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PART 1 - GENERAL INFORMATION 

1.1 Introduction 
 
The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 
 
Part 1 General Information: provides a general description of the requirement; 
 
Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 

solicitation; 
 
Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 
 
Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, 

the evaluation criteria that must be addressed in the bid, and the basis of selection; 
 
Part 5 Certifications and Additional Information: includes the certifications and additional information to 

be provided; 
 
Part 6 Security, Financial and Other Requirements: includes specific requirements that must be 

addressed by Bidders; and 
 
Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 

contract. 
 

The List of Attachments include: 
 

Attachment 1 to Part 3: Pricing Schedule 

Attachment 1 to Part 4: Technical Criteria 

 
The List of Annexes include: 
 

Annex “A”: Statement of Work 

Annex “B”: Basis of Payment 

Annex “C”: Security Requirements Check List (SRCL) 

Annex “D”: Electronic Payment Instruments 

Annex “E”: Task Authorization Form, DND626 

Annex “F”: Non-Disclosure Agreement (NDA) 

Annex “G”: COVID-19 Vaccination Requirement Certification 

1.2 Summary 
 

1.2.1 This bid solicitation is being issued to satisfy the requirement of the Department of National 
Defence (the “Client”) for the provision of two certified (2) Environmental Auditors to conduct 
annual Environmental Management System audits. 

 
It is intended to result in the award of one (1) Contract for one (1) year, plus five (5) one-year 
irrevocable options allowing Canada to extend the term of the Contract. 

 

1.2.2 There are security requirements associated with this requirement. For additional information, 
consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract 
Clauses. For more information on personnel and organization security screening or security 
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clauses, Bidders should refer to the Contract Security Program of Public Works and Government 
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website. 

 

1.2.3 The resulting contract will not include deliveries of services within locations that are subject to 
Comprehensive Land Claims Agreements (CLCAs). Any requirements for deliveries of services 
within locations that are subject to CLCAs will have to be treated as a separate procurement not 
forming part of the bid solicitation. 

 
1.2.4 This requirement is subject to the COVID-19 Vaccination Policy for Supplier Personnel. Failure to 

complete and provide the COVID-19 Vaccination Requirement Certification as part of the bid will 
render the bid non-responsive. 

 
1.3 Debriefings 
 

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 
 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 
 
The 2003 (2020-05-28) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation, with the following modifications: 
 
(a) Section 02, Procurement Business Number, is deleted in its entirety. 
 
(b) In section 05, Submission of bids, subsection 2.d) is deleted in its entirety and replaced with the 

following: 
 

d. send its bid only to the Department of National Defence organization receiving the bids as 
specified on page 1 of the bid solicitation; 

 
(c) In section 05, Submission of bids, subsection 4 is amended as follows:  
 

Delete: 60 days 
Insert: 180 calendar days 

 
(d) Section 06, Late bids, is deleted in its entirety.  
 
(e) Section 07, Delayed bids, is deleted in its entirety and replaced with the following:  
 

07 Delayed bids 
 

It is the Bidder’s responsibility to ensure that its entire submission has been received. Misrouting 
or other e-mail delivery issues resulting in the late submission of bids are not acceptable reasons 
for the bid to be accepted by the Department of National Defence. 

 
(f) In section 08, Transmission by facsimile or by epost Connect, subsections 1.a and 2 are deleted 

in their entirety. 
 

(g) In section 20, Further information, subsection 2 is deleted in its entirety. 
 
2.2 Submission of Bids 
 
Unless specified otherwise in the bid solicitation or otherwise directed by the Contracting Authority, bids 
must be submitted only to the Department of National Defence organization by e-mail by the date and 
time indicated on page 1 of the bid solicitation. 
 
E-Mail Submissions: Individual e-mails that may include certain scripts, formats, embedded 
macros and/or links, or those that exceed five (5) megabytes may be rejected by Canada’s e-mail 
system and/or firewall(s) without notice to the Bidder or Contracting Authority. Larger bids may be 
submitted through more than one e-mail. Canada will confirm receipt of documents. It is the Bidder’s 
responsibility to ensure that its entire submission has been received. Bidders should not assume that all 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
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documents have been received unless Canada confirms receipt of each document. In order to minimize 
the potential for technical issues to affect bid receipt, bidders are requested to include in the body of their 
e-mail(s) a list of all documents attached to the e-mail(s), and allow sufficient time before the closing date 
and time to confirm receipt. Canada will not accept any bids submitted after the closing date and time. 
 
2.3 Former Public Servant 
 
Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide 
the information required below before contract award. If the answer to the questions and, as applicable 
the information required have not been received by the time the evaluation of bids is completed, Canada 
will inform the Bidder of a time frame within which to provide the information. Failure to comply with 
Canada’s request and meet the requirement within the prescribed time frame will render the bid non-
responsive. 
 
Definitions 
 
For the purposes of this clause, "former public servant" is any former member of a department as defined 
in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces 
or a former member of the Royal Canadian Mounted Police. A former public servant may be: 
 
a. an individual; 
b. an individual who has incorporated; 
c. a partnership made of former public servants; or 
d. a sole proprietorship or entity where the affected individual has a controlling or major interest in the 

entity. 
 
"lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the implementation of 
various programs to reduce the size of the Public Service. The lump sum payment period does not 
include the period of severance pay, which is measured in a like manner. 
 
"pension" means a pension or annual allowance paid under the Public Service Superannuation Act 
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits 
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the 
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation 
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the 
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament 
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension 
Plan Act, R.S., 1985, c. C-8. 

Former Public Servant in Receipt of a Pension 
 
As per the above definitions, is the Bidder a FPS in receipt of a pension?  

 
Yes ( ) No ( ) 

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable: 

a. name of former public servant; and 
b. date of termination of employment or retirement from the Public Service. 

 

http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/M-5/index.html
http://laws-lois.justice.gc.ca/eng/acts/M-5/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
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By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 and the 
Guidelines on the Proactive Disclosure of Contracts.  
 
Work Force Adjustment Directive 
 
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive?  
 
Yes ( ) No ( ) 

If so, the Bidder must provide the following information: 

a. name of former public servant; 
b. conditions of the lump sum payment incentive; 
c. date of termination of employment; 
d. amount of lump sum payment; 
e. rate of pay on which lump sum payment is based; 
f. period of lump sum payment including start date, end date and number of weeks; and 
g. number and amount (professional fees) of other contracts subject to the restrictions of a work force 

adjustment program. 

2.4 Enquiries - Bid Solicitation 

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days 
before the bid closing date. Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 
 
2.5 Applicable Laws 
 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Ontario. 
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 
 
2.6 Bid Challenge and Recourse Mechanisms 

 
(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement 

process up to and including contract award.  
 

https://www.canada.ca/en/treasury-board-secretariat/services/policy-notice/changes-contracting-limits-approval-new-requirements.html
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting Authority.  
Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms” 
contains information on potential complaint bodies such as: 

 

 Office of the Procurement Ombudsman (OPO) 

 Canadian International Trade Tribunal (CITT) 
 
(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary 

depending on the complaint body in question. Suppliers should therefore act quickly when they want to 
challenge any aspect of the procurement process.  

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://buyandsell.gc.ca/
https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/bid-follow-up/bid-challenge-and-recourse-mechanisms
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PART 3 - BID PREPARATION INSTRUCTIONS 
 
3.1 Bid Preparation Instructions 

 
Canada requests that Bidders provide their bid in separately bound sections as follows: 
 
Section I: Technical Bid - one (1) soft copy submitted by email. 
 
Section II: Financial Bid - one (1) soft copy submitted by email. 
 
Section III: Certifications - one (1) soft copy submitted by email. 
 
Section IV:  Additional Information – one (1) soft copy submitted by e-mail. 
 
Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid. 
 
Canada requests that Bidders follow the format instructions described below in the preparation of their 
bid: 
 
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; and 
 
(b) use a numbering system that corresponds to the bid solicitation. 
 

Section I:  Technical Bid 
 
In their technical bid, Bidders should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work. 
 
Section II: Financial Bid 
 
Bidders must submit their financial bid in Canadian funds and in accordance with the pricing schedule 
detailed in Attachment 1 to Part 3. 
 

3.1.1  Electronic Payment of Invoices – Bid 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “C” 
to Part 3 Electronic Payment Instruments, to identify which ones are accepted. 

If Annex “C” to Part 3 Electronic Payment Instruments is not completed, it will be considered as if 
Electronic Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

3.1.2 Exchange Rate Fluctuation 
 
The requirement does not offer exchange rate fluctuation risk mitigation. Requests for exchange rate 
fluctuation risk mitigation will not be considered. All bids including such provision will render the bid non-
responsive. 
 
Section III:  Certifications 
 
Bidders must submit the certifications and additional information required under Part 5. 
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Section IV:  Additional Information 

In Section IV of their bid, bidders should provide: 
 
1. A completed, signed, and dated Page 1 of this solicitation; 

 
2. the name of the contact person (provide also this person’s mailing address, phone number and email 

address) authorized by the Bidder to enter into communications with Canada with regards to their bid, 
and any contract that may result from their bid; 
 

3. for Part 2, article 2.3, Former Public Servant, of the bid solicitation: the required answer to each 
question; and, if the answer is yes, the required information; and  
 

4. for Part 6, article 6.1, Security Requirement, of the bid solicitation:  
 

a) for each individual who will require access to classified or protected information, assets or 
sensitive work sites: 
  
1) the name of the individual;   
2) the date of birth of the individual; and 
3) if available, information confirming the individual meets the security requirement as 

indicated in Part 7 - Resulting Contract Clauses. 
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ATTACHMENT 1 to PART 3, PRICING SCHEDULE 
 
The Bidder should complete this pricing schedule and include it in its financial bid once completed. As a 
minimum, the Bidder must respond to this pricing schedule by including in its financial bid its quoted all-
inclusive rate (in Can $). 
 
The inclusion of volumetric data in this pricing schedule does not represent a commitment by Canada that 
Canada’s future usage of the services described in the bid solicitation will be consistent with this data. 
 
The firm rates specified below includes all expenses that may need to be incurred to satisfy the terms of 
any contract that may result from its bid, including the total estimated cost of any travel and living 
expenses that may need to be incurred for the Work described in Annex “A”, Statement of Work of the bid 
solicitation. 
 
Under any resulting contract, Canada will not accept travel and living expenses that may need to be 
incurred by the Contractor for any relocation of resources required to satisfy its contractual obligations. 
 

Resource Category All-Inclusive 
Fixed Daily Rate 

(Cdn $) 

Level of 
Services 

(Estimated) 

Total 
         (Cdn $) 

A B C = A x B 

Period of the Contract: date of Contract Award to one (1) year later (estimated) 
 

Environmental Audit Services $ 20 Days 
 

$ 

Extended Contract Period 1 (if Exercised): from the end of the Period of the Contract to one (1) year 
later (estimated) 

Environmental Audit Services $ 20 Days 
 

$ 

Extended Contract Period 2 (if Exercised): from the end of the Extended Contract Period 1 to one 
(1) year later (estimated) 

Environmental Audit Services $ 20 Days 
 

$ 

Extended Contract Period 3 (if Exercised): from the end of the Extended Contract Period 2 to one 
(1) year later (estimated) 

Environmental Audit Services $ 20 Days 
 

$ 

Extended Contract Period 4 (if Exercised): from the end of the Extended Contract Period 3 to one 
(1) year later (estimated) 

Environmental Audit Services $ 20 Days 
 

$ 

Extended Contract Period 5 (if Exercised): from the end of the Extended Contract Period 4 to one 
(1) year later (estimated) 

Environmental Audit Services $ 20 Days 
 

$ 

 

Total Evaluated Price for Services (Applicable Taxes excluded): 
 

$ 
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 
 
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 

the technical and financial evaluation criteria. 
 

(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
4.1.1 Technical Evaluation  

4.1.1.1 Mandatory Technical Criteria  
 
Refer to Attachment 1 to Part 4. 
 
4.1.1.2 Point Rated Technical Criteria  
 
Refer to Attachment 1 to Part 4. 

 
4.1.2 Financial Evaluation 
 

4.1.2.1 Mandatory Financial Criteria  
 
For bid evaluation and Contractor selection purposes only, the evaluated price of a bid will be 
determined in accordance with the Pricing Schedule detailed in Attachment 1 to Part 3.  

4.2 Basis of Selection - Highest Combined Rating of Technical Merit [60%] and Price [40%] 
 
4.2.1 To be declared responsive, a bid must: 
 

a. comply with all the requirements of the bid solicitation;  
b. meet all the mandatory evaluation criteria; and 
c. obtain the required minimum number of points specified in Attachment 1 to Part 4 for the 

point rated technical criteria. 
 

4.2.2  Bids not meeting 4.2.1 (a) or (b) or (c) will be declared non-responsive. Neither the responsive bid 
obtaining the highest number of points nor the one with the lowest evaluated price will necessarily 
be accepted. 

 
4.2.3 The lowest evaluated price (LP) of all responsive bids will be identified and a pricing score (PS), 

determined as follows, will be allocated to each responsive bid (i): PSi = LP / Pi x 40. Pi is the 
evaluated price (P) of each responsive bid (i). 

 
4.2.4  A technical merit score (TMS), determined as follows, will be allocated to each responsive bid 

(i):TMSi = OSi x 60. OSi is the overall score (OS) obtained by each responsive bid (i) for all the 
point rated technical criteria specified in Attachment 1 to Part 4, determined as follows: total 
number of points obtained / maximum number of points available. 

 
4.2.5  The combined rating (CR) of technical merit and price of each responsive bid (i) will be 

determined as follows: CRi = PSi + TMSi. 
 
4.2.6  The responsive bid with the highest combined rating of technical merit and price will be 

recommended for award of a contract. In the event two or more responsive bids have the same 
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highest combined rating of technical merit and price, the responsive bid, with the lowest evaluated 
price will be recommended for award of a contract. 

 
 The table below illustrates an example where all three bids are responsive and the selection of 
the Contractor is determined by a 60/40 ratio of the technical merit and price, respectively. 

 

Basis of Selection - Highest Combined Rating of Technical Merit (60%) and Price (40%) 

Bidder Bidder 1 Bidder 2 Bidder 3 

Overall Score for All 
the Point Rated 
Technical Criteria 

OS1: 120/135 OS2: 98/135 OS3: 82/135 

Bid Evaluated Price P1: C$60,000 P2: C$55,000 LP and P3: C$50,000 

    

Calculations Technical Merit Score 
(OSi x 60) 

Pricing Score  
(LP/Pi x 40) 

Combined Rating 

Bidder 1 120/135 x 60 = 53.33 50/60 x 40 = 33.33 86.66 

Bidder 2 98/135 x 60 = 43.55 50/55 x 40 = 36.36 79.91 

Bidder 3 82/135 x 60 = 36.44 50/50 x 40 = 40.00 76.44 
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ATTACHMENT 1 to PART 4, EVALUATION CRITERIA 
 

1. MANDATORY EVALUATION CRITERIA  
 
The bid must meet the mandatory technical criteria specified below. The Bidder must provide the 
necessary documentation to support compliance with this requirement.   
 
Bids which fail to meet the mandatory technical criteria will be declared non-responsive. Each mandatory 
technical criterion should be addressed separately. 
 
Bidders are requested to include a narrative summary to aid in the evaluation process, and in all cases, 
simply referring to pages of a CV is not a suitable response. 
 

Mandatory Technical Criteria (MT) 
 

Number Mandatory Technical Criteria (MT) 
 

Bid Preparation Instructions 
 

RESOURCE 1 – LEAD AUDITOR 

 
MT1 The Bidder must demonstrate the lead auditor 

resource has a valid ISO 14001 Environmental 
Management System Lead Auditor (EMSLA) 
certification recognized in Canada such as 
EMSLA certification issued by an Exemplar 
Global certified TPECS (Training Provider and 
Examiner Scheme) provider.  
 

The necessary documentation to support 
the bid in meeting this criterion must 
include a copy of a certificate or other 
verifiable proof. Any copy of a certificate 
should be included in the bid submission, 
but may be provided after bid closing. The 
bidder must demonstrate the date the 
EMSLA certification was obtained. 
 

MT2 The Bidder must demonstrate that the proposed 
lead auditor resource has a minimum of five (5) 
years of experience in Environmental 
Management System (EMS) auditing since 
obtaining their certification. 

The necessary documentation to support 
the bid in meeting this criterion must 
include a detailed résumé for the 
proposed resource, providing completed 
details as to where, when, month and 
year, and how, through which 
activities/responsibilities, and in which role 
(ie – lead auditor or auditor) the stated 
qualifications/experience were obtained. 
 

MT3 The Bidder must demonstrate that the proposed 
lead auditor resource has conducted a minimum 
of five EMS audits as the lead auditor in the last 
seven (7) years. At least two (2) of the five (5) 
EMS audits must have examined the aspect of 
compliance with the Canadian Environmental 
Protection Act (CEPA) and its regulations. 
 

The necessary documentation to support 
the bid in meeting this criterion must 
include a detailed résumé for the 
proposed resource, providing completed 
details as to where, when, month and 
year, and how, through which 
activities/responsibilities, the stated 
qualifications/experience were obtained. 
 
 

RESOURCE 2 – AUDITOR 

 
MT4 The Bidder must demonstrate that the auditor 

resource has a certification of ISO 14001 
Environmental Management System Auditor 

The necessary documentation to support 
the bid in meeting this criterion must 
include a copy of a certificate or other 
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(EMSA) recognized in Canada such as EMSA 
certification issued by an Exemplar Global 
certified TPECS (Training Provider and Examiner 
Scheme) provider.  

 

verifiable proof. Any copy of a certificate 
should be included in the bid submission, 
but may be provided after bid closing. The 
bidder must demonstrate the date the 
EMSA certification was obtained. 
 

MT5 The Bidder must demonstrate that the proposed 
auditor resource has a minimum of five (5) years 
of experience in Environmental Management 
System (EMS) auditing since obtaining their 
certification. 

The necessary documentation to support 
the bid in meeting this criterion must 
include a detailed résumé for the 
proposed resource, providing completed 
details as to where, when, month and 
year, and how, through which 
activities/responsibilities, and in which role 
(ie – lead auditor or auditor) the stated 
qualifications/experience were obtained. 
 

MT6 The Bidder must demonstrate that the proposed 
auditor resource has conducted a minimum of five 
EMS audits in the last seven (7) years. At least 
two (2) of the five (5) EMS audits must have 
examined the aspect of compliance with the 
Canadian Environmental Protection Act (CEPA) 
and its regulations. 
 

The necessary documentation to support 
the bid in meeting this criterion must 
include a detailed résumé for the 
proposed resource, providing completed 
details as to where, when, month and 
year, and how, through which 
activities/responsibilities, and in which role 
(ie – lead auditor or auditor) the stated 
qualifications/experience were obtained. 
 
 

 
2. POINT- RATED EVALUATION CRITERIA  

For the purpose of personnel qualifications, experience gained through formal education will not be 
considered as experience. All requirements for experience must be obtained in a work environment as 
opposed to an educational setting. Co-op terms are considered experience provided that they are related 
to the required activities defined in each criterion. 

 

Rated Technical Criteria (RT) 
 

# Rated Requirements 
Scoring 
Method 

Max 
Score 

 
Reference to Additional 
Substantiating Materials 
included in Bid 
 

RESOURCE 1 – LEAD AUDITOR 

RT1 In addition to MT3, the Bidder 
should demonstrate that the 
proposed lead auditor resource 
has completed more than two 
EMS audits in the last seven (7) 
years examining the aspect of 
compliance with the Canadian 
Environmental Protection Act 
(CEPA) and its regulations. 

>2 Audits = 
5 points 
 
>4 Audits = 
8 points  
 
>6 Audits = 
10 points  
 
 

10 The necessary documentation 
to support the bid in meeting 
this criterion must include a 
detailed résumé for the 
proposed resource, providing 
completed details as to where, 
when, month and year, and 
how, through which 
activities/responsibilities, and in 
which role (ie – lead auditor or 
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auditor) the stated 
qualifications/experience were 
obtained. 
 

RT2 The Bidder should demonstrate 
that the proposed lead auditor 
resource has experience 
performing EMS audits for 
federal departments, agencies or 
crown corporations in the last 
seven (7) years. 
 

1-3 Audits= 
5 points 
 
4-6 Audits = 
8 points  
  
>6 Audits = 
10 points  
 

10 The necessary documentation 
to support the bid in meeting 
this criterion must include a 
detailed résumé for the 
proposed resource, providing 
completed details as to where, 
when, month and year, and 
how, through which 
activities/responsibilities, and in 
which role (ie – lead auditor or 
auditor) the stated 
qualifications/experience were 
obtained. 
 

RESOURCE 2 – AUDITOR 
 

RT3 In addition to MT6, the Bidder 
should demonstrate that the 
proposed auditor resource has 
completed more than two EMS 
audits in the last seven (7) years 
examining the aspect of 
compliance with the Canadian 
Environmental Protection Act 
(CEPA) and its regulations. 

>2 Audits = 
5 points 
 
>4 Audits = 
8 points  
 
>6 Audits = 
10 points  
 
 
 
 

10 The necessary documentation 
to support the bid in meeting 
this criterion must include a 
detailed résumé for the 
proposed resource, providing 
completed details as to where, 
when, month and year, and 
how, through which 
activities/responsibilities, and in 
which role (ie – lead auditor or 
auditor) the stated 
qualifications/experience were 
obtained. 
 

RT4 The Bidder should demonstrate 
that the proposed auditor 
resource has experience 
performing EMS audits for 
federal departments, agencies or 
crown corporations in the last 
seven (7) years. 
 

1-3 Audits= 
5 points 
 
4-6 Audits = 
8 points  
 
>6 Audits = 
10 points  
 

10 The necessary documentation 
to support the bid in meeting 
this criterion must include a 
detailed résumé for the 
proposed resource, providing 
completed details as to where, 
when, month and year, and 
how, through which 
activities/responsibilities, and in 
which role (ie – lead auditor or 
auditor) the stated 
qualifications/experience were 
obtained. 
 

Maximum points available 
 

40 

Minimum points required 
 

20 
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during 
the bid evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 
 
5.1 Certifications Required with the Bid 
 
Bidders must submit the following duly completed certifications as part of their bid. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  
 
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their 
bid, if applicable, the Integrity declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 
 
5.1.2 COVID-19 Vaccination Certification 
 
In accordance with the COVID-19 Vaccination Policy for Supplier Personnel, all Bidders must provide with 
their bid, the COVID-19 Vaccination Requirement Certification, Annex “G” attached to this bid solicitation, 
to be given further consideration in this procurement process. This Certification incorporated into the bid 
solicitation on its closing date is incorporated into, and forms a binding part of any resulting Contract. 
 
5.2 Certifications Precedent to Contract Award and Additional Information 
 
The certifications and additional information listed below should be submitted with the bid but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame specified will render the bid non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation 
 
In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process. 
 
5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 
 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP 
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social 
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#).  

 

http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
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Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid” list at the time of contract 
award. 
 

5.2.3 Additional Certifications Precedent to Contract Award 
 
5.2.3.1 Status and Availability of Resources 
 
SACC Manual clause A3005T (2010-08-16) Status and Availability of Resources 
 
5.2.3.2 Education and Experience 
 
SACC Manual clause A3010T (2010-08-16) Education and Experience 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A3005T/4
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A3010T/active
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PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS 

6.1 Security Requirements 
 
1. Before award of a contract, the following conditions must be met: 
 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 7- 
Resulting Contract Clauses; 

 
(b) the Bidder's proposed individuals requiring access to classified or protected information, 

assets or sensitive work sites must meet the security requirements as indicated in       
Part 7 - Resulting Contract Clauses; and 

 
(c) the Bidder must provide the name of all individuals who will require access to classified or 

protected information, assets or sensitive work sites. 
 
2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award 

of a contract to allow the successful Bidder to obtain the required clearance will be at the entire 
discretion of the Contracting Authority.  

 
3. For additional information on security requirements, Bidders should refer to the Contract Security 

Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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PART 7 - RESULTING CONTRACT CLAUSES  

 

The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation.  

7.1 Statement of Work  

The Contractor must perform the Work in accordance with the Statement of Work in Annex “A”. 
 

7.1.1 Task Authorization 
 
The Work or a portion of the Work to be performed under the Contract will be on an "as and when 
requested basis" using a Task Authorization (TA). The Work described in the TA must be in accordance 
with the scope of the Contract. 
 

7.1.1.1 Task Authorization Process 

a) The Technical Authority will provide the Contractor with a description of the task using the DND 626, 
Task Authorization Form specified in Annex “E”. 

b) The Task Authorization (TA) will contain the details of the activities to be performed, a description of 
the deliverables, and a schedule indicating completion dates for the major activities or submission 
dates for the deliverables. The TA will also include the applicable security requirements, basis 
(bases) of payment and methods of payment, as specified in the Contract. 

c) The Contractor must provide the Technical Authority within five (5) calendar days of its receipt, the 
proposed total estimated cost for performing the task and a breakdown of that cost, established in 
accordance with the Basis of Payment specified in the Contract. 

d) The Contractor must not commence work until a TA authorized by the Technical Authority has been 
received by the Contractor. The Contractor acknowledges that any work performed before a TA has 
been received will be done at the Contractor's own risk. 

7.1.1.2 Task Authorization Limit 
 
The Technical Authority may authorize individual task authorizations, inclusive of any revisions. 
 

7.1.1.3 Minimum Work Guarantee - All the Work - Task Authorizations 
 

a) In this clause,  
 
"Maximum Contract Value" means the amount specified in the "Limitation of Expenditure" 
clause set out in the Contract; and 
 
"Minimum Contract Value" means $1,000.00. 
 

b) Canada's obligation under the Contract is to request Work in the amount of the Minimum Contract 
Value or, at Canada's option, to pay the Contractor at the end of the Contract in accordance with 
paragraph 3. In consideration of such obligation, the Contractor agrees to stand in readiness 
throughout the Contract period to perform the Work described in the Contract. Canada's 
maximum liability for work performed under the Contract must not exceed the Maximum Contract 
Value, unless an increase is authorized in writing by the Contracting Authority. 
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c) In the event that Canada does not request work in the amount of the Minimum Contract Value 
during the period of the Contract, Canada must pay the Contractor the difference between the 
Minimum Contract Value and the total cost of the Work requested. 
 

d) Canada will have no obligation to the Contractor under this clause if Canada terminates the 
Contract in whole or in part for default. 

 

7.1.1.4 Task Authorization - Department of National Defence 
 
The administration of the Task Authorization process will be carried out by the Technical Authority. This 
process includes monitoring, controlling and reporting on expenditures of the Contract with task 
authorizations to the Contracting Authority. 
 
The Technical Authority will forward to the Contracting Authority by e-mail, a copy of all authorized TAs, 
inclusive of any revisions, issued to the Contractor. 
 
7.2 Standard Clauses and Conditions 
 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines /standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 

7.2.1 General Conditions 
 

2035 (2020-05-28) General Conditions - Higher Complexity - Services, apply to and form part of the 
Contract, with the following modifications: 
 
(a) In section 01, Interpretation, the definition of “Canada”, “Crown”, “Her Majesty” or “the Government” is 

amended as follows: 
 

Delete: Minister of Public Works and Government Services 
Insert: Minister of National Defence 
 

(b) In section 22, Confidentiality, subsection 5 is amended as follows: 
 

Delete: Public Works and Government Services (PWGSC) 
Insert: Department of National Defence (DND) 

7.3 Security Requirements 
 

The following security requirements (SRCL and related clauses provided by the Contract Security 
Program) apply and form part of the Contract. 
 
7.3.1 The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, 

hold a valid Designated Organization Screening (DOS), issued by the Contract Security Program 
(CSP), Public Works and Government Services Canada (PWGSC). 

 
7.3.2 The Contractor/Offeror personnel requiring access to sensitive site(s) must EACH hold a valid 

RELIABILITY STATUS, granted or approved by the CSP, PWGSC. 
 
7.3.3  Subcontracts which contain security requirements are NOT to be awarded without the prior 

written permission of the CSP, PWGSC. 
 
7.3.4 The Contractor/Offeror must comply with the provisions of the: 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2035/active
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a) Security Requirements Check List and security guide (if applicable), attached at Annex “C”; 
 
b) Industrial Security Manual (Latest Edition). 

 

7.4 Term of Contract 
 
7.4.1 Period of the Contract 
 
The period of the Contract is from date of Contract to one (1) year later (estimated) inclusive [to be 
specified in the resulting Contract]. 
 
7.4.2 Option to Extend the Contract  

 
The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to five 
(5) additional one-year periods under the same conditions. The Contractor agrees that, during the 
extended period of the Contract, it will be paid in accordance with the applicable provisions as set out in 
the Basis of Payment. 

 
Canada may exercise this option at any time by sending a written notice to the Contractor at least thirty 
(30) calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment. 

 
7.5 Authorities 
 
7.5.1 Contracting Authority 
 
The Contracting Authority for the Contract is: [to be specified in the resulting contract] 
 
Name:   ___________ 
Title and designation: ___________ 
Organization:  ___________ 
Address:  ___________ 
   Attention: ___________ 
   ___________ 
   ___________ 
   ___________ 
Telephone:  ___________ 
E-mail address:  ___________ 
 
The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 
 
7.5.2 Technical Authority 
 
The Technical Authority for the Contract is: [to be specified in the resulting contract] 
 
Name:   ___________ 
Title and designation: ___________ 
Organization:  Department of National Defence, ___________ 
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Address:  ___________ 
   Attention: ___________ 
   ___________ 
   ___________ 
   ___________ 
Telephone:  ___-___-____ 
Facsimile:  ___-___-____ 
E-mail address:  ___________ 
 
The Technical Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Technical Authority; however, the 
Technical Authority has no authority to authorize changes to the scope of the Work. Changes to the 
scope of the Work can only be made through a contract amendment issued by the Contracting Authority. 
 
7.5.3 Contractor's Representative 
 
The Contractor’s Representative for the Contract is: [to be specified in the resulting contract] 
 
Name:   ___________ 
Title:   ___________ 
Organization:  ___________ 
Address:  ___________ 
   ___________ 
   ___________ 
Telephone:  ___-___-____ 
Facsimile:  ___-___-____ 
E-mail address:  ___________ 

7.6 Proactive Disclosure of Contracts with Former Public Servants 

By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 

7.7 Payment 
 

7.7.1 Basis of Payment - Individual Task Authorizations 

The Contractor will be paid for the Work specified in the authorized task authorization, in accordance 
with the Basis of payment at Annex “B”. 

Canada's liability to the Contractor under the authorized task authorization must not exceed the 
limitation of expenditure specified in the authorized task authorization. Custom duties are included and 
Applicable Taxes are extra. 

No increase in the liability of Canada or in the price of the Work specified in the authorized task 
authorization resulting from any design changes, modifications or interpretations of the Work will be 
authorized or paid to the Contractor unless these design changes, modifications or interpretations have 
been authorized, in writing, by the Contracting Authority before their incorporation into the Work. 

 

 

 

http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/contpolnotices/siglist-eng.asp
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7.7.2 Limitation of Expenditure - Cumulative Total of all Task Authorizations 
 
a) Canada's total liability to the Contractor under the Contract for all authorized Task Authorizations 

(TAs), inclusive of any revisions, must not exceed the sum of $ _______ [to be specified in the 
resulting Contract]. Customs duties are included and Applicable Taxes are extra. 

b) No increase in the total liability of Canada will be authorized or paid to the Contractor unless an 
increase has been approved, in writing, by the Contracting Authority. 

c) The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum:  

a. when it is 75 percent committed, or 

b. four (4) months before the contract expiry date, or 

c. as soon as the Contractor considers that the sum is inadequate for the completion of the 
Work required in all authorized TAs, inclusive of any revisions, whichever comes first.  

d) If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority, a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

7.7.3 Method of Payment – Single Payment 

H1000C (2008-05-12), Single Payment 

7.7.4 Electronic Payment of Invoices – Contract 
 
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):  
 

a. Visa Acquisition Card; 

b. MasterCard Acquisition Card;  

c. Direct Deposit (Domestic and International); 

d. Electronic Data Interchange (EDI);  

e. Wire Transfer (International Only); 

f. Large Value Transfer System (LVTS) (Over $25M) 

 

7.8 Invoicing Instructions 
 
1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of 

the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed.  
 
Each invoice must be supported by:  
 
a. a copy of time sheets to support the time claimed; 

 
b. a copy of the invoice; 

 
c. a description of the work delivered; and 

 
d. any other documents as specified in the Contract. 
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2. Invoices must be distributed as follows:  
 
a. The original and one (1) electronic copy must be forwarded by e-mail to the address for the 

Technical Authority identified under the section entitled “Authorities” of the Contract for 
certification and payment; and 
 

b. One (1) copy must be forwarded to the Contracting Authority identified under the section entitled 
"Authorities" of the Contract. 

 

7.9 Certifications and Additional Information 
 

7.9.1 Compliance 
 

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract.  
 

7.10 Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. 

 

7.11 Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 
 

(a) The Articles of Agreement; 
(b) The General Conditions 2035 (2020-05-28), General Conditions - Higher Complexity - Services; 
(c) Annex “A”, Statement of Work; 
(d) Annex “B”, Basis of Payment; 
(e) Annex “C”, Security Requirements Check List; 
(f) The signed Task Authorizations (including all of its annexes, if any); and 
(g) The Contractor's bid dated [to be specified in the resulting Contract]. 
 

7.12 Defence Contract 
 
SACC Manual clause A9006C (2012-07-16), Defence Contract 
 

7.13 Foreign Nationals (Canadian Contractor OR Foreign Contractor) 
 
SACC Manual clause A2000C (2006-06-16) Foreign Nationals (Canadian Contractor) 
 

[OR] 
 

SACC Manual clause A2001C (2006-06-16) Foreign Nationals (Foreign Contractor) 

7.14 Non-Disclosure Agreement 
 
The Contractor must obtain from its employee(s) or subcontractor(s) the completed and signed non-
disclosure agreement, attached at Annex “F”, and provide it to the Contracting Authority before they are 
given access to information by or on behalf of Canada in connection with the Work. 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2035/active
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A2000C/active
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A2001C/active


Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
W6369-22-X025 0 (Original) D Svcs C 4-3-4 
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
  

 

Page 26 of - de 44 
 

 

7.15 Dispute Resolution 
 
(a) The parties agree to maintain open and honest communication about the Work throughout and after 

the performance of the contract. 
 
(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and 
 promptly notify the other party or parties and attempt to resolve problems or differences that may 
 arise. 
 
(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to 
 consult a neutral third party offering alternative dispute resolution services to attempt to address 
 the dispute.  
 
(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website 
 under the heading “Dispute Resolution”. 

7.16 Additional Clauses 
 
SACC Manual Clause A9062C (2011-05-16), Canadian Forces Site Regulations  
 
SACC Manual Clause A9068C (2010-01-11), Government Site Regulations 
 

 

https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/contract-management/dispute-resolution
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9062C/4
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9068C/2
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ANNEX “A” - STATEMENT OF WORK 

 
1.0  TITLE 
 
Audit of Environmental Management Systems 
 
2.0 BACKGROUND 
 
The Department of National Defence (DND) and the Canadian Armed Forces (CAF) is a large federal 
government department with a mission to provide combat-effective, multi-purpose forces at home and 
abroad to protect Canada and Canadians. The Materiel Group serves DND and CAF as a central service 
provider and functional authority for all defence materiel and equipment programs. The Group ensures 
the full life cycle of materiel (i.e., procurement, maintenance and support and disposal) is properly 
managed, including the Materiel Acquisition and Support process. The products of this process (ships, 
aircraft, trucks, ammunition, food, clothing, and supplies) contribute to Canada’s defence capability, both 
at home and abroad. 

The Materiel Group’s activities include procuring goods and services, carrying out equipment 
management programs, and developing and maintaining materiel acquisition and support policies and 
processes. Most of these activities do not have a direct impact on the environment, however, the way 
procurement and materiel are managed can have indirect environmental impacts and may offer 
opportunity for enhanced environmental benefits.   

A corporate environmental program office was established in 2017 at the Materiel Group Headquarters 
which provides central leadership and guidance to synchronize and strengthen ongoing environmental 
management efforts within the Group. A corporate Environmental Management System (i.e., Level 1 
EMS) was established in 2020. The corporate environmental program office governs how environment is 
managed within the Materiel Group on behalf of the Assistant Deputy Minister (Materiel), sets priorities 
and oversees organizational environmental performance, and is the liaison office with external 
organizations for all environment related issues. The Level 1 EMS applies to every organization in the 
Materiel Group, including the three organizations that have their own EMS (i.e., Level 2 EMS). Level 2 
EMS are required to fully align with the Level 1 EMS.   
 
Though the Materiel Group does not intend to seek International Organization for Standardization (ISO) 
14001 registration and certification, the Group strives to be consistent with the requirements of ISO 
14001 standards and conform to organizational requirements. Under the Level 1 EMS, an Internal 
Verification Program (i.e., Internal Audit Program in accordance with ISO 14001:2015) was established 
to ensure that both Level 1 and Level 2 EMS are consistent with the principles of the ISO 14001 standard, 
are effective and address organizational requirements and priorities, and that the Materiel Group has 
processes and operational controls in place to fulfill its compliance obligations, which includes but is not 
limited to: promulgated Federal Acts and Regulations applicable to DND, Provincial Acts and regulations, 
DND/CAF and Treasury Board (TB) policies and directives, Memorandums of Understanding, guidelines, 
codes of practice, international conventions to which Canada is a signatory, and other legal, non-statutory 
requirements included in documents such as binding agreements (lease agreements, supply and service 
agreements, easement and access agreements).   
 
3.0  LIST OF ACRONYMS AND ABBREVIATIONS 
 
The following abbreviations and acronyms are used in this SOW: 
 

Abbreviation  Description  

CAF Canadian Armed Forces 

DND Department of National Defence 
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EMS Environmental Management System 

GHG Greenhouse Gases 

ISO International Organization for Standardization 

SOW Statement of Work 

TA Task Authorization 

 
4.0  APPLICABLE DOCUMENTS 
 
4.1 The relevant Federal Acts and Regulations include but not limited to: 
 

Canadian Environmental Protection Act 

(CEPA) 

 

Export and Import of Hazardous Waste 
and Hazardous Recyclable Material 
Regulations 

https://laws-lois.justice.gc.ca/eng/regulations/SOR-2005-
149/index.html 

Federal Halocarbon Regulations https://laws-lois.justice.gc.ca/eng/regulations/SOR- 2003-
289/index.html 

PCB Regulations https://laws-lois.justice.gc.ca/eng/regulations/SOR-2008- 
273/index.html 

Prohibition of Asbestos and Products 
Containing Asbestos Regulations 

https://laws- lois.justice.gc.ca/eng/regulations/SOR-2018-
196/index.html 

Prohibition of Certain Toxic Substances 
Regulations 

https://laws- lois.justice.gc.ca/eng/regulations/SOR-2012-
285/index.html 

Storage Tank Systems for Petroleum 
Products and Allied Petroleum Products 
Regulations 

https://laws-lois.justice.gc.ca/eng/regulations/SOR-2008-
197/index.html 

Impact Assessment Act of Canada (IAA) 
2019 

https://laws.justice.gc.ca/eng/acts/I-2.75/index.html 

 
4.2 The following Government of Canada environmental policies and directives must be considered: 
 

Federal Sustainable Development 
Strategy 

https://www.canada.ca/en/services/environment/conservation/s
ustainability/federal- sustainable-development-strategy.html 

Greening Government Strategy https://www.canada.ca/en/treasury-board- 
secretariat/services/innovation/greening-
government/strategy.html 

Cabinet Directive on the Environmental 
Assessment of Policy, Plan and 
Program Proposals 

https://www.canada.ca/en/impact-assessment-
agency/programs/strategic-environmental-
assessment/cabinet-directive-environmental-assessment-
policy-plan-program-proposals.html 

 
5.0  REQUIREMENTS 
 
5.1 Scope of Work 
 
The Contractor must provide two certified EMS auditors to conduct annual EMS internal audits to verify: 
 

I. The Level 1 and Level 2 EMSs are consistent with the principles of the ISO 14001 standard, and 
effectively address organizational requirements and priorities; 
 

II. The Level 2 EMS’s fully align with Level 1 EMS;  and 
  

III. The Materiel Group has processes and operational controls in place to fulfill its compliance 

https://laws-lois.justice.gc.ca/eng/regulations/SOR-2008-197/index.html
https://laws-lois.justice.gc.ca/eng/regulations/SOR-2008-197/index.html
https://laws.justice.gc.ca/eng/acts/I-2.75/index.html
http://www.canada.ca/en/services/environment/conservation/sustainability/federal-
http://www.canada.ca/en/services/environment/conservation/sustainability/federal-
http://www.canada.ca/en/treasury-board-
https://www.canada.ca/en/impact-assessment-agency/programs/strategic-environmental-assessment/cabinet-directive-environmental-assessment-policy-plan-program-proposals.html
https://www.canada.ca/en/impact-assessment-agency/programs/strategic-environmental-assessment/cabinet-directive-environmental-assessment-policy-plan-program-proposals.html
https://www.canada.ca/en/impact-assessment-agency/programs/strategic-environmental-assessment/cabinet-directive-environmental-assessment-policy-plan-program-proposals.html
https://www.canada.ca/en/impact-assessment-agency/programs/strategic-environmental-assessment/cabinet-directive-environmental-assessment-policy-plan-program-proposals.html
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obligations, which include, but are not limited to:  
 

a. promulgated Federal Acts and Regulations applicable to DND;  

b. Provincial Acts and regulations; 

c. DND/CAF and Treasury Board (TB) policies and directives;  

d. Memorandums of Understanding, guidelines;  

e. codes of practice;  

f. international conventions to which Canada is a signatory; and  

g. other legal, non-statutory requirements included in documents such as binding agreements 

(lease agreements, supply and service agreements, easement and access agreements).   

5.2 Tasks 
 
The individual TA will define the tasks to be completed. All tasks must be completed in accordance with 
the ISO 19011 principles for auditing. The Contractor tasks include but are not limited to the following: 
 
5.2.1 Initiation/Needs Analysis 
 
5.2.1.1 Attend a kick-off meeting with the DND Technical Authority and other stakeholders to discuss the 

objectives and requirements of the audit and the Contractor’s provisional approach and 
methodology. The meeting will take place within two weeks of contract award at DND facilities in 
Ottawa; 

 
5.2.1.2 Review key internal and external documents identified or provided by the DND Technical 

Authority to obtain contextual information; 
 
5.2.1.3 Identify additional information required to conceptualize the aim, objectives, scope and 

requirements of the audit; 
 
5.2.1.4 Obtain and analyze the requisite information; and 
 
5.2.1.5 Attend a follow-up meeting with the DND Technical Authority to validate the Contractor’s 

understanding of the organizational context and the Materiel Group Level 1 EMS. The meeting 
will take place within two months of contract award at DND facilities in Ottawa. 

 
5.2.2 Planning and Preparing Audit Activities 
 
5.2.2.1 Provide consulting service to the DND Technical Authority to determine audit objectives, criteria, 

scope, methods and procedures before each audit; 
 
5.2.2.2 Review EMS documents and records and other relevant documents identified or provided by the 

DND Technical Authority in preparation for the audit; 
 
5.2.2.3 Prepare the audit plan; and 
 
5.2.2.4 On receipt of approval of the audit plan by the DND Technical Authority, develop audit work 

documents which include, but are not limited to:  
a. checklists;  
b. audit sampling plans; and 
c. forms for recording information - such as supporting evidence, audit findings and records of 

meetings. 
 
5.2.3 Conducting the Audit Activities 
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5.2.3.1 Conduct the audit in accordance with the approved audit plan, including but not limited to:  
 

a. conducting opening and closing meetings;  
b. verifying follow-up actions from a previous audit;  
c. collecting information in interviews, observations,  and a review of work documents; 
d. generating audit findings; and 
e. preparing audit conclusions. 

 
5.2.3.2 Communicate any concerns to the Technical Authority as appropriate. 
 
5.2.4 Preparing and Submitting the Audit Report 
 
5.2.4.1 Develop a draft audit report outlining key observations, findings, conclusions and 

recommendations; and 
 
5.2.4.2 Submit the draft audit report to the DND Technical Authority for review, feedback and approval. 
 
5.2.5 Completing the Audit 
 
5.2.5.1 Submit the final audit report to the DND Technical Authority; and 
 
5.2.5.2 Provide knowledge transfer to the DND Technical Authority. 
 
6.0  DELIVERABLES 
 
The Contractor must submit deliverables to the Technical Authority. The individual TA will define the 
documents and deliverables required. Deliverables include but are not limited to the following: 
 

Deliverable Task 
Reference 

Description Due Date 

6.1 5.2.2.3 Prepare and submit the audit plan. No later than 20 
working days prior to 
the audit. 

6.2 5.2.3 Audit Findings Log – detailed findings must 
be logged into a master spreadsheet to allow 
data analysis, tracking, assigning 
recommendations for action, and status 
updates that will be conducted by the DND 
Technical Authority. 

No later than 10 
working days following 
the audit. 

6.3 5.2.4.2 Submit draft audit report. No later than 10 
working days following 
the audit. 

6.4 5.2.5.1 Submit final audit report. No later than 30 
working days following 
the audit. 

 
Unless otherwise specified by the TA, at a minimum, one (1) soft copy of each deliverable must be 
submitted to the TA. Soft copy deliverables must be provided in an accessible format such as Microsoft 
Word or an alternative format approved by the TA.   
 
7.0  LIMITATIONS AND CONSTRAINTS 
 
7.1 The following constraints apply: 
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7.1.1 The Contractor must not direct any departmental organizations, or any personnel of any third 

parties with whom Canada has or intends to contract, to perform any action; 
 
7.1.2 All drawings, reports, data, documents, or materials, provided to the Contractor by Canada or 

produced by the Contractor in providing services under the Contract remains the property of 
Canada; 

 
7.1.3 The Contractor must safeguard any information obtained during the course of this Contract and 

any other materials from unauthorized use and must not release them to any third party, person, 
or agency external to DND/CAF without the express written permission of the TA; and 

 
7.1.4 The Contractor must ensure that they do not use either Government of Canada or DND/CAF 

designations, logos, or insignia on any business cards, cubicle/office signs, or written/electronic 
correspondence that in any manner lead others to perceive Contractor as being an employee of 
Canada. 

 
8.0  DND SUPPORT TO CONTRACTOR  
 
8.1  To aid the Contractor in the provision of the required services, the following information, 

materials, and assistance will be provided if available and deemed appropriate by the Technical 
Authority: 

  
8.1.1  Data and documents deemed necessary by the Technical Authority for the provision of services 

under this SOW;  
 
8.1.2  Consultation with the Technical Authority and other specialists may be arranged by the Technical 

Authority; and 
  
8.1.3  Other information, data, and assistance available and requested by the Contractor subject to 

concurrence by the Technical Authority. 
 
9.0  LOCATION FOR PROVISION OF REQUIRED SERVICES 
 
9.1 The Contractor will be expected to conduct the majority of the work at their own facilities; 
 
9.2 The Contractor may be required to travel to the following audit locations as requested by the 

Technical Authority: 
 

a. National Defence Carling Campus - 60 Moodie Drive, Ottawa ON; 

 
b. Any DND Materiel Group organization located within 100 km radius of the National Capital 

Region (NCR); 

9.3 The Contractor must be available to participate in meetings at DND facilities within the NCR as 
required. These meetings may either be in person, videoconference or by teleconference as 
determined by the DND Technical Authority. 

 
9.4 Canada will not accept any travel and/or living expenses incurred by the Contractor as a 

consequence of any relocation required to satisfy the terms of the Contract. 
 
10.0 LANGUAGE REQUIREMENTS 
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10.1 All communications with DND staff and the CAF must be performed in the official language 
(English or French) preferred by the employee or member of the CAF; and 

 
10.2 All Deliverables must be submitted in English and French, except for the draft audit report, which 

must be submitted in English.  
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ANNEX “B” - BASIS OF PAYMENT 

During the period of the Contract, and if the option is exercised, during the extended period of the 
Contract, for Work performed in accordance with the Contract, the Contractor will be paid as specified 
below. 
 
1.0 Professional Fees 

The Contractor will be paid all inclusive fixed time rates as follows: [to be inserted in the resulting contract] 
 

Resource Category Estimated Level of 
Services  

All-Inclusive Fixed 
Daily Rate  

(Cdn $) 

Initial Contract Period: from date of contract to [date to be specified in the resulting contract] 
 

Environmental Audit Services 20 days $  

Extended Contract Period 1 (If Option is Exercised): from [dates to be specified in the resulting 
contract 

Environmental Audit Services 20 days $  

Extended Contract Period 2 (If Option is Exercised): from [dates to be specified in the resulting 
contract] 

Environmental Audit Services 20 days $ 

Extended Contract Period 3 (If Option is Exercised): from [dates to be specified in the resulting 
contract] 

Environmental Audit Services 20 days $ 

Extended Contract Period 4 (If Option is Exercised): from [dates to be specified in the resulting 
contract] 

Environmental Audit Services 20 days $ 

Extended Contract Period 5 (If Option is Exercised): from [dates to be specified in the resulting 
contract] 

Environmental Audit Services 20 days $ 

 
For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks. 
Payment will be made for days actually worked, with no provision for annual leave, statutory holidays and 
sick leave. If time worked is more or less than a day, the all-inclusive fixed daily rate must be prorated to 
reflect the actual time worked in accordance with the following formula: 
 
(Hours worked × applicable firm all inclusive per diem rate) ÷ 7.5 hours 
 
All proposed personnel must be available to work outside normal office hours during the duration of the 
Contract. 
 
No overtime charges will be authorized under the Contract. All time worked will be compensated 
according to paragraph above. 
 
The all-inclusive rates specified are inclusive of overhead expenses such as administrative support, 
facsimile, courier, photocopying, mail, word processing, other operating costs and any time spent 
travelling from the specified individual’s work location to a specific pre-authorized work assignment. 
Accordingly, separate billing of any items related to the routine cost of doing business or time spent 
travelling will not be permitted. 
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Total Estimated Cost of Professional Fees [amounts to be inserted below in the resulting contract] 

Initial Contract Period: $_________ 
Extended Contract Period 1 (If Option is Exercised): $_________ 
Extended Contract Period 2 (If Option is Exercised): $_________ 
Extended Contract Period 3 (If Option is Exercised): $_________ 
Extended Contract Period 4 (If Option is Exercised): $_________ 
Extended Contract Period 5 (If Option is Exercised): $_________ 
 
2.0 Total Estimated Cost [amounts to be inserted below in the resulting contract] 

Initial Contract Period: $_________ 
Extended Contract Period 1 (If Option is Exercised): $_________ 
Extended Contract Period 2 (If Option is Exercised): $_________ 
Extended Contract Period 3 (If Option is Exercised): $_________ 
Extended Contract Period 4 (If Option is Exercised): $_________ 
Extended Contract Period 5 (If Option is Exercised): $_________ 
 
With the exception of the all-inclusive fixed time rates specified above, the amounts shown in this section 
of the annex are estimates only. Minor changes to these estimates will be accepted for billing purposes 
as the Work proceeds, provided that these changes have the prior approval of the Technical Authority, 
and provided that the total estimated cost of the Contract does not exceed the Limitation of Expenditure 
specified in section 7.7 Payment of the Contract. 
 

 

  



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
W6369-22-X025 0 (Original) D Svcs C 4-3-4 
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
  

 

Page 35 of - de 44 
 

 

ANNEX “C” - SECURITY REQUIREMENTS CHECK LIST 
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[SRCL page 4 (signature page) to be added at time of Contract Award]  
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ANNEX “D” to PART 3 OF THE BID SOLICITATION 

ELECTRONIC PAYMENT INSTRUMENTS 

 
The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s): 
 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 

(  ) Large Value Transfer System (LVTS) (Over $25M) 
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ANNEX “E” - DND 626 TASK AUTHORIZATION FORM 
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ANNEX “F” - NON-DISCLOSURE AGREEMENT 

[This annex is to be completed after contract award and is not required in the bid.] 

 
I ______________________________, recognize that in the course of my work as an employee or 
subcontractor of ________________________________, I may be given access to information by or on 
behalf of Canada in connection with the Work, pursuant to Contract Serial No. W6369-22-X025 between 
Her Majesty the Queen in right of Canada, represented by the Department of National Defence and 
_________________________, including any information that is confidential or proprietary to third 
parties, and information conceived, developed or produced by the Contractor as part of the Work. For the 
purposes of this agreement, information includes but not limited to:  any documents, instructions, 
guidelines, data, material, advice or any other information whether received orally, in printed form, 
recorded electronically, or otherwise and whether or not labeled as proprietary or sensitive, that is 
disclosed to a person or that a person becomes aware of during the performance of the Contract. 
 
I agree that I will not reproduce, copy, use, divulge, release or disclose, in whole or in part, in whatever 
way or form any information described above to any person other than a person employed by Canada on 
a need to know basis. I undertake to safeguard the same and take all necessary and appropriate 
measures, including those set out in any written or oral instructions issued by Canada, to prevent the 
disclosure of or access to such information in contravention of this agreement. 
 
I also acknowledge that any information provided to the Contractor by or on behalf of Canada must be 
used solely for the purpose of the Contract and must remain the property of Canada or a third party, as 
the case may be. 
 
I agree that the obligation of this agreement will survive the completion of the Contract Serial No.: W6369-
22-X025. 
 
 
 

Signature 
 

Date 
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ANNEX “G”- COVID-19 VACCINATION REQUIREMENT CERTIFICATION 

In accordance with the COVID-19 Vaccination Policy for Supplier Personnel, all Bidders must provide with 
their bid, the COVID-19 Vaccination Requirement Certification attached to this bid solicitation, to be given 
further consideration in this procurement process. This Certification incorporated into the bid solicitation 
on its closing date is incorporated into, and forms a binding part of any resulting Contract.  
 
COVID-19 Vaccination Requirement Certification  
 
I, ____________________________________ (first and last name), as the representative of 

____________________________________ (name of business) pursuant to 

____________________________________(insert solicitation number), warrant and certify that all 

personnel that ____________________________________(name of business) will provide on the 

resulting Contract who access federal government workplaces where they may come into contact with 

public servants will be:  

 

(a) fully vaccinated against COVID-19 with Health Canada-approved COVID-19 vaccine(s); or  

 

(b) for personnel that are unable to be vaccinated due to a certified medical contraindication, religion 

or other prohibited grounds of discrimination under the Canadian Human Rights Act, subject to 

accommodation and mitigation measures that have been presented to and approved by Canada;  

 

until such time that Canada indicates that the vaccination requirements of the COVID-19 Vaccination 

Policy for Supplier Personnel are no longer in effect.  

 

I certify that all personnel provided by _____________________ (name of business) have been notified 

of the vaccination requirements of the Government of Canada’s COVID-19 Vaccination Policy for Supplier 

Personnel, and that the _______________ (name of business) has certified to their compliance with this 

requirement.  

 

I certify that the information provided is true as of the date indicated below and will continue to be true for 

the duration of the Contract. I understand that the certifications provided to Canada are subject to 

verification at all times. I also understand that Canada will declare a contractor in default, if a certification 

is found to be untrue, whether made knowingly or unknowingly, during the bid or contract period. Canada 

reserves the right to ask for additional information to verify the certifications. Failure to comply with any 

request or requirement imposed by Canada will constitute a default under the Contract.  

 

Signature: _____________________________________  

 

Date: _________________________________________  

 
Optional  
 
For data purposes only, initial below if your business already has its own mandatory vaccination policy or 

requirements for employees in place. Initialing below is not a substitute for completing the mandatory 

certification above.  

 

Initials: ___________________________  
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Information you provide on this Certification Form and in accordance with the Government of Canada’s 

COVID-19 Vaccination Policy for Supplier Personnel will be protected, used, stored and disclosed in 

accordance with the Privacy Act. Please note that you have a right to access and correct any information 

on your file, and you have a right to file a complaint with the Office of the Privacy Commissioner regarding 

the handling of your personal information. These rights also apply to all individuals who are deemed to be 

personnel for the purpose for the Contract and who require access to federal government workplaces 

where they may come into contact with public servants. 


