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PART 1 - GENERAL INFORMATION 

1.1 Introduction 
 
The Request for Standing Offers (RFSO) is divided into seven parts plus attachments and annexes, as 
follows: 
 
Part 1  General Information: provides a general description of the requirement; 
 
Part 2 Offeror Instructions: provides the instructions applicable to the clauses and conditions 

of the RFSO; 
 
Part 3 Offer Preparation Instructions: provides offerors with instructions on how to prepare 

their offer to address the evaluation criteria specified; 
 
Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be 

conducted, the evaluation criteria which must be addressed in the offer, and the basis 
of selection; 

 
Part 5  Certifications and Additional Information: includes the certifications and additional 

information to be provided; 
 
Part 6 Security, Financial and Insurance Requirements: includes specific requirements that 

must be addressed by offerors; and 
 
Part 7  7A, Standing Offer, and 7B, Resulting Contract Clauses: 
 

7A, includes the Standing Offer containing the offer from the Offeror and the 
applicable clauses and conditions;  
 
7B, includes the clauses and conditions which will apply to any contract resulting from 
a call-up made pursuant to the Standing Offer. 

 
The Annexes include the Requirement, the Basis of Payment, the Electronic Payment Instruments, the 
Federal Contractors Program for Employment Equity – Certification. 
 
1.2 Summary 
Work under the Standing Offers established by this Request for Standing Offers (RFSO) will be 
comprised of the furnishing of all labour, materials, tools, equipment, transportation, and supervision 
required for the supply and delivery of Mooring anchors to various Department of Fisheries and Oceans- 
Canadian Coast Guard locations across Canada, as specified in Annex A-Statement of Work. This 
requirement is subject to the provisions of the World Trade Organization Agreement on Government 
Procurement (WTO-AGP), the Canada-European Union Comprehensive Economic and Trade Agreement 
(CETA), and the Canadian Free Trade Agreement (CFTA)." 
 
The Federal Contractors Program (FCP) for employment equity applies to this procurement; refer to 
Part 5 – Certifications and Additional Information, Part 7A -Standing Offer, and Part 7B - Resulting 
Contract Clauses and the annex titled Federal Contractors Program for Employment Equity - 
Certification.” 
 
This RFSO allows offerors to use the epost Connect service provided by Canada Post Corporation to 
transmit their offers electronically. Offerors must refer to Part 2 of the RFSO entitled Offeror 
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Instructions and Part 3 of the RFSO entitled Offer Preparation Instructions, for further information on 
using this method. 
 
1.3 Debriefings 
Offerors may request a debriefing on the results of the request for standing offers process. Offerors 
should make the request to the Standing Offer Authority within 15 working days of receipt of the 
results of the request for standing offers process. The debriefing may be in writing, by telephone or in 
person. 
 
1.4 Anticipated migration to an e-Procurement Solution (EPS) 
 
Canada is currently developing an online EPS for faster and more convenient ordering of goods and 
services. In support of the anticipated transition to this system and how it may impact any resulting 
Standing Offer that is issued under this solicitation, refer to 7.15 Transition to an e-Procurement 
Solution (EPS). 
 
The Government of Canada’s press release provides additional information.  
 
1.5 Phased Bid Compliance Process (PBCP) 
 
The Phased Bid Compliance Process applies to this requirement 
 
 

PART 2 - OFFEROR INSTRUCTIONS 

 
2.1 Standard Instructions, Clauses and Conditions 
All instructions, clauses and conditions identified in the Request for Standing Offers (RFSO) by number, 
date and title are set out in the Standard Acquisition Clauses and Conditions Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual) 
issued by Public Works and Government Services Canada. 
 
Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the RFSO 
and accept the clauses and conditions of the Standing Offer and resulting contract(s). 
 
The 2006  (2020-05-28) Standard Instructions - Request for Standing Offers - Goods or Services - 
Competitive Requirements, are incorporated by reference into and form part of the RFSO. 
 
Subsection 5.4 of 2006, Standard Instructions - Request for Standing Offers - Goods or Services - 
Competitive Requirements, is amended as follows: 
 
Delete: 60 days 
Insert:  90 days 

 
2.2 Submission of Offers 
 

"Offers must be submitted only to the Public Works and Government Services Canada (PWGSC) 
Bid Receiving Unit specified below by the date and time indicated on page 1 of the RFSO: 

 
RETURN BIDS TO: 
Bid Receiving  
Public Works and Government Services Canada 
1713 Bedford Row, 
Halifax, N.S. 
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B3J 1T3 
TPSGC.RAReceptionSoumissionsNE-ARBidReceivingNS.PWGSC@tpsgc-pwgsc.gc.ca 
 
Note: Offers will not be accepted if emailed directly to this email address. This email address 
is to be used to open an epost Connect conversation, as detailed in Standard Instruction 2006, 
or to send offers through an epost Connect message if the bidder is using its own licensing 
agreement for epost Connect." 
 
Facsimile number: (902-401-7604). 

 
2.3 Enquiries - Request for Standing Offers 
All enquiries must be submitted in writing to the Standing Offer Authority no later than (5) calendar 
days before the Request for Standing Offers (RFSO) closing date. Enquiries received after that time may 
not be answered. 
 
Offerors should reference as accurately as possible the numbered item of the RFSO to which the 
enquiry relates. Care should be taken by offerors to explain each question in sufficient detail in order 
to enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature 
must be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be 
treated as such except where Canada determines that the enquiry is not of a proprietary nature. 
Canada may edit the question(s) or may request that offerors do so, so that the proprietary nature of 
the question(s) is eliminated, and the enquiry can be answered to all offerors. Enquiries not submitted 
in a form that can be distributed to all offerors may not be answered by Canada. 
 
2.5 Applicable Laws 
The Standing Offer and any contract resulting from the Standing Offer must be interpreted and 
governed, and the relations between the parties determined, by the laws in force in Nova Scotia.  
 
Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory of 
their choice without affecting the validity of their offer, by deleting the name of the Canadian 
province or territory specified and inserting the name of the Canadian province or territory of their 
choice. If no change is made, it acknowledges that the applicable laws specified are acceptable to the 
offerors. 
 

2.6 Bid Challenge and Recourse Mechanisms 
 
(a) Several mechanisms are available to potential offerors to challenge aspects of the procurement 

process up to and including contract award.  
 
(b) Canada encourages offerors to first bring their concerns to the attention of the Contracting 

Authority.  Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse 
Mechanisms”contains information on potential complaint bodies such as: 

 
Office of the Procurement Ombudsman (OPO) 
Canadian International Trade Tribunal (CITT) 

 
(c) Offerors should note that there are strict deadlines for filing complaints, and the time periods vary 

depending on the complaint body in question. Offerors should therefore act quickly when they 
want to challenge any aspect of the procurement process.  
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PART 3 - OFFER PREPARATION INSTRUCTIONS 
3.1 Offer Preparation Instructions 

If the Offeror chooses to submit its offer electronically, Canada requests that the Offeror submits 
its offer in accordance with section 08 of the 2006 standard instructions. The epost Connect system 
has a limit of 1GB per single message posted and a limit of 20GB per conversation.  The offer must 
be gathered per section and separated as follows: 

 
Section I:  Technical Offer 
Section II:  Financial Offer 
Section III:  Certifications 

 
If the Offeror chooses to submit its offer in hard copies, Canada requests that the Offeror provides 
its offer in separately bound sections as follows: 

 
Section I:  Technical Offer (one hard copy) 
 
Section II:  Financial Offer (one hard copy) 
 
Section III:  Certifications (One hard copy)  
 

If there is a discrepancy between the wording of the soft copy on electronic media and the hard 
copy, the wording of the hard copy will have priority over the wording of the soft copy. 
 
If the Offeror is simultaneously providing copies of its offer using multiple acceptable delivery 
methods, and if there is a discrepancy between the wording of any of these copies and the 
electronic copy provided through epost Connect service, the wording of the electronic copy 
provided through epost Connect service will have priority over the wording of the other copies. 

 
Prices must appear in the financial offer only. No prices must be indicated in any other section of the 
offer. 
 
Canada requests that offerors follow the format instructions described below in the preparation of hard 
copy of their offer: 
 
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(b) use a numbering system that corresponds to the RFSO. 
 
In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its 
objectives, Offerors should: 
 
1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a 

sustainably-managed forest and containing minimum 30% recycled content; and  
 
2) use an environmentally-preferable format including black and white printing instead of colour 

printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or 
binders. 

 
Section I:  Technical Offer 
In their technical offer, offerors should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work. 
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Section II: Financial Offer 
Offerors must submit their financial offer in accordance with the Annex B, Basis of Payment"). 
 
3.1.1 Electronic Payment of Invoices - Offer 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex 
“C” Electronic Payment Instruments, to identify which ones are accepted. 

If Annex “C” Electronic Payment Instruments is not completed, it will be considered as if Electronic 
Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

3.1.2 Exchange Rate Fluctuation 
C3010T (2014-11-27), Exchange Rate Fluctuation Risk Mitigation, 

 
Section III:  Certifications Offerors must submit the certifications and additional information required 
under Part 5. 
 

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION  
 
4.1 Evaluation Procedures 
(a) Offers will be assessed in accordance with the entire requirement of the Request for Standing 

Offers including the technical and financial evaluation criteria. 
 
(b) An evaluation team composed of representatives of Canada will evaluate the offers. 
 
(c)       Canada will use the Phased Bid Compliance Process described below.  
 
 
4.1.1 Phased Bid Compliance Process  
 
4.1.1.1  (2018-07-19)  General  

  
(a) Canada is conducting the PBCP described below for this requirement.   
 
(b) Notwithstanding any review by Canada at Phase I or II of the PBCP, Bidders are and will remain 

solely responsible for the accuracy, consistency and completeness of their Bids and Canada 
does not undertake, by reason of this review, any obligations or responsibility for identifying 
any or all errors or omissions in Bids or in responses by a Bidder to any communication from 
Canada.  

 
THE BIDDER ACKNOWLEDGES THAT THE REVIEWS IN PHASE I AND II OF THIS PBCP ARE 
PRELIMINARY AND DO NOT PRECLUDE A FINDING IN PHASE III THAT THE BID IS NON-
RESPONSIVE, EVEN FOR MANDATORY  
 
REQUIREMENTS WHICH WERE SUBJECT TO REVIEW IN PHASE I OR II AND NOTWITHSTANDING 
THAT THE BID HAD BEEN FOUND RESPONSIVE IN SUCH EARLIER PHASE.  CANADA MAY DEEM A 
BID TO BE NON-RESPONSIVE TO A MANDATORY REQUIREMENT AT ANY PHASE.  
THE BIDDER ALSO ACKNOWLEDGES THAT ITS RESPONSE TO A NOTICE OR A COMPLIANCE 
ASSESSMENT REPORT (CAR) (EACH DEFINED BELOW) IN PHASE I OR II MAY NOT BE SUCCESSFUL 
IN RENDERING ITS BID RESPONSIVE TO THE MANDATORY REQUIREMENTS THAT ARE THE 
SUBJECT OF THE NOTICE OR CAR, AND MAY RENDER ITS BID NON-RESPONSIVE TO OTHER 
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MANDATORY REQUIREMENTS. 
 

(c) Canada may, in its discretion, request and accept at any time from a Bidder and consider as 
part of the Bid, any information to correct errors or deficiencies in the Bid that are clerical or 
administrative, such as, without limitation, failure to sign the Bid or any part or to checkmark 
a box in a form, or other failure of format or form or failure to acknowledge; failure to 
provide a procurement business number or contact information such as names, addresses and 
telephone numbers; inadvertent errors in numbers or calculations that do not change the 
amount the Bidder has specified as the price or of any component thereof that is subject to 
evaluation. This shall not limit Canada’s right to request or accept any information after the 
bid solicitation closing in circumstances where the bid solicitation expressly provides for this 
right. The Bidder will have the time period specified in writing by Canada to provide the 
necessary documentation. Failure to meet this deadline will result in the Bid being declared 
non-responsive. 
  

(d) The PBCP does not limit Canada’s rights under Standard Acquisition Clauses and Conditions 
(SACC) 2003 (2020-05-28) Standard Instructions – Goods or Services – Competitive 
Requirements nor Canada’s right to request or accept any information during the solicitation 
period or after bid solicitation closing in circumstances where the bid solicitation expressly 
provides for this right, or in the circumstances described in subsection (c). 
 

(e) Canada will send any Notice or CAR by any method Canada chooses, in its absolute discretion. 
The Bidder must submit its response by the method stipulated in the Notice or CAR.  
Responses are deemed to be received by Canada at the date and time they are delivered to 
Canada by the method and at the address specified in the Notice or CAR.  An email response 
permitted by the Notice or CAR is deemed received by Canada on the date and time it is 
received in Canada’s email inbox at Canada’s email address specified in the Notice or CAR.  A 
Notice or CAR sent by Canada to the Bidder at any address provided by the Bidder in or 
pursuant to the Bid is deemed received by the Bidder on the date it is sent by Canada.  
Canada is not responsible for late receipt by Canada of a response, however caused. 
 
 

4.1.1.2  (2018-03-13)  Phase I:  Financial Bid  
 
(a) After the closing date and time of this bid solicitation, Canada will examine the Bid to 

determine whether it includes a Financial Bid and whether any Financial Bid includes all 
information required by the solicitation. Canada’s review in Phase I will be limited to 
identifying whether any information that is required under the bid solicitation to be included in 
the Financial Bid is missing from the Financial Bid. This review will not assess whether the 
Financial Bid meets any standard or is responsive to all solicitation requirements. 
 

(b) Canada’s review in Phase I will be performed by officials of the Department of Public 
Works and Government Services. 

 
(c) If Canada determines, in its absolute discretion that there is no Financial Bid or that the 

Financial Bid is missing all of the information required by the bid solicitation to be 
included in the Financial Bid, then the Bid will be considered non-responsive and will be 
given no further consideration. 
 

(d) For Bids other than those described in c), Canada will send a written notice to the Bidder 
(“Notice”) identifying where the Financial Bid is missing information.  A Bidder, whose 
Financial Bid has been found responsive to the requirements that are reviewed at Phase I, 
will not receive a Notice. Such Bidders shall not be entitled to submit any additional 
information in respect of their Financial Bid. 
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(e) The Bidders who have been sent a Notice shall have the time period specified in the Notice 

(the “Remedy Period”) to remedy the matters identified in the Notice by providing to 
Canada, in writing, additional information or clarification in response to the Notice. 
Responses received after the end of the Remedy Period will not be considered by Canada, 
except in circumstances and on terms expressly provided for in the Notice. 
 

(f) In its response to the Notice, the Bidder will be entitled to remedy only that part of its 
Financial Bid which is identified in the Notice. For instance, where the Notice states that a 
required line item has been left blank, only the missing information may be added to the 
Financial Bid, except that, in those instances where the addition of such information will 
necessarily result in a change to other calculations previously submitted in its Financial 
Bid, (for example, the calculation to determine a total price), such necessary adjustments 
shall be identified by the Bidder and only these adjustments shall be made. All submitted 
information must comply with the requirements of this solicitation. 

 
(g) Any other changes to the Financial Bid submitted by the Bidder will be considered to be new 

information and will be disregarded. There will be no change permitted to any other Section 
of the Bidder’s Bid. Information submitted in accordance with the requirements of this 
solicitation in response to the Notice will replace, in full, only that part of the original 
Financial Bid as is permitted above, and will be used for the remainder of the bid evaluation 
process. 
 

(h) Canada will determine whether the Financial Bid is responsive to the requirements reviewed at 
Phase I, considering such additional information or clarification as may have been provided by 
the Bidder in accordance with this Section. If the Financial Bid is not found responsive for the 
requirements reviewed at Phase I to the satisfaction of Canada, then the Bid shall be 
considered non-responsive and will receive no further consideration. 
 

(i) Only Bids found responsive to the requirements reviewed in Phase I to the satisfaction of 
Canada, will receive a Phase II review.   

 
 4.1.1.3  (2018-03-13)  Phase II:  Technical Bid  
 
(a) Canada’s review at Phase II will be limited to a review of the Technical Bid to identify any 

instances where the Bidder has failed to meet any Eligible Mandatory Criterion.  This 
review will not assess whether the Technical Bid meets any standard or is responsive to all 
solicitation requirements. Eligible Mandatory Criteria are all mandatory technical criteria 
that are identified in this solicitation as being subject to the PBCP. Mandatory technical 
criteria that are not identified in the solicitation as being subject to the PBCP, will not be 
evaluated until Phase III.  
 

(b) Canada will send a written notice to the Bidder (Compliance Assessment Report or “CAR”) 
identifying any Eligible Mandatory Criteria that the Bid has failed to meet. A Bidder whose 
Bid has been found responsive to the requirements that are reviewed at Phase II will 
receive a CAR that states that its Bid has been found responsive  to the requirements 
reviewed at Phase II. Such Bidder shall not be entitled to submit any response to the CAR. 
 

(c) A Bidder shall have the period specified in the CAR (the “Remedy Period”) to remedy the 
failure to meet any Eligible Mandatory Criterion identified in the CAR by providing to 
Canada in writing additional or different information or clarification in response to the CAR. 
Responses received after the end of the Remedy Period will not be considered by Canada, 
except in circumstances and on terms expressly provided for in the CAR. 
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(d) The Bidder’s response must  address only the Eligible Mandatory Criteria listed in the CAR 

as not having been achieved, and must include only such information as is necessary to 
achieve such compliance. Any additional  
 
information provided by the Bidder which is not necessary to achieve such  
compliance will not be considered by Canada, except that, in those instances where such a 
response to the Eligible Mandatory Criteria specified in the CAR will necessarily result in a 
consequential change to other parts of the Bid, the Bidder shall identify such additional 
changes, provided that its response must not include any change to the Financial Bid. 
 

(e) The Bidder’s response to the CAR should identify in each case the Eligible Mandatory 
Criterion in the CAR to which it is responding, including identifying in the corresponding 
section of the original Bid, the wording of the proposed change to that section, and the 
wording and location in the Bid of any other consequential changes that necessarily result 
from such change.  In respect of any such consequential change, the Bidder must include a 
rationale explaining why such consequential change is a necessary result of the change 
proposed to meet the Eligible Mandatory Criterion. It is not up to Canada to revise the 
Bidder’s Bid, and failure of the Bidder to do so in accordance with this subparagraph is at 
the Bidder’s own risk. All submitted information must comply with the requirements of this 
solicitation. 
 

(f) Any changes to the Bid submitted by the Bidder other than as permitted in this solicitation, 
will be considered to be new information and will be disregarded.  Information submitted 
in accordance with the requirements of this solicitation in response to the CAR will 
replace, in full, only that part of the original Bid as is permitted in this Section. 
 

(g) Additional or different information submitted during Phase II permitted by this section will 
be considered as included in the Bid, but will be considered by Canada in the evaluation of 
the Bid at Phase II only for the purpose of determining whether the Bid meets the Eligible 
Mandatory Criteria. It will not be used at any Phase of the evaluation to increase any score 
that the original Bid would achieve without the benefit of such additional or different 
information. For instance, an Eligible Mandatory Criterion that requires a mandatory 
minimum number of points to achieve compliance will be assessed at Phase II to determine 
whether such mandatory minimum score would be achieved with such additional or 
different information submitted by the Bidder in response to the CAR. If so, the Bid will be 
considered responsive in respect of such Eligible Mandatory Criterion, and the additional or 
different information submitted by the Bidder shall bind the Bidder as part of its Bid, but 
the Bidder’s original score, which was less than the mandatory minimum for such Eligible 
Mandatory Criterion, will not change, and it will be that original score that is used to 
calculate any score for the Bid 

 
(h) Canada will determine whether the Bid is responsive for the requirements reviewed at Phase 

II, considering such additional or different information or clarification as may have been 
provided by the Bidder in accordance with this Section. If the Bid is not found responsive for 
the requirements reviewed at Phase II to the satisfaction of Canada, then the Bid shall be 
considered non-responsive and will receive no further consideration. 
 

(i) Only Bids found responsive to the requirements reviewed in Phase II to the satisfaction of 
Canada, will receive a Phase III evaluation.   
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4.1.1.4  (2018-03-13)  Phase III: Final Evaluation of the Bid  
 
(a) In Phase III, Canada will complete the evaluation of all Bids found responsive to the 

requirements reviewed at Phase II. Bids will be assessed in accordance with the entire 
requirement of the bid solicitation including the technical and financial evaluation criteria. 
 
A Bid is non-responsive and will receive no further consideration if it does not meet all 
mandatory evaluation criteria of the solicitation. 

 
4.1.2 Technical Evaluation 

4.1.2.1 Mandatory Technical Criteria 

The Phased Bid Compliance Process will apply to all mandatory technical criteria below 
(Geographical Location).

GEOGRAPHICAL LOCATION 
(SEE ANNEX B for various location of work) 
 
Offerors must indicate below which location(s) they propose to supply mooring hardware  and 
anchors to in accordance with The requirement of  Annex A- Statement of Work by checking one 
of the boxes (yes or No) for each Location. 

 
Dartmouth, NS

Yes No

CCG Dartmouth Base 
102 Magnificent Avenue  
Dartmouth, NS  B2W 1O5 

PEI 

Yes No

CCG Charlottetown Base 
185 John Yeo Drive, Unit 2 
Charlottetown PE C1A 7M8 
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Hay River, NWT 

 
Ontario 

Yes No

CCG Prescott Base, Ontario  
401 King Street  
Prescott, ON K0E 1T0 

 
Champlain Quebec 

Yes No

CCG Québec Base, 
101 Boul. Champlain 
Québec, QC, G1K 7Y7 

 
 

Sorel Quebec 
Yes No

CCG Sorel Base, 
15, rue Prince 
Sorel, Qc, J3P 4J4 

 
 

St. John’s NL 
Yes No

CCG St. John’s Base, Newfoundland 
280 Southside Road 
St. John’s, NL A1E 0A3 

 
 
 
 
 
 

Yes No

CCG Hay River Base 
42037 MacKenzie Hwy 
Hay River, NT, X0E 0R9 
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Victoria, BC 
Yes No

CCG Victoria Base, British Columbia  
25 Huron Street  
Victoria, BC V8V 9V1 

 
 
 
4.1.2 Financial Evaluation 
 

The price of the Offer will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB 
destination, Canadian customs duties and excise taxes included. 
 
(a) Offers will be evaluated for each of the eight (8) delivery locations separately. The lowest 

compliant offer for each of the locations listed below will be recommended for issuance of 
a Standing Offer;  
 
i) CCG Charlottetown Base                                       

185 John Yeo Drive, Unit 2 
Charlottetown PE C1A 7M8 
 

ii)) CCG Dartmouth Base 
     102 Magnificent Avenue  

                         Dartmouth, NS  B2W 1O5 
 

iii) CCG Hay River Base 
     42037 MacKenzie Hwy 

                        Hay River, NT, X0E 0R9 
 

iv) CCG Prescott Base, Ontario  
      401 King Street  

                         Prescott, ON K0E 1T0 
 

v) CCG Québec Base, 
      101 Boul. Champlain 

                         Québec, QC, G1K 7Y7 
 

vi) CCG Sorel Base, 
      15, rue Prince 
      Sorel, Qc, J3P 4J4 
 
vii) CCG St. John’s Base, Newfoundland 

280 Southside Road 
St. John’s, NL A1E 0A3 
 

viii)CCG Victoria Base, British Columbia  
      25 Huron Street  

                         Victoria, BC V8V 9V1 
 

(b) A maximum of 8 Standing Offers may be issued as a result of this RFSO. Offerors must 
submit firm unit prices for all items listed in Annex B-Basis of Payment for any delivery 
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location the Offeror proposes. For example, if an Offeror is interested in supplying 
hardware and anchors to the British Columbia delivery location, the offeror MUST complete 
the British Columbia Basis of Payment in Annex B- Basis of Payment. Furthermore, if an 
Offeror intends to submit an Offer to supply more than one location, the Offeror MUST 
complete the according Pricing Table for each location being proposed. 
 

 
(c) All Offers must be completed in full and provide all of the information requested in the 

RFSO to enable full and complete evaluation 
 

(d) The Contractor will be paid in Canadian dollars, customs duties included and applicable 
taxes extra. Delivery is Delivered Duty Paid (DDP), Incoterms 2010. The Contractor is 
responsible for all delivery charges, administration, cost, and risks of transport and 
customs clearance, including payment of customs duties, and any applicable taxes 

 
4.2 Basis of Selection 
 

4.2.1 An offer must comply with the requirements of the Request for Standing Offers to be 
declared responsive. The responsive offer with the lowest evaluated price will be 
recommended for issuance of a standing offer.( Please refer to 4.1.2 Financial Evaluation 
above for selection of offerors) 

 
 
PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 
 
Offerors must provide the required certifications and additional information to be issued a standing 
offer. 
 
The certifications provided by offerors to Canada are subject to verification by Canada at all times. 
Unless specified otherwise, Canada will declare an offer non-responsive, will have the right to set-aside 
a standing offer, or will declare a contractor in default if any certification made by the Offeror is found 
to be untrue whether made knowingly or unknowingly during the offer evaluation period, during the 
Standing Offer period, or during the contract period. 
 
The Standing Offer Authority will have the right to ask for additional information to verify the Offeror’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Standing Offer Authority will render the offer non-responsive, result in the setting aside of the Standing 
Offer or constitute a default under the Contract. 

5.1 Certifications Required with the Offer 
 
Offerors must submit the following duly completed certifications as part of their offer. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  
 
In accordance with the Integrity Provisions of the Standard Instructions, all offerors must provide with 
their offer, if applicable, the declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 
 

5.2 Certifications Precedent to the Issuance of a Standing Offer and Additional Information 
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The certifications and additional information listed below should be submitted with the offer, but may 
be submitted afterwards. If any of these required certifications or additional information is not 
completed and submitted as requested, the Standing Offer Authority will inform the Offeror of a time 
frame within which to provide the information. Failure to provide the certifications or the additional 
information listed below within the time frame provided will render the offer non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation 
In accordance with the section titled Information to be provided when bidding, contracting or entering 
into a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-
pwgsc.gc.ca/ci-if/politique-policy-eng.html), the Offeror must provide the required documentation, as 
applicable, to be given further consideration in the procurement process. 
 
5.2.2 Federal Contractors Program for Employment Equity - Standing Offer Certification 
By submitting an offer, the Offeror certifies that the Offeror, and any of the Offeror's members if the 
Offeror is a Joint Venture, is not named on the Federal Contractors Program (FCP) for employment 
equity "FCP Limited Eligibility to Bid" list ) available at the bottom of the page of the Employment and 
Social Development Canada-Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#s4). 
 
Canada will have the right to declare an offer non-responsive, or to set-aside a Standing Offer, if the 
Offeror, or any member of the Offeror if the Offeror is a Joint Venture, appears on the “FCP Limited 
Eligibility to Bid” list at the time of issuing of a Standing Offer or during the period of the Standing 
Offer. 
 
Canada will also have the right to terminate the Call-up for default if a Contractor, or any member of 
the Contractor if the Contractor is a Joint Venture, appears on the “FCP Limited Eligibility to Bid” list 
during the period of the Contract. 
 
The Offeror must provide the Standing Offer Authority with a completed annex titled Federal 
Contractors Program for Employment Equity - Certification, before the issuance of a Standing Offer. If 
the Offeror is a Joint Venture, the Offeror must provide the Standing Offer Authority with a completed 
annex Federal Contractors Program for Employment Equity - Certification, for each member of the 
Joint Venture. 

 

PART 6 - INSURANCE REQUIREMENTS 
 
6.1 Insurance Requirements 

The Offeror must provide a letter from an insurance broker or an insurance company licensed to 
operate in Canada stating that the Offeror, if issued a standing offer as a result of the request for 
standing offer, can be insured in accordance with the Insurance Requirements specified in Annex E. 

If the information is not provided in the offer, the Standing Offer Authority will so inform the 
Offeror and provide the Offeror with a time frame within which to meet the requirement. Failure to 
comply with the request of the Standing Offer Authority and meet the requirement within that time 
period will render the offer non-responsive. 

 

PART 7 - STANDING OFFER AND RESULTING CONTRACT CLAUSES 

A. STANDING OFFER 
7.1 Offer 
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7.1.1 The Offeror offers to fulfill the requirement in accordance with the Requirement at Annex "A". 
 
7.2 Security Requirements 
 
7.2.1 There is no security requirement applicable to the Standing Offer. 

 
7.3 Standard Clauses and Conditions 
All clauses and conditions identified in the Standing Offer and resulting contract(s) by number, date 
and title are set out in the Standard Acquisition Clauses and Conditions Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual) 
issued by Public Works and Government Services Canada. 
 
7.3.1 General Conditions 
 
2005  (2017-06-21) General Conditions - Standing Offers - Goods or Services, apply to and form part of 
the Standing Offer. 
 
7.3.2 Standing Offers Reporting 

The Offeror must compile and maintain records on its provision of goods and services to Canada 
under contracts resulting from the Standing Offer. This data must include all purchases done by 
Canada, including those acquired and paid for by Canada acquisition cards. 

The Offeror must provide this data in accordance with the reporting requirements detailed in annex 
entitled "Dollar Usage Report ". If some data is not available, the reason must be indicated in the 
report. If no goods or services is provided during a given period, the Offeror must provide a "nil" 
report. 

The data must be submitted on a “quarterly basis" to the Standing Offer Authority. 

The quarterly reporting periods are defined as follows: 

first quarter: April 1 to June 30 
second quarter: July 1 to September 30 
third quarter: October 1 to December 31 
fourth quarter: January 1 to March 31 

The data must be submitted to the Standing Offer Authority no later than 14 calendar days after the 
end of the reporting period. 

7.4 Term of Standing Offer 
 
7.4.1 Period of the Standing Offer 
 
The period for making call-ups against the Standing Offer is from __________ to __________ ( One Year 
from Standing offer issuance) 
 
 
7.4.2 Extension of Standing Offer 

If the Standing Offer is authorized for use beyond the initial period, the Offeror offers to extend its 
offer for an additional two (1) year periods under the same conditions and at the rates or prices 
specified in the Standing Offer, or at the rates or prices calculated in accordance with the formula 
specified in the Standing Offer. 
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The Offeror will be advised of the decision to authorize the use of the Standing Offer for an 
extended period by the Standing Offer Authority 30 days before the expiry date of the Standing 
Offer. A revision to the Standing Offer will be issued by the Standing Offer Authority. 

7.5 Authorities 
 
7.5.1 Standing Offer Authority 
 
The Standing Offer Authority is: 
 
Name:  Chukwudi Chinye 
Title:  Supply Specialist 
Public Works and Government Services Canada 
Acquisitions Branch 
Address: 1713 Bedford Row, Halifax, NS B3J 3C9 
Telephone: 902-401-7604 
Facsimile: 902-496-5016 
Email: chukwudi.chinye@pwgsc.gc.ca 
 
The Standing Offer Authority is responsible for the establishment of the Standing Offer, its 
administration and its revision, if applicable. Upon the making of a call-up, as Contracting Authority, 
he is responsible for any contractual issues relating to individual call-ups made against the Standing 
Offer by any Identified User. 
 
7.5.2 Project Authority 
The Project Authority for the Standing Offer is identified in the call-up against the Standing Offer. 
 
The Project Authority is the representative of the department or agency for whom the Work will be 
carried out pursuant to a call-up against the Standing Offer and is responsible for all the technical 
content of the Work under the resulting Contract. 
 
7.5.3 Offeror's Representative (To be completed by the Offeror) 
Name: _________________________ 
Telephone Number:__________________ 
Cellular Number: ___________________ 
Facsimile Number:___________________ 
Email:                  ____________________ 
 
7.7 Identified Users 
 
The Identified User authorized to make call-ups against the Standing Offer is: DFO-CCG  
 
7.8 Call-up Procedures 
The Identified User will provide the offeror with statement of work required and the Offeror must 
provide the identified User with an estimate of the cost of performing the specified work in accordance 
with the pricing provision of the standing offer. The offeror must not undertake any of the specified 
work unless and until a call-up is issued by the identified User. The estimated cost stated in the call-up 
must not be exceed without the specific written authorization of the Identified User. 
 
7.9 Call-up Instrument 
The Work will be authorized or confirmed by the Identified User(s) using the duly completed forms or 
their equivalents as identified in paragraphs 2 and 3 below, or by using Canada acquisition cards (Visa 
or MasterCard) for low dollar value requirements. 
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1. Call-ups must be made by Identified Users' authorized representatives under the Standing Offer and 
must be for goods or services or combination of goods and services included in the Standing Offer 
at the prices and in accordance with the terms and conditions specified in the Standing Offer.  

2. Any of the following forms could be used which are available through PWGSC Forms Catalogue 
website:  

PWGSC-TPSGC 942 Call-up Against a Standing Offer 
PWGSC-TPGSC 942-2 Call-up Against a Standing Offer - Multiple Delivery 
PWGSC-TPSGC 944 Call-up Against Multiple Standing Offers (English version) 
PWGSC-TPSGC 945 Commande subséquente à plusieurs offres à commandes (French 
version) 

or 
 
3. An equivalent form or electronic call-up document which contains at a minimum the following 

information:  
standing offer number; 
statement that incorporates the terms and conditions of the Standing Offer;  
description and unit price for each line item;  
total value of the call-up; 
point of delivery; 
confirmation that funds are available under section 32 of the Financial Administration Act; 
confirmation that the user is an Identified User under the Standing Offer with authority to 
enter into a contract. 

 
7.10 Limitation of Call-ups 
Individual call-ups against the Standing Offer must not exceed $400,000.00 (Applicable Taxes 
included).If so stated in the standing offer, PWGSC may issue call-ups above the client call-up limit 
 
7.11 Financial Limitation 
The total cost to Canada resulting from call ups against the Standing Offer must not exceed the sum of 
$2,043,478.26 (Applicable Taxes excluded) unless otherwise authorized in writing by the Standing 
Offer Authority. The Offeror must not perform any work or services or supply any articles in response 
to call ups which would cause the total cost to Canada to exceed the said sum, unless an increase is so 
authorized. 

The Offeror must notify the Standing Offer Authority as to the adequacy of this sum when 75 
percent of this amount has been committed, or 3 months before the expiry date of the Standing 
Offer, whichever comes first. However, if at any time, the Offeror considers that the said sum may 
be exceeded, the Offeror must promptly notify the Standing Offer Authority. 

 
7.12 Priority of Documents 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of 
the document that first appears on the list has priority over the wording of any document that 
subsequently appears on the list. 
 
a) the call up against the Standing Offer, including any annexes; 
b) the articles of the Standing Offer; 
c) the general conditions 2005 (2017-06-21), General Conditions - Standing Offers - Goods or 

Services 
d) the general conditions (2010A-2020-05-28-Goods (medium complexity)) 
e) Annex A, Requirement; 
f) Annex B, Basis of Payment; 
g) Annex E, Insurance Requirements; 
h) the Offeror's offer dated _________ (insert date of offer),  
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7.13 Certifications and Additional Information 
 
7.13.1 Compliance 
 
Unless specified otherwise, the continuous compliance with the certifications provided by the Offeror 
with its offer or precedent to issuance of the Standing Offer (SO), and the ongoing cooperation in 
providing additional information are conditions of issuance of the SO and failure to comply will 
constitute the Offeror in default. Certifications are subject to verification by Canada during the entire 
period of the SO and of any resulting contract that would continue beyond the period of the SO.  
 
7.13.2 Federal Contractors Program for Employment Equity - Setting aside 
The Offeror understands and agrees that, when an Agreement to Implement Employment Equity (AIEE) 
exists between the Offeror and Employment and Social Development Canada (ESDC)-Labour, the AIEE 
must remain valid during the entire period of the Standing Offer.  If the AIEE becomes invalid, the 
name of the Offeror will be added to the "FCP Limited Eligibility to Bid" list. The imposition of such a 
sanction by ESDC may result in the setting aside of the Standing Offer. 

7.14 Applicable Laws 
The Standing Offer and any contract resulting from the Standing Offer must be interpreted and 
governed, and the relations between the parties determined, by the laws in force in Nova Soctia. 
 
7.15  Transition to an e-Procurement Solution (EPS) 
 
During the period of the Standing Offer, Canada may transition to an EPS for more efficient processing 
and management of individual call-ups for any or all of the SO’s applicable goods and services. Canada 
reserves the right, at its sole discretion, to make the use of the new e-procurement solution 
mandatory.  
 
Canada agrees to provide the Offeror with at least a three-month notice to allow for any measures 
necessary for the integration of the Offer into the EPS. The notice will include a detailed information 
package indicating the requirements, as well as any applicable guidance and support. 
 
If the Offeror chooses not to offer their goods or services through the e-procurement solution, the 
Standing Offer may be set aside by Canada. 

B. RESULTING CONTRACT CLAUSES  
 
The following clauses and conditions apply to and form part of any contract resulting from a call-up 
against the Standing Offer. 
 
7.1 Requirement 
 
The Contractor must provide the items detailed in the call-up against the Standing Offer. 

7.2 Standard Clauses and Conditions 
 
7.2.1 General Conditions 
2010A (2020-05-28), General Conditions - Goods (Medium Complexity) apply to and form part of the 
Contract. 
 
Section (16) Interest on Overdue Accounts, of (2010A, 2018-06-21 -Goods (Medium Complexity)) will not 
apply to payments made by credit cards 
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7.3 Term of Contract 
 
7.3.1 Period of the Contract 
The period of the Contract is from _____  to _____ inclusive. (One year from Issuance of standing offer) 
 
7.3.2 Delivery Date 
 
Delivery must be completed in accordance with the call-up against the Standing Offer. 
 
 
7.5 Payment 
 
7.5.1 Basis of Payment 

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, 
the Contractor will be paid a "firm unit price(s)". Customs duties are "excluded" and Applicable 
Taxes are extra. 

Canada will not pay the Contractor for any design changes, modifications or interpretations of the 
Work, unless they have been approved, in writing, by the Contracting Authority before their 
incorporation into the Work. 

 
7.5.2 Limitation of Price 

 
SACC Manual clause C6000C (2017-08-17) Limitation of Price 

 
7.5.3 Single Payment 
H1000C-Single Payment-2008-05-12 
 
7.5.4 SACC Manual Clauses 
T1204 - Direct Request by Customer Department-A9117C-2007-11-30 
Discretionary Audit-C0705C-2010-01-11 
Exchange rate fluctuation adjustment-C3015C-2017-08-17 
 
7.5.5 Electronic Payment of Invoices – Call-up 
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s): 

 
a. Visa Acquisition Card; 
b. MasterCard Acquisition Card;  
c. Direct Deposit (Domestic and International); 
d. Electronic Data Interchange (EDI);  
e. Wire Transfer (International Only); 
f. Large Value Transfer System (LVTS) (Over $25M) 

 
7.6 Invoicing Instructions 

1. The Contractor must submit invoices in accordance with the section entitled "Invoice 
Submission" of the general conditions. Invoices cannot be submitted until all work identified in 
the invoice is completed.  
Each invoice must be supported by:  

a. a copy of time sheets to support the time claimed; 
b. a copy of the release document and any other documents as specified in the Contract; 
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c. a copy of the invoices, receipts, vouchers for all direct expenses, and all travel and 
living expenses; 

d. a copy of the monthly progress report. 

2. Invoices must be distributed as follows:  
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the 

Contract for certification and payment.  
b. One (1) copy must be forwarded to the Contracting Authority identified under the 

section entitled "Authorities" of the Contract. 
c. one (1) copy must be forwarded to the consignee. 

 
7.7 Insurance – Specific Requirements 

The Contractor must comply with the insurance requirements specified in Annex C. The Contractor 
must maintain the required insurance coverage for the duration of the Contract. Compliance with 
the insurance requirements does not release the Contractor from or reduce its liability under the 
Contract. 

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its 
obligation under the Contract and to ensure compliance with any applicable law. Any additional 
insurance coverage is at the Contractor's expense, and for its own benefit and protection. 

The Contractor must forward to the Contracting Authority within ten (10) days after the date of 
award of the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming 
that the insurance policy complying with the requirements is in force. For Canadian-based 
Contractors, coverage must be placed with an Insurer licensed to carry out business in Canada, 
however, for Foreign-based Contractors, coverage must be placed with an Insurer with an A.M. Best 
Rating no less than “A-”. The Contractor must, if requested by the Contracting Authority, forward 
to Canada a certified true copy of all applicable insurance policies. 

 
7.8 Federal Contractors Program for Employment Equity - Default by the Contractor 
The Contractor understands and agrees that, when an Agreement to Implement Employment Equity 
(AIEE) exists between the Contractor and Employment and Social Development Canada (ESDC)-Labour, 
the AIEE must remain valid during the entire period of the Contract. If the AIEE becomes invalid, the 
name of the Contractor will be added to the "FCP Limited Eligibility to Bid" list. The imposition of such 
a sanction by ESDC will constitute the Contractor in default as per the terms of the Contract. 
 
7.9 Dispute Resolution 
 
(a) The parties agree to maintain open and honest communication about the Work throughout and 

after the performance of the contract. 
 
(b) The parties agree to consult and co-operate with each other in the furtherance of the contract 
and  promptly notify the other party or parties and attempt to resolve problems or differences that 
may  arise. 
 
(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to 
 consult a neutral third party offering alternative dispute resolution services to attempt to address 
 the dispute.  
 
(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website 
 under the heading “Dispute Resolution”. 
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7.10 SACC Manual clause 
Government Site Regulations-A9068C-2010-01-11
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ANNEX "A" 
 

REQUIREMENT 
 

(Attached) 
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ANNEX "B" 
 

BASIS OF PAYMENT 
 
(Attached) 
 
An Offeror must complete the applicable Pricing Table in Annex B Basis of Payment that corresponds to 
the delivery location the offeror would like to be considered for issuance of a standing offer. 
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ANNEX “C” to PART 3 OF THE REQUEST FOR STANDING OFFERS 
 

ELECTRONIC PAYMENT INSTRUMENTS  
The Offeror accepts to be paid by any of the following Electronic Payment Instrument(s): 
 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 

(  ) Large Value Transfer System (LVTS) (Over $25M)  
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ANNEX “D “to PART 5 OF THE REQUEST FOR STANDING OFFERS  

FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY - CERTIFICATION 
 
I, the Offeror, by submitting the present information to the Standing Offer Authority, certify that the 
information provided is true as of the date indicated below. The certifications provided to Canada are 
subject to verification at all times. I understand that Canada will declare an offer non-responsive, or 
may set-aside a Standing Offer, or will declare a contractor in default, if a certification is found to be 
untrue, whether during the offer evaluation period, during the Standing Offer period, or during the 
contract period. Canada will have the right to ask for additional information to verify the Offeror’s 
certifications. Failure to comply with any request or requirement imposed by Canada may render the 
Offer non-responsive, may result in the Standing Offer set-aside or constitute a default under the 
Contract.  
 
For further information on the Federal Contractors Program for Employment Equity visit Employment 
and Social Development Canada (ESDC) – Labour's website. 
 
Date:___________(YYYY/MM/DD) (If left blank, the date will be deemed to be the RFSO closing date.) 
 
Complete both A and B. 
 
A. Check only one of the following: 
 
(   ) A1.   The Offeror certifies having no work force in Canada. 
  
(   )  A2.   The Offeror certifies being a public sector employer.  
 
(   )  A3.   The Offeror certifies being a federally regulated employer being subject to the Employment 

Equity Act.  
 
(   )  A4.   The Offeror certifies having a combined work force in Canada of less than 100 permanent 

full-time and/or permanent part-time employees.  
 
A5.  The Offeror has a combined workforce in Canada of 100 or more employees; and   

 
(   )  A5.1 The Offeror certifies already having a valid and current Agreement to Implement 

Employment Equity (AIEE) in place with ESDC-Labour. 
OR 

 (   )  A5.2. The Offeror certifies having submitted the Agreement to Implement Employment Equity 
(LAB1168) to ESDC-Labour.  As this is a condition to issuance of a standing offer, 
proceed to completing the form Agreement to Implement Employment Equity 
(LAB1168), duly signing it, and transmit it to ESDC-Labour. 

 
B. Check only one of the following: 
 
(   )  B1.   The Offeror is not a Joint Venture. 
 
OR  
 
(   )  B2. The Offeror is a Joint venture and each member of the Joint Venture must provide the 

Standing Offer Authority with a completed annex Federal Contractors Program for 
Employment Equity - Certification. (Refer to the Joint Venture section of the Standard 
Instructions) 
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ANNEX “E” 
 

INSURANCE REQUIREMENTS 
 
Commercial General Liability Insurance 

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force 
throughout the duration of the Contract, in an amount usual for a contract of this nature, but 
for not less than $2,000,000 per accident or occurrence and in the annual aggregate. 

2. The Commercial General Liability policy must include the following:  
a. Additional Insured: Canada is added as an additional insured, but only with respect to 

liability arising out of the Contractor's performance of the Contract. The interest of 
Canada should read as follows: Canada, as represented by Public Works and 
Government Services Canada. 

b. Bodily Injury and Property Damage to third parties arising out of the operations of the 
Contractor. 

c. Products and Completed Operations: Coverage for bodily injury or property damage 
arising out of goods or products manufactured, sold, handled, or distributed by the 
Contractor and/or arising out of operations that have been completed by the 
Contractor.  

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, 
Libel and Slander, False Arrest, Detention or Imprisonment and Defamation of 
Character. 

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the 
policy must protect all insured parties to the full extent of coverage provided. Further, 
the policy must apply to each Insured in the same manner and to the same extent as if 
a separate policy had been issued to each. 

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific 
reference to the Contract, extend to assumed liabilities with respect to contractual 
provisions. 

g. Employees and, if applicable, Volunteers must be included as Additional Insured. 
h. Employers' Liability (or confirmation that all employees are covered by Worker's 

compensation (WSIB) or similar program)  
i. Broad Form Property Damage including Completed Operations: Expands the Property 

Damage coverage to include certain losses that would otherwise be excluded by the 
standard care, custody or control exclusion found in a standard policy. 

j. Notice of Cancellation: The Contractor will provide the Contracting Authority thirty 
(30) days prior written notice of policy cancellation or any changes to the insurance 
policy. 

k. If the policy is written on a claims-made basis, coverage must be in place for a period 
of at least 12 months after the completion or termination of the Contract. 

Automobile Liability Insurance 

1. The Contractor must obtain Automobile Liability Insurance, and maintain it in force throughout 
the duration of the Contract, in an amount usual for a contract of this nature, but for not less 
than $2,000,000 per accident or occurrence. 

2. The policy must include the following:  
a. Third Party Liability - $2,000,000 Minimum Limit per Accident or Occurrence 
b. Accident Benefits - all jurisdictional statutes 
c. Uninsured Motorist Protection 
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d. Notice of Cancellation: The Contractor will provide the Contracting Authority thirty 
(30) days prior written notice of policy cancellation or any changes to the insurance 
policy. 
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ANNEX “F” 

DOLLAR USAGE REPORT FORM 

 

 

      REPORT TOTALS 
COMPANY NAME:  OPENING VALUE: $0.00 
    
STANDING OFFER NO.:  Less Usage to Date: $0.00 
    
PERIOD OF REPORT:  Balance Remaining: $0.00 
    
    

CALL UP NUMBER DATE OF CALL UP CUSTOMER/SHIP NAME CALL-UP VALUE 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
   $0.00 
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Section 1 INTRODUCTION

1.1 BACKGROUND
In accordance with the Canadian Coast Guard (CCG) mandate set out in the Canada Shipping 
Act, 2001, the CCG requires Mooring Hardware and Anchor, to support its short-range Aids to 
Navigation (AtoN) Program to provide safety in marine transportation and recreational boating. 
While not an exhaustive list, Mooring Hardware consists of standard link chains; shackles; 
swivels; counterweights; bridle assemblies; and other combinations thereof. Mooring Hardware 
will be paired with the Anchors to hold the position of navigation buoys. Fulfillment of this 
requirement will help to ensure safe and effective vessel transit in Canadian waters. 

1.2 SCOPE
This Statement of Work (SOW) defines the requirement to develop a Standing Offer Agreement 
for, in order to supply and delivery of Mooring Hardware, as well as Anchors, for navigation buoys. 

Annex A defines the Technical Statement of Requirements (TSoR) for Mooring Hardware and 
Anchor for AtoN.  
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Section 2 CONTRACT MANAGEMENT

2.1 KICKOFF MEETING
The Contractor must schedule and co-chair a kickoff meeting within 10 business days of Contract 
award with the CCG Project Authority for AtoN and the CCG Regions. The CCG Project Authority 
will be responsible for providing a list of persons to be included in the meeting. The kickoff meeting 
will be conducted via teleconference and/or videoconference. For planning purposes, this meeting 
is not expected to last longer than 2 hours. 

At a minimum, the following documents will be reviewed at the kickoff meeting: 

a) Contract; 
b) Costing with Cataloguing in accordance with Annex A; 
c) Delivery schedules; and 
d) Proposed format for the requested certification. 

To facilitate review, the Contractor must provide an electronic copy of the format at least 
3 business days prior to the kickoff meeting. 

The Contractor must provide CCG Project Authority for AtoN with the kickoff meeting minutes for 
review and acceptance, no more than 3 business days after the kickoff meeting occurs. At a 
minimum, these minutes must include the following information: 

a) A list of attendees; 
b) Narrative summation of each issue discussed; 
c) List of action items, if any; and 
d) A schedule of all planned activities. 

2.2 SHIPMENT REPORTING
The Contractor must notify the person at the CCG Region who placed the order in writing, 
5 business days prior to each shipment leaving the Contractor’s or manufacturer’s facility. This 
written notification must be provided electronically. As part of this notification, the Contractor must 
specify an estimated delivery window to each delivery location, and provide the means for the 
CCG to track each shipment during transit (e.g. International Maritime Organization number, 
freight tracking number). 

2.3 PROBLEM REPORTING
The Contractor must notify the person at the CCG Region who placed the order and the Project 
Authority for AtoN upon identifying or being informed of any issue that may impact the successful 
execution of Contract work. The Contractor must document this issue in writing within 2 business 
days of identification, and provide this discourse to the CCG Region who placed the order and 
the Project Authority for AtoN electronically. This written discourse must also establish the 
appropriate measure(s) that the Contractor will use to mitigate the overall risk to the Contract 
work. 
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Section 3 TESTING AND INSPECTION

3.1 GENERAL CONSIDERATIONS
The Contractor must ensure that all tests and inspections defined in Annex A are conducted prior 
to shipment. 

The Contractor must notify the CCG of each Mooring Hardware production run, and Anchor 
production run at least 15 business days prior to the run. The Contractor must invite the CCG to 
witness each production run, and the accompanying tests and inspections. 

3.2 DOCUMENTATION
The Contractor must provide the CCG with all pertinent documentation defined in Annex A. 
For reference, this documentation includes: 

a) Material and mill certificates; 
b) Mechanical properties testing; 
c) Freefall impact test and hammer blow test results as specified in the Annexes; and 
d) Dimensional and mass inspection results (whereby actual measured values, nominal 

values, and variance are verified against Annex B requirements). 

All documentation must be provided electronically to the CCG no more than 5 business days prior 
to the respective shipment. Hardcopies of all documentation must also be included with each 
shipment. 

All Mooring Hardware and Anchors are subject to final inspection and acceptance by the CCG 
upon receipt. Final inspections do not limit or replace the testing and inspections required by the 
Contractor to ensure quality product. 
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Section 4 SHIPPING AND PACKAGING

4.1 GENERAL CONSIDERATIONS
4.4.1  Costing 

In Annex B, there are six different groups of series (100 series to 600 series) that provide the 
definitions and specifications for moorings as well as anchors. The contractor for their submission 
is to provide the costing and cataloguing (in accordance with Annex B and Basis of Payment) for 
each individual item for the 200 series to 600 series. Costing for each item is to include shipping 
costs the eight following different locations: 

a) CCG St. John’s Base, Newfoundland 
280 Southside Road 
St. John’s, NL 
A1E 0A3; 

b) CCG Dartmouth Storage Site, Nova Scotia 
102 Magnificent Avenue 
Dartmouth, NS 
B2W 1O5; 

c) CCG Charlottetown, Prince Edward Island 
185 John Yeo Drive, Unit 2 
Charlottetown, PEI 
C1A 7M8 

d) CCG Québec City, Québec 
101 Boulevard Champlain 
Québec City, QC 
G1K 4H9;  

e) CCG Sorel Base, 
15, rue Prince 
Sorel, Qc, J3P 4J4 

f) CCG Prescott Base, Ontario 
401 King Street 
Prescott, ON 
K0E 1T0; 

g) CCG Hay River Base 
42037 MacKenzie Hwy 
Hay River, NT, X0E 0R9; and 

h) CCG Victoria Base, British Columbia 
25 Huron Street 
Victoria, BC 
V8V 9V1. 

4.4.2 Delivery Schedule 
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Shipping will be conducted directly to the aforementioned regions. There will be two shipping 
periods during a Fiscal Year (FY). The intent of this is to permit the contractor to buy in bulk and 
to provide the CCG lowest cost permissible based on the amount of the order and timelines for 
purchasing. The following key points will provide guidance for the delivery schedule: 

a) Upon signature of contract, all CGG regions may place call-ups. The contractor will have 
60 days to collect all call-ups from the CCG for the first order; 

b) Within 90 days of the completion of an order the first deliveries will be delivered to the 
regions in accordance with paragraph 2.2; 

c) This cycle will repeat itself once the first delivery has been completed. There will be a 60 
day period to collect call-ups, followed by 90 days to deliver to the region as indicated 
above;  

d) There will be a minimum of two order and two delivery events per FY; 

e) All changes to the delivery schedule by the contractor must be approved by the Project 
Authority for AtoN; and 

f) Preventable delays will be subjected to penalties in accordance with the guidelines 
provided by Public Services Procurement Canada and events un-controlled by the 
contractor it is permissible to apply for a 30 day extension.  

g) The Contractor must provide for each part, prior to delivery, by electronic means, and with the 
delivery, a hardcopy, of either: 

1) Lloyd’s Certificate 1: 

A Lloyd’s Register certificate for Grade U2 chain cable and fittings; which must include, but is not 
limited to, the information in Annex B: Mooring Hardware for Aids to Navigation – Technical 
Specification, Section 3 – Quality Assurance, Inspection and Testing. 

or 

2) Lloyd’s Certificate 2: 

A Lloyd’s Register certificate for anchors and sinkers; which must include, but is not limited to, the 
information in Annex C: Serrated Cast Iron Anchors & Sinkers – Technical Specification, 
Section 3 – Quality Assurance, Inspection and Testing. 

4.4.3 Packing/Shipping means 

All goods must be preserved and packaged in such a way as to ensure complete delivery at 
destination, without damage or deterioration from shipping, handling, or storage hazards. The 
Contractor must provide the CCG Region with a hardcopy of the bill of lading. 

If maritime delivery directly to the regions mentioned in para 4.4.1 is not permissible by physical 
means or is cost-prohibitive, the regions will be able to receive delivery by flatbed delivery only.  
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The regions will be responsible for removal of chain from the shipping containers and 
arrangements for return of shipping containers whenever necessary. 

Chains having a bar diameter larger than 26 mm must be bundled with wire rope or bundling chain 
of sufficient size and strength to ensure safe handling and delivery (dated load limit certification 
of all wire rope and bundling chain to be included); all other Mooring Hardware must be packaged 
in a flexible, intermediate bulk container. All bundling material and containers, as used, will 
become the property of Canada. 

In accordance with the Zero Waste Strategy by the Canadian Council of Ministers of the 
Environment, plastic shall be minimized when bundling chains and when cost permissive, 
products used for bundling should be a material that can be recycled.   

Each shipment must be packaged to facilitate safe unloading at destination with standard lifting 
equipment (i.e., forklifts and overhead cranes). No container must exceed a weight of 2.5 metric 
tonnes. 

4.2 MOORING HARDWARE IDENTIFICATION
All chain bundles and containers must be fitted with metal shipping tags indicating the following 
information: 

a) Name and address of both the consignee and the Contractor; 
b) Contract number; 
c) Contents, including type, size, catalogue number, and grade steel; and 
d) Quantity. 


