Floor Plan 2/6 : Dartmouth Facility Plan d’étage 2/6 : Installation de Dartmouth

Facility Area: 2,058 m2 Superficie de l'installation : 2 058 m2
Approximate Volume of Artifacts to be Moved: 700 m3 Volume approximatif des artefacts a déplacer : 700 m3
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Artifact Collection Storage Area: 772 m2
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[Rayonnages a palettes/Armoires de stockage/
Rayonnages mobiles/Rayonnages a rouleaux pour textiles/
Armoires a cartes]

Documentation
Storage: 37 m2

Stockage de la
documentation : 37
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Stockage de la documentation : 37 m2
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	 Familiarize yourself with the floor plan and exit doors.
	Bomb Threats / Suspicious Package:
	 All bomb threats are to be taken seriously.
	 DO NOT activate the emergency alarm as this could be the trigger for a bomb.  Contact 9-911.
	 It is each employee’s duty to perform a visual inspection only of his/her work space.  You will be looking for any unfamiliar or suspicious package, briefcase, etc.  This search by occupants will save time and can save lives by relieving bomb threat...
	 Should a suspicious package be found do not touch it or attempt to move it.
	 In the event of a bomb threat the CEW will assess the threat to the health and safety of building occupants and will decide whether or not to evacuate.
	 Report the incident to the Manager, Conservation Services, the Manager, Collections Management and Curatorial Services and to Parks Canada facilities management (Janet MacNeil).
	Biological Emergency / Chemical Spill:
	 If a package suspected to contain chemicals or biological contaminants is found, warn others in immediate area and keep away from it.  Isolate the package if possible.  Remain calm and do not activate alarm.
	 Contact 9-911.
	 The CEW will assess threat to health and safety of occupants based on most reliable information.  Ask about Materiel Safety Data Sheets or Hazmat information.  Evacuation may not be the safest option.
	 Use common sense – do not panic.
	 If it is necessary to turn off the HVAC system, contact the Landlord through the Public Works Call Centre, or contact the Landlord directly.
	Electrical Power Failure:
	 The building is equipped with an Emergency generator, which will run the lights and fume hoods.  However, it will not run supply air fans and this makes lab areas unsafe.  If the power is off for more than 15 minutes, the lab areas must be evacuated.
	 Call the Nova Scotia Power outage line (1-877-428-6400) to determine the length of the power outage.
	 Report the incident to the Manager, Conservation Services and the Manager, Collections Management and Curatorial Services who will decide on the appropriate action and communicate to staff.
	Medical Emergency:
	 Remain calm, ask for help and contact first aid warden.  Call 9-911 (if calling from a land line in the building).
	 Provide the following information – type of problem, complete address, room number, age, sex, symptoms, the medical condition of the individual and telephone number.
	 911 dispatcher may ask questions and ask you to stay on line.
	 If possible, send someone to main entrance to meet emergency responders.
	Daily Inspections:
	 Daily visual inspections shall be conducted by wardens for their responsibility area at the beginning of the day.  Unsafe conditions, practices or any other problems which could constitute to a fire hazard or safety problem will be reported to the a...
	 It is the responsibility of all staff to report any potential hazards that cannot be self addressed to their supervisor or Manager, or the PWGSC Call centre for corrective action.

