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PART 1 - GENERAL INFORMATION 

1.1 Introduction 

The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 

Part 1 General Information: provides a general description of the requirement; 

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid solicitation; 

Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, the evaluation cri-
teria that must be addressed in the bid, and the basis of selection; 

Part 5 Certifications and Additional Information: includes the certifications and additional information to be provided; 

Part 6 Security, and Other Requirements: includes specific requirements that must be addressed by Bidders; and 

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting contract. 

The Annexes include the Statement of Work, the Basis of Payment, the Security Requirements Checklist, the Electronic 
Payment Instruments, the Federal Contractors Program for Employment Equity - Certification, the Insurance Require-
ments, DND 626 Task Authorization Form and any other annexes.  

1.2 Summary 
     

1.2.1 Work under this Contract must comprise the supply of all labour, materials, tools, equipment, transportation and su-
pervision necessary to remove and dispose of garbage and recycling at 4 Wing Cold Lake and Cold Lake Air Weapons 
Range (CLAWR) located 50km north of 4 Wing. 

The period of the contract is from the date of issuance for four (4) years. 

1.2.2       There are security requirements associated with this requirement. For additional information, consult Part 6 - 
Security, Financial and Other Requirements, and Part 7 - Resulting Contract Clauses. For more information on 
personnel and organization security screening or security clauses, Bidders should refer to the Contract Security 
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-
eng.html) website.

1.2.3 The Federal Contractors Program (FCP) for employment equity applies to this procurement; refer to Part 5 –        
Certifications and Additional Information, Part 7 - Resulting Contract Clauses and the annex titled Federal Con-
tractors Program for Employment Equity - Certification. 

1.2.4 This bid solicitation allows bidders to use the epost Connect service provided by Canada Post Corporation to 
transmit their bid electronically.  Bidders must refer to Part 2 entitled Bidder Instructions, and Part 3 entitled Bid 
Preparation Instructions, of the bid solicitation, for further information. 

1.3 Debriefings 

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the request to the 
Contracting Authority within 15 working days from receipt of the results of the bid solicitation process. The debriefing may 
be in writing, by telephone or in person. 
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PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set out in the Stand-
ard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-
clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid solicitation and accept 
the clauses and conditions of the resulting contract. 

The 2003 (2020-05-28) Standard Instructions - Goods or Services - Competitive Requirements, are incorporated by refer-
ence into and form part of the bid solicitation. 

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is amended as follows:  

Delete: 60 days 
Insert: 150days 

2.2 Submission of Bids 

Bids must be submitted only to the Public Works and Government Services Canada (PWGSC) Bid Receiving Unit speci-
fied below by the date and time indicated on page 1 of the bid solicitation: 

Email address for bids submitted through epost Connect service:  

ROReceptionSoumissions.WRBidReceiving@tpsgc-pwgsc.gc.ca

Bids will be not be accepted if emailed directly to this email address. This email is to initiate an ePost Connect 
conversation, as detailed in the Standard Instructions. 

Transmission of bids by facsimile or hardcopy to PWGSC will not be accepted. 

Bidders shall submit their electronic (Excel) copy of their financial offer with their Epost Connect offer. 

2.3 Former Public Servant 

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment must bear the 
closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply with Treasury Board poli-
cies and directives on contracts awarded to FPSs, bidders must provide the information required below before contract 
award. If the answer to the questions and, as applicable the information required have not been received by the time 
the evaluation of bids is completed, Canada will inform the Bidder of a time frame within which to provide the infor-
mation. Failure to comply with Canada’s request and meet the requirement within the prescribed time frame will render 
the bid non-responsive. 

Definitions 

For the purposes of this clause, "former public servant" is any former member of a department as defined in the Finan-
cial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of 
the Royal Canadian Mounted Police. A former public servant may be: 

a. an individual; 

b. an individual who has incorporated; 

c. a partnership made of former public servants; or 

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in the entity. 
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"lump sum payment period" means the period measured in weeks of salary, for which payment has been made to fa-
cilitate the transition to retirement or to other employment as a result of the implementation of various programs to re-
duce the size of the Public Service. The lump sum payment period does not include the period of severance pay, 
which is measured in a like manner. 

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act (PSSA), R.S., 
1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits Act, R.S., 1985, c. S-24 as 
it affects the PSSA. It does not include pensions payable pursuant to the Canadian Forces Superannuation Act, R.S., 
1985, c. C-17, the Defence Services Pension Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pen-
sion Continuation Act , 1970, c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-
11, the Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the 
Canada Pension Plan Act, R.S., 1985, c. C-8. 

Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( ) 

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable: 

a. name of former public servant; 

b. date of termination of employment or retirement from the Public Service. 

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a former public 
servant in receipt of a pension, will be reported on departmental websites as part of the published proactive disclosure 
reports in accordance with Contracting Policy Notice: 2019-01 and the Guidelines on the Proactive Disclosure of Con-
tracts.  

Work Force Adjustment Directive 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force Adjustment Directive? 
Yes ( ) No ( ) 

If so, the Bidder must provide the following information: 

a. name of former public servant; 

b. conditions of the lump sum payment incentive; 

c. date of termination of employment; 

d. amount of lump sum payment; 

e. rate of pay on which lump sum payment is based; 

f. period of lump sum payment including start date, end date and number of weeks; 

g. number and amount (professional fees) of other contracts subject to the restrictions of a work force adjustment 
program. 

 2.4 Enquiries - Bid Solicitation 

All enquiries must be submitted in writing to the Contracting Authority no later than (5) calendar days before the bid clos-
ing date. Enquiries received after that time may not be answered. 
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Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the enquiry relates. 
Care should be taken by Bidders to explain each question in sufficient detail in order to enable Canada to provide an ac-
curate answer. Technical enquiries that are of a proprietary nature must be clearly marked "proprietary" at each relevant 
item. Items identified as “proprietary” will be treated as such except where Canada determines that the enquiry is not of a 
proprietary nature. Canada may edit the question(s) or may request that the Bidder do so, so that the proprietary nature of 
the question(s) is eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 

2.5 Applicable Laws 

Any resulting contract must be interpreted and governed, and the relations between the parties determined, by the laws in 
force in Alberta. 

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their choice without 
affecting the validity of their bid, by deleting the name of the Canadian province or territory specified and inserting the 
name of the Canadian province or territory of their choice. If no change is made, it acknowledges that the applicable laws 
specified are acceptable to the Bidders. 

2.6  Bid Challenge and Recourse Mechanisms 

(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement process up to and 
including contract award.  

(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting Authority.  Canada’s Buy 
and Sell website, under the heading “Bid Challenge and Recourse Mechanisms” contains information on potential 
complaint bodies such as: 

 Office of the Procurement Ombudsman (OPO) 
 Canadian International Trade Tribunal (CITT) 

(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary depending on the 
complaint body in question. Suppliers should therefore act quickly when they want to challenge any aspect of the pro-
curement process.  
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PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 

 If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its bid in accordance 
with section 08 of the 2003 standard instructions. Bidders must provide their bid in a single transmission. The epost 
Connect service has the capacity to receive multiple documents, up to 1GB per individual attachment.   

The bid must be gathered per section and separated as follows: 

Section I:  Technical Bid  
Section II:  Financial Bid  
Section III:  Certifications  

Section I: Technical Bid 

In their technical bid, Bidders should demonstrate their understanding of the requirements contained in the bid solicitation 
and explain how they will meet these requirements. Bidders should demonstrate their capability in a thorough, concise 
and clear manner for carrying out the work. 

The technical bid should address clearly and in sufficient depth the points that are subject to the evaluation criteria against 
which the bid will be evaluated. Simply repeating the statement contained in the bid solicitation is not sufficient. In order to 
facilitate the evaluation of the bid, Canada requests that Bidders address and present topics in the order of the evaluation 
criteria under the same headings. To avoid duplication, Bidders may refer to different sections of their bids by identifying 
the specific paragraph and page number where the subject topic has already been addressed. 

Section II: Financial Bid 

3.1.1 Bidders must submit their financial bid in accordance with the Basis of Payment in Annex “B”. 

3.1.2  Electronic Payment of Invoices – Bid 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “H” Electronic Pay-
ment Instruments, to identify which ones are accepted. 

If Annex “H” Electronic Payment Instruments is not completed, it will be considered as if Electronic Payment Instruments 
are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

3.1.3 Exchange Rate Fluctuation 

C3011T (2013-11-06), Exchange Rate Fluctuation 

Section III: Certifications 

Bidders must submit the certifications and additional information required under Part 5. 
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including the technical and 
financial evaluation criteria. 

(b) An evaluation team composed of representatives of Canada will evaluate the bids. 

4.1.1 Technical Evaluation 

4.1.1.1 Mandatory Technical Criteria

Failure to meet any of the following mandatory criteria at solicitation closing will render your submission non-com-
pliant and given no further consideration. 

1. Compliance with the terms and conditions contained in this document. 
2. Ability to perform the full scope of the work, as described in Annex “A”. 
3. Provision of pricing as requested. 

4.1.2 Financial Evaluation 

The total assessed bid price quoted in Annex “B” - Basis of Payment will be determined by: 

1.0 In Annex “B”, Basis of Payment, A) FIRM REQUIREMENTS: Year 1, Year 2, Year 3, Year 4 Unit Prices for Items 1-6 
will each be multiplied by “Annual Estimated Usage” to obtain Extended Rates for each item. 

2.0 In Annex “B”, Basis of Payment, B) “AS AND WHEN REQUESTED” REQUIREMENTS: Year 1, Year 2, Year 3, Year 
4 Unit Prices for Items 1-9 will each be multiplied by “Annual Estimated Usage” to obtain Extended Rates for each 
item. 

The aggregate of 1.0 and 1.2 will be added together to obtain the Total Evaluated Bid Price. 

SACC Manual Clause A0222T (2014-06-26), Evaluation of Price-Canadian/Foreign Bidders. 

4.2 Basis of Selection 

4.2.1  Mandatory Technical Criteria  

SACC Manual Clause A0031T (2010-08-16), Basis of Selection – Mandatory Technical Criteria
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

Bidders must provide the required certifications and additional information to be awarded a contract.  

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless specified other-
wise, Canada will declare a bid non-responsive, or will declare a contractor in default if any certification made by the Bid-
der is found to be untrue, whether made knowingly or unknowingly, during the bid evaluation period or during the contract 
period. 

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s certifications. Failure to 
comply and to cooperate with any request or requirement imposed by the Contracting Authority will render the bid non-
responsive or constitute a default under the Contract. 

5.1 Certifications Required with the Bid 

Bidders must submit the following duly completed certifications as part of their bid. 

5.1.1 Integrity Provisions - Declaration of Convicted Offences  

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their bid, if applica-
ble, the Integrity declaration form available on the Forms for the Integrity Regime website (http://www.tpsgc-
pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the procurement process. 

5.2 Certifications Precedent to Contract Award and Additional Information 

The certifications and additional information listed below should be submitted with the bid but may be submitted after-
wards. If any of these required certifications or additional information is not completed and submitted as requested, the 
Contracting Authority will inform the Bidder of a time frame within which to provide the information. Failure to provide the 
certifications or the additional information listed below within the time frame specified will render the bid non-responsive.

5.2.1 Integrity Provisions – Required Documentation 

In accordance with the section titled Information to be provided when bidding, contracting or entering into a real procure-
ment agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html), 
the Bidder must provide the required documentation, as applicable, to be given further consideration in the procurement 
process. 

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a Joint Venture, 
is not named on the Federal Contractors Program (FCP) for employment equity "FCP Limited Eligibility to Bid" list availa-
ble at the bottom of the page of the Employment and Social Development Canada (ESDC) - Labour's website 
(https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-pro-
gram.html#).  

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if the Bidder is a 
Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract award. 
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PART 6 – SECURITY AND OTHER REQUIREMENTS 

6.1 Security Requirements 

1. Before award of a contract, the following conditions must be met: 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 7 - Resulting Contract 
Clauses; 

(b) the Bidder's proposed individuals requiring access to classified or protected information, assets or sensi-
tive work sites must meet the security requirements as indicated in Part 7 - Resulting Contract Clauses; 

(c) the Bidder must provide the name of all individuals who will require access to classified or protected infor-
mation, assets or sensitive work sites; 

2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award of a contract to 
allow the successful Bidder to obtain the required clearance will be at the entire discretion of the Contracting Au-
thority.  

3. For additional information on security requirements, Bidders should refer to the Contract Security Program of Pub-
lic Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) web-
site. 

6.2 Insurance Requirements 

The Bidder must provide a letter from an insurance broker or an insurance company licensed to operate in Canada 
stating that the Bidder, if awarded a contract as a result of the bid solicitation, can be insured in accordance with the 
Insurance Requirements specified in Annex D. 

If the information is not provided in the bid, the Contracting Authority will so inform the Bidder and provide the Bidder 
with a time frame within which to meet the requirement. Failure to comply with the request of the Contracting Authority 
and meet the requirement within that time period will render the bid non-responsive. 
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PART 7 - RESULTING CONTRACT CLAUSES  

The following clauses and conditions apply to and form part of any contract resulting from the bid solicitation.  

7.1 Statement of Work  

The Contractor must perform the Work in accordance with the Statement of Work at Annex "A". 

7.1.1 Task Authorization

The Work or a portion of the Work to be performed under the Contract will be on an "as and when requested basis" using 
a Task Authorization (TA). The Work described in the TA must be in accordance with the scope of the Contract. 

7.1.1.1 Task Authorization Process 

1. The Project Authority will provide the Contractor with a description of the task using the "DND 626, Task Authori-
zation Form" or "Task Authorization" form specified in Annex E .Authorization Form" specified in Annex E. 

2. The Task Authorization (TA) will contain the details of the activities to be performed, a description of the delivera-
bles, and a schedule indicating completion dates for the major activities or submission dates for the deliverables. 
The TA will also include the applicable basis (bases) and methods of payment as specified in the Contract. 

3. The Contractor must provide the Project Authority, within five (5) calendar days of its receipt, the proposed total 
estimated cost for performing the task and a breakdown of that cost, established in accordance with the Basis of 
Payment specified in the Contract. 

4. The Contractor must not commence work until a TA authorized by the Project Authority has been received by the 
Contractor. The Contractor acknowledges that any work performed before a TA has been received will be done at 
the Contractor's own risk 

7.1.1.2 Task Authorization Limit 

The Project Authority may authorize individual task authorizations up to a limit of $25,000.00, Applicable Taxes in-
cluded, inclusive of any revisions. 

Any task authorization to be issued in excess of that limit must be authorized by the Project Authority and Contracting 
Authority before issuance. 

7.1.1.3 Canada's Obligation - Portion of the Work - Task Authorizations

Canada's obligation with respect to the portion of the Work under the Contract that is performed through task authoriza-
tions is limited to the total amount of the actual tasks performed by the Contractor 

7.1.1.4  Periodic Usage Reports - Contracts with Task Authorizations 

The Contractor must compile and maintain records on its provision of services to the federal government under author-
ized Task Authorizations issued under the Contract. 

The Contractor must provide this data in accordance with the reporting requirements detailed below or in Annex F. If 
some data is not available, the reason must be indicated. If services are not provided during a given period, the Con-
tractor must still provide a "nil" report. 

The data must be submitted on a quarterly basis to the Contracting Authority. 

The quarterly periods are defined as follows: 

1st quarter: April 1 to June 30; 
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2nd quarter: July 1 to September 30; 

3rd quarter: October 1 to December 31; and 

4th quarter: January 1 to March 31. 

The data must be submitted to the Contracting Authority no later than fifteen (15) calendar days after the end of the 
reporting period. 

Reporting Requirement- Details 

A detailed and current record of all authorized tasks must be kept for each contract with a task authorization process. 
This record must contain:  

For each authorized task: 

i. the authorized task number or task revision number(s); 

ii. a title or a brief description of each authorized task; 

iii. the total estimated cost specified in the authorized Task Authorization (TA) of each task, exclusive of Applicable 
Taxes; 

iv. the total amount, exclusive of Applicable Taxes, expended to date against each authorized task; 

v. the start and completion date for each authorized task; and 

vi. the active status of each authorized task, as applicable. 

For all authorized tasks: 

i. the amount (exclusive of Applicable Taxes) specified in the contract (as last amended, as applicable) as Canada's 
total liability to the contractor for all authorized TAs; and 

ii. the total amount, exclusive of Applicable Taxes, expended to date against all authorized TAs. 

7.1.1.5  Task Authorization - Department of National Defence 

The administration of the Task Authorization process will be carried out by Department of National Defence, Canadian 
Forces Edmonton, Alberta. This process includes monitoring, controlling and reporting on expenditures of the contract 
with task authorizations to the Contracting Authority. 

7.2 Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition 
Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-condi-
tions-manual) issued by Public Works and Government Services Canada. 

7.2.1 General Conditions

2035 (2020-05-28), General Conditions - Higher Complexity - Services, apply to and form part of the Contract. 

7.3 Security Requirements 

7.3.1 The following security requirements (SRCL and related clauses provided by the Contract Security Program) apply 
and form part of the Contract. 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur
W6895-200057/A EDM034
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME

W6895-200057 EDM-0-43133

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, hold a valid Des-
ignated Organization Screening (DOS), issued by the Contract Security Program (CSP), Public Works and Gov-
ernment Services Canada (PWGSC). 

2. The Contractor/Offeror personnel requiring access to sensitive site(s) must EACH hold a valid RELIABILITY STA-
TUS, granted or approved by the CSP, PWGSC. 

3.  Subcontracts which contain security requirements are NOT to be awarded without the prior written permission of 
the CSP, PWGSC. 

4. The Contractor/Offeror must comply with the provisions of the: 

a) Security Requirements Check List and security guide (if applicable), attached at Annex C; 

b) Industrial Security Manual (Latest Edition). 

7.4    Term of Contract 

7.4.1 Period of the Contract 

The period of the Contract is from _____ to _____ inclusive (to be completed at contract award). 

7.5 Authorities 

7.5.1 Contracting Authority 

The Contracting Authority for the Contract is: 

Name:               Nidhi Nigam 
Title:                  Procurement Officer 
                          Public Works and Government Services Canada 
                          Acquisitions Branch 
Directorate:      Western Region 
Address:            5th Floor, ATB Place North Tower  
Telephone:       587-532-8142 
Facsimile:          780-497-3510 
E-mail address:   nidhi.nigam@pwgsc-tpsgc.gc.ca 

The Contracting Authority is responsible for the management of the Contract and any changes to the Contract must be 
authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or outside the scope 
of the Contract based on verbal or written requests or instructions from anybody other than the Contracting Authority. 

7.5.2 DND Project Authority (to be released at contract award) 

The Project Authority for the Contract is: 

Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 

Telephone: ___-___-_____ 
Facsimile: ___-___-_____ 
E-mail address: ____________ 
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The Project Authority is the representative of the department or agency for whom the Work is being carried out under the 
Contract and is responsible for all matters concerning the technical content of the Work under the Contract. Technical 
matters may be discussed with the Project Authority; however, the Project Authority has no authority to authorize changes 
to the scope of the Work. Changes to the scope of the Work can only be made through a contract amendment issued by 
the Contracting Authority. 

7.5.3 Contractor's Representative (to be completed by the bidder)  

Name:   __________________________ 
Title:   __________________________ 
Organization: __________________________ 
Address:  __________________________ 
Telephone:  __________________________ 
E-mail address:  __________________________ 

PBN (Procurement Business Number):  ___________ 

7.6 Proactive Disclosure of Contracts with Former Public Servants 

By providing information on its status, with respect to being a former public servant in receipt of a Public Service Super-
annuation Act (PSSA) pension, the Contractor has agreed that this information will be reported on departmental websites 
as part of the published proactive disclosure reports, in accordance with Contracting Policy Notice: 2012-2 of the Treasury 
Board Secretariat of Canada. 

7.7  Payment 

7.7.1 Basis of Payment 

Annex “B”, Basis of Payment, A) FIRM REQUIREMENTS: 
For the Work described in the Firm Requirements of the Basis of Payment in Annex “B”:  
In consideration of the Contractor satisfactorily completing its obligations under the Contract, the Contractor will be paid 
firm unit price(s) for a cost of $_______ (to be inserted at contract award). Customs duties are included and Applicable 
Taxes are extra. 
For the firm price portion of the Work only, Canada will not pay the Contractor for any design changes, modifications or 
interpretations of the Work unless they have been approved, in writing, by the Contracting Authority before their incorpora-
tion into the Work. 

Annex “B”, Basis of Payment, B) “AS AND WHEN REQUESTED” REQUIREMENTS: 

The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of the Work, as de-
termined in accordance with the Basis of Payment in Annex “B”, to a limitation of expenditure of $________ (to be in-
serted at contract award). Customs duties are included and Applicable Taxes are extra. 

7.7.2 Limitation of Expenditure - Cumulative Total of all Task Authorizations  

Canada's total liability to the Contractor under the Contract for all authorized Task Authorizations (TAs), inclusive 
of any revisions, must not exceed the sum of $ _______ . Customs duties are included and Applicable Taxes are 
extra. 

2. No increase in the total liability of Canada will be authorized or paid to the Contractor unless an increase has 
been approved, in writing, by the Contracting Authority. 

3. The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum:  

a. when it is 75 percent committed, or 

b. four (4) months before the contract expiry date, or 
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c. as soon as the Contractor considers that the sum is inadequate for the completion of the Work required in 
all authorized TAs, inclusive of any revisions,  
whichever comes first.  

4. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting Authority, a writ-
ten estimate for the additional funds required. Provision of such information by the Contractor does not increase 
Canada's liability. 

 7.7.3 Method of Payment

SACC Manual Clause H1008C (2008-05-12), Monthly Payment.

7.7.4 Electronic Payment of Invoices – Contract

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

a. Visa Acquisition Card; 
b. MasterCard Acquisition Card;  
c. Direct Deposit (Domestic and International); 
d. Electronic Data Interchange (EDI);  
e. Wire Transfer (International Only); 
f. Large Value Transfer System (LVTS) (Over $25M) 

7.7.5 Discretionary Audit

SACC Manual Clause C0705C (2010-01-11), Discretionary Audit. 

7.8 Invoicing Instructions 

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the general 
conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 

                Each invoice must be supported by: 

2.  Invoices must be distributed as follows:  

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for cer-
tification and payment.  

b. One (1) copy must be forwarded to the Contracting Authority identified under the section entitled "Authori-
ties" of the Contract. 

7.9 Certifications and Additional Information 

7.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor in its bid or prec-
edent to contract award, and the ongoing cooperation in providing additional information are conditions of the Contract 
and failure to comply will constitute the Contractor in default. Certifications are subject to verification by Canada during the 
entire period of the Contract.  

7.9.2 Federal Contractors Program for Employment Equity - Default by the Contractor
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The Contractor understands and agrees that, when an Agreement to Implement Employment Equity (AIEE) exists be-
tween the Contractor and Employment and Social Development Canada (ESDC)-Labour, the AIEE must remain valid dur-
ing the entire period of the Contract. If the AIEE becomes invalid, the name of the Contractor will be added to the "FCP 
Limited Eligibility to Bid" list. The imposition of such a sanction by ESDC will constitute the Contractor in default as per the 
terms of the Contract. 

7.10  Applicable Laws 

The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in force in 
____________ (insert the name of the province or territory as specified by the Bidder in its bid, if applicable). 

7.11 Priority of Documents 

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the document that 
first appears on the list has priority over the wording of any document that subsequently appears on the list. 

(a) the Articles of Agreement; 
(b) the general conditions 2035 (2020-05-28), General Conditions - Higher Complexity - Services; 
(c) Annex A, Statement of Work; 
(d) Annex B, Basis of Payment; 
(e) Annex C, Security Requirements Check List; 
(f)  Annex D, Insurance Requirements; 
(g) Annex E, the signed Task Authorizations (including all of its annexes, if any) (if applicable); 
(h) the Contractor's bid dated ______, (insert date of bid).  

7.12 Foreign Nationals (Canadian Contractor OR Foreign Contractor) 
SACC Manual clause A2000C (2006-06-16) Foreign Nationals (Canadian Contractor) 

OR 

SACC Manual clause A2001C (2006-06-16) Foreign Nationals (Foreign Contractor) 

7.13 Insurance Requirements 

The Contractor must comply with the insurance requirements specified in Annex D. The Contractor must maintain the 
required insurance coverage for the duration of the Contract. Compliance with the insurance requirements does not 
release the Contractor from or reduce its liability under the Contract. 

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its obligation under the 
Contract and to ensure compliance with any applicable law. Any additional insurance coverage is at the Contractor's 
expense, and for its own benefit and protection. 

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of the Contract, a 
Certificate of Insurance evidencing the insurance coverage and confirming that the insurance policy complying with the 
requirements is in force. For Canadian-based Contractors, coverage must be placed with an Insurer licensed to carry 
out business in Canada, however, for Foreign-based Contractors, coverage must be placed with an Insurer with an 
A.M. Best rating no less than “A-”. The Contractor must, if requested by the Contracting Authority, forward to Canada a 
certified true copy of all applicable insurance policies. 

7.14 Dispute Resolution 

(a) The parties agree to maintain open and honest communication about the Work throughout and  after the perfor-
mance of the contract. 

(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and  promptly notify 
the other party or parties and attempt to resolve problems or differences that may  arise. 
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(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to  consult a neutral 
third party offering alternative dispute resolution services to attempt to address  the dispute.  

(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website under the heading 
“Dispute Resolution”. 

7.15 Canadian Forces Site Regulations  

SACC Manual Clause A9062C (2011-05-16), Canadian Forces Site Regulations 
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ANNEX “A” 

STATEMENT OF WORK  

DEPARTMENT OF NATIONAL DEFENCE 
4 WING COLD LAKE 

Real Property Operations 

STATEMENT OF WORK 
FOR 

Removal & Disposal of Garbage  
& Recyclable Material 

CFB COLD LAKE 
ALBERTA, T9M 2C6 

Requisition Number:  W6895-20-0057 
Contract Card:  GARB21 
Date:    05 October 2020 
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Description of Work 

1. Work under this Contract must comprise the supply of all labour, materials, tools, equipment, transpor-
tation and supervision necessary to remove and dispose of garbage and recycling at 4 Wing Cold Lake and 
Cold Lake Air Weapons Range (CLAWR) located 50km north of 4 Wing. 

a. Work covered by this Contract includes but is not limited to removal and disposal of garbage and re-
cyclable materials from Base Buildings as listed in Appendix 1 & 2; 

b. For garbage removal provide rental bins and adhere to dumping schedule as listed in Garbage Re-
moval Requirements and Schedule of Dumpings, Appendix 1. The “as and when” requested bins out-
lined in Appendix 1, will be issued by a DND 626 Task Authorization Form prior to commencement of 
work. Bins provided must be in good repair/working order and are lockable and/or bear proof; For recy-
cle removal, of Paper and Cardboard provide rental bins and adhere to dumping schedule as listed in 
Recycle Removal Requirements and Schedule of Dumping, Appendix 2. Provide bins of a different 
color, preferably blue and clearly distinguishable, that are in good repair/working condition and lockable 

c. Most of the 4 and 6 cubic yard “as and when requested” bins will be required due to exercises such as 
Maple Flag and Cadet Camp; these exercises could require 10 bins for a two to four week period. The 
10 cubic yard bins will be used for small construction projects that are performed by Construction Engi-
neering (CE) personnel; and 

d. Interim reviews of work progress based on work schedule will be conducted by the Project Authority 
and schedule updated by the Contractor in conjunction with and to the approval of Project Authority. 

e. A bin location Map will be provided to the successful bidder. 

f. Refer to Annex B for Basis of Pricing; all quotes and invoicing must adhere to the awarded prices for 
each given year 

Scope of Work 

2. This Contract includes Class 1, Class 3 garbage, wet garbage and recyclable material. 

3. The work will be carried out at 4 Wing Cold Lake and Cold Lake Air Weapons Range (CLAWR) located 
50km north of 4 Wing. 

4. The Contractor must remove and dispose of all Class 1, Class 3 and wet garbage. 

a. Class 1 garbage consists of paper, cartons, wood scraps, saw-dust, industrial waste, foliage, Christ-
mas trees, grass refuse, food products etc.; and 

b. Class 3 garbage consists of construction and demolition waste consisting of cabinetry and millwork, 
furnishings, asphalt shingles, plastic piping, glass, windows and doors, subflooring, wall paneling, 
ceramic and stone tiles, ceiling tiles, insulation, siding, drywall carpet, etc.; on occasion, an exclu-
sive metal bin may also be required 

5. The Contractor must remove and dispose of recyclable materials. 

a. Recyclable paper products consists of clean, dry paper, cards, catalogues, envelopes, flyers, news-
papers, computer paper, magazines, paper drink trays, paperback books, phone books and line cut 
or cross-cut shredded paper; 

b. Recyclable corrugated cardboard/boxboard products consist of clean cardboard boxes including but 
not limited to cracker and cookie boxes (boxboard), paper towel rolls and tissue boxes (remove plastic 
liner)
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c. Items not acceptable for recycling consist of coffee cups, plastic or wax coated paper (e.g. laminated 
paper), carbon paper, pressed fibre courier envelopes, metallic paper (e.g. gift wrap), plastic binders, 
coiled publications (remove coil then it’s recyclable), pizza boxes. 

6. Special Requirements – The Contractor must have a permit or letter, approved by the Municipal Authori-
ties, authorizing the disposal area as an approved site for the disposal of garbage. 

7. The disposal of refuse must be done in a manner satisfactory to the Municipal, City, and/or Provincial 
Health Authorities. It will be the responsibility of the Contractor to liaise with the appropriate authorities 
and conform to all by-laws and regulations concerning the disposal of refuse. 

8. The by-products of kitchen waste removed must not be fed to swine unless a governing license has been 
obtained from the Veterinary Director General, Federal Department of Agriculture, and that such a license 
is held by the stock owners. 

9. The Department of National Defence will not be responsible for any claims arising from the Con-
tractor's failure to comply with any regulations or by-laws concerned. 

10. Vehicles used in the dumping and disposal of garbage and recycle must be of adequate size and ca-
pacity to carry out the work within the time and on the days specified in the dumping schedules. 

11. All vehicles to be used by the Contractor must be in satisfactory mechanical condition. Any oil or fuel 
leaks must be immediately reported, cleaned up and rectified.  A spill kit must be kept in the truck. The 
vehicles must be equipped to handle the specified metal garbage containers and roll-off bins (provided by 
the Contractor). 

12. Containers must be supplied and maintained by the Contractor in a serviceable condition; if a container 
becomes unserviceable, a replacement container must be supplied by the Contractor within 48 hours of 
notification by DND. 

13. All containers and replacement containers must be numbered. Numbers will be a minimum of 150 mm 
in height and clearly visible. The Contractor is responsible to number all such containers and to ensure 
that they are legible during the life of the Contract. 

14. The Contractor must provide DND inspection staff with a list of all containers on site by their number 
and location. This list must be submitted within one week of commencement date of Contract. The 
Contractor must notify the Project Authority of any change to this list, such as change of location or 
replacement. 

15. The collection system will be planned in a manner which will ensure that there is efficiency, econ-
omy and safeguarding of health and welfare. 

16. Contractors are to take precautions against the breeding of pests, creating fire hazards, and production 
of visual or odour nuisances. 

17. Any spillage of refuse during loading or in transit must be picked up and the affected area cleaned 
immediately by the Contractor. 

18. Dumping of bins will not commence prior to 7:00 AM and will continue without interruption until the work 
is completed. 

19. Contractor may be requested to perform extra dumpings on existing containers. 
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20. The Contractor will add, remove or relocate containers as required, from time to time. DND will notify the 
Contractor of the requirements with building location. 

21. The Contractor will be responsible to examine and keep containers in a clean/sanitary condition by re-
moval off site for cleaning and repainting to the complete satisfaction of the Project Authority. 

22. Class 1 Garbage - must be dumped as per schedule identified in Appendix 1, Monday thru Satur-
day, Statutory holidays are excluded; may need to adjust the schedule depending on Landfill oper-
ational hours 

23. The bins outlined in Appendix 1 to Annex A as being dumped on an “as and when requested” basis: 
(Class 3 Garbage – 30 cubic yard bins, the 3 – 6 cubic bins; and the Class 1 Garbage:1 – 4 cubic yard 
bin) Monday through Friday excluding Statutory Holidays, will be issued by the Project Authority by a 
DND 626 Task Authorization form prior to commencement of work. 

24. Recyclables - must be dumped weekly/bi-weekly during working hours as per the frequency schedule 
outlined in Appendix 2 to Annex A. The Contractor will provide a proposed schedule upon Contract 
award. The Project Authority will provide schedule verification prior to commencement of schedule im-
plementation. 

25. Where a dumping falls on a Statutory Holiday, dumping will be the next workday and regular dump-
ings will be reinstated as per schedule. 

26. Contractor must supply tonnage figures certified by the Landfill on a monthly invoice, indicating total 
waste removed for the month. 

Contractor’s Use of Site 

27. For execution of the work only, subject to the following: 

a. Movement around site will be subject to restrictions imposed by the Project Authority; 

b. Do not unreasonably encumber site with materials or equipment; 

c. Maintain work in tidy condition, free from accumulation of waste products and debris: and 

d. Execute work with the least possible interference or disturbance to occupants and normal use of prem-
ises. 

Workmanship 

28. Workmanship must be of the best quality, executed by workers skilled and ticketed in the respective trades for 
which they are employed. It is the responsibility of the Contractor to supply fully licensed and accredited employ-
ees. All related licenses, tickets and accreditation are the responsibility of the Contractor and must be provided as 
proof of quality of skills required for the terms of this contract. 

29. Contractor must not employ any unfit person or anyone unskilled in their respective duties. The Work must 
not be performed by any person who, in the opinion of the Project Authority, is incompetent, unsuitable or has 
been conducting himself/herself improperly. Project Authority reserves the right to request the dismissal from the 
site, workers deemed incompetent, careless, insubordinate or otherwise objectionable. 

30. Decisions as to the quality or fitness of workmanship in cases of dispute rest solely with the Project Authority, 
whose decision is final. 

Operational Security 

31. Work carried out within the General Restricted Area (GRA) is subject to special and unique security regula-
tions. All Contractors’ employees must carry company I.D. and GRA pass. Individuals without authorized passes 
in their possession will not be permitted to enter the GRA. If the Project Authority requires the Contractor to work 
in the GRA where their Reliability clearance does not give them access, the Project Authority will attempt to pro-
vide Security Escorts. 
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32. The use of cell phones are restricted in the GRA; 

a. Use of cellular phones is prohibited within Refuelling compounds; and 

b. Cell phones must not be operated within 15 metres of an aircraft. 

33. Contractors must not take any pictures within the GRA, if required to take a picture, the Project Authority could 
take the picture for the Contractor. A request must be submitted to the Project Authority well in advance; this re-
quest will be considered but might not be supported due to other requirements. 

Health & Safety Requirements 

34. All accidents must be reported to the Project Authority immediately. 

35. All hazardous material must be identified and labelled in accordance with the Workplace Hazardous Material 
Information System (WHMIS) and copies of the Material Safety Data Sheet (MSDS) must be supplied to the Pro-
ject Authority. 

36. Should any unforeseen or peculiar safety-related factor, hazard, or condition become evident during the per-
formance of work, Contractor must report it to Project Authority immediately. 

37. If during execution of contract work, workers uncover or disturb suspected asbestos products that are not 
covered in the contract specifications, STOP work in that area and report to Project Authority immediately. 

38. Smoking is not permitted in any DND building or facility. Smoking of tobacco will only be permitted utilizing 
designated smoking areas located in various locations throughout the Base. Note there is a zero tolerance pol-
icy for drug or alcohol use on Base property. Smoking is not permitted in POL Compound or around any flam-
mable liquids. 

Orientation Meeting 

39. A kickoff meeting will be conducted for the Contractor and Project Authority to discuss the terms of the Con-
tract. This meeting provides both parties an opportunity to bring forward or answer all inquiries or questions. 
This meeting will be held prior to initial call-up to ensure there is no misunderstanding. This meeting may be 
conducted by teleconference at the request of the Project Authority. The Project Authority will contact the Con-
tractor to arrange for this meeting as soon as possible after the issuance of the Contract. The meeting is ex-
pected to last approximately one hour but may vary from this time frame. 

40. The Contractor’s personnel who will be working on 4 Wing must read and abide by the 4 Wing Cold Lake Fire 
Orders and Regulations for Contractors, which will be provided by the Project Authority during the orientation 
meeting or before the commencement of the work. 

The Project Authority will coordinate arrangements for the Contractor to be briefed on Fire Safety at their ori-
entation meeting before any work is commenced. 

41. Contractors/visitors/subcontractors working with/supporting DND personnel must attend work-specific 
briefings by the Project Authority lasting approximately one (1) hour relating to health, safety, environmental 
and emergency response procedures. Documentation including Standing Operating Procedures (SOP's) or 
other procedures, and safety standards will be cited or made available to contract/visitor principals on a loan 
basis for reference, as applicable. 

42. Contractors must observe On-site Safety, Health and Environmental Standards on Protection of Property. 
The Contractor, his employees and/or subcontractors must undertake and agree to comply 
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with all DND regulations in force at the worksite, including the observance of all safety, health and environmental 
standards and those in place to preserve and protect DND property from loss or damage from all causes including 
fire. 

43. The Contractor must ensure that all employees and subcontractors that will be working on the site are fully 
briefed and have completed and signed the Contractor Safety Orientation Checklist prior to the start of any portion 
of the on site work. A copy of the signed checklist must be provided to the Project Authority. No payments will be 
issued until all documentation is in place. 

Environmental Protection Procedures 

44. The following are disposals regulations: 

a. Burying of rubbish or waste materials on site is prohibited; 

b. Do not dispose of waste or volatile materials, such as mineral spirits, oil or paint thinner into water-
ways, storm or sanitary sewers; 

c. Costs associated with appropriate removal, transportation and disposal of wastes is the respon-
sibility of the Contractor; and 

d. The Contractor must dispose of all rubbish and residue in accordance with existing provincial and/or 
municipal regulations and/or bylaws. 

45. Do not pump contaminated water into waterways, storm drains, sanitary sewers, or drainage systems. 

46. Control the disposal or runoff of contaminated water or other harmful substances in accordance with local 
authority requirements. 

47. Do not dump excavated fill, waste material or debris in waterways. 

48. The Contractor must immediately notify the Project Authority of any damage incident. 

Special Procedures: Airports In Use 

49. When operating within the 4 Wing areas the following restrictions apply: 

a. Do not disrupt airport business except as permitted by Project Authority; 

b. Provide temporary protection for safe handling of public, personnel, pedestrians and vehicular traffic; 
and 

c. Provide barricades and lights where directed. 

50. In areas of airport not closed to aircraft traffic, the Contractor must: 

a. Obtain Project Authority’s approval on scheduling of work; 

b. Control movements of equipment and personnel as directed by Project Authority; 

c. Obey signals and directions from escort instantly; 

d. For all services that are required on the airfield an escort will be provided; and 

e. All personnel must be aware of Jet Blast (exhaust) from running and turning aircraft when working 
on the aerodrome. Jet Blast is extremely hot and forceful. 

51. The Contractors must be aware of the following Foreign Object Debris FOD Controls: 

a. Where travel routes cross active runways, taxiways or aircraft parking aprons, the Contractor and/or his 
designate must broom clean debris from area immediately; 
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b. Where access routes cross active runways, taxiways or parking aprons, the Contractor and/or his des-
ignate must keep crossings free of mud and debris at all times; and 

c. FOD Control must be exercised on a continuous basis in vicinity of aircraft, runways or aprons. Control 
all blowing debris at all times, stop and check vehicle tires at all designated FOD Check Sto 

6 / 6  
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ESTIMATED BIN BY LOCATION AND PICK-UP SCHEDULE 

Please Note:  
PSPC Contracting Authority must be notified, if during the contract term there is a need to add or remove 
buildings, and or a change in the pick – up schedule resulting from new construction, demolition and re-
structure organizations. This change would be addressed by PSPC through a formal contract amend-
ment.  

Appendix 1: Bins 

Bldg Description

Number & 
Size of  
Bins Pick k Up Schedule

Mon Tues Wed Thurs Fri Sat

H1 Hangar 1 2 x 6yd X X X X X

H2 Hangar 2 1x 6yd X X 
  

X 

H3 Hangar 3 1x 6yd X X
  

X

H4 Hangar 4 1 x 6yd X X
  

X

H6 Hangar 6 1 x 6yd
  

X
  

X

H7 Hangar 7 
1 x 4yd & 
1 x 6yd 

  

X 

  

X 

H8 Hangar 8 no bin
      

H9 Hangar 9 1 x 6yd X X
  

X

H10 Hangar 10 1 x 6yd X X
  

X

B1 Administration 1 x 6yd
  

X
  

X

B4 Fire Hall 1 x 4yd X 
  

X 

B5/96 Transport 2 x 4yd X X
  

X

B7 CE 5 x 4yd X X
  

X

B8 
Exercise Support  

Office 

1 x 6yd & 

1 x 30yd 

X X   X

dump on an "as and when requested" basis 

B9 Heating Plant 1 x 6yd X X
  

X

B10 EGS Shop 1 x 4yd X
  

X

B15 Shooting Range 1 x 4yd
      

X

B19 Telecom 2 x 6yd
  

X
  

X
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B20 Officer's Mess 1 x 6yd 
  

X 
    

X 

B30 WOS & SGTS Mess 1 x 6yd
  

X
    

X

B40 All Ranks Kitchen 5 x 6yd X X X X X X

B41 All Ranks Mess 1 x 6yd X X
  

X

B42/44 Quarters 2 x 6yd X X
  

X

B43 Quarters 1 x 4yd X X 
  

X 

B45 Quarters 1 x 6yd X X 
  

X 

B48 Quarters 1 x 6yd X
  

X

B52 Prot Chapel 1 x 4yd X
    

B53 RC Chapel 1 x 4yd X 
    

B54 
Community Access 

Centre 1 x 6yd X 
  

X 

B63/631
Battery Shop/Cal  

Centre 1 x 6yd
  

X
    

X

B66 CE Shops 2 x 6yd X X
  

X

B67 CHRO & Courier 1 x 4yd
  

X
    

X

B69 

Canex Mini Mall – 2 
Grocery store, restau-

rant and 1 – Thrift shop 

3 x 6 yd  X X X X X X 

B77 AVPOL 1 x 4yd 
    

X 

B79/686 Cadet HQ - Kitchen 2 x 6yd X
  

X
    

B83 Mackenzie School 1 x 6yd X
  

X

B84 Readiness Training 1 x 6yd 
  

X 
  

X 

B85 Heavy Equip 2 x 6yd X X
  

X

B90 LOX Bldg 1 x 4yd
      

X

B98
AES Training -  

Trailer 1 x 4yd
      

X

B104 419 - AFTTC 1 x 6yd X X 
  

X 

B115 Padre's Office 1 x 6yd X 
  

X 

B128 WASF 1 x 4yd X
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B136D Golf Club Maint 1 x 4yd X X
  

X
B165/16 

6 Storage Bld 1 x 6yd X
  

X

B167 Canex Garage 1 x 6yd 
    

X 

B168 Auto Hobby Shop 1 x 6yd
  

X
    

X

B170 HO/Avionics' 2 x 6yd X X
  

X

B171 Supply/CADC 

3 x 6yd & 
1 x 30yd 

X X 
  

X 

dump on an "as and when requested" basis

B172 10FTTS Training
1 x 4yd & 
1 x 6 yd X X

  
X

B173 Smurf - Hush House 1 x 4yd
  

X
    

X

B174
R&G in CE  
Compound 1 x 30yd dump on an "as and when requested" basis

B176 419 - Vacant 1 x 6yd 
      

X 

B177 Smurf 2 x 6yd 
  

X 
    

X 

B184 419 - near B688 1 x 6yd 
  

X 
    

X 

B400 Vehicle Repair 2 x 6yd X 
  

X 

B503 419 - Gate house 1 x 4yd 
  

X 
  

B507 MF Quarters 1 x 4yd
  

X
    

X

B509 MF Quarters 1 x 4yd
  

X
    

X

B511 MF Quarters 1 x 4yd
  

X
    

X

B549 42 Radar Sqn 1 x 4yd
      

X

B551 419 - TIS Workshop 1 x 6yd 
  

X 
    

X 

B576 Day Care Centre 1 x 4yd X X
  

X

B581 419 - Admin/Maint 1 x 6yd X X
  

X

B582 419 - AVPOL 1 x 4yd X 
    

B616 Cadet Supply 1 x 4yd X
    

B615 4CES HQ 1 x 4yd X X 
  

X 

B621
CE Storage - In CE 

compound 1 x 4yd X X
  

X

B624 4CES Sqn 1 x 30yd dump on an "as and when requested" basis 

B639
Hazmat Transfer  

Station 1 x 6yd X X
  

X

B648 Medley Air Terminal 1 x 6yd X X
  

X
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B654
Headwork's - beside 

813 1 x 4yd
  

X
    

X

B674 MFRC 1 x 4yd X X 
  

X 

B688 AMMO Maint 1 x 6yd 
  

X 
    

X 

B720 
JJ Parr Sports  

Centre 

1 x 4yd & 

3 x 6yd X X 

  

X 

B721 Cadet MIR 1 x 4yd
      

X

B724 PGM Admin 1 x 4yd X X 
  

X 

B781 Youth Centre 1 x 4yd 
  

X 
  

B783
Refuelling Tender  

Garage 1 x 4yd
      

X

B785 Military Police 1 x 6yd X X 
  

X 

B786 Golf Club 1 x 6yd X X
  

X

B813 WFE Admin Bldg 1 x 4yd 
  

X 
    

X 

B870 IPS/VAC Bldg 1 x 4yd 
  

X 
    

X 
  

Fire Training Tower 1 x 6yd dump on an "as and when requested" basis 
  

Museum 1 x 6yd dump on an "as and when requested" basis 
  

OD Saddle Club 1 x 6yd dump on an "as and when requested" basis

Juniper Place 1x6yd Once per week
B874/5 

Maple Flag Lodge 1x6yd 3 times per week from July-Aug; once per 
week Sept - June 

B319
Pler - AETE  
Tower/Maint 1 x 6yd

    
X

B376 Pler - Radar HQ Bldg 1 x 6yd     X

B398
Pler - AETE TSPI  

Bldg 1 x 6yd
    

X

B417
Pler - Met Section  

Bldg 1 x 6yd
    

X

B420 Pler - Admin Bldg 4 x 6yd     X 

80 - 6yd bins  
40 - 4 yd bins  
4 - 30yd bins  
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Appendix 2: Recycling 

Bldg Description
Size of 

Blue Bin
Cardboard 

Bins

Empty 
Bin 

Once 
Per 

week

Size 
of  

Blue 
Bin

Paper 
Bins

Empty 
Bin 

Once 
every 
Two 
Weeks 

H1 Hangar 1 6yd 1 x 6yd 1 x 

H2 Hangar 2 6yd 1 x 6yd 1 x

H3 Hangar 3 6yd 1 x 6yd 1 x

H4 Hangar 4 6yd 1 x 6yd 1 x

H6 Hangar 6 6yd 1 x 6yd 1 x

H7 Hangar 7 6yd 1 x 6yd 1 x

H9/B581 Hangar 9/Admin Maint 6yd 1 x 0 
  

H10 Hangar 10 6yd 1 x 6yd 1 x

B1/B41 Administration/Club 41 4yd 1 x 4yd 1 x

B4 Fire Hall 4yd 1 x 4yd 1 x

B5/96 Transport 4yd 1 x 4yd 1 x

B7 CE 4yd 1 x 4yd 1 x 

B8 Exercise Support Office 6yd 1 x 0 
  

B19/549 TIS/42 Radar 4yd 1 x 4yd 1 x

B40 All Ranks Kitchen 2 x 6yd 1 x 0
  

B42/44 Quarters 6yd 1 x 0
  

B43 Quarters 6yd 1 x 0 
  

B45 Quarters 6yd 1 x 0
  

B54 Community Access Centre 4yd 1 x 4yd 1 x

B63/631 Battery Shop/Cal Centre 4yd 1 x 4yd 1 x

B69 Canex 4yd 1 x 4yd 1 x

B67/115/719 Courier/Padre/Admin/CFHA 4yd 1 x 4yd 1 x 

B83 Mackenzie school
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B84 Readiness Training 4yd 1 x 4yd 1 x

B85/400 Heavy Equip 4yd 1 x 4yd 1 x

B104/724 419 - AFTTC 4yd 1 x 4yd 1 x 

B167 Canex Garage 4yd 1 x 4yd 1 x

B170 HO/Avionics' 4yd 1 x 4yd 1 x 

B171 Suply/CADC 4yd 1 x 4yd 1 x

B172 10FTTS Training 4yd 1 x 4yd 1 x 

B177 Engin Bay - Smurf Bldg 4yd 1 x 0
  

B615/624 4CES HQ 4yd 1 x 4yd 1 x

B621
Storage in CE Compound 

for Green House 4yd 1 x 0
  

B639 Hazmat Transfer Station 6yd 1 x 0 
  

B648 Medley Air Terminal 4yd 1 x 0
  

B674 MFRC 4yd 1 x 4yd 1 x 

B688 AMMO Maint 4yd 1 x 4yd 1 x 

B720 JJ Parr Sports Centre 4yd 1 x 4yd 1 x 

B783 Refuelling Tender Garage 4yd 1 x 4yd 1 x 

B785 Military Police 4yd 1 x 4yd 1 x

B786 Golf Club 4yd 1 x 0
  

B813 WFE Admin Bldg 4yd 1 x 4yd 1 x 

22 - 6yd bins  
50 - 4yd bins 
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ANNEX “B” 

BASIS OF PAYMENT 
Bidders shall submit their electronic (Excel) copy of their financial bid with their Epost Connect proposal. 

See Attached spreadsheet for the Basis of Payment. 
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ANNEX “C” 

SECURITY REQUIREMENTS CHECK LIST 

See attached document  
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ANNEX “D” 

INSURANCE REQUIREMENT 

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force 
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for 
not less than $2,000,000 per accident or occurrence and in the annual aggregate. 

2. The Commercial General Liability policy must include the following:  

a. Additional Insured: Canada is added as an additional insured, but only with respect to lia-
bility arising out of the Contractor's performance of the Contract. The interest of Canada 
should read as follows: Canada, as represented by Public Works and Government Ser-
vices Canada. 

b. Bodily Injury and Property Damage to third parties arising out of the operations of the 
Contractor. 

c. Products and Completed Operations: Coverage for bodily injury or property damage aris-
ing out of goods or products manufactured, sold, handled, or distributed by the Contractor 
and/or arising out of operations that have been completed by the Contractor. 

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel 
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character. 

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy 
must protect all insured parties to the full extent of coverage provided. Further, the policy 
must apply to each Insured in the same manner and to the same extent as if a separate 
policy had been issued to each. 

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference 
to the Contract, extend to assumed liabilities with respect to contractual provisions. 

g. Employees and, if applicable, Volunteers must be included as Additional Insured. 

h. Employers' Liability (or confirmation that all employees are covered by Worker's compen-
sation (WSIB) or similar program) 

i. Broad Form Property Damage including Completed Operations: Expands the Property 
Damage coverage to include certain losses that would otherwise be excluded by the 
standard care, custody or control exclusion found in a standard policy. 

j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority 
thirty (30) days written notice of policy cancellation. 

k. If the policy is written on a claims-made basis, coverage must be in place for a period of 
at least 12 months after the completion or termination of the Contract. 

l. Owners' or Contractors' Protective Liability: Covers the damages that the Contractor be-
comes legally obligated to pay arising out of the operations of a subcontractor. 
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m. Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting 
from the use of hired or non-owned vehicles. 

n. Sudden and Accidental Pollution Liability (minimum 120 hours): To protect the Contractor 
for liabilities arising from damages caused by accidental pollution incidents. 

o. Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 
1993, c. J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but 
for this clause, have the right to pursue or defend on behalf of Canada as an Additional 
Named Insured under the insurance policy, the Insurer must promptly contact the Attor-
ney General of Canada to agree on the legal strategies by sending a letter, by registered 
mail or by courier, with an acknowledgement of receipt.  
For the province of Quebec, send to:  

Director Business Law Directorate,  
Quebec Regional Office (Ottawa),  
Department of Justice,  
284 Wellington Street, Room SAT-6042,  
Ottawa, Ontario, K1A 0H8 

For other provinces and territories, send to:  

Senior General Counsel,  
Civil Litigation Section,  
Department of Justice  
234 Wellington Street, East Tower  
Ottawa, Ontario K1A 0H8 

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to 
co-defend any action brought against Canada. All expenses incurred by Canada to co-defend 
such actions will be at Canada's expense. If Canada decides to co-defend any action brought 
against it, and Canada does not agree to a proposed settlement agreed to by the Contractor's 
insurer and the plaintiff(s) that would result in the settlement or dismissal of the action against 
Canada, then Canada will be responsible to the Contractor's insurer for any difference be-
tween the proposed settlement amount and the amount finally awarded or paid to the plain-
tiffs (inclusive of costs and interest) on behalf of Canada. 

Automobile Liability Insurance  

1. The Contractor must obtain Automobile Liability insurance, and maintain it in force throughout the 
duration of the Contract, in an amount usual for a contract of this nature, but for not less than 
$2,000,000 per accident or occurrence and in the annual aggregate. 

2. The Automobile Liability policy must include the following:  

a. Third Party Liability - $2,000,000 Minimum Limit per Accident or Occurrence 

b. Legal Liability for damage to a Customer's Automobile while in the care, custody or con-
trol of the Insured including Collision or Upset and Comprehensive Damage (including 
open lot theft).  
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c. Additional Insured: Canada is added as an additional insured, but only with respect to lia-
bility arising out of the Contractor's performance of the Contract. The interest of Canada 
as additional insured should read as follows: Canada, represented by Public Works and 
Government Services Canada. 

d. Notice of Cancellation: The Contractor will provide the Contracting Authority thirty (30) 
days prior written notice of policy cancellation or any changes to the insurance policy. 
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ANNEX “E” 

DND 626 TASK AUTHORIZATION FORM 

See attached document  
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ANNEX “F” to PART 5 OF THE BID SOLICITATION  

FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY – CERTIFICATION 

I, the Bidder, by submitting the present information to the Contracting Authority, certify that the infor-
mation provided is true as of the date indicated below. The certifications provided to Canada are subject 
to verification at all times. I understand that Canada will declare a bid non-responsive, or will declare a 
contractor in default, if a certification is found to be untrue, whether during the bid evaluation period or 
during the contract period. Canada will have the right to ask for additional information to verify the Bid-
der's certifications. Failure to comply with any request or requirement imposed by Canada may render the 
bid non-responsive or constitute a default under the Contract.  

For further information on the Federal Contractors Program for Employment Equity visit Employment and 
Social Development Canada (ESDC) – Labour's website. 

Date:___________(YYYY/MM/DD) (If left blank, the date will be deemed to be the bid solicitation closing 
date.) 

Complete both A and B. 

A. Check only one of the following: 

(   ) A1. The Bidder certifies having no work force in Canada. 

(   ) A2. The Bidder certifies being a public sector employer. 

(   ) A3. The Bidder certifies being a federally regulated employer being subject to the Employment Eq-
uity Act.

(   ) A4.  The Bidder certifies having a combined work force in Canada of less than 100 permanent full-
time and/or permanent part-time employees. 

A5.  The Bidder has a combined workforce in Canada of 100 or more employees; and  

(   ) A5.1. The Bidder certifies already having a valid and current Agreement to Implement Employ-
ment Equity (AIEE) in place with ESDC-Labour. 

OR 
(   ) A5.2. The Bidder certifies having submitted the Agreement to Implement Employment Equity 

(LAB1168) to ESDC-Labour. As this is a condition to contract award, proceed to complet-
ing the form Agreement to Implement Employment Equity (LAB1168), duly signing it, and 
transmit it to ESDC-Labour. 

B. Check only one of the following: 

(   ) B1. The Bidder is not a Joint Venture. 

OR 

(   ) B2.  The Bidder is a Joint venture and each member of the Joint Venture must provide the Contract-
ing Authority with a completed annex Federal Contractors Program for Employment Equity - 
Certification. (Refer to the Joint Venture section of the Standard Instructions) 
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ANNEX “G” 

PERIODIC USAGE REPORTS – CONTRACT WITH TASK AUTHORIZATIONS 

The Contractor must provide quarterly Task Authorization (TA) usage reports. The Contractor agrees that 
it is their responsibility to implement a system for tracking TAs under this Contract for the purposes of 
providing usage reports. This is to ensure that the Limitation of Expenditure indicated for "as and when 
requested" Work under this Contract is not exceeded. 

Each Task Authorization Usage Report must include all the completed TAs for goods and services sup-
plied under this Contract. 

Usage Reports are due 15 days after the end of the quarter. 

Task Authorization Usage Report Submission Schedule: 

REPORT DUE WORK PERIOD START DATE WORK PERIOD END DATE
15 January 01 October 31 December 
15 April 01 January 31 March 
15 July 01 April 30 June 
15 October 01 July 30 September 

The Contractor must provide information on each completed TA using the following format: 

TA NUMBER

TA DOLLAR 
VALUE (GST 
INCLUDED)

CUMULATIVE TA 
DOLLAR VALUE 
(GST INCLUDED)

COMMENTS

Total Dollar Value of 
TAs for this Period: 
Accumulated TAs to 
Date (Cumulative Dol-
lar Value + Period Dol-
lar Value):

[   ] Check this box if you are submitting a NIL REPORT (We have not done any business with Canada 
under this Contract, for this period). 

SEND TO: PWGSC.WRPAEDM-ROAAEDM.TPSGC@pwgsc-tpsgc.gc.ca

OR Facsimile: (780) 497-3510 
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ANNEX “H” to PART 3 OF THE BID SOLICITATION  

ELECTRONIC PAYMENT INSTRUMENTS 

The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s): 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 

(  ) Large Value Transfer System (LVTS) (Over $25M)  









TASK AUTHORIZATION 
AUTORISATION DES TÂCHES 

All invoices/progress claims must show the reference Contract and Task numbers.  
Toutes les factures doivent indiquer les numéros du contrat et de la tâche. 

Contract no. – N° du contrat 

Task no. – N° de la tâche 

Amendment no. – N° de la modification Increase/Decrease – Augmentation/Réduction Previous value – Valeur précédente 

To – À 
TO THE CONTRACTOR 

You are requested to supply the following services in accordance with the terms of the above 
reference contract. Only services included in the contract shall be supplied against this task. 

Please advise the undersigned if the completion date cannot be met. Invoices/progress claims 
shall be prepared in accordance with the instructions set out in the contract. 

À L'ENTREPRENEUR 

Vous êtes prié de fournir les services suivants en conformité des termes du contrat mentionné 
ci-dessus. Seuls les services mentionnés dans le contrat doivent être fournis à l'appui de cette 
demande. 

Prière d'aviser le signataire si la livraison ne peut se faire dans les délais prescrits. Les factures 
doivent être établies selon les instructions énoncées dans le contrat. 

Delivery location – Expédiez à 

Delivery/Completion date – Date de livraison/d'achèvement 
Date for the Department of National Defence 

pour le ministère de la Défense nationale 

Contract item no. 
Nº d'article  
du contrat 

Services Cost  
Prix 

GST/HS
T 
TPS/TVH

Total 

APPLICABLE ONLY TO PWGSC CONTRACTS: The Contract Authority signature is required when the total value
specified in the contract.

NE S'APPLIQUE QU'AUX CONTRATS DE TPSGC : La signature de l'autorité contractante est requise lorsque la
supérieure au seuil précisé dans le contrat.

of the DND 626 exceeds the threshold 

valeur totale du formulaire DND 626 est 

for the Department of Public Works and Government Services  
pour le ministère des Travaux publics et services gouvernementaux 

DND 626 (01-05) Design: Forms Management 993-4050
Conception : Gestion des formulaires 993-4062 



Instructions for completing  
DND 626 - Task Authorization 

Contract no. 
Enter the PWGSC contract number in full. 

Task no. 
Enter the sequential Task number. 

Amendment no. 
Enter the amendment number.when the original Task is amended to change 
the scope or the value. 

Increase/Decrease 
Enter the increase or decrease total dollar amount including taxes. 

Previous value 
Enter the previous total dollar amount including taxes. 

To 
Name of the contractor. 

Delivery location 
Location where the work will be completed, if other than the contractor's 
location. 

Delivery/Completion date  
Completion date for the task.

for the Department of National Defence 
Signature of the DND person who has delegated Authority for signing DND 
626 (level of authority based on the dollar value of the task and the 
equivalent signing authority in the PAM 1.4). Note: the person signing in this 
block ensures that the work is within the scope of the contract, that sufficient 
funds remain in the contract to cover this task and that the task is affordable 
within the Project/Unit budget. 

Instructions pour compléter le formulaire  
DND 626 - Autorisation des tâches 

N° du contrat 
Inscrivez le numéro du contrat de TPSGC en entier. 

N° de la tâche 
Inscrivez le numéro de tâche séquentiel. 

N° de la modification 
Inscrivez le numéro de modification lorsque la tâche originale est modifiée 
pour en changer la portée. 

Augmentation/Réduction 
Inscrivez le montant total de l'augmentation ou de la diminution, y compris 
les taxes. 

Valeur précédente 
Inscrivez le montant total précédent, y compris les taxes. 

À 
Nom de l'entrepreneur. 

Expédiez à 
Endroit où le travail sera effectué, si celui-ci diffère du lieu d'affaires de 
l'entrepreneur. 

Date de livraison/d'achèvement  
Date d'achèvement de la tâche.

pour le ministère de la Défense nationale 
Signature du représentant du MDN auquel on a délégué le pouvoir 
d'approbation en ce qui a trait à la signature du formulaire DND 626 
(niveau d'autorité basé sur la valeur de la tâche et le signataire autorisé 
équivalent mentionné dans le MAA 1.4). Nota : la personne qui signe cette 
attache de signature confirme que les travaux respectent la portée du 
contrat, que suffisamment de fonds sont prévus au contrat pour couvrir 
cette tâche et que le budget alloué à l'unité ou pour le projet le permet. 

Services 
Define the requirement briefly (attach the SOW) and identify the cost of the 
task using the contractor's quote on the level of effort. The Task must use 
the basis of payment stipulated in the contract. If there are several basis of 
payment then list here the one(s) that will apply to the task quote (e.g. 
milestone payments; per diem rates/labour category hourly rates; travel and 
living rates; firm price/ceiling price, etc.). All the terms and conditions of the 
contract apply to this Task Authorization and cannot be ignored or amended 
for this task. Therefore it is not necessary to restate these general contract 
terms and conditions on the DND 626 Task form. 

Cost 
The cost of the Task broken out into the individual costed items in Services. 

GST/HST 
The GST/HST cost as appropriate. 

Total 
The total cost of the task. The contractor may not exceed this amount 
without the approval of DND indicated on an amended DND 626. The 
amendment value may not exceed 50% (or the percentage for amendments 
established in the contract) of the original value of the task authorization. 
The total cost of a DND 626, including all amendments, may not exceed the 
funding limit identified in the contract. 

Applicable only to PWGSC contracts 
This block only applies to those Task Authorization contracts awarded by 
PWGSC. The contract will include a specified threshold for DND sole 
approval of the DND 626 and a percentage for DND to approve 
amendments to the original DND 626. Tasks that will exceed these 
thresholds must be passed to the PWGSC Contracting Authority for review 
and signature prior to authorizing the contractor to begin work. 

Note: 
Work on the task may not commence prior to the date this form is signed by 
the DA Authority - for tasks within the DND threshold; and by both DND and 
PWGSC for those tasks over the DND threshold. 

Services 
Définissez brièvement le besoin (joignez l'ET) et établissez le coût de la 
tâche à l'aide de la soumission de l'entrepreneur selon le niveau de 
difficulté de celle-ci. Les modalités de paiement stipulées dans le contrat 
s'appliquent à la tâche. Si plusieurs d'entre elles sont prévues, énumérez 
ici celle/celles qui s'appliquera/ront à la soumission pour la tâche à 
accomplir (p.ex. acompte fondé sur les étapes franchies; taux quotidien 
ou taux horaire établi selon la catégorie de main-d' uvre; frais de 
déplacement et de séjour; prix fixe ou prix plafond; etc.). Toutes les 
modalités du contrat s'appliquent à cette autorisation de tâche et ne 
peuvent être négligées ou modifiées quant à la tâche en question. Il n'est 
donc pas nécessaire de répéter ces modalités générales afférentes au 
contrat sur le formulaire DND 626. 

Prix 
Mentionnez le coût de la tâche en le répartissant selon les frais afférents à 
chaque item mentionné dans la rubrique Services. 

TPS/TVH 
Mentionnez le montant de la TPS/TVH, s'il y lieu. 

Total 
Mentionnez le coût total de la tâche. L'entrepreneur ne peut dépasser ce 
montant sans l'approbation du MDN, formulaire DND 626 modifié à l'appui. 
Le coût de la modification ne peut pas être supérieur à 50 p. 100 du 
montant initial prévu dans l'autorisation de tâche (ou au pourcentage prévu 
dans le contrat pour les modifications). Le coût total spécifié dans le 
formulaire DND 626, y compris toutes les modifications, ne peut dépasser le 
plafond de financement mentionné dans le contrat. 

Ne s'applique qu'aux contrats de TPSGC 
Le présent paragraphe s'applique uniquement aux autorisations de tâche 
accordées par TPSGC. On inscrira dans le formulaire DND 626 un plafond 
précis qui ne pourra être approuvé que par le MDN et un pourcentage selon 
lequel le MDN pourra approuver des modifications au formulaire DND 626 
original. Les tâches dont le coût dépasse ces plafonds doivent être 
soumises à l'autorité contractante de TPSGC pour examen et signature 
avant qu'on autorise l'entrepreneur à débuter les travaux. 

Nota : 
Les travaux ne peuvent commencer avant la date de signature de ce 
formulaire par le responsable du MDN, pour les tâches dont le coût est 
inférieur au plafond établi par le MDN, et par le MDN et TPSGC pour 
les tâches dont le coût dépasse le plafond établi par le MDN. 


