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PART 1 - GENERAL INFORMATION 

1.1 Introduction 

The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 

Part 1 General Information: provides a general description of the requirement; 

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 
solicitation; 

Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, 
the evaluation criteria that must be addressed in the bid, and the basis of selection; 

Part 5 Certifications and Additional Information: includes the certifications and additional information to 
be provided; 

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be 
addressed by Bidders; and 

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 
contract. 

The Annexes include the Statement of Work, the Basis of Payment, the Security Requirements Checklist, 
the Electronic Payment Instruments, the Insurance Requirements and any other annexes.  

1.2  Summary 
The Department of National Defence (DND) has a requirement for a Search and Rescue Director 
to provide contractual support at 426 Squadron (8 Wing, Trenton, Ontario) to conduct and 
administer ground, simulator, and flying instructional functions for CC130H aircrew who will be 
employed in Search and Rescue (SAR) activities. 

The period of the contract is from: Contract Award – 31 March 2023.  It also includes the 
irrevocable option to extend the term of the contract by up to two (1) one (1) year periods. 

1.2.2 There are security requirements associated with this requirement. For additional information, 
consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract 
Clauses. For more information on personnel and organization security screening or security 
clauses, Bidders should refer to the Contract Security Program of Public Works and Government 
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website”. 

1.2.3 This procurement is subject to the Controlled Goods Program. The Defence Production Act
defines Canadian Controlled Goods as certain goods listed in Canada’s Export Control List, a 
regulation made pursuant to the Export and Import Permits Act (EIPA)." 

1.2.4 "This bid solicitation allows bidders to use the epost Connect service provided by Canada Post 
Corporation to transmit their bid electronically.  Bidders must refer to Part 2 entitled Bidder 
Instructions, and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further 
information." 

1.3  Debriefings 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 
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PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 

The 2003 (2020-05-28) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is 
amended as follows:  
Delete: (60) days 
Insert:  (120) days 

2.2  Submission of Bids – Epost only 

2.2.1  Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid 
Receiving Unit by the date, time and place indicated on page 1 of the RFP. 
TPSGC.orreceptiondessoumissions-orbidreceiving.PWGSC@tpsgc-pwgsc.gc.ca (email address for epost 
Connect service) 

Note: Bids will not be accepted if emailed directly to this email address. This email address is to be 
used to open an epost Connect conversation, as detailed in Standard Instruction 2003, or to send offers 
through an epost Connect message if the bidder is using its own licensing agreement for epost Connect. 
It is the Bidder’s responsibility to ensure the request for opening an epost Connect conversation is sent to 
the email address above at least six (6) days before the Request for Proposals closing date. 

Due to the nature of the bid solicitation, bids transmitted by facsimile or hardcopy to PWGSC will 
not be accepted. 

2.3  Former Public Servant 

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must 
provide the information required below before contract award. If the answer to the questions and, as 
applicable the information required have not been received by the time the evaluation of bids is 
completed, Canada will inform the Bidder of a time frame within which to provide the information. 
Failure to comply with Canada’s request and meet the requirement within the prescribed time frame 
will render the bid non-responsive. 

Definitions 

For the purposes of this clause,"former public servant" is any former member of a department as defined 
in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces 
or a former member of the Royal Canadian Mounted Police. A former public servant may be: 

an individual; 
an individual who has incorporated; 
a partnership made of former public servants; or 
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a sole proprietorship or entity where the affected individual has a controlling or major interest in the 
entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment has 
been made to facilitate the transition to retirement or to other employment as a result of the 
implementation of various programs to reduce the size of the Public Service. The lump sum payment 
period does not include the period of severance pay, which is measured in a like manner. 

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits 
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the 
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation 
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and 
the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of 
Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the 
Canada Pension Plan Act, R.S., 1985, c. C-8. 

Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( )

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable:

name of former public servant; 
date of termination of employment or retirement from the Public Service. 

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the 
Guidelines on the Proactive Disclosure of Contracts.  

Work Force Adjustment Directive 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force Adjustment 
Directive? Yes ( ) No ( )

If so, the Bidder must provide the following information: 
a. name of former public servant; 
b. conditions of the lump sum payment incentive; 
c. date of termination of employment; 
d. amount of lump sum payment; 
e. rate of pay on which lump sum payment is based; 
f. period of lump sum payment including start date, end date and number of weeks; 
g. number and amount (professional fees) of other contracts subject to the restrictions of a work force 

adjustment program. 

h. For all contracts awarded during the lump sum payment period, the total amount of fees that may 
be paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 

2.4  Enquiries - Bid Solicitation 

All enquiries must be submitted in writing to the Contracting Authority no later than (7) calendar days 
before the bid closing date. Enquiries received after that time may not be answered. 
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Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 

2.5 Applicable Laws 

Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in _________ (insert the name of the province or territory). 

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 

2.6 Basis for Canada's Ownership of Intellectual Property 
The Department of National Defence has determined that any intellectual property rights arising from the 
performance of the Work under the resulting contract will belong to Canada, for the following reasons, as 
set out in the Policy on Title to Intellectual Property Arising Under Crown Procurement Contracts: Where 
the foreground IP consists of material subject to copyright, with the exception of computer software and 
all documentation pertaining to that software. 

2.7  Bid Challenge and Recourse Mechanisms 

(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement 
process up to and including contract award.  

(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting Authority.  
Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms” 
contains information on potential complaint bodies such as: 

 Office of the Procurement Ombudsman (OPO) 
 Canadian International Trade Tribunal (CITT) 

(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary 
depending on the complaint body in question. Suppliers should therefore act quickly when they want to 
challenge any aspect of the procurement process.  
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PART 3 - BID PREPARATION INSTRUCTIONS 

3.1  Bid Preparation Instructions 
The bid must be gathered per section and separated as follows: 

Section I:  Technical Bid 
Section II:  Financial Bid 
Section III:  Certifications 

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid. 

Bids transmitted by facsimile or hardcopy will not be accepted. 

Section I: Technical Bid 

In their technical bid, Bidders should demonstrate their understanding of the requirements contained in 
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their 
capability and describe their approach in a thorough, concise and clear manner for carrying out the work. 

The technical bid should address clearly and in sufficient depth the points that are subject to the 
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in 
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that 
Bidders address and present topics in the order of the evaluation criteria under the same headings. To 
avoid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph 
and page number where the subject topic has already been addressed. 

Section II: Financial Bid 

3.1.1 Bidders must submit their financial bid in accordance with Annex "B" Basis of Payment. 

3.1.2  Electronic Payment of Invoices – Bid 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “E” 
Electronic Payment Instruments, to identify which ones are accepted. 

If Annex “E” Electronic Payment Instruments is not completed, it will be considered as if Electronic 
Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

3.1.3 Exchange Rate Fluctuation 

C3011T (2013-11-06), Exchange Rate Fluctuation  

Section III: Certifications 
Bidders must submit the certifications and additional information required under Part 5. 
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 
the technical and financial, evaluation criteria. 

(b) An evaluation team composed of representatives of Canada will evaluate the bids. 

4.1.1 Technical Evaluation 

4.1.1.1. Mandatory Technical Criteria  

The bid must comply with the mandatory technical criteria specified below.  The Bidder must provide in 
their proposal the necessary documentation to support and demonstrate compliance with each and all 
Mandatory Technical Criterion (MTC). 

Bids that do not meet each and every MTC will be declared non-responsive and be disqualified.  Each 
MTC must be addressed separately. 

In the “Bidders Response” column, the Bidder should state the page number and other information that 
would assist the evaluation team in locating the bidder’s response to each of the MTC in the proposal. 

Mandatory Criteria for Proposed Resource Cross reference to 
proposal page # 

M 1.0 The course director must have 3 years’ experience (within the 
last 10 years) providing course administration duties similar to 
those described in the SOW under section 3.2 Work Modules  

- Each project sited must include experience of at least 
10 of the 21 elements 3.2.1 – 3.2.21 

- It is acceptable that the experience can be from one 
contract or more – as long as it totals 3 years’ 
experience 

M 2.0 The Course Director must have minimum 3 years’ experience 
using Microsoft Office Suite (Word, Outlook, PowerPoint, 
Excel). 

M 3.0 Bidder must provide two references contact information, 
include Name, phone number, email address, and name of 
project the resource was associated with. 

4.1.1.2 Point Rated Technical Criteria

In addressing the point rated evaluation criteria, the bidder must supplement the information supplied in 
response to the mandatory requirements with details outlining the depth and extent of their relevant 
experience, qualifications and specialized expertise. All claims with regard to experience, qualifications or 
expertise must be substantiated through the provision of detail project descriptions of how and where the 
claimed experience, qualifications or expertise were gained.  Unsubstantiated claims of experience, 
qualifications or expertise will not be considered by the evaluation team, during the point rated evaluation.  
The bidder should indicate the location in their resume supporting the information to substantiate relevant 
experience for each point rated evaluation criteria. 
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Evaluation Vocabulary:  The following expressions, used throughout this document, are defined 
as follows: 

1. Work Year:  As it relates to years’ experience, one work year is 200 days worked in a twelve 
month period. 

2. Month:  As it relates to month’s experience, one month is a minimum of 17 days worked. 

Technical proposals which meet all the Mandatory Requirements will be evaluated in 
accordance with the following criteria: 

Technical and Managerial 
Components 

Rating Criteria Bidder’s 
Supporting 
Documentation 

Points 
available 

1.0 Points will be awarded for 
experience over and above that 
required for M 1.0 

“The course director must have 3 
years’ experience (within the last 
10  years) providing course 
administration duties similar to 
those described in the SOW 
under section 3.2 Work Modules  

- Each project sited must 
include experience of at 
least 10 of the 21 
elements 3.2.1 – 3.2.21 

It is acceptable that the 
experience can be from one 
contract or more – as long as it 
totals 3 years’ experience” 

3+ to 5 years’ experience 
= 5 points 
5+ to 7 years’ experience 
= 10 points 
7+ years’ experience = 15 
points 

15 

2.0 Demonstrate understanding of 
Search and Rescue Operations 
and requirements. 

- Working alongside 
Search and Rescue 
Operations 

- Completed CC130H SAR 
OTU 

As proof of compliance, bidder 
must provide a copy of their 
curriculum vitae (CV) 
demonstrating the above criteria. 

3+ to 5 years’ experience 
= 5 points 
5+ to 7 years’ experience 
= 10 points 
8+ years’ experience = 15 
points 

15 

3.0 Demonstrated Supervisory 
Experiences 

- Conducting performance 
reviews 

- Providing guidance and 
mentoring to staff and/or 
students 

0-1yr: 3 
2-3 yrs: 7 
4-5 yrs 10 
6-10 yrs: 15 
>11 yrs: 20 

20 
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- Reporting on the team’s 
behalf to senior 
management 

- Providing feedback to 
team members 

As proof of compliance, bidder 
must provide a copy of their 
curriculum vitae (CV) 
demonstrating the above criteria. 

4.0 
Military Writing Experience:  
Familiarity with military writing 
protocol. 

- Writing of military course 
reports 

- Writing military letters, 
memorandums, briefings 
notes  

As proof of compliance, bidder 
must provide a copy of their 
curriculum vitae (CV) 
demonstrating the above criteria 

> 10 errors: 0  
5-10 errors: 2  
3 – 5 errors: 5 
1-2 errors: 8 
0 errors: 10 

10 

5.0 Experience with computer 
applications (MS, Word, Excel, 
Sharepoint, Etc…) 
As proof of compliance, bidder 
must provide a copy of their 
curriculum vitae (CV) 
demonstrating the above criteria 

0-1yr: 3 
2-4 yrs: 7 
4-5 yrs 10 
>6 yrs: 15 

15 

MAXIMUM POINTS AVAILABLE:  75 Points 
MINIMUM COMPLIANCE SCORE: 45 
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4.1.2 Financial Evaluation 

4.1.2.1 Mandatory Financial Criteria  

The Bidder must submit all-inclusive per diem rates in Canadian dollars, exclusive of applicable 
taxes. 

4.1.3 Evaluation of Price 

The price of the bid will be evaluated in Canadian dollars.  Cost will be evaluated on the total requirement 
(Contract period and any applicable option periods to extend, using all-inclusive per diem rate and the 
number of estimated days per contract year as stated in Annex B.  Each Contract Year Price will be 
calculated by multiplying the firm per diem rates by the estimated number of days, for each contract year. 

4.2  Basis of Selection – Highest Combined Rating of Technical Merit and Price 

1. 4.2.1  To be declared responsive, a bid must:  

a. comply with all the requirements of the bid solicitation; and 

b. meet all mandatory criteria; and 

 c. obtain the required minimum of 45 points overall for the technical evaluation criteria which 
are subject to point rating.  

 
The rating is performed on a scale of 75 points.  

   2.  Bids not meeting (a) or (b) or (c) will be declared non-responsive. 

3. The selection will be based on the highest responsive combined rating of technical merit and 
price. The ratio will be 60% for the technical merit and 40% for the price.  

4. To establish the technical merit score, the overall technical score for each responsive bid will be 
determined as follows: total number of points obtained / maximum number of points available 
multiplied by the ratio of 60%.  

5. To establish the pricing score, each responsive bid will be prorated against the lowest evaluated 
price and the ratio of 40%.  

6. For each responsive bid, the technical merit score and the pricing score will be added to 
determine its combined rating.  

7. Neither the responsive bid obtaining the highest technical score nor the one with the lowest 
evaluated price will necessarily be accepted. The responsive bid with the highest combined rating 
of technical merit and price will be recommended for award of a contract.  

The table below illustrates an example where all three bids are responsive and the selection of 
the contractor is determined by a 60/40 ratio of technical merit and price, respectively. The total 
available points equals 75 and the lowest evaluated price is $45,000 (45). 
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Basis of Selection - Highest Combined Rating Technical Merit (60%) and Price (40%) 

Bidder 1  Bidder 2  Bidder 3  

Overall Technical Score  85/85  70/85  51/85 

Bid Evaluated Price  $55,000.00  $50,000.00  $45,000.00  

Calculations  

Technical Merit 
Score  

85/85 x 60 = 0.60 70/85 x 60 = 0.49 51/85 x 60 = 0.36 

Pricing Score  45/55 x 40 = 32.73 45/50 x 40 = 36.00 45/45 x 40 = 40.00 

Combined Rating 92.73 85.0 76.0 
Overall Rating 1st  2nd  3rd  
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

Bidders must provide the required certifications and additional information to be awarded a 
contract.  

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during 
the bid evaluation period or during the contract period. 

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 

5.1 Certifications Required with the Bid 
Bidders must submit the following duly completed certifications as part of their bid. 

5.1.1 Integrity Provisions - Declaration of Convicted Offences  
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their 
bid, if applicable, the Integrity declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 

5.2  Certifications Precedent to Contract Award and Additional Information 
The certifications and additional information listed below should be submitted with the bid but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame specified will render the bid non-responsive.

5.2.1 Integrity Provisions – Required Documentation 
In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process. 

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP 
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social 
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#).  

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract 
award. 

5.2.3 Additional Certifications Precedent to Contract Award 

5.2.3.1 Status and Availability of Resources 
SACC Manual clause A3005T (2010-08-16) Status and Availability of Resources 

5.2.3.2 Education and Experience 
SACC Manual clause A3010T (2010-08-16) Education and Experience
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PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS 

6.1 Security Requirements 

1. Before award of a contract, the following conditions must be met: 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 7 - 
Resulting Contract Clauses; 

(b) the Bidder's proposed individuals requiring access to classified or protected information, 
assets or sensitive work sites must meet the security requirements as indicated in Part 7 
- Resulting Contract Clauses; 

(c) the Bidder must provide the name of all individuals who will require access to classified or 
protected information, assets or sensitive work sites; 

2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award 
of a contract to allow the successful Bidder to obtain the required clearance will be at the entire 
discretion of the Contracting Authority.  

3. For additional information on security requirements, Bidders should refer to the Contract Security 
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

6.4 Controlled Goods Requirement 

SACC Manual clause A9130T (2019-11-28) Controlled Goods Program - Bid 

6.5  Insurance Requirements 

The Contractor must comply with the insurance requirements specified in Annex “D”. The Contractor 
must maintain the required insurance coverage for the duration of the Contract. Compliance with the 
insurance requirements does not release the Contractor from or reduce its liability under the Contract. 

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its 
obligation under the Contract and to ensure compliance with any applicable law. Any additional 
insurance coverage is at the Contractor's expense, and for its own benefit and protection. 

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award 
of the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the 
insurance policy complying with the requirements is in force. For Canadian-based Contractors, 
coverage must be placed with an Insurer licensed to carry out business in Canada, however, for 
Foreign-based Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less 
than “A-”. The Contractor must, if requested by the Contracting Authority, forward to Canada a 
certified true copy of all applicable insurance policies. 
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PART 7 - RESULTING CONTRACT CLAUSES 

The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation.  

7.1 Statement of Work  
The Contractor must perform the Work in accordance with the Statement of Work at Annex "A". 

7.2  Standard Clauses and Conditions 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 

7.2.1 General Conditions

2035 (2020-05-28), General Conditions - Higher Complexity - Services, apply to and form part of the 
Contract. 

7.2.2 Supplemental General Conditions 

Canada to Own Intellectual Property Rights in Foreground Information 4007 (2010-08-16), apply to and 
form part of the Contract. 

7.3  Security Requirements 

7.3.1 The following security requirements (SRCL and related clauses provided by the Contract Security 
Program) apply and form part of the Contract. 

1.  The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, 
hold a valid Facility Security Clearance at the level of SECRET, issued by the Contract Security 
Program (CSP), Public Works and Government Services Canada (PWGSC).

2.  The Contractor/Offeror personnel requiring access to PROTECTED information, assets or 
sensitive site(s) must EACH hold a valid personnel security screening at the level of SECRET,
granted or approved by the CSP, PWGSC. 

3.  The Contractor/Offeror MUST NOT remove any PROTECTED information or assets from the 
identified site(s), and the Contractor/Offeror must ensure that its personnel are made aware of 
and comply with this restriction.  

4.  Subcontracts which contain security requirements are NOT to be awarded without the prior 
written permission of the CSP, PWGSC. 

5.  The Contractor/Offeror must comply with the provisions of the: 

(a)  Security Requirements Check List and security guide (if applicable), attached at Annex D 
(b)  Industrial Security Manual (Latest Edition). 
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7.4  Term of Contract 

The Term of the contract is from date of award to 31 March 2025 

7.4.1 Period of the Contract 

The Work is to be performed during the period of award of contract to 31 March 2023. 

7.4.2 Option to Extend the Contract 

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to two 
(2) additional one (1) year periods under the same conditions. The Contractor agrees that, during the 
extended period of the Contract, it will be paid in accordance with the applicable provisions as set out in 
the Basis of Payment. 

Canada may exercise this option at any time by sending a written notice to the Contractor at least 15 
calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment. 

7.5  Authorities 

7.5.1 Contracting Authority 

Ms. Vashti Ramnarine 
Acquisitions | Ontario Region - Approvisionnements | Région de l’Ontario  
Public Services and Procurement Canada - Ontario Region / Government of Canada 
Services publics et Approvisionnement Canada - Région de l'Ontario / Gouvernement du Canada 
10th Floor, 4900 Yonge Street - 10e étage, 4900 rue Yonge  
Toronto, Ontario M2N 6A6    
vashti.ramnarine@pwgsc-tpsgc.gc.ca / Tel: 289-772-7284 - / Tél: 289-772-7284 

The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 

7.5.2 Project Authority 

The Project Authority for the Contract is: 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
Telephone: ___-___-_____ 
Facsimile: ___-___-_____ 
E-mail address: ____________ 

The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 
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7.5.3 Contractor's Representative 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
Telephone: ___-___-_____ 
Facsimile: ___-___-_____ 
E-mail address: ____________ 

7.6 Proactive Disclosure of Contracts with Former Public Servants 

By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 

7.7  Payment 

7.7.1 Basis of Payment 
In consideration of the Contractor satisfactorily completing all of its obligations, the Contractor will be 
paid the firm unit price(s) in accordance with the basis of payment in Annex B ".  Applicable Taxes are 
extra. 

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been authorized, in writing, by the Contracting Authority before their incorporation into 
the Work. 

7.7.2 Limitation of Expenditure 

1. Canada's total liability to the Contractor under the Contract must not exceed $ (to be inserted at 
contract award). Customs duties are included and Applicable Taxes are extra.  

2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by the 
Contracting Authority before their incorporation into the Work. The Contractor must not perform any 
work or provide any service that would result in Canada's total liability being exceeded before 
obtaining the written approval of the Contracting Authority. The Contractor must notify the 
Contracting Authority in writing as to the adequacy of this sum:  

a. when it is 75 percent committed, or  
b. four (4) months before the contract expiry date, or  
c. as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work,  
whichever comes first. 

3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability.  

7.7.3 Multiple Payments 

SACC Manual clause H1001C  (2008-05-12) Multiple Payments 

7.7.4 Electronic Payment of Invoices – Contract 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur
W0125-21WR38/001/TOR Tor201
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
W0125-21WR38

Page 18 of - de 28

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s): to be 
added at contract award: 

7.7.5 Time Verification 

SACC Manual clause C0711C  (2008-05-12) Time Verification 

7.8  Invoicing Instructions 
1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of 

the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed.  

Each invoice must be supported by a copy of the release document and any other documents as 
specified in the Contract. 

2. Invoices must be distributed as follows:  

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the 
Contract for certification and payment.  

b. One (1) copy must be forwarded to the Contracting Authority identified under the section 
entitled "Authorities" of the Contract.  

7.9 Certifications and Additional Information 

7.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract.  

7.10 Applicable Laws 

The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in ____________ (insert the name of the province or territory as specified by the Bidder in 
its bid, if applicable). 

7.11 Priority of Documents 

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 

(a) the Articles of Agreement; 
(b) the supplemental general conditions Canada to Own Intellectual Property Rights in Foreground 

Information 4007 (2010-08-16); 
(c) the general conditions 2035 (2020-05-28), General Conditions - Higher Complexity - Services, 

apply to and form part of the Contract. 
(d) Annex A, Statement of Work; 
(e) Annex B, Basis of Payment; 
(f) Annex C, Security Requirements Check List; 
(g) Annex D, Insurance Requirements; 
(h) the Contractor's bid dated ___________________. 
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7.12 Defence Contract 
SACC Manual clause A9006C (2012-07-16 Defence Contract 

7.13 Canadian Forces Site Regulations 
SACC Manual clause A9062C (2011-05-16), Canadian Forces Site Regulations 

7.14 Government Property  
SACC Manual clause B6802C (2007-11-30) Government Property 

7.15 Foreign Nationals (Canadian Contractor OR Foreign Contractor) 

SACC Manual clause A2000C (2006-06-16) Foreign Nationals (Canadian Contractor) 
OR 
SACC Manual clause A2001C (2006-06-16) Foreign Nationals (Foreign Contractor) 

7.16 Insurance Requirements 

The Contractor must comply with the insurance requirements specified in Annex D. The Contractor 
must maintain the required insurance coverage for the duration of the Contract. Compliance with the 
insurance requirements does not release the Contractor from or reduce its liability under the Contract. 

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its 
obligation under the Contract and to ensure compliance with any applicable law. Any additional 
insurance coverage is at the Contractor's expense, and for its own benefit and protection. 

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award 
of the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the 
insurance policy complying with the requirements is in force. For Canadian-based Contractors, 
coverage must be placed with an Insurer licensed to carry out business in Canada, however, for 
Foreign-based Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less 
than “A-”. The Contractor must, if requested by the Contracting Authority, forward to Canada a 
certified true copy of all applicable insurance policies. 

7.17 Controlled Goods Program 

SACC Manual clause A9131C (2020-11-19) Controlled Goods Program 

7.18  Travel and Living Expenses 
SACC Manual clause B4001C (2014-06-26)  

7.19 Dispute Resolution 
(a) The parties agree to maintain open and honest communication about the Work throughout and 
 after the performance of the contract. 

(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and 
 promptly notify the other party or parties and attempt to resolve problems or differences that may 
 arise. 

(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to 
 consult a neutral third party offering alternative dispute resolution services to attempt to address 
 the dispute.  

(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website 
 under the heading “Dispute Resolution”. 
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ANNEX “A”  
Statement of Work  

Title: Course Director 

A1  Background
Due to a re-organization of Canadian Forces priorities, the manpower to support administrative functions 
for the delivery of courses has been reduced.  Therefore, the Department of National Defense (DND) 
requires Contractual support at 426 Squadron (8 Wing, Trenton, Ontario) to conduct and administer 
ground, simulator, and flying instructional functions for CC130H aircrew who will be employed in Search 
and Rescue (SAR) activities. 

A2  Requirement
The Contract involves the entire scope of student ground, simulator, and flying training conducted at 426 
Squadron for the Canadian SAR Operations (CSO) course, from the development of pre-course 
packages, to Training Plan scheduling, preparation, delivery, review, and update functions. 

As the deployed phase of the CC130H SAR OUT is a critical phase of training, the Contractor will be 
employed as required to provide services as an in-situ course director during this phase of the CSO 
course.  This phase occurs three times per year, is approximately 10 days in duration and will normally 
take place in either Comox, Greenwood, or Summerside. 

Progress and status reports will be required on a schedule, to be mutually agreed to at the outset of the 
contract. 

2.1  Level of Effort  
The Department of National Defense estimates the number of days as follows: 

Contract Period: Contract Award to 31 March 2022, 20 days per month  
Period #2 – 01 April 2022 to 31 March 2023, 220 days 
Period #3 (Option #1) – 01 April 2023 to 31 March 2024, 220 days 
Period #4 (Option #2) – 1 April 2024 to 31 March 2025, 220 days 

2.2  Surge capability  
In the event that DND is mandated, by their Headquarters, to increase the production level of students (ie. 
A national crisis occurs), the contract could be amended to increase.  The requirement to increase the 
training tempo at 426 Squadron may come into effect. 

2.3  Schedule
The extent of the training required within the Contract will be provided by 426 Squadron.  It is expected 
that training will normally take place during weekdays, with occasional weekends, nights, and holidays as 
required.  The Contract includes the responsibility for maintaining the overall scheduling of the Contracted 
training and updated schedules to be produced daily if required. No overtime will be paid by DND. 

2.3.1 Training Work Schedule: 
DND will provide the Contractor with the entire training work schedule two weeks prior to the 
commencement of each course.  The work schedule may be subject to change due to aircraft and training 
aids availability or operational needs. 

2.4  Reports and Deliverables
As detailed in 3.2 work modules. 

2.5  Facilities, Equipment, Tools, and Services
Government facilities, tools, equipment and correlating services that currently exist at 426 Squadron will 
be made available to the Contractor and its employees. 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur
W0125-21WR38/001/TOR Tor201
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
W0125-21WR38

Page 21 of - de 28

2.5.1 Training for the Contractor’s on-site personnel shall be provided as a general orientation period that 
will occur within the first 10 working days of the contract period. Further training, during the period of the 
contract, will be provided if required (i.e. if new equipment or DND process are implemented). 

2.5.2 Shared office space within the DND 426 Sqn location, at the discretion of the TA.  DND’s regular 
hours are between 7:30 a.m. to 4:00 p.m., Monday to Friday excluding Statutory Holidays. 

2.5.3 Telephone services including access to the Canadian Switchboard Network or Government leased 
services for government business, and access to commercial services for Contractor’s business (the latter 
to be billed to the Contractor at cost). 

2.5.4 Access to workstations (computer with Window’s 10, and the MS Office Suite) and access to DND 
Intranet and internet for research and communication.  NOTE: the Contractor must be registered with the 
Controlled Goods Program prior to DND granting Intranet & internet access to the Contractor’s 
employees. 

2.5.5 Classroom space, required training aids and all current training publications; and 

2.5.6 Technical advice and assistance with curriculum coding and format as required (through the 426 
Squadron Chief Standards Officer). 

2.6  Delivery
Delivery of Contracted services will be as directed by 426 Squadron and subject to change by the Project 
Authority. 

2.7  Performance Standards
All Contractors will be monitored by the Standards cell at 426 Squadron to ensure compliance with 
training standards and expectations. 

2.8  Language
English is the working language required to fulfill all aspects of this Statement of Work. 

2.9  Travel and Living Expenses:
As the deployed phase of the CC130H SAR OUT is a critical phase of training, the Contractor will be 
employed as required to provide services as an in-situ course director during this phase of the CSO 
course.  This phase occurs three times per year, is approximately 10 days in duration and will normally 
take place in either Comox, Greenwood, or Summerside.   
A3  Course Administration

3.1  General
The CC130 CSO Course Director is also required to perform course administration duties that can be 
defined as coordination, administrative support for the CC130H Aircrew courses and its students. 

3.2  Work Modules
The Contractor shall: 

3.2.1 Review the applicable course loading messages and open a file for the course and for each 
student as required; 

3.2.2 Continually review the current Course Training Plans (TPs) for the specific purpose of identifying 
and implementing all potential efficiencies; 

3.2.3 Secure and schedule all personnel and material support (internal and external to 426 Squadron), 
and including but not limited to the CC130H Desk-Top Trainer (DTT), the Operational Flight Simulator 
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(OFS), the Cargo Compartment Trainer (CCT), and the Cockpit Mockup Unit (CMU) as required to satisfy 
the most current TP; 

3.2.4 Confirm that all course support requested is in place prior to the beginning of the course; 

3.2.5 Confirm that all requisite support required throughout the application course is supplied/updated as 
required (to include but not limited to the following): 

a. any hardware such as static aircraft, the DTT or OFS is available; 
b. any software applicable to current orders is updated; 
c. any publications such as Flight Information Publications (FLIPs) are updated; and 
d. any schedule changes are updated on the Defense Information Network (DIN). 

3.2.6 Confirm that the requisite support is available and coordinated with 8 Wing units for the availability 
of personnel and training areas. Ie: TAMS, 424 Squadron, and WOPS. 

3.2.7 Confirm that the requisite support is available and coordinated with external agencies such as the 
Canadian Coast Guard, CASARA, Range Control, and other Squadrons for both local and deployed 
operations; 

3.2.8 Coordinate administrative aspects with respect to deployed operations: 

a. accommodations, transportation, and aircraft services; 
b. liaise with the airport manager (as applicable); 
c. assist in the development of crew lists and training objectives; 
d. publish deployed operations schedule; and 
e. perform any duties as assigned by the Mission Commander (MC). 

3.2.9 Prepare, publish, distribute and continually update applicable course schedules and course joining 
instructions via the 426 Squadron DIN site; 

3.2.10  Confirm with the Military Individual Training and Education (MITE) clerk that all pertinent student 
information is recorded; 

3.2.11  Prepare and deliver to all students the applicable pre-course information package to include, but 
not be limited to, the following: 

a. reiteration of course prerequisites; 
b. availability of the course schedule; and 
c. an e-copy of pertinent course study documentation. 

3.2.12  Arrange a course introduction on commencement of the applicable course to include, but not 
limited to, the following: 

a. a welcome by the Squadron Executive and all applicable instructors; 
b. the completion of all CF-mandated administrative documentation on each student; 
c. a confirmation that all applicable student course prerequisites have been satisfied; 
d. a review of all training facilities and training aids; 
e. a review of applicable Squadron orders; 
f. the implementation of a rotating Course Senior schedule; 
g. a review of the course schedule; and 
h. a review of CF guidelines on student performance. 

3.2.13  Provide general support, administrative or otherwise to instructors and students; 
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3.2.14  Inform the H-Flt Commander as soon as it becomes apparent that a student is experiencing 
difficulties with the course material; 

3.2.15  Provide the Flight Commanders with training progress reports as required; 

3.2.16  Compile the CF 377 Course Reports and other documentation as applicable; 

3.2.17  Coordinate completion of the official 426 Squadron Course Critiques for the applicable course 
IAW Squadron orders; 

3.2.18  Attend all applicable course debriefings held by the Chief Instructors upon completion of the 
applicable course; 

3.2.19  Compile and coordinate local and deployed flying schedules, crew lists with Chief Instructors 
and Sqn Operations; 

3.2.20  Provide classroom administrative briefings in accordance with approved instructional techniques 
and appropriate TPs; 

3.2.21  Complete follow-up activities related to continual improvement of applicable TPs as directed by 
the Chief Instructors / Flight Commander. 
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ANNEX “B” 

BASIS OF PAYMENT 

1. All-inclusive rates in Canadian dollars.  Applicable Taxes excluded.  

2. An all-inclusive per diem rate based on eight (8) hours of work.  For services provided less than one 
day, the per diem rate specified will be prorated accordingly.   
The Contractor will be reimbursed for the authorized travel and living expenses reasonably and properly 
incurred in the performance of the Work, at cost, in accordance with Contract Cost Principles 1031-2, with 
no allowance for profit and/or administrative overhead.  
All payments are subject to government audit. 

Travel expenses will be reimbursed IAW TBS Travel Directives with a total maximum amount not to 
exceed $20,000 for all travel. 

3. Overtime will not be paid 

4 Contract Periods 
4.1  Period #1 – Contract Award to 31 March 2022  
4.2 Period #2 – 01 April 2022 to 31 March 2023  
4.3 Period #3 (Option #1) – 01 April 2023 to 31 March 2024 
4.4  Period #4 (Option #2) – 1 April 2024 to 31 March 2025 

5. Pricing Schedule 
a) The estimated usage for services as stated herein is an estimate of the requirement made in 

good faith.  

b) The basis of payment will be an all-inclusive per diem rate based on eight (8) hours of work.  
For services provided less than one day, the per diem rate specified will be prorated 
accordingly.

c) Overtime will not be paid 

Year #1- Estimated 220 days: $___________Per Diem 

Year #2 –Estimated 220 days: $__________Per Diem 

Year #3 –Estimated 220 days: $__________Per Diem 

Year #4 (Option #1) – Estimated 220 days: $__________Per Diem 

Year #5 (Option #2) –Estimated 220 days: $__________Per Diem 
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ANNEX “C” 

SECURITY REQUIREMENTS CHECK LIST 

Per attached. 
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ANNEX “D” 

INSURANCE REQUIREMENTS 

A.  Commercial General Liability Insurance 

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force 
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for 
not less than $2,000,000 per accident or occurrence and in the annual aggregate. 

2. The Commercial General Liability policy must include the following:  

a. Additional Insured: Canada is added as an additional insured, but only with respect to 
liability arising out of the Contractor's performance of the Contract. The interest of 
Canada should read as follows: Canada, as represented by Public Works and 
Government Services Canada. 

b. Bodily Injury and Property Damage to third parties arising out of the operations of the 
Contractor. 

c. Products and Completed Operations: Coverage for bodily injury or property damage 
arising out of goods or products manufactured, sold, handled, or distributed by the 
Contractor and/or arising out of operations that have been completed by the Contractor. 

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel 
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character. 

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy 
must protect all insured parties to the full extent of coverage provided. Further, the policy 
must apply to each Insured in the same manner and to the same extent as if a separate 
policy had been issued to each. 

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference 
to the Contract, extend to assumed liabilities with respect to contractual provisions. 

g. Employees and, if applicable, Volunteers must be included as Additional Insured. 

h. Employers' Liability (or confirmation that all employees are covered by Worker's 
compensation (WSIB) or similar program) 

i. Broad Form Property Damage including Completed Operations: Expands the Property 
Damage coverage to include certain losses that would otherwise be excluded by the 
standard care, custody or control exclusion found in a standard policy. 

j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority 
thirty (30) days written notice of policy cancellation. 

k. If the policy is written on a claims-made basis, coverage must be in place for a period of 
at least 12 months after the completion or termination of the Contract. 
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B.  Errors and Omissions Liability Insurance 
     

1. The Contractor must obtain Errors and Omissions Liability (a.k.a. Professional Liability) 
insurance, and maintain it in force throughout the duration of the Contract, in an amount usual 
for a contract of this nature but for not less than $1,000,000 per loss and in the annual 
aggregate, inclusive of defence costs. 

2. If the policy is written on a claims-made basis, coverage must be in place for a period of at 
least 12 months after the completion or termination of the Contract. 

3. The following endorsement must be included:  

Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty 
(30) days written notice of cancellation. 
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ANNEX “E” to PART 3 OF THE BID SOLICITATION  

ELECTRONIC PAYMENT INSTRUMENTS 

The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s): 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 

(  ) Large Value Transfer System (LVTS) (Over $25M)  



   
Contract Number / Numéro du contrat 

 

 Security Classification / Classification de sécurité 

 

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité 
 

 
 

SECURITY REQUIREMENTS CHECK LIST (SRCL) 
LISTE DE VÉRIFICATION DES EXIGENCES RELATIVES À LA SÉCURITÉ (LVERS) 

PART A - CONTRACT INFORMATION / PARTIE A - INFORMATION CONTRACTUELLE 
1. Originating Government Department or Organization /  

Ministère ou organisme gouvernemental d’origine 
2. Branch or Directorate / Direction générale ou Direction 

3. a) Subcontract Number / Numéro du contrat de sous-traitance 
 

3. b) Name and Address of Subcontractor / Nom et adresse du sous-traitant 

4. Brief Description of Work / Brève description du travail 
 
 
 
 

No Yes5. a) Will the supplier require access to Controlled Goods?  
Le fournisseur aura-t-il accès à des marchandises contrôlées?  

 
Non 

 
Oui 

No Yes55. b) Will the supplier require access to unclassified military technical data subject to the provisions of the Technical Data Control 
Regulations?  
Le fournisseur aura-t-il accès à des données techniques militaires non classifiées qui sont assujetties aux dispositions du Règlement 
sur le contrôle des données techniques?  

 
Non 

 
Oui 

6.  Indicate the type of access required / Indiquer le type d’accès requis     

No Yes6. a) Will the supplier and its employees require access to PROTECTED and/or CLASSIFIED information or assets? 
Le fournisseur ainsi que les employés auront-ils accès à des renseignements ou à des biens PROTÉGÉS et/ou CLASSIFIÉS? 

(Préciser le niveau d’accès en utilisant le tableau qui se trouve à la question 7. c) 

 
Non 

 
Oui 

No Yes6. b) Will the supplier and its employees (e.g. cleaners, maintenance personnel) require access to restricted access areas?  No access to 
PROTECTED and/or CLASSIFIED information or assets is permitted. 
Le fournisseur et ses employés (p. ex. nettoyeurs, personnel d’entretien) auront-ils accès à des zones d’accès restreintes? L’accès 
à des renseignements ou à des biens PROTÉGÉS et/ou CLASSIFIÉS n’est pas autorisé. 

 
Non 

 
Oui 

No Yes6. c) Is this a commercial courier or delivery requirement with no overnight storage?  
S’agit-il d’un contrat de messagerie ou de livraison commerciale sans entreposage de nuit? 

 
Non 

 
Oui 

7. a) Indicate the type of information that the supplier will be required to access / Indiquer le type d'information auquel le fournisseur devra avoir accès 
Canada  NATO / OTAN  Foreign / Étranger  

7. b) Release restrictions / Restrictions relatives à la diffusion 
No release restrictions 
Aucune restriction relative 
à la diffusion 
 
Not releasable 
À ne pas diffuser 
 
Restricted to: / Limité à : 

Specify country(ies): / Préciser le(s) pays : 
 
 
 

All NATO countries 
Tous les pays de l’OTAN 
 
 
 
 
 
Restricted to: / Limité à : 

Specify country(ies): / Préciser le(s) pays : 

No release restrictions 
Aucune restriction relative 
à la diffusion  
 
 
 
 
Restricted to: / Limité à : 

Specify country(ies): / Préciser le(s) pays : 

7. c) Level of information / Niveau d'information 
PROTECTED A NATO UNCLASSIFIED PROTECTED A 
PROTÉGÉ A 

 
NATO NON CLASSIFIÉ 

 
PROTÉGÉ A 

 

PROTECTED B NATO RESTRICTED PROTECTED B 
PROTÉGÉ B 

 
NATO DIFFUSION RESTREINTE 

 
PROTÉGÉ B 

 

PROTECTED C NATO CONFIDENTIAL PROTECTED C 
PROTÉGÉ C 

 
NATO CONFIDENTIEL 

 
PROTÉGÉ C 

 

CONFIDENTIAL NATO SECRET CONFIDENTIAL 
CONFIDENTIEL 

 
NATO SECRET 

 
CONFIDENTIEL 

 

SECRET COSMIC TOP SECRET SECRET 
SECRET 

 
COSMIC TRÈS SECRET 

 

 

SECRET 
 

TOP SECRET TOP SECRET 
TRÈS SECRET 

 
TRÈS SECRET 

 

TOP SECRET (SIGINT) TOP SECRET (SIGINT) 
TRÈS SECRET (SIGINT) 

 

 

 

TRÈS SECRET (SIGINT) 
 

 

   

(Specify the level of access using the chart in Question 7. c) 

W0125-21WR38
UNCLASS

DND RCAF / 426 (T) Sqn - 8 Wing

426 (T) Sqn CC130H CSO Course Director

UNCLASS



   
Contract Number / Numéro du contrat 

 

 Security Classification / Classification de sécurité 

 

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité 
 

 
 

 
    

PART A (continued) / PARTIE A (suite) 
No Yes 8. Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information or assets?   

Le fournisseur aura-t-il accès à des renseignements ou à des biens COMSEC désignés PROTÉGÉS et/ou CLASSIFIÉS?  
If Yes, indicate the level of sensitivity: 
Dans l’affirmative, indiquer le niveau de sensibilité :  

 
Non 

 
Oui 

No Yes 9. Will the supplier require access to extremely sensitive INFOSEC information or assets? 
Le fournisseur aura-t-il accès à des renseignements ou à des biens INFOSEC de nature extrêmement délicate?  

 
Non 

 
Oui 

Short Title(s) of material / Titre(s) abrégé(s) du matériel : 
Document Number / Numéro du document :  

PART B - PERSONNEL (SUPPLIER) / PARTIE B - PERSONNEL (FOURNISSEUR) 
10. a) Personnel security screening level required / Niveau de contrôle de la sécurité du personnel requis 

 
RELIABILITY STATUS 
COTE DE FIABILITÉ 

CONFIDENTIAL 
CONFIDENTIEL 

SECRET 
SECRET 

TOP SECRET 
TRÈS SECRET 

TOP SECRET– SIGINT 
TRÈS SECRET – SIGINT 

NATO CONFIDENTIAL 
NATO CONFIDENTIEL 

NATO SECRET 
NATO SECRET 

COSMIC TOP SECRET 
COSMIC TRÈS SECRET 

 

SITE ACCESS 
ACCÈS AUX EMPLACEMENTS                      
 
Special comments: 
Commentaires spéciaux : 
 

NOTE:  If multiple levels of screening are identified, a Security Classification Guide must be provided.  
REMARQUE : Si plusieurs niveaux de contrôle de sécurité sont requis, un guide de classification de la sécurité doit être fourni.  

No Yes 10. b) May unscreened personnel be used for portions of the work?  
Du personnel sans autorisation sécuritaire peut-il se voir confier des parties du travail? 

 
Non 

 
Oui 

No Yes If Yes, will unscreened personnel be escorted? 
Dans l’affirmative, le personnel en question sera-t-il escorté? 

 

 
Non 

 
Oui 

PART C - SAFEGUARDS (SUPPLIER) / PARTIE C - MESURES DE PROTECTION (FOURNISSEUR) 
INFORMATION / ASSETS    /    RENSEIGNEMENTS / BIENS    
    

No Yes 11. a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on its site or 
premises? 
Le fournisseur sera-t-il tenu de recevoir et d’entreposer sur place des renseignements ou des biens PROTÉGÉS et/ou 
CLASSIFIÉS? 
 

 
Non Oui 

No Yes 11. b) Will the supplier be required to safeguard COMSEC information or assets? 
Le fournisseur sera-t-il tenu de protéger des renseignements ou des biens COMSEC? 
 

 
Non Oui 

PRODUCTION    
    

No Yes 
Non 

 
Oui 

11. c) Will the production (manufacture, and/or repair and/or modification) of PROTECTED and/or CLASSIFIED material or equipment  
occur at the supplier’s site or premises? 
Les installations du fournisseur serviront-elles à la production (fabrication et/ou réparation et/ou modification) de matériel PROTÉGÉ  
et/ou CLASSIFIÉ?  

 

  

INFORMATION TECHNOLOGY (IT) MEDIA    /    SUPPORT RELATIF À LA TECHNOLOGIE DE L’INFORMATION (TI)    
    

No Yes 11. d) Will the supplier be required to use its IT systems to electronically process, produce or store PROTECTED and/or CLASSIFIED 
information or data? 
Le fournisseur sera-t-il tenu d’utiliser ses propres systèmes informatiques pour traiter, produire ou stocker électroniquement des 
renseignements ou des données PROTÉGÉS et/ou CLASSIFIÉS? 

 

 
 Non Oui 

No Yes 11. e) Will there be an electronic link between the supplier’s IT systems and the government department or agency? 
Disposera-t-on d’un lien électronique entre le système informatique du fournisseur et celui du ministère ou de l’agence 
gouvernementale? 

 
 Non Oui 

W0125-21-WR38
UNCLASS

Embedded contractors must have SECRET to access controlled goods.

UNCLASS
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Contract Number / Numéro du contrat 

 

 Security Classification / Classification de sécurité 

 

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité 
 

 
 

 
PART D - AUTHORIZATION / PARTIE D - AUTORISATION 
13. Organization Project Authority / Chargé de projet de l’organisme 
Name (print) - Nom (en lettres moulées) Title - Titre 

 
Signature 
 

Telephone No. - No de téléphone Facsimile No. - No de télécopieur 
 

E-mail address - Adresse courriel 
 

Date 
 

14. Organization Security Authority / Responsable de la sécurité de l’organisme 
Name (print) - Nom (en lettres moulées) 

 

Title - Titre 
 

Signature 
 

Telephone No. - No de téléphone Facsimile No. - No de télécopieur 
 

E-mail address - Adresse courriel 
 

Date 
 

15. Are there additional instructions (e.g. Security Guide, Security Classification Guide) attached? 
Des instructions supplémentaires (p. ex. Guide de sécurité, Guide de classification de la sécurité) sont-elles jointes?  

No Yes 
Non 

 
Oui 

16. Procurement Officer / Agent d’approvisionnement 
Name (print) - Nom (en lettres moulées) Title - Titre 

 
Signature 
 

Telephone No. - No de téléphone Facsimile No. - No de télécopieur  E-mail address - Adresse courriel 
 

Date 
 

17. Contracting Security Authority / Autorité contractante en matière de sécurité  
Name (print) - Nom (en lettres moulées) Title - Titre 

 
Signature 
 

Telephone No. - No de téléphone Facsimile No. - No de télécopieur 
 

E-mail address - Adresse courriel 
 

Date 
 

W0125-21-WR38
UNCLASS

Maj KL Lean 426 (T) Sqn DCO
613-392-2811 x. 3276 kirri.lean@gmail.com

Sasa Medjovic Security analyst
613-996-0286 sasa.medjovic@forces.gc.ca

Cynthia Laverdure 
Contract Security Officer 
cynthia.laverdure@pwgsc.gc.ca  
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