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Floor Plan 4/6: Ottawa Facility #1

Facility Area: 4,412 m2
Approximate Volume of Artifacts to be Moved: 3,300 m3 
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Shipping/Receiving Door 11ft wide

Zone de chargement, Porte d’expédition/réception 11 pieds de large
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Artifact Collection Storage Area #4: 710 m2
[Pallet Racking/Textile Mobile Carts/Drawer Cabinets/
Map Cabinets]

Zone de stockage de la collection d’artefacts no 4 : 710 m2
[Rayonnages à palettes/Unités mobiles textiles/
Armoires à tiroirs/Classeur à cartes géographiques]


Myda Egrmajer
Typewriter
Documentation 
Storage : 70 m2

Stockage de la
 documentation : 70 m2  

Myda Egrmajer
Typewriter
Documentation
Storage: 86 m2

Stockage de la 
documentation :
86 m2  

Myda Egrmajer
Typewriter
Artifact Collection Storage Area #1 : 865 m2
[Pallet Racking/Floor Storage]

Zone de stockage de la collection d’artefacts no 1 : 865 m2
[Rayonnages à palettes/Rangement au plancher]
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Zone de stockage de la collection d’artefacts no 5 : 153 m2
[Rayonnage à palettes]
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Artifact Collection Storage Area #2 : 743 m2 
[Pallet Racking/Floor Storage]

Zone de stockage de la collection d’artefacts no 2 : 743 m2 
[Rayonnages à palettes/Rangement au plancher]
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Plan d’étage 4/6 : Installation d’Ottawa no 1 

Superficie de l’installation : 4 412 m2
Volume approximatif des artefacts à déplacer : 3 300 m3
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 the floor plans 
 

Indicate entrance only        
 
Indicate exit only 
 
Cleaning agent – wipes or spray bottles 
 
Hand sanitizer 
 
Where one way trafic is required and/or in larger corridors to indicate which side employees should be walking. 
 
Where one way trafic is not possible and there isin’t 2m distance. 
 
 

 
Questions-Remarks 
 

 
1-Although the mask is not mandatory in this facility, there are areas where physical distancing will be challenging. A 
way to considerably reduce risks could be to ask employees to wear a mask as soon as they walk into the building up 
to their work stations/work area.  This approach was proposed by 30 Victoria’s RBA and approved by all tenants. We 
would require to have TJ’s support. 
 
2-although most areas are spacious, there is furniture\equipement\shelving that create narrow corridors, do we 
want to post way finding in each space or trust that they will repect the 2 meter distance at all times? or wear a 
mask when physical distancing is chanlenging? 
 
3-Some solutions could be considered to promote physical distancing such as; employees could work on different 
schedules for example, employee #1 works on Mondays, Tuesday and Wednesday and employee #2 comes in on 
Thursday and Fridays.  An other example could be employee #1 works from 8 to 12 and employee #2 works from 12 
to 4.  
 
4-all collaborative areas will need to be revised and chairs to be removed in order to respect the 2 meter distance, 
or make the collab area not available?  
 
5-how do we plan on cleaning equipement that multiple employees use? Mobile shelvings for example? 
 
7-Are the portable eyewash station expired?  A tour to ensure they are not expired should be organized before 
returning to work. 
 
8-Once employees are back at the building, since only part of the workforce will return, we will need to ensure floor 
wardens and/or firstaid responders are available to cover each floor and/or each working shift if applicable. Also for 
the same reason, some employees might find themselves working for long periods of time in a isolated area, in 
these cases, it might be important to impliment a system to check on them from time to time. 
 
9-When onsite, I was able to;  
Ginette and I posted the basic PCPS signage at the entrance door, in washrooms and kitchens and also stairwells.  
(see the signage section bellow for reference, first 3 sections were posted)  
 
10-A maintenance on the tenant owned HVAC system should be considered before employees go back to the facility 
to ensure it is properly fonctioning and that filters are changed. 
 
11-Should we move forward with the one way trafic proposed on the main floor, an exit door would be required 
and in order to make it an exit, we will need to work with PSPC\Richcraft to adapt the alarm system.  By doing so, I 
think that a sign out station would be required since employees would sign in at the front desk and then would need 
to sign out at the exit point. 
 

Wipes or cleaning agent 
should be available 

In conference rooms 
Printer rooms\areas 
 
 

Signage 
 

WSS can provide the following laminated signage.  Bellow is our recommandations of where to use the signage. 
 

 

  

Building Entry Points 

214- boardroom 

Max - 4 

Collab area to 

be revised 

212- 

Printer 

 

Men 

Max-1 

 

Women 

Max-1 
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