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PART 1 - GENERAL INFORMATION

1.1 Security Requirements

There is no requirement associated with this requirement.

1.2 Requirement

The requirement is detailed in Annex “A”, Requirement

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

1.4 Trade Agreements

" The requirement is subject to the provisions of the, North American Free Trade Agreement
(NAFTA), and the Canadian Free Trade Agreement (CFTA) "
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PART 2 - BIDDER INSTRUCTIONS

21 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2020-05-28) Standard Instructions — Goods and Services — Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation, with the following modifications:

a) Section 02, Procurement Business Number is deleted in its entirety.
b) Section 20(2), Further Information is deleted in its entirety.
c) Section 05, Submission of Bids — Subsection 3 is deleted.

d) Subsection 2.d. of Section 05, Submission of Bids, is deleted in its entirety and replaced with the
following:

Send its bid only to the address specified in the bid solicitation.
e) Section 06, Late Bids, Is deleted in its entirety;
f) The text under Section 07, Delayed Bids, is deleted in its entirety and replaced with the following:

It is the Bidder’s responsibility to ensure that the Contracting Authority has received the entire
submission. Misrouting or other electronic delivery issues resulting in late submission of bids will
not be accepted.

g) Subsection 1 of Section 08, Transmission by Facsimile or epost, is deleted in its entirety.
2.2 Electronic Submission of Bids

Bids must be submitted only to the Department of National Defence by the date, time and place indicated
on page 1 of the bid solicitation. Bids must be received electronically as noted in subparagraph b).

Electronic Submissions: Individual e-mails exceeding five (5) megabytes, or that includes other
factors such as embedded macros and/or links, may be rejected by the DND e-mail system and/or
firewall(s) without notice to the Bidder or Contracting Authority. Larger bids may be submitted
through more than one e-mail. The Contracting Authority will confirm receipt of documents. It is the
Bidder’s responsibility to ensure that the Contracting Authority has received the entire submission.
Bidders should not assume that all documents have been received unless the Contracting Authority
confirms receipt of each document. In order to minimize the potential for technical issues, Bidders are
requested to allow sufficient time before the closing time and date to confirm receipt. Technical and
financial documents received after the closing time and date will not be accepted.

Due to the nature of the bid solicitation, bids transmitted by facsimile will not be accepted.
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2.3 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than 7 calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary” at each relevant item. Items identified as "proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

24 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory

specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

2.5 SACC Manual clause

SACC Manual clause B1000T (2014-06-26), Condition of Material - Bid
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PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

Canada requests that Bidders provide their bid in separately bound sections as follows:

Section I: Technical Bid soft copies via email
Section Il Financial Bid soft copies via email
Section Il Certifications soft copies via email
Section IV: Additional Information soft copies via emalil

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Bidders may use Attachment 1 to Part 3 to indicate their prices. If Bidders choose to use Attachment 1 to
Part 3 to indicate their prices, Bidders must include Attachment 1 to Part 3 in their financial bid.

Section I: Technical Bid

In their technical bid, Bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section I Financial Bid

Bidders must submit their financial bid as follows:

Bidders must submit firm prices, Delivered Duty Paid (DDP) at CFB Montreal Depot and CFB Edmonton
Depot Incoterms 2010, Applicable Taxes excluded. The total amount of Applicable Taxes must be shown
separately.

Bids must be submitted in Canadian dollars.

Pricing - Multi-ltem Bid Solicitation

Bidders do not have to quote a price for all items identified in the bid solicitation. However, Bidders must
quote a price for all items with identical NATO Stock Numbers in order to be evaluated. Bidders may
withdraw one or more items from their bid, after bid closing but prior to contract award, by advising, in
writing, the Contracting Authority.

3.1.1 Electronic Payment of Invoices — Bid

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete
Attachment 2 to Part 3 Electronic Payment Instruments, to identify which ones are accepted.

If Attachment 2 to Part 3 Electronic Payment Instruments is not completed, it will be considered as if
Electronic Payment Instruments are not being accepted for payment of invoices.

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.

3.1.2 Exchange Rate Fluctuation
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C3011T (2013-11-06), Exchange Rate Fluctuation
Section Il Certifications
Bidders must submit the certifications and additional information required under Part 5.
Section IV: Additional Information

Bidder must complete 6.5.3
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

Bids will be assessed in accordance with the entire requirement of the bid solicitation including the
Technical and financial evaluation criteria.

4.1.1 Technical Evaluation
Bidders must provide the Part Number in Annex A — Requirement.
4.1.2 Financial Evaluation
The price of the bid will be evaluated in Canadian dollars, Delivered Duty Paid (DDP) at CFB Montreal
Depot and CFB Edmonton Depot Incoterms 2010, Canadian customs duties and excise taxes included,
Applicable Taxes excluded.
4.2 Basis of Selection
A bid must comply with the requirements of the bid solicitation to be declared responsive. The responsive

bid with the lowest evaluated price per NATO Stock Number will be recommended for award of a
contract.
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION
Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
otherwise specified, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

51 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.1.1 Integrity Provisions — Required Documentation
In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-

policy-eng.html), the Bidder must provide the required documentation, as applicable, to be given further
consideration in the procurement process.

5.1.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the
Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for
employment equity "FCP Limited Eligibility to Bid" list available at the bottom of the page of the
Employment and Social Development Canada (ESDC) - Labour's website
(http://www.esdc.gc.ca/en/jobs/workplace/human_rights/employment _equity/federal_contractor_p
rogram.page?& ga=1.229006812.1158694905.1413548969+#afed).

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the
Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid* list at the
time of contract award.
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PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Security Requirements

6.1.1 There is no security requirement applicable to this Contract.

6.2 Requirement

The contractor must provide the items details under Annex "A" Requirement

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions

2010A (2020-05-28), General Conditions - Goods (Medium Complexity), apply to and form part of the
Contract, with the following modifications:

a. Definition of Minister is modified as follows:

"Canada", "Crown", "Her Majesty" or "the Government" means Her Majesty the Queen in right of Canada
as represented by the Minister of National Defence and any other person duly authorized to act on behalf
of that minister or, if applicable, an appropriate minister to whom the Minister of National Defence has
delegated his or her powers, duties or functions and any other person duly authorized to act on behalf of
that minister.

6.4 Term of Contract
6.4.1 Delivery Date

All the deliverables must be received on or 120 days after contract award.

6.4.2 Shipping Instructions
Goods must be consigned and delivered to the destination specified in the contract:
1. Incoterms 2010 "DDP Delivered Duty Paid" Montreal and Edmonton
2. The Contractor must deliver the goods to Canadian Forces (CF) Supply Depots by appointment
only. The Contractor or its carrier must arrange delivery appointments by contacting the Depot

Traffic Section at the appropriate location shown below. The consignee may refuse shipments
when prior arrangements have not been made.

a. 7 CF Supply Depot Lancaster Park
Edmonton, Alta
Telephone: 780-973-4011, ext. 4524
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b. 25 CF Supply Depot Montreal
Montreal, Qué.
Telephone: 1-866-935-8673 (toll free), or
514-252-2777, ext. 2363 / 4673 / 4282 E-mail: 25DAFCTrafficRDV@forces.gc.ca

6.5 Authorities
6.5.1 Contracting Authority
The Contracting Authority for the Contract is:

Name: Deborah Moldowan
Title: Procurement Officer DLP 6-3-6-2
Organization: Department of National Defence
Assistant Deputy Minister Materiel
Director General Land Equipment Program Management
Address: 101 Colonel By Drive
Ottawa ON K1A 0K2

Telephone: 819-939-0832
E-mail address: Deborah.Moldowan@forces.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.5.2 Technical Authority
The Technical Authority for the Contract is:

Name

Title
Organization
Address
Telephone
E-mail address :

The Technical Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Technical Authority, however the
Technical Authority has no authority to authorize changes to the scope of the Work. Changes to the
scope of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative

Name

Title
Organization
Address
Telephone :
E-Mail address :

Delivery follow up
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Name

Title
Organization
Address
Telephone
E-Mail address :

6.6 Payment

6.6.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid a firm price, as specified in Annex "A "Requirement for a cost of $
Customs duties are included, and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work,
unless they have been approved, in writing, by the Contracting Authority before their incorporation into
the Work.

6.6.2 Limitation of Price

SACC Manual clause C6000C (2017-08-17) Limitation of Price

6.6.3 Electronic Payment of Invoices — Contract

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

a. Direct Deposit (Domestic and International);
b. Electronic Data Interchange (EDI);

6.6.4 Multiple Payments
H1001C (2008-05-12) Multiple Payments

6.7 Invoicing Instructions

The Contractor must submit invoices in accordance with the section entitled "Invoice Submission
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

Invoices must be distributed as follows:
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.

b. One (1) copy must be forwarded to the Contracting Authority identified under the section
entitled "Authorities" of the Contract.

c. one (1) copy must be forwarded to the consignee.
6.8 Certifications

6.8.1 Compliance
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Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

6.9 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario

6.10  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement

(b) the general conditions 2010A (2020-05-28) General conditions: Goods (medium complexity)
(c) Annex "A", Requirement;

(d) the Contractor's bid dated (insert date of bid)

6.11 Defence Contract

SACC Manual clause A9006C (2012-07-16) Defence Contract

6.12 Insurance

SACC Manual clause G1005C (2016-01-28) Insurance

6.13 Packaging Requirement

The Contractor must prepare item number(s) 1 and 2 in packages of 50 folders per package for
delivery in accordance with the latest issue of the Canadian Forces Packaging Specification D-LM-
008-036/SF-000, DND Minimum Requirements for Manufacturer's Standard Pack.

SACC Manual clause D2000C (2007-11-30), Markings

SACC Manual clause D2001C (2007-11-30), Labelling

SACC Manual clause D2025C (2017-08-17), Wood Packing Materials

SACC Manual clause D6009C (2017-11-28), Shipping Instructions

SACC Manual clause D6010C (2007-11-30), Palletization

SACC Manual clause P1010C (2010-01-11), Quality Levels for Printing

SACC Manual clause P1016C (2010-01-11), Quality Levels for Binding

SACC Manual clause P1005C (2010-01-11), Packaging and Packing of Printed Products

6.14  Quality Assurance

SACC Manual clause D5545C (2019-05-30), ISO 9001:2015 - Quality Management Systems -
Requirements (Quality Assurance Code C)

6.15 Special Instruction - Samples: 10 samples (Free of charge)

*»**P EASE USE BOTH ADDRESS BELOW TO SEND ANYTHING AT FORMS MANAGEMENT.
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All inbound courier shipments to/from DND/CF facilities in the National Capital Region must be routed
through the new Courier Handling Facility, located at 2303 Stevenage Drive, Ottawa, Ontario K1G 3W1.

Address to:

DKIM / Forms

NDHQ Carling Campus

60 Moodie Dr (Bldg 2-Floor 1-A24.02)
Ottawa, On K1A 0K2

Attn: Stewart Macdonald (613-901-6394)

The Contractor will be advised by DKIM / Forms Management personnel whether the goods are approved
or not. You are to give Forms Management seven working days to approve/reject the samples. Do not
provide the sample to forms management less than 10 days before the expected delivery date.

***No overruns will be accepted. If they are sent to the depot, they will be returned to the supplier or
accepted at no cost to the Crown.

*** The Contractor must not commence or continue with production of the items and must not make any
deliveries until the Contractor has received notification from the Technical Authority (Forms Management)
that the sample(s) are acceptable. Any production of items before samples acceptance will be at the sole
risk of the Contractor.
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ANNEX"A" -REQUIREMENT

Item Description Unit of Issue Firm Quantity Destination Address Invoice Address Quality Controlled Firm Unit Price: | Extended Total Taxes
Assurance Code | Goods (CTAT Price included
(QAC) or ITAR)
NSN 7530-21-905-6727 PG 7,000 Department of National Department of National To be inserted at | To be inserted | To be inserted at
1 FOLDER,FILE Defence Defence contract award at contract contract award
MPN: DND1400-11-88 25 CFSD Montreal C.P. 4000 Succ K C NO award
NCAGE: 38437 6363 Rue Notre Dame St 25 DAFC / Magasin
Department of National E. Attn: 25 CFSD Receipts
Defence Montreal, QC H1IN 2E9 Section
Canada Montreal, QC H1IN 3R9
Canada
ATT: 25 CFSD Receipts
Section
NSN 7530-21-905-6727 PG 4,500 Department of National Department of National To be inserted at | To be inserted | To be inserted at
2 FOLDER,FILE Defence Defence contract award at contract contract award
MPN: DND1400-11-88 7 CFSD Edmonton 7 CFSD Edmonton C NO award
NCAGE: 38437 195 Avenue & 82 Street P.O. Box 10500
Department of National Edmonton, Alberta T5J 4J5 | Edmonton, Alberta T5J
Defence Canada 435
Canada
ATTN : Accounts
payable
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ATTACHMENT 1 TO PART 3 OF THE - BID SOLICITATION -PRICING SCHEDULE

Item Description Unit Firm Destination Address FIRM UNIT PRICE: Applicable taxes Proposed Delivery Date
of Quantity Delivered Duty Paid (DDP) included, Applicable
Issue taxes extra

NSN 7530-21-905-6727 PG 7,000 Department of National

1 FOLDER,FILE Defence
MPN: DND1400-11-88 25 CFSD Montreal
NCAGE: 38437 6363 Rue Notre Dame St E.
Department of National Defence Montreal, QC H1N 2E9
OR EQUIVALENT Canada
If offering an equivalent, please
specify:P/N offered:
Name of Manufacturer:
NSN 7530-21-905-6727 PG 4,500 Department of National

2 FOLDER,FILE Defence

MPN: DND1400-11-88
NCAGE: 38437

Department of National Defence
OR EQUIVALENT

If offering an equivalent, please
specify:P/N offered:

Name of Manufacturer:

7 CFSD Edmonton

195 Avenue & 82 Street
Edmonton, Alberta T5J 4J5
Canada
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ATTACHMENT 2 TO PART 3 OF THE - BID SOLICITATION -ELECTRONIC PAYMENT
INSTRUMENTS

The Bidder accepts any of the following Electronic Payment Instrument(s):

() Direct Deposit (Domestic and International);

( ) Electronic Data Interchange (EDI);
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ANNEX"B" -SPECIFICATIONS PG # 1

Matlanal Defel S - - . _ - -
."ﬁ". m,.ée nauﬁfe Printing Specifications (Forms) - Instructions dimpression (Formulaires)
Flat Seis Conbinuous Flie folder Boaok Label Enwe
I:l Simple EI Jeux En condinu E Dossker Livra I:I %u&m I:I Efiquette I:I EMEE"'?E
Tiile - Titre FOrmi mo. - Mo ou fonmautalre
TEMPORARY DOCKET - PROTECTED A DMD 1400 {11-88)
Copy submitiad - Taxte soumis Proofs - Epreuve | Wiite i85t - Examen décribure | Print quallty - Quallté ge Nmpression
o N Mo YES Mo Ofmcs
*Master & Sample Construction oo ban ool Hon B gureae [
Specifications - Instructions
sizs Wikdh dnclvging siub) a Lumphmmn;m} Eﬂ:cb-ﬂnnlct H:.uu:pu'h I I“.:I.} Face Back Backprinfing - Imprimé au verso
Format “ - E FuE
17 13 Em"lgmﬁr' Prooscs Blus I:I ;mmmmae I:I m‘me

Additicnal Information - Infoemialion suppkemenialre
*Motbe: & pdf verslon of the Master will be avallable fo the Manulacturer who has been awanded the conbract.

Widih: Fiat size 177 score and fold leng cenbrefold (loided 8-1527)
Screaning: One area screened 40% of PMS Process Blue Ink.
Nata: Manufacturar o comibins Masters as per Sample Construction suppliad.

Faper (Indicsie grade, Weght, CO/ouT) - PApIEr [INGIgUE 13 FoVCE, QUSITE Ef CoweuT]

Becycled Siock
Rolland Kraft 83 M
Mo_of holes Diamete=r C.hoC Fars
Top Sotiom Left Rigint P e ITous Dizméire C.au . Faries
Funching O ke ez U caucne [ orite
Poingonnage Location :
Perforation *
Mumbering Gl Erem Ir Stour Crash Print optional
Numérotage * Er st be Festeur Par jeux D I rims Faculatt
cr ook {Cantinuous. giue Ledt Confinuous glue ht
Fastening | gaufres Calle &n co [ auche Colle en cortinue | Deoi e
uter ‘ Parts To Parts Ta
D Gauche D Drnle Partles A Parties A
Binding Ti Bottom Left ht | Pads of Emrt'lﬁmln Blada
Reliure * O I-E'L [ Eas [ Euene Dmﬁe Blocs de rwg;?aﬁéfeenpaqmmde =
Loose shests - ahrhl:maphpa Labed as to combanta, form numiber,
Fa::l:a ﬂle:-;imm reu%samleen paquets de 50 cataloguwe number and requiaiion number.
Emi E ‘ Jeux - embaliage reh'gdssﬁenpaqmue Indlq-lm sur Fétiquetts ls combamu,
CONSNUOUS - qUantity per carion — nAUmM&rS du formulaing, 18 NUmSrs
En continu - quaniRe par caron da catalogue et e numéno de ka commanda.

Additional specificafions. forms handiing or special Instnsciions - Spéciications addionnelies, manuiention des formulaires ou Instructions spédiales
Fiorms Handing: Completed by hand

MAHNUFACTURER TO PROVIDE THE AMOUNT OF SAMPLES REGUIRED TO DKIM § FORMS MAMAGEMENT GEFORE
SHIPMENT OF THE FULL ORDER. THESE SAMPFLES WILL BE EXAMINED BEFORE SHIPMENT |5 APPROVED.

Special instructions to suppliers - Instructions spéciales aux foumisseurs

1. Reburn to Forme Management Masters Artaark Kegathes Compact disc
A gire retoumes 3 la Gesllan des formulaires 1 Criginauwe O Husirations O Epfeuves négatives O Dh;qﬁmmpact
2. Samples required 1 Pad E 10 Samples S Books 1 Rall
Echantiions demandas 1 Bloc 10 Echantlions 5 Livres 1 Rouleau
Forward to: MNational Defence Headgquarters Enviayer su - Quanier genéral de la Dafense natonale
DA § Foimns Mana%ern!ri, 1% Floor DCi § Gastion ges farmulaires, 19 Elage
NDHQ Carling (Sidg 2} QGDH{:aﬂE EdHice 2)
&0 Moodie O, B0 Prom oodle
Oitawa, oM. K1A OK2 Critaeva, DML K1A OK2
For tachnilzal Inqulnasr Authorzed Tor action by
Pour renselgnements be ues f{:mtam:erla personne responsakile Aubanss pour action par
Arlafy‘Et‘ErlarrE-H[xﬂdElanargGlE Tel no. - Ko de &l -
Stewart Macdonald 613-501-6394 Bomna Meaagmmant 2020-11-04
DHD 400 {05-2020} Cewign- Fos o © e i F - = ax
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ANNEX "B"

e et

-SPECIFICATIONS PG # 2

””””””’A

-

. . . . . . . . .
| Lo J=-n

ntionale PROTECTED - RENSEIGNEMENTS PROTEGES

TD NO.

DT N

MAIN FILE NO.
DOSSIER PRINCIFAL

BA EF_
CIRCULATION R =
T.? REEIAROUES DATE INIT. DATE INIT. DATE INIT.

TEMPORARY DOCKET
DOSSIER TEMPORAIRE

INSTRUCTIONS

1. Temporary Dockets are [ deal WITH ONE CASE ONLY.
BoSSIErs tamporaires Sont créas 3 Fegant dun SEUL CAS.

2 TDs NOT to be placed on maln flie UNLESS Recorts Management OfMce Informad le Control Form GC 97,
Me PAS placer un gossker wn_lP“ mlemamnmzsmsenlmle maelagesnmnesum
du formulaire GC 9
3. TD number togather with main fle nuembar to be on all comespondence orginat

Menbonnes e fuMmens ou dossler temporaire et e numearn de référence du msse(g‘prhupal dans towls comespondance.

4. Action should be taken 35 5000 35 Possibie In onder that main file may be kept up to date. If action cannot be taken

wiithin 5 working days, SF Docket.
Dionner SUE I pitss It pOGEIDIS, 8N de tenir le dossier pINCIDa 3 jour. S1N0n rEIS3IE dans 165 5 |OUrs CUWabIES,
acheminer et Inscrire une date e rappel.

s.TDslnn-em pasaeu B efc., In the same manner as main fles by means of form GC 57.
Utiliser 1a ode 3| rlnsslers Mmpaupwrlesmmﬂes; acheminaments, rappels, etc., des J0ssIers
temporaires, zmpuuyerlznnruane GC o

DN 5200 (11-88) TS30-21-905-6727 Concapton Dot
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ANNEX "B" -SPECIFICATIONS PG # 3
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