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PART 1 - GENERAL INFORMATION 

1.1 Introduction 
 
The bid solicitation is divided into six parts plus attachments and annexes, as follows: 
 
Part 1 General Information: provides a general description of the requirement; 
 
Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 

solicitation; 
 
Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 
 
Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, 

the evaluation criteria that must be addressed in the bid, and the basis of selection; 
 
Part 5 Certifications and Additional Information: includes the certifications and additional information to 

be provided; 
 
Part 6 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 

contract. 
 
The Annexes include the Statement of Work, the Basis of Payment, the Electronic Payment Instruments, 
the Federal Contractors Program for Employment Equity - Certification, the Insurance Requirements, the 
DND 626 Task Authorization Form, and any other annexes.  

1.2 Summary 
 
1.2.1 For the provision of services to meet the annual skills maintenance (ASM) training required by 

Search and Rescue Technicians (SAR Tech) for the Department of National Defence (DND). The 
Contractor must establish regional skills maintenance training programs for all operational SAR 
Techs in Gander, NL, Winnipeg, MB, Greenwood, NS, Trenton, ON and Comox, BC. 

 
 The period of the Contract is 2 years from Date of Contract Award with the irrevocable option to 

extend the period for two (2) additional 2-year periods. 
 
1.2.2 The Federal Contractors Program (FCP) for employment equity applies to this procurement; refer 

to Part 5 – Certifications and Additional Information, Part 6 - Resulting Contract Clauses and the 
annex titled Federal Contractors Program for Employment Equity - Certification. 

 
1.2.3    This bid solicitation allows bidders to use the epost Connect service provided by Canada Post 

Corporation to transmit their bid electronically.  Bidders must refer to Part 2 entitled Bidder 
Instructions, and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further 
information. 

1.3 Debriefings 
 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 
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PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 
 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 
 
The 2003 (2020-05-28), Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 
 
Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is 
amended as follows:  
 
Delete: 60 days 
Insert: 120 days 

2.2  Submission of Bids 
 
Bids must be submitted only to the Public Works and Government Services Canada (PWGSC) Bid 
Receiving Unit specified below by the date and time indicated on page 1 of the bid solicitation:  
 
PWGSC Western Region Bid Receiving Unit 
 
Suppliers are strongly encouraged to submit bids electronically using the Canada Post epost Connect 
application for the subject bid solicitation. The Bidder must send an email requesting to open an epost 
Connect conversation to the following address: 
 
roreceptionSoumissions.wrbidreceiving@tpsgc-pwgsc.gc.ca 

 
Note: Bids will not be accepted if emailed directly to this email address. This email address is to be used 
to open an epost Connect conversation, as detailed in Standard Instructions 2003, or to send bids 
through an epost Connect message if the bidder is using its own licensing agreement for epost Connect. 

 
It is the Bidder’s responsibility to ensure the request for opening an epost Connect conversation is sent to 
the email address above at least six days before the solicitation closing date.  

 
Faxed bids will be accepted at 1-418-566-6167. 
 
Hard copy (submitted in person or via mail/courier) bids will not be accepted for the subject bid 
solicitation. 
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2.3 Former Public Servant 
 
Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPS, offerors must provide 
the information required below before the issuance of a standing offer. If the answer to the questions and, 
as applicable the information required have not been received by the time the evaluation of offers is 
completed, Canada will inform the Offeror of a time frame within which to provide the information. Failure 
to comply with Canada’s request and meet the requirement within the prescribed time frame will render  
the offer non-responsive. 
 
Definitions 
For the purposes of this clause, 
 
"former public servant" is any former member of a department as defined in the Financial Administration 

Act R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of 
the Royal Canadian Mounted Police. A former public servant may be: 

a. an individual; 
b. an individual who has incorporated; 
c. a partnership made of former public servants; or 
d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 

the entity. 
 

"lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the 
implementation of various programs to reduce the size of the Public Service. The lump sum 
payment period does not include the period of severance pay, which is measured in a like 
manner. 

 
"pension" means a pension or annual allowance paid under the Public Service Superannuation Act 

(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement 
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable 
pursuant to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services 
Pension Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension 
Continuation Act , 1970, c. R-10, and the Royal Canadian Mounted Police Superannuation Act, 
R.S., 1985, c. R-11, the Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and 
that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 

 
Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Bidder a FPS in receipt of a pension?  

YES (     )      NO (     )     

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as 
applicable: 

a. name of former public servant; 

b. date of termination of employment or retirement from the Public Service. 

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the 
Guidelines on the Proactive Disclosure of Contracts.  
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Work Force Adjustment Directive 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive?  

YES (     )      NO (     ) 

If so, the Bidder must provide the following information: 

a. name of former public servant; 

b. conditions of the lump sum payment incentive; 

c. date of termination of employment; 

d. amount of lump sum payment; 

e. rate of pay on which lump sum payment is based; 

f. period of lump sum payment including start date, end date and number of weeks; 

g. number and amount (professional fees) of other contracts subject to the restrictions of a work 
force adjustment program. 

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid 
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 

2.4 Enquiries - Bid Solicitation 
 
All enquiries must be submitted in writing to the Contracting Authority no later than 10 calendar days 
before the bid closing date. Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 

2.5 Applicable Laws 
 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Alberta. 
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 
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2.6  Bid Challenge and Recourse Mechanisms 
 
(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement 

process up to and including contract award.  
 
(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting Authority.  

Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms” 
contains information on potential complaint bodies such as: 

 
 Office of the Procurement Ombudsman (OPO) 
 Canadian International Trade Tribunal (CITT) 

 
(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary 

depending on the complaint body in question. Suppliers should therefore act quickly when they want to 
challenge any aspect of the procurement process.  

 
 
PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 
 

The Bidder is strongly encouraged to submit its bid electronically in accordance with section 08 of the 
2003 standard instructions. The epost Connect system has a limit of 1GB per single message posted and 
a limit of 20GB per conversation. 
 
The bid must be gathered per section and separated as follows: 
 
Section I:  Technical Bid 
Section II:  Financial Bid 
Section III:  Certifications 
 
Faxed bids will be accepted at 1-418-566-6167. 
 
Hard copy (submitted in person or via mail/courier) bids will not be accepted for the subject bid 
solicitation. 

 
Section I: Technical Bid 
 
In their technical bid, Bidders should demonstrate their understanding of the requirements contained in 
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their 
capability and describe their approach in a thorough, concise and clear manner for carrying out the work. 
 
The technical bid should address clearly and in sufficient depth the points that are subject to the 
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in 
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that 
Bidders address and present topics in the order of the evaluation criteria under the same headings. To 
avoid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph 
and page number where the subject topic has already been addressed. 
 
Section II: Financial Bid 
 
3.1.1 Bidders must submit their financial bid in accordance with the Basis of Payment in Annex "C”.  
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3.1.2  Electronic Payment of Invoices – Bid 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “H” 
Electronic Payment Instruments, to identify which ones are accepted. 

If Annex “H” Electronic Payment Instruments is not completed, it will be considered as if Electronic 
Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

3.1.3 Exchange Rate Fluctuation 
 

C3011T (2013-11-06), Exchange Rate Fluctuation  
 
Section III: Certifications 
 
Bidders must submit the certifications and additional information required under Part 5. 
 

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 
 
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 

the technical and financial evaluation criteria. 
 

(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
4.1.1 Technical Evaluation 
 

4.1.2.1 Mandatory Technical Criteria 
 
Please see Annex B. 
 

4.1.2 Financial Evaluation 
 

  The Financial bid will be assessed as follows: 
 
  For each line item, the estimated number of shifts (a) will be multiplied by the quoted    
  unit price (b) to obtain the Extended Prices. 
  
  The Extended Prices will be added together to obtain the Total Evaluated Bid Price. 
 
  SACC Manual Clause A0222T (2014-06-26), Evaluation of Price - Canadian / Foreign Bidders 

4.2 Basis of Selection 
 

  4.2.1 Mandatory Technical Criteria  
 

  A bid must comply with the requirements of the bid solicitation and meet all mandatory technical  
  evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price 
  will be recommended for award of a contract.  
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during 
the bid evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 

5.1 Certifications Required with the Bid 
 
Bidders must submit the following duly completed certifications as part of their bid. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  
 
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their 
bid, if applicable, the Integrity declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 

5.2 Certifications Precedent to Contract Award and Additional Information 
 
The certifications and additional information listed below should be submitted with the bid but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame specified will render the bid non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation 
 
In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process. 
 
5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 
 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP 
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social 
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#).  

 
Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract 
award. 
 
Canada will also have the right to terminate the Contract for default if a Contractor, or any member of the 
Contractor if the Contractor is a Joint Venture, appears on the  “FCP Limited Eligibility to Bid” list during 
the period of the Contract. 
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The Bidder must provide the Contracting Authority with a completed annex titled Federal Contractors 
Program for Employment Equity - Certification, before contract award. If the Bidder is a Joint Venture, the 
Bidder must provide the Contracting Authority with a completed annex Federal Contractors Program for 
Employment Equity - Certification, for each member of the Joint Venture. 

 
 
PART 6 - RESULTING CONTRACT CLAUSES  
 
The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation.  

6.1 Statement of Work - Contract 
 
The Contractor must perform the Work in accordance with the Statement of Work at Annex "A". 
 
6.1.2 Task Authorization 
 
The Work or a portion of the Work to be performed under the Contract will be on an "as and when 
requested basis" using a Task Authorization (TA). The Work described in the TA must be in accordance 
with the scope of the Contract. 
 
6.1.2.1 Task Authorization Process 

1. The Technical Authority will provide the Contractor with a description of the task using the DND 
626 Task Authorization Form specified in Annex F. 

2. The Task Authorization (TA) will contain the details of the activities to be performed, a description 
of the deliverables, and a schedule indicating completion dates for the major activities or 
submission dates for the deliverables. The TA will also include the applicable basis (bases) and 
methods of payment as specified in the Contract. 

3. The Contractor must provide the Technical Authority, within 3 calendar days of its receipt, the 
proposed total estimated cost for performing the task and a breakdown of that cost, established in 
accordance with the Basis of Payment specified in the Contract. 

4. The Contractor must not commence work until a TA authorized by the Technical Authority has 
been received by the Contractor. The Contractor acknowledges that any work performed before a 
TA has been received will be done at the Contractor's own risk 

6.1.2.2 Task Authorization Limit 
 
The Procurement Authority may authorize individual task authorizations up to a limit of $ 100,000.00. 
Applicable Taxes included, inclusive of any revisions. 
 
Any task authorization to be issued in excess of that limit must be authorized by the Contracting Authority, 
Procurement Authority, and Technical Authority before issuance.  
 
6.1.2.3 Minimum Work Guarantee - All the Work - Task Authorizations 

1. In this clause,  

"Maximum Contract Value" means the amount specified in the "Limitation of Expenditure" 
clause set out in the Contract; and 
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"Minimum Contract Value" means 10% of the Maximum Contract Value. 

2. Canada's obligation under the Contract is to request Work in the amount of the Minimum Contract 
Value or, at Canada's option, to pay the Contractor at the end of the Contract in accordance with 
paragraph 3. In consideration of such obligation, the Contractor agrees to stand in readiness 
throughout the Contract period to perform the Work described in the Contract. Canada's 
maximum liability for work performed under the Contract must not exceed the Maximum Contract 
Value, unless an increase is authorized in writing by the Contracting Authority. 

3. In the event that Canada does not request work in the amount of the Minimum Contract Value 
during the period of the Contract, Canada must pay the Contractor the difference between the 
Minimum Contract Value and the total cost of the Work requested. 

4. Canada will have no obligation to the Contractor under this clause if Canada terminates the 
Contract in whole or in part for default. 

6.1.2.4  Periodic Usage Reports - Contracts with Task Authorizations 
 
The Contractor must compile and maintain records on its provision of services to the federal government 
under authorized Task Authorizations issued under the Contract. 
 
The Contractor must provide this data in accordance with the reporting requirements detailed below or in 
Annex "G". If some data is not available, the reason must be indicated. If services are not provided during 
a given period, the Contractor must still provide a "nil" report. 
 
The data must be submitted on a quarterly basis to the Contracting Authority. 
 
The quarterly periods are defined as follows: 
 
1st quarter: April 1 to June 30; 
2nd quarter: July 1 to September 30; 
3rd quarter: October 1 to December 31; and 
4th quarter: January 1 to March 31. 
 
The data must be submitted to the Contracting Authority no later than 10 calendar days after the end of 
the reporting period. 
 
Reporting Requirement- Details 
 
A detailed and current record of all authorized tasks must be kept for each contract with a task 
authorization process. This record must contain: 
 
For each authorized task: 
 

i. the authorized task number or task revision number(s); 
ii. a title or a brief description of each authorized task; 
iii. the total estimated cost specified in the authorized Task Authorization (TA) of each task, 

exclusive of Applicable Taxes; 
iv. the total amount, exclusive of Applicable Taxes, expended to date against each authorized task; 
v. the start and completion date for each authorized task; and 
vi. the active status of each authorized task, as applicable. 
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For all authorized tasks: 
 

i. the amount (exclusive of Applicable Taxes) specified in the contract (as last amended, as 
applicable) as Canada's total liability to the contractor for all authorized TAs; and 

ii. the total amount, exclusive of Applicable Taxes, expended to date against all authorized TAs. 
 
6.1.2.5 Task Authorization - Department of National Defence 
 
The administration of the Task Authorization process will be carried out by Department of National 
Defence. This process includes monitoring, controlling and reporting on expenditures of the contract with 
task authorizations to the Contracting Authority. 

6.2 Standard Clauses and Conditions 
 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
6.2.1 General Conditions 
 
2035 (2020-05-28), General Conditions - Higher Complexity - Services, apply to and form part of the 
Contract. 

6.3 Security Requirements 
 
6.3.1 There is no security requirement applicable to the Contract. 

6.4 Term of Contract 
 
6.4.1 Period of the Contract  
 
The period of the Contract is from TBD to TBD inclusive. 
 
6.4.2 Option to Extend the Contract 

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to two 
(2) additional 2-year periods from TBD to TBD and TBD to TBD under the same conditions. The 
Contractor agrees that, during the extended period of the Contract, it will be paid in accordance with the 
applicable provisions as set out in the Basis of Payment. 

Canada may exercise this option at any time by sending a written notice to the Contractor at least 30 
calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment. 
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6.5 Authorities 
 
6.5.1 Contracting Authority 
 
The Contracting Authority for the Contract is: 
 
Ngan Loi  
Procurement Specialist 
Public Works and Government Services Canada  
Acquisitions Branch, Western Region  
759, 220 4 Ave SE 
Calgary, AB T2G 4X3  
 
Telephone: 403-973-2796  
Facsimile: (418) 566-6167 
E-mail address: ngan.loi@pwgsc-tpsgc.gc.ca 
 
The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 
 
6.5.2 Project Authority 
 
The Project Authority for the Contract is:                                                                       (To be determined) 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone: ___-___-_____ 
Facsimile: ___-___-_____ 
E-mail address: ____________ 
 
The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 
 
6.5.3 Technical Authority 
 
The Technical Authority for the Contract is:                                                                   (To be determined) 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone: ___-___-_____ 
Facsimile: ___-___-_____ 
E-mail address: ____________ 
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The Technical Authority named above is the representative of the department or agency for whom the 
Work is being carried out under the Contract and is responsible for all matters concerning the technical 
content of the Work under the Contract. Technical matters may be discussed with the Technical Authority, 
however the Technical Authority has no authority to authorize changes to the scope of the Work. 
Changes to the scope of the Work can only be made through a contract amendment issued by the 
Contracting Authority. 
 
6.5.4 Contractor's Representative                                                             (To be completed by Bidder) 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone: ___-___-_____ 
Facsimile: ___-___-_____ 
E-mail address: ____________ 

6.6 Proactive Disclosure of Contracts with Former Public Servants 
 
By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2019-01 of the Treasury Board Secretariat of Canada. 

6.7 Payment 
 
6.7.1 Basis of Payment 
 
In consideration of the Contractor satisfactorily completing all of its obligations under the authorized Task 
Authorization (TA), the Contractor will be paid the firm unit price(s) in accordance with the Basis of 
Payment, in Annex C, as specified in the authorized TA. Customs duties are included and Applicable 
Taxes are extra. 
 
Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been authorized, in writing, by the Contracting Authority before their incorporation into 
the Work. 
 
6.7.2 Limitation of Expenditure - Cumulative Total of all Task Authorizations 
 
1. Canada's total liability to the Contractor under the Contract must not exceed $ (to be determined). 

Customs duties are included and Applicable Taxes are extra. 

2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by the 
Contracting Authority before their incorporation into the Work. The Contractor must not perform any 
work or provide any service that would result in Canada's total liability being exceeded before 
obtaining the written approval of the Contracting Authority.  

3. The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum:  

a. when it is 75% committed, or 

b. four months before the contract expiry date, or 
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c. as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work, whichever comes first.  

4. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

6.7.3 Multiple Payments 
 
H1001C (2008-05-12), Multiple Payments 
 
6.7.4 SACC Manual Clauses 
 
A9117C (2007-11-30) T1204 – Direct Request by Customer Department 
 
6.7.5 Electronic Payment of Invoices – Contract 

 
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s): TBD 

6.8 Invoicing Instructions 

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed.  

Each invoice must be supported by:  

a. a list of completed sessions and names; 

b. a copy of the release document and any other documents as specified in the Contract; 
 

2. Invoices must be distributed as follows:  

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the 
Contract for certification and payment.  

b. One (1) copy must be forwarded to the Contracting Authority identified under the section 
entitled "Authorities" of the Contract. 

6.9 Certifications and Additional Information 
 
6.9.1 Compliance 
 
Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract.  
 
6.9.2 Federal Contractors Program for Employment Equity - Default by the Contractor 
 
The Contractor understands and agrees that, when an Agreement to Implement Employment Equity 
(AIEE) exists between the Contractor and Employment and Social Development Canada (ESDC)-Labour, 
the AIEE must remain valid during the entire period of the Contract. If the AIEE becomes invalid, the 
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name of the Contractor will be added to the "FCP Limited Eligibility to Bid" list. The imposition of such a 
sanction by ESDC will constitute the Contractor in default as per the terms of the Contract. 

6.10 Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Alberta. 

6.11 Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 
 
(a) the Articles of Agreement; 
(b) the general conditions 2035 (2020-05-28), General Conditions - Higher Complexity – Services; 
(c) Annex A, Statement of Work; 
(d) Annex C, Basis of Payment; 
(e) Annex D, Insurance Requirements; 
(f) the signed Task Authorizations (including all of its annexes, if any); and 
(g) the Contractor's bid dated ______________________________ 

6.12 Foreign Nationals (Canadian Contractor) 
 
A2000C (2006-06-16), Foreign Nationals (Canadian Contractor) 

6.13 Insurance – Specific Requirements 
 
The Contractor must comply with the insurance requirements specified in Annex D. The Contractor must 
maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance 
requirements does not release the Contractor from or reduce its liability under the Contract. 
 
The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its 
obligation under the Contract and to ensure compliance with any applicable law. Any additional insurance 
coverage is at the Contractor's expense, and for its own benefit and protection. 
 
The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of 
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the 
insurance policy complying with the requirements is in force. For Canadian-based Contractors, coverage 
must be placed with an Insurer licensed to carry out business in Canada, however, for Foreign-based 
Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less than “A-”. The 
Contractor must, if requested by the Contracting Authority, forward to Canada a certified true copy of all 
applicable insurance policies. 

6.14 Dispute Resolution 

(a) The parties agree to maintain open and honest communication about the Work throughout and 
 after the performance of the contract. 
 
(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and 
 promptly notify the other party or parties and attempt to resolve problems or differences that may 
 arise. 
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(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to 
 consult a neutral third party offering alternative dispute resolution services to attempt to address 
 the dispute.  
 
(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website 
 under the heading “Dispute Resolution”. 

6.15 SACC Manual clause 

A9062C (2011-05-16), Canadian Forces Site Regulations  
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ANNEX “A” 

STATEMENT OF WORK  
 

Search and Rescue Technician Annual Skills Maintenance Training 
 
1. SCOPE 

 
1.1 Purpose 

 
1.1.1 The purpose of this Statement of Work (SOW) is to describe the requirements and work effort 
required from the Contractor by the Department of National Defence (DND) for the supply of services to 
meet the annual skills maintenance (ASM) training required by Search and Rescue Technicians (SAR 
Tech). The Contractor must establish regional skills maintenance training programs for all operational 
SAR Techs in Gander, NL, Winnipeg, MB, Greenwood, NS, Trenton, ON and Comox, BC. 
 
1.2 Background 

 
1.2.1 SAR Techs are part of an elite group of Primary Care Paramedics (PCP) that provide on-scene 
medical aid and evacuation anywhere in Canada where conventional rescue isn’t available. They are the 
rescuers of last resort getting called out in some of the worst weather, to some of the most remote regions 
of Canada. There are approximately one hundred operational SAR Techs across Canada at five primary 
Search and Rescue Squadrons located in Winnipeg, MB; Trenton, ON; Greenwood, NS; Comox, BC; and 
Gander, NL. As well, there are an approximately additional thirty SAR Techs positioned at schools and in 
management.  
 
1.2.2 Search and Rescue (SAR) operations may require parachuting, mountaineering, hiking, swimming 
and diving to reach the citizens in peril. Search and Rescue missions typically employ two SAR Techs 
with the apprentice serving as Team Member (TM) being directed by a journeyman SAR Tech known as 
the Team Leader (TL).  
 
2. ACRONYMS AND ABBREVIATIONS 

 
TERM MEANING 
1 CAD Surg 1 Canadian Air Division Surgeon 
ACP Advanced Care Paramedic 
ASM Annual Skills Maintenance 
BVM Bag Valve Mask 
DND Department of National Defence 
EMR Emergency Medical Responder 
IM Intramuscular 
IO Intra-Osseous 
i-gel � Advanced Airway 
OR Operating Room 
PCP Primary Care Paramedic 
RTL Restricted Team Leader 
RTM Restricted Team Member 
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SAT Saturation 
SAR Search and Rescue 
SAR Techs Search and Rescue Technicians 
TA Technical Authority 
TL Team Leader 
TM Team Member 

 
3. APPLICABLE DOCUMENTS 

 
Government/ Departmental Policies 
 

3.1 SAR TECH Pre Hospital Protocols and Procedures (B-GA-005-000/FP-D01) (Available upon 
request at Division Surgeon website) 
 

4. GENERAL REQUIREMENTS  
 

4.1 Scope of Work   
4.1.1 The Contractor must establish regional practicum programs for ASM training for SAR Techs, and 
perform associated program support in the Gander, NL, Winnipeg, MB, Greenwood, NS, Trenton, ON and 
Comox, BC regions to the satisfaction of the 1 Canadian Air Division Surgeon (1 CAD Surg) for all 
operational SAR Techs.  
 
4.2 Tasks 

4.2.1 The Contractor must schedule each operational SAR Tech for both an ASM training shift and a 
preceptor assessment at the conclusion of each ASM shift. Each operational SAR Tech must be 
scheduled a minimum of 4 ASM practicum shifts annually and be a variation of on - car (ambulance) and 
emergency room shifts. On-car and emergency room environments are the preferred shift, and if they are 
not available, operating room (OR) environments may be booked with the concurrence of the TA. Utilizing 
ambulance services, emergency and operating rooms and under the direction of a preceptor, the training 
must have SAR Techs apply the following knowledge and skills in a clinical environment: 
 

a. Patient assessment (History Taking), 
b. Physical head-to-toe assessment, 
c. Differential diagnosis of Cardiac Emergencies /Chest pain, 
d. Airway management (O2, Oropharyngeal airway, Orogastric tube, suctioning, Bag 

Valve Mask (BVM), End-tidal CO2 detector, designated airway equipment 
(currently i-gel� Advanced Airway Mask Airway (LMA)) placement, securing and 
suctioning), 

e. Differential diagnosis of classic presentations with emphasis on those conditions 
included in the protocols, 

f. Management of classical presentations using SAR Tech medical treatment 
protocols in paragraph 3.1, 

g. Establish intravenous (IV)s and Saline Locks, 
h. Establish access/administer treatment via alternate means (eg Intramuscular (IM), 

Intraosseous (IO), per rectum) 
i. Urinary catheterizations (placement and care), and 
j. Drug monograph contents. 
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4.2.2 The Contractor must coordinate training locations that provides the SAR Techs with consistent 
clinical exposure. The locations must require the minimal travel for the approximately 100 operational 
SAR Techs located across Winnipeg, MB (18), Trenton, ON (30), Greenwood, NS (28), Comox, BC (40), 
and Gander, NL (14). The maximum one-way trip from Winnipeg, Trenton, Greenwood and Comox to the 
training location must not exceed 350 kilometers, and Gander’s training location must be scheduled in the 
Maritime region.  
 
4.2.3 Retention of Records:  The Contractor must retain copies of all training and assessment records for 
the duration of the contract including any extensions.  
 
4.3 Evaluation and Remediation 

 
4.3.1 The Contractor must schedule the preceptor assessment at the conclusion of each training day and 
provide the student with a copy of the completed assessment using the ASM Student Booklet. Each 
assessment must be signed by both the preceptor and student. 
 
4.3.2 The Contractor must provide a written report on negative results of a student assessment to the TA 
upon ASM completion no later than 2 business days at the conclusion of the training shift.  
 
5. CONTRACTOR PROGRAM SUPPORT 

 
5.1 The Contractor must have a dedicated resource responsible for the active monthly tracking and 

scheduling of ASM shifts. The Contractor must manage and schedule the ASM shifts at the 
hospitals. Squadrons will not direct book with regional partners and must have all bookings 
completed by the Contractor. Scheduling is a collaborative effort between the Contractor and the 
Squadrons. Any conflicts will be resolved by the Technical Authority and Project Authority. 
 

5.2 Any rescheduling or cancellation of training due to an unforeseeable or uncontrollable event must 
be communicated to the TA and Project Authority as soon as possible prior to the course 
commencement date (preferably no less than 14 days’ notice). There will be no charge to Canada 
for such a cancelation or rescheduling. 
 

5.3 Preceptor minimum standards: 
 
5.3.1 Must be a certified member, in good standing, of their applicable Canadian provincial association. 
(Example: medical; nursing; paramedic; or other provincial or federal medical regulatory authority), and 
 
5.3.2 A Registered Nurse qualified with triage training or a paramedic working on car, and 
 
5.3.3 A minimum of one-year preceptor experience in adult ER, on-car or as applicable. 
 
5.3.4 The Contractor must have a resource working with the TA to actively: 
 

5.3.4.1 Provide an end month report detailing members particulars and dates of those SAR Techs 
who have completed ASM during the month 
 

5.3.4.2 Provide an end month report detailing members particulars and dates for those SAR Techs 
proceeding on ASM the following month, and 
 

5.3.4.3 Provide a quarterly report to the 1 CAD AMP SAR Rep of those SAR Techs delinquent in their 
ASM requirement.  
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6. DELIVERABLES 
 
The Contractor must deliver the following: 
 
6.1.1 The Contractor must deliver, in a MS Office compatible format, a detailed schedule document 
contain all SAR Tech ASM shifts and shift type (on-car, emergency room or OR) within two (2) weeks of 
the Contract Award, and before 31st March of each subsequent Contract year to the TA.  
 
6.1.2 The Contractor must deliver a quarterly ASM schedule detailing SAR Techs shifts, both completed, 
scheduled, cancelled including reason and delinquent, every quarter (1 January, 1 April, 1 July, 1 
October).  
 
6.1.3 At the end of each ASM shift, the Contractor must arrange delivery of the completed Preceptor 
Assessment to the SAR Tech student.  
 
6.1.4 When requested, training and assessment records must be provided in a format acceptable to the 
TA within 5 business days. 
 
7. PRACTICUM 

 
For all practicums, the Contractor must provide the following:  
 
7.1.1 Preceptors able to provide teaching, supervision and feedback for the student consistently 
 
7.1.2 Preceptors must dedicate the training and education to the SAR Tech during practicum periods and 
not provide preceptor services as a secondary duty to their regular duty shift 
 
7.1.3 Practicum shifts must be no less than eight (8) hours and no more than twelve (12) hours. Students 
must not work more than four (4) consecutive twelve (12) hour shifts without a minimum of forty-eight (48) 
hours rest.  
 
7.1.4 During the hospital practicum, the preceptor (Registered Nurse or higher) to student ratio must be 
no more than 1:4. 
 
7.1.5 During the ambulance practicum, the preceptor (paramedic) to student ratio must be 1:1.  
 
7.1.6 Each practicum shift must include at least one (1) half hour session dedicated to debriefing and 
teaching points.  
 
7.1.7 Where a significant portion of the teaching occurred without the preceptor being present (i.e. airway 
training in the operating room where the anesthesiologist would provide instruction), the debriefing must 
be performed by the supervising preceptor participating or present during the instruction.  
 
7.1.8 When the Preceptor identifies a training deficiency or medical concern, the TA must be notified by 
the Contractor within 36 hours of the occurrence.  
 
8. LIMITATIONS AND CONSTRAINTS 

 
8.1 The Contractor must ensure that their Resource does not use either Government of Canada or 

DND designations, logos or insignia on any business cards, cubicle / office signs or written / 
electronic correspondence that in any manner lead others to perceive the Contractor’s Resource 
is an employee of Canada. 
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9. DND SUPPORT TO CONTRACTOR 

 
9.1 To aid the Contractor in the provision of the required services, the following information, 

materials, and assistance will be provided if available and deemed appropriate by the TA 
 

a. All available data and documents such as documents and various databases deemed 
necessary by the TA for the provision of services under this SOW; 

 
b. ASM SAR Tech Student Booklet;  

 
c. Other information, data and assistance available and requested by the Contractor 

subject to concurrence by the TA. 

 
10. LOCATION AND SCHEDULE 

 
10.1 The Contractor must schedule and manage a minimum of 4 ASM shifts at Regional Hospitals for 

each of the approximate 100 operational SAR Techs in consultation with the applicable SAR 
Tech’s regional training and scheduling coordinator. 
 

11. LANGUAGE REQUIREMENTS 
 

11.1 The Contractor and Preceptor must be fluent in the English language. Fluent means that the 
individual(s) must communicate orally and in writing without any assistance and with minimal 
errors.  
 

12. TRAVEL AND LIVING 
 

12.1 There are no travel requirements related to this contract.  
 

13. MEETINGS  
 

13.1 A meeting will be held within 2 weeks of contract award. During this meeting, the TA will provide 
background documentation.  
 

13.2 Quarterly progress meetings must occur during the contract period, during an agreed upon time 
by the TA and the Contractor. These meetings will be to discuss and demonstrate progress of the 
work.  
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ANNEX “B” 

MANDATORY EVALUATION CRITERIA 
 
 
Instructions to Bidders 
 

1. A complete list of the mandatory evaluation criteria are detailed in the Compliance Matrix below. 

 
2. Bids which fail to meet all of the mandatory evaluation criteria will be declared non-responsive.  

 
3. Bidders should demonstrate their understanding of the requirements contained in the bid 

solicitation and explain how they meet each mandatory evaluation criteria. Bidder should 
demonstrate their capability in a thorough, concise and clear manner.  

 
4. The technical bid should address clearly and in sufficient depth the points that are subject to the 

evaluation criteria against which the bid will be evaluated. Simply repeating the statement 
contained in the bid solicitation or stating, without any substantiating information, that a bidder is 
compliant will not be sufficient.  

 
5. Substantiating information may include, but is not limited to, specification sheets, technical 

brochures, photographs or illustrations. If published supporting technical documentation is not 
available, the Bidder should prepare a written narrative complete with a detailed explanation of 
how its bid demonstrates technical compliance. All substantiating information should be provided 
with the bid at solicitation closing date. It is the Bidders responsibility to ensure that the submitted 
supporting technical documentation provides detail to demonstrate that the proposed product(s) 
meet the requirements of the evaluation criteria.  

 
6. If the supporting documentation referenced above has not been provided at bid closing, the 

Contracting Authority will notify the Bidder that they must provide supporting documentation 
within two (2) business days following notification. Failure to comply with the request of the 
Contracting Authority within that time period, will deem the bid non-responsive and the bid will be 
given no further consideration. 

 
7. In order to facilitate the evaluation of the bid, Canada requests that bidders address and present 

the topics in the order of the evaluation criteria, and include a grid in their proposal, containing the 
information which demonstrates how the bidder meets each evaluation criteria. Alternatively, and 
to avoid any duplication, bidders may also refer to the different sections of their bids by identifying 
the specific paragraph and page number where the subject topic has already been addressed. 

 
8. Bidders must address any concerns with the performance specifications in written detail to the 

Contracting Authority before bid closing as outlined in the Request for Proposal (RFP) document. 
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COMPLIANCE MATRIX – MINIMUM MANDATORY PERFORMANCE SPECIFICATIONS: 

 

Item # Performance Specification 

Performance 
Specification 
Offered: Bidder should 
indicate how they meet 
the performance 
specification by 
recording this 
information in this 
column 

Cross Reference:  
In this column, Bidders 
should cross-reference 
where this performance 
specification is indicated in 
their supporting documents 

1 

Bidder must provide a minimum of five (5) letters 
of agreement for each of the following five (5) 
locations for the contract period, including option 
periods, between the Bidder and local* urban 
hospitals for the provision of preceptors to teach, 
supervise and provide feedback on SAR Tech 
practical training :  
 

 Gander, NL;  

 Winnipeg, MB;  

 Greenwood, NS;  

 Trenton, ON; and, 

 Comox, BC  

 
* Local is defined as being no further than 350km    

  

2 

Bidder must provide a sample of a year-long 
training schedule, for 100 members including four 
training shifts per member, shift type, training 
location, training cancellation dates including 
cancellation reason and rescheduled dates as 
described in the Statement of Work, Annex “A”. 

  

3 

Bidder must provide a sample preceptor written 
report of a student assessment results from an 
ASM training session detailing strengths and 
deficiencies including shortcomings, training 
deficiencies and areas requiring additional 
training. 
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ANNEX “C” 

BASIS OF PAYMENT 
 
 

(a) Prices quoted are firm and in accordance with the requirements in Annex A – Statement of Work 
(b) Prices quoted shall not include GST/HST. 
(c) GST/HST shall be added as a separate item on any invoices issued against this Contract. 
(d) Prices are to remain firm for the duration of the Contract. 
(e) Prices are to include all related fees and instructional materials. 
(f) Estimates provided are for evaluation purposes only and do not constitute a guarantee on behalf 

of Canada. 

 

Annual Skills Maintenance (4 shifts per student) 
Estimated 

# of 
Shifts 

(a) 

Unit Price 
(b) 

Extended Price 
(a)x(b) 

Contract period (Year 1) : 1 year from Contract Award 400 $________/ shift $__________ 

Contract period (Year 2) : period to be determined 400 $________/ shift $__________ 

Option Period 1 (Year 1) : period to be determined 400 $________/ shift $__________ 

Option Period 1 (Year 2) : period to be determined 400 $________/ shift $__________ 

Option Period 2 (Year 1) : period to be determined 400 $________/ shift $__________ 

Option Period 2 (Year 2) : period to be determined 400 $________/ shift $__________ 

TOTAL EVALUATED BID PRICE $__________ 
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ANNEX “D” 

INSURANCE REQUIREMENTS 
 

A. Commercial General Liability 
 
1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force 
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for not less 
than $2,000,000 per accident or occurrence and in the annual aggregate 
 
2. The Commercial General Liability policy must include the following: 
 

a. Additional Insured: Canada is added as an additional insured, but only with respect to liability 
arising out of the Contractor's performance of the Contract. The interest of Canada should read 
as follows: Canada, as represented by Public Works and Government Services Canada. 
 

b. Bodily Injury and Property Damage to third parties arising out of the operations of the Contractor.  
 

c. Products and Completed Operations: Coverage for bodily injury or property damage arising out of 
goods or products manufactured, sold, handled, or distributed by the Contractor and/or arising out 
of operations that have been completed by the Contractor. 
 

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and 
Slander, False Arrest, Detention or Imprisonment and Defamation of Character. 
 

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must 
protect all insured parties to the full extent of coverage provided. Further, the policy must apply to 
each Insured in the same manner and to the same extent as if a separate policy had been issued 
to each. 
 

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to the 
Contract, extend to assumed liabilities with respect to contractual provisions. 
 

g. Employees and, if applicable, Volunteers must be included as Additional Insured. 
 

h. Employers' Liability (or confirmation that all employees are covered by Worker's compensation 
(WCB) or similar program). 
 

i. Broad Form Property Damage including Completed Operations: Expands the Property Damage 
coverage to include certain losses that would otherwise be excluded by the standard care, 
custody or control exclusion found in a standard policy. 
 

j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) 
days written notice of policy cancellation. 
 

k. If the policy is written on a claims-made basis, coverage must be in place for a period of at least 
12 months after the completion or termination of the Contract. 
 

l. Owners' or Contractors' Protective Liability: Covers the damages that the Contractor becomes 
legally obligated to pay arising out of the operations of a subcontractor. 
 

m. Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993, c. J-2, 
s.1, if a suit is instituted for or against Canada which the Insurer would, but for this clause, have 
the right to pursue or defend on behalf of Canada as an Additional Named Insured under the 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
W6570-22AOT1/A  cal137 
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
W6570-22AOT1 CAL-1-44002  

 

Page 27 of - de 31 
 
 

insurance policy, the Insurer must promptly contact the Attorney General of Canada to agree on 
the legal strategies by sending a letter, by registered mail or by courier, with an acknowledgement 
of receipt.  
 
For the province of Quebec, send to:  
 

Director Business Law Directorate,  
Quebec Regional Office (Ottawa),  
Department of Justice,  
284 Wellington Street, Room SAT-6042,  
Ottawa, Ontario, K1A 0H8 
 

For other provinces and territories, send to:  
 
Senior General Counsel,  
Civil Litigation Section,  
Department of Justice  
234 Wellington Street, East Tower  
Ottawa, Ontario K1A 0H8 

 
A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-defend any 
action brought against Canada. All expenses incurred by Canada to co-defend such actions will be at 
Canada's expense. If Canada decides to co-defend any action brought against it, and Canada does not 
agree to a proposed settlement agreed to by the Contractor's insurer and the plaintiff(s) that would result 
in the settlement or dismissal of the action against Canada, then Canada will be responsible to the 
Contractor's insurer for any difference between the proposed settlement amount and the amount finally 
awarded or paid to the plaintiffs (inclusive of costs and interest) on behalf of Canada. 
 
B. Medical Malpractice Liability Insurance  
 
1. The Contractor must obtain Medical Malpractice Liability Insurance, and maintain it in force throughout 
the duration of the Contract, in an amount usual for a contract of this nature, but for not less than 
$1,000,000 per loss and in the annual aggregate, inclusive of the defence costs. 
 
2. Coverage is for what is standard in a Medical Malpractice policy and must be for claims arising out of 
the rendering or failure to render medical services resulting in injury, mental injury, illness, disease or 
death of any person caused by any negligent act, error or omission committed by the Contractor in or 
about the conduct of the Contractor's professional occupation or business of good samaritan acts. 
 
3. If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12 
months after the completion or termination of the Contract. 
 
4. Notice of Cancellation: The Contractor will provide the Contracting Authority thirty (30) days prior 
written notice of policy cancellation or any changes to the insurance policy.  
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ANNEX “E” to PART 5 OF THE BID SOLICITATION 

FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY – CERTIFICATION 
 
 
I, the Bidder, by submitting the present information to the Contracting Authority, certify that the 
information provided is true as of the date indicated below. The certifications provided to Canada are 
subject to verification at all times. I understand that Canada will declare a bid non-responsive, or will 
declare a contractor in default, if a certification is found to be untrue, whether during the bid evaluation 
period or during the contract period. Canada will have the right to ask for additional information to verify 
the Bidder's certifications. Failure to comply with any request or requirement imposed by Canada may 
render the bid non-responsive or constitute a default under the Contract.  
 
For further information on the Federal Contractors Program for Employment Equity visit Employment and 
Social Development Canada (ESDC) – Labour's website. 
 
Date:___________(YYYY/MM/DD) (If left blank, the date will be deemed to be the bid solicitation closing 
date.) 
 
Complete both A and B. 
 
A. Check only one of the following: 
 
(   ) A1. The Bidder certifies having no work force in Canada. 
  
(   ) A2. The Bidder certifies being a public sector employer. 
 
(   ) A3. The Bidder certifies being a federally regulated employer being subject to the Employment 

Equity Act. 
 
(   ) A4.  The Bidder certifies having a combined work force in Canada of less than 100 permanent full-

time and/or permanent part-time employees. 
 
 
A5.  The Bidder has a combined workforce in Canada of 100 or more employees; and  
 

(   ) A5.1. The Bidder certifies already having a valid and current Agreement to Implement 
Employment Equity (AIEE) in place with ESDC-Labour.  

OR 
(   ) A5.2. The Bidder certifies having submitted the Agreement to Implement Employment Equity 

(LAB1168) to ESDC-Labour. As this is a condition to contract award, proceed to 
completing the form Agreement to Implement Employment Equity (LAB1168), duly 
signing it, and transmit it to ESDC-Labour. 

 
B. Check only one of the following: 
 
(   ) B1. The Bidder is not a Joint Venture. 
 
OR 
 
(   ) B2.  The Bidder is a Joint venture and each member of the Joint Venture must provide the 

Contracting Authority with a completed annex Federal Contractors Program for Employment 
Equity - Certification. (Refer to the Joint Venture section of the Standard Instructions) 
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ANNEX “F” 

DND 626 TASK AUTHORIZATION FORM 
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ANNEX “G” 

TASK AUTHORIZATION USAGE REPORT FORM 
Return to: 

Public Works and Government Services Canada 
Acquisition Branch 
Facsimile: 418-566-6167 
Email: TPSGC.ROPAequipedesoutien-WRAPSupportTeam.PWGSC@tpsgc-pwgsc.gc.ca 
 

 

SUPPLIER:   
CONTRACT NUMBER: W6570-22AOT1/001/CAL 
DEPT OR AGENCY:  Department of National Defence 
 

Item No. Task Number Description Value of the Task        
(GST/HST excluded) 

   
   
   
   
   
   
   
   
(A)  Total Dollar Value of Tasks for this reporting period  
(B)  Accumulated Tasks totals to date:  
(A+B)  Total Accumulated Tasks  

NIL REPORT: We have not done any business with the federal government for this period [ ] 

Prepared by:  _ 
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ANNEX “H” to PART 3 OF THE BID SOLICITATION 

ELECTRONIC PAYMENT INSTRUMENTS 
 
The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s): 
 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 

 


