
  

RETURN BIDS TO: 

RETOURNER LES SOUMISSIONS À : 

 Title – Sujet 

Translation Services 

 

kristen.scott@tc.gc.ca  

 

 

Solicitation No. – N° de l’invitation Date 

T8080-210037  

Client Reference No. – N° référence du client 

T8080-210037 

GETS Reference No. – N° de référence de SEAG 

 

Solicitation Closes 

L’invitation prend fin 

Time Zone 

Fuseau horaire 

at – à 02 :00 PM – 14h00 Eastern Time (ET) 

Heure de l’Est (HE)  on – le June 7, 2021 

F.O.B.  -  F.A.B. 

Plant-Usine:        Destination:      Other-Autre:  

Address inquiries to – Adresser toute demande de renseignements à : 

REQUEST FOR PROPOSAL 

DEMANDE DE PROPOSITION 

Kristen Scott 

Area code and Telephone No. 

Code regional et N° de téléphone 

Facsimile No. / e-mail 

N° de télécopieur / courriel 

Comments – Commentaires 506-377-2564 kristen.scott@tc.gc.ca@tc.gc.ca  

   Destination – of Goods, Services, and Construction: 

Destination – des biens, services et construction   

Proposal To: Transport Canada  
We hereby offer to sell to Her Majesty the Queen in right of Canada, 
in accordance with the terms and conditions Set out herein, referred 
to herein or attached hereto, the goods, services, and construction 
listed herein and on any attached sheets at the price(s) Set out 
thereof. 

On behalf of the bidder, by signing below, I confirm that I have read 
the entire bid solicitation including the documents incorporated by 
reference into the bid solicitation and I certify that: 

1. The bidder considers itself and its products able to meet all the 
mandatory requirements described in the bid solicitation; 

2. This bid is valid for the period requested in the bid solicitation;  

3. All the information provided in the bid is complete, true and 
accurate; and 

4. If the bidder is awarded a contract, it will accept all the terms 
and conditions Set out in the resulting contract clauses included 
in the bid solicitation. 

National Capital Region – La région de la capitale nationale 
 

Instructions: See Herein 

Instructions : Voir aux présentes 
 

Delivery required -Livraison exigée Delivery offered -Livraison proposée  

See Herein – Voir aux présentes  

Jurisdiction of Contract: Province in Canada the bidder wishes to be the legal 

jurisdiction applicable to any resulting contract (if other than as specified in solicitation) 

Compétence du contrat : Province du Canada choisie par le soumissionnaire et qui 
aura les compétences sur tout contrat subséquent (si différente de celle précisée dans 
la demande) 

 

Vendor/firm Name and Address 

Raison sociale et addresse du fournisseur/de l’entrepreneur 

 

Proposition à : Transports Canada 
Nous offrons par la présente de vendre à  Sa Majesté la Reine du 
chef du Canada, aux conditions énoncées ou incluses par référence 
dans la présente et aux annexes  ci-jointes, les biens, services et 
construction énumérés ici sur toute feuille ci-annexées, au(x) prix 
indiqué(s). 

En apposant ma signature ci-après, j'atteste, au nom du 
soumissionnaire, que j'ai lu la demande de propositions (DP) en 
entier, y compris les documents incorporés par renvoi dans la DP et 
que : 

1. le soumissionnaire considère qu'il a les compétences et que ses 
produits sont en mesure de satisfaire les exigences obligatoires 
décrites dans la demande de soumissions; 

2. cette soumission est valide pour la période exigée dans la 
demande de soumissions ; 

3. tous les renseignements figurant dans la soumission sont 
complèts, véridiques et exacts; et 

4. si un contrat est attribué au soumissionnaire, ce dernier se 
conformera à toutes les modalités énoncées dans les clauses 
concerrnant le contrat subséquent et comprises dans la 
demande de soumissions. 

 

 

 

Telephone No. - N° de téléphone  

e-mail - courriel  

Name and title of person authorized to sign on behalf of Vendor/firm (type or 
print) 

Nom et titre de la personne autorisée à signer au nom du fournisseur/de 
l’entrepreneur (taper ou écrire en caractères d’imprimerie) 

 

 

  

Signature Date 

May 28, 2021

mailto:kristen.scott@tc.gc.ca
mailto:kristen.scott@tc.gc.ca@tc.gc.ca
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PART 1 - GENERAL INFORMATION 
 
1.1 Security Requirements 
 
Before award of a contract, the following conditions must be met: 
 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 6 - 
Resulting Contract Clauses; 

 
(b) the Bidder's proposed individuals requiring access to classified or protected information, 

assets or sensitive work sites must meet the security requirements as indicated in Part 6 
- Resulting Contract Clauses; 

 
(c) the Bidder must provide the name of all individuals who will require access to classified or 

protected information, assets or sensitive work sites; 
 
(d) the Bidder’s proposed location of work performance and document safeguarding must 

meet the security requirements as indicated in Part 6 - Resulting Contract Clauses; 
 
(e) the Bidder must provide the addresses of proposed sites or premises of work 

performance and document safeguarding as indicated in Part 3 - Section IV Additional 
Information. 

 
2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award 

of a contract to allow the successful Bidder to obtain the required clearance will be at the entire 
discretion of the Contracting Authority. 

 
3. For additional information on security requirements, Bidders should refer to the Contract Security 

Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 
 

 
1.2 Statement of Work  
 
The Contractor must perform the Work in accordance with the Statement of Work at Annex "A".  
 
1.3 Debriefings 
 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 

PART 2 - BIDDER INSTRUCTIONS 

 
2.1 Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 
 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 
 

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
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The 2003 (2020-05-28) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 
 
Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is 
amended as follows:  
 
Delete: 60 days 
Insert: 120 days 
 
 
2.2 Submission of Bids 

Bids must be submitted only to Transport Canada by the date, time and place indicated on page 1 of the 
bid solicitation. 

Due to the nature of the bid solicitation, bids transmitted by facsimile will not be accepted. 
 
Refer to Part 3, Section 3.1 “Bid Preparation Instructions”. 
 
2.3 Former Public Servant – Competitive Bid 
 

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must 
provide the information required below before contract award. If the answer to the questions and, as 
applicable the information required have not been received by the time the evaluation of bids is 
completed, Canada will inform the Bidder of a time frame within which to provide the information. 
Failure to comply with Canada’s request and meet the requirement within the prescribed time frame 
will render the bid non-responsive. 

 
Definitions 

For the purposes of this clause, “former public servant" is any former member of a department as 
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian 
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant 
may be: 

a. an individual; 
b. an individual who has incorporated; 
c. a partnership made of former public servants; or 
d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 

the entity. 
e. "lump sum payment period" means the period measured in weeks of salary, for which payment 

has been made to facilitate the transition to retirement or to other employment as a result of the 
implementation of various programs to reduce the size of the Public Service. The lump sum 
payment period does not include the period of severance pay, which is measured in a like 
manner. 

 
"pension" means a pension or annual allowance paid under the Public Service Superannuation Act 
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement 
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant 
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension 
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, 
c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the 
Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension 
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/M-5/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
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Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( ) 
 
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as 
applicable: 
 

a. name of former public servant; 
b. date of termination of employment or retirement from the Public Service. 

 
By providing this information, Bidders agree that the successful Bidder’s status, with respect to being 
a former public servant in receipt of a pension, will be reported on departmental websites as part of 
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and 
the Guidelines on the Proactive Disclosure of Contracts.  
 

Work Force Adjustment Directive 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? Yes ( ) No ( ) 
 
If so, the Bidder must provide the following information: 

a. name of former public servant; 
b. conditions of the lump sum payment incentive; 
c. date of termination of employment; 
d. amount of lump sum payment; 
e. rate of pay on which lump sum payment is based; 
f. period of lump sum payment including start date, end date and number of weeks; 
g. number and amount (professional fees) of other contracts subject to the restrictions of a work 

force adjustment program. 
 

For all contracts awarded during the lump sum payment period, the total amount of fees that may be 
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 

 
 
2.4  Enquiries - Bid Solicitation 
 
All enquiries must be submitted in writing to the Contracting Authority no later than seven (7) calendar 
days before the bid closing date. Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 

2.5 Applicable Laws 

 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Ontario. 
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 

http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 
 
 
2.6 Bid Challenge and Recourse Mechanisms 
 
(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement 

process up to and including contract award.  
 
(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting 

Authority.  Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse 
Mechanisms” contains information on potential complaint bodies such as: 

 

 Office of the Procurement Ombudsman (OPO) 

 Canadian International Trade Tribunal (CITT) 
 
(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary 

depending on the complaint body in question. Suppliers should therefore act quickly when they want 
to challenge any aspect of the procurement process.  

 
 
PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 

The bid must be gathered per section and separated as follows: 
 
Section I:  Technical Bid (one (1) electronic copy) 
Section II:  Financial Bid (one (1) electronic copy) 
Section III:  Certifications (one (1) electronic copy) 

 
Prices must appear in the financial bid only.  No prices must be indicated in any other section of the bid. 
 

 Interested Bidders are invited to submit a proposal, through Electronic Submissions at: 
kristen.scott@tc.gc.ca. 

 
 Individual e-mails exceeding five megabytes (5MB), or that include other factors such as embedded 

macros and/or links may be rejected by the TC e-mail system and/or firewall(s) without notice to the 
Bidder or Contracting Authority.  

 
 Larger bids may be submitted through more than one e-mail. The Contracting Authority will confirm 

receipt of documents. It is the Bidder’s responsibility to ensure that the Contracting Authority has received 
the entire submission.  

 
 
Section I: Technical Bid 
In their technical bid, Bidders should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work. 
 
Section II: Financial Bid 
Bidders must submit their financial bid in accordance with the Basis of Payment. 
 
 
3.1.1 Electronic Payment of Invoices – Bid 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “C” 
Electronic Payment Instruments, to identify which ones are accepted. 

https://buyandsell.gc.ca/
https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/bid-follow-up/bid-challenge-and-recourse-mechanisms
https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/bid-follow-up/bid-challenge-and-recourse-mechanisms
mailto:kristen.scott@tc.gc.ca
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If Annex “C” Electronic Payment Instruments is not completed, it will be considered as if Electronic 
Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

3.1.2 SACC Manual Clauses 
 
Section III: Certifications 
Bidders must submit the certifications and additional information required under Part 5. 
 
Section IV: Additional Information 
 
3.1.3 Bidder’s Proposed Sites or Premises Requiring Safeguarding Measures 
 
3.1.3.1 As indicated in Part 1 under Security Requirements, the Bidder must provide the full addresses 

of  the Bidder’s and proposed individuals sites or premises for which safeguarding measures 
are required for Work Performance: 

 
Street Number / Street Name, Unit / Suite / Apartment Number  
City, Province, Territory / State 
 

3.1.3.2 The Company Security Officer must ensure through the Contract Security Program that the 
Contractor and individuals hold a valid security clearance at the required level, as indicated in 
Part 1, clause 1.1, Security Requirements. 
 

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 

 (a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 
the technical and financial evaluation criteria. 

 
(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
(c) Bidders must provide necessary documentation to support compliance. 
       
For work experience to be considered, the curriculum vitae must not simply indicate the title of the 
individual’s position, but must demonstrate that the individual has the required work experience by 
describing the responsibilities and work performed while in the position in question. When multiple tasks 
are performed simultaneously, Bidders must provide the timeline for each task.  
 
 
4.1.1 Technical Evaluation 
 

4.1.1.1 Mandatory Technical Criteria 
 

The Mandatory Technical Criteria listed below will be evaluated on a simple met/not met (i. e. 
compliant/non-compliant) basis.   
 
Each Mandatory Technical Criterion should be addressed separately. Proposals that do not meet the 
Mandatory Technical Criteria will be deemed non-responsive and given no further consideration.  
  
Proposals must demonstrate compliance with all Mandatory Technical Criteria and must provide the 
necessary documentation to support compliance. 
 

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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No. Mandatory Technical Criteria 
Bidder Response / 
Cross Reference to 
Proposal and/or CV 

Met / Not 
Met 

 
 
 
 

M1 

 

The proposed resource(s) must be a certified member in good 
standing of the Ordre des traducteurs, terminologues et 
interprètes agréés du Québec (OTTIAQ) or a provincial or 
territorial professional association affiliated with the Canadian 
Translators, Terminologists and Interpreters Council (CTTIC).  
Proof of certification must be submitted with the bid. 
 

 
 

 

 Yes 

 

 No 

 
M2 

 

The proposed resource(s) must hold a Bachelor’s degree or a 
Master’s degree in translation (English to French) from a 
recognized Canadian post-secondary institution. Proof of 
education must be submitted with the bid. 

 
To be recognized, Canadian institutions must appear in the 
Directory of Universities, Colleges and Schools in the Provinces 
and Territories of Canada. 

 

  

 

 Yes 

 

 No 

M3 

 

The Bidder must be certified under the national standard 
CAN/CGSB-131.10-2017, Translation Services. Proof of 
certification must be submitted with the bid.   

  

 

 Yes 

 

 No 

 

 
M4 

 
The Bidder must demonstrate a minimum of three (3) years’ 
experience in translating (English to French) business 
documents (e.g. memoranda, briefing notes, reports etc.) within 
the last five (5) years.   

 

  

 Yes 

 

 No 

M5  The Bidder must demonstrate that it has a minimum of three 
(3) translators with experience in translating (English to French) 
business documents (e.g. memoranda, briefing notes and 
reports etc.) to provide the services as detailed in the Statement 
of Work.  

To demonstrate compliance, the Bidder must include 
within their proposal a detailed curriculum vitae (CV) for 
each proposed resource. 

 
 

 Yes 

 

 No 
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4.1.1.2 Point Rated Technical Criteria 
Bids that meet all the Mandatory Technical Criteria will be evaluated and scored as specified in the tables 
below.  
 
Bids that fail to obtain at least 70% (70 points) will be considered non-responsive. Each point rated 
technical criterion must be evaluated separately.  
 

No. Rated Requirements 

Bidder 
Response 

/ Cross 
Reference 

to 
Proposal 
and/or CV 

Maximum 
Score 

 
Bidder 
Score 

 

R1 The Bidder is to demonstrate its corporate experience by 
providing five (5) English to French translation examples of 
business documents (e.g. memoranda, briefing notes, 
reports etc.) within the last five (5) years, each example 
should be between 400 and 800 words. 
 
The Bidder is to provide the following information for each 
translation example: 

 Title and date (month and year) of the project; 

 The English text and the French translation of this 
text; 

 Name of the client organization;  

 Client reference: contact name, telephone and 
email address. 

 

 5 translation examples from English to French 
substantiating demonstrable quality** 
(within the last 5 years) = 70 pts 

 4 translation examples from English to French 
substantiating demonstrable quality** 
(within the last 5 years) = 55 pts 

 3 translation examples from English to French 
substantiating demonstrable quality** 
(within the last 5 years) = 30 pts 

 2 translation examples from English to French 
substantiating demonstrable quality** 
(within the last 5 years) = 15 pts 

 Less than 2 examples provided = 0 pts 
 

** Demonstrable quality = examples provided: 

 did not contain more than 1 spelling mistake; 

 did not contain more than 3 grammar mistakes; 

 did not contain more than 3 meaning errors; 

 did not omit text that was in the original English 
text; and 

 respected the presentation/format of the original 
English text. 

 70  
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References may be contacted for validation of the 
submitted samples.  

R2 The Bidder should demonstrate that each of the three (3) 
proposed translators has experience within the last five (5) 
years in translating from English to French. 
 
Information to be submitted: 
The Bidder will provide the following: 

 Proposed translators’ years of experience in 
translating from English to French. 
 

Points allocation per Resource: 
3 Years  –   6 Points 
4 Years  –   8 Points 
5 Years  –   10 Points 
 
Total of ten (10) points per resource for a maximum 
total of 30 Points. 
 
 

 30  

 

Maximum available points  100  

Minimum overall points required   70 

Bidder score (*)  Met:  Not Met:  

 
(*) Overall technical score: This value constitutes the technical evaluation score for bid evaluation and 
contractor selection purposes. 
 
 
4.1.2 Financial Evaluation 
 
The price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB destination, 
Canadian customs duties and excise taxes included.  
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4.2 Basis of Selection 
 

Basis of Selection – Highest Combined Rating of Technical Merit 70% and Price 30% 
 

4.2.1 To be declared responsive, a bid must: 
 

(a) Comply with all the requirements of the bid solicitation;    
(b) Meet all the mandatory evaluation criteria; and, 
(c)  Obtain the required minimum of 70 points overall for the technical evaluation criteria 

which are subject to point rating.  
 
The rating is performed on a scale of 100 points. 
 
 

4.2.1.2 Bids not meeting either (a), (b) or (c) above will be declared non-responsive.  
 
4.2.1.3 The selection will be based on the highest responsive combined rating of technical merit and 

price. The ratio will be 70% for the technical merit and 30% for the price.  
 
4.2.1.4 To establish the technical merit score, the overall technical score for each responsive bid will 

be determined as follows: total number of points obtained / maximum number of points 
available multiplied by the ratio of 70%.  

 
4.2.1.5 To establish the pricing score, each responsive bid will be prorated against the lowest 

evaluated price and the ratio of 30%.   
 
4.2.1.6 For each responsive bid, the technical merit score and the pricing score will be added to 

determine its combined rating.  
 
4.2.1.7 Neither the responsive bid obtaining the highest technical score nor the one with the lowest 

evaluated price will necessarily be accepted. The responsive bid with the highest combined 
rating of technical merit and price will be recommended for award of a contract.  

 
The table below illustrates an example where the selection of the contractor is determined by a 70/30 
ratio of the technical merit and price, respectively.  

 

Basis of Selection - Highest Combined Rating of Technical Merit (70%) and Price (30%) 
 

Bidder  Bidder 1 Bidder 2 Bidder 3 

 
Overall Technical Score 

 
88 

 
82 

 
92 

Bid Evaluated Price C$60,000 C$55,000 C$50,000 

    

 
Calculations 

 
Technical Merit 
Points 

 
Price Points 

 
Total Score 

 
Bidder 1 

 
88 / 100 x 70 = 61.6 

 
50,000 / 60,000 x 30 = 25 

 
86.6 

 
Bidder 2 

 
82 / 100 x 70 = 57.4 

 
50,000* / 55,000 x 30 = 27.3 

 
84.7 

 
Bidder 3 

 
92 / 100 x 70 = 64.4 

 
50,000* / 50,000 x 30 = 30 

 
94.4 
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 
 
Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the 
bid evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 

5.1 Certifications Required with the Bid 

 
Bidders must submit the following duly completed certifications as part of their bid. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  
 
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their 
bid, if applicable, the declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 

5.2 Certifications Precedent to Contract Award and Additional Information 

 
The certifications and additional information listed below should be submitted with the bid, but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame provided will render the bid non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation 
 
In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process.  
 
5.2.2 Status and Availability of Resources 
 
The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual 
proposed in its bid will be available to perform the Work as required by Canada's representatives and at 
the time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond 
its control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may 
propose a substitute with similar qualifications and experience. The Bidder must advise the Contracting 
Authority of the reason for the substitution and provide the name, qualifications and experience of the 
proposed replacement. For the purposes of this clause, only the following reasons will be considered as 
beyond the control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation, 
dismissal for cause or termination of an agreement for default. 

 
If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it 
has the permission from that individual to propose his/her services in relation to the Work to be performed 

http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
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and to submit his/her résumé to Canada. The Bidder must, upon request from the Contracting Authority, 
provide a written confirmation, signed by the individual, of the permission given to the Bidder and of 
his/her availability. Failure to comply with the request may result in the bid being declared non-
responsive. 
 
5.2.3 Education and Experience 
SACC Manual clause A3010T (2010-08-16) Education and Experience 

 

PART 6 - RESULTING CONTRACT CLAUSES  

 
The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 
 
6.1 Security Requirements 
 
6.1.1 The following security requirements (SRCL and related clauses provided by the Contract Security 

Program) apply and form part of the Contract. 

 The contractor/offeror must, at all times during the performance of the contract/standing offer, 
hold a valid facility security clearance at the level of secret, with approved document 
safeguarding at the level of secret, issued by the Contract Security Program (CSP), Public Works 
and Government Services Canada (PWGSC) 

 The contractor/offeror personnel requiring access to protected/classified information, assets or 
sensitive work site(s) must each hold a valid personnel security screening at the level of secret 
as required, granted or approved by the CSP, PWGSC 

 The contractor must not utilize its Information Technology systems to electronically process, 
produce or store any sensitive protected/classified information until the CSP, PWGSC has 
issued written approval. After approval has been granted, these tasks may be performed up to 
the level of secret. 

 Subcontracts which contain security requirements are not to be awarded without the prior written 
permission of the CSP, PWGSC.  

 The contractor/offeror must comply with the provisions of the:  
1. Security Requirements Check List and security guide (if applicable), attached at Annex D 
2. Contract Security Manual (latest edition) 

6.1.2 Contractor’s Sites or Premises Requiring Safeguarding Measures 
 

6.1.2.1 Where safeguarding measures are required in the performance of the Work, the Contractor 
must diligently maintain up-to-date, the information related to the Contractor’s and proposed 
individuals‘sites or premises for the following addresses: 

 
Street Number / Street Name, Unit / Suite / Apartment Number  
City, Province, Territory / State 
Postal Code / Zip Code 
Country 

 
6.1.2.2 The Company Security Officer must ensure through the Contract Security Program that the 

Contractor and individuals hold a valid security clearance at the required level of document 
safeguarding capability. 

 
 
6.2 Statement of Work  
 
The Contractor must perform the Work in accordance with the Statement of Work at Annex “A”. 

http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A3010T/active
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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6.3 Standard Clauses and Conditions 

 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
6.3.1 General Conditions 
 
2010B  (2020-05-28), General Conditions - Professional Services (Medium Complexity) apply to and form 
part of the Contract. 
 
6.4 Term of Contract 
 
6.4.1 Period of the Contract 
 

The period of the Contract is from date of contract award to March 31, 2022 inclusive. 

 
Option to Extend the Contract 
 
The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to 1 
additional 1 year period under the same conditions. The Contractor agrees that, during the extended 
period of the Contract, it will be paid in accordance with the applicable provisions as set out in the Basis 
of Payment. 
 
Canada may exercise this option at any time by sending a written notice to the Contractor at 
least 30 calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment. 
 
 
6.5 Authorities 
 
6.5.1 Contracting Authority 
 
The Contracting Authority for the Contract is: 
 

Kristen Scott 
Contracting Specialist 
Transport Canada 
95 Foundry Street, 6th Floor 
Moncton, NB E1C 5H7 

       Telephone: 506-377-2564 
E-mail: kristen.scott@tc.gc.ca 

 
The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 
 
 
6.5.2 Project Authority 
The Project Authority for the Contract is: (to be announced at contract award) 
 
Name: _________ 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2010B/active
mailto:kristen.scott@tc.gc.ca
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Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone:  ___ ___ _______ 
Facsimile:  ___ ___ _______ 
E-mail address: ___________ 
 
The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 
 
6.5.3 Contractor's Representative (to be announced at contract award) 
 
6.6 Proactive Disclosure of Contracts with Former Public Servants 

By providing information on its status, with respect to being a former public servant in receipt of a 
Public Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information 
will be reported on departmental websites as part of the published proactive disclosure reports, in 
accordance with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.  

6.7 Payment 

 
6.7.1 Basis of Payment 

SACC Manual clause C0206C (2017-08-17) Basis of payment: Cost reimbursable – Limitation of 
expenditure 

The Contractor will be paid for its costs reasonably and properly incurred in the performance of the 
Work, in accordance with the Basis of payment in annex B, to a limitation of expenditure of 
$________ (insert the amount at contract award). Customs duties are excluded and Applicable 
Taxes are extra. 

Canada's total liability to the Contractor under the Contract must not exceed $ _________. Customs 
duties are excluded and Applicable Taxes are extra. 

No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by the 
Contracting Authority before their incorporation into the Work. The Contractor must not perform any 
work or provide any service that would result in Canada's total liability being exceeded before 
obtaining the written approval of the Contracting Authority. The Contractor must notify the Contracting 
Authority in writing as to the adequacy of this sum:  

a. when it is 75% committed, or 
b. four months before the contract expiry date, or 
c. as soon as the Contractor considers that the contract funds provided are inadequate for 

the completion of the Work, whichever comes first.  

If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

 

http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/contpolnotices/siglist-eng.asp
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6.7.2 Monthly Payments 
 

Canada will pay the Contractor on a monthly basis for work performed during the month covered by 
the invoice in accordance with the payment provisions of the Contract if: 

a. an accurate and complete invoice and any other documents required by the Contract 
have been submitted in accordance with the invoicing instructions provided in the 
Contract; 

b. all such documents have been verified by Canada; 

c. the Work performed has been accepted by Canada; 

6.8 Invoicing Instructions 
 
The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the 
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 
 
6.9  Certifications and Additional Information 
 
6.9.1 Compliance 
 
Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract. 
 
6.10 Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. 
 
6.11 Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list.  
 

a) the Articles of Agreement; 
b) the general conditions 2010B (2020-05-28) Professional services (medium complexity);  
c) Annex A,  Statement of Work; 
d) Annex B, Basis of Payment 
e) Annex C, SRCL 
f) the Contractor's bid dated _______ (insert date of bid)  

 

6.12 Dispute Resolution 

 
(a) The parties agree to maintain open and honest communication about the Work throughout and after 

the performance of the contract. 
 
(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and 
 promptly notify the other party or parties and attempt to resolve problems or differences that may 
 arise. 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2010B/18
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(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to 
 consult a neutral third party offering alternative dispute resolution services to attempt to address 
 the dispute.  
 
(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website 
 under the heading “Dispute Resolution”. 
 

https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/contract-management/dispute-resolution
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ANNEX "A" 

STATEMENT OF WORK 

1. Background  
 
The Oceans Protection Plan is a $1.5 billion national program that aims to improve marine safety and 
responsible shipping, protect Canada's marine environment, and to offer new possibilities for Indigenous 
and coastal communities. The program is in the final year of its five year mandate and encompasses 58 
separate initiatives over four departments. 
 
The Oceans Protection Plan (OPP) directorate within Transport Canada has been tasked with developing 
Memoranda to Cabinet, leading on the development of OPP public policy for initiatives being delivered by 
OPP and ensuring linkages are made both interdepartmentally and intradepartmentally where required; 
providing advice and guidance to both internal and external stakeholders; coordinating timing and 
tracking the progress of initiatives. 
 
 
2. Scope of work 
 
Transport Canada requires a Contractor for the following services to be provided on the basis of specific 
work orders issued by the client, the contractor’s services may include: 
 

 long text translations alone; 

 proofreading and editing translated text for accuracy and grammar; 

 reviewing translated texts for consistency of meaning as well as form and tone of the original 
message; 

 reviewing material for ambiguities between English and French versions and assisting originating 
author in their resolution; 

 correcting texts or marking for revision as required; and 

 Meeting by teleconference, MS Teams or Zoom with authors and clients. 
 
The contractor will work in direct support of the Oceans Protection Plan directorate and other specialists 
in the delivery of Memoranda to Cabinet and supporting documents, consultation papers, policy 
documents, presentations and other materials. 
The documents provided must be translated using terminology specific to the Government of Canada, the 
standard being TERMIUM 
http://termiumplus.translationbureau.gc.ca/tpv2Show/termiumplus.html?lang=e2. 
 
These document can vary in size but can also reach up to approximately 50 pages and will include long 
narratives, PowerPoints, and text tables. Whenever possible, bilingual reference material containing 
relevant terminology will be provided. 
 
Materials will be used by Transport Canada and other government departments, as well as external 
stakeholder organizations and the public. Some material will contain technical terms and vocabulary 
specific to the transport industry. 
 
Certain documents will be SECRET. 
 
The work to be provided will be characterized by periods of peak activity depending on the volume of the 
work, they could be requested on evenings and weekends. Translation services will frequently be 
required on short notice and on an urgent basis with tight turnaround. This requires the contractor to 
demonstrate considerable flexibility and quick response time in order to guarantee availability for work. 

http://termiumplus.translationbureau.gc.ca/tpv2Show/termiumplus.html?lang=e2
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A typical scenario for the contractor would entail being contacted before work is required, and asked for 
translators to be available for the upcoming time period.  

 
3. Deliverables 
 
The Contractor will provide translation services in English or French to be sent to the requestor via email 
in the same format as the original document.  
 

English to French and French to English: 
 
- Regular Translation - work carried out Monday to Friday, on working days, between the hours of 

8:00 a.m. and 5:00 p.m., not exceeding the 1,500-word daily production capacity for each 
translator for translation.  

 

- Urgent Translation - work to be delivered the same day within a few hours or, at the latest, 48 
hours following the receipt of the task authorization, whether on working days, days of rest or 
statutory holidays, or such translation work exceeding the 1,500 words daily production capacity 
for each translator for translation.  

 

- All translation documents must meet the following quality standards: 
a. no spelling mistakes, 

b. no grammatical mistakes, 

c.  no meaning errors, 

d. all elements from the original text are in the translation, and 

e. the presentation is identical in both documents. 

 
4. Period of Contract 
 
The contract duration will be from the date of Contract award to March 31, 2022 with the possibility an 
additional 1 year option period. 
 
 
5. Terms of Service 
 
Requests for translations will be sent by email. Protected A and Protected B documents will be sent by 
encrypted email. A response from the Contractor to confirm their availability to do the work will be 
expected within the hour. 
 
Translation of documents (mostly between 100 and 5,000 words) will be required on the following basis: 
 

 Standard turnaround time: within 24 to 72 hours 

 Urgent turnaround time: within 6 hours 
 
For Secret documents, delivery will be arranged in person or via Courier, with the documents stored on 
an iron key. The Contractor will work independently and will deliver translations to the requestor 
responsible for translations.  
 
Translations must be delivered according to a mutually agreed upon deadline between the Requestor and 
the Contractor. 
 
Documents must be returned electronically, using the same format in which it was provided, and using 
Transport Canada approved software such as Word, PowerPoint and Excel. 
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6. Security  
 
At bid closing, the proposed resources will be required to be in possession of a valid Secret security 
clearance. Transport Canada will not support the Resources who do not have the necessary security 
clearance. The Resource shall treat all information to which they are privy as restricted and shall not 
share this information without written authorization by Transport Canada. 
 
The Resource will be required to use their IT systems to electronically store sensitive information or data.  
Some material (documents to be translated and reference documents) sent to the Contractor could be 
designated Protected A, B, and will be sent by encrypted email.  Other requests may involve classified 
information (Confidential or Secret), and will be shared with the contractor using an appropriate security 
storage mechanism, such as an IronKey, hand delivered by a TC staff member or via authorized Courier. 
 It both these cases, (Protected/Classified information), the contractor will be required to 
process/safeguard the information appropriately to the level of sensitivity of the information being 
translated. 
 
 
7. Location of Work 
 
The work will be conducted at the Contractor’s place of business. 
 
 
8.  Quality Control 
 
The standards that must be met are those stipulated under Deliverables. 
 
The Contractor understands and agrees that Transport Canada may, at its discretion, edit and/or 
proofread the Contractor’s work as part of its quality assurance efforts. The Project Authority will inform 
the Contractor in writing and return the document to the Contractor to amend within a mutually agreed 
upon timeframe. 
 

9. Confidentiality 

 
The Contractor agrees: 

 
a. not to reproduce, in any form, any portion of the contractual document. 

 
b. to hold in strictest confidence all Confidential Information obtained in connection with this contract 

and agrees not to disclose such information to any Person other than those direct members of the 
Departmental project team as identified by the Departmental Representative, in writing, prior to 
commencement of work. 

 
c. to take all precautions in dealing with Confidential Information so as to prevent any unauthorized 

person from having access to such confidential Information. 

 
d. For the purpose of this Contract, the term “Confidential Information” means all information 

(whether oral, written or computerized) which is identified orally or in writing as being information 
of a ”confidential”, “restricted” or “protected” nature and must include any excerpts of or copies 
made of such information and any notes made from the review of such material by the 
Contractor. The Contractor agrees that if they are in doubt whether certain information is 
confidential, they must handle such information as confidential until advised by the Departmental 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
T8080-210037  Kristen Scott 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 

 

Page 20 of - de 23 
 
 

Representative that it is not confidential. This confidentiality covenant must survive the 
termination of any Contract with the Contractor and must remain in full force and effect unless 
specifically released by Transport Canada.  

 

10.       Replacement of specific Individuals 

 

The successful bidder shall ensure that all proposed personnel and other professional resources 

are assigned for the duration of the contract and are not replaced without due cause. In the event 

that a resource is to be replaced, it will be the successful bidder’s responsibility to ensure that 

there is not a negative impact on any work in progress.  If for any reason, the designated 

resources for a deliverable are not available, then the successful bidder shall immediately make 

available a fully qualified replacement resource at the same level or higher. It should be noted 

that the replacement personnel would be evaluated in accordance with the criteria in this proposal 

call for the resource category being replaced. The project authority retains the right to refuse the 

proposed backup resources in which case, and within a negotiated period of time, the successful 

bidder shall propose alternate resources.  
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ANNEX “B” 

BASIS OF PAYMENT 

 
 Payment for services rendered under the Contract will be based on the following Firm Price per Word: 

 

a) 1st Year contract period from Contract award date to March 31, 2022: 
 

 
DELIVERABLE: 
 
Regular - Translation 
Services English to French 
 

 
Estimated 
QTY per 

Year 

Regular 
Translation 
(Firm Price  
per Word) 

(A) 

Urgent 
Translation 
(Firm Price  
per Word) 

(B) 

 
Extended 

Price 

 
Standard Translation  
(within 12 to 72 hours) 
 

 
 

60,000 

 
 

$__________ 

 
 

N/A 

 
 

$__________ 

 
Urgent Translation 
(within 6 hours)  
 

 
 

15,000 

 
 

N/A 

 
 

$__________ 

 
 

$__________ 

 
 
Total Estimated Cost – 1st Year contract period   
 

 
 

$__________ 

 
 

b) Optional Year Pricing only April 1, 2022 to March 31, 2023: 
 

 
DELIVERABLE: 
 
Regular - Translation 
Services English to French 
 

Regular Translation 
(Firm Price  
per Word) 

(A) 

Urgent Translation 
(Firm Price  
per Word) 

(B) 

 
Standard Translation  
(within 12 to 72 hours) 
 

 
 

$__________ 

 
 

N/A 

 
Urgent Translation 
(within 6 hours)  
 

 
 

N/A 

 
 

$__________ 

 
 

METHOD OF PAYMENT 
 
Payment for the professional services rendered to the satisfaction of the Departmental Authority shall be 
made upon receipt and acceptance of detailed invoices submitted in accordance with the instructions 
provided in the Invoicing Instructions, of the resulting contract clauses. 
 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
T8080-210037  Kristen Scott 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
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ANNEX “C” to PART 3 OF THE BID SOLICITATION 

 
ELECTRONIC PAYMENT INSTRUMENTS 

 
The Bidder accepts any of the following Electronic Payment Instrument(s): 
 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 

(  ) Large Value Transfer System (LVTS) (Over $25M)  
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PART C - (continued) / PARTIE C - (suite) 
For users completing the form manually use the summary chart below to indicate the category(ies) and level(s) of safeguarding required at the supplier’s 
site(s) or premises. 
Les utilisateurs qui remplissent le formulaire manuellement doivent utiliser le tableau récapitulatif ci-dessous pour indiquer, pour chaque catégorie, les 
niveaux de sauvegarde requis aux installations du fournisseur.  

 
For users completing the form online (via the Internet), the summary chart is automatically populated by your responses to previous questions. 
Dans le cas des utilisateurs qui remplissent le formulaire en ligne (par Internet), les réponses aux questions précédentes sont automatiquement saisies 
dans le tableau récapitulatif. 

SUMMARY CHART    /    TABLEAU RÉCAPITULATIF 
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Information / Assets  
Renseignements / Biens                

Production  
                

IT Media  /  
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IT Link  /  
Lien électronique         

No Yes12. a) Is the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED? 
La description du travail visé par la présente LVERS est-elle de nature PROTÉGÉE et/ou CLASSIFIÉE? 

 
          If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification”. 

Dans l’affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée  
« Classification de sécurité » au haut et au bas du formulaire. 

 

Non Oui 

No Yes12. b) Will the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED? 
La documentation associée à la présente LVERS sera-t-elle PROTÉGÉE et/ou CLASSIFIÉE? 
 
If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification” and indicate with 
attachments (e.g. SECRET with Attachments). 
Dans l’affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée  
« Classification de sécurité » au haut et au bas du formulaire et indiquer qu’il y a des pièces jointes (p. ex. SECRET avec 
des pièces jointes). 

 

Non Oui 
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