RFP n°' 9F030-21-0584

REQUEST FOR PROPOSAL (RFP)

Construction work to replace the 2B-200.1 door

Bid Submission Deadline:
June 20, 2022 at 2:00 PM (EDT)

Submit bids to the Canadian Space Agency
By E-Post Connect

Or by Fax : 819-997-9776

Reference: CSA File No. 9F030-21-0584

Note: Please read this Request for Proposal carefully for further details on the requirements and bid
submission instructions.

May 24, 2022
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TABLE OF CONTENTS
Introduction

The bid solicitation is divided into six (6) parts plus attachments and annexes, as follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid;

Part4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria that must be addressed in the bid, and the basis of
selection;

Part5 Certifications and Additional Information: includes the certifications and additional

information to be provided; Security, Financial and Other Requirements: includes specific
requirements that must be addressed by Bidders;

Part 6 Resulting Contract Clauses: includes the clauses and conditions that will apply to any
resulting contract.

List of Annexes:

Annex B - Basis of Payment

Annex C - Statement of Work (SOW)

Annex D - Performance Evaluation Form

Annex E - Security Requirements Check List (SRCL)

Annex F - Integrity Form

Annex G - COVID-19 Vaccination Requirement Certification

Annex H - Epost Instructions

Annex | - Contract Security Program instructions & Application for Registration form PWGSC_TPSGC
471-E
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PART 1 - GENERAL INFORMATION

1. Summary

The Canadian Space Agency requires the senices of a contractor for construction work to replaced the 2B-
200.1 door by a door with hardware according to the operational need.

e Period of the Contract
From contract award date to March 31, 2023

e Work location
The work will take place at the Canadian Space Agency, at 6767 Route de I'Aéroport, Saint-Hubert,
Québec.

e Travel
As travel is not required, no travel expenses will be reimbursed.

o Official languages

The contractor must be able to provide staffs that are able to communicate and draft documents in
French.

2. Security Requirement

There are security requirements associated with this requirement. For additional information, consult Part
5 - Certifications, and Part 6 - Resulting Contract Clauses. For more information on personnel and
organization security screening or security clauses, Bidders should refer to the_Contract Security Program
of Public Works and Government Senices Canada (http://www.tpsgc-pwgsc.gc.cal/esc-src/introduction-
eng.html) website.

The personnel who will come to carry out the work will be escorted at all times by a guard. The contractor
must notify the Business Owner atleastone (1) week in advance to submit aschedule including the name
and surname of the employee, the time of arrival and the estimated time of departure of the employee.

See Annexe | — Contract Security Program - Application for Registration PWGSC_TPSGC 471-E.

3. A3080T (2021-11-29) COVID-19 vaccination requirement

This requirement is subject to the COVID-19 Vaccination Policy for Supplier Personnel. Failure to complete
and provide the COVID-19 Vaccination Requirement Certification as part of the bid will render the bid non-
responsive. For more information, consult Part 5, Certifications and supplementary guidelines.

4. Trade agreements

Pursuant to Section 800 of the Canadian Free Trade Agreement (CFTA), the CFTA does not apply to this
procurement.
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5. Optional site visit

It is highly recommended that the Bidder or a representative of the Bidder \isit the work site. Arrangements
have been made for the site visit to be held at the Canadian Space Agency (CSA) (6767 route de
I’Aéroport, Saint-Hubert, Québec J3Y 8Y9) on May 31, 2022 at 10am.

This site Misit is subject to the COVID-19 Vaccination Policy for Supplier Personnel. The person(s) who
attend must be fully vaccinated against COVID-19, or, for personnel that are unable to be vaccinated due
to a certified medical contraindication, religion or other prohibited grounds of discrimination under the
Canadian Human Rights Act, subjectto accommodation and mitigation measures thathave been presented
to and approved by Canada.

Bidders must communicate with the Contracting Authority no later than May 30, 2022 at 12pm to confim
attendance and provide the name(s) of the person(s) holding a valid security clearance at the required leel
who will attend. Bidders must also complete and submit the following certification: COVID-19 Vaccination
Reguirement Certification — ANNEX G of thisdocument.

Information you provide on this Certification Form and in accordance with the Government of Canada’s
COVID-19 Vaccination Policy for Supplier Personnel will be protected, used, stored and disclosed in
accordance with the Privacy Act. Please note that you have a right to access and correct any information
on your file, and you have aright to file a complaint with the Office of the Privacy Commissioner regarding
the handling of your personal information. These rights also apply to all individuals who are deemed to be
personnel for the purpose for the Contract and who require access to federal government workplaces
where they may come into contact with public servants.

Bidders who do not confirm attendance, provide the name(s) of the person(s) who will attend, or who do
not complete and submit the abowve certification as required will not be allowed access tothe site. Bidders
will be requested to sign an attendance sheet. Bidders will be requestedto sign an attendance sheet. No
alternative appointment will be given to bidders who do not attend or do not send a representative.
Bidders who do not participate in the visit will not be precluded from submitting a bid. Any clarifications or
changes to the bid solicitation resulting from the site visit will be included as an amendment to the bid
solicitation.

6. The epost Connect service

This bid solicitation allows bidders to use the epost Connect senice provided by Canada Post Corporation
to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder Instructions, and Part 3
entitled Bid Preparation Instructions, of the bid solicitation, for further information.

7. Debriefings
After contract award, bidders may request a debriefing on the results of the bid solicitation. Bidders should

make the request to the Contracting Authority within 15 working days of receipt of notification that their bid
was unsuccessful. The debriefing may be provided in writing, by telephone or in person.
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8. Recourse for supplierswith respect to the Procurement Process

Canada encourages suppliers tofirst bring their concernsto the attention ofthe Contracting Authority. There
are several mechanisms available to suppliers to address concerns they may have related to federal
government procurement, such as: the Office of the Procurement Ombudsman (OPO), the Canadian
International Trade Tribunal (CITT), the Competition Bureau, and before the Federal Court of Canada and
any of Canada’s provincial superior courts. Regardless of the forum to which a supplier brings a complaint,
there are strict timelines for filing complaints. Additional information is s available on the Canadian
Purchasing and Sales website at www.achatsetventes.gc.ca under the "Supplier Complaint Process" tab.

5 of 54


http://www.achatsetventes.gc.ca/

RFP n°: 9F030-21-0584 @

PART 2 - BIDDER INSTRUCTIONS

1. Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the Request for proposal (RFP) by number, date and
title are set out in the Standard Acquisition Clauses and Conditions (SACC) Manual
https://buyandsell.gc.ca/policy-and-quidelines/standard-acquisition-clauses-and-conditions-manual issued
by Public Works and Government Senices Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of this bid
solicitation and accept the clauses and conditions of the resulting contract.

1.1.SACC Manual Clauses

The document 2003 (2022-03-29) - Standard Instructions - Request for Proposal - Goods or Senvices -
Competitive Requirements are incorporated by reference into and form part of the bid solicitation.
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/1/2003/26

A3080T (2021-11-29) COVID-19 vaccination requirement
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/A/A3080T/1

This requirement is subject to the COVID-19 Vaccination Policy for Supplier Personnel. Failure to complete
and provide the COVID-19 Vaccination Requirement Certification as part of the bid will render the bid non-
responsive, consult Part 5, Certifications.

R2410T (2022-01-28) General Instructions - Construction Senvice - are incorporated by reference into and
form part of the bid solicitation.
https://buyandsell.gc.ca/policy-and-quidelines/standard-acquisition-clauses-and-conditions-
manual/5/R/R2410T/19

2. Submission of Bids

This bid solicitation allows bidders to use the epost Connect senice provided by Canada Post Corporation
to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder Instructions, and Part 3
entitled Bid Preparation Instructions, of the bid solicitation, for further information.

Bids must be submitted ONLY:

% By the epost Connect senice: https://www.canadapost.ca/cpc/en/business/postal-
senices/digital-mail/epost-connect.page

Epost connect service information: Section 08 (2020-05-28) - Transmission by epost
Connect of document 2003 (2020-05-28) — Standard Instructions - Goods or Senices -
Competitive Requirements
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/1/2003/25#transmission-by-facsimile

See Annex H
Or
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« By Fax 819-997-9776
at the date, time and place indicated on the front page of this bid solicitation.

DO NOT COPY THE CONTRACTING AUTHORITY

3. Enquiries-Bid Solicitation

All enquiries must be submitted BY E-MAIL ONLY to the Contracting Authority melanie.seqguin@asc-
csa.gc.cano later than three (3) calendar days before the bid closing date. Enquiries received after that
time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be
clearly marked "proprietary" at each relevant item. Items identified as "proprietary” will be treated as such
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the
questions or may request that the Bidder do so, so that the proprietary nature of the question is eliminated,
and the enquiry can be answered with copies to all bidders. Enquiries not submitted in a form that can be
distributed to all bidders may not be answered by Canada.

4. Applicable Laws

Any resulting contractmustbe interpreted and governed, and the relations between the parties determined,
by the laws in force in PROVINCE OF QUEBEC.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is made,
it acknowledges that the applicable laws specified are acceptable to the Bidders.

5. Communications Notification

As a courtesy, the Government of Canada requests that successful bidders notify the Contracting Authority
in advance of their intention to make public an announcement related to the award of a contract.
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PART 3 - BID PREPARATION INSTRUCTIONS

1. Bid Preparation Instructions

Canada requests that bidders provide their bid in separately sections as follows:
Section I: Technical Bid

Section II: Financial Bid

Section lll: Certifications

Prices must appear in the financial offer only.
No prices must be indicated in any other section of the bid.

Canada requests that bidders follow the format instructions described below in the preparation of their
bid.

If Submitted by epost Connect senice: https://www.canadapost.ca/cpc/en/business/postal-
senices/digital-mail/epost-connect.page

3 separate documents

a) use8.5x 1linch (216 mm x 279 mm) paper;
b) use anumbering system that corresponds to that of the Request for proposal

Section |: Technical Bid

In their technical bid, bidders should demonstrate their understanding of the requirements contained in the
bid solicitation and explain how they will meet these requirements.

Bidders should demonstrate their capability and describe their approach in a thorough, concise and clear
manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the evaluation
criteria against which the bid will be evaluated. Simply repeating the statement contained in the bid
solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that bidders
address and present topics in the order of the evaluation criteria under the same headings. To awid
duplication, bidders may refer to different sections of their bids by identifying the specific paragraph and
page number where the subject topic has already been addressed.

Section |I: Financial Bid

Bidders must submit the sum of the applicable direct and indirect costs which are, or must be reasonably
and properly incurred and/or allocated, in the performance of the Contract, less any applicable credits.
These costs must be determined in accordance with the Contractor's costaccounting practices as accepted
by Canada and applied consistently over time.

Bidders should review Contract Cost Principles for a description of allowable costs 1031-2 (2012-07-16) -
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/3/1031-2/6
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Bidders must submit their financial bid in accordance with the Basis of Payment and the Annex B - Pricing.
The total amount of Goods and Senices Tax must be shown separately, if applicable.

The price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB destination,
Canadian customs duties and excise taxes included.

The requirement does not provide for exchange rate fluctuation protection. Any request for exchange rate
fluctuation protection will not be considered and will render the bid non-responsive.

Section |ll: Certifications

Bidders must submit the certifications required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

1. Evaluation Procedures

a. Bids will be assessed in accordance with the entire requirement of the bid solicitation including the
technical and financial evaluation criteria.

b. An evaluation team composed of representatives of Canada will evaluate the bids.

2. Financial Evaluation

The price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB destination,
Canadian customs duties and excise taxes included.

3. Basis of Selection

A bid mustcomplywith all requirements of the bid solicitation to be declared responsive. The responsive bid with
the lowestevaluated price will be recommended for award ofa contract.
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PART 5 - CERTIFICATIONS
Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to werification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidders

certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

1. Certifications Required with the Bid

Bidders MUST submit the following duly completed certifications as part of their bid.

1.1 Certification — Contract

SACC Manual Clause A3015C (2014-06-26)

Compliance with the certifications provided bythe Contractorinits bid is a condition ofthe Contractand subject
to verification by Canada during the term of the Contract. If the Contractor does not comply with any
certification or it is determined that any certification made by the Contractor in its bid is untrue

whether made knowingly or unknowingly, Canada has the right, pursuant to the default provision of the
Contract, to terminate the Contract for default.

1.2 Security Requirements

At the date of bid closing, the following conditions MUST be met:

a) the Bidder must hold a valid organization security clearance as indicated in Part 6 - Resulting
Contract Clauses;

b) the Bidder's proposed individuals requiring access to classified or protected information, assets or
sensitive work sites must meet the security requirements as indicated in Part 6 - Resulting Contract
Clauses;

c) the Bidder must provide the name and date of birth of all individuals who will require access to
classified or protected information, assets or sensitive work sites;

For additional information on security requirements, Bidders should refer to the Contract Security Program
of Public Works and Government Sernvices Canada (http://www.tpsgc-pwgsc.gc.ca/esc-srcfintroduction-
eng.html) website.
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1.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment must
bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply with
Treasury Board policies and directives on contracts with FPS, bidders must provide the information required
below before contract award.

1.3.1 Definitions

For the purposes of this clause,

"former public senant” is any former member of a department as defined in the Financial Administration
Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the Royal
Canadian Mounted Police. A former public servant may be:

an individual;

an individual who has incorporated;

a partnership made of former public servants; or

a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

o op

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Senice. The lump sum payment period does not include
the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid underthe Public Service Superannuation Act (PSSA),
R.S., 1985, c.P-36, and any increases paid pursuant to the Supplementary Retirement Benefits Act, R.S,,
1985, ¢.S-24 as it affects the PSSA. It does not include pensions payable pursuant to the Canadian Forces
Superannuation Act, R.S., 1985, ¢.C-17, the Defence Services Pension Continuation Act, 1970, c.D-3, the
Royal Canadian Mounted Police Pension Continuation Act , 1970, c¢.R-10, and the Royal Canadian
Mounted Police Superannuation Act, R.S., 1985, c.R-11, the Members of Parliament Retiring Allowances
Act, R.S., 1985, c.M-5, and that portion of pension payable to the Canada Pension Plan Act, R.S., 1985,
c.C-8.

1.3.2 Former Public Servant in Receipt of a Pension

As per the abowve definitions, is the Bidder a FPS in receipt of a pension?
Yes( ) No ()

If so, the Bidder must provide the following information, for all FPS in receipt of a pension, as applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Senice.

By providing this information, Bidders agree that the successful Bidder's status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

1.3.3 Work Force Adjustment Directive
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force

Adjustment Directive?
Yes( ) No ()
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If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based,;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

@ oooop

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum paymentis $5,000, including Applicable Taxes.

1.4 Ineligibility and Suspension Policy

Bidders, offerors or suppliers certify tothe following when submitting a bid:

e they have read and understand the Ineligibility and Suspension Policy;
http://www.tpsgc-pwagsc. gc.calci-if/ politigue-policy-eng.html

e they understand that certain domestic and foreign criminal charges and convictions, and other
circumstances, will or may result in a determination of ineligibility or suspension;

e they are aware that Canada may request additional information, certifications and validations for the
purposes of making a determination of ineligibility or suspension;
they have provided a list of all foreign criminal charges and convictions;
none of the domestic criminal offences and other circumstances described inthe Policy applies to them,
their affiliates and their first tier subcontractors; and

e they are not aware of a determination of ineligibility or suspension that applies to them.

1.5 Inteqgrity Provisions —List of Names

» Bidders who are incorporated, including those bidding as a joint venture,_must provide a complete
list of names of all individuals who are currently directors of the Bidder. (See Annex F - Integrity
Form).

> Bidders bidding as sole proprietorship, as well as those bidding as a joint venture, must provide the
name of the owner(s). (See Annex F - Integrity Form).

» Bidders bidding as societies, firms or partnerships do not need to provide lists of names.

1.6 Status and Availability of Resources

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual
proposed in its bid will be available to perform the Work as required by Canada'’s representatives and at
the time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond
its control, the Bidder is unable to provide the senices of an individual named in its bid, the Bidder may
propose a substitute with similar qualifications and experience. The Bidder must advise the Contracting
Authority of the reason for the substitution and provide the name, qualifications and experience of the
proposed replacement. For the purposes of this clause, only the following reasons will be c onsidered as
beyond the control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation,
dismissal for cause or termination of an agreement for default.
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If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it
has the permission from that individual to propose his/her senices in relation to the Work to be performed
and to submit his/her résumé to Canada. The Bidder must, upon request from the Contracting Authority,
provide awritten confirmation, signed by the individual, ofthe permission given to the Bidder and of his/her
availability.

1.7 COVID-19 vaccination requirement certification

SACC Manual Clause A3081T (2021-11-29)

In accordance with the COVID-19 Vaccination Policy for Supplier Personnel, all Bidders mustprovide with their
bid, the COVID-19 Vaccination Requirement Certification attached to this bid solicitation, to be given further
consideration in this procurement process. This Certification incorporated into the bid salicitation on its closing
date is incorporated into, and forms a binding part of any resulting Contract. (See Annex G - Certification of
COVID-19 Vaccination Requirement)

1.8 Education and Experience

The Bidder certifies that all the information provided in the résumés and supporting material submitted with
its bid, particularly the information pertaining to education, achievements, experience and work history, has
been verified by the Bidder to be true and accurate. Furthermore, the Bidder warrants that every individual
proposed by the Bidder for the requirement is capable of performing the Work described in the resulting
contract.

1.9 Procurement Business Number

Suppliers are required to have a Procurement Business Number (PBN) before contract award. Suppliers
may register for a PBN online at Supplier Registration Information
https://srisupplier.contractscanada.gc.ca/.

For non-Internet registration, suppliers may contact the InfoLine at 1-800-811-1148 to obtain the telephone
number of the nearest Supplier Registration Agent.

Procurement Business Number (PBN):

1.10 Certification —Bid

SACC Manual Clause A3015T (2014-06-26)

Compliance with the certifications bidders provide to Canada is subjectto verification by Canada during the bid
evaluation period (before award of a contract) and after contract award. The Contracting Authority will have the
right to ask for additional information to verify bidders' compliance with the certifications before award of a
contract. The bid will be declared non-responsive if any certification made bythe Bidder is untrue, whether made
knowinglyor unknowingly. Failure to complywith the certifications or to complywith the request of the Contracting
Authority for additional information will also render the bid non-responsive
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CERTIFICATION SIGNATURE
We hereby certify compliance with the above noted certification requirements for:

1.1. Certification — Contract

1.2. Security Requirements

1.3. Former Public Servant

1.4. Ineligibility and Suspension Policy

1.5. Integrity Provisions — List of Names

1.6. Status and Availability of Resources

1.7. COVID-19 Vaccination Requirement Certification
1.8. Education and Experience

1.9. Procurement Business Number

1.10. Certification - Bid

Signature Date

Name (print or type) of person authorized to sign on behalf of the Organization

Phone :

E-Mail :
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PART 6 - RESULTING CONTRACT CLAUSES

1. Priority of Documents

The documents specified below will form part of and will be incorporated into the Contract. If there is a
discrepancy between the wording of any documents which appear on the list, the wording of the document
which first appears shall prevail over the wording of any document which subsequently appears on the list.

1. the Articles of Agreement;
2. Annex A, Clauses and Conditions
Supplementary Conditions
o 4013 (2021-11-29) Compliance with on-site measures, standing orders, policies,
and rules
o 4014 (2021-11-29) Suspension of the work
Construction General Conditions
Annex B - Basis of payment

Annex C - Statement of Work;
Annex D - Security Requirements Check list (SRCL)
Annex E - Performance Evaluation

the Contractor's proposal dated

©NoOG AW

2. Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex C and the
technical and management portions of the Contractor's bid dated

3. Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual issued by Public Works and Government Senices Canada.
https://buyandsell.gc.ca/policy-and-quidelines/standard-acquisition-clauses-and-conditions-manual

3.1 Supplementary Conditions

4013 (2021-11-29) Compliance with on-site measures, standing orders, policies, and rules
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/4/4013/1

The Contractor must comply and ensure that its employees and subcontractors comply with all security
measures, standing orders, policies or other rules in force at the site where the Work is performed.

4014 (2021-11-29) Suspension of the work

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-

manual/4/4014/1

1. The Contracting Authority may at any time, by written notice, order the Contractor to suspend or stop
the Work or part of the Work under the Contract for a period of up to 180 days. The Contractor must
immediately comply with any such order in a way that minimizes the cost of doing so. While such an
order is in effect, the Contractor must not remowve any part of the Work from any premises without first
obtaining the written consent of the Contracting Authority. Within these 180 days, the Contracting
Authority must either cancel the order or terminate the Contract, in whole or in part, under section(s)
Default by the Contractor or Termination for convenience general conditions R2810D.
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2. When an order is made under subsection 1, unless the Contracting Authority terminates the Contract
by reason of default by the Contractor or the Contractor abandons the Contract, the Contractor will be
entitled to be paid its additional costs incurred as a result of the suspension plus a fair and reasonable
profit.

3. When an order made under subsection 1 is cancelled, the Contractor must resume work in accordance
with the Contract as soon as practicable. If the suspension has affected the Contractor's ability to meet
any delivery date under the Contract, the date for performing the part of the Work affected by the
suspension will be extended for a period equal to the period of suspension plus a period, if any, that in
the opinion of the Contracting Authority, following consultation with the Contractor, is necessary for the
Contractor to resume the Work. Any equitable adjustments will be made as necessary to any affected
conditions of the Contract.

3.2 General Conditions
The following are the contract documents:

(a) Contract page when signed by government of Canada;
(b) Duly completed Bid and Acceptance Form and any Appendices attached thereto;
(c) Plans and Specifications;
(d) General Conditions:

GC1 General Provisions R2810D (2021-12-02);

GC2 Administration of the Contract R2820D (2016-01-28);

GC3 Execution and Control of the Work R2830D (2019-11-28);

GC4 Protective Measures R2840D (2008-05-12);

GC6 Delays and Changes in the Work R2865D (2019-05-30);

GC7 Default, Suspension or Termination of Contract R2870D (2018-06-21);

GC8 Dispute resolution R2880D (2019-11-28);

GC9 Contract Security R2890D (2018-06-21)

GC10 Insurance R2900D (2008-05-12);
(e) Allowable Costs for Contract Changes Under GC5 R2950D (2015-02-25);
() Any amendment issued or any allowable bid revision received before the date and time
set for solicitation closing; RFP no: 9F030-20210390
(9) Any amendment incorporated by mutual agreement between government of Canada and the
Contractor before acceptance of the bid; and
(h) Any amendment or variation of the contract documents that is made in accordance with
the General Conditions.
The language of the contract documents shall be the language of the Bid and Acceptance Form
submitted.

4. Security Requirements

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer,
hold a valid Designated Organization Screening (DOS), issued by the Contract Security Program
(CSP), Public Works and Government Senices Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to sensitive site(s) must EACH hold a valid
RELIABILITY STATUS, granted or approved by the CSP, PWGSC. Until the security screening of
the Contractor personnel required by this Contract has been completed satisfactorily by the CSP,
PWGSC, the Contractor personnel MAY NOT ENTER sites without an escort.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior written
permission of the CSP, PWGSC.
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4. The Contractor/Offeror must comply with the provisions of the:

a. Security Requirements Check List and security guide (if applicable), attached at Annex D;
b. Contract Security Manual (Latest Edition).

5. Term of Contract

From contract award date to March 31, 2023

6. Basis of Payment —Firm Price

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid a firm price for a cost of $ (insert the amount at contractaward). Customs
duties are included and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Wolrk,

unless they have been approved, in writing, by the Contracting Authority before their incorporation into the
Work.

7. Methods of Payment — Progressive Payment

1. Where the duration ofthe Work is greater thanthirty (30) days, the Contractor shallbe entitledto receive
progress payments.

2. On the expiration of a paymentperiod, the Contractor shall deliver to Canada

a. awritten progress claimin aform acceptable to Canada thatfullydescribes anypartofthe Work
that has been completed, and any Material that was delivered to the Work site but not
incorporated into the Work, during thatpaymentperiod, and

b. acompleted and signedstatutorydeclaration containing a declarationthat, up to the date of the
progress claim, the Contractor has complied with all lawful obligations and that, in respectofthe
Work, all lawful obligations of the Contractor to its Subcontractors and Suppliers, referred to
collectivelyin the declaration as "subcontractors and suppliers”, have been fully discharged.

3. Within 10 days of receipt of a progress claim and statutory declaration from the Contractor, Canada
shallinspect, or cause to have inspected, the partofthe Work and the Material describedin the progress
claim,and shallissuea progress reportto the Contractor, thatindicates the value ofthe part of the Work
and the Material described in the progress claim that, in the opinion of Canada

a. isinaccordance with the Contract; and
b. was notincludedin any other progress reportrelating to the Contract.

4. Subjectto GC5.2,and paragraph 6) of GC5.4, Canada shall paythe Contractoran amountthatis equal
to 90 percentof the value that is indicated in Canada's progress report.

5. Canadashall paythe amountreferred to in paragraph 4) of GC5.4 notlater than

a. 30 days after receiptby Canada ofboth a progress claim and a statutorydeclaration referred to
in paragraph 2) of GC5.4; or

b. 15 days after receipt by Canada of the Contractor's progress schedule or updated progress
schedule,inaccordance with GC3.1, "Progress Schedule",

whicheveris later.
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6. In the case ofthe Contractor's first progress claim, itis a condition precedent to Canada's obligaton
under paragraph 4 of GC5.4 that the Contractor has provided all necessarydocumentation required by
the Contractfor the firstprogress claim.

7. Where the duration of the Work is equal to or less than thirty (30) days, the Contractor shall, following
the issuance of a Certificate of Completion in accordance with GC5.6, "Final Completion”, receive a
single paymentas full considerationfor the Work performed.

8. Invoicing Instructions

The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the
general conditions.
Inwices cannot be submitted until all work identified in the invoice is completed.

Each inwice must be supported by:

(@) acopy ofthe release document and any other documents as specified in the Contract;
(b) acopy ofthe monthly progress report.

Invoices must be distributed as follows:
One (1) copy must be forwarded to the following address for certification and payment:

CANADIAN SPACE AGENCY
9F030 — FINANCIAL SERVICES
Security and Facilities
facturation-inwicing@asc-csa.gc.ca

One (1) copy must be forwarded to the Business Owner

9. Electronic Payment of Invoices

The Gowvernment of Canada is phasing out paper cheques in favour of Direct Deposit for all payments
issued by the Receiver General. Direct Deposit is a secure and reliable method of receiving payment,
eliminating the risk of lost or stolen cheques. You will find all the information to enrol in direct deposit with
Canadian Space Agency at: http://www.asc-csa.gc.ca/eng/forms/vendor-direct-depot-form.asp

10. Applicable Laws

Any resulting contractmustbe interpreted and governed, and the relations between the parties determined,
by the laws in force in . (Insert the name of the province or territory by the bidder.)

19 of 54


mailto:facturation-invoicing@asc-csa.gc.ca
http://www.asc-csa.gc.ca/eng/forms/vendor-direct-depot-form.asp

RFP n°' 9F044-18-0506 @

11. Contracting Authority

The Contracting Authority for the Contractis:

Name: Mélanie Séguin

Title: Procurement Officer

Procurement and Contract Administration
Canadian Space Agency

6767 route de I’Aéroport

Saint-Hubert, QC

Canada J3Y 8Y9
Telephone : (438)364-1399
E-Mail: melanie.seqguin@asc-csa.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform work
in excess of or outside the scope of the Contract based on verbal or written requests or instructions from
anybody other than the Contracting Authority.

12. Business Owner

Name:

Title: Senior Engineer, Project Management
Space Utilization

Canadian Space Agency

Address: 6767, Route de I'’Aeroport

St-Hubert, Québec, J3Y 8Y9

Telephone: (514) 754-XXXX

E-Mail: XX XXX X@asc-csa.gce.ca

The Business Owner is the representative of the department or agency for whom the Work is being carried
out under the Contract and is responsible for all matters concerning the technical content of the Work under
the Contract. Technical matters may be discussed with the Business Owner, however the Business Owner
has no authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only
be made through a contract amendment issued by the Contracting Authority.

13. Contractor's Representative

The Contractor's Representative for the Contract is:

Name:
Contractor:
Telephone:
E-Mail:
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14. Performance Evaluation

Contractor shall take note that the performance of the Contractor during and upon completion of the work
shall be evaluated by the Government of Canada. Should the Contractor's performance be considered
unsatisfactory more than once, the Contractor's bidding privileges on future work may be suspended for a
period of 18 months or 36 months.

Contractor Performance Evaluation Report Form is used to record the performance. See ANNEXE.

15. Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor in
its bid or precedent to contract award, and the ongoing cooperation in providing additional information are
conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications are
subject to verification by Canada during the entire period of the Contract.

16. Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part ofthe published proactive disclosure reports, in accordance with
Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

17. Insurance - No Specific Requirement

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under
the Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by
the Contractor is at its own expense and for its own benefit and protection. It does not release the Contractor
from or reduce its liability under the Contract.

18. Recourse for suppliers with respect to the Procurement Process

Canada encourages suppliers tofirst bring their concernsto the attention ofthe Contracting Authority. There
are sewveral mechanisms available to suppliers to address concerns they may have related to federal
government procurement, such as: the Office of the Procurement Ombudsman (OPO), the Canadian
International Trade Tribunal (CITT), the Competition Bureau, and before the Federal Court of Canada and
any of Canada’s provincial superior courts. Regardless of the forum to which a supplier brings a complaint,
there are strict timelines for filing complaints. Additional information can be found at Canada’s Buy and Sell
website at www.buyandsell.gc.ca under the heading “Supplier Dispute Management Process”.

19. Contract Clauses — Dispute Resolution

The Parties agree to make every reasonable effort, in good faith, to settle amicably all disputes or claims
relating to or arising from the Contract, through negotiations between the Parties’ representatives
authorized to settle. If the Parties do not reach a settlement within 10 working days, each party hereby
consents to fully participate in and bear the cost of mediation led by the Procurement Ombudsman pursuant
to Subsection 22.1(3)(d) of the Department of Public Work and Government Services Act and Section 23
of the Procurement Ombudsman Regulations.

The Office of the Procurement Ombudsman may be contacted by telephone at 1-866-734-5169, by e-mail
at boa.opo@boa-opo.gc.ca, or by web at www.opo-boa.gc.ca.
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20. Contract clause — Contract Administration

The parties understand that the Procurement Ombudsman appointed pursuant to Subsection 22.1(1) of the
Department of Public Works and Government Services Act will review a complaint filed by the complainant
respecting the administration of the Contract if the requirements of Subsection 22.2(1) of the Department
of Public Works and Government Services Act and Sections 15 and 16 of the Procurement Ombudsman
Regulations have been met.

To file a complaint, the Office of the Procurement Ombudsman may be contacted by e-mail at
boa.opo@boa-opo.gc.ca, by telephone at 1-866-734-5169, or by web at www.opo-boa.gc.ca.
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During the period of the Contract, the Contractor will be paid as specified below, for Work performed in
accordance with the Contract.

The Bidder should complete this pricing schedule and include it in its financial bid.

As a minimum, the Bidder must respond to this pricing schedule by inserting in its financial bid, by including
the firm all inclusive price (in Cdn $) that it proposes for each of the identified descriptions.

The rates specified below, when quoted by the Bidder, includes the total firm cost of all costs that may
be incurred for:

(a) all travel and living expenses for work performed within the National Capital Region (NCR) and the
Canadian Space Agency (CSA) in St-Hubert. The NCR is defined in the National Capital Act, RS.C.
1985, c. N-4, S.2. The National Capital Act is available on the Justice Website: http://laws-
lois.justice.gc.caleng/acts/N-4/;

(b) any travel expenses for travel between the Contractor’s place of business and the NCR and the CSA;
and

(c) any travel and living expenses for the relocation of resources to satisfy the terms of any resulting
contract.

These expenses cannot be charged directly and separately from the professional fees to any contract that
may result from the bid solicitation.

Table 1 —Cost Breakdown

Description Firm Price (Cdn $)

1 | Demolition

2 | Interior system

3 | Doors, frames & hardware

4 | Electricity

5 | Temporary Installations

Sub-total firm price

Goods and services tax (14.975%)

TOTAL
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See the plans and specifications documents attached with this request for proposal

Hot Work Program

9F030-20210584 — Specifications for Submittals
9F030-20210584 — Architectural plans
9F030-20210584 — Electrical Plans
9F030-20210584 — Security Connection

Context

The Canadian Space Agency is seeking a construction contractorto replace a steel double door in a firewall
that is equipped with specialized electrified hardware for the security screening of an area at the John H.
Chapman Centre in Longueuil, Quebec.

The contractor will have to provide strategic planning of the project so as not to interfere with the operations
of the operational organization 24 hours per day, 7 days a week. This planning must take into account the
security requirements as well as the completion times described in the document entitled 9F030-20210584
- Technical Specification, on page 12, section 01 32 18F Work scheduling — GANTT bar charts, paragraph
1, construction period.

The high security level of this sector requires that the tools used on the site be checked by the security
senvice before they are brought on site. Allow a time period for this procedure. The contractor can plan for
a daily delay or decide to leave the tools on site to avoid this daily procedure.

The contractor's personnel will have to submit to the organization's investigation procedure.

9F030-20210584 — Security Connection
This work will be performed by Honeywell, the company responsible for the security system at the CSA.
The bidder is not required to perform this work.

The company contact for Honeywell is Eric Lee.
Email: Yang.Li2@Honeywell.com
Telephone: (438) 862-9047.
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CSA ASC

.* Govarmmarnt Gouvermnament Canfract Mumber | Numéro du conlrat

of Canada du Canada 20210584

Security Classificatian | Classiicalion de sécurité

SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VER|FICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS)
FART A - CONTRACT INFORMATION [ PART|E A - INFORMATION CONTRACTUELLE
1, Originaling Government Department or Organizatian 7
Ministére ou organisme gouvememental d'origine ASC Séourité et installations

2, Branch of Directorale ! Direclion genarale au Deection

3, a) Subcantract Mumber / Mumérg du contral de sous-ralfance 3, ) Mame and Address of Subcantracior / Mom el adreses du goue=Traltant
sppel doffres
4, Brigf Description of Wark / Bréve descrption du travail
Service de construction pour le remglacamant de la porte 28-200.1

5. &) Will the supplier require access o Contralled Goads? Mo Yes
Le fournisseur aura=t=il accés & des marchandises contrélées? Mon Qui

5, b Will the supglier reauine access 1o unclassifed mililary leshnical data subect lo the provisions of Ihe Techeizal Dala Caentral |7' Mo Yes
Regulstana? | Maon Oui
Le fournmsseur aura-t=il accés & des données lechrigues militaires nan classifiées qui sant assujetiies aux dspositions du Réglemant
sur |e contréle des données technigues?

&, Indicate the type of access requirsd { Indiguer |e type d'eccés requis

&, a) Will the sugplier ard &5 employess mquire access to PROTECTED andiar CLASSIFIED information or assets? Mo Yos
Le faurnimseur aing que |es employés auront-s accés 4 des rergegnements ou & des biens PRO TEGES etfou CLASS|FIES? “f Mon Qi
{Specty the |lavel of access using the char in Question 7, €]
{Précisar |e niveau d'accés en ulilsant le tableau gui se frouve & la queston 7, ¢}

&, o} Will the supplier and s employess (8,9, deaners, maintenance personnel) reguire access to restricted access areas? Mo access fo I:I Mo J Yes
PROTECTED andfor CLASSIFIED infarmation or assats is parmittad, Mon Qi
Li faumisseur & g8 emplayés (p, ex, nalloyeurs, passanne| d'enfretien) auioni-ils accis 4 des zones d'acobs resirainles? L'accks
4 des renseignements ou  des biens PROTEGES etou CLASS|FIES n'est pes autoriss,

&, ¢l |5 this a commerca| courier or delvery reguiremsent with no cvarmight storage? Mo Yes
S'agit=l d un contrat de messagerie ou de liviaison commerciale sans enfreposage de nuit? Mon Oul

7 &) Indicate the type of information that the supplier will be required to access /ndiguer |e type dinformaten auguel le fournisseur devia avair accés

Canada I.f ] | NATO [ DTAN | Foraign | Etranger
7, b} Release restrictions ! Restncbans relativas & la diffusion
Ma releass reatrictions All NATO countries Mo releass resinctions
Aucune restriction relative Tous les pays de "OTAN |:| Auzune restriction relative
4 |a diffusion 4 |a diffuzon

Hat releasable l:‘

A ne pas diffuser

Restrictes to: / Limit2 & Rastricted to: / Limité 4 Resiricted to: / Lirmié & : |
Specfy countrylias): / Préciser la(s) pays Specify country(ies). [ Précisar la(s) pays Spacify country(ies): / Précisar la(s) pays

7. ¢ Level of information | Niveaw d'information

FROTECTED A I: HATO UNCLASSIFIED I: FROTECTED A I:'

PROTEGE A NATO NOM CLASSIFIE | PROTEGE A |
PROTECTED B [_' NATO RESTRICTED |: PROTECTED 8 |_|
PROTEGE B ) HATO DIFFUSION RESTREINTE | PROTEGE B |
PROTECTED © I: NATO CONFIDENTIAL |_‘ PROTECTED C |_|
PROTEGE C NATO CONFIDENTIEL | PROTEGE C |
CONFIZENTIAL L NATO SECRET I:I COMNFIBENTIAL I:I
CONFIDEMNTIEL MATO SECRET CONFIDENTIEL

SECRET E COSMIC TOP SECRET ] SECRET |:|

SECRET COSMIC TRES SECRET L SECRET

TOP SECRET E TOP SECRET E

TRES SECRET TRES SECRET

TORP SECRET (SIGINT) |: TOP SECRET (SIGINT) D
TRES SECRET (SIGINT) TRES SECRET (5IGINT)

TBSMSCT 350103200412} Securty Clasaification / Clzasification de sécurité

Canada
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CSA ASC,

I* Govemnment  Gouvememeant Contract Mumber ! Nurmdre du conleat
of Canada du Canada 20210584
Security Classilicalion ! Classficalion de sécurité

PART A (continued) | PART E A (suite)

4, Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information or asssts? . fes
Le fournisseur aura-s] accss 4 des renseignements ou & des biens COMSEC désignis PROTEGES slou CLASSIFIES? i
If Yas, indicate the level of senstivity:
Dians Faffirmative, indiques e niveau de sensbilié

3, Will 1he supplier reguine access to exiremely sensitive INFOSED information or assels? Yes
Le foumnisssur aura-sl| accés & des renssignaments ou & des biens [NFOSEC de nature extrémement déllcate? Ou

Short Titles) of matenal / Tireds) abréoé(s) du matdne|
Digzurmant Mumbar ! Numéro du dagument :

PART B - PERSONNEL {SUPFL|ER) | PART|E B - PERSONNEL (FOURN|SSEUR)
10, a) Parsannel securly screening level required § Niveau de conirdle de la sécuritd du personnel requis

L]
[]

RELIABILITY STATUS
COTE DE FIABILITE

CONFIDENTIAL
COMFIDENTIEL

SECRET
SECRET

L]
L]

MATO SECEET
NATO SECRET

TOP SECRET— S|GINT
TRES SECRET — SIGINT

SITE ACCESS
ACCES AUX EMPLACEMENTS

NATO CONF|DENT|AL
NATO CONFIDENTIEL

Special comments - ) . . ) )
Les cotes de fiabilités seront effectuées pour les ressources détarminées sw débuf du projel.

TOP SECRET
TRES SECRET

COSM|C TOP SECRET
COSMIC TRES SECRET

Commeantairas speciauy |

NOTE: " mukiple levels of screaning are identified, 2 Securily Classifcation Guide mus! be provided,

REMAROUE : 5i plugieurs niveaux de contrile de sécurits sont requis, un guide de classfication de |a sécurité dait &tre faurn’,

10, b) May unacreened personne| be used for portions of the wark?
D persannel sans autsrisation sécuritaire peut-il se voir confier des padies du traval?

If ¥es, will unscreaned parsonnal be escorted?
Duars [afirmative, fe personnel en question serade] escons?

INFORMATI|ON / ASSETS | RENSEIGNEMENTS [ BJENS

L]
L]

PART C - SAFEGUARDS (SUPPLIER) | PARTIE C - MESURES DE PROTECTION (FOURNISSEUR)

Mo
Meon

Mo J

Mon

Yas
Chui
Yas
Qui

gouvememantale?

11, a) Wil the supplier be required to receive and store PROTECTED andfor CLASSIFIED information or assets on its s%e or 1"; Mo ACH]
premises? . Mon O
Le foumnisseur serassl tenu de recevoir ef dentreposer sur place des renseignements ou des biens PROTEGES etiou
CLASSIFIES?
11, b Will the supplier be required to safeguard COMSEC infarmation or assefs? Mo Yas
Li fournisseur saraswil tanu da pratéger des renseignamaents ou des biens COMSECY Man Oul
PRODUCT|ON
11, ) Wil the production (manufacture andior repair andior modificabion) of PROTECTED andor CLASS|F|ED matenal or egupment Mo Yasg
occur at the supplier's site or pramisas? Mon i
Les installations du faurnisseur servirorbelies 4 |a production {fabrication eliou réparation etiou madification) de matérel PROTEGE
etiou CLASSIFIE?
INFORMAT|ON TECHNOLOGY (T MEDIA § SUPPORT RELATIF A LA TECHNOLOGIE DE LINFORMATION {TI)
11, d} Will the supplier be requined to use its [T systerns to electronically process, produce or store PROTECTED and/or CLASSIFIED Mo Yes
infarrmation or data? Mon Ol
Le foumisseur sara tenu d'utiliser sas propres systémes informatiques pour traiter, produine ou stockar élctroniguement das
renseignements ou des données PROTEGES eliou CLASSIFIES?
11, ) Will there be an electranic link between the supplier's [T systems and the government department or agency? Mo Yas
Disposera=m=an d'un llen dlecrongue entre |e systéme nfomatigue du foumisseur et e2lul du ministére ou da lagence Mon Qi

TBS/SCT 350=103{2004/12) Security Classification / Classification de sécurits
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Securty Classification / Classification de sécurits

PART C - (continued) | PARTIE C - {sui

Faor usars complating tha form manually usa the surmmary chart balow to indicate the categorylies) and laval(s) of safeguarding required at the supolier's

sibe(s) or premises,
Les utilisatzurs qui remplissent | formulare manwellement dowvent utiliser |e tebleau récapiulatif cedessous pour indguer, pour chague catégorie, |
niveaus de sauvegarde requis aux installations du foumisseur,

Far users complating the form enlime (via the Intermat), the summary chart is avtematically populated by your respanses to previous quesiions.

25

Dans | cas des vilisateurs qui remglissent le farmulare en ligne (par [ntermet), les réponses aux questions précédentss sont autamaliguemsnt sasies

dans la tatleau récapiulatif,
SUMMARY CHART / TABLEAU RECAPITULATIF

Category PROTECTED CLaSEIFIED | MATD CONEEC
Catmgone PRAOTCGE CLASSIFIE
Tar NATO HATD MAT ete L [ PROTECTED Tar
A |B |G Cowrkentia. | Srcaet SecArT | AesTRcTED | ComrloesTla BecrET Toe FROTEGE ConrjarsTia SEcRET | SroRET
BEcrET
ConFlCENTEL Tnes NATO HATO GouMc A 1] [4 CorrjosdTjes Tres
SECRET | DIFFUSION | GomFIDENTIEL TRES SECRET
RESTREKTE SECRET
rforvation | Asauta
R griatsils | Bisrs 1 1 |
Producion
[T Mecia ¢
Support T1
IT Lok
Ly W nciiarngus

12, a) Is the description of the wark contained within this SRCL PROTECTED and/or CLASSIFIED?
La description du travall visé par [a présenie LVERS esleelle de nature PROTEGEE etfou CLASSIFIEE?

If ¥es. classify this ferm by annotating the top and bottom In the area entitled “Security Classification”,
Dans affirmative, classifier le présent fermulaire en indiquant le niveau de sécurité dans la case intituléa
« Classification de sécurité » au haut et au bas du formulaire,

12, by 'Will the documentation attached o this SRCL be PROTECTED andlor CLASS|FIED? Ma
La documantation assocde 4 |s présente LVERS serasteslle PROTEGEE etou CLASSIFIEE? Man

If Yes, classify this form by annotating the top and bottom in the area entitled “Sacurity C|assification” and indicata with
attachmants {o,0, SECRET with Attachmenis].

Dans |'affirmative, classifier |e présent formulaire en indiquant Je niveau de sécurité dans |a case intituléa

« Classification de sécurité » au haut et au bas du fermulaire et indiquer qu'll ¥ a des piéces jointes (p. ex. SECRET avec
des pléces jointes),

1¥es
Cui

TBES/SCT 350=103(2004/13) Secunly Classification [ Classificabion de sécunia C&I]H_dl'él_
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Contract Number ! Numérs du
202105864

Gouvememant
du Canada

Govarnment
of Canada

I+

contrat

Hecurity Classificalian | Classificalion de sdeuribé

PART D - AUTHORIZATION / PARTIE D - AUTORISATION
13, Crganization Projact Autharity / Chargé de projet de ['organisma

Mame {print) = Nom (en lettres moulées) Tithe = Titre Sianature

Signatune numenique de

Telaphane Mo, - N da téléphane Facsimile No, - N° de 1élécopleur | E-mal| address - Adresse courrlel Diate

14, Organizatian Security Authority | Responsable de la sécurite de arganisme
Marme (part) = Nom (en [ebires mauldes) Title = Tire

Signalure HEE1|)r'.
Jessica

Jegsica Healy Agerle prncipale, servces de séouclé

Digitally sgned by
Haly, Jessica
Date: 2032 .04.05
14:45:54 080"

Telephans Mo, - N° de t&léphane Facsimile No. - N de 1&lécopleur | Esmal| address = Adresse courniel
438-458-0211 A50-376-4A85 jessica hesly@asc-caa go.ce

UNCLF%FFED - NOM CLASSIFIE

15, Are there additional instructions (e.9, Securty Guide, Secusty Classification Guide) attached?
Des instructions supgkmentaires (p, 2x, Guide de séourité, Guide de classifcation de |a sécunté) sanmelles jointag?

Mi
Man

Yes
GJI

v

16, Procuremant Officer / Agent d'approvisionnement

Mame (print) = Nom (en letires maulées) Tithe = Titre Signaiure
1 1 Dighally signed by Price, Lorles

Lori Price Agente d'approvisionnement Price, LoriLee 5 e s

Telephans Mo, - N de 1&lépnane | Facsimile Mo, - N de 1&|&coplaur Enrnai| address « Adresse courrie| Date
arilne pricef@ass-csa ge.ca
Ali Mussa — Digitaly signed by
; * Mussa, Ali
. . ﬂﬁ'-"I-'t'sa.‘ Allbatc: 2022.04.73
Quality Control Officer 10:57:34 -04'00°

al| address - Adrasse courria| Date

Ali. Mussa@tpsgc-pwgsc.gc.ca

TBS'SCT 350m103{2004/12) Securty Classification [ Classification de sécurité
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Contract #:
Contractor's Name: Award Amt: Aw ard Date:
Contractor's Address: Final Amt: End Date:
Total Spent:
TA Contract: |:| Yes |:| No
Description of Work: Amendment History:
Client Department:
Project Authority Procurement Authority PWGSC Contracting Authority
Name: Name: Name:
Telephone #: Telephone #: Telephone #
e-mail: e-mail: e-mail:

1. How do you rate the Contractor's overall performance?

[] below expectations [] as expected [] above expectations

2. Resources

a. Did the Contractor provide the resources as identified in their Proposal? |:| Yes |:| No
b. Did the Contractor's resources conduct their work in a professional manner? |:| Yes |:| No
c. Were replacement resources required? [1Yes [1No

3. Replacement Resources
a. Did the Contractor's request to replace the resources immediately after Contract Award? [ |Yes []No []NA
b. Did the Replacement Resources meet the requirements of the RFP? |:| Yes |:| No |:| NA

c. How many times w ere the Contractor's resources replaced? |:| Yes |:| No |:| NA

4. Was the Contract completed wihin the predetermined:
a. Time Estimate? [1Yes [1No
b. Cost Estimate? [JYes [1No

5. Were the required Reports and Deliverables:
a. In conformity with the Scope & Tasks of the SOW [Yes [INo
b. Received in the specified time frame? |:| Yes |:| No

6. Contract Management

a. Did the Contractor deal with performance issues in a timely basis? |:| Yes |:| No |:| NA

b. Did the Contractor submit the invoices in accordance w ith the Invoicing Instructions? |:| Yes |:| No

c. Did the Contractor submit the invoices in accordance w ith the Basis of Payment? |:| Yes |:| No

d. Did the Contractor submit the invoices in accordance w ith the Method of Payment? |:| Yes |:| No

e. Did the Contractor respond to every TA Request? [dYes [INo [INA

f. Did the Contractor properly respond to every TA Request? [1Yes [INo [INA
7. Remarks
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INTEGRITY FORM

To be included with certifications
(Section Il : Certifications):
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Dénomination compléte de I’entreprise / Complete Legal Name of Company

Adresse de I’entreprise / Company’s address

NEA de I’entreprise / Company’s PBN number

Numéro de I’appel d’offre / Request for proposal’s number

Membres du conseil d’administration (Utilisez le format — Prénom, Nom
Board of Directors (Use format — First name, Last name

Membre / Director

Membre / Director

Membre / Director

Membre / Director

Membre / Director

Membre / Director

Membre / Director

Membre / Director

e e S e B A

Membre / Director

10. Membre / Director

Autres Membres/ Other members:

Commentaires/ Comments
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COVID-19 Vaccination Requirement Certification

I, (first and last name), as the representative of

(name of business) pursuant to

(insert solicitation number), warrant and certify that all

personnel that (name of business) will provide on the

resulting Contract who access federal government workplaces where they may come into contact with

public servants will be:

(&) fully vaccinated against COVID-19 with Health Canada-approved COVID-19 vaccine(s); or

(b) for personnel that are unable to be vaccinated due to a certified medical contraindication, religion or
other prohibited grounds of discrimination under the Canadian Human Rights Act, subject to
accommodation and mitigation measures that have been presented to and approved by Canada;

until such time that Canada indicates that the vaccination requirements of the COVID-19 Vaccination

Policy for Supplier Personnel are no longer in effect.

| certify that all personnel provided by (name of business) have been notified

of the vaccination requirements of the Government of Canada’s COVID-19 Vaccination Policy for Supplier
Personnel, and that the (name of business) has certified to their compliance with this

requirement.

| certify that the information provided is true as of the date indicated below and will continue to be true for
the duration of the Contract. | understand that the certifications provided to Canada are subject to
verification at all times. | also understand that Canada will declare a contractor in default, if a certification
is found to be untrue, whether made knowingly or unknowingly, during the bid or contract period. Canada
reserves the right to ask for additional information to verify the certifications. Failure to comply with any
request or requirement imposed by Canada will constitute a default under the Contract.

Signature:
Date:

Optional
For data purposes only, initial below if your business already has its own mandatory vaccination policy or

requirements for employees in place. Initialing below is not a substitute for completing the mandatory
certification above.

Initials:
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Information you provide on this Certification Form and in accordance with the Government of Canada’s
COVID-19 Vaccination Policy for Supplier Personnel will be protected, used, stored and disclosed in

accordance with the Privacy Act. Please note that you have a right to access and correct any information
on your file, and you have aright to file a complaint with the Office of the Privacy Commissioner regarding
the handling of your personal information. These rights also apply to all individuals who are deemed to be
personnel for the purpose for the Contract and who require access to federal government workplaces
where they may come into contact with public servants.
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Public Senices and Procurement Canada (PSPC) is moving forward on its Procurement Modernization
Initiative, which aims to simplify the procurement process. The Bid Receiving Unit is launching an electronic
bid submissions pilot using Canada Post's (CPC) epost Connect online senice.

Whatis epost Connect?

epost Connect is a secure, online senice that allows users to share large, confidential files. Some of the
senice features include:

o large file transfers, allowing users to attach multiple 1 gigabyte (GB) files (any file type) in a single
message

e the ability to track your electronic activity history

e privacy and security features that allow the processing of Protected B documents (which meet
Gowvernment of Canada requirements).

Participants in the pilot project will not incur any costs for the use of the epost Connect senice.

Please note that a Canadian mailing address is required to use the epost Connect senice. Should this be
an issue for you, please contact us and we will be pleased to provide a work-around procedure to ensure
you can still participate.

Benefits to businesses
Sending bid submission files via epost Connect means:

o afasterand more efficient bid submission process
e agreen alternative to submitting paper files in-person, by mail or fax to a Bid Receiving Unit office
e atime and date stamp record for the upload of files in epost Connect

How to participate

Please confirm your participation to PSPC’s Bid Receiving Unit at:
TPSGC.DGAreceptiondessoumissions-ABBidReceiving. PWG SC@tpsgc-pwagsc.gc.ca

Once you have confirmed your participation, the Bid Receiving Unit will explain the next steps and invite
you to create an epost Connect account.

IMPORTANT: If you decide not to participate using an epost Connect account, you are still invited to bid.
The regular methods for bid submissions that are outlined in the solicitation document (courier, in
person)are still available.

40 of 54


mailto:TPSGC.DGAreceptiondessoumissions-ABBidReceiving.PWGSC@tpsgc-pwgsc.gc.ca

RFP n°' 9F044-18-0506 @

ANNEXI

GUIDANCE ON COMPLETING THE CONTRACT
SECURITY PROGRAM’S APPLICATION FOR
REGISTRATION FORM (PSPC 471)
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Guidance on completing the Contract Security Program’s
Application for Registration form (PSPC 471)

The Contract Security Program’s (CSP) Application for Registration (AFR) form is used to
collect detailed information on your crganization's structure, ownership and legal status. This
step-by-step guidance will assist you with the completion of the AFR, which is required for the
security screening of your organization.

Section A — Business information

Box 1: Enter the legal name of your organization. This would be the legal name that is
registered with federal, provincial or territorial authorities.

Box 2: If your organization has a business name that is different than its legal name, enter it
here. Otherwise, leave this hox blank.

Box 3: Indicate your business type and provide supporting decumentation to prove that your
organization is legally registered to do business in Canada.

If you check sole proprietor, it means that you are the owner of a registered business, who acts
alone, and has no partners. In this case, you must provide the most recent copy of your
provincial certificate. The exact term of this document varies by province. For example, in
Ontario it is called a Master Business Licence.

If you check parinership, it means that your organization is a partnership. In this case, you must
provide a copy of your partnership agreement and partnership registration documentation, as
well as ownership structure chart.

If you check corporation, it means that your organization is incorporated at the federal,
provincial or territorial level. In this case, you must provide a copy of the most recent certificate
and Articles of Incorporation. You must also specify whether your corporation is private or
pukbdic.

Mote: if you are the sole owner of an incorporated business and act alone with no
pariners, you are still considered a corporation. Do not, in this case, check sole
proprietor.

Far all other types of business you check “other” and specify the type (universities, financial
institutions, unincorporated organizations, Assembly of First Nations, efc.). To substantiate the
type of organization, you must provide evidence of legal status such as acts, charters, bands
etc., and an ownership structure chart and a management structure chart.

Box 4: Provide a brief description of your organization’s general business activities. For
example, if you are a consultant, you must briefly describe the type of consultancy work you do.

Box 5: Provide your organization's Procurement Business Number (FBN), if you have one. A

PEMN is not mandatory to register with the CSP. However it is used when needed to positively
identify organizations with similar names or that may have amalgamated.
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Guidance on completing the Contract Security Program’s
Application for Registration form (PSPC 471)

A PBMN is required to do business with the federal government. It is based on your Canada
Revenue Agency business number and uniquely idenfifies your organization in Public Services
and Procurement Canada's (PSPC) procurement and payment systems. If you do not have a
PBN, leave this field blank. To obtain a PBEN, your organization needs to register in the PSPC’s
Supplier Registration Information System. Visit Register as a supplier for more information.

Box 6: Self-identify if you are a diverse supplier. This includes businesses owned or led by
Canadians from underrepresented groups, such as women, Indigenous Peoples, persons with
disabilities and visible minorities.

Box T: Enter the physical address of your head office. Virtual locations, mail hoxes, receiving
offices or coworking spaces etc. will not be accepted.

Box 8: Enter the physical address of your organization's principal place of business if it is
different than head office. The business must be located and operated in Canada only. This is
also where you must provide the physical address of any additional sites that require a
document safequarding capability.

Box 9: Enter the mailing address of your head office if it is different than its physical address.
Box 10: Enter your organization's website if applicable.

Boxes 11 and 12: Enter the telephone number and fax number of your head office including the
country code and any extension number. If your organization does not have a fax, leave box 12
blank.

Box 13: Enter the total numhber of employees in your organization.

Box 14: Enter the approximate number of employees who will require access to sensitive
information, assets or worksites to perform work on the government contract.

Section B — Appointment of security officers

Organizations screened by the CSP must appoint a company security officer (CS0) and
alternate company secunty officer (ACS0). The only type of businesses not required to appoint
an ACSO are sole proprietors.

It is important to identify the appropriate individuals you intend to nominate as your
organization’s CS0 and ACS0(s). These individuals will be responsible for organization and
personnel security.

Being a CS0 can be demanding and time consuming. When identifying the CS0 of your
organization, it is very important to keep in mind what it takes to be effective in the role. You
must also ensure that the individual in question has the capacity to invest the required time to
fulfill their obligations. As such, it is vital to identify the appropriate individuals.
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Guidance on completing the Contract Security Program’s
Application for Registration form (PSPC 471)

Security officers must meet all of the following criteria:
» he an employee of the aorganization;
» physically located in Canada;
* a Canadian citizen or on 3 case by case basis, a permanent resident of Canada; and
»  security screened at the same level as the organization {in some cases the ACS0(s)
may require a lower level).

The CS0O should also be:
* a person of trust
»  knowledgeable about all activities of the organization related to federal government
confracts
» directly accessible to senior members of the organization
» ahle to influence an organization's internal policies and procedures

The CS0O plays a vital role in the crganization's ahility to meet the security requirements of
federal government contracts. They are the official point of contact with the CSP and are
responsible to notify the CSP of any changes within the organization. Additionally, they are
accountable to the program for all contract security matters. The ACS0O shares the
responsibilities of the C50 and replaces them as required.

To see the full list of CS0O and ACSO responsibilities, please consult Annex A: Guidelines on

company security officer and alternate company security officer responsibilities of the Contract
Security Manual.

Information that must be entered in Section B:

Identify the individual you intend to appoint as your organization's C30 and those you intend on
appointing as AC30s.

Complete the table accordingly and make sure to identify at least one ACSO at the facility
where the C30 is located.

If your organization requires document safequarding capability (DSC) at one or more sites,
ensure to identify at least 2 security officers per site and to indicate the physical address of
these sites. This is required as DSC is site-specific and two security officers are needed where
sensitive documents will be safeguarded. If you run out of rows, provide on a separate sheet of
paper attached to the form, all the required information on the additional altemates.

Section C — Officers

List all of your organization's officers, including those in management and leadership roles, as
well as executives, managing partners and authorized signatories that are responsible for the
day to day operations of its business.

In addition to their position titles, you must provide their names, their citizenship and the country
where their true, fixed, principal and permanent home is located, even if currently residing
elsewhere. If you run out of rows, provide on a separate sheet of paper attached to the form, all
the required information for the additional officers.

-3
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Guidance on completing the Contract Security Program’s
Application for Registration form (PSPC 471)

As supporting documentation, you must provide a management structure chart to demonstrate
the reporting structure.

Mote: Sole proprietors are not required to provide a management structure char since they are
the sole officer of their crganization.

Section D — Board of Directors

List information on all members of your organization’s board of directors. Be sure to indicate all
board titles including the chairperson if there is one. If your organization does not have a board
of directors, do not leave this section blank. Simply indicate Mot Applicable in the first row.

For each row you complete, make sure to complete all the columns. If you run out of rows,
provide the required information on a separate sheet of paper attached to the form.

Section E - Ownership information

Section E relates to your organization’s ownership. ¥You must complete this section regardless
of the percentage of ownership. If you leave this section blank, the form will be returned to you.

This section includes tables for up to three levels of ownership. If your organization has more
than three levels of ownership, you must provide all the required information for each additional
level on a separafte sheet of paper attached to the form.

As supporting documentation, you must provide an arganizational or legal chart that includes
the percentages of ownership.

Mote: Sole proprietors are not required to provide an organization or legal chart, however, they
must still complete this section.

Subsection E1

List all of your organization's direct owners. You must also indicate which entities hold a valid
facility security clearance from the CSP or from another country.

If your organization is a publicly fraded corporation, you must also provide the stock symbol and
stock market.

Subsection E-2
Provide the ownership information for each direct owner you listed in subsection E-1. In other
words, you must list the direct owners of your organization’s direct owners, and complete all the

required fislds.

If your organization only has one level of ownership, indicate Mot Applicable in the first row and
move on to the next section of the form.
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Guidance on completing the Contract Security Program’s
Application for Registration form (PSPC 471)

If your organization has more than one direct owner, you must provide all the required
information on these additional owners on a separate sheet of paper, attached to the form.

Subsection E-3

Provide the organization’s third level of ownership. This is where you must provide information
on the direct owners of the enfities you listed in subsection E-2. If your organization does not
have a third level of ownership, indicate Not Applicable in the first row and move on to the next
section of the form.

Section F — Justification
This section must only be completed by organizations that are undergoing a renewal process.

List all of your organization’s active federal contracts, subcontracts, leases, supply
arrangements, standing offers and purchase orders that have security reguirements. In the
table, you must provide all the required information for each procurement vehicle, including the
name of the contracting department, the contracting officer's contact information, the security
level, for example, Protected B or Reliability Status, and the expiry date.

The CSP requires this information to validate that it has copies of your procurement vehicles on
file, and to obtain as needed, those that may be missing from the program's system of records.

Section G - Certification and consent
This section must be completed, signed and dated by one of the officers listed in Section C.

The signature must either be signed by hand or a valid e-signature. Script fonts will not be
accepted.
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I,' Public Services and Services publics et Organization = I:l

Procuremant Canada  Approvisionnement Caneda
Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

APPLICATION FOR REGISTRATION (AFR) for Canadian legal entities

Instructions for completing the Application for Registration (AFR)

Privacy notice for Canadian entities registering in the CSP

Part of the information collected in this form includes persenal information which is collected under the authority of subsection 7(1}
of the Financial Administration Act and is mandatory in accordance with Treasury Beard's Policy on Government Security and
Standard on Security Screening for the purposes of security assessment and registration in the Contract Security Program (CSP) of
Public Services and Procurement Canada (PSPC). The personal information will be used to assess your eligibility to hold a security
status or security dearance and for your organization to be registered in the Contract Security Program. The information provided
may be disdosed to the Royal Canadian Mounted Police and Canadian Security Intelligence Service to conduct the requisite checks
and [ or investigation in accordance with the Policy on Government Security and Standard on Security Screening. Additionally, the
information may be discosed to and used by other federal institutions that may require this information as part of their functions or
investigation under Canadian Law or to the industrial security programs of foreign governments (with which Canada has bilateral
security instruments) for foreign assurances.

Personal information is protected, used and disclosed in accordance with the Privacy Act and is described in the Info Source under
the Personal Information Bank PWGSC PPU 015 (Access to information and privacy - PSPC (tpsge-pwgsc.ge.ca) and the TBS standard
personal information bank Personal Security Screening PSU 917 (Standard personal information banks - Canada.ca). Under the
Privacy Act, you have the right to access and correct your personal information, if erronecus or incomplete. The personal information
from paper sources that accompanies an organization registration is retained for two years after the last administrative action, and
then destroyed. The persenal information from paper sources that accompanies a foreign ownership, control, or influence
assessments is kept for two years, and then destroyed if there are no changes to the organization that are reported to the foreign
ownership, control, or influence evaluation office during this period. The personal information from paper sources that accompanies
the personnel security screening process or foreign assurance process will be retained for a minimum pericd of two years after the
last administrative action, and then destroyed. The Contract Security Program’s retention peried and disposzal standards of personal
information in electronic format may vary from the above retention period.

If you have concemns or require clarification about this privacy notice, you can contact PSPC's Arcess to Information and Privacy
Directorate by email at TPSGC.ViePrivee-Privacy PWGSCEtpsgc-pwasc.gc.ca. If you are mot satisfied with the response to your
privacy concern or if you want to file a complaint about the handling of your persenal information, you may wish to contact the Office
of the Privacy Commissioner of Canada,

General Instructions:

. This form is used for registering Canadian legal entities ONLY. The CSP does not register foreign based organizations.
ALL Foreign based firms must contact the International Industrial Security Directorate (IISD} for more information on the
security screening process. Canadian subsidiaries of foreign based firms may be eligible to register with the CSP,

* This form and all supporting documentation requested must be provided in English or French

* In any instance where this form does not allow enough space for a complete answer, please include additional pages or
rows to the table as required.

For organizations that do not yet have a clearance, refusal to provide required information, the provision of a false
statement, misleading information, concealment or failure to disclose of any material fact on this application will result
in the CSP not granting, or upgrading, a security clearance.

In the case of already cleared organizations: a denial or revocation of your organization's existing security clearance
may occur and any personnel reliability statuses and/or personnel security clearances issued to your organization will

be administratively closed out along with the organization’s clearance with the Contract Security Program. This will
immediately prohibit your eligibility to perform work on contracts requiring organization security clearances.

Page 1/8 n=l
PWGESC-TPSGC 471-E (2022-02) Cﬂl]ada.
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CONTRACT SECURITY PROGRAM (CSP)

Saction A - Business Information

» Legal name of the organization refers to the legal name of the organization as it is erganized & existing within the country
of jurisdiction. In the case of Canadian legal entities, this would be the legal name that is registered with federal, provincial or
territorial authorities.

» Business or Trade name refers to the name which a business trades under for commerdial purposes, although its
registered, legal name, used for contracts and other formal situations, may be another name,

# Type of Organization - All required documentation in relation to the type of organization must be provided
o Corporation refers to an entity having authority under the law to act as a single person distinct from the shareholders who
own it and having rights to issue stock and exist indefinitely.
Provide the following information to substantiate this "Type of Organization” selection:

. Stock exchange identifier (if applicable);
. Certificate of incorporation, compliance, continuance, current articles of incorporation, etc.
" Ownership structure chart is mandatory

= Partnership refers to an association or relationship between two or more individuals, corporations, trusts, or partnerships
that join together to carry on a trade or business,
Provide the following information to substantiate this "Type of Organization” selection:

. Evidence of legal status, ie. partnership agreement;
. Provincial partnership name registration (if applicable):
. Ownership structure chart

o Sole proprietor refers to the owner of a business who acts alone and has no parmers.

Provide the provincial registration documentation (if applicable) ie. master business license, provincial name registration
document

o Other (universities, financial institutions, unincorporated organizations, Assembly of First Nations, etc.)

Provide the following information to substantiate this "Type of Organization” selection:
" Evidence of legal status such as acts, charters, bands, etc.
" Ownership structure chart and management structure chart

Principal place of business must be where the business is physically located and operating in Canada.
Virtwal locations, mail boxes, receiving offices, coworking spaces, representative agent's office, etc. will not ke

accepted,

» Salf-identify as a diverse supplier: Public Services and Procurement Canada (PSPC) defines a diverse
supplier as "a business owned or led by Canadians from underrepresented groups, such as women, Indigenous
Peoples, persons with disabilities and visible minorities.

Section B - Security Officers

Identify the individual(s) you intend to nominate or are already appointed as your organization's company security officer and
alternate company security officer(s). For Document Safeguarding Capability at other locations, please ensure to indicate address
(site) the ACSO iz located at. Add additional rows or provide a separate page as required. Employee has the same meaning as
that used by the Canada Revenue Agency.

+ Email address must be able to accept various types of correspondence from the CSP

+ Sacurity officers must meet all of the following criteria:

= an employee of the organization;

= physically located in Canada;

o a Canadian citizen*; and

o security screened at the same level as the organization (in some cases alternates may require a different level).

*Canadian citizenship is required due to the oversight respensibility entrusted to a security officer and some contractual
requirements in relation to national security. This requirement may be waived on a case by case basis for Permanent
Residents.
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CONTRACT SECURITY PROGRAM (CSP)

Section € - Officers
+ Your organization must list all the names and position titles for its officers, management, leadership team, executives,

managing partners, authorized signatories, members, etc. that are responsible for the day to day operations of its business. &
management structure chart must be provided to demonstrate the reporting structure, Add additional rows to the section if

required,

+ For the purposes of the Contract Security Program, the term "Country of Primary Residence/Mational Domicile” refers to the
particular country for a person’s true, fixed, principal and permanent home, to which that person intends to return and remain
even though currently residing elsewhere.

+ Citizenship refers to the status of being a citizen. A citizen iz a person who, by sither birth or naturalization, is 2 member of a
state or nation, entitled to enjoy all the civil rights and protections of that state or nation and owing allegiance to its
government,

Saction D - Board of Directors

+ List all members of your organization’s board of directors. Indicate all board titles including the chairperson if there is one. Add
additional rows to the section or on a separate page if required.

+ For the purpeses of the Contract Security Program, the term "Country of Primary Residence/Mational Domicile” refers to the
particular country for a person’s true, fixed, principal and permanent home, to which that person intends to return and remain
even though currently residing elsewhera.

+ Citizenship refers to the status of being a citizen. A citizen is a person who, by either birth or naturalization, is a member of a
state or nation, entitled to enjoy all the civil rights and protections of that state or nation and owing zllegiance to its
government.

Saction E - Ownership Information

+ For the purposes of the CSP, the following interpretations are applicable:

o Diract (or registerad ) ownership are all owners who hold legal title to a property or asset in that owner's nama.

o Owmnership refers to either (1) voting rights attached to the corporation’s outstanding voting shares or (2) outstanding
shares measured by fair market value,

o Parent company refers to a company which owns and/or controls controlling interest (e.g., veting stock) of other firms or
companies, usually known as subsidiaries, which may give it control of the operation of the subsidiaries,

Section F - Justification (this section is to be completed by organizations that are undergoing a renewal ONLY - not bidding)

+ Your organization is to provide a list of active federal contracts, subcontracts, leases, supply arrangements (SA), standing

offers (50), purchase orders that have security requirements. Indicate the contract number (lease, SA, S0, sub-contract,
etc.), contracting authority or prime contracter and the security level requirement.

Section G - Certification and Consent

+ Only an officer identified in Section C may complete this section.
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CONTRACT SECURITY PROGRAM (CSP)

APPLICATION FOR REGISTRATION (AFR) for Canadian legal entities

MOTE:
The provision of false, misleading information, or concealment andfor failure to disclose of any material fact on this application will
result in a denial or revocation of your organization security dearance and registration with the Contract Security Program which will

mmediately prohibit your eligibility to perform on contracts requiring erganization security clearances. An incomplete form will not
be processed.

SECTION A - BUSINESS INFORMATION

1. Legal name of the organization

2. Business or trade name [if different frem legal name)

3. Type of organization - Indicate the type of organization and provide the required validation documentation (select one
only)

I:I Sole proprietor
l:‘ Partnership

4, Provide a brief description of your arganization’s general business activities.

5. Procurement Business Number [PBN) (if applicable) 6. Self-identify as a diverse supplier [provide profile)

7. Business civic address (head office)

8. Principal place of business (if not at head office)

9. Maziling address (if different from business civic address)

10. Organization website (if applicable)

11. Telephone number 12, Facsimile number

13, Number of employees in your organization or corporate entity] 14, Number of employees requiring access to protected)
classified information/assets/sites
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SECTION B -SECURITY OFFICERS

Please identify all security officers for your organization. For document safeguarding capability identify the
site number for each ACS0 and the corresponding address for each site below.

Add additional rows or attachments as needed if there is not encugh space allotted

Pasition title Site # |Sumamae

Given names

E-mail {where the CSP will send
corespondence)

Company security
officer {CS0)

Alternate company
security officer (ACSO)

ACSO [if applicable)

ACS0 (if applicable)

ACS0 (if applicable)

For Document Safeguarding Capability ONLY:

00 - Address will be principal place of business

01 - Site address:

02 - Site address:

SECTION C - OFFICERS (managing partners, key leadership, signatories, etc.)
Add additional rows or attachments as needed and include management structuree chart demonstrating

reporting structures

Position title - within your | Surname
organization

Given name

Citizenship(s)

Country of primary
residence/Naticnal
domicile
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SECTION D - LIST OF BOARD OF DIRECTORS

Add additional rows or attachments as neaded

Position Surname Given name
title

Citizenship(s)

Country of primary
residence/National
domicile

SECTION E - OWNERSHIP INFORMATION - PLEASE COMPLETE FOR EACH LEVEL OF OWNERSHIP

Please completa for each level of ownership

Identify all entities, individuals, public or private corporations that have an ownership stake in your crganization being
registered. Indicate if the entity has a valid Facility Security Clearance from Public Services and Procurement Canada’s Contract
Security Program or any other country. For publicly traded corporations, identify stock exchange. If there are more than three
levels of ownership; please submit on an additional page to indude all levels of ownership from direct to ultimate.

MNote: The organization structure chart with percentages of ownership must be included with your submission

SECTION E-1 - OWMNERSHIP LEVEL 1 (direct ownership) if more than three - please provide on additional sheet

Ownership - Level 1 [Direct Parent)

Name of organization
or individua

Address

Type of entity (e.g.
private or public
corporation, state-
owned)

Stock exchange
identifier (if
applicable)

Facility security
clearance (FSC)
ves/no

Percentage of
awnership

Country of
jurisdiction or
citizenship
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CONTRACT SECURITY PROGRAM (CSP)
SECTION E-2 - OWNERSHIP LEVEL 2

If there is any additional ownership for the names listed in the previous section (E-1) please provide the information below. If not,
please indicate M/A (not applicable).

Ownership of entries listed in E-1 [Level 2)

Name of direct
owner from E-1

Name of arganization
or individua

Address

Type of entity (e.g.
private or public
corporation, state-
owned)

Stock exchange
identifier (if
applicable)

Facility security
clearance (F5C)
yes/no

Percentage of
ownership

Country of
jurisdiction or
citizenship

SECTION E-3 - OWNERSHIP LEVEL 3

If there is any additional ownership for the names listed in the previous section (E-2) please provide the information below. If not,
please indicate N/A (not applicable).

Ownership of entries listed in E-2 [Level 3)

MName of intermediary
ownership from E-2
Name of organization
or individual

Address

Type of entity (e.g.
private or public
corporation, state-
owned)

Stock exchange
dentifier [if
applicable)

Facility security
clearance [FSC)
yes/no

Percentage of
ownership

Country of
jurisdiction or
citizenship
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SECTIOM F - JUSTIFICATION (FOR RENEWING ORGANIZATIONS)

Add additional rows or attachments as needed

arrangements, standing offers, etc.

Please provide all current procurement rationales that have security requirements - i.e. contracts, leases, RFP, RFI, ITQ, supply

Contract, lease, 54, 50, etc, Client / contracting authority
number

Security Type & level Expiry date
dd-mme-yyyy)

SECTION)

SECTION G - CERTIFICATION AND CONSENT (ONLY AN OFFICER IDENTIFIED IN SECTION C MAY COMPLETE THIS

team and ownership.

I, the undersigned, as the Officer authorized by the organization, have read the Privacy Motice to this application and do hereby
certify that the information contained in this application is true, complete and correct. I acknowledge and agree to comply with the
responsibilities outlined in the Public Services and Procurement Canada’s Contract Security Manual and consent to the collection,
use and disclosure of my personal information for the purposes as described above. T agree to notify the Contract Security
Program of any changes to the organization including but not limited to: change of address, phone number, contact
information, change in security officers, officers and directors, board members, partners, management / leadership

Surname

Given name

Position title

Telephone number (indude extension number if any)

Facsimile numbar

Email address

E

Date (dd-mm-yyyy)

FOR USE BY THE PSPC'S CONTRACT SECURITY PROGRAM

Recommendations

Recommended by e-signature

[

Approved by e-signature

[
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