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ANNEX F 

TASK AUTHORIZATION FORM- FOR WORK UNDER PHASE 2 

TASK AUTHORIZATION  
(TA) FORM 

Contractor:  Contract Number:  

Commitment: #  Financial Coding:  

Task Number 
(Amendment): 

 
Issue Date: 
 

Response Require 
By: 
 

1.  Statement of Work (Work Activities, Certifications and Deliverables) 

See attached for Statement of Work and Certifications required. 

2.  Period of Service: 
From 
(Date) 

 To (Date)  

3.  Work Location:  

4.  Travel Requirements:  

5.  Language 
Requirement: 

 

6.  Other 
Conditions/Constraints: 

 

7.  Level of Security 
Clearance required for 
the Contractor 
Personnel: 

 

8.  Contractor’s Response: 

Category and Name of 
Proposed Resource 

PSPC 
Security File 
Number 

Per Diem 
Rate 

Estimated # of 
Days 

Total Cost 

     

     

     

     

     

Estimated Cost  

Applicable Taxes  
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TASK AUTHORIZATION  
(TA) FORM 

Total Labour Cost  

Total Travel & Living Cost  

Firm Price or Maximum TA Price  

Contractor’s Signature 

Name, Title and Signature of Individual Authorized to sign 
on behalf of the Contractor (type or print) 

 
 
______________________________________ 
 
 

 
 
Signature: _____________________________ 
 
 
Date: _________________________________ 
 
 

Approval – Signing Authority 

Signatures (Client) 
Name, Title and Signature of Individual Authorized to 
sign:  
 
Technical Authority: 
 
____________________________________ 
 
Date: 
 
____________________________________ 
 
 

Signatures (PSPC) 
 
 
 
Contracting Authority 1: 
 
____________________________________ 
 
Date: 
 
____________________________________ 
 
 

1 Signature required for TA valued at $25,000.00 or more, Applicable Taxes included. 

You are requested to sell to her Majesty the Queen in Right of Canada, in accordance with the terms 
and conditions set out herein, referred to herein, or attached hereto, the services listed herein and in 
any attached sheets at the price set out thereof. 
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APPENDIX A TO ANNEX F 

CERTIFICATIONS AT THE TASK AUTHORIZATION STAGE 

The following Certifications are to be used, as applicable.  If they apply, they must be signed and 
attached to the Contractor's quotation when it is submitted to Canada. 

 

1. CERTIFICATION OF EDUCATION AND EXPERIENCE 

The Contractor certifies that all the information provided in the résumés and supporting material  
proposed for completing the subject work, particularly the information pertaining to education, 
achievements, experience and work history, has been verified by the Contractor to be true and 
accurate.  Furthermore, the Contractor warrants that every individual proposed by the Contractor 
for the requirement is capable of performing the Work described in the Task Authorization.    

 

________________________________________   ____________________ 

Print name of authorized individual & sign above     Date 

 

2. CERTIFICATION OF AVAILABILITY OF PERSONNEL  

The Contractor certifies that, should it be authorized to provide services under this Task 
Authorization, the persons proposed in the quotation will be available to commence performance of 
the work within a reasonable time from the date of issuance of the valid Task Authorization, or 
within the time specified in the TA Form, and will remain available to perform the work in relation to 
the fulfillment of the requirement.  

 

________________________________________   ____________________ 

Print name of authorized individual & sign above     Date 

 

3. CERTIFICATION OF STATUS OF PERSONNEL 

If the Contractor has proposed any individual who is not an employee of the Contractor, the 
Contractor certifies that it has permission from that individual to propose his/her services in relation 
to the Work to be performed under this TA  and to submit his/her résumé to Canada. At any time 
during the Contract the Contractor must, upon request from the Contracting Authority, provide the 
written confirmation, signed by the individual, of the permission that was given to the Contractor of 
his/her availability.  Failure to comply with the request may result in a default under the Contract in 
accordance with the General Conditions.   
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________________________________________   ___________________ 

Print name of authorized individual & sign above   Date 

 

4. CERTIFICATION OF LANGUAGE  

 The Contractor certifies that the proposed resource(s) in response to this draft Task Authorization 
is/are fluent in English.  The individual(s) proposed must be able to communicate orally and in 
writing in English without any assistance and with minimal errors. 

. 

 

_____________________________________    _________________ 

 Print name of authorized individual & sign above     Date  
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APPENDIX A TO ANNEX F 

CERTIFICATIONS AT THE TASK AUTHORIZATION STAGE 

The following Certifications are to be used, as applicable.  If they apply, they must be signed and 
attached to the Contractor's quotation when it is submitted to Canada. 

 

1. CERTIFICATION OF EDUCATION AND EXPERIENCE 

The Contractor certifies that all the information provided in the résumés and supporting material  
proposed for completing the subject work, particularly the information pertaining to education, 
achievements, experience and work history, has been verified by the Contractor to be true and 
accurate.  Furthermore, the Contractor warrants that every individual proposed by the Contractor 
for the requirement is capable of performing the Work described in the Task Authorization.    

 

________________________________________   ____________________ 

Print name of authorized individual & sign above     Date 

 

2. CERTIFICATION OF AVAILABILITY OF PERSONNEL  

The Contractor certifies that, should it be authorized to provide services under this Task 
Authorization, the persons proposed in the quotation will be available to commence performance of 
the work within a reasonable time from the date of issuance of the valid Task Authorization, or 
within the time specified in the TA Form, and will remain available to perform the work in relation to 
the fulfillment of the requirement.  

 

________________________________________   ____________________ 

Print name of authorized individual & sign above     Date 

 

3. CERTIFICATION OF STATUS OF PERSONNEL 

If the Contractor has proposed any individual who is not an employee of the Contractor, the 
Contractor certifies that it has permission from that individual to propose his/her services in relation 
to the Work to be performed under this TA  and to submit his/her résumé to Canada. At any time 
during the Contract the Contractor must, upon request from the Contracting Authority, provide the 
written confirmation, signed by the individual, of the permission that was given to the Contractor of 
his/her availability.  Failure to comply with the request may result in a default under the Contract in 
accordance with the General Conditions.   
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________________________________________   ___________________ 

Print name of authorized individual & sign above   Date 

 

4. CERTIFICATION OF LANGUAGE  

 The Contractor certifies that the proposed resource(s) in response to this draft Task Authorization 
is/are fluent in English.  The individual(s) proposed must be able to communicate orally and in 
writing in English without any assistance and with minimal errors. 

. 

 

_____________________________________    _________________ 

 Print name of authorized individual & sign above     Date  
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