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This bid solicitation cancels and supersedes previous bid solicitation number W1985-223326/A dated july 
26, 2021 with a closing of September 1st, 2021 at 14:00. A debriefing or feedback session will be provided 
upon request to bidders/offerors/suppliers who bid on the previous solicitation. 
 
PART 1 - GENERAL INFORMATION 
 
1.1 Security Requirements 

 
1. Before award of a contract, the following conditions must be met: 
 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 6 - 
Resulting Contract Clauses; 

 
(b) the Bidder's proposed individuals requiring access to classified or protected information, 

assets or sensitive work sites must meet the security requirements as indicated in Part 6 
- Resulting Contract Clauses; 

 
(c) the Bidder must provide the name of all individuals who will require access to classified or 

protected information, assets or sensitive work sites; 
 

 
2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award 

of a contract to allow the successful Bidder to obtain the required clearance will be at the entire 
discretion of the Contracting Authority. Bidders should be required to complete and submit the 
application for registration form in Annex " G " with their tender documents. 

 
3. For additional information on security requirements, Bidders should refer to the Contract Security 

Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

 
1.2 Requirement 
 
The requirement is detailed under Annex A - Requirement 
 
1.3 Debriefings 
 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 
 
1.4 epost Connect service 
 
This bid solicitation allows bidders to use the epost Connect service provided by Canada Post 
Corporation to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder Instructions, 
and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further information." 

PART 2 - BIDDER INSTRUCTIONS 
 
2.1 Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 
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Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 
 
The 2003 (2020-05-28) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 
 
Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is 
amended as follows:  
 
Delete: 60 days 
Insert: 120 days 
 
2.1.1 SACC Manual Clauses 
 

A9130T (2019-11-28) Controlled Goods Program- Bid 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/A/A9130T/10 
 

2.1.2 Best Delivery Date - Bid (To be completed by the bidder) 
 
While delivery is requested as soon as possible , the best delivery that could be offered is ___________ . 
 
2.2 Submission of Bids 
 
Bids must be submitted only to the Public Works and Government Services Canada (PWGSC) Quebec 
Region Bid Receiving Unit specified below by the date and time indicated on page 1 of the bid solicitation. 
 

2.2.1 Epost Connect 
 
Bidders choosing to submit using epost Connect must send an email requesting to open an epost 
Connect conversation to the following address:  
 
TPSGC.RQReceptionSoumissions-QRSupplyTendersReception.PWGSC@tpsgc-pwgsc.gc.ca 
 
Note: Bids will not be accepted if emailed directly to this email address. This email address 
is to be used to open an epost Connect conversation, as detailed in Standard Instructions 2003 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/1/2003/active), or to send bids through an epost Connect message if the bidder is using 
its own licensing agreement for epost Connect. 
 
It is the Bidder’s responsibility to ensure the request for opening an epost Connect conversation 
is sent to the email address above at least six days before the solicitation closing date.   
 
Steps to follow for the Bid Submission to Bid Receiving Unit (BRU) using epost Connect 
(https://buyandsell.gc.ca/steps-to-follow-for-the-bid-submission-to-bid-receiving-unit-bru-using-
epost-connect ) 
 
2.2.2 Facsimile 

 
Facsimile number: 418-566-6168. 

 
2.2.3 Bids transmitted by hardcopy to PWGSC will not be accepted. 
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2.3 Former Public Servant 

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must 
provide the information required below before contract award. If the answer to the questions and, as 
applicable the information required have not been received by the time the evaluation of bids is 
completed, Canada will inform the Bidder of a time frame within which to provide the information. 
Failure to comply with Canada’s request and meet the requirement within the prescribed time frame 
will render the bid non-responsive. 

Definitions 

For the purposes of this clause, "former public servant" is any former member of a department as 
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian 
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant 
may be: 

a. an individual; 

b. an individual who has incorporated; 

c. a partnership made of former public servants; or 

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 
the entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment has 
been made to facilitate the transition to retirement or to other employment as a result of the 
implementation of various programs to reduce the size of the Public Service. The lump sum payment 
period does not include the period of severance pay, which is measured in a like manner. 

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act 
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement 
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant 
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension 
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, 
c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the 
Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension 
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 

Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( ) 

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as 
applicable: 

a. name of former public servant; 

b. date of termination of employment or retirement from the Public Service. 
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By providing this information, Bidders agree that the successful Bidder’s status, with respect to being 
a former public servant in receipt of a pension, will be reported on departmental websites as part of 
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 and 
the Guidelines on the Proactive Disclosure of Contracts.  

Work Force Adjustment Directive 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? Yes ( ) No ( ) 

If so, the Bidder must provide the following information: 

a. name of former public servant; 

b. conditions of the lump sum payment incentive; 

c. date of termination of employment; 

d. amount of lump sum payment; 

e. rate of pay on which lump sum payment is based; 

f. period of lump sum payment including start date, end date and number of weeks; 

g. number and amount (professional fees) of other contracts subject to the restrictions of a work 
force adjustment program. 

2.4  Enquiries - Bid Solicitation 
 
All enquiries must be submitted in writing to the Contracting Authority no later than seven (7) calendar 
days before the bid closing date. Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 

2.5 Applicable Laws 
 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Quebec. 
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 
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2.6 Bid Challenge and Recourse Mechanisms 
 
(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement 

process up to and including contract award.  
 
(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting 

Authority.  Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse 
Mechanisms” contains information on potential complaint bodies such as: 

 
 Office of the Procurement Ombudsman (OPO) 
 Canadian International Trade Tribunal (CITT) 

 
(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary 

depending on the complaint body in question. Suppliers should therefore act quickly when they want 
to challenge any aspect of the procurement process.  

 
PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 
 
If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its bid in 
accordance with section 08 of the 2003 standard instructions. The epost Connect system has a limit of 
1GB per single message posted and a limit of 20GB per conversation. 
 
The bid must be gathered per section and separated as follows: 
 

Section I:  Technical Bid 
Section II:  Financial Bid 
Section III:  Certifications 

 
Bids transmitted by hardcopy will not be accepted. 

 
Prices must appear in the financial bid only.  No prices must be indicated in any other section of the bid. 
 
Section I: Technical Bid 
 
In their technical bid, Bidders should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work. 
 
Bidders must complete and provide Annex D - Mandatory Technical Criteria 
 
Section II: Financial Bid 
 
Bidders must submit their financial bid in accordance with the Basis of Payment. 
 
3.1.1  Electronic Payment of Invoices – Bid 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “E” 
Electronic Payment Instruments, to identify which ones are accepted. 

If Annex “E” Electronic Payment Instruments is not completed, it will be considered as if Electronic 
Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 
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3.1.2 Exchange Rate Fluctuation 
 
C3011T (2013-11-06) Exchange Rate Fluctuation 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/C/C3011T/5 

 
3.1.3 SACC Manual Clauses 
 
Section III: Certifications 
Bidders must submit the certifications and additional information required under Part 5. 

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 
 
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 

the technical and financial evaluation criteria. 
 
(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
4.1.1 Technical Evaluation 
 

4.1.1.1 Mandatory Technical Criteria 
 
The technical evaluation will be based on the mandatory technical criteria detailed in Annex D.  
Bidders must demonstrate that the goods and/or services offered are compliant with each of 
these mandatory technical criteria with documents and/or technical drawings, which must be 
submitted with their proposal  (No internet link will be accepted).  
 
Bidders should complete the grid in Annex D in order to indicate where the technical criteria are 
demonstrated within their submitted documents and/or technical drawings and include it with their 
proposal.  Failure to do so will render the bid non-responsive. 

 
4.1.2 Financial Evaluation 

 
1. The bidder must submit prices for each item. Failure to do so will render the bid non-

responsive. 
 

2. a) 1. A) Firm Price: Addition of the Firm total prices for each item (1 to 4) : Quantity (column 
A) x Firm unit price (column B).  

                          
     2. Limitation of Expenditure : Firm Hourly rate (column A) x Estimated number of hours 
(column B). 

 
b)The sum of the totals for each item at Firm price of the basis of payment (line 1 to 4) 

(column C) + estimated cost to a limitation of expenditure added to provide the total assessment 
amount. 

 
4.1.2.1 Evaluation of Price - Canadian/Foreign Bidder 
 
1. Bidders must submit firm prices, customs duties and excise taxes included, and Applicable Taxes 
excluded. 
2. Unless the bid solicitation specifically requires bids to be submitted in Canadian currency, bids 
submitted in foreign currency will be converted to Canadian currency for evaluation purposes. The rate 
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given by the Bank of Canada in effect on the bid solicitation closing date, or on another date specified in 
the bid solicitation, will be applied as a conversion factor to the bids submitted in foreign currency. 
3. Bidders must provide prices Delivered Duty Paid (DDP) to delivery point specified at Annex “A”, 
Incoterms 2010 for shipments from a commercial contractor. Bids will be assessed on an DDP basis. 
 
4.2 Basis of Selection  
 
4.2.1 Basis of Selection - Mandatory Technical Criteria 
 
A bid must comply with the requirements of the bid solicitation and meet all mandatory technical 
evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price will be 
recommended for award of a contract. Only one contract will be awarded. 
 
PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 
 
Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the 
bid evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 

5.1 Certifications Required with the Bid 
 

Bidders must submit the following duly completed certifications as part of their bid. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  
 
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their 
bid, if applicable, the declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 

5.2 Certifications Precedent to Contract Award and Additional Information 
 
The certifications and additional information listed below should be submitted with the bid, but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame provided will render the bid non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation (See Annex “F”) 
 
In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process.  
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5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 
 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP 
Limited Eligibility to Bid" list  available at the bottom of the page of the Employment and Social 
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#). 
 
Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid“ list at the time of contract 
award. 
 
5.2.3 Additional Certifications Precedent to Contract Award 
 
5.2.3.1 Original equipment manufacturer (OEM) certification 
 
Any bidder that is not the original equipment manufacturer (OEM) for every item proposed as part of its 
bid is required to submit a certificate signed by the OEM (not the bidder) certifying the bidder’s authority 
to provide and maintain the OEM’s items. No contracts will be awarded to a bidder that is not the original 
equipment manufacturer of the items proposed to Canada unless the manufacturer certification has been 
provided to Canada. 

PART 6 - RESULTING CONTRACT CLAUSES  
 
The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 
 
6.1 Security Requirements 
 
6.1.1 The following security requirements (SRCL and related clauses provided by the Contract Security 

Program) apply and form part of the Contract. 
 
1. Canadian persons that examine, posses, or transfer controlled goods (*refer to Note) that are 
domestically controlled by Public Services and Procurement Canada (PSPC) for Contracts and 
Subcontracts are required to register with PSPC’s Controlled Goods Program (CGP) before accessing 
controlled goods, unless excluded from CGP registration as defined by the Controlled Goods 
Regulations. Throughout the duration of this Contract and Subcontract, the Foreign recipient Contractor 
and Subcontractor must adhere to its respective national policies pertaining to the examination, 
possession, or transfer of controlled goods and must immediately report to its responsible National 
Security Authority (NSA) all cases in which it is known or there is reason to suspect that controlled goods, 
furnished or generated pursuant to this Contract and Subcontract have been lost or disclosed to 
unauthorized persons (entities not registered with the CGP or entities not excluded from CGP 
registration), including but not limited to a third party government, person, firm, or representative thereof. 
Controlled goods which are lost or compromised while handled outside of Canada, should be immediately 
reported, as per the requirements of the Treasury Board of Canada Secretariat’s Controlled Goods 
Directive and Directive on Material Management and to the Canadian Government Authority owner of the 
controlled goods, for example the Canadian Department that issued the controlled goods to the Foreign 
recipient Contractor and Subcontractor, as part of this Contract and Subcontract. Additionally, controlled 
goods that are lost or disclosed to unauthorized persons which are subject to the United States of 
America’s (U.S.) the export controls of International Traffic in Arms Regulations of the United States of 
America International Traffic in Arms Regulations, will require the NSA or the Canadian Government 
Authority owner to report the situation to the U.S. exporter or the U.S. Department of State’s Directorate 
of Defense Trade Controls (DDTC). *Note: Controlled goods are goods, including components and their 
associated technologies (e.g., blueprints, technical specifications, etc.), that primarily have a military or 
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national security significance, including “defense articles” that are controlled by the United States’ 
International Traffic in Arms Regulations. The list of controlled goods Controlled Goods List contained in 
the Schedule to the Defence Production Act (section 35) details the specific controlled goods that are 
domestically controlled by PSPC. 
2. The Foreign recipient Contractor must identify an authorized Contract Security Officer (CSO) to be 
responsible for the overseeing of the security requirements, as defined in this contract. This individual 
will be appointed by the proponent Foreign recipient Contractor’s Chief Executive Officer or Designated 
Key Senior Official, defined as an Owner, Officer, Director, Executive, and/or partner who occupies a 
position which would enable them to adversely affect the organization’s policies or practices in the 
performance of the contract. 
 
3. Subcontracts which contain security requirements are NOT to be awarded without the prior written 
permission of their respective National Security Authority (NSA) or Designated Security Authority (DSA), 
in accordance with the National legislation, regulations and policies of the their country / the Canadian 
DSA. 
4. A Communications-Electronic Security (COMSEC) account at the SECRET level must be issued and 
confirmed by the National Communication Security Authority (NCSA) of their country. The Foreign 
recipient Contractor requiring access to accountable COMSEC material (ACM) and/or COMSEC 
information/assets must be citizens of the UNITED STATES OF AMERICA OR CANADA, hold a valid 
Personnel security clearance commensurate with the information/assets that will be accessed, have a 
need to know, have undergone a COMSEC briefing and signed a COMSEC Briefing Certificate. Access by 
Foreign Nationals must be approved by the NCSA of their country, on a case by case basis. Such 
approvals must be communicated in writing to the Canadian Designated Security Authority (DSA). 
 
5. The Foreign recipient Contractor shall not use the CANADA PROTECTED / CLASSIFIED 
information/assets for any purpose other than for the performance of the Contract without the prior 
written approval of the Government of Canada. This approval must be obtained from the Canadian DSA. 
 
6. The Foreign recipient Contractor visiting Canadian Government or industrial facilities, under this 
contract, will submit for approval a Request for Visit form to Canada's Designated Security Authority 
(DSA) through their respective National Security Authority (NSA) or Designated Security Authority (DSA). 
 
7. The Foreign recipient Contractor shall immediately report to the Canadian DSA all cases in which it is 
known or there is reason to suspect that CANADA PROTECTED / CLASSIFIED information/assets pursuant 
to this Contract has been compromised. 
 
8. The Foreign recipient Contractor shall not disclose CANADA PROTECTED / CLASSIFIED} 
information/assets to a third party government, person, firm or representative thereof, without the 
prior written consent of the Government of Canada. Such consent shall be sought through the 
recipient's National Security Authority/ Designated Security Authority (NSA/DSA) / Canadian DSA. 
 
9. The Foreign recipient Contractor must comply with the provisions of the Security Requirements Check 
List attached at Annex C. 
 
 
6.2 Requirement 
 
The Contractor must provide the items detailed under the "Requirement" at Annex " A ". 
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6.3 Standard Clauses and Conditions 
 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
6.3.1 General Conditions 
 
2010A (2020-05-28), General Conditions - Goods (Medium Complexity), apply to and form part of the 
Contract.  
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/3/2010A/19 
 
6.4 Term of Contract 
 
6.4.1 Period of the Contract 
 
The period of the Contract is from date of Contract to 27 months inclusive. 
 
6.4.2 Delivery Date 
 
The deliverables (Annex B – Basis of payment, article 1)  must be received on or before __________. 
(Will be indicated at the contract award) 
 
6.4.3 Delivery Points 
 
Delivery of the requirement will be made to delivery point(s) specified at Annex “A” of the Contract. 
 
6.5 Authorities 
 
6.5.1 Contracting Authority 
 
The Contracting Authority for the Contract is: 
 
Name: Mélanie Caty 
Title: Supply Specialist 
Public Works and Government Services Canada 
Acquisitions Branch 
Directorate: Quebec Region 
 
Telephone:  438-340-1557 
E-mail address: melanie.caty@tpsgc-pwgsc.gc.ca 
 
The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 
 
6.5.2 Project Authority 
 
The Project Authority for the Contract is: (Will be indicated at the contract award) 
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The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 
 
6.5.3 Contractor's Representative (To be completed by the bidder) 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone:  ___ ___ _______ 
Facsimile:  ___ ___ _______ 
E-mail address: ___________ 
 
 
6.6 Proactive Disclosure of Contracts with Former Public Servants 
 
By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2019-01 of the Treasury Board Secretariat of Canada. 

6.7 Payment 
 
6.7.1 Basis of Payment- Firm Unit Prices 
 
In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a firm unit prices, as specified in Annex ¨ B ¨ for a cost of $ ____________ (will be 
indicated at contract award). Customs duties are included and Applicable Taxes are extra. 
 
Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 
 
6.7.2 Basis of payment: Fixed time rate – Limitation of expenditure 

For the Work described in 3.1.6 Training, at annex “A” - REQUIREMENT: 

The Contractor will be paid for the Work performed in accordance with the Basis of payment at annex 
“B”, to a limitation of expenditure of $________ (will be indicated at contract award). Customs 
duties are included and Applicable Taxes are extra. 

6.7.3 Limitation of expenditure 

1. Canada's total liability to the Contractor under the Contract must not exceed $ _________. 
Customs duties are included and Applicable Taxes are extra. (will be indicated at contract award) 

2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by 
the Contracting Authority before their incorporation into the Work. The Contractor must not 
perform any work or provide any service that would result in Canada's total liability being 
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exceeded before obtaining the written approval of the Contracting Authority. The Contractor must 
notify the Contracting Authority in writing as to the adequacy of this sum:  

a. when it is 75% committed, or 
b. four months before the contract expiry date, or 
c. as soon as the Contractor considers that the contract funds provided are inadequate for 

the completion of the Work,  

whichever comes first.  

3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

6.7.4 Multiple Payments 
 

Canada will pay the Contractor upon completion and delivery of units in accordance with the payment 
provisions of the Contract if: 

a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 

b. all such documents have been verified by Canada; 

c. the Work delivered has been accepted by Canada. 

6.7.5 SACC Manual Clauses 
 
SACC Manual Clause C2000C 2007-11-30 Taxes - Foreign-based Contractor 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/C/C2000C/1 
 
SACC Manual Clause A2000C 2006-06-16, Foreign Nationals (Canadian Contractor)  
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/A/A2000C/1 
 
SACC Manual Clause A2001C 2006-06-16, Foreign Nationals (Foreign Contractor) 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/A/A2001C/1 
 
6.7.6 Electronic Payment of Invoices – Contract 
 
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):  
 

a. Visa Acquisition Card; 
b. MasterCard Acquisition Card;  
c. Direct Deposit (Domestic and International); 
d. Electronic Data Interchange (EDI);  
e. Wire Transfer (International Only); 
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6.8 Invoicing Instructions 
 

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed. 

Invoices must be distributed as follows:  

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the 
Contract for certification and payment.  

b. One (1) copy must be forwarded to the Contracting Authority identified under the section 
entitled "Authorities" of the Contract. 

6.9 Certifications and Additional Information 
 
6.9.1 Compliance 
 
Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract. 
 
6.10 Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in _____________ (insert a name of a province or territory in Canada).  
 
6.11 Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list.  
 
(a) the Articles of Agreement; 
(b) the general conditions 2010A 2020-05-28, General Conditions - Goods (Medium Complexity); 
(c) Annex ¨A¨, Requirement; 
(d) Annex ¨B¨, Basis pf payment; 
(e) Annex ¨C¨, Security Requirements Check List; 
(f) the Contractor's bid dated _______. 
 
6.12 Defence Contract 
 
SACC Manual clause A9006C 2012-07-16, Defence Contract 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/A/A9006C/5 
 
6.13 Controlled Goods Program - Contract 

1. As the Contract requires production of or access to controlled goods that are subject to the 
Defence Production Act R.S. 1985, c. D-1, the Contractor and any subcontractor are advised that, 
within Canada, only persons who are registered, exempt or excluded under the Controlled Goods 
Program (CGP) are lawfully entitled to examine, possess or transfer controlled goods. Details on 
how to register under the CGP are available at the Controlled Goods Program website. 
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2. When the Contractor and any subcontractor proposed to examine, possess or transfer controlled 
goods are not registered, exempt or excluded under the CGP at time of contract award, the 
Contractor and any subcontractor must, within seven (7) working days from receipt of written 
notification of the contract award, ensure that the required application(s) for registration or 
exemption are submitted to the CGP. No examination, possession or transfer of controlled goods 
must be performed until the Contractor has provided proof, satisfactory to the Contracting 
Authority, that the Contractor and any subcontractor are registered, exempt or excluded under the 
CGP.  
Failure of the Contractor to provide proof, satisfactory to the Contracting Authority, that the 
Contractor and any subcontractor are registered, exempt or excluded under the CGP, within thirty 
(30) days from receipt of written notification of contract award, will be considered a default under 
the Contract except to the extent that Canada is responsible for the failure due to delay in 
processing the application.  

3. The Contractor and any subcontractor must maintain registration, exemption or exclusion from 
the CGP for the duration of the Contract and in any event for so long as they will examine, 
possess or transfer controlled goods. 

6.14 SACC Manual Clauses 
 
SACC Manual Clause B4060C 2011-05-16 Controlled Goods 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/B/B4060C/3 
 
SACC Manual Clause G1005C 2016-01-28 Insurance - No Specific Requirement 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/G/G1005C/3 
 
SACC Manual Clause A9062C 2011-05-16 Canadian Forces Site Regulations 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/A/A9062C/4 
 
SACC Manual Clause B1501C 2018-06-21, Electrical equipment 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/B/B1501C/2 
 
SACC Manual Clause D0018C 2007-11-30 Delivery and Unloading  
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/D/D0018C/1 

6.15 Dispute Resolution 
 
(a) The parties agree to maintain open and honest communication about the Work throughout and after 

the performance of the contract. 
 
(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and 
 promptly notify the other party or parties and attempt to resolve problems or differences that may 
 arise. 
 
(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to 
 consult a neutral third party offering alternative dispute resolution services to attempt to address 
 the dispute.  
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(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website 
 under the heading “Dispute Resolution”. 
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ANNEX "A" 

REQUIREMENT 
 

 

 
202nd Workshops Depot – Maintenance Group 

 
PURCHASE OF TWO (2) TEST SETS FOR RADIOS 

 

 

PROJECT # : PPMCE2006 

 

 

 

DATE: JUNE 14, 2021 
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1. SCOPE 
1.1. PURPOSE 

1.1.1. The purpose of this state of work (SOW) is to describe the requirements and the work 
effort needed from the Contractor to the maintenance group of the 202nd Workshops 
Depot (202WD) to provide the necessary equipment and services to meet the 
requirements regarding to acquisition, installation, commissioning and personnel training 
regarding the purchase of two (2) Test sets for Radios. 

1.2. CONTEXT 
1.2.1. The 202WD is a Canadian Armed Force (CAF) maintenance unit that provides various 

type of maintenance, repair and overhaul for land vehicles and related CAF material. 

1.2.2. The 202WD production team wants to acquire Two (2) Test sets for Radios in order to 
diagnose, test and repair radio transceivers used by CAF ground force. These Test 
set(s) for Radios will replace the ATS-2000 currently used by the electronics department 
at 202WD, which no longer has sufficient capacity to achieve the requested tasks.  

1.2.3. The use of Test sets for Radios allows to answer the request to keep in service and 
repair a wide range of transceivers used by the CAF. 

2. MANDATORY REQUIREMENTS 
 
2.1. GENERAL REQUIREMENTS 

2.1.1. Each Test set for Radios should be a tabletop test bench that is able to test current and 
future communication systems such as software-defined radios, power amplifiers as 
well as radio couplers and other associated electronic equipment. 

2.1.2. Each Test set for Radios must consist of one or more modules that contain all of the 
radio frequencies, analog and digital, subsystems performing signal processing and 
stimulation. Each equipment must be able to be installed on a standard workstation. 
Additional features include: 

2.1.2.1 Signal analysis of at least 3 GHz; 

2.1.2.2 Bandwidth modulation, at least 80 MHz; 

2.1.2.3 Generation and analysis of digital and analog signals; 

2.1.2.4 The RF vector signal analyzer must perform demodulation and digital analysis 
of RF signals, including calculation and the display of error vector magnitude 
(EVM) and the quadrature with respect to phase; 

2.1.2.5 The RF power analyzer must support pulse capture and analysis for fully 
continuous monitoring and recording of signal; 
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2.1.2.6 The Bit Error Rate analysis of asynchronous and synchronous data must be 
achieved in real time.  

2.1.2.7 Graphical user interface (GUI); 

2.1.2.8 A set of accessories including the following : 

- All adapters required for the proper functioning of the Test set(s) for Radios; 

- All cables and harnesses required for proper functioning of the Test set(s) 
for Radios to perform complete test and diagnostics such as: power cables, 
radio interface cables and any other cables or harnesses required for 
normal operation ; 

- A probe (oscilloscope) designed for a minimum of 250 MHz ; 

- Keyboard and mouse; 

- An automatic set of auto-calibration; 

- An integrated or external power source to power the radios to be tested; 

- All necessary filters to perform the level of transmission / reception tests 
which are directed by the maintenance manuals of the different radios in 
section 2.1.3. 

2.1.3. With the software including procedures/diagnostic programs/automated tests, each Test 
set for Radios must allow to test, in full, and automatically, at minimum the following 
radios : 

 AN/PRC-117F; 
 AN/PRC-117G; 
 AN/PRC-148; 
 AN/PRC-152; 
 AN/PRC-152A; 
 AN/PRC-160; 
 AN/PRC-163; 
 RT-1915(C)/G 

2.1.4. The GUI must be easy to use and allow testing of components with minimal operator 
intervention. 

2.1.5. Windows 10 environment must be used. 

2.1.6. The front panel must include a minimum 12-inch diagonal display, a touchscreen, all test 
connectors for RF, DMM, DSO and AFG measurements and the UUT (unit under test) 
interface module. 

2.1.7. A panel must include all the auxiliary In/Out connections. 
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2.1.8. The test programs must allow to create new test programs allowing to test the 
requirements. Each system must allow the creation of personalized test programs. 

2.1.9. A virtual instrumentation interface (VI) must be able to display a minimum of four (4) 
instrument panels at the same time. Instrument panels can be moved, added and 
removed for better grouping of similar instrument. 

- The operator must be able to view the signal being tested and measure its 
results both graphically and numerically. 

- An archiving system for the conducted tests must be present. 

2.1.10. Each Test set for Radios must be accompanied by a list of consumables, in electronic 
version, including spare parts allowing the repair of the test equipment.  

2.1.11. Each Test set for Radios must offer the possibility to acquire the spare parts from the list 
at point 2.1.10 within a maximum period of 30 working days. 

2.1.12. After-sale service is required based on the following : 

 It must begin when the turnkey installation, described in point 3.1.6 
is completed, for a period of 2 years. 

 Contract type: By phone and / or email for questions 

 Response time following a regular request: 5 working days 

 Type of service(s): Advice / Information 

3. DELIVERABLES 
3.1 GENERAL DELIVERY REQUIREMENTS 

3.1.1. All information that the Contractor must provide in relation with the deliverables must be 
provided in English or in French. 

3.1.2. The Contractor must provide all documents electronically including receipts, operating 
manuals and instructions, maintenance plan, training documents and the list of 
consumable parts within thirty (30) working days of contract award. 

-  The Contractor agrees to provide, within thirty (30) working days of contract 
award, all technical documentation for all infrastructure resources necessary 
for the operation and installation of the two (2) Test sets. These technical 
document must mention the types of power resource required, such as the 
supply voltage and current.  

-   An electronic copy in .PDF format, the text of which is searchable, must be 
provided for each document. 

3.1.3. All deliverables must be submitted electronically in a format that is compatible with the 
Microsoft Office suite or Adobe Acrobat (PDF). 

3.1.4. The Contractor must provide two (2) Test sets for Radios.  
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3.1.5. A turn-key installation of each Test set for Radios including: installation and calibration of 
the equipment, commissioning of the machine, demonstration of the operation of the 
equipment by setting-up and performing two of the automated test requested in section 
2.1.3. The Contractor must provide a specialized technician that will be on-site and be 
responsible for the installation and complete commissioning of the equipment. 

3.1.6. Training : 

- Operator training: The operator training consisting of approximately thirty (30) 
hours of on-site training, regarding how to navigate the system, system 
capabilities, operation of synthetic instruments and preconfigured test screens, 
TPS operation, storage of test results, troubleshooting, and basic system 
maintenance and preventive maintenance operations. This approximate 
number of hours is based on past data thus ensuring complete training 
coverage. It must be given at the rate of 7.5 hours per day for four (4) days, 
preferably consecutive, from Monday to Friday during working hours (7 a.m. to 
4 p.m.). The group size for the training should be around 10 people. 

- The training must also include a minimum of four (4) hours, included in the bank 
of 30 hours, where operators can test the system at their discretion in order to 
assess the capacities and to put into practice the elements presented during 
the training. All documentation used for training (videos, powerpoints, etc.) 
must be submitted to the technical authority in electronic format. 

3.1.7. All deliverables that are to be shipped to the TA must be shipped to the following 
address: 

 DND/202nd Workshops Depot, Building 10 
 6769 Rue Notre Dame Est 
 Montreal, Quebec, Canada 
 H1N 2E9 

3.1.8. Calendar and schedule :  

Produits livrables Échéanciers 
Kick-off meeting 2 weeks after contract award 
Manuals and Technical documentation reception in paper 
copy 

30 working days after contract 
award 

Installation, start-up and training of operators and those 
responsible for preventive and corrective maintenance 

2 weeks after de delivery of the 
equipment 

3.1.9. The contractor must take into account the following details: 

3.1.9.1. During a visit to the installation site, the contractor must inform the TA a 
least 15 working days prior to its visit with the name of those that will be present 
in order to obtain the necessary authorizations. 

3.1.9.2. The contractor must provide all the necessary material for the movement 
and displacement of the equipment on the garrison grounds. 

3.1.9.3. The contractor must bring all the necessary materials and tools for the 
commissioning of the equipment to the installation site. 
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ANNEX "B" 

BASIS OF PAYMENT 

 
1. A) Firm price : Custom fees included and other applicable taxes not included. 

 
  A B C 
Article Description Quantity Firm unit price Firm total price 

(A X B) 
 
1  

 
Test set for Radios 

 
2 

 
______________  $ 

 
_________________  $ 

 
2 

 
Delivery fee 

 
    ______ 

 
______________  $ 

 
_________________  $ 

 
3 

 
A turn-key installation for the 2 tests 
sets (Annex A – Requirement 3.1.5) 

 
 

1 

 
 
______________  $ 

 
 
__________________ $ 

 
4 

After-sales service for questions by 
phone and email (Annex A – 
Requirement 2.1.12) 

 
2 years 

Firm 1-year price : 
 
______________  $ 

 
 
__________________ $ 

 
        
       Firm total price (article 1 to 4) ______________________$ 

     (Applicable taxes extra) 
 

2. B) Limitation of Expenditure 
 
For the work described in Annex A – Requirement, 3.1.6 Training, the Contractor will be reimbursed for 
cost reasonably and adequately incurred in carrying out the work, as determined in accordance with the 
Basis of Payment as follows: 
 
LABOR: at the following firm hourly rates, excluding taxes 
 

 A B 
Work category Firm hourly rate Estimated 

number of hours 
 
Instructor 
 

___________________  $ 
 

30 hours 

                                                                                                           
                                               

                                  Estimated Cost to a Limitation of Expenditure (AxB) :  $ ___________________ 
                                                                                                                                                                    (Applicable taxes extra) 

 
With the exception of the firm rate(s), the amounts shown in the items listed above are estimates only. 
Minor changes to these estimates will be accepted for billing purposes while the work is in progress, 
provided that such changes have the prior approval of the Project Authority, and provided that the 
estimated cost does not exceed the expenditure limitation stated above. 
 

If the currency is different from CAD $, please indicate: _______________________ 
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ANNEX "C" 

SECURITY REQUIREMENTS CHECK LIST 
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ANNEX "D" 

MANDATORY TECHNICAL CRITERIA 
 
 
 
Indicate where in your documentation or data sheets the following mandatory specifications are 
demonstrated: 
 
The bidder must clearly demonstrate, by submitting a technical data sheet or any other document that it 
meets each of the mandatory technical evaluation criteria mentioned below. 
 
Failure to do so will render the bid non-responsive. 
 
ITEM # Item required Mandatory Technical Criteria SSpecify the location in the 

documentation of technical 
sheets where the required 
mandatory specifications are 
demonstrated. 

1 Two (2) Test sets for 
Radios 

Each Test sets for Radios must 
allow to test, in full, and 
automatically, at minimum the 
following radios : 
• AN/PRC-117F; 
• AN/PRC-117G; 
• AN/PRC-148; 
• AN/PRC-152; 
• AN/PRC-152A; 
• AN/PRC-160; 
• AN/PRC-163; 
• RT-1915(C)/G 
 

 
 
________________________ 
 
________________________ 
 
________________________ 
 
________________________ 
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ANNEX “E” to PART 3 OF THE BID SOLICITATION 
 

ELECTRONIC PAYMENT INSTRUMENTS 
 
 
 
 
The Bidder accepts any of the following Electronic Payment Instrument(s): 
 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 
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ANNEX “F” 
 
 

COMPLETE LIST OF COMPAGNY BOARD OF DIRECTORS 
 
 

NOTE TO BIDDERS 
 

WRITE ALL DIRECTOR’S FULL NAMES IN BLOCK LETTERS 
 
 
 
 
 
_____________________________________________________________________________ 
 
 
_____________________________________________________________________________ 
 
 
_____________________________________________________________________________ 
 
 
_____________________________________________________________________________ 
 
 
_____________________________________________________________________________ 
 
 
_____________________________________________________________________________ 
 
 
_____________________________________________________________________________ 
 
 
_____________________________________________________________________________ 
 
 
_____________________________________________________________________________ 
 
 
PROCUREMENT - BUSINESS NUMBER (PBN) : _____________________________________  
 
 
 
 
 
 
 
 
 
 
 
 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
W1985-223326/B  MTA130 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
W1985-22-3326 MTA-1-44015  

 

Page 31 of - de 31 
 
 

ANNEX "G" 

CONTRACT SECURITY PROGRAM (CSP)  

APPLICATION FOR REGISTRATION (AFR) 
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CONTRACT SECURITY PROGRAM (CSP)
APPLICATION FOR REGISTRATION (AFR)

Instructions for completing the Application for Registration (AFR)

Privacy notice
The personal information is collected under the authority of subsection 7(1) of the Financial Administration Act and is mandatory in ac-
cordance with Treasury Board’s Policy on Government Security and Standard on Security Screening for the purposes of security assess-
ment and registration in the Contract Security Program under the Departmental Oversight Branch of Public Services and Procurement 
Canada (PSPC). The personal information will be used to assess your eligibility to hold a security clearance or security status and to be 
registered in the Contract Security Program. The information provided may be disclosed to the Royal Canadian Mounted Police and Ca-
nadian Security Intelligence Service to conduct the requisite checks and or/ investigation in accordance with the Policy on Government 
Security and Standard on Security Screening. Additionally, the information may be disclosed to and used by other federal institutions 
that may require this information as part of their functions or investigation under Canadian Law  or to the industrial security programs 
of foreign governments (with which Canada has bilateral security instruments) for foreign assurances. 

Your personal information is protected, used and disclosed in accordance with the Privacy Act and is described in the Info Source 
under the Personal Information Bank PWGSC PPU 015 (https://www.tpsgc-pwgsc.gc.ca/aiprp-atip/infosource-eng.html).and the TBS 
standard personal information bank Personal Security Screening PSU 917 (https://www.canada.ca/en/treasury-board-secretariat/ser-
vices/access-information-privacy/access-information/information-about-programs-information-holdings/standard-personal-informa-
tion-banks.html#psu917).  Under the Privacy Act, you have the right to access and correct your personal information, if erroneous or 

the last administrative action, and then destroyed. The personal information from paper sources that accompanies a foreign ownership, 

-
formation from paper sources that accompanies the personnel security screening process or foreign assurance process will be retained 
for a minimum period of two years after the last administrative action, and then destroyed. The Contract Security Program’s retention 
period and disposal standards of personal information in electronic format may vary from the above retention period..

-
torate by email at TPSGC.ViePrivee-Privacy.PWGSC@tpsgc-pwgsc.gc.ca, or by regular mail at the following address: Access to Informa-

General: 
• In any instance where this form does not allow enough space for a complete answer, please include additional pages and/or   
 table rows as required.

• Refusal to provide your information, the provision of false statement, misleading information, or concealment 
 and/or failure to disclose of any material fact on this application will result in a denial or revocation of your 
 organization security clearance and registration with the Contract Security Program which will immediately 
 prohibit your eligibility to perform on contracts requiring organization security clearances.

*Mandatory Requirement
the Contract Security Program of any changes to the organization (such as change of address, phone numbers, change 

Section A - Business information:

• You must provide all required documentation in relation to the type of organization.

 Legal name of the organization refers to the legal name of the organization as it is registered with federal or provincial 
 authorities.

  Business or Trade name refers to the name which a business trades under for commercial purposes, although its 
 registered, legal name, used for contracts and other formal situations, may be another.

Organization #

Protected (once completed)
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CONTRACT SECURITY PROGRAM (CSP)
APPLICATION FOR REGISTRATION (AFR)

 Corporation refers to an entity having the authority under law to act as a single person distinct from the 

  Provide the following information to substantiate this “Type of Organization” selection:

  • Organization’s Management chart is mandatory.

 Partnership
 labor, and skill, or some or all of them, in lawful commerce or business, with the understanding that there shall be 

   
  Provide the following information to substantiate this “Type of Organization” selection:   

  • Organization chart

 Sole proprietor refers to the owner of a business who acts alone and has no partners.
   
  Provide the following information to substantiate this “Type of Organization” selection: 

  • Other (Master Business License)

 Other
 Nations, etc.)

  Provide the following information to substantiate this “Type of Organization” selection:

• The provided “Business Civic Address” must be for an entity that is based in Canada. 

must meet all of  the following criteria: 

 o security screened at the same level as the organization.

 changes within the organization.

•  Employee has the same meaning as that used by the Canada Revenue Agency.
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CONTRACT SECURITY PROGRAM (CSP)
APPLICATION FOR REGISTRATION (AFR)

• The organization must list all
 to the section if required. 

 remain even though currently residing elsewhere

• Citizenship refers to the status of being a citizen. A citizen is a person who, by either birth or naturalization, is 
 a member of a political community, owing allegiance to the community and being entitled to enjoy all the civil 
 rights and protections.

Section D - Board of directors:

• List all members of the organizations’ board of directors. Applicants are to add additional rows to the section if required. 

 remain even though currently residing elsewhere.

Section E - Ownership information:

  Direct (or registered) owners are owners who hold legal title to a property or asset in that owner’s name.

  Ownership refers to either (1) voting rights attached to the corporation’s outstanding voting shares or (2) 
  outstanding shares measured by fair market value.

  Parent company refers to a company which owns and/or controls controlling interest (e.g., voting stock) of other 

  Government of Canada or another country?

Note
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CONTRACT SECURITY PROGRAM (CSP)
APPLICATION FOR REGISTRATION (AFR)

4. Provide a brief description of your organization’s general business activities.

SECTION A - BUSINESS INFORMATION 

1. Legal name of the organization

3. Type of organization -Indicate type of organization and provide the required validation documentation
    (select one only)

 Sole proprietor
 

 Partnership

 Corporation
  
  Private
  
  Public

 Other (specify) 

NOTE:
The provision of false, misleading information, or concealment and/or failure to disclose of any material fact on this application infor-
mation will result in a denial or revocation of your organization security clearance and registration with the Contract Security Program 
which will immediately prohibit your eligibility to perform on contracts requiring organization security clearances. An incomplete form 
will not be processed and will be returned to you.

7. Organization website  (if applicable)

8. Procurement Business Number (PBN)
if applicable

9. Telephone number
(include extension number)

11. Number of employees in your organization 12. Number of employees who required 
Government of Canada security screenings
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CONTRACT SECURITY PROGRAM (CSP)
APPLICATION FOR REGISTRATION (AFR)

Position title-within your organization Citizenship(s)Surname Given name Country of primary 
residence/National 
domicile

Position title Surname Given name E-mail

Company security

Alternate company

ACSO (if applicable)

ACSO (if applicable)

ACSO (if applicable)

SECTION D-LIST OF BOARD OF DIRECTORS ( PLEASE INDICATE N/A IF NOT APPLICABLE)

Position title Citizenship(s)Surname Given name Country of primary 
residence/National 
domicile
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CONTRACT SECURITY PROGRAM (CSP)
APPLICATION FOR REGISTRATION (AFR)

SECTION E-2

If there is any ownership for the names listed in the previous section (E-1) please provide the information below.
If not, please indicate N/A (not applicable).

Ownership of entries listed in E-1(Level 2)

Name of
organization 
or individual

Address Type of entity 
(private or public 
corporation, 
government)

Stock 
exchange 
public or 
private

Yes/No

Percentage 
of 
ownership

Citizenship or 
country of 
jurisdiction

SECTION E- OWNERSHIP INFORMATION-PLEASE COMPLETE FOR EACH LEVEL OF OWNERSHIP

**Please complete for each level of ownership**
Identify all entities, individuals, public or private corporations that have an ownership stake in your organization being registered. 

corporations, identify stock exchange.

SECTION E-1

Please identify all individual owner(s) or direct organization(s) ownership below.

Ownership-Level1  (Direct Parent)

Name of
organization 
or individual

Address Type of entity 
(private or public 
corporation, 
government)

Stock 
exchange 
public or 
private

Yes/No

Percentage 
of 
ownership

Citizenship or 
country of 
jurisdiction

SECTION E-3

If there is any ownership for the names listed in the previous section (E-2) please provide the information below.
If not, please indicate N/A (not applicable).

Ownership of entries listed in E-2 (Level 3)

Name of
organization 
or individual

Address Type of entity 
(private or public 
corporation, 
government)

Stock 
exchange 
public or 
private

Yes/No

Percentage 
of 
ownership

Citizenship or 
country of 
jurisdiction

Note: The organizational chart with percentages of ownership must be included
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CONTRACT SECURITY PROGRAM (CSP)
APPLICATION FOR REGISTRATION (AFR)

Recomm ndations

Initial recommendation by analyst (name) Signature

Signature

Date

Date

SECTION F- CERTIFICATION AND CONSENT

I, the undersigned, as the individual authorized by the organization, have read the Privacy Notice to this application and do hereby 
certify that the information contained in this application is true, complete and correct. I acknowledge and agree to comply with the 
responsibilities outlined in the Public Services and Procurement Canada’s Industrial Security Manual and consent to the collection 
use and disclosure of my personal information for the purposes as described above.  I agree to notify the Contract Security Program 

ownership).

Surname Given name

Position title Telephone number

Email address

Signature Date

Note:
the organization.


