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Canada

Security - Sécurité
This request for a Standing Offer includes provisions for security.
Cette Demande d’offre & commandes comprend des dispositions en matiére de sécurité.

Instructions: See Herein

Instructions: Voir aux présentes

Vendor/Firm Name and Address
Raison sociale et adresse du fournisseur/de I'entrepreneur

Telephone No. - N° de téléphone
Facsimile No. - N° de télécopieur

Name and title of person authorized to sign on behalf of Vendor/Firm
(type or print)

Nom et titre de la personne autorisée a signer au nom du fournisseur/
de I'entrepreneur (taper ou écrire en caractéres d'imprimerie)
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IMPORTANT NOTICE TO BIDDERS

Security

This notice is to advise ALL interested bidders that in order to be awarded a contract which contains a
security requirement, all bidders MUST hold a valid Security Clearance granted or approved by PWGSC
Canadian Industrial Security Directorate (CISD) at the level indicated in this solicitation document.
Should the bidder not currently hold a valid Security Clearance or require the level to be upgraded,
PWGSC will sponsor the bidder. Please submit your written request with the following information to
Rachel Miller by facsimile 902-496-5016 or by e-mail to Rachel.Miller@pwgsc-tpsgc.gc.ca

- Legal Company Name

- Mailing address

- Surname and given name of contact person
- Telephone number of contact person

- Title of contact person

- Facsimile number

- E-mail address of contact person

- Procurement Business Number

- Preferred Language of correspondence

- Level of Security Required

Additional information on PWGSC security can be found on the following web site:
http://ssi-iss.tpsgc-pwgsc.gc.ca or by dialing 1-866-368-4646
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THIS DOCUMENT CONTAINS A SECURITY REQUIREMENT
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PART 1 - GENERAL INFORMATION

11 Introduction

The Request for Standing Offers (RFSO) is divided into seven parts plus attachments and annexes, as
follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Offeror Instructions: provides the instructions applicable to the clauses and conditions of
the RFSO;

Part 3 Offer Preparation Instructions: provides offerors with instructions on how to prepare their

offer to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria which must be addressed in the offer, and the basis of
selection;

Part 5 Certifications and Additional Information: includes the certifications and additional

information to be provided;

Part 6 Security, Financial and Insurance Requirements: includes specific requirements that
must be addressed by offerors; and

Part 7 7A, Standing Offer, and 7B, Resulting Contract Clauses:

7A, includes the Standing Offer containing the offer from the Offeror and the applicable
clauses and conditions;

7B, includes the clauses and conditions which will apply to any contract resulting from a
call-up made pursuant to the Standing Offer.

The Annexes include the Statement of Work, the Basis of Payment, and any other annexes
1.2 Summary

1.2.1  Public Services and Procurement Canada (PSPC) on behalf of the Department of National
Defence (DND) has a requirement for creation of a Regional Individual Standing Offer (RISO) for
the Charter of Highway Coaches on an as and when required basis. The period of this Regional
Individual Standing Offer will be from date of issuance for 3 years with 2 optional extension
periods of 1 year each. The area of delivery will be predominately within the greater Halifax area
of Nova Scotia. At times requirements may occur in other Nova Scotia locations and in other
Atlantic Provinces.

1.2.2 This RFSO allows offerors to use the epost Connect service provided by Canada Post
Corporation to transmit their offers electronically. Offerors must refer to Part 2 of the RFSO
entitled Offeror Instructions and Part 3 of the RFSO entitled Offer Preparation Instructions, for
further information on using this method.

1.3 Security Requirements

There are security requirements associated with the requirement of the Standing Offer. For additional
information, see Part 6 - Security, Financial and Insurance Requirements, and Part 7 - Standing Offer and
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Resulting Contract Clauses. For more information on personnel and organization security screening or
security clauses, offerors should refer to the Contract Security Program of Public Works and Government
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website.

1.4 Debriefings

Offerors may request a debriefing on the results of the request for standing offers process. Offerors
should make the request to the Standing Offer Authority within 15 working days of receipt of the results of
the request for standing offers process. The debriefing may be in writing, by telephone or in person.

1.5 Anticipated migration to an e-Procurement Solution (EPS)

Canada is currently developing an online EPS for faster and more convenient ordering of goods and
services. In support of the anticipated transition to this system and how it may impact any resulting
Standing Offer that is issued under this solicitation, refer to 7.15 Transition to an e-Procurement Solution
(EPS).

The Government of Canada’s press release provides additional information.

1.6 Phased Bid Compliance Process

The Phased Bid Compliance Process (PBCP) applies to this requirement.

PART 2 - OFFEROR INSTRUCTIONS
2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the Request for Standing Offers (RFSO) by number,
date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the RFSO
and accept the clauses and conditions of the Standing Offer and resulting contract(s).

The 2006 (2020-05-28) Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, are incorporated by reference into and form part of the RFSO.

Subsection 5.4 of 2006, Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, is amended as follows:

Delete: 60 days
Insert: 90 days
2.2 Submission of Offers

Offers must be submitted only to the Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit specified below by the date and time indicated on page 1 of the RFSO:

Note: For offerors choosing to submit using epost Connect the email address is:

TPSGC.RAReceptionSoumissionsNE-ARBidReceivingNS.PWGSC@tpsgc-pwgsc.gc.ca
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Note: Offers will not be accepted if emailed directly to this email address. This email address is to be
used to open an epost Connect conversation, as detailed in Standard Instruction 2006, or to send offers
through an epost Connect message if the bidder is using its own licensing agreement for epost Connect.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPS, offerors must provide
the information required below before the issuance of a standing offer. If the answer to the questions and,
as applicable the information required have not been received by the time the evaluation of offers is
completed, Canada will inform the Offeror of a time frame within which to provide the information. Failure
to comply with Canada’s request and meet the requirement within the prescribed time frame will render
the offer non-responsive.

Definitions

For the purposes of this clause, "former public servant" is any former member of a department as defined
in the Financial Administration Act R.S., 1985, c. F-11, a former member of the Canadian Armed Forces
or a former member of the Royal Canadian Mounted Police. A former public servant may be:

an individual;

an individual who has incorporated;

a partnership made of former public servants; or

a sole proprietorship or entity where the affected individual has a controlling or major interest in the entity.
"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act, 1970, c. R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Offeror a FPS in receipt of a pension? YES ( ) NO ( )

If so, the Offeror must provide the following information, for all FPS in receipt of a pension, as applicable:

name of former public servant;

date of termination of employment or retirement from the Public Service.

By providing this information, Offerors agree that the successful Offeror's status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive
Is the Offeror a FPS who received a lump sum payment pursuant to the terms of the Work Force

Adjustment Directive? YES ( ) NO ( )
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If so, the Offeror must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work force
adjustment program.

24 Enquiries - Request for Standing Offers

All enquiries must be submitted in writing to the Standing Offer Authority no later than 5 calendar days
before the Request for Standing Offers (RFSO) closing date. Enquiries received after that time may not
be answered.

Offerors should reference as accurately as possible the numbered item of the RFSO to which the enquiry
relates. Care should be taken by offerors to explain each question in sufficient detail in order to enable
Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be
clearly marked "proprietary" at each relevant item. Items identified as "proprietary” will be treated as such
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the
question(s) or may request that offerors do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all offerors. Enquiries not submitted in a form that can be
distributed to all offerors may not be answered by Canada.

2.5 Applicable Laws

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed,
and the relations between the parties determined, by the laws in force in Nova Scotia.

Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their offer, by deleting the name of the Canadian province or
territory specified and inserting the name of the Canadian province or territory of their choice. If no
change is made, it acknowledges that the applicable laws specified are acceptable to the offerors.

2.6 Bid Challenge and Recourse Mechanisms

(a) Several mechanisms are available to potential offerors to challenge aspects of the procurement
process up to and including contract award.

(b) Canada encourages offerors to first bring their concerns to the attention of the Contracting Authority.
Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms”
contains information on potential complaint bodies such as:

o  Office of the Procurement Ombudsman (OPO)
e  Canadian International Trade Tribunal (CITT)

(c) Offerors should note that there are strict deadlines for filing complaints, and the time periods vary

depending on the complaint body in question. Offerors should therefore act quickly when they want to
challenge any aspect of the procurement process.
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PART 3 - OFFER PREPARATION INSTRUCTIONS
31 Offer Preparation Instructions

e |f the Offeror chooses to submit its offer electronically, Canada requests that the Offeror submits its
offer in accordance with section 08 of the 2006 standard instructions. The epost Connect system has
a limit of 1GB per single message posted and a limit of 20GB per conversation. The offer must be
gathered per section and separated as follows:

Section I: Technical Offer
Section II: Financial Offer
Section lll: Certifications

o |f the Offeror chooses to submit its offer in hard copies, Canada requests that the Offeror provides its
offer in separately bound sections as follows:

Section I: Technical Offer 1 hard copy.
Section II: Financial Offer 1 hard copy.
Section lll: Certifications 1 hard copy.

° If the Offeror is simultaneously providing copies of its offer using multiple acceptable delivery
methods, and if there is a discrepancy between the wording of any of these copies and the electronic
copy provided through epost Connect service, the wording of the electronic copy provided through
epost Connect service will have priority over the wording of the other copies.

Prices must appear in the financial offer only. No prices must be indicated in any other section of the
offer.

Canada requests that offerors follow the format instructions described below in the preparation of hard
copy of their offer:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the RFSO.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its
objectives, Offerors should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I: Technical Offer

In their technical offer, offerors should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section II: Financial Offer

Offerors must submit their financial offer in accordance with the Annex B, Basis of Payment.
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3.1.1  Electronic Payment of Invoices - Offer

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex E:
Electronic Payment Instruments, to identify which ones are accepted.

If Annex E Electronic Payment Instruments is not completed, it will be considered as if Electronic
Payment Instruments are not being accepted for payment of invoices.

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.
3.1.2 Exchange Rate Fluctuation

C3011T (2013-11-06), Exchange Rate Fluctuation

3.1.3 Rates — Resources

Bidders must submit firm rates for all categories of resources listed in Annex B.

Section lll: Certifications

Offerors must submit the certifications and additional information required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

41 Evaluation Procedures

(a) Offers will be assessed in accordance with the entire requirement of the Request for Standing
Offers including the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the offers.
411 Phased Bid Compliance Process

4.1.1.1 (2018-07-19) General

(a) Canada is conducting the PBCP described below for this requirement.

(b) Notwithstanding any review by Canada at Phase | or Il of the PBCP, Bidders are and will remain
solely responsible for the accuracy, consistency and completeness of their Bids and Canada
does not undertake, by reason of this review, any obligations or responsibility for identifying any
or all errors or omissions in Bids or in responses by a Bidder to any communication from Canada.

THE BIDDER ACKNOWLEDGES THAT THE REVIEWS IN PHASE | AND Il OF THIS PBCP ARE
PRELIMINARY AND DO NOT PRECLUDE A FINDING IN PHASE Ill THAT THE BID IS NON-
RESPONSIVE, EVEN FOR MANDATORY REQUIREMENTS WHICH WERE SUBJECT TO REVIEW IN
PHASE | OR Il AND NOTWITHSTANDING THAT THE BID HAD BEEN FOUND RESPONSIVE IN SUCH
EARLIER PHASE. CANADA MAY DEEM A BID TO BE NON-RESPONSIVE TO A MANDATORY
REQUIREMENT AT ANY PHASE. THE BIDDER ALSO ACKNOWLEDGES THAT ITS RESPONSE TO A
NOTICE OR A COMPLIANCE ASSESSMENT REPORT (CAR) (EACH DEFINED BELOW) IN PHASE |
ORIl MAY NOT BE SUCCESSFUL IN RENDERING ITS BID RESPONSIVE TO THE MANDATORY
REQUIREMENTS THAT ARE THE SUBJECT OF THE NOTICE OR CAR, AND MAY RENDER ITS BID
NON-RESPONSIVE TO OTHER MANDATORY REQUIREMENTS.
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(c)

41.1.2

(e)

Canada may, in its discretion, request and accept at any time from a Bidder and consider as part
of the Bid, any information to correct errors or deficiencies in the Bid that are clerical or
administrative, such as, without limitation, failure to sign the Bid or any part or to checkmark a box
in a form, or other failure of format or form or failure to acknowledge; failure to provide a
procurement business number or contact information such as names, addresses and telephone
numbers; inadvertent errors in numbers or calculations that do not change the amount the Bidder
has specified as the price or of any component thereof that is subject to evaluation. This shall not
limit Canada’s right to request or accept any information after the bid solicitation closing in
circumstances where the bid solicitation expressly provides for this right. The Bidder will have the
time period specified in writing by Canada to provide the necessary documentation. Failure to
meet this deadline will result in the Bid being declared non-responsive.

The PBCP does not limit Canada’s rights under Standard Acquisition Clauses and Conditions
(SACC) 2003 (2020-05-28) Standard Instructions — Goods or Services — Competitive
Requirements nor Canada’s right to request or accept any information during the solicitation
period or after bid solicitation closing in circumstances where the bid solicitation expressly
provides for this right, or in the circumstances described in subsection (c).

Canada will send any Notice or CAR by any method Canada chooses, in its absolute discretion.
The Bidder must submit its response by the method stipulated in the Notice or CAR. Responses
are deemed to be received by Canada at the date and time they are delivered to Canada by the
method and at the address specified in the Notice or CAR. An email response permitted by the
Notice or CAR is deemed received by Canada on the date and time it is received in Canada’s
email inbox at Canada’s email address specified in the Notice or CAR. A Notice or CAR sent by
Canada to the Bidder at any address provided by the Bidder in or pursuant to the Bid is deemed
received by the Bidder on the date it is sent by Canada. Canada is not responsible for late
receipt by Canada of a response, however caused.

(2018-03-13) Phase I: Financial Bid

After the closing date and time of this bid solicitation, Canada will examine the Bid to determine
whether it includes a Financial Bid and whether any Financial Bid includes all information required
by the solicitation. Canada’s review in Phase | will be limited to identifying whether any
information that is required under the bid solicitation to be included in the Financial Bid is missing
from the Financial Bid. This review will not assess whether the Financial Bid meets any standard
or is responsive to all solicitation requirements.

Canada’s review in Phase | will be performed by officials of the Department of Public Works and
Government Services.

If Canada determines, in its absolute discretion that there is no Financial Bid or that the Financial
Bid is missing all of the information required by the bid solicitation to be included in the Financial
Bid, then the Bid will be considered non-responsive and will be given no further consideration.

For Bids other than those described in ¢), Canada will send a written notice to the Bidder
(“Notice”) identifying where the Financial Bid is missing information. A Bidder, whose Financial
Bid has been found responsive to the requirements that are reviewed at Phase |, will not receive
a Notice. Such Bidders shall not be entitled to submit any additional information in respect of their
Financial Bid.

The Bidders who have been sent a Notice shall have the time period specified in the Notice (the
“Remedy Period”) to remedy the matters identified in the Notice by providing to Canada, in
writing, additional information or clarification in response to the Notice. Responses received after
the end of the Remedy Period will not be considered by Canada, except in circumstances and on
terms expressly provided for in the Notice.
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(f)

(i)

In its response to the Notice, the Bidder will be entitled to remedy only that part of its Financial
Bid which is identified in the Notice. For instance, where the Notice states that a required line item
has been left blank, only the missing information may be added to the Financial Bid, except that,
in those instances where the addition of such information will necessarily result in a change to
other calculations previously submitted in its Financial Bid, (for example, the calculation to
determine a total price), such necessary adjustments shall be identified by the Bidder and only
these adjustments shall be made. All submitted information must comply with the requirements of
this solicitation.

Any other changes to the Financial Bid submitted by the Bidder will be considered to be new
information and will be disregarded. There will be no change permitted to any other Section of the
Bidder’s Bid. Information submitted in accordance with the requirements of this solicitation in
response to the Notice will replace, in full, only that part of the original Financial Bid as is
permitted above, and will be used for the remainder of the bid evaluation process.

Canada will determine whether the Financial Bid is responsive to the requirements reviewed at
Phase |, considering such additional information or clarification as may have been provided by
the Bidder in accordance with this Section. If the Financial Bid is not found responsive for the
requirements reviewed at Phase | to the satisfaction of Canada, then the Bid shall be considered
non-responsive and will receive no further consideration.

Only Bids found responsive to the requirements reviewed in Phase | to the satisfaction of
Canada, will receive a Phase Il review.

4.1.1.3 (2018-03-13) Phase ll: Technical Bid

(a)

(c)

Canada’s review at Phase Il will be limited to a review of the Technical Bid to identify any
instances where the Bidder has failed to meet any Eligible Mandatory Criterion. This review will
not assess whether the Technical Bid meets any standard or is responsive to all solicitation
requirements. Eligible Mandatory Criteria are all mandatory technical criteria that are identified in
this solicitation as being subject to the PBCP. Mandatory technical criteria that are not identified
in the solicitation as being subject to the PBCP, will not be evaluated until Phase lIl.

Canada will send a written notice to the Bidder (Compliance Assessment Report or “CAR”)
identifying any Eligible Mandatory Criteria that the Bid has failed to meet. A Bidder whose Bid has
been found responsive to the requirements that are reviewed at Phase Il will receive a CAR that
states that its Bid has been found responsive to the requirements reviewed at Phase Il. Such
Bidder shall not be entitled to submit any response to the CAR.

A Bidder shall have the period specified in the CAR (the “Remedy Period”) to remedy the failure
to meet any Eligible Mandatory Criterion identified in the CAR by providing to Canada in writing
additional or different information or clarification in response to the CAR. Responses received
after the end of the Remedy Period will not be considered by Canada, except in circumstances
and on terms expressly provided for in the CAR.

The Bidder’s response must address only the Eligible Mandatory Criteria listed in the CAR as not
having been achieved, and must include only such information as is necessary to achieve such
compliance. Any additional information provided by the Bidder which is not necessary to achieve
such compliance will not be considered by Canada, except that, in those instances where such a
response to the Eligible Mandatory Criteria specified in the CAR will necessarily result in a
consequential change to other parts of the Bid, the Bidder shall identify such additional changes,
provided that its response must not include any change to the Financial Bid.

The Bidder’s response to the CAR should identify in each case the Eligible Mandatory Criterion in
the CAR to which it is responding, including identifying in the corresponding section of the original
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4.2

Bid, the wording of the proposed change to that section, and the wording and location in the Bid
of any other consequential changes that necessarily result from such change. In respect of any
such consequential change, the Bidder must include a rationale explaining why such
consequential change is a necessary result of the change proposed to meet the Eligible
Mandatory Criterion. It is not up to Canada to revise the Bidder’s Bid, and failure of the Bidder to
do so in accordance with this subparagraph is at the Bidder’s own risk. All submitted information
must comply with the requirements of this solicitation.

Any changes to the Bid submitted by the Bidder other than as permitted in this solicitation, will be
considered to be new information and will be disregarded. Information submitted in accordance
with the requirements of this solicitation in response to the CAR will replace, in full, only that part
of the original Bid as is permitted in this Section.

Additional or different information submitted during Phase Il permitted by this section will be
considered as included in the Bid, but will be considered by Canada in the evaluation of the Bid at
Phase Il only for the purpose of determining whether the Bid meets the Eligible Mandatory
Criteria. It will not be used at any Phase of the evaluation to increase any score that the original
Bid would achieve without the benefit of such additional or different information. For instance, an
Eligible Mandatory Criterion that requires a mandatory minimum number of points to achieve
compliance will be assessed at Phase Il to determine whether such mandatory minimum score
would be achieved with such additional or different information submitted by the Bidder in
response to the CAR. If so, the Bid will be considered responsive in respect of such Eligible
Mandatory Criterion, and the additional or different information submitted by the Bidder shall bind
the Bidder as part of its Bid, but the Bidder’s original score, which was less than the mandatory
minimum for such Eligible Mandatory Criterion, will not change, and it will be that original score
that is used to calculate any score for the Bid

Canada will determine whether the Bid is responsive for the requirements reviewed at Phase II,
considering such additional or different information or clarification as may have been provided by
the Bidder in accordance with this Section. If the Bid is not found responsive for the requirements
reviewed at Phase |l to the satisfaction of Canada, then the Bid shall be considered non-
responsive and will receive no further consideration.

Only Bids found responsive to the requirements reviewed in Phase Il to the satisfaction of
Canada, will receive a Phase Il evaluation.

(2018-03-13) Phase lll: Final Evaluation of the Bid
In Phase Ill, Canada will complete the evaluation of all Bids found responsive to the requirements
reviewed at Phase Il. Bids will be assessed in accordance with the entire requirement of the bid

solicitation including the technical and financial evaluation criteria.

A Bid is non-responsive and will receive no further consideration if it does not meet all mandatory
evaluation criteria of the solicitation.

Basis of Selection

An offer must comply with the requirements of the Request for Standing Offers to be declared responsive.
The responsive offer with the lowest evaluated price will be recommended for issuance of a standing

offer.

PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Offerors must provide the required certifications and additional information to be issued a standing offer.
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The certifications provided by offerors to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare an offer non-responsive, will have the right to set-aside a
standing offer, or will declare a contractor in default if any certification made by the Offeror is found to be
untrue whether made knowingly or unknowingly during the offer evaluation period, during the Standing
Offer period, or during the contract period.

The Standing Offer Authority will have the right to ask for additional information to verify the Offeror’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Standing Offer Authority will render the offer non-responsive, result in the setting aside of the Standing
Offer or constitute a default under the Contract.

5.1 Certifications Required with the Offer

Offerors must submit the following duly completed certifications as part of their offer.
5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all offerors must provide with their
offer, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://www.tpsgc-pwgsc.gc.calci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.2 Precedent to the Issuance of a Standing Offer and Additional Information

The certifications and additional information listed below should be submitted with the offer, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Standing Offer Authority will inform the Offeror of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the offer non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.calci-
if/politique-policy-eng.html), the Offeror must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Standing Offer Certification

By submitting an offer, the Offeror certifies that the Offeror, and any of the Offeror's members if the
Offeror is a Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity
"FCP Limited Eligibility to Bid" list ) available at the bottom of the page of the Employment and Social
Development Canada-Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.htmi#s4).

Canada will have the right to declare an offer non-responsive, or to set-aside a Standing Offer, if the
Offeror, or any member of the Offeror if the Offeror is a Joint Venture, appears on the “FCP Limited
Eligibility to Bid” list at the time of issuing of a Standing Offer or during the period of the Standing Offer.
5.2.3 Additional Certifications Precedent to Issuance of a Standing Offer

5.2.3.1 Canadian Content Certification

This procurement is limited to Canadian services.
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5.2.3.11 SACC Manual clause A3050T (2020-07-01) Canadian Content Definition

The Offeror certifies that:
the service offered is a Canadian service as defined in paragraph 2 of clause A3050T.

YES () No ()

Part 6 - SECURITY, FINANCIAL AND INSURANCE REQUIREMENTS

6.1 Security Requirements
1. Before issuance of a standing offer, the following conditions must be met:
(a) the Offeror must hold a valid organization security clearance as indicated in Part 7A -

Standing Offer;

(b) the Offeror's proposed individuals requiring access to classified or protected information,
assets or sensitive work sites must meet the security requirements as indicated in Part
7A - Standing Offer;

(c) the Offeror must provide the name of all individuals who will require access to classified
or protected information, assets or sensitive work sites;

2. Offerors are reminded to obtain the required security clearance promptly. Any delay in the
issuance of a standing offer to allow the successful Offeror to obtain the required clearance will
be at the entire discretion of the Standing Offer Authority.

3. For additional information on security requirements, offerors should refer to the Contract Security
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website.

6.2 Insurance Requirements

The Offeror must provide a letter from an insurance broker or an insurance company licensed to operate
in Canada stating that the Offeror, if issued a standing offer as a result of the request for standing offer,
can be insured in accordance with the Insurance Requirements specified in Annex D.

If the information is not provided in the offer, the Standing Offer Authority will so inform the Offeror and
provide the Offeror with a time frame within which to meet the requirement. Failure to comply with the

request of the Standing Offer Authority and meet the requirement within that time period will render the
offer non-responsive.

PART 7 - STANDING OFFER AND RESULTING CONTRACT CLAUSES

A. STANDING OFFER

71 Offer

7.1.1  The Offeror offers to perform the Work in accordance with the Statement of Work at Annex A.
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7.2 Security Requirements

7.21 The following security requirements (SRCL and related clauses provided by the Contract Security
Program) apply and form part of the Standing Offer.

7.2.1.1 Security requirement for Canadian supplier:

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer,
hold a valid Designated Organization Screening (DOS), issued by the Contract Security
Program (CSP), Public Works and Government Services Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to sensitive site(s) must EACH hold a valid
RELIABILITY STATUS, granted or approved by the CSP, PWGSC.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of the CSP, PWGSC.

4. The Contractor/Offeror must comply with the provisions of the:
a) Security Requirements Check List and security guide (if applicable), attached at Annex C;
b) Industrial Security Manual (Latest Edition).
7.3 Standard Clauses and Conditions
All clauses and conditions identified in the Standing Offer and resulting contract(s) by number, date and
title are set out in the Standard Acquisition Clauses and Conditions Manual

(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

7.3.1 General Conditions

2005 (2017-06-21) General Conditions - Standing Offers - Goods or Services, apply to and form part of
the Standing Offer.

7.3.2 Standing Offers Reporting

The Offeror must compile and maintain records on its provision of goods and services to Canada under
contracts resulting from the Standing Offer. This data must include all purchases done by Canada,
including those acquired and paid for by Canada acquisition cards.

The Offeror must provide this data in accordance with the reporting requirements detailed in Annex E
entitled “Quarterly Reports”. If some data is not available, the reason must be indicated in the report. If no
goods or services is provided during a given period, the Offeror must provide a "nil" report.

The data must be submitted on a quarterly basis to the Standing Offer Authority.
The quarterly reporting periods are defined as follows:

first quarter: April 1 to June 30

second quarter: July 1 to September 30

third quarter: October 1 to December 31
fourth quarter: January 1 to March 31
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The data must be submitted to the Standing Offer Authority no later than 15 calendar days after the end
of the reporting period.

7.4 Term of Standing Offer

7.41 Period of the Standing Offer
The period for making call-ups against the Standing Offer is for 3 years from date of issuance.
7.4.2 Extension of Standing Offer

If the Standing Offer is authorized for use beyond the initial period, the Offeror offers to extend its offer for
2 additional periods of 1 year each under the same conditions and at the rates or prices specified in the
Standing Offer, or at the rates or prices calculated in accordance with the formula specified in the
Standing Offer.

The Offeror will be advised of the decision to authorize the use of the Standing Offer for an extended
period by the Standing Offer Authority before the expiry date of the Standing Offer. A revision to the
Standing Offer will be issued by the Standing Offer Authority.

7.4.3 Delivery Points

Delivery of the requirement will be made to delivery point(s) specified at Annex A of the Standing Offer.
7.5 Authorities

7.5.1 Standing Offer Authority

The Standing Offer Authority is:

Name: Rachel Miller

Title: Supply Officer

Public Works and Government Services Canada

Acquisitions Branch

Address: 1713 Bedford Row, Halifax, Nova Scotia B3J 3C9

Telephone: 782-640-2710

E-mail address: Rachel.Miller@pwgsc.tpsgc.gc.ca

The Standing Offer Authority is responsible for the establishment of the Standing Offer, its administration
and its revision, if applicable. Upon the making of a call-up, as Contracting Authority, he is responsible for
any contractual issues relating to individual call-ups made against the Standing Offer by any ldentified
User.

7.5.2 Project Authority (Provided at Award)

The Project Authority for the Standing Offer is identified in the call-up against the Standing Offer.

The Project Authority is the representative of the department or agency for whom the Work will be carried
out pursuant to a call-up against the Standing Offer and is responsible for all the technical content of the
Work under the resulting Contract.

7.5.3 Offeror's Representative (To be completed by Offeror)

Name:
Title:
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Organization:
Address:

Telephone:
Facsimile: o
E-mail address:

7.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2019-01 of the Treasury Board Secretariat of Canada.

7.7 Identified Users

The Identified User authorized to make call-ups against the Standing Offer is: Authorized DND personnel
within the CFB Halifax Transport Electrical Mechanical Engineers (TEME) unit and Maritime Forces
Atlantic (MARLANT) contracting authorities employed within a centralized contracting cell.

7.8 Call-up Instrument

The Work will be authorized or confirmed by the Identified User(s) using the duly completed forms or their
equivalents as identified in paragraphs 2 and 3 below, or by using Canada acquisition cards (Visa or
MasterCard) for low dollar value requirements.

1. Call-ups must be made by Identified Users' authorized representatives under the Standing Offer and
must be for goods or services or combination of goods and services included in the Standing Offer at
the prices and in accordance with the terms and conditions specified in the Standing Offer.

2. Any of the following forms could be used which are available through PWGSC Forms Catalogue
website:
e PWGSC-TPSGC 942 Call-up Against a Standing Offer
e PWGSC-TPGSC 942-2 Call-up Against a Standing Offer - Multiple Delivery
e PWGSC-TPSGC 944  Call-up Against Multiple Standing Offers (English version)
e PWGSC-TPSGC 945 Commande subséquente a plusieurs offres a commandes (French
version)

or

3. An equivalent form or electronic call-up document which contains at a minimum the following
information:
e standing offer number;
statement that incorporates the terms and conditions of the Standing Offer;
description and unit price for each line item;
total value of the call-up;
point of delivery;
confirmation that funds are available under section 32 of the Financial Administration Act;
confirmation that the user is an Identified User under the Standing Offer with authority to enter
into a contract.

or

4. For urgent after-hours requirements only, the call-up authority may issue a call-up via telephone with
follow-on paperwork issued within 24hours.
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7.9 Limitation of Call-ups

Individual call-ups against the Standing Offer must not exceed $ (completed at award) (Applicable
Taxes included).

7.10 Financial Limitation

The total cost to Canada resulting from call ups against the Standing Offer must not exceed the sum of
$(completed at award (HSTI) unless otherwise authorized in writing by the Standing Offer Authority. The
Offeror must not perform any work or services or supply any articles in response to call ups which would

cause the total cost to Canada to exceed the said sum, unless an increase is so authorized.

The Offeror must notify the Standing Offer Authority as to the adequacy of this sum when 75 percent of
this amount has been committed, or 4 months before the expiry date of the Standing Offer, whichever
comes first. However, if at any time, the Offeror considers that the said sum may be exceeded, the
Offeror must promptly notify the Standing Offer Authority.

7.11  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

a) the call up against the Standing Offer, including any annexes;
b) the articles of the Standing Offer;
c) the general conditions 2005 (2017-06-21), General Conditions - Standing Offers - Goods or

Services
d) Annex A, Statement of Work;
e) Annex B, Basis of Payment;
f) Annex C, Security Requirements Check List;
g) Annex D, Insurance Requirements;

h) the Offeror's offer dated

712  Certifications and Additional Information

7.12.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Offeror with
its offer or precedent to issuance of the Standing Offer (SO), and the ongoing cooperation in providing
additional information are conditions of issuance of the SO and failure to comply will constitute the Offeror
in default. Certifications are subject to verification by Canada during the entire period of the SO and of
any resulting contract that would continue beyond the period of the SO.

7.12.2 SACC Manual Clauses

SACC Manual clause M3060C (2008-05-12), Canadian Content Certification

713  Applicable Laws

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed,
and the relations between the parties determined, by the laws in force in Nova Scotia.
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7.14  Transition to an e-Procurement Solution (EPS)

During the period of the Standing Offer, Canada may transition to an EPS for more efficient processing
and management of individual call-ups for any or all of the SO’s applicable goods and services. Canada
reserves the right, at its sole discretion, to make the use of the new e-procurement solution mandatory.
Canada agrees to provide the Offeror with at least a three-month notice to allow for any measures
necessary for the integration of the Offer into the EPS. The notice will include a detailed information
package indicating the requirements, as well as any applicable guidance and support.

If the Offeror chooses not to offer their goods or services through the e-procurement solution, the
Standing Offer may be set aside by Canada.

B. RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from a call-up
against the Standing Offer.

71 Statement of Work
The Contractor must perform the Work described in the call-up against the Standing Offer.

7.2 Standard Clauses and Conditions

7.21 General Conditions

2010C (2020-05-28), General Conditions - Services (Medium Complexity) apply to and form part of the
Contract.

Section 13 Interest on Overdue Accounts, of 2010C (2020-05-28), General Conditions - Services
(Medium Complexity) will not apply to payments made by credit cards.

7.3 Term of Contract

7.3.1  Period of the Contract

The Work is to be performed during the period specified in the call-up against the Standing Offer.

7.4 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be

reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2019-01 of the Treasury Board Secretariat of Canada.

7.5 Payment

7.5.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid firm unit prices as specified in Annex B, Basis of Payment. Customs duties are

included and Applicable Taxes are extra.

Travel and Living Expenses
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The Contractor will be reimbursed for the authorized travel and living expenses reasonably and properly
incurred in the performance of the Work, at cost, without any allowance for overhead or profit, in
accordance with the meal and private vehicle allowances specified in Appendices B, C and D of the
National Joint Council Travel Directive, and with the other provisions of the directive referring to
"travellers", rather than those referring to "employees". Canada will not pay the Contractor any incidental
expense allowance for authorized travel. All travel must have the prior authorization of the Project
Authority. All payments are subject to government audit.

Other Direct Expenses

The Contractor will be reimbursed for the direct expenses indicated in Annex B that are reasonably and
properly incurred in the performance of the Work. These expenses will be paid at actual cost without
mark-up, upon submission of an itemized statement supported by receipt vouchers.

Option to Extend the Contract

During the extended period of the Contract, the Contractor will be paid firm unit prices as specified in
Annex B, Basis of Payment to perform all the Work in relation to the contract extension.

7.5.2 Limitation of Price

SACC Manual clause C6000C (2017-08-17), Limitation of Price

7.5.3 Single Payment

SACC Manual clause H1000C (2008-05-12), Single Payment

7.5.4 Electronic Payment of Invoices — Call-up

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

VISA Acquisition Card;
MasterCard Acquisition Card;

()
()
() Direct Deposit (Domestic and International);
( ) Electronic Data Interchange (EDI);

()

Wire Transfer (International Only);

7.6 Invoicing Instructions

The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed.

Each invoice must be supported by:

a copy of time sheets to support the time claimed;

a copy of the invoices, receipts, vouchers for all direct expenses, and all travel and living expenses;

a copy of the monthly progress report.

Invoices must be distributed as follows:

The original and one (1) copy must be forwarded to the following address for certification and payment.

CFB Halifax
Base Logistics
ATTN: TEME DIV
Advance booking
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PO BOX 99000. Station Forces
Halifax, NS B3K 5X5

7.7 Insurance — Specific Requirements

The Contractor must comply with the insurance requirements specified in Annex D. The Contractor must
maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance
requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional insurance
coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10)

days after the date of award of the Contract, a Certificate of Insurance evidencing the insurance coverage
and confirming that the insurance policy complying with the requirements is in force. For Canadian-based
Contractors, coverage must be placed with an Insurer licensed to carry out business in Canada, however,
for Foreign-based Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less
than “A-". The Contractor must, if requested by the Contracting Authority, forward to Canada a certified
true copy of all applicable insurance policies.

7.8 Dispute Resolution

(@) The parties agree to maintain open and honest communication about the Work throughout and after
the performance of the contract.

(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and
promptly notify the other party or parties and attempt to resolve problems or differences that may
arise.

(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to
consult a neutral third party offering alternative dispute resolution services to attempt to address
the dispute.

(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website
under the heading “Dispute Resolution”.

7.9 SACC Manual Clauses

A9062C (2011-05-16), Canadian Forces Site Regulations
C0705C (2010-01-11), Discretionary Audit
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ANNEX A: STATEMENT OF WORK

1.0 SCOPE

11 Objective

To establish a Regional Individual Standing (RISO) Offer for the charter of Highway Coach Buses and
other bus rental related services. For an “as and when requested” basis for use of the Department of
National Defence (DND), Canadian Forces Base (CFB) Halifax.

1.2 Background

CFB Halifax requires a RISO for the charter of Highway Coach Buses and other bus related services to
transport both government and non-government personnel. Such as Regular and Reserve Canadian
Armed Force members, civilians, cadets and special visitors to conduct operational requirements.
Servicing primarily the Halifax Regional Municipality geographical area. At times, other locations within
Nova Scotia and out of province will be required.

2.0 REFERENCE DOCUMENTS

2.1 It is the responsibility of the Offeror to procure/obtain all necessary documents such as; Maps,
Licenses, Permits, Manufacturers Specification Guides, Data Sheets, Repair Manuals or any other items
required to conduct any work identified within the Contractual document(s), or 942 Call Up.

2.2 Insurance Requirements (Annex D)

3.0 REQUIREMENTS

3.1 Types of Vehicles Required for Charter Services

3.1.1  A1. Highway Motor Coach, 55-56 Passengers, with lavatory and air conditioning.

3.1.1.1 Baggage Compartment (for A1)
e 3 full-width, under floor compartments located between front and rear axles.
e Opening to be provided to each compartment on both sides of coach.
o Compartment doors to be fully sealed, pantograph, vertical lift type and to have flush mounted
breakaway type latch handle with provision for padlock.
e Compartments are to illuminate automatically when doors are opened.

3.1.2 A2. Mini Coach, 20-28 passengers

3.1.3 All Coaches must have reading lights for each passenger position that can be controlled
individually and are pre-focused for each position.

3.1.4 All Charters include driver and fuel.

3.2 Equivalent Vehicles

If no vehicles are available from the category requested, equivalent vehicles will be considered and
assessed by DND with regards to their ability to perform the required function at no additional cost.
Canada has the right to accept or reject any substitute vehicles at the Project Authority’s discretion. The
Contractor may not substitute vehicles requested by DND without the express consent of the Project
Authority.

3.3 Tasks
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3.3.1 The Offeror must provide Charter services of Highway Coaches listed in 3.1 and other related
services, including providing all associated operator(s), permits, licenses and fuel.

3.3.2 The Offeror must accommodate both short term as well as long-term Charters.

3.3.3 The Offeror must accommodate emergency requirements, 24 hours a day, including weekends
and Holidays. Accepting these requests from a DND representative by phone, facsimile or email.

3.3.4 The Offeror will be responsible for all fuel, mechanical repairs, maintenance, oil changes, Tire
rotations, replacement of tires, brakes, replacement of broken windshield(s), gaskets etc; and warranties
servicing all chartered Highway Coach/Mini Coaches. DND shall incur no cost where a Highway
Coach/Mini Coach fails to operate, a replacement Highway Coach/Mini Coach shall be provided by the
Offeror

3.3.5 The Offeror must ensure all Highway Coach/Mini Coaches supplied meet the provisions of the
Motor Vehicle Safety Act of Canada, The Nova Scotia Traffic Safety Act, The Nova Scotia Use of
Highways and Rules of the Road regulations and/or any applicable Provincial and Federal Safety
Standards, including registration, insurance, licenses and permits.

3.3.6 The Offeror’s Operator(s)/labourer(s)/approved sub-contractors must be fully qualified to operate
and assist with the equipment assigned to said Operator(s)/Labourer(s) throughout the project including
all requirements, in accordance with Provincial or Federal standards, including applicable Safety
standards, licensing, qualifications or permits.

3.3.7 If a Highway Coach/Mini Coach becomes disabled during a scheduled Charter service period.
The Offeror must supply a working Highway Coach/Mini Coach immediately, completing the agreed upon
and outlined contractual obligation, at no additional cost to DND. The Offeror is responsible for all delivery
and travel expenses, if applicable, when providing a replacement charter.

3.3.8 The Offeror will be responsible for and must pay all parking, photo radar, or speeding tickets,
including any traffic/vehicle infractions.

3.3.9 The Offeror must ensure any Highway Coach/Mini Coach provided for any resulting Charter
Contract is thoroughly cleaned. DND reserves the right to refuse any vehicle that is determined unfit, or
not properly cleaned. Once notified the Offeror must immediately;

a) Clean said vehicle to the acceptance of the DND Project Authority.
b) Replace said vehicle with one deemed acceptable by the DND Project Authority.

3.3.10 The Offeror must provide Charter services of Highway Coach/Mini Coaches to and within the
Halifax Regional Municipality. Also providing the services to any location in Nova Scotia, or Atlantic
Canada if requested.

3.3.11 The Offeror must confirm receipt of Request(s) and the availability of Highway Coach/Mini Coach
and operator(s) to complete the request. After confirmation, the Offeror must submit a confirmation
number to the DND requesting authority.

3.3.12 The Offeror must ensure all Highway Coach/Mini Coaches have two (2) way radios or functioning
telephones.

3.4 Deliverables and Acceptance Criteria

3.4.1 Capacity
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3.4.1.1 The Offeror must have sufficient vehicles in their fleet to be capable of transporting/chartering via
Highway Coach/Mini Coach up to Three Hundred Twenty Eight (328) passengers, including personal
baggage, within Eight (8) hours’ notice.

3.4.1.2 The Offeror must be capable of transporting/chartering via Highway Coach/Mini Coach up to One
Hundred Twenty Three (123) passengers, including personal baggage within the Time Frames prescribed
in section 3.5 Timeframe and Delivery Dates.

3.4.2 The Offeror must obtain and maintain all registration, permits, licenses, and certificates of
approval required for the work to be performed under any applicable federal, provincial, or municipal
legislation. The Offeror shall be responsible for any charges imposed by such legislation or regulations.
Upon request, the vendor shall provide a copy of any such permit, registration, license, or certificate.
3.4.3 The Contractor must provide, in writing to DND Point of Contacts:

The emergency contact information of two members for emergency after hours or repair requests

Emergency Contact Information™:

a. Employee name;
b. Phone number;
c. Cell phone number.

*NOTE This information must be kept current, accurate and the above mentioned parties must be
informed once any amendment or change in information is made

3.44 The Offeror must meet or exceed the Insurance requirements outlined in Annex D (Insurance
Requirements). Insurance Confirmation/Documents MUST be provided, proving adherence to the
mandatory insurance requirements.

3.4.5 The Offeror must ensure secondary back-up vehicles are available for all Highway Coach/Mini
Coaches.

3.5 Constraints

3.5.1  The Offeror agrees to follow procedures as laid out by Formation Security upon entering the
confines of any military base. Further to this, all vehicles owned or operated by the vendor may be subject
to a search at any time, in accordance with standing regulations. Contractor personnel must have valid
government issued photo identification on their person at all times. During heightened security events
access to secure bases may be delayed or denied, or if entry is permitted an escort will be required at all
times while on base as well as when in any of the establishments and ships.

3.5.2 The Offeror must ensure that personnel comply with the policy of the Government of Canada,
which prohibits smoking on any government premises, except for designated smoking areas

3.5.3 The Operators/Drivers of any bus, are to refrain from operating cellular telephones while the
vehicle is in motion on the Department of National Defence property.

3.5.4 The Highway Coach/Mini Coaches must be in good mechanical condition, must be clean and free
of body damage, minor dents and scratches resulting from normal road use excluded. This will be at the
discretion of the DND Project Authority and approved prior to acceptance.
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Final inspection will rest solely with Technical Authority section of Transport Electrical
Mechanical Engineers (TEME) at the start of the rental/Charter period for serviceability. The
Offeror shall make right at no cost to the crown if Charter Bus fails said inspection.

DND holds the right, and may inspect the Highway Coach/Mini Coach for acceptable condition
at any time during the term of the Standing Offer

3.6 Client Support

3.6.1  The Client shall initiate a Charter/Work Request by Telephone, Facsimile or email. Specific
service locations shall be indicated on the call-up document as each individual call-up is made. The
request must be confirmed in writing on a PWGSC 942 Call Up against a Standing Offer or applicable
call-up document upon follow-up.

The following information will be provided within the request by the client;

a) Requirement Priority Classification (i.e. Routine, Urgent).

b) Service Location, including exact Pick up/Drop location

c) Detailed Scope and background of the request, this will include the Highway Coach/Mini Coach
required, number of passengers as well timings/Pick Up/Drop Off Location.

d) ldentify the DND Site Service Authority, including all applicable contact information

3.6.2 The Procurement Division will monitor the Vendor’s performance. Performance factors will
include, but not limited to:

Ability to provide required quality;

Ability to provide items and quantity ordered;

Ability to deliver within required time frame;

At any time, if the performance is not satisfactory, documentation will be forwarded to Public
Services and Procurement Canada, which may result in the standing offer being set aside

o 0O T
S —

3.6.3 If no Highway Coach/Mini Coaches are available from the category requested, equivalent
vehicles will be considered (as per 3.2) and assessed by the DND Project Authority. DND has the right to
accept or reject any substitute at the DND Project Authorities discretion. The Offeror may not substitute
Highway Coach/Mini Coaches without the expressed consent of the DND Project Authority.

3.6.4 Highway tolls, bridge tolls and parking fees are chargeable to DND at cost. Receipts to
substantiate all expenses must be submitted, and marked separately on invoices to the DND Project
Authority.

3.7 Response Requirements

3.7.1  The Offeror must confirm receipt of Request(s) and the availability of Highway Coach/Mini Coach
and operator(s) to complete the request within 8 working hours for Routine or Urgent Requirements and 2
hours for Emergency Flagged Requirements, of receipt of the request.

3.7.2 The Offeror must provide the services outlined in the prescribed times associated with the priority
of the request as per the following:

a) Routine Requirement (48 Hours)

All required Charter of Highway Coach/Mini Coaches including all associated operator(s) and equipment
must be able to be completed or rendered within 48 Hours upon receipt of a request; this may include a
Call-up against a Standing Offer document. Requests may also be made by other means such as
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telephone, acquisition card, or facsimile transceiver, but must be confirmed in writing on a PWGSC 942
Call up Against a Standing Offer or applicable call-up document upon follow-up.

b) Urgent Requirement (24 Hours)

All required Charter of Highway Coach/Mini Coaches including all associated operator(s) and equipment
must be able to be completed or rendered within 24 Hours upon receipt of a request; this may include a
Call-up against a Standing Offer. Requests may also be made by other means such as telephone,
acquisition card, or facsimile transceiver, but must be confirmed in writing on a PWGSC 942 Call Up
against a Standing Offer or applicable call-up document upon follow-up.

c) Emergency Requirement* (2 Hours)

All required Charter of Highway Coach/Mini Coaches including all associated operator(s) and equipment
must be able to be completed or rendered within 2 Hours upon receipt of a request; this may include a
Call-up against a Standing Offer. Requests may also be made by other means such as telephone,
acquisition card, or facsimile transceiver, but must be confirmed in writing on a PWGSC 942 Call Up
against a Standing Offer or applicable call-up document upon follow-up.

FAILURE TO MEET THE PRESCRIBED TIMES SHALL BE SUBJECT TO CANCELLATION BY THE
DND PROJECT AUTHORITY WITHOUT A CANCELLATION CHARGE BEING APPLIED.

3.7.3 The Offeror must have a Local Service Representative who will be available twenty-four
hours a day including Holidays to perform emergency requests. This may be necessary due to
Deployments, or other operational critical timelines.

3.7.4 The following hours of work shall be observed by the Offeror. Outside of regular working
hours DND will contact the 24 hour contact specified in 3.4.3.

Hours of Work

Regular working hours:
0700-1600 hours Monday-Friday

Outside regular working hours:
1600-0700 Monday-Friday

Outside regular working hours:
Saturday, Sunday, Statutory or Provincial Holidays observed in
the province of Nova Scotia

End of Statement of Work
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ANNEX B: BASIS OF PAYMENT

Rates

All prices are in Canadian dollars, firm, and inclusive of driver, fuel, maintenance, wear and tear,
warranties and any other associated/related operational charges to Highway Coach Charter services.
Prices are including Canadian customs, duties and excise taxes. HST is not included in pricing and must
be shown separately on invoices.

Indeterminate Costs

Highway tolls, bridge tolls, and parking fees are chargeable to DND at cost. Receipts to substantiate all
expenses must be submitted with invoices to the Project Authority.

Travel and Living Expenses — National Joint Council Travel Directive (if applicable)

The Offeror will be reimbursed, if authorized travel and living expenses are reasonably and properly
incurred in the performance of work. Without allowance for profit and/or administrative overhead, in
accordance with the meal expenses provided in Appendices B,C and D of the National Joint Council
Travel Directive and with provisions of the directive to “travelers” and not “employees”.

All travel must have prior authorization of the Project Authority and all payments are subject to
Government audit.

Evaluation Table

The price of the bid will be evaluated in Canadian dollars.

The evaluation table and the price structure contained therein will be used for evaluation purposes only.

*All usage values provided are estimates used only to evaluate the Offerors bid and do not represent any
obligation by Canada.

These tables incorporate all applicable charges and pricing options and will be used to evaluate all
submission of bids.

The Offeror must complete the chart in its entirety to be found compliant.
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Evaluation Table

Description | Unit Unit Price Unit Price | *Estimated | Extended
of Total — Usage (b) Amount
Issue | SO Period Option | Option | Combined (axb)
Year1 | Year 2 Year 3 | Year1 Year2 | Price of all
Five Years
(a)
Highway Coach Style A1 — Highway Cruiser, 55/56 passengers, with lavatory, including driver and fuel
1 Live Per 10,000 km | $
Mileage km
2 | Deadhead Per 10,000 km | $
Mileage km
3 | Minimum Per 200 trips $
Daily trip
Charge
4 | Overtime Per 100 hours | $
Rate Per hour
Hour
5 | Cancellation | Per 50 trips $
charge trip
6 | Waiting Per 50 hours $
Time hour
Subtotal A | $
Coach Style A2 — Mini Coach, 20-28 passengers, including driver and fuel
7 | Live Per 10,000 km | $
Mileage km
8 | Deadhead Per 10,000 km | $
Mileage km
9 | Minimum Per 200 trips $
Daily trip
Charge
10 | Overtime Per 100 hours | $
Rate Per hour
Hour
11 | Cancellation | Per 50 trips $
charge trip
12 | Waiting Per 50 hours $
Time hour
Subtotal B | ®
Daily Rate for the Provision of an Extra Driver
13 | Extra Driver | Per 50 Days $
Day
TOTAL BID (Subtotal A + Subtotal B + Extended Amount from Line Item 13) | $
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Definitions

i) Charter

The supply of a Highway Coach/Mini Coach with driver to be provided by the Offeror. Charges for
charters are either charged per kilometer or a minimum daily charge, whichever is greater, plus OT Rate
(If applicable)

ii) Cancellation Charge

This charge is to be paid by DND if the bus reports to the DND Project Authority, following DND’s request,
but is not required upon arrival. Or if the charter request is cancelled without providing sufficient notice. It
is the responsibility of the DND Project Authority, to advise the Offeror of any cancellation at least 12
HOURS in advance of the stated pick-up time. Persons calling to cancel reservations must identify

themselves, obtain the agent’s name and cancellation confirmation number. If the Charter service has not
been cancelled at least 12 HOURS in advance of the stated pick up time, the cancellation charge will

apply.

iii) Minimum Daily Charge

The minimum daily charge submitted by the Offeror will apply to any charter where this amount exceeds
the total amount of the price per kilometer rate (Live and deadhead km rates multiplied by number of KM
traveled) including Over Time rates if applicable.

iv) Live Kilometers

Charges levied for chartered kilometers with passengers.

v) Deadhead Kilometers

Charges levied for chartered kilometers without passengers. For travel to pick-up point, Deadhead rates
will apply from either the original DND departure Site or the Offerors location, whichever is closer to the
pick-up point. Deadhead rates will apply from final passenger drop off location to the Offerors Highway
coach holding location.

vi) Overtime Rate (OT)

The overtime rate will apply to Charters outlined below;

Drivers on duty time, over 10 hours a day, will qualify for OT rates, rounded to the nearest 15 minute
interval.

vii) Extra Driver:

An additional qualified and licensed driver, if the trip cannot be completed within commercial regulations
and the Contractor has to supply an additional driver to meet the requirement of the trip.

viii) Waiting Time

Waiting time will be included as part of the equation in the calculation cost of trip Pricing per KM (e.g.
Waiting Time price + KM travelled + OT Rate if applicable) vs Minimum Daily Rate.

End of Basis of Payment
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ANNEX C: SECURITY REQUIREMENTS CHECK LIST

I * Government  Gouvernement Contract Number / Numéro du contrat
of Canada du Canada WO0100-21J010

Security Classification fﬁlfssiﬁcation de sécurité

SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS

PART A - CONTRACT INFORMATION / PARTIE A - INFORMATION CONTRACTUELLE

[1. Originating Government Department or Organization / 2. Branch or Directorate / Direction générale ou Direction
Ministére ou organisme gouvernemental dorigine DND CFB HALIFAX - MARLANT
13. a) Subcontract Number / Numéro du contrat de sous-traitance 3. b) Name and Address of Subcontractor / Nom et adresse du sous-traitant

4. Brief Description of Work / Bréve description du travail
Charter of Highway Coach buses (bus rentals)

5. a) Will the supplier require access to Controlled Goods? No Yes
Le fournisseur aura-t-il accés a des marchandises controlées? Non Oui
5. b) Will the supplier require access to unclassified military technical data subject to the provisions of the Technical Data Control No Yes
Regulations? Non Qui

Le fournisseur aura-t-il accés & des données techniques militaires non classifiées qui sont assujetties aux dispositions du Réglement
sur le contréle des données technigues?
. Indicate the type of access required / Indiquer le type d'accés reguis

6. a) Will the supplier and its employees require access to PROTECTED andfor CLASSIFIED information or assets? Yes
Le fournisseur ainsi que les employés auront-ils accés & des renseignements ou a des biens PROTEGES etlou CLASSIFIES? Oui
(Specify the level of access using the chart in Question 7. ¢)

(Préciser le niveau d'accés en utilisant le qui se trouve 3 la question 7. ¢)

6. b) Will the supplier and its employees (e.g. cleaners, maintenance personnel) require access to restricted access areas? No access to Yes
PROTECTED andlor CLASSIFIED information or assets is permitted. Qui
Le fournisseur et ses employés (p. ex. nettoyeurs, personnel d'entretien) auront-ils accés & des zones d'accés restreintes? L'accés
a des renselif ou & des biens PROTEGES et/ou CLASSIFIES n'est pas autorisé.

6. c) Is this a commercial courier or delivery requirement with no ovemight storaga? Yes
S'agit-il d’'un contrat de messagerie ou de livraison commerciale sans entreposage de nuit? Qui

7. a) Indicate the type of information that the supplier will be required to access / Indiquer le type d'information auquel le fournisseur devra avoir accés
Canada U L NATO | OTAN D Foreign / Etranger |:|

7. b) Release restrictions / Restrictions relatives  la diffusion

No release restrictions All NATO countries No release restrictions

Aucune restriction relative |:| Tous les pays de 'OTAN I:‘ Aucune restriction relative I:‘

4 la diffusion 2 la diffusion

Not releasable l:l

A ne pas diffuser

Restricted to: / Limité & : D Restricted to: / Limité & : D Restricted to: / Limité & : D
Specify country(ies): / Préciser le(s) pays : Specify country(ies): / Préciser la(s) pays : Specify country(ies): / Préciser le(s) pays :
7. c) Level of information / Niveau d'information

PROTECTED A I:l NATO UNCLASSIFIED I:‘ PROTECTED A |:|
PROTEGE A NATO NON CLASSIFIE PROTEGE A

PROTECTED B I:l NATO RESTRICTED PROTECTED B |:|
PROTEGE B NATO DIFFUSION RESTREINTE PROTEGE B

PROTECTED C I:l NATO CONFIDENTIAL D PROTECTED C D
PROTEGE C NATO CONFIDENTIEL PROTEGE C

CONFIDENTIAL |:| NATO SECRET D CONFIDENTIAL |:|
CONFIDENTIEL NATO SECRET CONFIDENTIEL

SECRET I:’ COSMIC TOP SECRET I:‘ SECRET |:|
SECRET COSMIC TRES SECRET SECRET

TOP SECRET I:l TOP SECRET D

TRES SECRET TRES SECRET

TOP SECRET (SIGINT) TOP SECRET (SIGINT) |:|

TRES SECRET (SIGINT) TRES SECRET (SIGINT)

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité -

Canadi
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I* Government Gouvernament Contract Number / Numéro du contrat
of Canada du Canada W0100-21J010

Security Classification r{]ﬁ)laseﬂﬁcahm de séounlé

1o PROTECTED andior CLASSIFIED COMSEC informalion of assels?
Le fournisseur aura-t-il ace des renseignements ou & des biens COMSEC désignés PROTEGES et/ou CLASSIFIES?
If Yes, indicate the level of sensilivity

Dans l'affirmalive, indiquer le niveau de sensibilile
Will the supplier require access to extremely sensilive INFOSEC information or assets?
Le fournisseur aura-t-il accés a des renseignements ou a des biens INFOSEC de nature extrémement délicate?

=]

Oui

Short Tille(s) of malerial / Titre(s) abrégé(s) du malériel

Document Number / Numéro du document -

PART B - PERSONNEL (SUPPLIER) / PARTIE B - PERSONNEL (FOURNISSEUR)

10 a) Personnel security screening level required / Niveau de confrdle de la sécunté du personnel requis

RELIABILITY STATUS CONFIDENTIAL SECRET TOP SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

D TOP SECRET- SIGINT D NATO CONFIDENTIAL NATO SECRET D COSMIC TOP SECRET
TRES SECRET — SIGINT NATO CONFIDENTIEL NATC SECRET COSMIC TRES SECRET

SITE ACCESS
D ACCES AUX EMPLACEMENTS

Special comments:
Commentaires spéciaux ;

NOTE: If multiple levels of sareening are idenlified, a Securily Classification Guide must be provided.
REMARQUE : Si plusieurs miveaux de controle de sécunté sont requis, un guide de classification de |a sécunté doit éire foumi.
10 b) May unscreened personnel be used for portions of the work?

Du personnel sans autorisation sécuritaire peut-il se voir confier des parties du ravail?

If Yes, will unscreened personnel be escorted? On DND premises, unscreened pers. may
Dans I'afirmative, le personnel en question sera-t-il escorté? only access public/reception zones

INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS

11. a) Will the supplier be required to receve and store PROTECTED and/or CLASSIFIED information or assets on its site or

No D Yes
Non Cui

premises?
Le fournisseur sera-til tenu de recevair et d'entreposer sur place des renseignements ou des biens PROTEGES eliou
CLASSIFIES?
11. b) Will the supplier be required to safeguard COMSEC information or assels? No Yes
Le fournisseur sera-Hl lenu de protéger des renseignements ou des biens COMSEC? Non Oui
PRODUCTION
11 ) Will the production {(manufacture, andfor repar andfor modification ) of PROTECTED andfor CLASSIFIED malerial o equipment No Yes
occur at the supplier's site of premises? El Non Oui
Les inslallations du fournisseur senaront-elles ala producton (fabncation elfou réparation etfou modification) de matériel PROTEGE
etiou CLASSIFIE?
INFORMATION TECHNOLOGY (IT) MEDIA / SUPPORT RELATIF A LA TECHNOLOGIE DE LINFORMATION (m
11 d) Will the supplier be required to use its IT systems to electronically process, produce or store PROTECTED andlor CLASSIFIED . No Ye_s
information o data? MNon Oui
Le fournisseur sera-tHl tenu d'utiliser ses propres sysiémes informatiques pour traiter, produire ou stocker éectroniquement des
renseignements ou des données PROTEGES etiou CLASSIFIES?
11. &) Will there be an elecironic link between the supplier's I T syslems and the government department or agency? No Yes
Disposera-t-on d'un lien électromque entre le systéme informatique du fournisseur et celui du ministére ou de lagence Non Oui

gouvemementale®

TBS/SCT 350-103(2004/12) Security Classificaion / Classification de sécurité

NiL Canada
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I * Government  Gouvernement Contract Number / Numéro du contrat
of Canada du Canada Wi0100-21.J010
Security Classification / Classification de sécurité
NIL

PART C - {continued) | PARTIE C - (suite,

For users completing the form manually use the summary chart below to indicate the category(ies) and level(s) of safeguarding required at the supplier's
site(s) or premises.

Les utilisateurs qui remplissent le formulaire manuellement doivent utiliser le tableau récapitulatif ci-dessous pour indiquer, pour chaque catégorie, les
niveaux de sauvegarde requis aux installations du fournisseur

For users completing the form online (via the Internet), the summary chart is automatically populated by your responses to previous guestions.
Dans le cas des utilisateurs qui remplissent le formulaire en ligne (par Intemet), les réponses aux questions précédentes sont automatiquement saisles

dans le tableau récapitulatif.
SUMMARY CHART / TABLEAU RECAPITULATIF

Calegory PROTECTED CLASSIFIED NATO COMSEC
Catigorie PROTEGE CLASSIFI
Tor NATO NATO MNATO COSMIC PROTECTED Toe
A B [+ ‘CONFIDENTIAL SECRET SECRET RESTRICTED CONFIDENTIAL ‘BECRET Tor PROTEGE CONFIDENTAL SECRET ‘SECRET
SECRET
(CONFIDENTIEL TrEs NATO NATO cosMc |A |B |C | CONFDENTEL TrRES
SecReT | DIFFUSION CONFIDENTEL TRES SECRET
RESTREINTE SECRET
Information / Asseta
Renselgnements / Blens
Proguctian
IT Media /
Tl
IT Link /
Lien éectronique

12. a) Is the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED?
La description du travail visé par |a présente LVERS est-elle de nature PROTEGEE et/ou CLASSIFIEE?

If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification”.
Dans laffimative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée
« Classification de sécurité » au haut et au bas du formulaire.

12. b) Will the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED? No Yes
La documentation associée a la présente LVERS sera-t-elle PROTEGEE et/ou CLASSIFIEE? Non Oui

If Yes, classify this form by annotating the top and bottom In the area entitled “Security Classification” and Indicate with
attachments (e.g. SECRET with Attachments).

Dans l'affimative, classifier le présent formulaire en indiguant le niveau de sécurité dans la case intitulée

« Classiication de sécurlté » au haut et au bas du formulalre et Indiguer qu'll y a des pléces Jointes (p. ex. SECRET avec

des pldces Jointes).

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité Calla.d'éi
NIL
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ANNEX D: INSURANCE REQUIREMENTS

Commercial General Liability Insurance

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for
not less than $2,000,000 per accident or occurrence and in the annual aggregate.

2. The Commercial General Liability policy must include the following:

a. Additional Insured: Canada is added as an additional insured, but only with respect to liability
arising out of the Contractor's performance of the Contract. The interest of Canada should
read as follows: Canada, as represented by Public Works and Government Services
Canada.

b. Bodily Injury and Property Damage to third parties arising out of the operations of the
Contractor.

c. Products and Completed Operations: Coverage for bodily injury or property damage arising
out of goods or products manufactured, sold, handled, or distributed by the Contractor
and/or arising out of operations that have been completed by the Contractor.

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character.

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must
protect all insured parties to the full extent of coverage provided. Further, the policy must
apply to each Insured in the same manner and to the same extent as if a separate policy had
been issued to each.

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to
the Contract, extend to assumed liabilities with respect to contractual provisions.

g. Employees and, if applicable, Volunteers must be included as Additional Insured.

h. Employers' Liability (or confirmation that all employees are covered by Worker's
compensation (WSIB) or similar program)

i. Broad Form Property Damage including Completed Operations: Expands the Property
Damage coverage to include certain losses that would otherwise be excluded by the
standard care, custody or control exclusion found in a standard policy.

j-  Notice of Cancellation: The Insurer will endeavor to provide the Contracting Authority thirty
(30) days written notice of policy cancellation.

k. If the policy is written on a claims-made basis, coverage must be in place for a period of at
least 12 months after the completion or termination of the Contract.
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I. Owners' or Contractors' Protective Liability: Covers the damages that the Contractor
becomes legally obligated to pay arising out of the operations of a subcontractor.

m. Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting from
the use of hired or non-owned vehicles.

n. Sudden and Accidental Pollution Liability (minimum 120 hours): To protect the Contractor for
liabilities arising from damages caused by accidental pollution incidents.

o. Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993, c.
J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but for this
clause, have the right to pursue or defend on behalf of Canada as an Additional Named
Insured under the insurance policy, the Insurer must promptly contact the Attorney General
of Canada to agree on the legal strategies by sending a letter, by registered mail or by
courier, with an acknowledgement of receipt.

For the province of Quebec, send to:

Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,

284 Wellington Street, Room SAT-6042,
Ottawa, Ontario, K1A OH8

For other provinces and territories, send to:

Senior General Counsel,

Civil Litigation Section,
Department of Justice

234 Wellington Street, East Tower
Ottawa, Ontario K1A OH8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-
defend any action brought against Canada. All expenses incurred by Canada to co-defend
such actions will be at Canada's expense. If Canada decides to co-defend any action brought
against it, and Canada does not agree to a proposed settlement agreed to by the Contractor's
insurer and the plaintiff(s) that would result in the settlement or dismissal of the action against
Canada, then Canada will be responsible to the Contractor's insurer for any difference between
the proposed settlement amount and the amount finally awarded or paid to the plaintiffs
(inclusive of costs and interest) on behalf of Canada.

Automobile Liability Insurance

1. The Contractor must obtain Automobile Liability Insurance, and maintain it in force throughout the
duration of the Contract, in an amount usual for a contract of this nature, but for not less than
$2,000,000 per accident or occurrence.

2. The policy must include the following:
a. Third Party Liability - $2,000,000 Minimum Limit per Accident or Occurrence
b. Accident Benefits - all jurisdictional statutes
¢. Uninsured Motorist Protection
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d. Notice of Cancellation: The Contractor will provide the Contracting Authority thirty (30) days

prior written notice of policy cancellation or any changes to the insurance policy.

e. OPCF/ SEF/ QEF #6¢ - Public Passenger Vehicles Endorsement

f.

OPCF/ SEF/ QEF #6f - Public Passenger Vehicles - Combined Limits for Passengers and
road liability Passenger Hazard/Bodily Injury Minimum Limits required:

= 8to 12 Passengers: $5,000,000
= 13 or more Passengers: $8,000,000

. Liability for Physical Damage to Non-owned Automobiles: Ontario OPCF 27 or 27B /

Quebec: QEF #27 / Other Provinces: SEF#27

OPCF/ SEF/ NBEF #44 or #44R - Family Protection Endorsement - Private Passenger
Vehicles.
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ANNEX E to PART 3 OF THE REQUEST FOR STANDING OFFERS
ELECTRONIC PAYMENT INSTRUMENTS

The Offeror accepts to be paid by any of the following Electronic Payment Instrument(s):

VISA Acquisition Card;
MasterCard Acquisition Card;

()
()
( ) Direct Deposit (Domestic and International);
( ) Electronic Data Interchange (EDI);

()

Wire Transfer (International Only);
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ANNEX F: INTEGRITY

LIST OF NAMES

In accordance with Part 5, Article 5.2.1 — Integrity Provision — List of Names, please complete the Form
below.

Complete Legal Name of Company

Company’s address

Company’s Procurement Business Number (PBN)

Solicitation number

Board of Directors (Use Format — first name last name)
Or put the list as an attachment

1. Director
2. Director
3. Director
4. Director
5. Director
6. Director
7. Director
8. Director
9. Director
10. Director

Other members

Comments
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