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Solicitation No. - N° de l'invitation
1000237878

Client Ref. No. - N° de réf. du client
1000237878

PART 1 - GENERAL INFORMATION

1.1 Security Requirements

There is no security requirement associated with this bid solicitation.

1.2 Statement of Work

The Work to be performed is detailed under Annex A of the resulting contract clauses

1.3 Comprehensive Land Claims Agreement(s)
This procurement is subject to the following Comprehensive Land Claims Agreement(s):
- Tiichg Land Claims and Self-Government Agreement
14 COVID-19 Vaccination Requirement
This requirement is subject to the COVID-19 Vaccination Policy for Supplier Personnel. Failure to
complete and provide the COVID-19 Vaccination Requirement Certification as part of the bid will render
the bid non-responsive.
1.5 Debriefings
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the

request to the Contracting Authority within fifteen (15) working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.
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PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2020-05-28) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

2.2 Submission of Bids

Bids must be submitted electronically only to Crown-Indigenous Relations and Northern Affairs Canada
(CIRNAC) by the date, time and e-mail address indicated on page 1 of the bid solicitation.

Due to the nature of the bid solicitation, bids transmitted by any other means to CIRNAC will not be
accepted.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed, Canada
will inform the Bidder of a time frame within which to provide the information. Failure to comply with
Canada’s request and meet the requirement within the prescribed time frame will render the bid non-
responsive.

Definitions
For the purposes of this clause, "former public servant" is any former member of a department as defined

in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces
or a former member of the Royal Canadian Mounted Police. A former public servant may be:

a an individual;

b. anindividual who has incorporated;

c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in

the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.
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"pension" means a pension or annual allowance paid under the Public Service Superannuation

Act (PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to
the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act ,
1970, c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11,
the Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 and

the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

@*0 Qa0 T

2.4 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

Page 4 of - de 24

NCR#11217074 - v1
GCDOCS # 52054022



Solicitation No. - N° de l'invitation
1000237878

Client Ref. No. - N° de réf. du client
1000237878

25 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.
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PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

Canada requests that the Bidder submits its bid electronically in accordance with section 8 of the 2003
standard instructions and as amended in Part 2 - Bidder Instructions, Article 2.1 Standard Instructions,
Clauses and Conditions. Bidders are required to provide their bid in a single transmission. The total size
of the email, including all attachments, must not exceed 10 megabytes (MB). It is solely the Bidder’s
responsibility to ensure that the total size of the email does not exceed this limit.

The bid must be gathered per section and separated as follows:

Section |: Technical Bid
Section Il: Financial Bid
Section lll: Certifications
Section IV: Additional Information

Section I: Technical Bid

In their technical bid, Bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section Il: Financial Bid

Bidders must submit their financial bid in accordance with the Basis of Payment.
3.1.1  Electronic Payment of Invoices — Bid

The method of invoice payment by Crown-Indigenous Relations and Northern Affairs Canada (CIRNAC)
is by direct deposit to the Contractor’s financial institution of choice.

3.1.2 SACC Manual Clauses

Section lll: Certifications
Bidders must submit the certifications and additional information required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

41

(@)

411

Evaluation Procedures

Bids will be assessed in accordance with the entire requirement of the bid solicitation including

the technical and financial evaluation criteria.

An evaluation team composed of representatives of Canada will evaluate the bids.

The evaluation team will determine first if there are two or more bids with a valid Canadian

Content certification. In that event, the evaluation process will be limited to the bids with the
certification; otherwise, all bids will be evaluated. If some of the bids with a valid certification are

declared non-responsive, or are withdrawn, and less than two responsive bids with a valid

certification remain, the evaluation will continue among those bids with a valid certification. If all
bids with a valid certification are subsequently declared non-responsive, or are withdrawn, then

all the other bids received will be evaluated.
Technical Evaluation

4.1.1.1 Mandatory Technical Criteria

Mandatory Requirements

Cross Reference to
Proposal

Met Y/N

M1

Bidders must provide the following:

* Legal Name
* Operating Name
+ Corporate Overview

M2

Two written project summaries which describes the bidder’s
previous experience in website hosting and maintenance
services within the last thirty six (36) months;

» Include client(s) to whom services were provided
» Dates/duration of contract

* Dollar value

* Location

« Stakeholders

M3

Proposed Project Team Lead
(include detailed curriculum vitae)

*  Must have sixty (60) months of demonstrated website
hosting and maintenance experience and
demonstrate professional qualification, training and/or
certifications relative to the type of work requested

*A copy of the certification must be attached with the bid
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4.1.1.2 Point Rated Technical Criteria

Point Rated Requirements

Max#
Points

Points
Awarded

Cross Reference to
Proposal

R1

The bidder should demonstrate the relevance of
their services provided to the services requested
by CIRNAC as well as depth and capacity to
perform the services indicated in the Statement
of Work at Annex “A”.

Less than 1 project = 0 point
1 project = 5 points
2 projects or more = 10 points

10

/10

R2

Project Manager/Team Lead

The Bidder’s proposed resource should have
experience in understanding and knowledge
regarding website hosting and maintenance

Less than 24 months = 0 point
24 to 47 months = 2 points

48 to 71 months = 4 points

72 to 95 months = 6 points

96 to 119 months = 8 points

120 months or more =10 points

10

/10

R3

The bidder should clearly describe its proposed
approach and methodology to meet the requirement
detailed in the Statement of Work at Annex A.

Up to 20 points will be awarded for writing the
narrative portions of the proposal in a clear, concise
and logical fashion and for structure based on the
information requested in the bid solicitation process

- Organizing the proposal to match the order and
sequence of mandatory requirements and point
rated criteria an limiting proposal content to
information requested (5 points)

- Writing throughout is clear, concise and logical
(5 points)

- Timeframe to complete (work schedule to include
timelines) is reasonable (5 points)

- Value for money (5 points)

- Not addressed/unsatisfactory (0 point)

20

120

Maximum Points

40

Total Score

140
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4.1.2 Financial Evaluation

SACC Manual Clause A0220T (2014-06-26), Evaluation of Price
4.2 Basis of Selection
4.21 Highest Combined Rating of Technical Merit and Price

SACC Manual Clause A0027T (2012-07-16), Basis of Selection — Highest Combined Rating of
Technical Merit and Price

1.  To be declared responsive, a bid must:
a. comply with all the requirements of the bid solicitation; and
b. meet all mandatory criteria; and

2.  Bids not meeting (choose "(a) or (b) will be declared non-responsive.

3. The selection will be based on the highest responsive combined rating of technical merit and
price. The ratio will be 70% for the technical merit and 30% for the price.

4. To establish the technical merit score, the overall technical score for each responsive bid will be
determined as follows: total number of points obtained / maximum number of points available
multiplied by the ratio of 70%.

5. To establish the pricing score, each responsive bid will be prorated against the lowest evaluated
price and the ratio of 30%.

6. For each responsive bid, the technical merit score and the pricing score will be added to
determine its combined rating.

7. Neither the responsive bid obtaining the highest technical score nor the one with the lowest
evaluated price will necessarily be accepted. The responsive bid with the highest combined rating
of technical merit and price will be recommended for award of a contract.
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The table below illustrates an example where all three bids are responsive and the selection of the
contractor is determined by a 70/30 ratio of technical merit and price, respectively. The total available

points equals 135 and the lowest evaluated price is $45,000 (45).

Basis of Selection - Highest Combined Rating Technical Merit (70%) and Price (30%)

Bidder 1 Bidder 2 Bidder 3
Overall Technical Score 115/135 89/135 92/135
Bid Evaluated Price $55,000.00 $50,000.00 $45,000.00

Calculations

Technical Merit Score

115/135 x 70 = 59.63

89/135 x 70 = 46.15

92/135x 70 =47.70

Pricing Score

45/55 x 30 = 24.55

45/50 x 30 = 27.00

45/45 x 30 = 30.00

Combined Rating

84.18

73.15

77.70

Overall Rating

1st

3rd

2nd

NCR#11217074 - v1
GCDOCS # 52054022
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.
5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://www.tpsgc-pwgsc.gc.calci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.1.2 Additional Certifications Required with the Bid

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#).

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid“ list at the time of contract
award.
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5.2.3 Additional Certifications Precedent to Contract Award
5.2.31 Status and Availability of Resources
SACC Manual clause A3005T (2010-08-16), Status and Availability of Resources
5.2.3.2 Education and Experience
5.2.3.21 SACC Manual clause A3010T (2010-08-16) Education and Experience
5.2.3.3 COVID-19 Vaccination Requirement

5.2.3.31 SACC Manual clause A3081T (2021-11-29) COVID-19 Vaccination Requirement
Certification
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PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Security Requirements

6.1.1 The following security requirements (SRCL and related clauses provided by the Contract Security
Program) apply and form part of the Contract.

6.2 Statement of Work
The Contractor must perform the Work in accordance with the Statement of Work at Annex "A".

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acauisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions

2010B (2021-12-02), General Conditions - Professional Services (Medium Complexity) apply to and form
part of the Contract with the following adaptations:

a) References to Public Works and Government Services Canada (PWGSC) are replaced by the
Crown-Indigenous Relations and Northern Affairs Canada (CIRNAC); and

b) Section 10, Subsection 1 is amended as follows:

Delete: “Invoices must be submitted in the Contractor’'s name. The Contractor must submit
invoices for each delivery or shipment; invoices must only apply to the Contract. Each invoice
must indicate whether it covers partial or final delivery.”

Insert: “Invoices must be submitted by Email to the Project Authority in the Contractor’s name.
The Contractor must submit invoices for each delivery or shipment; invoices must only apply to
the Contract. Each invoice must indicate whether it covers partial or final delivery.”

c) Section 10, Subsection 2, paragraph a. is amended as follows:

Delete: “the date, the name and address of the client department, item or reference numbers,
deliverable/description of the Work, contract number, Client Reference Number (CRN),
Procurement Business Number (PBN), and financial code(s)”

Insert: “the contract titte and number, the date, deliverable/description of the Work and financial
code(s)”

d) Insert: “2010B 36 (2018-05-10) Liability

The Contractor is liable for any damage caused by the Contractor, its employees,
subcontractors, or agents to Canada or any third party. Canada is liable for any damage caused
by Canada, its employees or agents to the Contractor or any third party. The Parties agree that
no limitation of liability or indemnity provision applies to the Contract unless it is specifically
incorporated in full text in the Articles of Agreement. Damage includes any injury to persons
(including injury resulting in death) or loss of or damage to property (including real property)
caused as a result of or during the performance of the Contract.”
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6.3.2 Supplemental General Conditions

4007 (2010-08-16), Canada to Own Intellectual Property Rights in Foreground Information
6.4 Term of Contract

6.4.1 Period of the Contract

The period of the Contract is from date of Contract to March 31, 2026 inclusive.

6.4.2 Comprehensive Land Claims Agreement
The Contract is subject to the following Comprehensive Land Claims Agreement:
- Tlichg Land Claims and Self-Government Agreement

6.5 Authorities
6.5.1 Contracting Authority
The Contracting Authority for the Contract is:

Name: Bruno Paradis

Title: Senior Procurement and Contracting Officer

Crown-Indigenous Relations and Northern Affairs Canada

Materiel and Assets Management Directorate

Address: 10 Wellington Street, 13t floor, Gatineau, Quebec, K1A 0H4

Telephone: 873-355-2459
E-mail address: Bruno.Paradis2@sac-isc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.5.2 Project Authority
The Project Authority for the Contract is: (Will be identified at Contract Award)

Name:

Title:
Organization:
Address:

Telephone:
Facsimile:
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.
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6.5.3 Contractor's Representative

(Will be identified at Contract Award)

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be

reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2019-01 of the Treasury Board Secretariat of Canada.

6.7 Payment

6.7.1 Basis of Payment

The Contractor will be paid for its costs reasonably and properly incurred in the performance of the
Work, in accordance with the Basis of payment in annex B, to a limitation of expenditure
of $ (amount at contract award). Customs duties are included and Applicable Taxes are extra.

6.7.2 Limitation of Expenditure

1.  Canada's total liability to the Contractor under the Contract must not exceed $ (amount at
contract award). Customs duties are included and Applicable Taxes are extra.

2. Noincrease in the total liability of Canada or in the price of the Work resulting from any design
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor
unless these design changes, modifications or interpretations have been approved, in writing, by the
Contracting Authority before their incorporation into the Work. The Contractor must not perform any
work or provide any service that would result in Canada's total liability being exceeded before
obtaining the written approval of the Contracting Authority. The Contractor must notify the
Contracting Authority in writing as to the adequacy of this sum:

a. whenitis 75% committed, or

b. four months before the contract expiry date, or

c. as soon as the Contractor considers that the contract funds provided are inadequate for the
completion of the Work,

whichever comes first.

3. If the natification is for inadequate contract funds, the Contractor must provide to the Contracting
Authority a written estimate for the additional funds required. Provision of such information by the
Contractor does not increase Canada's liability.

6.7.3  Electronic Payment of Invoices — Contract

The method of invoice payment by Crown-Indigenous Relations and Northern Affairs Canada
(CIRNAC) is by direct deposit to the Contractor’s financial institution of choice.

If not registered for direct deposit payments, to enable payment, the Contractor must complete the
Crown-Indigenous Relations and Northern Affairs Canada Electronic Payment Request form
(http://www.aadnc-aandc.gc.ca/DAM/DAM-INTER-HQ/STAGING/texte-text/20

545 1362495227097 eng.pdf), and submit the form to the address provided.
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6.8 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of
the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

Each invoice must be supported by:

a. a copy of time sheets to support the time claimed;

b. a copy of the release document and any other documents as specified in the Contract;

c. a copy of the invoices, receipts, vouchers for all direct expenses, and all travel and living
expenses;

d. a copy of the monthly progress report.

2. Invoices must be distributed as follows:

The original must be forwarded to the address shown on page 1 of the Contract for certification and
payment.

6.9 Certifications and Additional Information
6.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

6.10  Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario.

6.11 Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement;

(b) the supplemental general conditions 4007 (2010-08-16), Canada to Own Intellectual Property
Rights in Foreground Information;

(c) the general conditions 2010B (2021-12-02), General Conditions - Professional Services (Medium
Complexity),

(d) Annex A, Statement of Work;

(e) Annex B, Basis of Payment;

(f Annex C, Security Requirements Check List;

(9) Annex D, COVID-19 Vaccination Requirement Certification;

(h) the Contractor's bid dated (will be inserted at Contract award)
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ANNEX "A"
STATEMENT OF WORK
Title

NWT Board Forum Website Hosting and Maintenance

Introduction

The Department of Crown-Indigenous Relations and Northern Affairs Canada (CIRNAC) requires a single
contractor to provide website hosting and maintenance services for the NWT Board Forum website
(www.nwtboardforum.com).

Background

As members of the NWT Board Forum, the Department of Crown-Indigenous Relations and Northern
Affairs Canada (CIRNAC) developed a Terms of Reference whereby the Department provides
administrative support to the NWT Board Forum. A website was created for the NWT Board Forum and
designed in Word Press. Graphics, text files and source files have been retained from the original
contractor.

Objectives

e Modify and regularly update the website dedicated to the Northwest Territories (NWT)’s regulatory
process and co-management network for NWT Board Forum members (internal audience) and
members of the public including citizens, governments and industry (external audience) to:

e Improve the public’s understanding and participation in the NWT’s regulatory process by creating an
interactive information resource for both board and public use;

e Develop elements of a common look and feel for the NWT Board Forum which could be used in
future communications projects;

e Ensure all new NWT Board Forum reports, materials, training curriculum and photos are regularly
incorporated onto the website. There are currently three online training modules. Typically there are
5 — 10 additional documents to be uploaded to the website per year.

Scope of Work

The Contractor must, perform the following to the satisfaction of the Project Authority:

i) Provide the NWT Board Forum (www.nwtboardforum.com) with a website host and
maintenance plan that helps achieve the following objectives to support the NWT Board
Forum with their online initiatives:

i) Provide hosting services for the NWT Board Forum (www.nwtboardforum.com)

(1) maintain the domain name (www.nwtboardforum.com)

(2) host the website

(3) host interactive training modules insuring that the website has sufficient resources to
support pre-made training modules

(4) provide a single point of contact for all website maintenance needs including software
security patches and upgrades
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(5) ensure continuous access to the public website and provide twenty-four hour technical
support in the event of a service outage
i) Provide webmaster services for the NWT Board Forum (www.nwtboardforum.com)
(1) provide expert advice and mentoring to the Project Authority regarding website design,
renewal and accessibility standards
(2) provide technical support and training to the Project Authority on an as needed basis
when new functionalities are added to the website
(3) maintain interactive training modules including maintaining licenses, and installing
applicable patches, plugins and software upgrades to ensure continued website
functioning
(4) maintain browser compatibility, the site must work with all modern browsers for both
desktop (Internet Explorer, Microsoft Edge, Chrome, Firefox, Safari) and mobile devices
(Chrome, Safari, Opera Mini, Internet Explorer)
(5) provide website analytics reports (i.e. website traffic, visitor counts)
(6) create and implement graphic design enhancements, as required
(7) complete the roll-out of feature enhancements
(
(

8) complete quarterly regular website back-ups and site upgrades

9) complete routine website text edits and document changes within ten business days of
request submission

(10)complete urgent website text edits and document changes within one business day of
request

(11)migrate and host new training modules as they are completed; liaise with training module
developer to ensure compatibility with the website

(12)maintain training modules once they have been migrated ensuring continued functionality

(13)convert word documents to downloadable PDFs

(14)convert photographs to web friendly formats

Deliverables

The Contractor shall:
i) Ensure the continued operation of the website providing uninterrupted service while implementing
all updates and best practice security patches;
i) Provide one (1) electronic copy of all graphics, photos, text files, html source files and the site
map, as requested by the Project Authority.

Language of Work

Meetings held with Project Authority must be in English. The work to be performed must be in English.

Travel Requirements

There no requirement for travel.

Applicable Documents

The Department will provide:
i) All necessary copy, reference library documents;
i) Any additional necessary and/or relevant information to the extent that is available and of
interest to the Contractor;
i) Content support and advice;
iv) Liaison with the Contractor to review the work required and progress;
Written confirmation of required revisions
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Location of Work

The contractor must provide their own workspace. CIRNAC is not responsible for the provision of a work
space.

Resources Available

The Contractor will be provided with:
i) Graphics;
i) Photos;
i) TextFiles;
iv) Html source files;
v) Site Map;
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ANNEX "B"
BASIS OF PAYMENT

The Contractor will be paid for its costs reasonably and properly incurred in the performance of the
Work, in accordance with the Statement of Work in annex A, to a limitation of expenditure
of $ (amount at contract award). Customs duties are included and Applicable Taxes are extra.

The Bidder’s hourly rate for the proposed Services is as follows:
CONTRACT PERIOD: Contract Award to March 31, 2026

Estimated | All-inclusive
Category of Services number of fixed Total Cost
hours Hourly Rate
NWT Board Forum Website Hosting and Maintenance 180 Hours

Total Estimated Initial Contract Cost:

GST:
Applicable Taxes Insert the amount, as applicable: |HST:
PST:

GRAND TOTAL
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ANNEX "C"

SECURITY REQUIREMENTS CHECK LIST

Affaines pAoohionos o Aboniginal Aftnim and Toni
I*l Dévmloppement du Nord Carads  Morthem Devsicoment Cansda S LI MY
100023787
Secunty Classiicason | Classificasion de séooriie
Unclassified

SECURITY REQWIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENGES RELATIVES A LA SECURITE (LVERS)

1. Branch | Secior | Directorate J Region | 2 Confraci type ! Type de contral

Direction gendrale | Sectewr | Direcson /R égion
Governance and Partnerships, NT Region, NAD Bon-Competiee | Non-compatrit ?;:P:ﬂ“ﬂ-’ﬂﬂ'ﬂnﬂm ]
Type : 2
2. Brind of Wiark F Bress description du tramval

HVT Board Fonsm Websiie Mainienanos and Hosing

4. Gontract Amaunt | Mantant du conirat 16,205,008 | & Company Mame and Address ffor non-competitve comtract coly )/ Hom e
o 3 Compagnia (our 185 Conrs non-compdétts seulement) :

B Contract Start and End date / Date de détut et de fin du contrat
Contract awsrd o/m - TBD

7. Wil the supplier requine ! Lo fournisseisr aura-t-

.1 access o PROTECTED andéor CLASSIFIED mformaton or assets E Mo D Yas
acois 4 des renssignements ou 4 des bens désignés PR{HEGEE-HMCLASSFIEST Hon

7.2 an access card to AANDC premisss? [ He [ Yes

besoin d'une carte d'accks aux bureaus d'AADRGT Hon O

7.3 access o the deparmental computer natwon? K e [ Yes
Hom

aocés au ressad informatque du Ministere?

to Part D/ Sila

PHYSICAL INFORMATION { ASSETS | REMSENSMNEMENTS MATERIELS | BIENS
B Wil the suppler be reouined (o ecevelsions FROTECTED andior CLASSIFIED nformationdassets on iis sile or prom ses 7 E Mo D Yos
Lo fournisseur serasi-l imnu de recevoir fenfrepaser s place des renseignemensibiens PROTEGES stfou CLASSIFIES? Mon O
INFORMATION TECHNOLOGY (IT) MEDIA | SUPPORT RELATIF A LA TECHMNOLOGIE DE LTHNFORMATION (T1)
&1 Wil the supplier be requined (o use s compoiess, poriable mediz, o IT sysiems o eecironically pocessisione sensfve E Mo El os
Information? Hon O
L fousrniss eur sereld iens dullser ses propees ordinafeurs, msdas, portalifs ow sysiémes Tl pour Fafenisiocker
decironiguement des rensaignements sensiles ¥
5.2 Wil the supplier be reguired to slectronically tmrsmil sensivve nformation (ofrom the Deparment or with other parses? E D Tes
L foumissewr semsl-l reguis de tmnsmetre dectroniquemsent de Minformation sensicle auf@ partic du Ainisiéne ou aves Hon Oun
d'auires paries?
If yes, specify: | Sioul, spécifiex
a) Email transmissicn ! Transmission par cowmiess doctromigue E m D gf
b Other trarsmission {Secune FTP, Collaboration, eic) / Awrne ransmission (FTP séounss, coiabomtian, o) ; m m I:I :;:
cj Remods access required o AAMDC netwoek (WP, Cilnc) § Besoin de connexion a disiance au réseau o AADNE E [ D Yag
VPR, Cirixp - Non Bl
5.3 Wil the supplier be requered 1o sal GOMSEC" inlormabon or asseisT
L fousnisseur serast-l ionw de dhrs renseignemants ou des biens COMSEC® ? = Nm'; O E’:

" Handing equipment and measures: for secuns ransmission and emisson {orypiographic, ssoone Sodphane)! ManipulaSon de Néguipemant of des
mesues sécuniaines pour fin die Yons misson of Smissons racike, fle sfoum)

1. SURMARY CHART | TABLEAL RECASITULATIE

P———————) PROTEC TED I POTECE [ Gesreoicassne |
Eatagers ey | A = c | SSmiGerer i s arEmEr
et n 0] oo ] ] [m]
e i . et : ol 0 O 0 [m] [m]
Diema T1 oy L] [ N ] [ [
T 1 - courisl L. o] O
e e e e aza [ | 3 ; ;
oau=er [T || ] L] ] ]
11.1 Personnal Securty Screaning Level Reguired: A eyt (e Cmcrel Ton Secret
hiveau denquite de la sécunié du persorna requs | *@n requis o Fiabilig = Confichertisl = = Trés socret
112 May unscreensd persannel be used for portions: of work? ~ Mo E] ves ImE™ Y]
Du personnal sans avtonisalion sécuritaire pewt-l se voir confer des paries du tranmll? [ T') Mon requis
12 Wil the denumentation attached io this SREL be PROTECTED andior CLASSIFIED? = — O ey

La documentiation associée & i présent: LVERS serast-dle PROTEGEE otios GLASSIFIEE?
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..' Governme
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1 e

Coniract Rumber | Humémn du comtrat

1000237878 /
Eoourtty Classication | Classificaton de séourto
Unclassified

Hame (o Sgnatura

Michelle Lawis ewis, Michelle=sissr
Telophons Mo, = M de téephane Facsmmila Mo. = ¥ o iaksoopisur E=mall address = ffresse: courmiel Diain

BET-669-2509 Michelle Lewisi@canada.ca 0211215

®ame (prink) = fom [en letves mouiees )
Steven French

14. Oganization Security Authority | Hesponsable de b sécunts de Forganisme

Titie = Titre
Supervisor, Contract Security

:
S french, steven ==
o T SRR

Teleohons Mo, = N' de téephons

B18-380-2058

Facsamila Mo = ¥ o 1elécapiour L

E-mail address = Adresse courmiel Dale 20920304

teven frenchifsac-isc.ge.ca

16w fre then additonal mstructons (e.q. Secunty Guide, So
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Classification Guids) attached?

de classification do la séourma ) sonb-cles joinies?

B te 7w

tame (print) = Kom {en letires mouldes)

16. Froourement Officer ! Agent & approvisionnement

Titie « Tiine

<paradis, SEoceaatto |

L L i ]
AR P

Bruno Paradis Sr Procurement and Contracting Officer l}ru no i mEL

Telophonss Mo, = N* de teephane Facsimike Mo = N° oa IeSoopiour Esmrail address = Admsse [a=T

B73-355-2450 i ; o
bruno.paradis2{@sac-isc.go.ea

Hama {print) = Nom {en letires moulées |

17. Confracting Secunty Authority { Autonie contractante en matiene de ssours

Titie = Tiitra

SEnalire e, steven v

Steven French Supervisor, Contract Security
T =B Fi Mo = ¥ [Earrail = fid D
elephone Mo. = N* de lEephane acsimile Mo = ° da 16kéoapieur | address = Admsse Ie 202
B18-300-2958 teven fremchiisac-isc.gc.ca
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ANNEX "D"

COVID-19 VACCINATION REQUIREMENT CERTIFICATION

In accordance with the COVID-19 Vaccination Policy for Supplier Personnel, all Bidders must provide with
their bid, the COVID-19 Vaccination Requirement Certification attached to this bid solicitation, to be given
further consideration in this procurement process. This Certification incorporated into the bid solicitation

on its closing date is incorporated into, and forms a binding part of any resulting Contract.

COVID-19 Vaccination Requirement Certification

I, (first and last name), as the representative

of (name of business) pursuant
to (insert solicitation number), warrant and certify that all
personnel that (name of business) will provide on the

resulting Contract who access federal government workplaces where they may come into contact with

public servants will be:
a. fully vaccinated against COVID-19;

b.  for personnel that are unable to be vaccinated due to a certified medical contraindication,
religion or other prohibited grounds of discrimination under the Canadian Human Rights Act,
subject to accommodation and mitigation measures that have been presented to and approved

by Canada; or

c.  partially vaccinated against COVID-19 for a period of up to 10 weeks from the date of their first
dose and subject to temporary measures that have been presented to and approved by Canada,
immediately after which period the personnel will meet the conditions of (a) or (b) or will no longer
access federal government workplaces where they may come into contact with public servants

under this Contract;

until such time that Canada indicates that the vaccination requirements of the COVID-19 Vaccination

Policy for Supplier Personnel are no longer in effect.

| certify that all personnel provided by (name of

business) have been notified of the vaccination requirements of the Government of Canada’s COVID-19

Vaccination Policy for Supplier Personnel, and that
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the (name of business) has certified to their compliance

with this requirement.

| certify that the information provided is true as of the date indicated below and will continue to be true for
the duration of the Contract. | understand that the certifications provided to Canada are subject to
verification at all times. | also understand that Canada will declare a contractor in default, if a certification
is found to be untrue, whether made knowingly or unknowingly, during the bid or contract period. Canada
reserves the right to ask for additional information to verify the certifications. Failure to comply with any

request or requirement imposed by Canada will constitute a default under the Contract.

Signature:

Date:

Optional

For data purposes only, initial below if your business already has its own mandatory vaccination policy or
requirements for employees in place. Initialing below is not a substitute for completing the mandatory

certification above.

Initials:

Information you provide on this Certification Form and in accordance with the Government of Canada’s
COVID-19 Vaccination Policy for Supplier Personnel will be protected, used, stored and disclosed in
accordance with the Privacy Act. Please note that you have a right to access and correct any information
on your file, and you have a right to file a complaint with the Office of the Privacy Commissioner regarding
the handling of your personal information. These rights also apply to all individuals who are deemed to be
personnel for the purpose for the Contract and who require access to federal government workplaces

where they may come into contact with public servants.
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