
Procure-to-Pay (P2P) Solution Registration

Once you are registered in Buy and Sell and have a valid PBN (if you are a Canadian owned business), you 

will need a Sign-In Partner or GCKey account. 

To register in P2P:

1

1

Complete the 
application 
form. Await 
validation and 
further 
instructions (3-
5 business 
days). 

2

Once 
validated, log 
into P2P and 
complete the 
provided 
Registration 
and Usage 
Agreement 
(RUA).

3

Update your 
Company 
profile & 
Upload the 
RUA to your 
account 

(My Company 
Profile > My 
Company 
Information > 
Credentials).

4

Provide a void 
cheque or 
letter from the 
bank with your 
company’s full 
legal name 
and current 
address to the 
P2P Helpdesk. 

5

Await vendor 
account 
activation (2-3 
business days 
from RUA 
upload).

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbuyandsell.gc.ca%2F&data=04%7C01%7CAudrey.St-Cyr%40ssc-spc.gc.ca%7C3dd39f683fcb4f1a133b08d942f5d81e%7Cd05bc19494bf4ad6ae2e1db0f2e38f5e%7C0%7C0%7C637614446385818202%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=KoJ6DVC20m6GDf4WFWWeNkHgOoaVtvOmAyfGLPSoWHE%3D&reserved=0
https://www.canada.ca/en/revenue-agency/services/e-services/cra-login-services/list-sign-partners.html
https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/sup/registration_extranet_manage
https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2ffr%2fbuy%2fhome
mailto:SSCP2Psupport-soutiensSPCAPL@ivalua.com


Procure-to-Pay (P2P) Solution Registration : Step 1

2

1

Complete the 
application form. 
Await validation 
and further 
instructions (3-5 
business days). 

2

Once validated, log into 
P2P and complete the 
provided Registration and 
Usage Agreement (RUA).

3

Update your Company 

profile & Upload the RUA 

to your account 

(My Company Profile > 

My Company Information 

> Credentials).

4

Provide a void cheque or 
letter from the bank with 
your company’s full legal 
name and current address 
to the P2P Helpdesk. 

5

Await vendor account 
activation (2-3 business 
days from RUA upload).

https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/sup/registration_extranet_manage
https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2ffr%2fbuy%2fhome
mailto:SSCP2Psupport-soutiensSPCAPL@ivalua.com


Procure-to-Pay (P2P) Solution Registration : Step 2

3

1

Complete the 
application form. Await 
validation and further 
instructions (3-5 
business days). 

2

Once validated, 
log into P2P and 
complete the 
provided 
Registration and 
Usage Agreement 
(RUA).

3

Update your Company 
profile & Upload the 
RUA to your account 

(My Company Profile > 
My Company 
Information > 
Credentials).

4

Provide a void cheque or 
letter from the bank with 
your company’s full legal 
name and current 
address to the P2P 
Helpdesk. 

5

Await vendor account 
activation (2-3 business 
days from RUA upload).

https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/sup/registration_extranet_manage
https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2ffr%2fbuy%2fhome
mailto:(SSCP2Psupport-soutiensSPCAPL@ivalua.com


Procure-to-Pay (P2P) Solution Registration : Step 3

4

1

Complete the application 
form. Await validation 
and further instructions 
(3-5 business days). 

2

Once validated, log into 
P2P and complete the 
provided Registration 
and Usage Agreement 
(RUA).

3

Update your 
Company profile 
& Upload the RUA 
to your account 

(My Company 
Profile > My 
Company 
Information > 
Credentials).

4

Provide a void cheque or 
letter from the bank with 
your company’s full legal 
name and current 
address to the P2P 
Helpdesk. 

5

Await vendor account 
activation (2-3 business 
days from RUA upload).

https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/sup/registration_extranet_manage
https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2ffr%2fbuy%2fhome
mailto:SSCP2Psupport-soutiensSPCAPL@ivalua.com


Procure-to-Pay (P2P) Solution Registration : Step 4 and 5

5

1

Complete the application 
form. Await validation and 
further instructions (3-5 
business days). 

2

Once validated, log into 
P2P and complete the 
provided Registration and 
Usage Agreement (RUA).

3

Update your Company 
profile & Upload the RUA 
to your account 

(My Company Profile > 
My Company Information 
> Credentials).

4

Provide a void 
cheque or letter 
from the bank with 
your company’s full 
legal name and 
current address to 
the P2P Helpdesk. 

5

Await vendor 
account activation 
(2-3 business days 
from RUA upload).

Jane.Doe@email.com

https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/sup/registration_extranet_manage
https://supplier-fournisseur-sscp2pspc.ssc-spc.gc.ca/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2ffr%2fbuy%2fhome
mailto:SSCP2Psupport-soutiensSPCAPL@ivalua.com

