
 

  
 

  

  
 

 

National Defence  Défense nationale 
National Defence Headquarters  Quartier général de la Défense nationale 
Ottawa, Ontario   Ottawa (Ontario) 
K1A 0K2  K1A 0K2 

National Defence  Défense nationale 
National Defence Headquarters  Quartier général de la Défense nationale 
Ottawa, Ontario   Ottawa (Ontario) 
K1A 0K2  K1A 0K2 

Nous offrons par la présente de vendre à Sa 
Majesté la Reine du chef du Canada, aux 
conditions énoncées ou incluses par référence 
dans la présente et aux annexes ci-jointes, les 
biens et services énumérés ici et sur toute feuille 
ci-annexée, au(x) prix indique(s). 

 

 
REQUEST FOR QUOTATION 
DEMANDE DE QUOTATION 
 
RETURN QUOTATIONS TO: 
RETOURNER LES QUOTATIONS À : 
 
 
 
DapServicesBidReceiving-
DoaServicesReceptionDesSoumissions@forces.gc.ca 

 
Attn : Tony Seng, DAP 2-3-7-2 
 
 
 
 
 
 
 
Proposal To: Department of National Defence 
 
We hereby offer to sell to Her Majesty the Queen in 
right of Canada, in accordance with the terms and 
conditions set out herein, referred to herein or attached 
hereto, the goods and services listed herein and on any  
attached sheets at the price(s) set out therefore. 
 
Proposition à : Ministère de la Défense nationale 

 
 
 
 
 
 

 
 
 
 

 

 

Title/Titre 

CF-18 Courseware 
Developer Services  

Solicitation No – No de l’invitation 

W8485-20-SC05 

Date of  Solicitation – Date de l’invitation 

 
Address Enquiries to – Adresser toutes questions à 
 

Tony Seng 
 
DAP 2-3-7-2 
DapServicesBidReceiving-
DoaServicesReceptionDesSoumissions@forces.gc.ca 
 
 
 

Telephone No. – No de 
téléphone 

819-939-4148 

FAX No – No de fax 
 

819-939-5042 

Destination  

455 Blvd de la Carrière 
Gatineau, QC 
K1A 0K2 

Delivery required - Livraison 
exigée 
 
 

Delivery offered - Livraison proposée 

Vendor Name and Address - Raison sociale et adresse du fournisseur 
 
 
 
 
 
 

Name and title of person authorized to sign on behalf of vendor (type or 
print) - Nom et titre de la personne autorisée à signer au nom du fournisseur 
(caractère d'imprimerie) 
 
Name/Nom ____________________              Title/Titre ________________ 
 
 
Signature _________________                       Date ___________________ 

Solicitation Closes – 
L’invitation prend fin 
 

At – à :  2:00 pm Eastern Daylight Time (EDT) 
           14:00 Heure avancée de l’Est (HAE) 
 

On  - le :  13 juillet 2021 
             13 July 2021 

 
 

Instructions: 
Municipal taxes are not applicable. Unless otherwise specified 
herein all prices quoted must include all applicable Canadian 

customs duties, GST/HST, excise taxes and are to be delivered 

Delivery Duty Paid including all delivery charges to destination(s) 

as indicated. The amount of the Goods and Services 

Tax/Harmonized Sales Tax is to be shown as a separate item. 

 
Instructions: Les taxes municipales ne s'appliquent pas. Sauf 

indication contraire, les prix indiqués doivent comprendre les 

droits de douane canadiens, la TPS/TVH et la taxe d'accise. Les 

biens doivent être livrés « rendu droits acquittés », tous frais de 

livraison compris, à la ou aux destinations indiquées. Le montant 

de la taxe sur les produits et services/taxe de vente harmonisée 

doit être indiqué séparément. 
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PART 1 - GENERAL INFORMATION 

1.1 Introduction 
 
The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 
 
Part 1 General Information: provides a general description of the requirement; 
 
Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 

solicitation; 
 
Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 
 
Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, 

the evaluation criteria that must be addressed in the bid, and the basis of selection; 
 
Part 5 Certifications and Additional Information: includes the certifications and additional information to 

be provided; 
 
Part 6 Security, Financial and Other Requirements: includes specific requirements that must be 

addressed by Bidders; and 
 
Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 

contract. 
 
The Annexes include the Statement of Work, the Basis of Payment, the Security Requirements Checklist, 
the Federal Contractors Program for Employment Equity – Certification, the DND 626 Task Authorization 
Form, Embedded Contractor Letter of Acknowledgement and Non-disclosure Agreement. 

1.2 Summary 

 
1.2.1 The Department of National Defence’s (DND) Director of Aerospace Equipment Program 
Management (Fighters and Trainers) (DAEPM(FT)) has a requirement for Courseware Development 
services using the Next Generation Threat System (NGTS) software for CF-18 Advanced Distributed 
Combat Systems (ADCTS). Two (2) NGTS Courseware Developers are required (1 at Canadian Forces 
Base (CFB) Bagotville, QC Mission Training Centre (MTC) & 1 at CFB Cold Lake, AB MTC). 
 
1.2.2 It is intended to award either one (1) contract for two (2) Courseware Developers (one for each of 
the CFB Bagotville and CFB Cold Lake locations); or to award two (2) contracts comprised of one (1) 
Courseware Developer for the CFB Bagotville location and one (1) Courseware Developer for the CFB 
Cold Lake location.  The contract(s) will be for 2 years plus 1 one-year irrevocable option allowing 
Canada to extend the term of the contract. 
 

1.2.3 There are security requirements associated with this requirement. For additional information, 
consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract Clauses. For 
more information on personnel and organization security screening or security clauses, Bidders should 
refer to the Contract Security Program of Public Works and Government Services Canada 
(http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website. 
 
1.2.4 This procurement is subject to the Controlled Goods Program. The Defence Production Act defines 
Canadian Controlled Goods as certain goods listed in Canada’s Export Control List, a regulation made 
pursuant to the Export and Import Permits Act (EIPA). 
 

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://laws-lois.justice.gc.ca/eng/acts/d-1/
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Because the Contract involves Controlled Goods and the entirety of the contracting activities are 
performed in a facility operated by the Department of National Defence (DND), the Contractor must sign 
an acknowledgement letter, attached at Annex E, or follow any other requirements as prescribed by the 
Contracting Authority.   
 
The following sentence applies should the Bidder’s proposal exceeds $1,000,000, options excluded and 
Applicable Taxes included: 
 
1.2.5  The Federal Contractors Program (FCP) for employment equity applies to this procurement; refer to 
Part 5 – Certifications and Additional Information, Part 7 - Resulting Contract Clauses and the annex titled 
Federal Contractors Program for Employment Equity - Certification. 
 

1.3 Debriefings 
 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 
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PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 
 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 
 
The 2003 (2020-05-28) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation with the following modifications: 
 

(a) Section 02, Procurement Business Number is deleted in its entirety. 
(b) Section 05, Submission of Bids – Subsection 4 is amended as follows:  

 
Delete: 60 days 
Insert: 90 days 

 
(c) Section 06, Late Bids is deleted in its entirety and replaced with the following text: for bids 

submitted electronically, the late bids will be deleted. Records will be kept documenting 
the transaction history of all late bids. 

(d) Section 07, Delayed Bids is deleted in its entirety and replaced with the following text: 
It is the Bidder’s responsibility to ensure that the Contracting Authority has received the 
entire submission.  Misrouting or other electronic delivery issues resulting in late 
submission of bids will not be accepted. 

(e) Section 08, Transmission by facsimile by epost Connect, sub-section 1.a and sub-section 
2 are deleted in their entirety. 

(f) Section 20, Further Information, sub-section 2 is deleted in its entirety.  
 
2.1.1  SACC Manual Clauses 
 
SACC Manual clause A9130T (2019-11-28), Controlled Goods Program - Bid 
 

2.2 Submission of Bids 
 
2.2.1. Unless specified otherwise in the RFP or otherwise directed by the Contracting Authority, bids must be 

submitted to the Department of National Defence organization by electronic mail by the date and time indicated 
on page 1 of the solicitation.  

 

2.2.2. Electronic Submissions: Individual e-mails that may include certain scripts, formats, embedded 
macros and/or links, or those that exceed five (5) megabytes may be rejected by Canada’s e-mail 
system and/or firewall(s) without notice to the Bidder or Contracting Authority. Larger bids may be 
submitted through more than one e-mail. Canada will confirm receipt of documents. It is the Bidder’s 
responsibility to ensure that their entire submission has been received. Bidders should not assume that all 
documents have been received unless Canada confirms receipt of each document. In order to minimize the 
potential for technical issues, bidders are requested to allow sufficient time before the closing date and time to 
confirm receipt. Bid documents submitted after the closing time and date will not be accepted.  

 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9130T/10
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2.3 Former Public Servant – Competitive Bid (SACC Manual A3025T) (2020-05-04) 
 
Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide 
the information required below before contract award. If the answer to the questions and, as applicable 
the information required have not been received by the time the evaluation of bids is completed, Canada 
will inform the Bidder of a time frame within which to provide the information. Failure to comply with 
Canada’s request and meet the requirement within the prescribed time frame will render the bid non-
responsive. 
 
Definitions 
 
For the purposes of this clause,  
 
"former public servant" is any former member of a department as defined in the Financial Administration 
Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the 
Royal Canadian Mounted Police. A former public servant may be: 
 

a. an individual; 

b. an individual who has incorporated; 

c. a partnership made of former public servants; or 

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 

the entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the implementation of 
various programs to reduce the size of the Public Service. The lump sum payment period does not 
include the period of severance pay, which is measured in a like manner. 
 
"pension" means a pension or annual allowance paid under the Public Service Superannuation Act 
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits 
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the 
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation 
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the 
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament 
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension 
Plan Act, R.S., 1985, c. C-8. 
 
Former Public Servant in Receipt of a Pension 
 
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( ) 
 
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable: 
 

a. name of former public servant; 

b. date of termination of employment or retirement from the Public Service. 

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 and the 
Guidelines on the Proactive Disclosure of Contracts.  
 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A3025T/8
http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/M-5/index.html
http://laws-lois.justice.gc.ca/eng/acts/M-5/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
https://www.canada.ca/en/treasury-board-secretariat/services/policy-notice/changes-contracting-limits-approval-new-requirements.html
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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Work Force Adjustment Directive 
 
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? Yes ( ) No ( ) 
 
If so, the Bidder must provide the following information: 
 

a. name of former public servant; 

b. conditions of the lump sum payment incentive; 

c. date of termination of employment; 

d. amount of lump sum payment; 

e. rate of pay on which lump sum payment is based; 

f. period of lump sum payment including start date, end date and number of weeks; 

g. number and amount (professional fees) of other contracts subject to the restrictions of a work 

force adjustment program. 

2.4 Enquiries - Bid Solicitation 
 
All enquiries must be submitted in writing to the Contracting Authority no later than 5 calendar days 
before the bid closing date.  Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 

2.5 Applicable Laws 
 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Ontario. 
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 

2.6 Basis for Canada's Ownership of Intellectual Property 
 
The Department of National Defence has determined that any intellectual property rights arising from the 
performance of the Work under the resulting contract will belong to Canada, for the following reasons, as 
set out in the Policy on Title to Intellectual Property Arising Under Crown Procurement Contracts: the 
Intellectual Property in Foreground Information consists of material subject to copyright, with the 
exception of computer software and all documentation pertaining to that software. 

2.7        Bid Challenge and Recourse Mechanisms  
 
(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement 
process up to and including contract award.  
 

http://www.ic.gc.ca/eic/site/068.nsf/eng/00005.html
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(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting Authority. 
Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms” contains 
information on potential complaint bodies such as:  

 Office of the Procurement Ombudsman (OPO)  

 Canadian International Trade Tribunal (CITT)  

(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary 
depending on the complaint body in question. Suppliers should therefore act quickly when they want to 
challenge any aspect of the procurement process. 
  

https://buyandsell.gc.ca/
https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/bid-follow-up/bid-challenge-and-recourse-mechanisms
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PART 3 - BID PREPARATION INSTRUCTIONS 
 
The Bidder can bid to provide the services of a Courseware Developer for either the CFB Bagotville or the 
CF Cold Lake location or the Bidder can provide a bid to provide the services in both locations. Canada 
requests that the Bidder clearly identifies in the first pages of its bid which location(s) of work it is bidding 
on. 

3.1 Bid Preparation Instructions 
 
The bid must be gathered per section and separated as follows: 
  
Section I: Technical Bid: one (1) soft copy submitted by e-mail;  
 
Section II: Financial Bid: one (1) soft copy submitted by e-mail;  
 
Section III: Certifications: one (1) soft copy submitted by e-mail; and 
 
Prices must appear in the financial section only. No prices must be indicated in any other section of the 
bid.  
 
Canada requests that Bidders use a numbering system that corresponds to that of the bid solicitation. 
 
Section I: Technical Bid 
 
In their technical bid, Bidders should demonstrate their understanding of the requirements contained in 
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their 
capability in a thorough, concise and clear manner for carrying out the work. 
 
The technical bid should address clearly and in sufficient depth the points that are subject to the 
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in 
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that 
Bidders address and present topics in the order of the evaluation criteria under the same headings. To 
avoid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph 
and page number where the subject topic has already been addressed. 
 
Part 4, Evaluation Procedures, contains additional instructions that Bidders should consider when 
preparing their technical bid. 
 
Section II: Financial Bid 
 
3.1.1 Bidders must submit their financial bid in Canadian funds and in accordance with the Pricing 
Schedule detailed in Attachment 1 to Part 4.  
 
3.1.2 Rates – Resources  
Bidders must submit firm rates for all categories of resources listed in the Pricing Schedule detailed in 
Attachment 1 to Part 4.   
 
3.1.3  Bidders must submit their rates FOB destination; Canadian customs duties and excise taxes 

included, as applicable; and Applicable Taxes excluded.  
 
Section III: Certifications 
 
Bidders must submit the certifications and additional information required under Part 5. 
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 
 
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 

the technical evaluation criteria. 
 
(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
4.1.1 Technical Evaluation 
 
Mandatory and point-rated technical evaluation criteria are included in Attachment 1 to Part 4. 
 
4.1.2 Financial Evaluation 
 
4.1.2.1 Mandatory Financial Criteria  
 
SACC Manual Clause A0220T (2014-06-26), Evaluation of Price – Bid 
 

4.2 Basis of Selection 
 
4.2.1  SACC Manual Clause A0035T, Basis of Selection – Lowest Price Per Point (2007-05-25) 
 

1. To be declared responsive, a bid must:  
a. comply with all the requirements of the bid solicitation; 
b. meet all mandatory technical evaluation criteria; and 
c. obtain the required minimum of 70 points overall for the technical evaluation criteria 

which are subject to point rating. The rating is performed on a scale of 100 points. 
2. Bids not meeting (a) or (b) or (c) will be declared non-responsive. Neither the responsive bid 

that receives the highest number of points nor the one that proposed the lowest price will 
necessarily be accepted. The responsive bid with the lowest evaluated price per point will be 
recommended for award of a contract. 

 
4.2.2    In the event two or more responsive bids have the same lowest evaluated price, the proposal with 
the most months experience in PR1 will be recommended for award of a contract. 
 
4.3 Technical Evaluation  

4.3.1 Joint Venture Experience 

 
a) Where the Bidder is a joint venture with existing experience as that joint venture, it may 

submit the experience that it has obtained as that joint venture. 

Example: A bidder is a joint venture consisting of members L and O. A bid solicitation 
requires that the bidder demonstrate experience providing maintenance and help desk 
services for a period of 24 months to a customer with at least 10,000 users. As a joint venture 
(consisting of members L and O), the bidder has previously done the work. This bidder can 
use this experience to meet the requirement. If member L obtained this experience while in a 
joint venture with a third party N, however, that experience cannot be used because the third 
party N is not part of the joint venture that is bidding. 

b) A joint venture bidder may rely on the experience of one of its members to meet any given 
technical criterion of this bid solicitation.  

http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A0220T/active
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A0035T/active
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Example: A bidder is a joint venture consisting of members X, Y and Z.  If a solicitation 
requires: (a) that the bidder have 3 years of experience providing maintenance service, and 
(b) that the bidder have 2 years of experience integrating hardware with complex networks, 
then each of these two requirements can be met by a different member of the joint venture. 
However, for a single criterion, such as the requirement for 3 years of experience providing 
maintenance services, the bidder cannot indicate that each of members X, Y and Z has one 
year of experience, totaling 3 years.  Such a response would be declared non-responsive. 

c) Joint venture members cannot pool their abilities with other joint venture members to satisfy a 
single technical criterion of this bid solicitation. However, a joint venture member can pool its 
individual experience with the experience of the joint venture itself.  Wherever substantiation 
of a criterion is required, the Bidder is requested to indicate which joint venture member 
satisfies the requirement. If the Bidder has not identified which joint venture member satisfies 
the requirement, the Contracting Authority will provide an opportunity to the Bidder to submit 
this information during the evaluation period.  If the Bidder does not submit this information 
within the period set by the Contracting Authority, its bid will be declared non-responsive. 

Example: A bidder is a joint venture consisting of members A and B. If a bid solicitation 
requires that the bidder demonstrate experience providing resources for a minimum number 
of 100 billable days, the bidder may demonstrate that experience by submitting either: 

o Contracts all signed by A; 
o Contracts all signed by B; or 
o Contracts all signed by A and B in joint venture, or 
o Contracts signed by A and contracts signed by A and B in joint venture, or 
o Contracts signed by B and contracts signed by A and B in joint venture. 

that show in total 100 billable days. 

d) Any Bidder with questions regarding the way in which a joint venture bid will be evaluated 
should raise such questions through the Enquiries process as early as possible during the bid 
solicitation period. 
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ATTACHMENT 1 to PART 4, MANDATORY and POINT RATED REQUIREMENTS FOR THE 
PROVISION OF Courseware Development using Next Generation Threat System (NGTS) TO THE 
Director of Aerospace Equipment Program Management (Fighters and Trainers) (DAEPM(FT)) 

1.0 Mandatory Technical Criteria 
 
1.1 The bid must meet the mandatory technical criteria specified below.  The Bidder must provide the 

necessary documentation to support compliance with this requirement.   
 
1.2 Bids which fail to meet the mandatory technical criteria will be declared NON-RESPONSIVE and 

will not be evaluated further.  Each mandatory technical criterion should be addressed separately. 
 
1.3  The Bidder’s proposal must include a Curriculum Vitae for all proposed resource(s). Each 

Curriculum Vitae must fully demonstrate how the proposed resource meets or exceeds each 
mandatory technical requirement and how the stated qualifications/experience were obtained. 
Simply listing or stating that a qualification or experience exists will not suffice for the purposes of 
demonstrated.  The Curriculum Vitae must include details as to the where, when, month and year 
through which the stated qualifications/experience were obtained. 

 
1.3.1 For the purposes of this evaluation, the demonstrated experience in the below Mandatory 

Requirements may happen concurrently.  Overlaps in time, however, will only be counted once; 
e.g., if the resource worked at Company A from July to August 2015 and at Company B from 
August to October 2015, each month would only be counted once, resulting in a total working 
time of four (4) months.  

 
1.4 Bidders must provide copies of appropriate documentation such as degrees, diplomas, 

certifications and other professional certifications or designations.   
 
 

 
Mandatory Technical (MT) Criteria  for Courseware Development using Next Generation Threat 
System (NGTS) 
 

MT 
Number 

Title Method of Compliance Bidder 
Substantiation 

MT1 The Bidder’s proposed Courseware 
Developer(s) must have at least 500 hours of 
flying experience as pilot in command 
accumulated on either one or more of the 
following aircraft types:  

 CF-18;  

 F/A-18;  

 F15;  

 F16;  

 F22; or 
 F35. 

The Bidder must provide 
a copy of Pilot’s Log 
Book. Failure to provide 
proof of certification/ 
accreditation will result 
in a bid being declared 
non-responsive. 
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Mandatory Technical (MT) Criteria  for Courseware Development using Next Generation Threat 
System (NGTS) 
 

MT 
Number 

Title Method of Compliance Bidder 
Substantiation 

MT2 The Bidder’s proposed Courseware 
Developer(s) must have held at least one of the 
following positions on the CF-18 or F/A-
18A/B/C/D variants for at least 48 months within 
the past 84 months:    

 Pilot; 

 Instructor Pilot; or 

 Simulator Instructor/Operator. 

The Bidder must provide 
a copy of either the 
Pilot’s Log Book, or 
Acknowledgment Letters 
approved by government 
(RCAF, USAF, RAAF 
etc.) or Monthly 
Progress Reports 
approved by government 
(RCAF, USAF, RAAF 
etc.).   
 
Also, the Bidder must 
provide the Military 
Personnel Record 
Resume (MPRR).  
Failure to provide proof 
of certification/ 
accreditation will result 
in a bid being declared 
non-responsive 
 

 

 
2.0    Point Rated Technical Criteria 
 
2.1 Bids that meet all the Mandatory Technical Criteria will be evaluated and scored as specified in 

the tables inserted below.   
 
2.2 The minimum number of points required to be considered responsive is 70 out of 100. Bids which 

fail to obtain the required minimum number of points specified will be declared non-responsive.   
 
2.3 Each point rated technical criterion should be addressed separately. Unsubstantiated points will 

be rejected, which may cause the bid to be declared non-responsive.   
 
2.4 Points will be allocated to each resource proposed by the Bidder for the education, the 

certification and the relevant experience.  Bidders should provide complete details as to where, 
when, month and year, and how, through which activities/responsibilities, the stated qualifications/ 
experience were obtained. 

 
2.5 If a point-rated criteria is not addressed, it will be given a score of zero. 

In the form, the maximum number of points is indicated for each point-rated criteria. This information is for 
the Bidder’s use only and may vary upon the completion of the technical evaluation by Canada.    

 

 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif.  
W8485-20-SC05   

  

 

Page 14 of - de 50  
 
 

 
Point-Rated Technical (PRT) Criteria for Courseware Development using Next Generation Threat System (NGTS) 

PRT # Point-Rated Technical Criterion Maximum 
Points 

Point Scale Bidder Substantiation 

PRT1 The Bidder’s proposed 
Courseware Developer(s) 
should demonstrate 
experience (total logged time) 
in developing scenarios using 
Next Generation Threat 
System (NGTS) version 3.0 
and above (released after 
2012).  
 

40 

No experience = 0 pts 
≥ 1 month to 1 year = 10 pts 
≥ 1 up to 2 years = 20 pts 
≥ 2 up to 3 years = 30 pts 
> 3 years = 40 Pts  

The Bidder must provide 
copies of either the 
Acknowledgment Letter 
approved by government 
(RCAF, USAF, RAAF etc.) or 
Monthly Progress Reports 
approved by government 
(RCAF, USAF, RAAF etc.). 
Failure to provide proof of 
certification/ accreditation will 
result in a bid being declared 
non-responsive. 

PRT2 The Bidder’s proposed 
Courseware Developer(s) 
should demonstrate 
experience within the past 120 
months for operating a 
simulator for the following 
aircraft types: 

 CF-18;  

 F/A-18; 

 F15; 

 F16;  

 F22; or  

 F35.  
 

15 

Less than 24 months = 0 pts 
≥ 24 up to 48 months = 5 pts 
≥ 48 up to 72 months = 10 pts 
> 72 months =  15 pts 
 

The Bidder must provide 
copies of either the 
Acknowledgment Letter 
approved by government 
(RCAF, USAF, RAAF etc.) or 
Monthly Progress Reports 
approved by government 
(RCAF, USAF, RAAF etc.). 
Failure to provide proof of 
certification/ accreditation will 
result in a bid being declared 
non-responsive. 

PRT3 The Bidder’s proposed 
Courseware Developer(s) 
should have documentation 
indicating their currency (a 
lower number means more 
current) in operating an aircraft 
similar to the current CF-18 
configuration as a simulator 
instructor or pilot-in-command 
on the CF-18 and/or F/A-18  

30 

≤ 96 to 60 months = 5 pts 
≤ 60 to 40 = 15 pts 
≤ 40 to 24 months = 20 pts 
< 24 months = 30 pts  

The Bidder must provide 
copies of either the 
Acknowledgment Letter 
approved by government 
(RCAF, USAF, RAAF etc.) or 
Monthly Progress Reports 
approved by government 
(RCAF, USAF, RAAF etc.). 
Failure to provide proof of 
certification/ accreditation will 
result in a bid being declared 
non-responsive. 

PRT4 The Bidder’s proposed 
Courseware Developer(s) 
should have documentation 
indicating their flying hours () 
as pilot in command 
accumulated on either one or 
more of the following aircraft 
types: CF-18, F/A-18, F15, 
F16, F22, or F35.  
 

15 

Less than 500 hours = 0 pts 
≥ 500 to 1000 hours = 5 pts 
≥ 1000 to 1500 hours = 10 pts 
> 1500 hours = 15 pts 
 

The Bidder must provide a 
copy of the Pilot’s Log Book. 
Failure to provide proof of 
certification/ accreditation will 
result in a bid being declared 
non-responsive. 

Minimum number of points required 70   

Total number of points available 100   
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ATTACHMENT 2 to PART 4, PRICING SCHEDULE 

The Bidder must complete the pricing schedule below for either one or two of the Courseware Developers 
and include it in its financial bid.  Canada will declare a bid non-responsive, if the Bidder fails to provide a 
financial bid for each period.  The Bidder must quote all-inclusive fixed daily rates (in Can $).  
 
For Work to be performed at the Bagotville, QC and the Cold Lake, AB work location(s): 

a. Canada will not accept any travel and living expenses incurred by the Contractor in the 
performance of the Work, for: 

i. services provided within 100 km of the work location 
ii. any travel between the Contractor's place of business and the work location 

b. For Services provided outside 100 km of the work location, the Contractor will be reimbursed its 
authorized travel and living expenses reasonably and properly incurred in the performance of the 
Work, at cost, without any allowance for profit and/or administrative overhead, in accordance with 
the meal and private vehicle allowances specified in Appendices B, C and D of the National Joint 
Council Travel Directive and with the other provisions of the directive referring to "travellers", rather 
than those referring to "employees". 

c. Canada will not accept any travel and living expenses incurred by the Contractor as a 
consequence of any relocation required to satisfy the terms of the Contract 

d. All travel must have the prior authorization of the Technical Authority. All payments are subject to 
government audit 

The inclusion of volumetric data in this document does not represent a commitment by Canada that 
Canada’s future usage of the services described in the bid solicitation will be consistent with this data. 
 
The addition of any conditions or changes to the pricing schedule tables will render the financial bid non-
responsive. 
 
The rates included in this pricing schedule exclude the total estimated cost of the authorized travel and 
living expenses described in Part 7 of the bid solicitation.  
 
1.0  Contract Period 
  
1.1 The initial contract period is from an estimated contract award date of 1 July 2021 to 31 March 

2023. 
 

Initial Contract Period: from an estimated contract award date of 1 July  2021 to 31 March 2023 

Category of Personnel  Level of 
Security  

Firm All Inclusive Per 
Diem Rate (CAD) 

Estimated Level 
of Effort 

Totals 

A B C = A x B 

Resource #1 Courseware 
Developer at the CFB 
Bagotville, QC location 

Top 
Secret 

$ 480 days $ 

Resource #2 Courseware 
Developer at the  CFB 
Cold Lake, AB location 

Top 
Secret 

$ 480 days $ 

Evaluated Price (excluding taxes) $ 

Applicable taxes $ 

 

https://www.njc-cnm.gc.ca/directive/d10/en
https://www.njc-cnm.gc.ca/directive/d10/en


Solicitation No. - N° de l'invitation Amd. No. - N° de la modif.  
W8485-20-SC05   

  

 

Page 16 of - de 50  
 
 

1.2  Option Periods  

Option to Extend the Term of the Contract: This section is only applicable if the optional period is 
exercised by Canada.  
 

Option Period: 1 April  2023 to 31 March 2024 

Category of Personnel  Level of 
Security  

Firm All Inclusive Per 
Diem Rate (CAD) 

Estimated Level 
of Effort 

Totals 

A B C = A x B 

Resource #1 Courseware 
Developer at the CFB 
Bagotville, QC location 

Top 
Secret 

$ 240 days $ 

Resource #2 Courseware 
Developer at the  CFB 
Cold Lake, AB location 

Top 
Secret 

$ 240 days $ 

Evaluated Price (excluding taxes) $ 

Applicable taxes $ 

 
2.0  Definition of a Day  
 
For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks. 
Payment will be made for days actually worked, with no provision for annual leave, statutory holidays and 
sick leave. If time worked is more or less than a day, the all-inclusive fixed daily rate must be prorated to 
reflect the actual time worked. 
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during 
the bid evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 
 

5.1 Certifications Required with the Bid 
 
Bidders must submit the following duly completed certifications as part of their bid. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  
 
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their 
bid, if applicable, the Integrity declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 
 
5.1.2 Former Public Servant 
 
The Bidder must provide for Part 2, article 2.3, Former Public Servant, of the bid solicitation: the required 
answer to each question; and, if the answer is yes, the required information. 
 

5.2 Certifications Precedent to Contract Award and Additional Information 
 
The certifications and additional information listed below should be submitted with the bid but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame specified will render the bid non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation 

 
In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process. 

 
5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 
 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP 
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social 
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#). 

 

http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
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Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid” list at the time of contract 
award. 
 
The following paragraphs apply if the Bidder’s proposal exceeds $1,000,000, options excluded and 
Applicable Taxes included. 
 
Canada will also have the right to terminate the Contract for default if a Contractor, or any member of the 
Contractor if the Contractor is a Joint Venture, appears on the “FCP Limited Eligibility to Bid” list during 
the period of the Contract. 

 
The Bidder must provide the Contracting Authority with a completed annex titled Federal Contractors 
Program for Employment Equity - Certification, before contract award. If the Bidder is a Joint Venture, the 
Bidder must provide the Contracting Authority with a completed annex Federal Contractors Program for 
Employment Equity - Certification, for each member of the Joint Venture. 
 
5.2.3 Status and Availability of Resources 
 
The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual 
proposed in its bid will be available to perform the Work as required by Canada's representatives and at 
the time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond 
its control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may 
propose a substitute with similar qualifications and experience. The Bidder must advise the Contracting 
Authority of the reason for the substitution and provide the name, qualifications and experience of the 
proposed replacement. For the purposes of this clause, only the following reasons will be considered as 
beyond the control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation, 
dismissal for cause or termination of an agreement for default. 
 
If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it 
has the permission from that individual to propose his/her services in relation to the Work to be performed 
and to submit his/her résumé to Canada. The Bidder must, upon request from the Contracting Authority, 
provide a written confirmation, signed by the individual, of the permission given to the Bidder and of 
his/her availability.  
 
5.2.4 Education and Experience 
 
SACC Manual clause A3010T (2010-08-16) Education and Experience 
 
5.2.5 Security Information  
 
Bidders are requested to submit the following security information for each of the proposed resources 
with their bids on or before the bid closing date:  
 

(a) Name of individual as it appears on security clearance application form: ________ 
(b) Level of security clearance obtained: ____________________________________ 
(c) Validity period of security clearance obtained: _____________________________ 
(d) Security Screening Certificate and Briefing Form file number: _________________ 

 
5.2.6 Non-disclosure Agreement  
SACC Manual A9126C (2010-08-16) 
 
The Contractor must obtain from its employee(s) or subcontractor(s) the completed and signed non-
disclosure agreement, attached at Annex F and provide it to the Contracting Authority before they are 
given access to information by or on behalf of Canada in connection with the Work. 

https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A3010T/active
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The following attachment applies if the Bidder’s proposal exceeds $1,000,000, options excluded and 
Applicable Taxes included  

ATTACHMENT 1 to PART 5, FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY – 
CERTIFICATION 

I, the Bidder, by submitting the present information to the Contracting Authority, certify that the 
information provided is true as of the date indicated below. The certifications provided to Canada are 
subject to verification at all times. I understand that Canada will declare a bid non-responsive, or will 
declare a contractor in default, if a certification is found to be untrue, whether during the bid evaluation 
period or during the contract period. Canada will have the right to ask for additional information to verify 
the Bidder's certifications. Failure to comply with any request or requirement imposed by Canada may 
render the bid non-responsive or constitute a default under the Contract.  
 
For further information on the Federal Contractors Program for Employment Equity visit Employment and 
Social Development Canada (ESDC) – Labour's website. 
 
Date:___________(YYYY/MM/DD) (If left blank, the date will be deemed to be the bid solicitation closing 
date.) 
 
Complete both A and B. 
 
A. Check only one of the following: 
 
(   ) A1. The Bidder certifies having no work force in Canada. 
  
(   ) A2. The Bidder certifies being a public sector employer. 
 
(   ) A3. The Bidder certifies being a federally regulated employer being subject to the Employment 

Equity Act. 
 
 
(   ) A4.  The Bidder certifies having a combined work force in Canada of less than 100 permanent full-

time and/or permanent part-time employees. 
 
 
A5.  The Bidder has a combined workforce in Canada of 100 or more employees; and  
 

(   ) A5.1. The Bidder certifies already having a valid and current Agreement to Implement 
Employment Equity (AIEE) in place with ESDC-Labour.  

OR 
(   ) A5.2. The Bidder certifies having submitted the Agreement to Implement Employment Equity 

(LAB1168) to ESDC-Labour. As this is a condition to contract award, proceed to 
completing the form Agreement to Implement Employment Equity (LAB1168), duly 
signing it, and transmit it to ESDC-Labour. 

 
B. Check only one of the following: 
 
(   ) B1. The Bidder is not a Joint Venture. 
 
OR 
 
(   ) B2.  The Bidder is a Joint venture and each member of the Joint Venture must provide the 

Contracting Authority with a completed annex Federal Contractors Program for Employment 
Equity - Certification. (Refer to the Joint Venture section of the Standard Instructions) 

  

https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html
https://www.canada.ca/en/employment-social-development/programs/employment-equity/regulated-industries.html
http://laws-lois.justice.gc.ca/eng/acts/E-5.401/
http://laws-lois.justice.gc.ca/eng/acts/E-5.401/
http://www.servicecanada.gc.ca/cgi-bin/search/eforms/index.cgi?app=prfl&frm=lab1168&ln=eng
http://www.servicecanada.gc.ca/cgi-bin/search/eforms/index.cgi?app=prfl&frm=lab1168&ln=eng
http://www.servicecanada.gc.ca/cgi-bin/search/eforms/index.cgi?app=prfl&frm=lab1168&ln=eng
http://www.servicecanada.gc.ca/cgi-bin/search/eforms/index.cgi?app=prfl&frm=lab1168&ln=eng
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PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS 

6.1 Security Requirements 
 
1. At the date of bid closing, the following conditions must be met: 
 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 7 - 
Resulting Contract Clauses; 

 
(b) the Bidder's proposed individuals requiring access to classified or protected information, 

assets or sensitive work sites must meet the security requirements as indicated in Part 7 
- Resulting Contract Clauses; 

 
(c) the Bidder must provide the name of all individuals who will require access to classified or 

protected information, assets or sensitive work sites; 
 
2. For additional information on security requirements, Bidders should refer to the Contract Security 

Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

 

6.2        Controlled Goods Requirement 
 

SACC Manual clause A9130T (2019-11-28) Controlled Goods Program 
 
 
  

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9130T/active
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PART 7 - RESULTING CONTRACT CLAUSES  
 
The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation.  

7.1 Statement of Work 
 
The Contractor must perform the Work in accordance with the Statement of Work at Annex A. 
 
7.1.1 Task Authorization 
 
The Work or a portion of the Work to be performed under the Contract will be on an "as and when 
requested basis" using a Task Authorization. The Work described in the Task Authorization must be in 
accordance with the scope of the Contract. 
 
7.1.1.1 Task Authorization Process 
 

(a) The Contracting Authority will provide the Contractor with a description of the task using the 
"DND 626, Task Authorization Form" specified in Annex D. 

(b) The Task Authorization will contain the details of the activities to be performed, a description of 
the deliverables, and a schedule indicating completion dates for the major activities or submission 
dates for the deliverables. The Task Authorization will also include the applicable basis (bases) 
and methods of payment as specified in the Contract. 

(c) The Contractor must provide the Contracting Authority, within 10 calendar days of its receipt, the 
proposed total estimated cost for performing the task and a breakdown of that cost, established in 
accordance with the Basis of Payment specified in the Contract. 

(d) The Contractor must not commence work until a Task Authorization authorized by the Contracting 
Authority has been received by the Contractor. The Contractor acknowledges that any work 
performed before a Task Authorization has been received will be done at the Contractor's own 
risk. 

 
7.1.1.2 Minimum Work Guarantee - All the Work - Task Authorizations 
 

(a) In this clause,  
"Maximum Contract Value" means the amount specified in the "Limitation of Expenditure" clause 
set out in the Contract; and 
"Minimum Contract Value" means $10,000.00. 

(b) Canada's obligation under the Contract is to request Work in the amount of the Minimum Contract 
Value or, at Canada's option, to pay the Contractor at the end of the Contract in accordance with 
paragraph c of this clause. In consideration of such obligation, the Contractor agrees to stand in 
readiness throughout the Contract period to perform the Work described in the Contract. 
Canada's maximum liability for work performed under the Contract must not exceed the 
Maximum Contract Value, unless an increase is authorized in writing by the Contracting Authority. 

(c) In the event that Canada does not request work in the amount of the Minimum Contract Value 
during the period of the Contract, Canada must pay the Contractor the difference between the 
Minimum Contract Value and the total cost of the Work requested. 

(d) Canada will have no obligation to the Contractor under this clause if Canada terminates the 
Contract in whole or in part for default. 

7.2 Standard Clauses and Conditions 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
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7.2.1 General Conditions 
2035 (2020-05-28), General Conditions - Higher Complexity - Services, apply to and form part of the 
Contract, with the following modifications: 
 

(a) Definition of Minister is modified as follows: 
 

"Canada", "Crown", "Her Majesty" or "the Government" means Her Majesty the Queen in 
right of Canada as represented by the Minister of National Defence and any other person 
duly authorized to act on behalf of that minister or, if applicable, an appropriate minister to 
whom the Minister of National Defence has delegated his or her powers, duties or 
functions and any other person duly authorized to act on behalf of that minister. 

7.3 Security Requirements 
 
7.3.1 The following security requirements (SRCL and related clauses provided by Contract Security 

Program) apply and form part of the Contract. 
 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER:   
PWGSC FILE No. W8485-20-SC05 

 
1.  The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, 

hold a valid Facility Security Clearance at the level of TOP SECRET, issued by the Contract 
Security Program (CSP), Public Works and Government Services Canada (PWGSC). 

 
2. This contract includes access to Controlled Goods.  Prior to access, the contractor must be 

registered in the Controlled Goods Program of Public Works and Government Services Canada 
(PWGSC). 

 
3.  The Contractor/Offeror personnel requiring access to CLASSIFIED information, assets or 

sensitive site(s) must be a citizen of Canada and must EACH hold a valid personnel security 
screening at the level of TOP SECRET, granted or approved by the CSP, PWGSC. 

 
4. The Contractor personnel requiring access to COMSEC information/assets must be a citizen of 

Canada, hold a valid security clearance commensurate with the information/assets that will be 
accessed, have a need-to-know and have undergone a COMSEC briefing and signed a 
COMSEC Briefing certificate. Access by foreign nationals or resident aliens must be approved by 
the Head of IT Security Client Services at CSEC on a case-by-case basis. 

 
5. The Contractor/Offeror personnel requiring access to NATO CLASSIFIED information, assets or 

sensitive site(s) must be permanent residents of Canada or citizens of a NATO member 
country and EACH hold a valid personnel security screening at the level of NATO SECRET, 
granted or approved by the appropriate delegated NATO Security Authority. 

 
6.  The Contractor/Offeror MUST NOT remove any CLASSIFIED information or assets from the 

identified site(s), and the Contractor/Offeror must ensure that its personnel are made aware of 
and comply with this restriction.  

 
7.  Subcontracts which contain security requirements are NOT to be awarded without the prior 

written permission of the CSP, PWGSC. 
 
8. The Contractor must complete and submit a Foreign Ownership, Control or Influence (FOCI) 

Questionnaire and associated documentation identified in the FOCI Guidelines for Organizations 
prior to contract award to identify whether  a third party individual, firm or government can gain 
unauthorized access to COMSEC and CLASSIFIED NATO information/assets.  Public Works 
and Government Services Canada (PWGSC) will determine if the company is “Not Under FOCI” 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2035/active
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or “Under FOCI”.  When an organization is determined to be Under FOCI, PWGSC will ascertain 
if mitigation measures exist or must be put in place by the company so it can be deemed “Not 
Under FOCI through Mitigation”.  

 
9. The contractor must at all times during the performance of the contract possess a letter from 

PWGSC identifying the results of the FOCI assessment with a FOCI designation of Not Under 
FOCI or Not Under FOCI through Mitigation. 

 
10. All changes to Questionnaire and associated FOCI evaluation factors must immediately be 

submitted to the Industrial Security Sector (ISS) to determine if the changes impact the FOCI 
designation. 

 
11.  The Contractor/Offeror must comply with the provisions of the: 
 
 (a)  Security Requirements Check List and security guide (if applicable), attached at Annex C 
 (b)  Industrial Security Manual (Latest Edition). 
 

7.4 Term of Contract 
 
7.4.1 Period of the Contract 
 
The Work is to be performed during the period of 1 July 2021 to 31 March 2023.  
 
7.4.2 Option to Extend the Contract  
 
The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to 1 
additional 1 year period under the same conditions. The Contractor agrees that, during the extended 
period of the Contract, it will be paid in accordance with the applicable provisions as set out in the Basis 
of Payment. 
 
Canada may exercise this option at any time by sending a written notice to the Contractor at least 30 
calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment. 
 
7.4.3  Comprehensive Land Claims Agreements (CLCAs) 

 
The Contract with Task Authorizations is to establish the delivery of the requirement detailed under the 
Contract, to the Identified Users across Canada, excluding locations within Yukon, Northwest Territories, 
Nunavut, Quebec, and Labrador that are subject to Comprehensive Land Claims Agreements (CLCAs).  
Any requirement for deliveries within CLCAs areas within Yukon, Northwest Territories, Nunavut, Quebec, 
or Labrador will have to be treated as a separate procurement outside the Contract. 
 

7.5 Authorities 
 
7.5.1 Contracting Authority 
 
The Contracting Authority for the Contract is: 
 
Name: Tony Seng 
Title: Materiel Acquisition and Support Specialist, DAP 2-3-7-2 
Department of National Defence (DND)  
Directorate: Directorate of Aerospace Procurement (DAP) 
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Address: 455 Boulevard de la Carrière, Gatineau, QC 
 
Telephone: 819-939-4148 
E-mail address: Tony.Seng@forces.gc.ca 
 
The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 
 
7.5.2 Technical Authority 
[To be identified at Contract Award] 
 
The Technical Authority for the Contract is: 
 
Name: _________ 
Title: _________ 
Department of National Defence (DND)  
Address: __________ 
Telephone: ___-___-_____ 
Facsimile: ___-___-_____ 
E-mail address: ____________ 
 
The Technical Authority named above is the representative of the department or agency for whom the 
Work is being carried out under the Contract and is responsible for all matters concerning the technical 
content of the Work under the Contract. Technical matters may be discussed with the Technical Authority; 
however, the Technical Authority has no authority to authorize changes to the scope of the Work. 
Changes to the scope of the Work can only be made through a contract amendment issued by the 
Contracting Authority 
 
7.5.3 Contractor's Representative 
[To be identified at Contract Award] 
 
Name: _________ 
Title: _________ 
Company: _________  
Address: __________ 
Telephone: ___-___-_____ 
Facsimile: ___-___-_____ 
E-mail address: ____________ 
 

7.6 Proactive Disclosure of Contracts with Former Public Servants 
 
By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 

7.7 Payment 
 
7.7.1 Basis of Payment 
 
The Contractor will be paid for the Work specified in the authorized task authorization, in accordance with 
the Basis of Payment at Annex B. 

http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/contpolnotices/siglist-eng.asp
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Canada's liability to the Contractor under the authorized task authorization must not exceed the limitation 
of expenditure specified in the authorized task authorization. Custom duties are included, and Applicable 
Taxes are extra. 
No increase in the liability of Canada or in the price of the Work specified in the authorized task 
authorization resulting from any design changes, modifications or interpretations of the Work will be 
authorized or paid to the Contractor unless these design changes, modifications or interpretations have 
been authorized, in writing, by the Contracting Authority before their incorporation into the Work. 
 
7.7.2 Limitation of Expenditure - Cumulative Total of all Task Authorizations 
 

(a) Canada's total liability to the Contractor under the Contract for all authorized Task Authorizations, 
inclusive of any revisions, must not exceed the sum of $ _______ [To be identified at contract 
award]. Customs duties are included and Applicable Taxes are extra. 

(b) No increase in the total liability of Canada will be authorized or paid to the Contractor unless an 
increase has been approved, in writing, by the Contracting Authority. 

(c) The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum:  
a. when it is 75 percent committed, or 
b. four (4) months before the contract expiry date, or 
c. as soon as the Contractor considers that the sum is inadequate for the completion of the 

Work required in all authorized Task Authorizations, inclusive of any revisions,  
whichever comes first.  

(d) If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority, a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

 
7.7.3 Monthly Payment 
SACC Manual clause H1008C (2008-05-12) Monthly Payment 
 
7.7.4    SACC Manual Clauses 
SACC Manual clause A9117C (2007-11-30) T1204 – Direct Request by Customer Department 
 
7.7.6 Travel and Living Expenses 
 
For Work performed at the Bagotville, QC and the Cold Lake, AB work location(s): 

a. Canada will not accept any travel and living expenses incurred by the Contractor in the 
performance of the Work, for: 

i. services provided within 100 km of the work location 
ii. any travel between the Contractor's place of business and the work location 

b. For Services provided outside 100 km of the work location, the Contractor will be reimbursed its 
authorized travel and living expenses reasonably and properly incurred in the performance of the 
Work, at cost, without any allowance for profit and/or administrative overhead, in accordance with 
the meal and private vehicle allowances specified in Appendices B, C and D of the National Joint 
Council Travel Directive and with the other provisions of the directive referring to "travellers", rather 
than those referring to "employees". Canada will not pay the Contractor any incidental expense 

allowance for authorized travel. 
c. Canada will not accept any travel and living expenses incurred by the Contractor as a 

consequence of any relocation required to satisfy the terms of the Contract. 
d. All travel must have the prior authorization of the Technical Authority. All payments are subject to 

government audit. 

7.8 Invoicing Instructions 
 
7.8.1 The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 

of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 

http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/H/H1008C/active
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9006C/active
https://www.njc-cnm.gc.ca/directive/d10/en
https://www.njc-cnm.gc.ca/directive/d10/en
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completed.  
Each invoice must be supported by:  
(a) a copy of time sheets to support the time claimed; 
(b) a copy of the release document and any other documents as specified in the Contract; 
(c) a copy of the invoices, receipts, vouchers for all direct expenses, and all travel and living 

expenses; and 
(d) a copy of the monthly progress report. 

 
7.8.2 Invoices must be distributed as follows:  

 
(a) The original must be submitted electronically to the following email addresses:  

1. WGM.DAP2_INVOICES_DOA2_RECU@FORCES.GC.CA 
2. the email address of the Contracting Authority identified under the section entitled 

"Authorities" of the Contract 
 
Individual e-mails exceeding five (5) megabytes, or those that include other factors such as 
embedded macros and/or links, may be rejected by Canada’s e-mail system and/or firewall(s) 
without notice to the Contractor.  
 
Larger invoices may be submitted through more than one e-mail. The Contracting Authority 
will confirm receipt of documents. It is the Contractor’s responsibility to ensure that the 
Procurement Authority has received the entire invoice.  

 
The Contractor should not assume that all documents have been received unless the 
Contracting Authority confirms receipt of each document. 

 

7.9 Certifications and Additional Information 
 
7.9.1 Compliance 
 
Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract.  
 
The following clause applies if the Bidder’s proposal exceeds $1,000,000, options excluded and 
Applicable Taxes included. 
 
7.9.2 Federal Contractors Program for Employment Equity - Default by the Contractor 
 
The Contractor understands and agrees that, when an Agreement to Implement Employment Equity 
(AIEE) exists between the Contractor and Employment and Social Development Canada (ESDC)-Labour, 
the AIEE must remain valid during the entire period of the Contract. If the AIEE becomes invalid, the 
name of the Contractor will be added to the "FCP Limited Eligibility to Bid" list. The imposition of such a 
sanction by ESDC will constitute the Contractor in default as per the terms of the Contract. 

7.10 Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. 

7.11 Priority of Documents 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 

mailto:WGM.DAP2_INVOICES_DOA2_RECU@FORCES.GC.CA
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
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a. the Articles of Agreement; 
b. the supplemental general conditions 4007 (2010-08-16) Canada to Own Intellectual 

Property Rights in Foreground Information); 
c. the general conditions 2035 (2020-05-28), General Conditions - Higher Complexity - 

Services; 
d. Annex A, Statement of Work; 
e. Annex B, Basis of Payment; 
f. Annex C, Security Requirements Check List; 
g. Annex D, DND 626 Task Authorization Form 
h. Annex E, Embedded Contractor Letter of Acknowledgement (ECLA); 
i. Annex F, Non-disclosure Agreement; 
j. the signed Task Authorizations (including all of its annexes, if any); 
k. the Contractor's bid dated ______, (insert date at contract award). 

 

7.12 Defence Contract 
 
SACC Manual clause A9006C (2012-07-16) Defence Contract 

7.13 Insurance  
 
SACC Manual clause G1005C (2016-01-28), Insurance - No Specific Requirement 

7.14 Controlled Goods Program 
 
SACC Manual clause A9131C (2014-11-27), Controlled Goods Program 
SACC Manual clause B4060C (2011-05-16), Controlled Goods  

7.15 SACC Manual clauses 
 
SACC Manual clause A9062C (2011-05-16) Canadian Forces Site Regulations applies to and forms part 
of the Contract. 

7.16 Closure of Government Offices 
 
No Responsibility to Pay for Work not performed due to Closure of Government Offices 
 
(a) Where the Contractor, its employees, subcontractors, or agents are providing services on government 
premises under the Contract and those premises are inaccessible because of the evacuation, closure or 
early closure of government offices, and as a result no work is performed, Canada is not responsible for 
paying the Contractor for work that otherwise would have been performed if there had been no 
evacuation, closure or early closure. 
  
(b) If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents 
cannot obtain access to government premises and, as a result, no work is performed, Canada is not 
responsible for paying the Contractor for work that otherwise would have been performed if the 
Contractor had been able to gain access to the premises. 

7.17 Training of Contractor Resources 
 

7.17.1  The Department of National Defence will provide access to training opportunities and materials 
for which there is a requirement to perform the work and DND is the sole source of the training. 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/4/4007/3
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2035/active
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9006C/active
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/G/G1005C/active
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9131C/active
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/B/B4060C/active
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9062C/active


Solicitation No. - N° de l'invitation Amd. No. - N° de la modif.  
W8485-20-SC05   

  

 

Page 28 of - de 50  
 
 

7.17.2  The Department of National Defence will pay for the initial training (also known as cadre training) 
as well as direct costs associated with the training.  If one of the Contractor’s personnel is replaced, then 
the Contractor must pay for all training costs resulting from the personnel changeover. 
 
7.17.3  The Contractor must obtain written approval by the Technical Authority prior to attending the 
training. The Contractor’s request for training authorization must indicate the course name, purpose, 
duration, and cost as well as identify any other direct costs associated with the training. 
 
7.17.4  The Contractor will be responsible for making arrangements with the applicable DND facility and 
training agency. The TA will act as the Contractor’s sponsor for this purpose.   

7.18   Access to DND Computer Systems and Non-Disclosure Agreement  
 
The Contractor must obtain from its employee(s) or subcontractor(s) the completed and signed non-
disclosure agreement, attached at Annex F, and provide it to the Technical Authority before they are 
given access to information by or on behalf of Canada in connection with the Work. 
 
7.19 Dispute Resolution 
  

(a) The parties agree to maintain open and honest communication about the Work throughout and 
 after the performance of the contract. 

 
(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and 

 promptly notify the other party or parties and attempt to resolve problems or differences that 
may arise. 

 
(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to 

 consult a neutral third party offering alternative dispute resolution services to attempt to address 
 the dispute.  

 
(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website 

 under the heading “Dispute Resolution”. 
 
 

https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/contract-management/dispute-resolution
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ANNEX A  

STATEMENT OF WORK  
 

COURSEWARE DEVELOPER SUPPORT ON THE NEXT GENERATION THREAT SYSTEM 
(NGTS) 

1.0  PURPOSE 
The Department of National Defence’s (DND) Director of Aerospace Equipment Program 
Management (Fighters and Trainers) (DAEPM(FT)) has a requirement for two (2) Courseware 
Developers to support the Next Generation Threat System (NGTS) software for the CF-18 
Advanced Distributed Combat Training Systems (ADCTS).  

 
2.0  BACKGROUND 

At the time of writing this SOW, ADCTS is in Phase 2B of the upgrade program to acquire an 
improved NGTS. The NGTS is a training software that generates virtual mission scenarios with 
friendly, neutral and enemy vehicle platforms referred to as entities. Furthermore, it models the 
corresponding weapons and subsystems behaviours, and interactions in a realistic areas of 
interest (AOI). This system is a vital portion of pilot training and brings new capabilities that will 
improve overall training value in ADCTS. This system will be integrated at both Canadian Forces 
Base (CFB) Cold Lake Mission Training Centre (MTC) and CFB Bagotville MTC. 
 
One of the challenges is the support required to reconfigure, redesign and verify all relevant data 
from the current version to the new version. This includes but is not limited to scenario and entity 
development which is a crucial aspect of the training delivered to pilots.  In order to efficiently and 
effectively utilize the new NGTS, DND requires the support of Courseware Developers.  
 

3.0      APPLICABLE DOCUMENTS 
3.1 As a minimum, the following documents form a part of this SOW to the extent specified. 

a) National Defence Security Policy. 
b) National Defence Security Instructions, A-SJ-100-001/AS-000. 
c) Canada Labour Code, http://laws-lois.justice.gc.ca/eng/acts/L-2/. 
d) Operations Manual – Cold Lake Mission Training Centre. 
e) Operations Manual – Bagotville Mission Training Centre. 
f) 1 Cdn Air Division/CANR Security Orders. 
g) 1 Cdn Air Division Orders Volume 5 – Training and Standards, Change 5, 2018-08-15. 
h) NGTS version 3.0.9.9 Operating Manual. 
i) ADCTS Operation Manuals. 
j) Fighter Force Tactics Manual Volumes 1-8, B-GA-583-001/FT-001. 

(i) TMV1a; V4.0 Feb 2018  
(ii) TMV1b; 30 Jan 2018  
(iii) TMV5; 2015-09-01  
(iv) TMV6; 2015-09-01  
(v) TMV7; 2017-03-22  
(vi) TMV8; 2017-03-20  

k) Fighter Pilot Training Directive, B-GA-050-000/RQ-G01 ver 4.0, Oct 2019. 
l) CF188 (ECP-583R2) Aircraft Operating Instructions, C-12-188-NFM/MB-003; CH.8 – 2019-

11-01 
m) Operation of the F/A-18 Avionic Subsystem for CF-18AM/BM Aircraft with the C21X B2.1 

System Configuration Set for Canada (R-12-188-000/MB-002 - Commonly known as the “CF-
18 Greybook”); 2019-10-11 

n) CF-18 SMM (Standard Maneuvers Manual); 1 Dec 2013 
o) DND Flight Information Publication: “GPH 204A – Flight Planning and Procedures – Canada 

and North Atlantic”; 
p) 410 TF(OT)S FPC, Experienced Fighter Pilot Course (EFPC), Fighter Pilot Recertification 

Course (FPRC) Training Plan. 
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q) Fighter Instructor Course(FIC) Handbook; 2019-01-01 
r) Flight Operations Manual (FOM); 21 Dec 2019 
s) JFIRE (CAS SOPs); October 2019 
t) AEM; 1 Sept 2017 (USAF 3-1 employment manual) 
u) MPM; 1 Sept 2017 (USAF 3-1 planning manual) 

 
3.2 List of Acronyms / Terminology 

 

ADCTS Advanced Distributed Combat Training System 

AOI Area Of Interest 

CAS Close Air Support 

CDRL Contract Data Requirement List 

CFB Canadian Forces Base 

CA Contracting Authority  

DAEPM Directorate of Aerospace Equipment Program Management 

DID Date Item Description 

DND Department of National Defence 

DTED Detailed Terrain Elevation Data 

ECP Engineering Change Proposal 

EFPC Experienced Fighter Pilot Course 

EW Electronic Warfare 

FPC Fighter Pilot Course 

FEWAR Fighter Electronic Warfare Advanced Radar 

FIC Fighter Instructor Course 

FPRC Fighter Pilot Recertification Course 

FPTD Fighter Pilot Training Directive 

FWIC Fighter Weapons Instructor Course 

GPH Government Planning Handbook 

IC Initial Condition 

IOS Instructor Operator Station 

MPM Mission Planning Manual 

MTC Mission Training Centre 

NDSI National Defence Security Instruction 

NDSP  National Defence Security Policy 

NGTS Next Generation Threat System 

OC FSET Officer Commanding Fighter Standards and Evaluation Team 

OT Operational Training 

PCUG Package Commander Upgrade 

PM Project Management 

SLUG Section Lead Upgrade 

SME Subject Matter Expert 

SOP Standard Operating Procedure 

SOW Statement of Work 

Sqn Squadron 

TA Technical Authority 

TAW Training Availability Window 

TMC Tactical Manual Volume 

TOFT Tactical Operational Flight Trainer 

409 Cold Lake CF188 Tactical Fighter Squadron  

410 Cold Lake CF188 Tactical Fighter (Operational Training) Squadron 

425 Bagotville CF188 Tactical Fighter Squadron 
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4.0 SCOPE OF WORK 
 
4.1 The NGTS Courseware Developer must utilize the latest NGTS version available to DND in order 

to develop, test, validate and integrate training courseware into CF-18 ADCTS located at both 
CFB Bagotville MTC and CFB Cold Lake MTC. 

 
4.2 All activities must be in adherence to the applicable documents listed in Para 3.0; 

 
4.3       The NGTS Courseware Developer will provide subject matter expert (SME) advice to: 

 
a) CF-18 pilots, simulator instructors & simulator operators; 
b) DND Organizations; and 
c) National and International user working groups and standards boards. 

 

5.0 OCCUPATIONAL CATEGORIES REQUIRED 

5.1 The specific requirement is for the provision of services from: 
 

a) Two (2) NGTS Courseware Developers (1 at CFB Bagotville MTC & 1 at CFB Cold Lake 

MTC). 

6. 0 TASKS/TECHNICAL SPECIFICATIONS 
 
6.1   The NGTS Contractor must use the latest NGTS version and resources available within DND to 

provide the following training support as required by both contracted & DND CF-18 simulator 
instructors/console operators & CF-18 pilots: 

 
a) Develop accurate and consistent NGTS mission scenarios with the required entities, weapon 

systems and AOI DTED maps using all tools and resources available within but not limited to 
NGTS; 

b) Develop and modify the motion and behavioral models of all entities, subsystems  and 
weapon systems to ensure accurate and consistent simulation; 

c) Validate and modify NGTS Data Link systems simulation, integration and employment to 
ensure its effectiveness and accuracy; 

d) Validate and modify all simulated electronic warfare (EW) systems in NGTS to ensure their  
effects and tactics for all entities is reflected accurately and consistently; 

e) Liaise with Electronic Warfare Operational Support (EWOS) centre, Squadron Standards 
Weapons and Tactics Officer(s) and other DND EW subject matter experts to validate the 
currency and accuracy of all NGTS entities’ systems simulation; 

f) Develop and conduct  NGTS briefs given to pilot instructors and simulator console operators;  
g) Provide NGTS familiarization training and refresher training to CF-18 pilots, simulator 

operators and instructors; and 
h) Assist in developing and implementing test, verification and validation procedures for DND 

projects and tasking involving NGTS. 
 

6.2       The NGTS Courseware Developer must liaise with Fighter Standards and Evaluation Team 
(FSET) to obtain and maintain approval from Officer Commanding (OC) FSET for all NGTS 
training and courseware material. FSET will liaise with the TA to identify any discrepancy in the 
services being delivered on-site 
 

6.3 The NGTS Courseware Developer must monitor, maintain and rectify performance and health 
status of all NGTS software and hardware assets to optimize efficient pilot training. 

 
6.4 The NGTS Courseware Developer must support the TA when liaising with all NGTS users and 

users who operate similar software both internal and external to DND as requested by the TA. 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif.  
W8485-20-SC05   

  

 

Page 32 of - de 50  
 
 

  
 
7.0 DELIVERABLES   
 
7.1        The NGTS Courseware Developer must produce NGTS mission scenario Initial Condition (IC) 

files that meet the requirements of Para 6.1 to 6.3 IAW CDRL C01. 
 
7.2 The NGTS Courseware Developer must communicate to the TA all activities performed with 

respect to Para 6.3 IAW CDRL B01 on a quarterly basis and or when required by the TA.  
 
7.3 The NGTS Courseware Developer must communicate to the TA all information obtained as result 

of activities in Para 6.4 IAW CDRL A01 when required by the TA. 
 
7.4 The NGTS Courseware Developer must report verbally and by e-mail to the TA any special 

circumstance or events affecting the provision of the required services. 
 
7.5       Table of CDRLS and DIDs   
 

CDRL ITEM 
NUMBER 

DID ID 
NUMBER 

TITLE 

A01 TRG-01 After Action Reports  

B01 TRG-02 NGTS Performance Reports  

C01 TRG-03 NGTS Scenario IC Files 

  
8.0 CONSTRAINTS and LIMITATIONS 
 
8.1 The NGTS Courseware Developer’s required services in this SOW must be provided within the 

hours of 0700 hours and 1800 hours local time of their respective locations.  

8.2 In order to meet operational requirements, DND reserves the right to request Surge time, wherein 
the Courseware Developer must provide training services outside normal operating hours up to a 
maximum of 20 hours in a day, including during statutory holidays, for a maximum period of 5 
consecutive days.  This additional requirement will be requested by the DND TA through the 
Contracting Authority (CA) using a Task Authorization. 

8.4 At all times during the provision of the required services, the NGTS Contractor must not have 
access to any proprietary information, including but not limited to financial information (including 
unit prices or rates) or technical information concerning any third parties with whom Canada has 
contracted or intends to contract, other than information that is in the public domain, (e.g. total 
value of contract(s) awarded).  Proprietary information may be provided to NGTS Contractor 
personnel in the performance of the services if the “Non-Disclosure and Confidentiality 
Agreement” contained in the Request for Proposal is duly executed by the contract.  

8.5 All drawings, software codes, reports, data, documents, or materials, provided to the NGTS 
Contractor by Canada or produced by the NGTS Contractor in providing services under the 
contract, remains the property of Canada and must be used solely in support of this requirement.  
The NGTS Contractor will be required to safeguard the preceding information and materials from 
unauthorized use and must not release them to any third party, person or agency external to DND 
without the express written permission of the TA.  Such information and material must be 
returned to the TA upon completion of the services or when requested by the TA. 

8.6 All correspondence, either initiated by the NGTS Courseware Developer or by any section of 
DND, must be submitted to the TA.  Correspondence is defined as records of conversation or 
decisions as well as any written correspondence in any format. 
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8.7 The TA or other authorized departmental government representative must have access at all 
times to the work and to the plant or facility where any part of the work is being performed. 

 
9.0 DND SUPPORT TO NGTS CONTRACTOR 
 
9.1 To aid the NGTS Courseware Developer in the provision of the required services, the following 

information, materials, and assistance will be provided if available and deemed appropriate by the 
TA: 

a) All available data and documents such as legacy documents and various databases deemed 
necessary by the TA for the provision of services under this SOW; 

b) Consultation with the TA and other Crown specialists as may be arranged by the TA;  
c) Temporary on-site work area(s), as available and deemed necessary by the TA, in order to 

access large amounts of technical data, and/or classified databases; and 
d) To aid the NGTS Courseware Developer in the provision of the required services, Canada 

will provide special training on an “as and when required” basis to NGTS Contractor 
personnel for DND unique systems that have been recently implemented or changed.     
 

 9.2 The NGTS Courseware Developer is advised that the above does not represent a commitment by 
Canada and that it is the NGTS Contractor’s sole responsibility to provide all services required to 
perform the Contract. The NGTS Contractor must be able to work independently on all aspects of 
the required services. 

 
10.0 LOCATION FOR PROVISION OF REQUIRED SERVICES 
 
10.1 All services must be provided on-site at CFB Cold Lake and CFB Bagotville. DND will provide 

sufficient office space, general-purpose office furniture and EDP equipment/services. 

10.2 Furthermore, DND will provide, subject to normal security requirements, and only to the specified 
NGTS Contractor personnel, access to identified databases or applications resident on DND 
computers or networks for the sole purpose of executing the services associated with the 
Contracts.  DND, at its sole discretion, will identify the nature and characteristics of such access. 

 
11.0 TRAVEL AND LIVING  
 
11.1 The NGTS Courseware Developer may be required to travel outside the CFB Bagotville and CFB 

Cold Lake, across the country as well as outside of the country in order to conduct NGTS related 
conferences, meetings, activities and training. 

11.2     All travel will require prior written approval from the TA or their authorized representative. If 
required by the TA, the NGTS Courseware Developer must prepare a trip report and provide it to 
the TA, for review and approval, no later than five (5) working days after return from the trip or as 
agreed upon by the TA prior to travelling.  

12.0     LANGUAGE 

12.1 All work including tasks and deliverables will be completed in English 
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Contract Data Requirement List (CDRL) 
 
1.0  CDRL LAYOUT   
 
1.1  CDRL Blocks shall be interpreted as follows: 
 

Block 1 - Item Number - denotes the CDRL Number assigned to the required data. Data Item 
Requirements are numbered using their corresponding CDRL Number.  The “Alpha” identifiers on 
the CDRL/DID indicate the functional area to which the CDRL/DID applies.  Identifiers are as 
follows: 
a. A000  Program Management;  
b. B000  Technical Support;  
c. C000  Courseware Support;  
d. D000  Materiel Support; and 

  Some CDRL Numbers may be "reserved" or "not allocated". 
 

Block 2 - Title - denotes the title of the data required, corresponding to the title used both in the 
main body of the PWS and in the relevant DID. 

  
Block 3 - Subtitle - a subtitle is used only if the title requires further identification. 

 
Block 4 - Data Item Number - denotes the number of the DID which describes the data to be 
submitted. DID Identification Numbers correspond with CDRL Numbers. 
 
Block 5 - PWS Reference - denotes the specific PWS paragraph(s) that require(s) the data. 

 
Block 6 - Technical Office - denotes Canada's office responsible for review of the Data Item to 
determine its adequacy. 

  
Block 7 - Not Allocated. 

  
Block 8 - Approval Code - denotes whether the data is to be submitted for approval, acceptance, 
or for information: 
a. A "CA" in Block 8 means that the Deliverable End Item shall be submitted for Contract Authority 
acceptance.  
b. A "TA" in Block 8 means that the Deliverable End Item shall be submitted for Technical 
Authority acceptance.  
c. A “PA” in Block 8 means that the Deliverable End Item shall be submitted for Procurement 
Authority acceptance.  
d. Amendments to previously approved Deliverable End Items require further Contract Authority 
approval before use.  
e. Unless otherwise specified in Block 16 of the CDRL, an "I" or a blank in Block 8 means that the 
deliverable will be reviewed by Canada for format, clarity and completeness. Once reviewed, the 
Deliverable shall be considered for information only.  

   
Block 9 - Not Allocated. 
 
Block 11 - Frequency - denotes the frequency of delivery of the data (to be read in conjunction 
with Block 11). 
 
Block 10 - As of Date - denotes the "as of" or "cut-off" date for the data submitted within the 
deliverable (to be read in conjunction with Block 10). 
 
Block 12 - Date of First Submission - specifies the date on which the data shall first be submitted 
(to be read in conjunction with Block 13). 
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Block 13 - Date of Subsequent Submission - specifies the required submittal date(s) for any 
subsequent data deliveries, if data is submitted more than once (to be read in conjunction with 
Block 12). 
Note:  For Blocks 8 to 16 the date(s) and frequencies may be expressed as day/month/year or in r

 elation to specific events using the following codes: 
  ANNLY  Annually 
  ASGEN As generated 
  ASREQ  As required 
  CA   Contract Award 
  DACA  Days After Contract Award 

MACA Months After Contract Award 
  MTHLY Monthly 
  QRTLY Quarterly 

S/ANNLY Semi-Annually 
 
Block 14 - Distribution and addresses - Office and number of copies (hard (H)/soft (S)) to be 
provided to Canada during implementation of Contract. 
Note:  Four (4) Offices are identified to receive deliverables, as applicable.  These Offices are: 

 
Technical Authority - (TA) 
Contract Authority – (CA) 
Procurement Authority – (PA) 
Fighter Standards Evaluation Team – (FSET) 
Deliverables for the PA are to be submitted directly to the FSET 
Deliverables for the PA are to be submitted directly to the PA. 
Deliverables for the CA are to be submitted directly to the CA. 

   
Block 15 - Total Quantity - specifies the total number of hard (H)/soft (S) copies required by Block  
 

1. 
A01 

2.  
After Action report 

6. 
    
DAEPM(FT) 
3-5-2 

10. 
See Block 16 

12. 
See Block 16 

14. Distribution & 
Addresses 

Addr
ess 

Copies 

4. 
TRG 
-01 

5. 
OFFICE OF PRIMARY 
INTEREST 
DND TA  

7. 
   

8. 
  TA 

9. 11.   
ASG
EN 

13. 
 See Block 16 

Draft Final 

 R
e
g 

Re
p 

16.  To be provided in Softcopy (MS Word, or PDF) format. 
Final Copy to be delivered 30 calendar days after trip/conference completion.  
 
 
 

TA  1  

CA    

FSET  1  

15.   
               2 
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1. 
B01 

2.  
NGTS Performance 
Report 

6. 
    
DAEPM(FT) 
3-5-2 

10. 
See Block 16 

12. 
See Block 16 

14. Distribution & 
Addresses 

Addr
ess 

Copies 

4. 
TRG 
-02 

5. 
OFFICE OF PRIMARY 
INTEREST 
DND TA 

7. 
   

8. 
  TA 

9. 11.   
QRT
LY 

13. 
 30 DACA 

Draft Final 

 R
e
g 

Re
p 

16.  To be provided in Softcopy (MS Word, Excel or PDF) format. 
Draft copy to be delivered 30 calendar days after contract award (one-time). 
DND will comment on or approve the format for Final copy within 30 calendar 
days after receipt.  
Final Copy to be delivered 30 calendar days after DND approval. Draft copy not 
required for future submissions. 

TA 1 1  

CA    

FSET  1  

15. 
                 2 

 
 

1. 
C01 

2.  
NGTS Scenario 
Initial Condition (IC) 
File 

6. 
    
DAEPM(FT) 
3-5-2 

10. 
See Block 16 

12. 
See Block 16 

14. Distribution & 
Addresses 

Addr
ess 

Copies 

4. 
TRG 
-03 

5. 
OFFICE OF PRIMARY 
INTEREST 
DND TA 

7. 
   

8. 
  I 

9. 11.   
ASG
EN 

13. 
 ASGEN 

Draft Final 

 R
e
g 

Re
p 

16.  The format for the Scenario Component IC set files will be as per the latest 
NGTS version available to DND. 
 
 
 
 

TA    

CA    

FSET  1  

15.   
                1 
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Data Item Descriptors (DIDs) 
 

DATA ITEM DESCRIPTION 

1. TITLE 

After Action Report 

2. IDENTIFICATION NUMBER 

TRG-01 

3. DESCRIPTION/PURPOSE  

The After Action Report will serve as a key method of conveying knowledge from NGTS user 
group meetings, conferences and training activities that are attended by the NGTS Contractor. 
It will include relevant information and action items for both DND and the NGTS Contractor.  

4. APPROVAL 
DATE 

 

5. OFFICE OF PRIMARY 
INTEREST 

 DND TA 

6. GIDEP APPLICABLE 
 N/A 

7. APPLICATION/INTERRELATIONSHIP 

 CDRL A01 

8. ORIGINATOR 

 DND TA 

9. APPLICABLE FORMS 

 N/A 

10.  PREPARATION  INSTRUCTIONS  –  INSTRUCTIONS  SUR  LA  PRÉSENTATION  DES  
DONNÉES 

10.1 Format Requirements.  The documents shall be provided by the contractor in an MS Word or 
Adobe Portable Document (PDF) formats, and shall be submitted electronically.  
 

10.2 Content Requirements. The content may be organized as per the NGTS contractor’s 
preference to effectively convey the pertaining information for DND. As a minimum the 
following topics must be included. 
1. Summary 
2. Recommendations 
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DATA ITEM DESCRIPTION 

1. TITLE 

NGTS Performance Report 

2. IDENTIFICATION NUMBER 

TRG-02 

3. DESCRIPTION/PURPOSE  

The NGTS Performance Report describes the condition, health and performance status of the 
overall NGTS system to monitor the quality and efficiency of CF-18 simulator training. The 
NGTS Performance Report may be used as a reference by the TA to address performance 
deficiencies and capability requirements with other agencies.  

4. APPROVAL 
DATE 

 

5. OFFICE OF PRIMARY 
INTEREST 

 DND TA 

6. GIDEP APPLICABLE 
 N/A 

7. APPLICATION/INTERRELATIONSHIP 

 CDRL B01 

8. ORIGINATOR 

 DND TA 

9. APPLICABLE FORMS 

 N/A 

10.  PREPARATION  INSTRUCTIONS  –  INSTRUCTIONS  SUR  LA  PRÉSENTATION  DES  
DONNÉES 

10.1 Format Requirements.  The documents shall be provided by the contractor in an MS Word, 
Excel or Adobe Portable Document (PDF) formats, and shall be submitted electronically.  
 

10.2 Content Requirements. The content may be organized as per the NGTS contractor’s 
preference, but must be consistent and include as a minimum the following parameters for 
the requested time period. 
1. Number of Incidents and for the following category: 

a. NGTS DTED 
b. NGTS Database 
c. NGTS General Software  
d. NGTS Standalone Laptops 

2. Brief description of each unique incident and attempted resolution.  
3. Percent of Missions significantly (total crash) affected by NGTS malfunctions. 
4. Percent of Missions partly (reduced capability) affected by NGTS malfunctions. 
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DATA ITEM DESCRIPTION 

1. TITLE 

NGTS Scenario Initial Condition (IC) File 

2. IDENTIFICATION NUMBER 

TRG-03 

3. DESCRIPTION/ PURPOSE  

NGTS Scenario IC set files can be created for later incorporation into Mission Scenario IC.  
This can greatly decrease the time required to develop a variety of NGTS Mission Scenarios 
by allowing the Contractor to select from a set of Scenario Component IC sets, rather than 
developing a Mission Scenario from the beginning, unless required by the TA. 

 

4. APPROVAL 
DATE 

 

5. OFFICE OF PRIMARY 
INTEREST 

 DND TA 

6. GIDEP APPLICABLE 
 N/A 

7. APPLICATION/ INTERRELATIONSHIP 

 CDRL C01 

8. ORIGINATOR 

 DND TA 

9. APPLICABLE FORMS 

 N/A 

10.  PREPARATION  INSTRUCTIONS  –  INSTRUCTIONS  SUR  LA  PRÉSENTATION  DES  
DONNÉES 

10.1 General.  All methods of creating initial condition sets will be outlined in software operating 
manuals. 

10.2 Format Requirements.  The format for the Scenario Component IC set files will be as per the 
latest NGTS version available to DND.  The Scenario Component IC set file shall be named 
such that it identifies the applicable mission type or mission component, and an identifier 
associated with the specific IC settings that increases numerically with each new set 
created.  

10.3 Content Requirements. The latest NGTS software available to DND shall be used to 
generate and modify NGTS mission scenarios with the requested parameters such as the 
following: 
1. Area of Interest (AOI), time and duration of mission. 
2. Location, movement pattern, and behavior of the requested hostile, neutral and friendly 

entities.  
3. Parametric data and behavior models for the weapon systems and subsystems of the 

entities.  
10.4 The NGTS shall be used to load all the parameters and the language of IC set file names 

shall be in English and match those listed in the Mission Scenario IC Set List. 
10.5 Availability. Identical copies of the Scenario Component IC shall reside within the file 

libraries of the ADCTS system at the Bagotville and Cold Lake MTCs.  
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ANNEX B 

BASIS OF PAYMENT 
During the period of the Contract, the Contractor will be paid as specified below. 
 
1.0 Contract Period and Option Period(s) 
1.1 The initial contract period is from an estimated contract award date of 1 July 2021 to 31 March 

2023. (actual dates to be completed at contract award) 
 

Initial Contract Period: from an estimated contract award date of 1 July  2021 to 31 March 2023 

Category of Personnel  Level of 
Security  

Firm All Inclusive Per 
Diem Rate (CAD) 

Estimated Level of 
Effort 

Totals 

A B C = A x B 

Resource #1 Courseware 
Developer at the CFB 
Bagotville, QC location 

Top 
Secret 

$ 480 days $ 

Resource #2 Courseware 
Developer at the  CFB Cold 
Lake, AB location 

Top 
Secret 

$ 480 days $ 

Price (excluding taxes) $ 

Estimated Travel $ 

Applicable taxes $ 

Total $ 

1.2  Option Periods  

Option to Extend the Term of the Contract: This section is only applicable if the optional period is 
exercised by Canada.   During the option period(s) specified below, the Contractor will be paid as follows: 
 

Option Period: 1 April 2023 to 31 March 2024 

Category of Personnel  Level of 
Security  

Firm All Inclusive Per 
Diem Rate (CAD) 

Estimated Level of 
Effort 

Totals 

A B C = A x B 

Resource #1 Courseware 
Developer at the CFB 
Bagotville, QC location 

Top 
Secret 

$ 240 days $ 

Resource #2 Courseware 
Developer at the  CFB Cold 
Lake, AB location 

Top 
Secret 

$ 240 days $ 

Price (excluding taxes) $ 

Estimated Travel $ 

Applicable taxes $ 

Total $ 
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2.0  Definition of a Day  
 
For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks. 
Payment will be made for days actually worked, with no provision for annual leave, statutory holidays and 
sick leave. If time worked is more or less than a day, the all-inclusive fixed daily rate must be prorated to 
reflect the actual time worked. 
 
3.0  Travel and Living Expenses 
 
The Contractor will be reimbursed its authorized travel and living expenses reasonably and properly 
incurred in the performance of the Work done, delivered or performed, at cost, without any allowance for 
profit and administrative overhead, in accordance with the meal, and private vehicle expenses provided in 
Appendices B, C and D of the National Joint Council Travel Directive; and with the other provisions of the 
directive referring to "travellers", rather than those referring to "employees”. Canada will not pay the 

Contractor any incidental expense allowance for authorized travel. 
 
Total Estimated cost of Travel and Living Expenses: $______ (insert value) 
 
4.0  Customs and Duties are included and applicable taxes are extra 
 

  

http://www.njc-cnm.gc.ca/directive/index.php?vid=10&lang=eng
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ANNEX C 

SECURITY REQUIREMENTS CHECK LIST 
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Part A - Multiple Release Restrictions: Security Guide 
To be completed in addition to SRCL question 7.b) when release restrictions are therein identified.  Indicate to which 

levels of information release restrictions apply.  Make note in the chart if a level of information bears multiple 
restrictions (e.g. a portion of the SECRET information bears the caveat Canadian Eyes Only while the remainder of the 

SECRET information has no release restrictions.) 

Canadian Information 

Citizenship 
Restriction 

 

PROTECTED 
 

CLASSIFIED 
 

A B C 
 

CONFIDENTIAL 
 

SECRET 
 

TOP SECRET 

 
TOP SECRET 

 (SIGINT) 

No Release 
Restrictions 

       

Not Releasable 
 

       

Restricted to:  
 

       

Permanent Residents 
Included*  

     No  

NATO Information 

Citizenship 
Restriction 

NATO 
UNCLASSIFIED 

 

NATO 
RESTRICTED 

 

NATO 
CONFIDENTIAL 

 

NATO 
SECRET 

 

COSMIC TOP SECRET 
 

All NATO Countries      
Restricted to:  
 

     

Permanent Residents 
Included* 

   No  

Foreign Information  

Citizenship 
Restriction 

 

PROTECTED 
 

CLASSIFIED 
 

A B C 
 

CONFIDENTIAL 
 

SECRET 
 

TOP SECRET 

 
TOP SECRET 

(SIGINT) 

No Release 
Restrictions 

       

Restricted to : NATO 
Countries 

       

Permanent Residents 
Included* 

    No   

COMSEC Information  

Citizenship 
Restriction 

 

PROTECTED 
 

CLASSIFIED 
 

A B C 
 

CONFIDENTIAL 
 

SECRET 
 

TOP SECRET 

 
TOP SECRET 

(SIGINT) 

Not Releasable 
 

       

Restricted to: 
 

       

DND ONLY Embedded Contractor 
(Access to Controlled Goods) 

Restriction   

SECRET clearance 
with CEO applies 

  

*When release restrictions are indicated, specify if permanent residents are allowed to be included. 
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Part B - Multiple Levels of Personnel Screening: Security Classification 
Guide 

To be completed in addition to SRCL question 10.a) when multiple levels of personnel screening are therein identified.  
Indicate which personnel screening levels are required for which portions of the work/access involved in the contract. 

Level of Personnel 
Clearance  

(e.g. Reliability, Secret) 

Position / 
Description/Task 

Access to sites and/or 
information. 

 Levels of Information to be 
accessed. 

Citizenship  
Restriction (if any) 

Top Secret Course-ware 
developer 

Top Secret Canadian 

NATO Secret Course-ware 
developer 

NATO Secret Canadian 

    

    

    

    

 

Part C – Safeguards / Information Technology (IT) Media – 11d = yes 
IT security requirements must be specified in a separate technical document and submitted with the 
SRCL 

 
OTHER SECURITY INTRUCTIONS 

 
Insert instructions 
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ANNEX D 

DND 626 TASK AUTHORIZATION FORM 
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ANNEX E 

EMBEDDED CONTRACTOR LETTER OF ACKNOWLEDGEMENT 
 

Name of Person (contractor): ________________________________________ 

Name of Company: ________________________________________________ 

DND Contract Number: ____________________________________________ 

You have been identified by the Canadian Department of National Defence (DND) as an “embedded 
contractor” with a need to examine, possess or transfer controlled goods and/or controlled technical data as 
defined in the DAOD 3003-0 regarding controlled goods.  “Embedded contractors” are specifically identified 
individuals under contract to DND working under the day-to-day direction and control of the DND, within a DND 
establishment.  
In accordance with the DAOD 3003-1, Management, Security and Access Requirements Relating to Controlled 
Goods, “embedded contractors” are permitted to have access to controlled goods and/or controlled technical 
data on the same basis as DND personnel on the condition that certain criteria are met. Your initials are 
required next to each of the following items to confirm that you, as an individual, meet these criteria: 
 

a. You, or your parent company, is registered, or exempt from registration, with the Controlled Goods 
Directorate at Public Works and Government Services Canada (PWGSC – CGD): 

  
i. Company Name: _______________________ 
ii. Registration #: _______________________ 
iii. Registration Expiry Date: _______________________ 

 
b. You have a specific need to know; and 
 
c. You maintain a Level II (Secret) clearance issued by the Government of Canada. 

 
By receiving this permission to access controlled material within DND when such access is required, you are 
under an obligation to comply with all elements of the DAOD 3003-1 with respect to the handling and 
safeguarding of controlled goods. You are also required to complete all applicable training on controlled goods.  
 
As an “embedded contractor” in DND, you are not permitted to disclose controlled goods or technical data to 
anyone other than authorized DND personnel who have a need to know, and have a minimum SECRET level 
clearance.  This includes other individuals who have been identified as embedded contractors. You MUST 
NOT disclose or transfer controlled goods including controlled technical data to any outside third parties, 
including the company employing you or contracting for your services, unless authorized by the CTAT Office.  
Non-compliance with the terms of the DAOD 3003-1 and this letter may result in the denial to access controlled 
goods/technical data and/or may be considered a default under your current contract and may be subject to 
violations under the Defence Production Act (DPA).  
 
By signing below, you acknowledge your obligations and responsibilities as an embedded contractor in DND 
with respect to controlled goods.  
 
I, the undersigned, hereby agree to abide by the terms of this letter and the DAOD 3003. 
 
Signature ___________________________________ 
 
Name of Contractor (Print) ____________________ 
 
Date_______________________________________ 
 
Name of CO/Manager (Print) ____________________ 
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ANNEX F 

NON-DISCLOSURE AGREEMENT 
 
I, ___________ , recognize that in the course of my work as an employee or subcontractor of 
___________ , I may be given access to information by or on behalf of Canada in connection with the 
Work, pursuant to Contract Serial No. W8485-20-SC05 between Her Majesty the Queen in right of 
Canada, represented by the Minister of National Defence and ________ , including any information that is 
confidential or proprietary to third parties, and information conceived, developed or produced by the 
Contractor as part of the Work. For the purposes of this agreement, information includes but not limited 
to: any documents, instructions, guidelines, data, material, advice or any other information whether 
received orally, in printed form, recorded electronically, or otherwise and whether or not labeled as 
proprietary or sensitive, that is disclosed to a person or that a person becomes aware of during the 
performance of the Contract. 
 
I agree that I will not reproduce, copy, use, divulge, release or disclose, in whole or in part, in whatever 
way or form any information described above to any person other than a person employed by Canada on 
a need to know basis. I undertake to safeguard the same and take all necessary and appropriate 
measures, including those set out in any written or oral instructions issued by Canada, to prevent the 
disclosure of or access to such information in contravention of this agreement. 
 
I also acknowledge that any information provided to the Contractor by or on behalf of Canada must be 
used solely for the purpose of the Contract and must remain the property of Canada or a third party, as 
the case may be. 
 
I agree that the obligation of this agreement will survive the completion of the Contract Serial No.: W8485-
20-SC05. 
 
 
 
 
_________________ 
Signature 
 
 
 
 
________________ 
Date 
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