Police (RCMP) and the Canadian Security Intelligence Se rvice (CSIS), which conduct the requis ite checks and/or inves tigation in accordance with the GSP and entitie s
outs ide the fede ra l gove rnment (e .g. credit bureaus). It is used to s upport decis ions on individuals working or applying to work through appointment, a ss ignment or contract, transfers
or promotions . It may a lso be used in the context of updating, or reviewing for caus e, the reliability s ta tus , s ite access or s ecurity clearance, both of which may lead to a reassessment
of the applicable type/leve l of security screening. Informa tion collected by the gove rnment ins titution, and informa tion gathe red from the requis ite checks and/or inves tiga tion, may be
us ed to support decis ions , which may lead to dis cipline and/or te rmina tion of employment or contractual agreements . The pe rsona l information collected is described in S tanda rd PIB
PSU 917 (Pe rsonnel Security Screening) which is used by a ll gove rnment agencie s , except the Depa rtment of Nationa l Defense PIB DND/PPE 834 (Personne l Security Inves tiga tion
File), RCMP PIB CMP PPU 065 (Security/Reliability Screening Records), CSIS PIB SIS PPE 815 (Employee Security), and PWGSC PIB PWGSC PPU 015 (Personne l Clea rance and
Re liability Records ) us ed for Canadian Industry Personne l. Pe rs ona l information re lated to security asse ssments is also des cribed in the CSIS PIB SIS PPU 005 (Security
Assessments /Advice).

I, the unders igned, do cons ent to the d is c los ure of the preced ing information including my photograph for its s ubs equ en t ve rifica tion and/or us e in an inves tiga tion fo r
the purpos e of p roviding a s ecurity s c reen ing as s es s ment. By co ns en ting to the above , I ackn owledge tha t th e verifica tion and/or us e in an inves tiga tion of the
preceding information may als o occur when the re liab ility s ta tus , s ecurity clearan ce o r s ite acces s are updated or o therwis e reviewed for caus e un der the Government
Security Policy. My cons en t will remain va lid un til I no longe r requ ire a re liab ility s tatus , a s ecurity clearance or a s ite acces s clearance , my employmen t or con tract is
te rmina ted, or un til I o therwis e revoke my cons en t, in writing , to the authorized s ecurity offic ia l.

S ignature Date (Y/M/D)

D REVIEW (To be co mple ted by the au thorized Departmental/Agency/Organ iza tional Offic ia l res pon s ib le for ens uring the comple tio n of s ections A, B and C)

Name and title Telephone number

Address Facs imile number

E APPROVAL (To be co mpleted by autho rized Departmental/Agency/Organizatio na l Security Offic ia l on ly)

I, the un de rsigned , as the au thorized security offic ia l, do hereby approve the fo llowing level of sc reen ing .
Re liability Status

Approved Re liability S tatus Not approved

Name and title

S ignature Date (Y/M/D)
Security Clearance (if applicable )

Leve l I Leve l II Leve l III Not recommended

Name and title

S ignature Date (Y/M/D)

Comments

PHOTO
(for Level III T.S .,

and/or upon reques t
- s ee ins tructions

TBS/SCT 330-23E (Rev. 2006/02) - 2 -
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Government
of Canada

Gouvernement
du Canada

INSTRUCTIONS FOR PERSONNEL CONSENT AND AUTHORIZATION FORM TBS/SCT 330-23E (Rev. 2002/07)
Once completed, this form sha ll be safeguarded and handled a t the level of Protected A.

Genera l:
If space allotted in any portion is insufficient plea se use separa te sheet using same format.

1. Sec tion A (Adminis tra tive Information) Authorized Departmenta l/Agency/Organ iza tiona l Offic ia l
The Official, based on ins tructions is sued by the Departmenta l Security Officer, may be respons ible for de te rmining, based on five year background
his tory, what constitute s sufficient verifica tion of persona l da ta , educationa l and profe ss iona l qualifica tions , and employment his tory. Re ferences
are to be limited to those provided on the applica tion for employment or equiva lent forms .

SUPPLEMENTAL INFORMATION REQUIREMENTS
Pe rsons who presently hold a SECURITY CLEARANCE and subsequently marry, remarry or comme nce a common-law partnership, in addition to having to
update sections of the Security Clearance Form (TBS/SCT 330-60), are required to submit an origina l Personnel Screening, Consent and Authoriza tion
Form, with the following parts comple ted:

Pa rt A - As set forth in each ques tion
Pa rt B - As set forth in each ques tion, excluding CRIMINAL CONVICTIONS IN AND OUTSIDE OF CANADA.
Pa rt C - Applicant's s igna ture and da te only are required

"Other". This should be used to identify if the security screening is for S ite Access , NATO, SIGINT etc.

2. Sec tion B (Biographical Information)
To be completed by the app lican t. If more space is required use a separa te sheet of paper.
Each sheet mus t be s igned.
Country of Birth - For "NEW" reques ts , if born abroad of Canadian paren ts , p leas e provide a copy of your Certific a te of Regis tra tion of
Birth Abroad. If you a rrived in Canada les s than five years ago, provide a copy of the Immigra tion Vis a , Record of Landing document or
a copy of pas s port.

- Lis t only crimina l convictions for which a pardon has NOT been granted. Include on a separa te a ttached sheet of paper, if more than one conviction.
Applicant mus t include those convictions outs ide Cana da.

- Offences under the National Defence Act are to be included as well as convictions by courts-martia l are to be re corded.

3. Sec tion C (Cons en t and Verifica tion)
A copy of Section "C" may be re leased to ins titutions to provide acknowledgement of consent.

Criminal record checks (fingerprints may be required) and credit checks are to be arranged through the Departmenta l Security Office or the de legated
Officer.

Consent: may be given only by an applicant who has reached the age of majority, otherwise , the signature of a parent or guardian is mandatory.

The age of majority is :
19 years in NFLD., N.S., N.B., B.C., Yukon, Northwest Territories and Nunavut;
18 years in P .E.I., Que., Ont., Man., Sask. and Alta .

The applicant will provide initia ls in the "applica nt's initia ls box".

The officia l who carried out the verifica tion of the information will print the ir name, insert the ir initia ls and te lephone number in the required space .
- Reliability Screening (for a ll types of screening identified within Section A): comple te numbers 1 and 2 and 3 if applicable .
- Security Clearance (for a ll types of screening identified within Section A): comple te numbers 1 to 4 and 5 where a pplicable .
- Other: number 5 is used only where prior Trea sury Boa rd of Ca nada Secre ta ria t approval has been obta ined.

4. Sec tion D (Review)
To be completed by authorized Departmenta l/Agency/Organiza tional Officia l who is re spons ible for ensuring the completion of sections A to C as requested.

5. Sec tion E (Approva l)
Authorized Depa rtmen ta l/Agency/Organiza tiona l Security Offic ia l refers to the individuals as determined by departments , age ncies , and
organiza tions that may verify re lia bility information and/or approve/not approve re liability s ta tus a nd/or security cleara nces. Approve d Reliability Sta tus and
Leve l I, II and III, as well as the s igna ture of the authorized security officia l or manager are added for Government of Canada use only. Applicants are to be
briefed, acknowledge , and be provide d with a copy of the "Security Screening Certifica te and Briefing Form (TBS/SCT 330-47)".
Note : Private s ec to r organ iza tions do no t have the au thority to approve any leve l of s ecurity s c reen ing .

Photographs: Departments /Agencies/Organiza tions are respons ible for e nsuring that three colour photogra phs of passport s ize are a ttached to the form for
the inves tiga ting agency. Maximum dimensions are 50mm x 70mm and minimum are 43mm x 54mm. The face length from chin to crown of head mus t be
be tween 25mm x 35mm. The photographs must be signed by the applicant and an authorized security officia l. The photographs mus t have been taken
within the last s ix months . It is required for new or upgrade Level III security clearances for identifica tion of the applicant during the security screening
inves tiga tion by the inves tiga ting agency. The inves tiga ting agency may in spe cific incidents request a photograph for a Leve l I or II clea rances when an
inves tiga tion is required.

TBS/SCT 330-23E (Rev. 2006/02)
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ANNEX C 
FLOOR PLAN(S)

INSTRUCTIONS TO BIDDERS:

For Category 1a products, the Bidders must provide:

a) Completed floor plan(s) with proposed SA approved products;
b) A product listing of proposed SA approved products offered at floor plan(s).

As a minimum the product listing must include the following information:
-Supplier part numbers including NSA products forming part of this category;
-brief product descriptions;
-quantities;
-firm unit prices.

***** Products from categories other than Category 1a shown on floor plan are for information purposes only*****

By submitting a bid, the Bidder certifies that their submission includes all components and quantities for Category 1a, in accordance with
the floor plans, panel details, panel matrices and/or workstation layouts stipulated in Annex C.

*At contract award, “By submitting a bid, the Bidder” becomes “The Contractor”.

NOTE: Categories other than Category 1a shown on the floor plan will be for information purposes only. Optional quantities
may be shown on floor plans or in the optional tables in Annex A.
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