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PART 1 - GENERAL INFORMATION 

1.1 Introduction 
 
The Request for Standing Offers (RFSO) is divided into seven parts plus attachments and annexes, as 
follows: 
 
Part 1  General Information: provides a general description of the requirement; 
 
Part 2 Offeror Instructions: provides the instructions applicable to the clauses and conditions of 

the RFSO; 
 
Part 3 3A, Stage 1 Offer Preparation Instructions: provides offerors with instructions on how to 

prepare their Stage 1 offer to address the evaluation criteria specified; 
 
 3B, Stage 2 Offer Preparation Instructions: provides offerors with instructions on how to 

prepare their Stage 2 offer to address the evaluation criteria specified; 
 
Part 4 4A, Stage 1 Evaluation Procedures and Basis of Selection: indicates how the Stage 1 

evaluation will be conducted, the Stage 1 evaluation criteria which must be addressed in 
the offer, and the Stage 1 basis of selection; 

 
4B, Stage 2 Evaluation Procedures and Basis of Selection: indicates how the Stage 2 
evaluation will be conducted, the Stage 2 evaluation criteria which must be addressed in 
the offer, and the Stage 2 basis of selection; 

 
Part 5  5A, Stage 1 Certifications and Additional Information: includes the certifications and 

additional information to be provided for Stage 1; 
 
 5B, Stage 2 Certifications and Additional Information: includes the certifications and 

additional information to be provided for Stage 2; 
 
Part 6 Security, Financial and Insurance Requirements: includes specific requirements that 

must be addressed by offerors; and 
 
Part 7  7A, Standing Offer, and 7B, Resulting Contract Clauses: 
 

7A, includes the Standing Offer containing the offer from the Offeror and the applicable 
clauses and conditions;  
 
7B, includes the clauses and conditions which will apply to any contract resulting from a 
call-up made pursuant to the Standing Offer. 

 
The Annexes include the Statement of Work, the Basis of Payment, the Security Requirements Check 
List and the Stage 2 Non-disclosure Agreement.  
 
The Attachments include the Stage 1 Technical Evaluation, the Stage 2 Technical Evaluation Criteria, the 
Stage 2 Financial Evaluation, the Federal Contractors Program for Employment Equity – Certification, 
and the Stage 1 Non-disclosure Agreement. 
 
1.2 Summary 
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1.2.1 The Request for Standing Offers is being issued to obtain project management, consulting, 
engineering and subject matter expert services in support of Public Services and Procurement 
Canada’s multimedia, information technology and integrated security system requirements. The 
projects will be conducted in support of major construction or facility renovation projects in 
the National Capital Region.  

 
1.2.2 Due to security reasons related to the nature of the requirements, the complete requirements will 

not be made publicly available. As a result, the procurement of these services will be separated 
into two stages. This is Stage 1 of the process and will be used to create a qualified source list for 
Stage 2.  

 
1.2.3 In Stage 1, only mandatory technical criteria will be evaluated. All successful offerors will be 

directly distributed the Stage 2 RFSO. In Stage 2, both mandatory and rated technical criteria, 
and financial criteria will be evaluated. The successful offerors will be ranked and multiple 
Standing Offers will be awarded on a Right of First Refusal basis.  

 
1.2.4 The duration of the resulting Standing Offer(s) will be for an initial period of five (5) years with an 

irrevocable option to extend the Standing Offer(s) for up to an additional five (5) one-year option 
periods in accordance with all terms and conditions detailed in the Request for Standing Offer 
(RFSO) document.    

 
1.2.5 The Phased Offer Compliance Process (POCP) applies to this requirement. 

 
1.2.6 The requirement is subject to a preference for Canadian services. 

 
1.2.7 The national security exceptions provided for in the trade agreements have been invoked; 

therefore, this procurement is excluded from all of the obligations of all the trade agreements. 
 
1.2.8 The Federal Contractors Program (FCP) for employment equity applies to this procurement; refer 

to Part 5 – Certifications and Additional Information, Part 7A -Standing Offer, and Part 7B - 
Resulting Contract Clauses and the annex titled Federal Contractors Program for Employment 
Equity - Certification. 

 
1.2.9 This RFSO allows offerors to use the epost Connect service provided by Canada Post 

Corporation to transmit their offers electronically. Offerors must refer to Part 2 of the RFSO 
entitled Offeror Instructions and Part 3 of the RFSO entitled Offer Preparation Instructions, for 
further information on using this method. 

 
1.2.10 These requirements are not being tendered through the existing professional services standing 

offers/supply arrangements because the combination of services is not captured in any one of the 
existing tools.  

 
1.2.11 The estimated annual business volume is $8 million. This figure is an estimate only and shall not 

be a commitment on the part of Canada. 
 
1.2.12 The table below provides a breakdown identifying the requirements of Stage 1 and Stage 2: 
 

STAGE 1 
Section I - Technical Offer    

Mandatory Technical Criteria * Attachment 1 to PART 4A 
Section II - Certifications   

Former Public Servant Part 2, Section 2.3 
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Integrity Provisions - Declaration of Convicted 
Offences Part 5A, Section 5.1.1 

Integrity Provisions - Required Documentation  Part 5A, Section 5.2.1 
Federal Contractors Program for Employment Equity  Part 5A, Section 5.2.2, Attachment 1 to Part 5A 
Non-Disclosure Agreement  Part 5A, Section 5.2.3, Attachment 2 to Part 5A 

All offers that comply with the requirements of the Stage 1 Request for Standing Offers and meet all 
mandatory technical evaluation criteria will be declared responsive. All responsive offers will be 

recommended to proceed to Stage 2. 

STAGE 2 
Section I - Technical Offer   

Mandatory Technical Criteria * Attachment 1 to PART 4B 
Rated Technical Criteria  Attachment 1 to PART 4B 

Section II - Financial Offer   
Financial Evaluation Criteria * Attachment 2 to PART 4B 

Section III - Certifications   
Canadian Content Certification Part 5B, Section 5.1.1 
Status and Availability of Resources Part 5B, Section 5.2.1 
Education and Experience Part 5B, Section 5.2.2 

  
* Phased Offer Compliance Process applies. 
 
 
1.3 Security Requirements  
 
There are security requirements associated with the requirement of the Standing Offer. For additional 
information, see Part 6 - Security, and Part 7 - Standing Offer and Resulting Contract Clauses. For more 
information on personnel and organization security screening or security clauses, offerors should refer to 
the Contract Security Program of Public Works and Government Services Canada (http://www.tpsgc-
pwgsc.gc.ca/esc-src/introduction-eng.html) website. 
 
1.4 Debriefings 
 
Offerors may request a debriefing on the results of the request for standing offers process. Offerors 
should make the request to the Standing Offer Authority within 15 working days of receipt of the results of 
the request for standing offers process. The debriefing may be in writing, by telephone or in person. 
 
1.5 Anticipated migration to an e-Procurement Solution (EPS) 
 
Canada is currently developing an online EPS for faster and more convenient ordering of goods and 
services. In support of the anticipated transition to this system and how it may impact any resulting 
Standing Offer that is issued under this solicitation, refer to 7.15 Transition to an e-Procurement Solution 
(EPS). 
 
The Government of Canada’s press release provides additional information.  
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PART 2 - OFFEROR INSTRUCTIONS 
 
2.1 Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the Request for Standing Offers (RFSO) by number, 
date and title are set out in the Standard Acquisition Clauses and Conditions Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual) 
issued by Public Works and Government Services Canada. 
 
Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the RFSO 
and accept the clauses and conditions of the Standing Offer and resulting contract(s). 
 
The 2006 (2019-03-04) Standard Instructions - Request for Standing Offers - Goods or Services - 
Competitive Requirements, are incorporated by reference into and form part of the RFSO. 
 
Subsection 5.4 of 2006, Standard Instructions - Request for Standing Offers - Goods or Services - 
Competitive Requirements, is amended as follows: 
 
Delete: 60 days 
Insert: 240 days 
 
2.2 Submission of Offers 
 
Offers must be submitted only to Public Works and Government Services Canada (PWGSC) Bid 
Receiving Unit by the date, time and place indicated in the RFSO. 
 
Note:  For offerors choosing to submit using epost Connect for offers closing at the Bid Receiving Unit in 
the National Capital Region (NCR) the email address is: 

 
tpsgc.dgareceptiondessoumissions-abbidreceiving.pwgsc@tpsgc-pwgsc.gc.ca 
 

Note: Offers will not be accepted if emailed directly to this email address. This email address is to be used 
to open an epost Connect conversation, as detailed in Standard Instructions 2006, or to send offers 
through an epost Connect message if the offeror is using its own licensing agreement for epost Connect. 
 
2.3 Former Public Servant 
 
Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPS, offerors must provide 
the information required below before the issuance of a standing offer. If the answer to the questions and, 
as applicable the information required have not been received by the time the evaluation of offers is 
completed, Canada will inform the Offeror of a time frame within which to provide the information. Failure 
to comply with Canada’s request and meet the requirement within the prescribed time frame will render 
the offer non-responsive. 
 
Definitions 
For the purposes of this clause, 
"former public servant" is any former member of a department as defined in the Financial Administration 
Act R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the 
Royal Canadian Mounted Police. A former public servant may be: 

a. an individual; 
b. an individual who has incorporated; 
c. a partnership made of former public servants; or 
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d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 
the entity. 
 

"lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the implementation of 
various programs to reduce the size of the Public Service. The lump sum payment period does not 
include the period of severance pay, which is measured in a like manner. 
 
"pension" means a pension or annual allowance paid under the Public Service Superannuation Act 
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits 
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the 
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation 
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the 
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament 
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension 
Plan Act, R.S., 1985, c. C-8. 
 
Former Public Servant in Receipt of a Pension 
As per the above definitions, is the Offeror a FPS in receipt of a pension? YES ( ) NO ( ) 
If so, the Offeror must provide the following information, for all FPS in receipt of a pension, as applicable: 

a. name of former public servant; 
b. date of termination of employment or retirement from the Public Service. 

By providing this information, Offerors agree that the successful Offeror's status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the 
Guidelines on the Proactive Disclosure of Contracts.  
 
Work Force Adjustment Directive 
Is the Offeror a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? YES ( ) NO ( ) 
If so, the Offeror must provide the following information: 

a. name of former public servant; 
b. conditions of the lump sum payment incentive; 
c. date of termination of employment; 
d. amount of lump sum payment; 
e. rate of pay on which lump sum payment is based; 
f. period of lump sum payment including start date, end date and number of weeks; 
g. number and amount (professional fees) of other contracts subject to the restrictions of a work 

force adjustment program. 
 

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid 
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 
 
2.4 Enquiries - Request for Standing Offers 
 
All enquiries must be submitted in writing to the Standing Offer Authority no later than 7 calendar days 
before the Request for Standing Offers (RFSO) closing date. Enquiries received after that time may not 
be answered. 
 
Offerors should reference as accurately as possible the numbered item of the RFSO to which the enquiry 
relates. Care should be taken by offerors to explain each question in sufficient detail in order to enable 
Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be 
clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as such 
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the 
question(s) or may request that offerors do so, so that the proprietary nature of the question(s) is 
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eliminated, and the enquiry can be answered to all offerors. Enquiries not submitted in a form that can be 
distributed to all offerors may not be answered by Canada. 
 
2.5 Applicable Laws 
 
The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed, 
and the relations between the parties determined, by the laws in force in Ontario.  
 
Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their offer, by deleting the name of the Canadian province or 
territory specified and inserting the name of the Canadian province or territory of their choice. If no 
change is made, it acknowledges that the applicable laws specified are acceptable to the offerors. 
 
 
PART 3A – STAGE 1 OFFER PREPARATION INSTRUCTIONS 
 
3.1 Offer Preparation Instructions 
 
 If the Offeror chooses to submit its offer electronically, Canada requests that the Offeror submits its 

offer in accordance with section 08 of the 2006 standard instructions. The epost Connect system has 
a limit of 1GB per single message posted and a limit of 20GB per conversation.  The offer must be 
gathered per section and separated as follows: 

 
Section I:  Technical Offer 
Section II:  Certifications 

 
 If the Offeror chooses to submit its offer in hard copies, Canada requests that the Offeror provides its 

offer in separately bound sections as follows: 
 

Section I:  Technical Offer (1 hard copies and 1 soft copies on USB key) 
 
Section II:  Certifications (1 hard copies and 1 soft copies on USB key)  
 

 
If there is a discrepancy between the wording of the soft copy on electronic media and the hard 
copy, the wording of the hard copy will have priority over the wording of the soft copy. 
 

 If the Offeror is simultaneously providing copies of its offer using multiple acceptable delivery 
methods, and if there is a discrepancy between the wording of any of these copies and the electronic 
copy provided through epost Connect service, the wording of the electronic copy provided through 
epost Connect service will have priority over the wording of the other copies. 

 
Prices must appear in the financial offer only. No prices must be indicated in any other section of the 
offer. 
 
Canada requests that offerors follow the format instructions described below in the preparation of hard 
copy of their offer: 
 
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(b) use a numbering system that corresponds to the RFSO. 
 
In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
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Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its 
objectives, Offerors should: 
 
1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a 

sustainably-managed forest and containing minimum 30% recycled content; and  
 
2) use an environmentally-preferable format including black and white printing instead of colour 

printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or 
binders. 

 
Section I:  Technical Offer 
In their technical offer, offerors should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work. 
 
Section II:  Certifications Offerors must submit the certifications and additional information required 
under Part 5A. 
 
PART 3B – STAGE 2 OFFER PREPARATION INSTRUCTIONS 
 
3.1 Offer Preparation Instructions 
 
 If the Offeror chooses to submit its offer electronically, Canada requests that the Offeror submits its 

offer in accordance with section 08 of the 2006 standard instructions. The epost Connect system has 
a limit of 1GB per single message posted and a limit of 20GB per conversation.  The offer must be 
gathered per section and separated as follows: 

 
Section I:  Technical Offer 
Section II:  Financial Offer 
Section III:  Certifications 

 
 If the Offeror chooses to submit its offer in hard copies, Canada requests that the Offeror provides its 

offer in separately bound sections as follows: 
 

Section I:  Technical Offer (1 hard copies and 1 soft copies on USB key) 
 
Section II:  Financial Offer (1 hard copies and 1 soft copies on USB key) 
 
Section III:  Certifications (1 hard copies and 1 soft copies on USB key) 
 
 

If there is a discrepancy between the wording of the soft copy on electronic media and the hard 
copy, the wording of the hard copy will have priority over the wording of the soft copy. 
 

 If the Offeror is simultaneously providing copies of its offer using multiple acceptable delivery 
methods, and if there is a discrepancy between the wording of any of these copies and the electronic 
copy provided through epost Connect service, the wording of the electronic copy provided through 
epost Connect service will have priority over the wording of the other copies. 

 
Prices must appear in the financial offer only. No prices must be indicated in any other section of the 
offer. 
 
Canada requests that offerors follow the format instructions described below in the preparation of hard 
copy of their offer: 
 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
EP750-201912/A  017pps 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
EP750-201912 017pps. EP750-201912  

 

Page 10 of - de 43 
 
 

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(b) use a numbering system that corresponds to the RFSO. 
 
In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its 
objectives, Offerors should: 
 
1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a 

sustainably-managed forest and containing minimum 30% recycled content; and  
 
2) use an environmentally-preferable format including black and white printing instead of colour 

printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or 
binders. 

 
Section I:  Technical Offer 
In their technical offer, offerors should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work. 
 
Section II: Financial Offer 
Offerors must submit their financial offer in accordance with the Annex B, Basis of Payment. 
 
Section III:  Certifications  
Offerors must submit the certifications and additional information required under Part 5B. 

PART 4A – STAGE 1 EVALUATION PROCEDURES AND BASIS OF SELECTION  
 
4.1 Evaluation Procedures 
 
(a) Offers will be assessed in accordance with the entire requirement of the Request for Standing 

Offers including the technical and financial evaluation criteria. 
 
(b) An evaluation team composed of representatives of Canada will evaluate the offers. 
 
(c)       Canada will use the Phased Offer Compliance Process described below.  
 
4.1.1 Phased Offer Compliance Process  
 
4.1.1.1  (2018-07-19)  General  
  

(a) Canada is conducting the POCP described below for this requirement.   
 

(b) Notwithstanding any review by Canada at Phase I or II of the POCP, Offerors are and will remain 
solely responsible for the accuracy, consistency and completeness of their Offers and Canada 
does not undertake, by reason of this review, any obligations or responsibility for identifying any 
or all errors or omissions in Offers or in responses by a Offeror to any communication from 
Canada.  

 
THE OFFEROR ACKNOWLEDGES THAT THE REVIEWS IN PHASE I OF THIS POCP ARE 
PRELIMINARY AND DO NOT PRECLUDE A FINDING IN PHASE II THAT THE OFFER IS NON-
RESPONSIVE, EVEN FOR MANDATORY  
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REQUIREMENTS WHICH WERE SUBJECT TO REVIEW IN PHASE I OR II AND NOTWITHSTANDING 
THAT THE OFFER HAD BEEN FOUND RESPONSIVE IN SUCH EARLIER PHASE.  CANADA MAY 
DEEM AN OFFER TO BE NON-RESPONSIVE TO A MANDATORY REQUIREMENT AT ANY PHASE.  
THE OFFEROR ALSO ACKNOWLEDGES THAT ITS RESPONSE TO A NOTICE OR A COMPLIANCE 
ASSESSMENT REPORT (CAR) (EACH DEFINED BELOW) IN PHASE I OR II MAY NOT BE 
SUCCESSFUL IN RENDERING ITS OFFER RESPONSIVE TO THE MANDATORY REQUIREMENTS 
THAT ARE THE SUBJECT OF THE NOTICE OR CAR, AND MAY RENDER ITS OFFER NON-
RESPONSIVE TO OTHER MANDATORY REQUIREMENTS. 
 

(c) Canada may, in its discretion, request and accept at any time from an Offeror and consider as 
part of the Offer, any information to correct errors or deficiencies in the Offer that are clerical or 
administrative, such as, without limitation, failure to sign the Offer or any part or to checkmark a 
box in a form, or other failure of format or form or failure to acknowledge; failure to provide a 
procurement business number or contact information such as names, addresses and telephone 
numbers; inadvertent errors in numbers or calculations that do not change the amount the Offeror 
has specified as the price or of any component thereof that is subject to evaluation. This shall not 
limit Canada’s right to request or accept any information after the offer solicitation closing in 
circumstances where the offer solicitation expressly provides for this right. The Offeror will have 
the time period specified in writing by Canada to provide the necessary documentation. Failure to 
meet this deadline will result in the Offer being declared non-responsive. 

  
(d) The POCP does not limit Canada’s rights under Standard Acquisition Clauses and Conditions 

(SACC) 2003 (2019-03-04) Standard Instructions – Goods or Services – Competitive 
Requirements nor Canada’s right to request or accept any information during the solicitation 
period or after offer solicitation closing in circumstances where the offer solicitation expressly 
provides for this right, or in the circumstances described in subsection (c). 

 
(e) Canada will send any Notice or CAR by any method Canada chooses, in its absolute discretion. 

The Offeror must submit its response by the method stipulated in the Notice or CAR.  Responses 
are deemed to be received by Canada at the date and time they are delivered to Canada by the 
method and at the address specified in the Notice or CAR.  An email response permitted by the 
Notice or CAR is deemed received by Canada on the date and time it is received in Canada’s 
email inbox at Canada’s email address specified in the Notice or CAR.  A Notice or CAR sent by 
Canada to the Offeror at any address provided by the Offeror in or pursuant to the Offer is 
deemed received by the Offeror on the date it is sent by Canada.  Canada is not responsible for 
late receipt by Canada of a response, however caused. 

 
 4.1.1.2  (2018-03-13)  Phase I:  Technical Offer  
 

(a) Canada’s review at Phase I will be limited to a review of the Technical Offer to identify any 
instances where the Offeror has failed to meet any Eligible Mandatory Criterion.  This review will 
not assess whether the Technical Offer meets any standard or is responsive to all solicitation 
requirements. Eligible Mandatory Criteria are all mandatory technical criteria that are identified in 
this solicitation as being subject to the POCP. Mandatory technical criteria that are not identified 
in the solicitation as being subject to the POCP, will not be evaluated until Phase II.  

 
(b) Canada will send a written notice to the Offeror (Compliance Assessment Report or “CAR”) 

identifying any Eligible Mandatory Criteria that the Offer has failed to meet. An Offeror whose 
Offer has been found responsive to the requirements that are reviewed at Phase I will receive a 
CAR that states that its Offer has been found responsive to the requirements reviewed at Phase 
I. Such Offeror shall not be entitled to submit any response to the CAR. 

 
(c) An Offeror shall have the period specified in the CAR (the “Remedy Period”) to remedy the failure 

to meet any Eligible Mandatory Criterion identified in the CAR by providing to Canada in writing 
additional or different information or clarification in response to the CAR. Responses received 
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after the end of the Remedy Period will not be considered by Canada, except in circumstances 
and on terms expressly provided for in the CAR. 

 
(d) The Offeror’s response must  address only the Eligible Mandatory Criteria listed in the CAR as 

not having been achieved, and must include only such information as is necessary to achieve 
such compliance. Any additional information provided by the Offeror which is not necessary to 
achieve such compliance will not be considered by Canada, except that, in those instances where 
such a response to the Eligible Mandatory Criteria specified in the CAR will necessarily result in a 
consequential change to other parts of the Offer, the Offeror shall identify such additional 
changes, provided that its response must not include any change to the Financial Offer. 

 
(e) The Offeror’s response to the CAR should identify in each case the Eligible Mandatory Criterion 

in the CAR to which it is responding, including identifying in the corresponding section of the 
original Offer, the wording of the proposed change to that section, and the wording and location in 
the Offer of any other consequential changes that necessarily result from such change.  In 
respect of any such consequential change, the Offeror must include a rationale explaining why 
such consequential change is a necessary result of the change proposed to meet the Eligible 
Mandatory Criterion. It is not up to Canada to revise the Offeror’s Offer, and failure of the Offeror 
to do so in accordance with this subparagraph is at the Offeror’s own risk. All submitted 
information must comply with the requirements of this solicitation. 

 
(f) Any changes to the Offer submitted by the Offeror other than as permitted in this solicitation, will 

be considered to be new information and will be disregarded.  Information submitted in 
accordance with the requirements of this solicitation in response to the CAR will replace, in full, 
only that part of the original Offer as is permitted in this Section. 

 
(g) Additional or different information submitted during Phase I permitted by this section will be 

considered as included in the Offer, but will be considered by Canada in the evaluation of the 
Offer at Phase I only for the purpose of determining whether the Offer meets the Eligible 
Mandatory Criteria. It will not be used at any Phase of the evaluation to increase any score that 
the original Offer would achieve without the benefit of such additional or different information. For 
instance, an Eligible Mandatory Criterion that requires a mandatory minimum number of points to 
achieve compliance will be assessed at Phase I to determine whether such mandatory minimum 
score would be achieved with such additional or different information submitted by the Offeror in 
response to the CAR. If so, the Offer will be considered responsive in respect of such Eligible 
Mandatory Criterion, and the additional or different information submitted by the Offeror shall bind 
the Offeror as part of its Offer, but the Offeror’s original score, which was less than the mandatory 
minimum for such Eligible Mandatory Criterion, will not change, and it will be that original score 
that is used to calculate any score for the Offer 

 
(h) Canada will determine whether the Offer is responsive for the requirements reviewed at Phase II, 

considering such additional or different information or clarification as may have been provided by 
the Offeror in accordance with this Section. If the Offer is not found responsive for the 
requirements reviewed at Phase II to the satisfaction of Canada, then the Offer shall be 
considered non-responsive and will receive no further consideration. 

 
(i) Only Offers found responsive to the requirements reviewed in Phase I to the satisfaction of 

Canada, will receive a Phase II evaluation.   
 
4.1.1.3  (2018-03-13)  Phase II: Final Evaluation of the Offer  
 

(a) In Phase II, Canada will complete the evaluation of all Offers found responsive to the 
requirements reviewed at Phase I. Offers will be assessed in accordance with the entire 
requirement of the offer solicitation. 
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An Offer is non-responsive and will receive no further consideration if it does not meet all mandatory 
evaluation criteria of the solicitation. 
 
4.1.2 Technical Evaluation 
 

4.1.2.1  Mandatory Technical Criteria 
 

The Phased Offer Compliance Process will apply to all mandatory technical criteria.  

See Attachment 1 to Part 4a.  
 
4.2 Basis of Selection 
 
4.2.1 Mandatory Technical Criteria Only 
 
An offer must comply with the requirements of the Request for Standing Offers and meet all mandatory 
technical evaluation criteria to be declared responsive. All responsive offers will be recommended to 
proceed to Stage 2. 

PART 4B – STAGE 2 EVALUATION PROCEDURES AND BASIS OF SELECTION  
 
4.1 Evaluation Procedures 
 
(a) Offers will be assessed in accordance with the entire requirement of the Request for Standing 

Offers including the technical and financial evaluation criteria. 
 
(b) An evaluation team composed of representatives of Canada will evaluate the offers. 
 
(c) Canada will use the Phased Offer Compliance Process described below 
 
(d) The evaluation team will determine first if there are two or more offers with a valid Canadian 

Content certification. In that event, the evaluation process will be limited to the offers with the 
certification; otherwise, all offers will be evaluated. If some of the offers with a valid certification 
are declared non-responsive, or are withdrawn, and less than two responsive offers with a valid 
certification remain, the evaluation will continue among those offers with a valid certification. If all 
offers with a valid certification are subsequently declared non-responsive, or are withdrawn, then 
all the other offers received will be evaluated. 

 
4.1.1 Phased Offer Compliance Process  
 
4.1.1.1  (2018-07-19)  General  
  

(f) Canada is conducting the POCP described below for this requirement.   
 

(g) Notwithstanding any review by Canada at Phase I or II of the POCP, Offerors are and will remain 
solely responsible for the accuracy, consistency and completeness of their Offers and Canada 
does not undertake, by reason of this review, any obligations or responsibility for identifying any 
or all errors or omissions in Offers or in responses by an Offeror to any communication from 
Canada.  

 
THE OFFEROR ACKNOWLEDGES THAT THE REVIEWS IN PHASE I AND II OF THIS POCP ARE 
PRELIMINARY AND DO NOT PRECLUDE A FINDING IN PHASE III THAT THE OFFER IS NON-
RESPONSIVE, EVEN FOR MANDATORY REQUIREMENTS WHICH WERE SUBJECT TO REVIEW IN 
PHASE I OR II AND NOTWITHSTANDING THAT THE OFFER HAD BEEN FOUND RESPONSIVE IN 
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SUCH EARLIER PHASE.  CANADA MAY DEEM AN OFFER TO BE NON-RESPONSIVE TO A 
MANDATORY REQUIREMENT AT ANY PHASE.  
THE OFFEROR ALSO ACKNOWLEDGES THAT ITS RESPONSE TO A NOTICE OR A COMPLIANCE 
ASSESSMENT REPORT (CAR) (EACH DEFINED BELOW) IN PHASE I OR II MAY NOT BE 
SUCCESSFUL IN RENDERING ITS OFFER RESPONSIVE TO THE MANDATORY REQUIREMENTS 
THAT ARE THE SUBJECT OF THE NOTICE OR CAR, AND MAY RENDER ITS OFFER NON-
RESPONSIVE TO OTHER MANDATORY REQUIREMENTS. 
 

(h) Canada may, in its discretion, request and accept at any time from an Offeror and consider as 
part of the Offer, any information to correct errors or deficiencies in the Offer that are clerical or 
administrative, such as, without limitation, failure to sign the Offer or any part or to checkmark a 
box in a form, or other failure of format or form or failure to acknowledge; failure to provide a 
procurement business number or contact information such as names, addresses and telephone 
numbers; inadvertent errors in numbers or calculations that do not change the amount the Offeror 
has specified as the price or of any component thereof that is subject to evaluation. This shall not 
limit Canada’s right to request or accept any information after the offer solicitation closing in 
circumstances where the offer solicitation expressly provides for this right. The Offeror will have 
the time period specified in writing by Canada to provide the necessary documentation. Failure to 
meet this deadline will result in the Offer being declared non-responsive. 

  
(i) The POCP does not limit Canada’s rights under Standard Acquisition Clauses and Conditions 

(SACC) 2003 (2019-03-04) Standard Instructions – Goods or Services – Competitive 
Requirements nor Canada’s right to request or accept any information during the solicitation 
period or after offer solicitation closing in circumstances where the offer solicitation expressly 
provides for this right, or in the circumstances described in subsection (c). 

 
(j) Canada will send any Notice or CAR by any method Canada chooses, in its absolute discretion. 

The Offeror must submit its response by the method stipulated in the Notice or CAR.  Responses 
are deemed to be received by Canada at the date and time they are delivered to Canada by the 
method and at the address specified in the Notice or CAR.  An email response permitted by the 
Notice or CAR is deemed received by Canada on the date and time it is received in Canada’s 
email inbox at Canada’s email address specified in the Notice or CAR.  A Notice or CAR sent by 
Canada to the Offeror at any address provided by the Offeror in or pursuant to the Offer is 
deemed received by the Offeror on the date it is sent by Canada.  Canada is not responsible for 
late receipt by Canada of a response, however caused. 

 
4.1.1.2  (2018-03-13)  Phase I:  Financial Offer  
 

(a) After the closing date and time of this offer solicitation, Canada will examine the Offer to 
determine whether it includes a Financial Offer and whether any Financial Offer includes all 
information required by the solicitation. Canada’s review in Phase I will be limited to identifying 
whether any information that is required under the offer solicitation to be included in the Financial 
Offer is missing from the Financial Offer. This review will not assess whether the Financial Offer 
meets any standard or is responsive to all solicitation requirements. 

 
(b) Canada’s review in Phase I will be performed by officials of the Department of Public Works and 

Government Services. 
 

(c) If Canada determines, in its absolute discretion that there is no Financial Offer or that the 
Financial Offer is missing all of the information required by the Offer solicitation to be included in 
the Financial Offer, then the Offer will be considered non-responsive and will be given no further 
consideration. 

 
(d) For Offers other than those described in c), Canada will send a written notice to the Offeror 

(“Notice”) identifying where the Financial Offer is missing information.  An Offeror, whose 
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Financial Offer has been found responsive to the requirements that are reviewed at Phase I, will 
not receive a Notice. Such Offerors shall not be entitled to submit any additional information in 
respect of their Financial Offer. 

 
(e) The Offerors who have been sent a Notice shall have the time period specified in the Notice (the 

“Remedy Period”) to remedy the matters identified in the Notice by providing to Canada, in 
writing, additional information or clarification in response to the Notice. Responses received after 
the end of the Remedy Period will not be considered by Canada, except in circumstances and on 
terms expressly provided for in the Notice. 

 
(f) In its response to the Notice, the Offeror will be entitled to remedy only that part of its Financial 

Offer which is identified in the Notice. For instance, where the Notice states that a required line 
item has been left blank, only the missing information may be added to the Financial Offer, except 
that, in those instances where the addition of such information will necessarily result in a change 
to other calculations previously submitted in its Financial Offer, (for example, the calculation to 
determine a total price), such necessary adjustments shall be identified by the Offeror and only 
these adjustments shall be made. All submitted information must comply with the requirements of 
this solicitation. 

 
(g) Any other changes to the Financial Offer submitted by the Offeror will be considered to be new 

information and will be disregarded. There will be no change permitted to any other Section of the 
Offeror’s Offer. Information submitted in accordance with the requirements of this solicitation in 
response to the Notice will replace, in full, only that part of the original Financial Offer as is 
permitted above, and will be used for the remainder of the offer evaluation process. 

 
(h) Canada will determine whether the Financial Offer is responsive to the requirements reviewed at 

Phase I, considering such additional information or clarification as may have been provided by 
the Offeror in accordance with this Section. If the Financial Offer is not found responsive for the 
requirements reviewed at Phase I to the satisfaction of Canada, then the Offer shall be 
considered non-responsive and will receive no further consideration. 

 
(i) Only Offers found responsive to the requirements reviewed in Phase I to the satisfaction of 

Canada, will receive a Phase II review.   
 
 4.1.1.3  (2018-03-13)  Phase II:  Technical Offer  
 

(a) Canada’s review at Phase II will be limited to a review of the Technical Offer to identify any 
instances where the Offeror has failed to meet any Eligible Mandatory Criterion.  This review will 
not assess whether the Technical Offer meets any standard or is responsive to all solicitation 
requirements. Eligible Mandatory Criteria are all mandatory technical criteria that are identified in 
this solicitation as being subject to the POCP. Mandatory technical criteria that are not identified 
in the solicitation as being subject to the POCP, will not be evaluated until Phase III.  

 
(b) Canada will send a written notice to the Offeror (Compliance Assessment Report or “CAR”) 

identifying any Eligible Mandatory Criteria that the Offer has failed to meet. An Offeror whose 
Offer has been found responsive to the requirements that are reviewed at Phase II will receive a 
CAR that states that its Offer has been found responsive  to the requirements reviewed at Phase 
II. Such Offeror shall not be entitled to submit any response to the CAR. 

 
(c) An Offeror shall have the period specified in the CAR (the “Remedy Period”) to remedy the failure 

to meet any Eligible Mandatory Criterion identified in the CAR by providing to Canada in writing 
additional or different information or clarification in response to the CAR. Responses received 
after the end of the Remedy Period will not be considered by Canada, except in circumstances 
and on terms expressly provided for in the CAR. 
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(d) The Offeror’s response must  address only the Eligible Mandatory Criteria listed in the CAR as 
not having been achieved, and must include only such information as is necessary to achieve 
such compliance. Any additional information provided by the Offeror which is not necessary to 
achieve such compliance will not be considered by Canada, except that, in those instances where 
such a response to the Eligible Mandatory Criteria specified in the CAR will necessarily result in a 
consequential change to other parts of the Offer, the Offeror shall identify such additional 
changes, provided that its response must not include any change to the Financial Offer. 

 
(e) The Offeror’s response to the CAR should identify in each case the Eligible Mandatory Criterion 

in the CAR to which it is responding, including identifying in the corresponding section of the 
original Offer, the wording of the proposed change to that section, and the wording and location in 
the Offer of any other consequential changes that necessarily result from such change.  In 
respect of any such consequential change, the Offeror must include a rationale explaining why 
such consequential change is a necessary result of the change proposed to meet the Eligible 
Mandatory Criterion. It is not up to Canada to revise the Offeror’s Offer, and failure of the Offeror 
to do so in accordance with this subparagraph is at the Offeror’s own risk. All submitted 
information must comply with the requirements of this solicitation. 

 
(f) Any changes to the Offer submitted by the Offeror other than as permitted in this solicitation, will 

be considered to be new information and will be disregarded.  Information submitted in 
accordance with the requirements of this solicitation in response to the CAR will replace, in full, 
only that part of the original Offer as is permitted in this Section. 

 
(g) Additional or different information submitted during Phase II permitted by this section will be 

considered as included in the Offer, but will be considered by Canada in the evaluation of the 
Offer at Phase II only for the purpose of determining whether the Offer meets the Eligible 
Mandatory Criteria. It will not be used at any Phase of the evaluation to increase any score that 
the original Offer would achieve without the benefit of such additional or different information. For 
instance, an Eligible Mandatory Criterion that requires a mandatory minimum number of points to 
achieve compliance will be assessed at Phase II to determine whether such mandatory minimum 
score would be achieved with such additional or different information submitted by the Offeror in 
response to the CAR. If so, the Offer will be considered responsive in respect of such Eligible 
Mandatory Criterion, and the additional or different information submitted by the Offeror shall bind 
the Offeror as part of its Offer, but the Offeror’s original score, which was less than the mandatory 
minimum for such Eligible Mandatory Criterion, will not change, and it will be that original score 
that is used to calculate any score for the Offer. 

 
(h) Canada will determine whether the Offer is responsive for the requirements reviewed at Phase II, 

considering such additional or different information or clarification as may have been provided by 
the Offeror in accordance with this Section. If the Offer is not found responsive for the 
requirements reviewed at Phase II to the satisfaction of Canada, then the Offer shall be 
considered non-responsive and will receive no further consideration. 

 
(i) Only Offers found responsive to the requirements reviewed in Phase II to the satisfaction of 

Canada, will receive a Phase III evaluation.   
 
4.1.1.4  (2018-03-13)  Phase III: Final Evaluation of the Offer  
 

(b) In Phase III, Canada will complete the evaluation of all Offers found responsive to the 
requirements reviewed at Phase II. Offers will be assessed in accordance with the entire 
requirement of the offer solicitation including the technical and financial evaluation criteria. 

 
(c) An Offer is non-responsive and will receive no further consideration if it does not meet all 

mandatory evaluation criteria of the solicitation.  
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4.1.2 Technical Evaluation 
 

4.1.1.1 Mandatory Technical Criteria 
The Phased Offer Compliance Process will apply to all mandatory technical criteria.  
 
See Attachment 1 to Part 4B. 
 
4.1.1.2 Point Rated Technical Criteria  

 See Attachment 1 to Part 4B.  
 
4.1.3 Financial Evaluation 
 

See Attachment 2 to Part 4B. 
 
The price of the offer will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB 
destination, Canadian customs duties and excise taxes included. 
 

4.2 Basis of Selection 
 
4.2.1 Highest Combined Rating of Technical Merit and Price 

1. To be declared responsive, an offer must:  
a. comply with all the requirements of the Request for Standing Offer; and 
b. meet all mandatory criteria. 

2. Offers not meeting (a) or (b) will be declared non-responsive. All responsive offers will be 
awarded a Standing Offer and ranked based on the steps below. 

3. The ranking will be based on the highest responsive combined rating of technical merit and price. 
The ratio will be 70 % for the technical merit and 30 % for the price. 
  

4. To establish the technical merit score, the overall technical score for each responsive offer will be 
determined as follows: total number of points obtained / maximum number of points available 
multiplied by the ratio of 70%.  
 

5. To establish the pricing score, each responsive offer will be prorated against the lowest evaluated 
price and the ratio of 30 %.  

 
6. For each responsive offer, the technical merit score and the pricing score will be added to 

determine its combined rating. 
 

7. The responsive offer with the highest combined rating will be selected as the highest-ranked 
offeror. When a requirement is identified, the highest-ranked offeror will be the first to be 
contacted to determine if the requirement can be satisfied by that offeror.   

The table below illustrates an example where all three offers are responsive and the ranking of the 
contractor is determined by a 70/30 ratio of technical merit and price, respectively. The total available 
points equals 135 and the lowest evaluated price is $45,000 (45). 

 

 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
EP750-201912/A  017pps 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
EP750-201912 017pps. EP750-201912  

 

Page 18 of - de 43 
 
 

Basis of Selection - Highest Combined Rating Technical Merit (70%) and Price (30%) 

Offeror 1  Offeror 2  Offeror 3  

Overall Technical Score  115/135  89/135  92/135  

Offer Evaluated Price  $55,000.00  $50,000.00  $45,000.00  

Calculations  

Technical Merit 
Score  

115/135 x 70 = 
59.63 

89/135 x 70 = 
46.15 

92/135 x 70 = 
47.70 

Pricing Score  45/55 x 30 = 24.55 45/50 x 30 = 27.00 45/45 x 30 = 30.00 

Combined Rating  84.18  73.15  77.70  
Overall Rating  1st  3rd  2nd  
 
 
 
PART 5A – STAGE 1 CERTIFICATIONS AND ADDITIONAL INFORMATION 
 
Offerors must provide the required certifications and additional information to be issued a standing offer. 
 
The certifications provided by offerors to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare an offer non-responsive, will have the right to set-aside a 
standing offer, or will declare a contractor in default if any certification made by the Offeror is found to be 
untrue whether made knowingly or unknowingly during the offer evaluation period, during the Standing 
Offer period, or during the contract period. 
 
The Standing Offer Authority will have the right to ask for additional information to verify the Offeror’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Standing Offer Authority will render the offer non-responsive, result in the setting aside of the Standing 
Offer or constitute a default under the Contract. 

5.1 Certifications Required with the Offer 
 
Offerors must submit the following duly completed certifications as part of their offer. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  
 
In accordance with the Integrity Provisions of the Standard Instructions, all offerors must provide with their 
offer, if applicable, the declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 

5.2 Certifications Precedent to the Issuance of Stage 2 of the Request for Standing Offers 
 
The certifications and additional information listed below should be submitted with the offer, but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
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submitted as requested, the Standing Offer Authority will inform the Offeror of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame provided will render the offer non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation 

 
In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Offeror must provide the required documentation, as applicable, to be 
given further consideration in the procurement process. 
 
5.2.2 Federal Contractors Program for Employment Equity - Standing Offer Certification 

 
By submitting an offer, the Offeror certifies that the Offeror, and any of the Offeror's members if the 
Offeror is a Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity 
"FCP Limited Eligibility to Bid" list ) available at the bottom of the page of the Employment and Social 
Development Canada-Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#s4). 
 
Canada will have the right to declare an offer non-responsive, or to set-aside a Standing Offer, if the 
Offeror, or any member of the Offeror if the Offeror is a Joint Venture, appears on the “FCP Limited 
Eligibility to Bid” list at the time of issuing of a Standing Offer or during the period of the Standing Offer. 
 
Canada will also have the right to terminate the Call-up for default if a Contractor, or any member of the 
Contractor if the Contractor is a Joint Venture, appears on the “FCP Limited Eligibility to Bid” list during 
the period of the Contract. 
 
The Offeror must provide the Standing Offer Authority with a completed annex titled Federal Contractors 
Program for Employment Equity - Certification, before the issuance of a Standing Offer. If the Offeror is a 
Joint Venture, the Offeror must provide the Standing Offer Authority with a completed annex Federal 
Contractors Program for Employment Equity - Certification, for each member of the Joint Venture. 
 
5.2.3 Non-Disclosure Agreement 
 
The Offeror must complete and sign the non-disclosure agreement, attached at Attachment 2 to Part 5A, 
and provide it to the Contracting Authority before they are given access to Stage 2 of the Request for 
Standing Offer. 
 
PART 5B – STAGE 2 CERTIFICATIONS AND ADDITIONAL INFORMATION 
 
Offerors must provide the required certifications and additional information to be issued a standing offer. 
 
The certifications provided by offerors to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare an offer non-responsive, will have the right to set-aside a 
standing offer, or will declare a contractor in default if any certification made by the Offeror is found to be 
untrue whether made knowingly or unknowingly during the offer evaluation period, during the Standing 
Offer period, or during the contract period. 
 
The Standing Offer Authority will have the right to ask for additional information to verify the Offeror’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Standing Offer Authority will render the offer non-responsive, result in the setting aside of the Standing 
Offer or constitute a default under the Contract. 
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5.1 Certifications Required with the Offer 
 
Offerors must submit the following duly completed certifications as part of their offer. 
 
5.1.1 Canadian Content Certification 
 
This procurement is conditionally limited to Canadian services. 
 
Subject to the evaluation procedures contained in the request for standing offer, offerors acknowledge 
that only offers with a certification that the services offered are Canadian services, as defined in clause 
A3050T, may be considered. 
 
Failure to provide this certification completed with the offer will result in the services offered being treated 
as non-Canadian services. 
 
The Offeror certifies that: 
( ) the services offered are Canadian services as defined in paragraph 4 of clause A3050T. 
 
For more information on how to determine the Canadian content for a mix of goods, a mix of services or a 
mix of goods and services, consult Annex 3.6, Example 2, of the Supply Manual. 
 
5.1.1.1 SACC Manual clause A3050T (2018-12-06) Canadian Content Definition 

5.2 Certifications Precedent to the Issuance of a Standing Offer and Additional Information 
 
The certifications and additional information listed below should be submitted with the offer, but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Standing Offer Authority will inform the Offeror of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame provided will render the offer non-responsive. 
 
5.2.1 Status and Availability of Resources 
 
The Offeror certifies that, should it be issued a standing offer as a result of the Request for Standing 
Offer, every individual proposed in its offer will be available to perform the Work resulting from a call-up 
against the Standing Offer as required by Canada's representatives and at the time specified in a call-up 
or agreed to with Canada's representatives. If for reasons beyond its control, the Offeror is unable to 
provide the services of an individual named in its offer, the Offeror may propose a substitute with similar 
qualifications and experience. The Offeror must advise the Standing Offer Authority of the reason for the 
substitution and provide the name, qualifications and experience of the proposed replacement. For the 
purposes of this clause, only the following reasons will be considered as beyond the control of the 
Offeror: death, sickness, maternity and parental leave, retirement, resignation, dismissal for cause or 
termination of an agreement for default. 
 
If the Offeror has proposed any individual who is not an employee of the Offeror, the Offeror certifies that 
it has the permission from that individual to propose his/her services in relation to the Work to be 
performed and to submit his/her résumé to Canada. The Offeror must, upon request from the Standing 
Offer Authority, provide a written confirmation, signed by the individual, of the permission given to the 
Offeror and of his/her availability. Failure to comply with the request may result in the offer being declared 
non-responsive. 
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5.2.2 Education and Experience 
 
The Offeror certifies that all the information provided in the résumés and supporting material submitted 
with its offer, particularly the information pertaining to education, achievements, experience and work 
history, has been verified by the Offeror to be true and accurate. Furthermore, the Offeror warrants that 
every individual offered by the Offeror for the requirement is capable of performing the Work resulting 
from a call-up against the Standing Offer. 

PART 6 - SECURITY 
 
6.1 Security Requirements 
 

1. At the Request for Standing Offers closing date, the following conditions must be met: 
 

(a) the Offeror must hold a valid organization security clearance as indicated in Part 7A - 
Standing Offer; 

 
(b) the Offeror's proposed individuals requiring access to classified or protected information, 

assets or sensitive work sites must meet the security requirements as indicate in Part 7A 
- Standing Offer; 

 
(c) the Offeror must provide the name of all individuals who will require access to classified 

or protected information, assets or sensitive work sites; 
 

2. Offerors are reminded to obtain the required security clearance promptly. Any delay in the 
issuance of a standing offer to allow the successful Offeror to obtain the required clearance will 
be at the entire discretion of the Standing Offer Authority. 
 

3. For additional information on security requirements, offerors should refer to the Contract Security 
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

 

PART 7 - STANDING OFFER AND RESULTING CONTRACT CLAUSES 

A. STANDING OFFER 
 
7.1 Offer 
 
7.1.1 The Offeror offers to perform the Work in accordance with the Statement of Work at Annex "X". 
 
7.2 Security Requirements 
 
7.2.1 The following security requirements (SRCL and related clauses provided by the Contract Security 

Program) apply and form part of the Standing Offer. 
 
1.  The Contractor/Offeror must, at all times during the performance of the Contract, hold a valid 

Facility Security Clearance at the level of SECRET, issued by the Contract Security Program 
(CSP), Public Works and Government Services Canada (PWGSC). 

 
2.  The Contractor/Offeror personnel requiring access to CLASSIFIED information, assets or 

sensitive site(s) must EACH hold a valid personnel security screening at the level of SECRET, 
and all others must have a valid SITE ACCESS clearance, as required, granted or approved by 
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the CSP, PWGSC.  Until the security screening of the Contractor personnel required by this 
Contract has been completed satisfactorily by the CSP, PWGSC, the Contractor personnel 
MAY NOT ENTER sites without an escort. 

 
3.  The Contractor/Offeror MUST NOT remove any CLASSIFIED information or assets from the 

identified site(s), and the Contractor/Offeror must ensure that its personnel are made aware of 
and comply with this restriction. 

 
4.  Subcontracts which contain security requirements are NOT to be awarded without the prior 

written permission of the CSP, PWGSC. 
 
5.  The Contractor/Offeror must comply with the provisions of the: 
 

a) Security Requirements Check List and security guide (if applicable), attached at Annex C; 
b) Industrial Security Manual (Latest Edition). 

 
 
NOTE:  There are multiple levels of personnel security screenings associated with this file.  In this 
instance, a Security Classification Guide must be added to the SRCL clarifying these screenings. The 
Security Classification Guide is normally generated by the organization's project authority and/or security 
authority. 
 
7.3 Standard Clauses and Conditions 
 
All clauses and conditions identified in the Standing Offer and resulting contract(s) by number, date and 
title are set out in the Standard Acquisition Clauses and Conditions Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual) 
issued by Public Works and Government Services Canada. 
 
7.3.1 General Conditions 
 
2005 (2017-06-21) General Conditions - Standing Offers - Goods or Services, apply to and form part of 
the Standing Offer. 

7.4 Term of Standing Offer 
 
7.4.1 Period of the Standing Offer 
 
The period for making call-ups against the Standing Offer is from __________ to __________. 
 
7.4.2 Extension of Standing Offer 
 
If the Standing Offer is authorized for use beyond the initial period, the Offeror offers to extend its offer for 
five (5) additional one (1) year periods under the same conditions and at the rates or prices specified in 
the Standing Offer, or at the rates or prices calculated in accordance with the formula specified in the 
Standing Offer. 
 
The Offeror will be advised of the decision to authorize the use of the Standing Offer for an extended 
period by the Standing Offer Authority 30 days before the expiry date of the Standing Offer. A revision to 
the Standing Offer will be issued by the Standing Offer Authority. 
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7.5 Authorities 
 
7.5.1 Standing Offer Authority 
 
The Standing Offer Authority is: 
 
Name: Jessica Lemay (or delegated representative) 
Title: Supply Specialist 
Public Works and Government Services Canada 
Acquisitions Branch 
Directorate: Real Property Contracting Directorate 
Address: 222 Queen Street, Ottawa 
 
Telephone: 613-990-4232 
Facsimile: 613-990-4447 
E-mail address: jessica.lemay@tpsgc-pwgsc.gc.ca 
 
The Standing Offer Authority is responsible for the establishment of the Standing Offer, its administration 
and its revision, if applicable. Upon the making of a call-up, as Contracting Authority, he is responsible for 
any contractual issues relating to individual call-ups made against the Standing Offer by any Identified 
User. 
 
7.5.2 Project Authority 
 
The Project Authority for the Standing Offer is identified in the call-up against the Standing Offer. 
 
The Project Authority is the representative of the department or agency for whom the Work will be carried 
out pursuant to a call-up against the Standing Offer and is responsible for the overall management of the 
Project including the project’s financial administration. 
 
7.5.3 Technical Authority 
 
The Technical Authority for the Standing Offer is identified in the call-up against the Standing Offer. 
 
The Technical Authority is the representative of the department or agency for whom the Work will be 
carried out pursuant to a call-up against the Standing Offer and is responsible for all the technical content 
of the Work under the resulting Contract. 
 
7.5.4 Offeror's Representative 
 
Name: 
Company: 
Address: 
 
Telephone: 
Email:  
 
7.6 Proactive Disclosure of Contracts with Former Public Servants 
 
By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 
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7.7 Identified Users 
 
The Identified User authorized to make call-ups against the Standing Offer is: Real Property Contracting 
Directorate. 
 
7.8 Call-up Procedures 
 
The identified user will contact the highest-ranked offeror to determine if the requirement can be satisfied 
by that offeror. If the highest-ranked offeror is able to meet the requirement, a call-up is made against its 
standing offer. If that offeror is unable to meet the requirement, the identified user will contact the next 
ranked offeror. The identified user will continue and proceed as above until one offeror indicates that it 
can meet the requirement of the call-up. In other words, call-ups are made based on the "right of first 
refusal" basis. 
 
7.9 Call-up Instrument 
 
The Work will be authorized or confirmed by the Identified User(s) using call-up document which 
contains at a minimum the following information:  

 standing offer number; 
 statement that incorporates the terms and conditions of the Standing Offer;  
 description and unit price for each line item;  
 total value of the call-up; 
 point of delivery; 
 confirmation that funds are available under section 32 of the Financial Administration Act; 
 confirmation that the user is an Identified User under the Standing Offer with authority to enter 

into a contract. 
Call-ups must be made by Identified Users' authorized representatives under the Standing Offer and must 
be for goods or services or combination of goods and services included in the Standing Offer at the prices 
and in accordance with the terms and conditions specified in the Standing Offer.  
 
7.10 Limitation of Call-ups 
 
Individual call-ups against the Standing Offer will be issued in accordance with Treasury Board Approval 
and Signing Limits for Public Services and Procurement Canada. 
 
7.11 Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 
 
a) the call up against the Standing Offer, including any annexes; 
b) the articles of the Standing Offer; 
c) the general conditions 2005 (2017-06-21), General Conditions - Standing Offers - Goods or 

Services 
d) the general conditions 2010B (2018-06-21), General Conditions - Professional Services (Medium 

Complexity) 
e) Annex A, Statement of Work; 
f) Annex B, Basis of Payment; 
g) Annex C, Security Requirements Check List; 
h) the Offeror's offer dated _________ (insert date of offer), (if the offer was clarified or amended, 

insert at the time of issuance of the offer: “as clarified on_______”  or  “as amended on 
_________” and insert date(s) of clarification(s) or amendment(s) if applicable). 
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7.12 Certifications and Additional Information 
 
7.12.1 Compliance 
 
Unless specified otherwise, the continuous compliance with the certifications provided by the Offeror with 
its offer or precedent to issuance of the Standing Offer (SO), and the ongoing cooperation in providing 
additional information are conditions of issuance of the SO and failure to comply will constitute the Offeror 
in default. Certifications are subject to verification by Canada during the entire period of the SO and of 
any resulting contract that would continue beyond the period of the SO.  
 
7.12.2 Federal Contractors Program for Employment Equity - Setting aside 
 
The Offeror understands and agrees that, when an Agreement to Implement Employment Equity (AIEE) 
exists between the Offeror and Employment and Social Development Canada (ESDC)-Labour, the AIEE 
must remain valid during the entire period of the Standing Offer.  If the AIEE becomes invalid, the name 
of the Offeror will be added to the "FCP Limited Eligibility to Bid" list. The imposition of such a sanction by 
ESDC may result in the setting aside of the Standing Offer. 
 
7.12.3 Status of Availability of Resources – Standing Offer 
 
If for reasons beyond its control, the Offeror is unable to provide the services of an individual named in its 
offer, the Offeror may propose a substitute with similar qualifications and experience. The Offeror must 
advise the Standing Offer Authority of the reason for the substitution and provide the name, qualifications 
and experience of the proposed replacement. For the purposes of this clause, only the following reasons 
will be considered as beyond the control of the Offeror: death, sickness, maternity and parental leave, 
retirement, resignation, dismissal for cause or termination of an agreement for default. 
 
If the Offeror is unable to provide a substitute with similar qualifications and experience, Canada may set 
aside the standing offer. 
 
7.12.4 Canadian Content Certification 
 
1. The Offeror warrants that the certification of Canadian Content submitted by the Offeror is accurate 

and complete, and that the goods, services or both to be provided under any call-ups against the 
Standing Offer are in accordance with the definition contained in clause A3050T. 
 

2. The Offeror must keep proper records and documentation relating to the origin of the goods, services 
or both provided to Canada. The Offeror must not, without obtaining before the written consent of the 
Standing Offer Authority, dispose of any such records or documentation until the expiration of six (6) 
years after final payment under any contract resulting from the Standing Offer, or until settlement of 
all outstanding claims and disputes under the Standing Offer, whichever is later. All such records and 
documentation must at all times during the retention period be open to audit, inspection and 
examination by the representatives of Canada, who may make copies and take extracts. The Offeror 
must provide all facilities for such audits, inspections and examinations, and must furnish all such 
information as the representatives of Canada may from time to time require with respect to such 
records and documentation. 

 
3. Nothing in this clause must be interpreted as limiting the rights and remedies which Canada may 

otherwise have pursuant any contract resulting from the Standing Offer. 
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7.13 Applicable Laws 
 
The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed, 
and the relations between the parties determined, by the laws in force in __________ (insert the name of 
the province or territory as specified by the Offeror in its offer, if applicable). 
 
7.14  Transition to an e-Procurement Solution (EPS) 
 
During the period of the Standing Offer, Canada may transition to an EPS for more efficient processing 
and management of individual call-ups for any or all of the SO’s applicable goods and services. Canada 
reserves the right, at its sole discretion, to make the use of the new e-procurement solution mandatory.  
 
Canada agrees to provide the Offeror with at least a three-month notice to allow for any measures 
necessary for the integration of the Offer into the EPS. The notice will include a detailed information 
package indicating the requirements, as well as any applicable guidance and support. 
 
If the Offeror chooses not to offer their goods or services through the e-procurement solution, the 
Standing Offer may be set aside by Canada. 
 
7.15  Estimates 
 
Where an estimate of the cost of performing specific work is required, the Identified User will provide the 
Offeror with a statement of the work required and the Offeror must provide the Identified User with an 
estimate of the cost of performing the specified work in accordance with the pricing provision of the 
Standing Offer. The Offeror must not undertake any of the specified work unless and until a call-up is 
issued by the Identified User. The estimated cost stated in the call-up must not be exceeded without the 
specific written authorization of the Identified User. 
 
7.16 Non-Disclosure Agreement 
 
The Contractor must obtain from its employee(s) or subcontractor(s) the completed and signed non-
disclosure agreement, attached at Annex D, and provide it to the Contracting Authority before they are 
given access to information by or on behalf of Canada in connection with the Work. 
 
7.17 Bidding Preclusions 
 
This Standing Offer will focus only on Multimedia, Information Technology and Integrated Security 
Systems consulting resources.  The procurement of Multimedia, Information Technology, and Integrated 
Security System equipment, regardless of the total value of any requirement, will be the subject of a 
separate solicitation outside the Standing Offer. 
 
Suppliers awarded a Standing Offer resulting from this procurement will be precluded from bidding on and 
providing any equipment for projects where engineering services and/or procurement support were 
provided under the terms of this standing offer.  
 
This term and condition applies equally to all components of the Offeror’s team. If the Offeror is a single 
entity without any outside resources it applies only to the single entity. If the Offeror is a prime contractor 
with subcontractors, it applies to the prime contractor and all its subcontractors. If the Offeror is a joint 
venture, it applies to all members of the joint venture. 
 
7.18 Additional Resources 
 
After issuance of the Standing Offer: 
 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
EP750-201912/A  017pps 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
EP750-201912 017pps. EP750-201912  

 

Page 27 of - de 43 
 
 

1. Resources that meet the mandatory requirements identified in the Statement of Work at Annex A 
will be considered if additional resources are required for call-ups against the Standing Offer. 

 
2. Additional Resources will be considered where the Offeror: 

a. identifies which resource category the resource will be assigned to; 
b. provides the resource’s Curriculum Vitae; and 
c. demonstrates that the resource meets all mandatory requirements for the designated 

resource category.  
 

3. Additional Resources will not be considered if: 
a. the Offeror fails to provide all the information requested to allow the Technical Authority 

to fully evaluate the resource; or 
b. the resource fails to meet or exceed the technical evaluation criteria specified in the 

Request For Standing Offers for that resource category. 

B. RESULTING CONTRACT CLAUSES  
 
The following clauses and conditions apply to and form part of any contract resulting from a call-up 
against the Standing Offer. 
 
7.1 Statement of Work 
 
The Contractor must perform the Work described in the call-up against the Standing Offer. 

7.2 Standard Clauses and Conditions 
 
7.2.1 General Conditions 
 
2010B (2018-06-21), General Conditions - Professional Services (Medium Complexity) apply to and form 
part of the Contract. 
 
7.2.2 Supplemental General Conditions 
 
4009 03 (2012-07-16) Liability 
 
The Contractor is liable for any damage caused by the Contractor, its employees, subcontractors, or 
agents to Canada or any third party. Canada is liable for any damage caused by Canada, its employees 
or agents to the Contractor or any third party. The Parties agree that no limitation of liability or indemnity 
provision applies to the Contract unless it is specifically incorporated in full text in the Articles of 
Agreement. Damage includes any injury to persons (including injury resulting in death) or loss of or 
damage to property (including real property) caused as a result of or during the performance of the 
Contract. 
 
7.3 Term of Contract 
 
7.3.1 Period of the Contract 
 
The period of the Contract is from date of Contract to _____ inclusive (fill in end date of the period). 
  
7.4 Proactive Disclosure of Contracts with Former Public Servants 
 
By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
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reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 
 
7.5 Payment (to be determined at call-up) 
 
7.5.1 Basis of Payment 
 
SACC Manual clause C0215C (insert date) Basis of Payment: Fixed Time Rate – Limitation of 
Expenditure 
 
OR 
 
SACC Manual clause C1206C (insert date) Basis of Payment: Fixed time rate – Ceiling price 
 
7.5.2 Limitation of Expenditure 
 

1. Canada's total liability to the Contractor under the Contract must not exceed $ _________. 
Customs duties are _________ (insert "included", "excluded" or "subject to exemption") and 
Applicable Taxes are extra. 
 

2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by 
the Contracting Authority before their incorporation into the Work. The Contractor must not 
perform any work or provide any service that would result in Canada's total liability being 
exceeded before obtaining the written approval of the Contracting Authority. The Contractor must 
notify the Contracting Authority in writing as to the adequacy of this sum:  

a. when it is 75% committed, or 
b. four months before the contract expiry date, or 
c. as soon as the Contractor considers that the contract funds provided are inadequate for 

the completion of the Work,  
 
whichever comes first.  

 
If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 
 
OR 
 
7.5.2 Limitation of Price 
 

SACC Manual clause C6000C ______ (insert date) Limitation of Price 
 
7.5.3 Method of Payment (to be determined at call-up) 
 
SACC Manual clause H1003C (insert date) Progress Payments; 
 
OR 
 
SACC Manual clause H3009C (insert date) Milestone Payments – Subject to holdback; 
 
OR 
 
SACC Manual clause H3010C (insert date) Milestone Payments – Not subject to holdback; 
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OR 
 
SACC Manual clause H1000C (insert date) Single Payment; OR 
 
OR 
 
SACC Manual clause H1008C (insert date) Monthly Payment 
 
7.6 Invoicing Instructions 
 
SACC Manual clause H3022C (insert date) Invoicing Instructions – Progress Payment Claim – Supporting 
Documentation required; 
 
OR 
 
SACC Manual clause H3024C (insert date) Invoicing Instructions – Progress Payment Claim – Supporting 
Documentation not required; 
 
OR 
 
SACC Manual clause H5001C (insert date) Invoicing Instructions 
 
7.7 Insurance  
 

SACC Manual clause G1005C (2016-01-28) Insurance – No Specific Requirement 
 
7.8 Federal Contractors Program for Employment Equity - Default by the Contractor 
 
The Contractor understands and agrees that, when an Agreement to Implement Employment Equity 
(AIEE) exists between the Contractor and Employment and Social Development Canada (ESDC)-Labour, 
the AIEE must remain valid during the entire period of the Contract. If the AIEE becomes invalid, the 
name of the Contractor will be added to the "FCP Limited Eligibility to Bid" list. The imposition of such a 
sanction by ESDC will constitute the Contractor in default as per the terms of the Contract. 
 
7.9 Government Site Regulations 
 
The Contractor must comply with all regulations, instructions and directives in force on the site where the 
Work is performed. 
 
7.10 Government Property 
 
Government Property must be used only for the purpose of performing the Contract. 
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ANNEX "A" 
 

STATEMENT OF WORK  
 

 
Stage 1 
See reference: Annex A - Stage 1 - Statement of Work.pdf 
 
Stage 2 
See reference: To be inserted at Stage 2 of the Request for Standing Offers. 
 
Note: Due to security reasons, the complete requirements will not be made publicly available. Therefore, 
the Stage 1 Statement of Work identifies the general scope and the Stage 2 Statement of Work will 
provide greater detail and replace the Stage 1 Statement of Work in its entirety.  
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ANNEX "B" 
 
BASIS OF PAYMENT 
 
A - Standing Offer – Basis of Payment 
 
In Stage 2, Offerors will be requested to quote the firm per diem rate for Year 1. Customs duties are 
included and Goods and Services Tax or Harmonized Sales Tax is extra, if applicable 
 
Standing Offer Per Diem Rates 
Category Per Diem Rate 
Senior Project Manager  
Intermediate Project Manager  
Junior Project Manager  
Senior Business Analyst  
Intermediate Business Analyst   
Junior Business Analyst  
Technical Writer  
Senior Multimedia Engineer  
Intermediate Multimedia Engineer   
Junior Multimedia Engineer  
CATV Specialist  
Senior Audio Subject Matter Expert (SME)  
CAD Specialist  
Senior Digital Asset Management/Streaming Subject Matter Expert (Streaming Media 
Application Architect) 

 

Intermediate Multimedia, Digital Asset and Streaming Media Application Architect  
Software Developer  
Mobile Software Developer  
Software Development Manager  
Integrated Security Systems Subject Matter Expert (ISS SME)  
Integrated Security System (ISS) Specialist  
Senior Physical Security Specialist  
Senior Technical (Emissions) Security Specialist  
Intermediate Technical (Emissions) Security Specialist  
Network and IT Security Specialist  
Senior Networking Engineer  
Network Designer  
Network Implementation Specialist – Cable Plant  
 
Definition of a Day/Proration 
 
A day is defined as 7.5 hours exclusive of meal breaks.  Payment shall be for days actually worked with 
no provision for annual leave, statutory holidays and sick leave.  Time worked which is more or less than 
a day shall be prorated to reflect actual time worked.   
 
Example: 
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Travel and Living Expenses 
 
All work resulting from the call-ups of the Standing Offer will be completed on-site in various locations 
within the National Capital Region (Ottawa). There are no accommodations for Travel and Living 
Expenses. 
 
Other Direct Expenses 
 
The Offeror will not be reimbursed for any direct expenses incurred in the performance of the work. 
 
Economic Price Adjustment (EPA) Methodology (Year 2 and all subsequent years) 
 
The firm per-diem rates indicated in Annex “B” Basis of Payment will be subject to an annual upward or 
downward EPA as detailed below. 
 
The economic price adjustment will be based on the following: 
Consumer Price Index (CPI), annual average, not seasonally adjusted, Ottawa-Gatineau, All-items 
 
Statistics Canada.  Table  18-10-0005-01   Consumer Price Index, annual average, not seasonally 
adjusted 
 
Standing Offer Price Adjustment Formula: 
 
Rc = (CPIB / CPIA) x RB 
 
Where,  
Rc = The Resource Category’s adjusted per diem rate for the new standing offer year. The new standing 
offer year represents the year for which prices/rates are being revised.  
 
RB = The Resource Category’s current Per diem rate.  
 
CPIA = The actual annual average of the CPI (Table 18-10-0005-01) published by Statistics Canada, for 
the penultimate calendar year for which Rc is being calculated. 
 
CPIB = The actual annual average of the CPI (Table 18-10-0005-01) published by Statistics Canada, for  
the calendar year preceding the period for which Rc is being calculated. 
 
Standing Offer EPA Example: (Amounts and dates are not actual) 
 
In Year 2, commencing July 1, 2021, the Prices/Rates subject to price adjustment, as stated in Annex B, 
would be adjusted as follows: 
 
RB = Hourly rate Year 1 = $834.25 
CPIA = CPI 2019 = 132.1 
CPIB = CPI 2020 = 134.3 
 
RC = (134.3/132.1) x $834.25 = $848.14 
 
All EPA calculations must be carried out to two decimal places with the third decimal being rounded up if 
the third decimal is equal to or greater than 5 and rounded down if the third decimal is less than or equal 
to 4. 
 
The Offeror must notify the Standing Offer Authority in writing of the applicable calculated price 
adjustment, which in turn verify the information and amend the standing offer accordingly to reflect the 
revised Prices/Rates. Until such time as the price adjustments are made through a revision to the 
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standing offer, the standing offer rates valid for the current standing offer year will be used on an interim 
basis.  
 
In the event of the discontinuance or suspension of the index by Statistics Canada, the Parties must 
agree upon an appropriate substitute for the discontinued or altered index for use under this clause and 
amend the standing offer accordingly. 
 
B - Resulting Call-up – Basis of Payment 
 
The following is an example of a Basis of Payment that would be included in a call-up. 
 
The total price is subject to downward adjustment so as not to exceed the efforts reasonably incurred in 
the performance of the work. 
 
Note: The estimated level of effort is based upon the offeror’s proposal and is used to calculate the total 
price. The actual level of effort spent by each resource may differ during the performance of the work. 
 
Resource 
Category 

Resource Name Per Diem Estimated Effort 
(days) 

Cost 
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ANNEX "C" 
 

SECURITY REQUIREMENTS CHECK LIST 
 

 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
EP750-201912/A  017pps 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
EP750-201912 017pps. EP750-201912  

 

Page 35 of - de 43 
 
 

 
 
 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
EP750-201912/A  017pps 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
EP750-201912 017pps. EP750-201912  

 

Page 36 of - de 43 
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Security Classification Guide 
 

Level of personnel 
clearance Position/Description/Task 

Access to sites and/or 
information 

 
Level of information to be 

accessed 
Secret Engineering of IT, MM, ISS 

(all positions) requiring access 
to IT, MM and ISS 
architectures and designs, site 
installations, site inspections 
where the system is deemed 
sensitive 

Site and sensitive information 
such as designs of MM 
systems, IT (cabling) and ISS 
designs 

Site Access Engineering but no 
requirement to handle 
sensitive material (i.e. 
business analysis work, 
process changes, etc.) 

Access to site 

No clearance Specialized experience 
examples include vibration 
expert, sound expert, 
environmental monitoring 
specialist, etc. 

Access to site is possible but 
would be escorted 
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 ANNEX "D" 
 

Non-Disclosure Agreement (Standing Offer) 
 

I, ___________ , recognize that in the course of my work as an employee or subcontractor of 
___________ , I may be given access to information by or on behalf of Canada in connection with the 
Work, pursuant to Contract Serial No. _______ between Her Majesty the Queen in right of Canada, 
represented by the Minister of Public Works and Government Services and ________ , including any 
information that is confidential or proprietary to third parties, and information conceived, developed or 
produced by the Contractor as part of the Work. For the purposes of this agreement, information 
includes but not limited to: any documents, instructions, guidelines, data, material, advice or any other 
information whether received orally, in printed form, recorded electronically, or otherwise and whether 
or not labeled as proprietary or sensitive, that is disclosed to a person or that a person becomes 
aware of during the performance of the Contract. 

I agree that I will not reproduce, copy, use, divulge, release or disclose, in whole or in part, in 
whatever way or form any information described above to any person other than a person employed 
by Canada on a need to know basis. I undertake to safeguard the same and take all necessary and 
appropriate measures, including those set out in any written or oral instructions issued by Canada, to 
prevent the disclosure of or access to such information in contravention of this agreement. 

I also acknowledge that any information provided to the Contractor by or on behalf of Canada must be 
used solely for the purpose of the Contract and must remain the property of Canada or a third party, 
as the case may be. 

I agree that the obligation of this agreement will survive the completion of the Contract Serial No.:  

_________________ 

 

 

_________________ 

Signature 

 

 

________________ 

Date 
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ATTACHMENT 1 TO PART 4A OF THE REQUEST FOR STANDING OFFERS 

Stage 1 Technical Evaluation Criteria 
 
See reference:   Att. 1 to Part4A - Stage 1 - Tech Eval Criteria.xlsx 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
EP750-201912/A  017pps 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
EP750-201912 017pps. EP750-201912  

 

Page 40 of - de 43 
 
 

ATTACHMENT 1 TO PART 4B OF THE REQUEST FOR STANDING OFFERS 

Stage 2 Technical Evaluation Criteria 
 
See reference:  To be inserted at Stage 2 of the Request for Standing Offers.  
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ATTACHMENT 2 TO PART 4B OF THE REQUEST FOR STANDING OFFERS 

Stage 2 Financial Evaluation Criteria 
 
An Evaluated Offer Price will be calculated, for all resource categories, by multiplying the firm per diem 
rates for each resource category by their respective estimated level of effort and calculating the total price 
for all resource categories for a sample project as indicated below: 
 

Sample Project to be inserted at Stage 2 of the Request for Standing Offers. 
 
Note to Offerors: The level of effort indicated in the table above represents the distribution of effort across 
a project team on a typical complex project. This table is for offer price evaluation purposes only. Actual 
projects vary in complexity and team makeup. 
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ATTACHMENT 1 TO PART 5A OF THE REQUEST FOR STANDING OFFERS  

FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY - CERTIFICATION 
 
I, the Offeror, by submitting the present information to the Standing Offer Authority, certify that the 
information provided is true as of the date indicated below. The certifications provided to Canada are 
subject to verification at all times. I understand that Canada will declare an offer non-responsive, or may 
set-aside a Standing Offer, or will declare a contractor in default, if a certification is found to be untrue, 
whether during the offer evaluation period, during the Standing Offer period, or during the contract period. 
Canada will have the right to ask for additional information to verify the Offeror’s certifications. Failure to 
comply with any request or requirement imposed by Canada may render the Offer non-responsive, may 
result in the Standing Offer set-aside or constitute a default under the Contract.  
 
For further information on the Federal Contractors Program for Employment Equity visit Employment and 
Social Development Canada (ESDC) – Labour's website. 
 
Date:___________(YYYY/MM/DD) (If left blank, the date will be deemed to be the RFSO closing date.) 
 
Complete both A and B. 
 
A. Check only one of the following: 
 
(   ) A1.   The Offeror certifies having no work force in Canada. 
  
(   )  A2.   The Offeror certifies being a public sector employer.  
 
(   )  A3.   The Offeror certifies being a federally regulated employer being subject to the Employment 

Equity Act.  
 
(   )  A4.   The Offeror certifies having a combined work force in Canada of less than 100 permanent full-

time and/or permanent part-time employees.  
 
A5.  The Offeror has a combined workforce in Canada of 100 or more employees; and   

 
(   )  A5.1 The Offeror certifies already having a valid and current Agreement to Implement 

Employment Equity (AIEE) in place with ESDC-Labour. 
OR 

 (   )  A5.2. The Offeror certifies having submitted the Agreement to Implement Employment Equity 
(LAB1168) to ESDC-Labour.  As this is a condition to issuance of a standing offer, 
proceed to completing the form Agreement to Implement Employment Equity (LAB1168), 
duly signing it, and transmit it to ESDC-Labour. 

 
B. Check only one of the following: 
 
(   )  B1.   The Offeror is not a Joint Venture. 
 
OR  
 
(   )  B2. The Offeror is a Joint venture and each member of the Joint Venture must provide the Standing 

Offer Authority with a completed annex Federal Contractors Program for Employment Equity - 
Certification. (Refer to the Joint Venture section of the Standard Instructions) 
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ATTACHMENT 2 TO PART 5A OF THE REQUEST FOR STANDING OFFERS 

Stage 1 Non-Disclosure Agreement 
 

I, ___________ (insert full name), as a representative of ____________ (insert offeror name), recognize 
that in the course of my work I may be given access to information by or on behalf of Canada in 
connection with the Work, pursuant to Request for Standing Offers Serial No. EP750-201912/A between 
Her Majesty the Queen in right of Canada, represented by the Minister of Public Works and Government 
Services, including any information that is confidential or proprietary to third parties. For the purposes of 
this agreement, information includes but not limited to: any documents, instructions, guidelines, data, 
material, advice or any other information whether received orally, in printed form, recorded electronically, 
or otherwise and whether or not labeled as proprietary or sensitive, that is disclosed to a person or that a 
person becomes aware of during the performance of preparing the Offer. 
 
I agree that I will not reproduce, copy, use, divulge, release or disclose, in whole or in part, in whatever 
way or form any information described above to any person other than a person employed by Canada on 
a need to know basis. I undertake to safeguard the same and take all necessary and appropriate 
measures, including those set out in any written or oral instructions issued by Canada, to prevent the 
disclosure of or access to such information in contravention of this agreement. 
I also acknowledge that any information provided to the Offeror by or on behalf of Canada must be used 
solely for the purpose of the Request for Standing Offers and resulting Standing Offer and must remain 
the property of Canada or a third party, as the case may be. 
 
I agree that the obligation of this agreement will survive the completion of the Request for Standing Offers 
and resulting Standing Offer Serial No.: EP750-201912/A. 
 
 
_________________ 
Signature 
 
________________ 
Date 
 
 


