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Definitions

In this Request for Standing Offers, unless the context otherwise requires.

“Authorized User”
Means a Federal Identified User and Provincial/Territorial Identified User, as specified in the Standing
Offer, authorized to make call-ups against the Standing Offer.

“Federal Identified User”
Means any Federal Government Department, agency or Crown corporation listed in Schedules I, 1.1, 1,
Ill, of the Financial Administration Act, R.S., 1985, c. F-11.

“Provincial/Territorial Identified User”

Means any Canadian province or territory including, as applicable, Municipal, Academic Institutions,
Schools and Hospitals Sector (MASH), to whom the Minister of the Department of Public Works and
Government Services Canada can provide access to its procurement services and instruments. The
MASH Sector can include regional, local, district or other forms of municipal government, school boards,
publicly-funded academic, health and social service entities, as well as any corporation or entity owned or
controlled by one or more of the preceding entities.
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PART 1 - GENERAL INFORMATION

Principal — Agent Relationship

Canada is not acting as an agent for the “Provincial/Territorial Identified User” nor is the
“Provincial/Territorial Identified User” a principal of Canada.

By submitting an Offer, the Offeror acknowledges that all responsibilities and liabilities associated with the
issuance and management of the call-up by the “Provincial/Territorial Identified User” rest with that
“Provincial/Territorial |dentified User”.

Offer

By submitting an Offer, the Offeror offers to provide and deliver to Authorized Users the goods or services
or combination of goods and services described in the Standing Offer, in accordance with the pricing set
out in the Standing Offer if and when the Authorized User requests such goods or services or
combination of goods and services, in accordance with the conditions set out in the Standing Offer.

Exclusionary Clause

By submitting an Offer, the Offeror agrees that it has no claim, action, cause of action or complaint
whether in contract (express or implied), in negligence or other tort, in equity, under any statute or
otherwise at law against Her Majesty the Queen in Right of Canada, and will be barred from bringing any
such claim, action or complaint against Her Majesty the Queen in Right of Canada for any damages,
compensation, costs, interests, loss, lost opportunity or injury, of any kind or nature, arising from the
issuance of a call-up against a Standing Offer and its resulting contract where the call-up is issued by a
Provincial/Territorial Identified User. The Offeror recognizes and agrees that by issuing a call-up, the
Provincial/Territorial Identified User becomes the Contracting Authority and as such is responsible for any
contractual issues, or any other issues related to individual call-ups made against the Standing Offer.

1.1 Introduction

The Request for Standing Offers (RFSO) is divided into seven parts plus attachments and annexes, as
follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Offeror Instructions: provides the instructions applicable to the clauses and conditions of
the RFSO;

Part 3 Offer Preparation Instructions: provides offerors with instructions on how to prepare their
offer to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria which must be addressed in the offer, and the basis of
selection;

Part 5 Certifications and Additional Information: includes the certifications and additional

information to be provided;

Part 6 Security, Financial and Insurance Requirements: includes specific requirements that
must be addressed by offerors; and

Part 7 7A, Standing Offer, and 7B, Resulting Contract Clauses:

TA, includes the Standing Offer containing the offer from the Offeror and the applicable
clauses and conditions;

7B, includes the clauses and conditions which will apply to any contract resulting from a
call-up made pursuant to the Standing Offer.
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The Annexes include the Requirement, the Basis of Payment, the Electronic Payment Instruments, the
Federal Contractors Program for Employment Equity - Certification and any other annexes

The following Annexes are appended to and form part of this RFSO:

Annex A — Requirement

Annex B — Basis of Payment

Annex C — Commercial Liability Insurance

Annex D — Standard Offer Reporting Requirements

Annex E — Security Requirement Checklist

Annex F — Electronic Payment Instruments

Annex G — Contract Security Program Application for Registration (AFR)

1.2 Summary

Canada has a requirement to establish a Regional Master Standing Offer (RMSO) for the supply
and delivery of bulk liquid propane gas, repairs and, maintenance of propane tanks and the
supply and delivery of various size filled portable propane cylinders (as detailed at Annex “A”
Statement of Requirement) to Authorized Users.

Below is a list of provinces and territories who have shown interest in making call-ups against the
Standing Offer:

e Ontario

Only Authorized Users will be authorized to issue call-ups against this RMSO. A list of Authorized Users
will be provided at Part 7, A.7.6 — Authorized Users

1.2.1  The Standing Offer will be for a period of 3 years from 1 August 2022 to 31 July 2025.. Estimated
usages are outlined at Annex “B” - Basis of Payment for current known Users.

It is the intention of Canada to issue one (1) Standing Offer for each geographic region listed in
Annex “B” herein. Should one Offeror provide the lowest evaluated price on an aggregate basis
for multiple geographic regions, PWGSC will issue one (1) Standing Offer indicating all applicable
issues.

1.2.2 "The Federal Contractors Program (FCP) for employment equity applies to this procurement;
refer to Part 5 — Certifications and Additional Information, Part 7A -Standing Offer, and Part 7B -
Resulting Contract Clauses and the annex titled Federal Contractors Program for Employment
Equity - Certification.”

1.2.3 This RFSO allows offerors to use the epost Connect service provided by Canada Post
Corporation to transmit their offers electronically. Offerors must refer to Part 2 of the RFSO
entitled Offeror Instructions and Part 3 of the RFSO entitled Offer Preparation Instructions, for
further information on using this method.

1.2.4  "This requirement is subject to the COVID-19 Vaccination Policy for Supplier Personnel. Failure
to complete and provide the COVID-19 Vaccination Requirement Certification as part of the offer
will render the offer non-responsive."

1.3 Security Requirements

There are security requirements associated with the requirement of the Standing Offer. For additional
information, see Part 6 - Security, Financial and Insurance Requirements, and Part 7 - Standing Offer and
Resulting Contract Clauses. For more information on personnel and organization security screening or
security clauses, offerors should refer to the Contract Security Program of Public Works and Government
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website.
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1.4 Debriefings

Offerors may request a debriefing on the results of the request for standing offers process. Offerors
should make the request to the Standing Offer Authority within 15 working days of receipt of the results of
the request for standing offers process. The debriefing may be in writing, by telephone or in person.

1.5 Offer

By submitting an Offer, the Offeror offers to provide and deliver the goods or services or combination of
goods and services described in the Standing Offer, in accordance with the pricing set out in the Standing
Offer if and when the Authorized User requests such goods or services or combination of goods and
services, in accordance with the conditions set out in the Standing Offer.

1.6 Disclosure of information — Optional Users
The following definitions apply to this provision only:

“Optional Users” are MASH entities that have not been authorized by their respective provinces to issue
Call-Ups under the Standing Offer.

“MASH entities” are municipal, academic institutions, schools and hospital sectors of a province. They
can include regional, local, district or other forms of municipal government, school boards, publicly-funded
academic, health and social service entities, as well as any corporation or entity owned or controlled by
one or more of the preceding entities.

The Offeror acknowledges Optional Users may be interested in procuring for their own use the goods or
services or combination of goods and services as described in this Standing Offer (referred to hereinafter
as “Deliverables.”

In the event that an Optional User contacts the Offeror to purchase some or all of the Deliverables
(referred hereinafter as a “Request”), the Offeror will enter into negotiations with such Optional User. As
part of the negotiations, the Offeror will: a) disclose to the Optional User its unit and rate pricing as set out
in the Standing Offer, b) disclose all of the other terms and conditions thereof, and c) as necessary, use
commercially reasonable efforts to negotiate with the Optional User a separate agreement for the supply
of the Deliverables (referred to hereinafter as “Separate Agreement”).

The Offeror will be responsible for its own contract administration with the Optional User. It will not
redirect any contract issues to Canada that may arise with the Optional User. Those contract issues
include, but are not limited to, contract negotiations, contract administration and contract performance.

The Offeror will have no power to bind Canada, to create a partnership, a joint venture or an agency
between Canada and the Optional User. The Offeror must not represent itself as an agent or
representative of Canada to the Optional User.

Canada will not be, or be deemed to be, a party to any Separate Agreement, or a guarantor of any
obligations or liability of any party under any Separate Agreement. For greater certainty, Canada will not
be responsible or liable to the Offeror for any costs, obligation or liability for any matter arising under, or in
connection with, any Separate Agreement.

Canada makes no representation, assurance, warranty or guarantee that an Optional User will make a
Request or that it will enter into a Separate Agreement with the Offeror.

1.7 Anticipated migration to an e-Procurement Solution (EPS)
Canada is currently developing an online EPS for faster and more convenient ordering of goods and
services. In support of the anticipated transition to this system and how it may impact any resulting
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Standing Offer that is issued under this solicitation, refer to 7.15 Transition to an e-Procurement Solution
(EPS).

The Government of Canada’s press release provides additional information.
PART 2 - OFFEROR INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

Offerors who submit an Offer agree to be bound by the instructions, clauses and conditions of the RFSO
and accept the clauses and conditions of the Standing Offer and resulting contract(s).

The 2006 (2020-05-28) Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, are incorporated by reference into and form part of the RFSO.

Subsection 03 of 2006, Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, is amended as follows:

Pursuant to the Department of Public Works and Government Services Act (S.C. 1996, c. 16), the
instructions, clauses and conditions identified in the RFSO, standing offer and resulting contract(s) by
number, date and title may be incorporated by reference into and if so will form part of the RFSO,
standing offer and resulting contract(s) as though expressly set out in the RFSO, the standing offer and
the resulting contract(s).

Subsection 21, Code of Conduct for Procurement—bid of the Standard Instructions 2006 is amended as
follows

Delete: “21 (2016-04-04) Code of Conduct for Procurement—offer
“The Code of Conduct for Procurement (https://www.tpsgc-pwgsc.gc.ca/app-acg/cndt-
cndct/contexte-context-eng.html) provides that Offerors must respond to Requests for Standing
Offers (RFSO) in an honest, fair and comprehensive manner, accurately reflect their capacity to
satisfy the requirements set out in the RFSO and resulting contract, submit offers and enter into
contracts only if they will fulfill all obligations of the Contract. By submitting an offer, the Offeror is
certifying that it is complying with the Code of Conduct for Procurement. Failure to comply with the
Code of Conduct for Procurement, may render the offer non-responsive.”

Insert: “21 (2022-01-27) Code of Conduct for Procurement - offer
The Code of Conduct for Procurement (https://www.tpsgc-pwgsc.gc.ca/app-aca/cndt-cndct/cca-
ccp-eng.html) provides that Offerors must respond to Requests for Standing Offers (RFSO) in an
honest, fair and comprehensive manner, accurately reflect their capacity to satisfy the
requirements set out in the RFSO and resulting contract, submit offers and enter into contracts
only if they will fulfill all obligations of the Contract. By submitting an offer, the Offeror is certifying
that it is complying with the Code of Conduct for Procurement. Failure to comply with the Code of
Conduct for Procurement, may render the offer non-responsive.”

Subsection 5.4 of 2006, Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, is amended as follows:

Delete: 60 days

Insert: 90 days

211 Canadian General Standards Board - Standards
B4003T (2011-05-16)

A copy of the CAN/CGSB 3.14 — 2018 referred to in the bid solicitation is available and may be purchased
from:
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Canadian General Standards Board

Place du Portage lll, 6B1

11 Laurier Street

Gatineau, Québec

Telephone: (819) 956-0425 or 1-800-665-CGSB (Canada only)
Fax: (819) 956-5740

E-mail: ncr.cgsb-ongc@pwgsc-tpsgc.gc.ca

CGSB Website: Canadian General Standards Board

Transportation of Dangerous Goods/Hazardous Products
D3014C (2007-11-30)

The Contractor must obtain the authorization from the Department of Transport to transport dangerous
goods/hazardous products before the carrier may accept a charter involving the transportation of dangerous
goods/hazardous products.

2.2 Submission of Offers

Offers must be submitted only to the Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit specified below by the date and time indicated on page 1 of the bid solicitation:

PWGSC Ontario Region Bid Receiving Unit

Only offers submitted using epost Connect service will be accepted. The Offeror must send an email
requesting to open an epost Connect conversation to the following address:
TPSGC.orreceptiondessoumissions-orbidreceiving. PWGSC@tpsgc-pwgsc.gc.ca

Note: Offers will not be accepted if emailed directly to this email address. This email address is to be
used to open an epost Connect conversation, as detailed in Standard Instructions 2006, or to send offers
through an epost Connect message if the offeror is using its own licensing agreement for epost Connect.

It is the Offeror’s responsibility to ensure the request for opening an epost Connect conversation is sent to
the email address above at least six days before the solicitation closing date.

Offers transmitted by facsimile or hardcopy to PWGSC will not be accepted.

2.3 Enquiries - Request for Standing Offers

All enquiries must be submitted in writing to the Standing Offer Authority no later than 5 calendar days
before the Request for Standing Offers (RFSO) closing date. Enquiries received after that time may not
be answered.

Offerors should reference as accurately as possible the numbered item of the RFSO to which the enquiry
relates. Care should be taken by offerors to explain each question in sufficient detail in order to enable
Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be
clearly marked "proprietary" at each relevant item. ltems identified as "proprietary” will be treated as such
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the
question(s) or may request that offerors do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all offerors. Enquiries not submitted in a form that can be
distributed to all offerors may not be answered by Canada.
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24 Applicable Laws

The Standing Offer and any resulting Contract must be interpreted and governed, and the relations
between the parties determined, by the laws in force in the province of Ontario, Canada.

Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their Offer, by deleting the name of the Canadian province or
territory specified and inserting the name of the Canadian province or territory of their choice. If no
change is made, the Offeror is deemed to have consented to the applicable laws as specified herein by
Canada.

25 Bid Challenge and Recourse Mechanisms

(a) Several mechanisms are available to potential offerors to challenge aspects of the procurement
process up to and including contract award.

(b) Canada encourages offerors to first bring their concerns to the attention of the Contracting Authority.
Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms”
contains information on potential complaint bodies such as:

o  Office of the Procurement Ombudsman (OPO)
e  Canadian International Trade Tribunal (CITT)

(c) Offerors should note that there are strict deadlines for filing complaints, and the time periods vary
depending on the complaint body in question. Offerors should therefore act quickly when they want to
challenge any aspect of the procurement process.

PART 3 - OFFER PREPARATION INSTRUCTIONS

31 Offer Preparation Instructions

The Offeror must submit its bid electronically in accordance with section 08 of the 2006 standard
instructions. The epost Connect system has a limit of 1GB per single message posted and a limit of 20GB
per conversation.

The offer must be gathered per section and separated as follows:

Section |: Technical Offer
Section II: Financial Offer
Section lll: Certifications

Due to the nature of the RFSO, offers transmitted by facsimile or hardcopy will not be accepted.

Prices must appear in the financial offer only. No prices must be indicated in any other section of the
offer.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its
objectives, Offerors should:

1) Include all environmental certification(s) relevant to your organization (e.g. ISO 14001,
Leadership in Energy and Environmental Design (LEED), Carbon Disclosure Project, etc.)

2) Include all environmental certification(s) or Environmental Product Declaration(s) (EPD) specific
to your product/service (e.g. Forest Stewardship Council (FSC), ENERGYSTAR, etc.)
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3) Include Carbon Intensity report from offeror’s refinery. The report should be generated using GH
Genius and verified by ISO certified expert reviewer.

4) Include offeror’s refinery’s certification for renewable propane, if available and estimate cost
difference versus traditional propane.

Section I: Technical Offer

In their technical offer, offerors should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section II: Financial Offer
Offerors must submit their financial offer in accordance with Annex B, Basis of Payment.
3.1.1  Electronic Payment of Invoices - Offer

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “F”
Electronic Payment Instruments, to identify which ones are accepted.

If Annex “F” Electronic Payment Instruments is not completed, it will be considered as if Electronic
Payment Instruments are not being accepted for payment of invoices.

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.

3.1.2 Exchange Rate Fluctuation

C3011T (2013-11-06), Exchange Rate Fluctuation

Section lll: Certifications Offerors must submit the certifications and additional information required
under Part 5.

3.1.3.2 Security Clearance

The Company Security Officer must ensure through the Contract Security Program that the
Offeror and proposed individual(s) hold a valid security clearance at the required level, as
indicated in Part 6 — Security, Financial and Other Requirements.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

41 Evaluation Procedures

(a) Offers will be assessed in accordance with the entire requirement of the Request for Standing
Offers including the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the offers.

411 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria

Each offer received will be evaluated to determine whether it meets the mandatory technical criteria
listed below. Offers which fail to meet any of the mandatory technical criteria will be considered non-
responsive and given no further consideration.

M1. |Offerors must submit their Emergency Response Assistance Plan (ERAP) number with their
bid.

M2. |Offerors must submit a copy of their Commercial Vehicle Operator’s Registration (CVOR)
Abstract with their bid. A Safety Fitness Certificate and safety rating issued by other Canadian
jurisdictions, in lieu of requiring an Ontario CVOR certificate and safety rating will be
acceptable if Offeror is resident outside Ontario.
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M3. |Offerors must submit proof of Driver Training Certification for Transportation of Dangerous
Goods.

M4. |Offerors must submit proof of Carrier Safety Rating - no less than Satisfactory-unaudited will
be acceptable.

M5. |Offerors must provide information from the proposed Refinery that supports the Price paid per
litre of propane to bidder's propane producer provided herein for evaluation purpose. Support
may come in the form of Offeror invoices or a memo from the Refinery, showing the
Producer’s Price on April 15, 2022.

4.1.2 Financial Evaluation
SACC Manual Clause M0222T (2016-01-28) Evaluation of Price — Canadian/Foreign Offerors
SACC Manual Clause C9000T (2010-08-16) Pricing

4.1.2.1 Mandatory Financial Criteria
Geographic Regions:

Offerors may bid on one or all three geographic locations identified in Annex “B” Basis of Payment.
Offerors must clearly indicate which geographic location they are submitting an offer for.

Offerors must provide pricing for all items in Section 1 to 4 inclusive for each of the geographic region(s)
they want to be considered for (reference Annex “B” Basis of Payment).

4.1.2.2 Evaluation of Price

The price of the offer will be evaluated in Canadian dollars, the Goods and Services Tax or the
Harmonized Sales Tax excluded, Incoterms 2000 “DDP Delivered Duty Paid” — as per location identified
in the call-up, Canadian customs duties and excise taxes included.

Financial offers will be evaluated on an aggregate basis based on the estimated usages provided in
Annex “B” — Basis of Payment. Each geographic region listed in Annex “B” will be evaluated separately.

Offerors must enter pricing for items 1 and 2 for evaluation purposes. Offerors must enter pricing for Items
3 and 4, however items 3 and 4 will not be evaluated. If any items are provided by the Offeror at “no cost”
Offeror must indicate $0 or NIL in the pricing columns.

Offers will be selected on an aggregate basis based on the estimated usages provided in Annex “B” —
Basis of Payment, for each of the three geographic regions. For each geographic region, the evaluated
price on an aggregate basis still shall be calculated as follows:

1)  The Offeror’s unit price for propane will be calculated as follows:
Price paid per litre of propane to bidder's propane producer on April 15, 2022= $ + Offeror’s firm
mark up = $ = Offeror’s Unit Price $

For the purpose of evaluation only, the Price paid per litre of propane to bidder's propane producer
in effect April 15, 2022 will be used to calculate the Offeror’'s Unit Price.

2) Canada shall multiply the Offeror’s unit prices by the estimated quantities stated in the Pricing
Sections outlined at Annex “B” - Basis of Payment to determine the extended prices.

3) The extended prices of items 1 and 2 at Annex “B” of each Pricing Section shall be added
together to create the evaluated price on an aggregate basis. Items 3 and 4 of each Pricing
Section will not be included in the evaluation process but will be included in any resultant
standing offer.

4.2 Basis of Selection
421 Basis of Selection — Multiple Items

4.21.1 An offer must comply with the requirements of the Request for Standing Offers and meet all
mandatory technical evaluation criteria to be declared responsive. The responsive offer with the
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lowest evaluated price on an aggregate basis will be recommended for issuance of a standing
offer.

4.21.2 ltis the intention of Canada to issue One (1) Standing Offer for each geographic area, listed in
Annex "B" attached hereto, to satisfy this requirement. Should one (1) bidder provide the lowest
evaluated price on an aggregate basis for multiple geographic regions, PWGSC will issue one
(1) standing offer indicating all applicable regions.

PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION
Offerors must provide the required certifications and additional information to be issued a standing offer.

The certifications provided by offerors to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare an offer non-responsive, will have the right to set-aside a
standing offer, or will declare a contractor in default if any certification made by the Offeror is found to be
untrue whether made knowingly or unknowingly during the offer evaluation period, during the Standing
Offer period, or during the contract period.

The Standing Offer Authority will have the right to ask for additional information to verify the Offeror’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Standing Offer Authority will render the offer non-responsive, result in the setting aside of the Standing
Offer or constitute a default under the Contract.

5.1 Certifications Required with the Offer
Offerors must submit the following duly completed certifications as part of their offer.
5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all offerors must provide with their
offer, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://lwww.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.1.2 Additional Certifications Required with the Offer

5.1.2.1 COVID-19 vaccination requirement certification

In accordance with the COVID-19 Vaccination Policy for Supplier Personnel, all offerors must provide with
their offer, the COVID-19 Vaccination Requirement Certification attached to this RFSO, to be given
further consideration in this procurement process. This Certification is incorporated into, and forms a
binding part of any resulting Contract.

COVID-19 Vaccination Requirement Certification

I, (first and last name), as the representative of

(name of business) pursuant to

(insert solicitation number), warrant and certify that all
personnel that (name of business) will provide on call-up(s)
issued against the Standing Offer resulting from this Request for Standing Offers who access federal
government workplaces where they may come into contact with public servants will be:

(a) fully vaccinated against COVID-19;

(b) for personnel that are unable to be vaccinated due to a certified medical contraindication, religion
or other prohibited grounds of discrimination under the Canadian Human Rights Act, subject to
accommodation and mitigation measures that have been presented to and approved by Canada;
or
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(c) partially vaccinated against COVID-19 for a period of up to 10 weeks from the date of their first
dose and subject to temporary measures that have been presented to and approved by Canada,
immediately after which period the personnel will meet the conditions of (a) or (b) or will no longer
access federal government workplaces where they may come into contact with public servants
under this Contract;

until such time that Canada indicates that the vaccination requirements of the COVID-19 Vaccination

Policy for Supplier Personnel are no longer in effect.

| certify that all personnel provided by (name of business) have been notified
of the vaccination requirements of the Government of Canada’s COVID-19 Vaccination Policy for Supplier
Personnel, and that the (name of business) has certified to their compliance with this

requirement.

| certify that the information provided is true as of the date indicated below and will continue to be true for
the duration of the Standing Offer and any resulting call-ups (contracts). | understand that the
certifications provided to Canada are subject to verification at all times. | also understand that Canada will
declare an Offeror or contractor in default, if a certification is found to be untrue, whether made knowingly
or unknowingly, during the period of the Standing Offer or call-up (contract). Canada reserves the right to
ask for additional information to verify the certifications. Failure to comply with any request or requirement
imposed by Canada will constitute a default under the Standing Offer and call-up (contract).

Signature:
Date:

Optional
For data purposes only, initial below if your business already has its own mandatory vaccination policy or

requirements for employees in place. Initialing below is not a substitute for completing the mandatory
certification above.

Initials:

Information you provide on this Certification Form and in accordance with the Government of Canada’s
COVID-19 Vaccination Policy for Supplier Personnel will be protected, used, stored and disclosed in
accordance with the Privacy Act. Please note that you have a right to access and correct any information
on your file, and you have a right to file a complaint with the Office of the Privacy Commissioner regarding
the handling of your personal information. These rights also apply to all individuals who are deemed to be
personnel for the purpose for the Contract and who require access to federal government workplaces
where they may come into contact with public servants.

5.2 Certifications Precedent to the Issuance of a Standing Offer and Additional Information

The certifications and additional information listed below should be submitted with the offer, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Standing Offer Authority will inform the Offeror of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the offer non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.calci-
if/politique-policy-eng.html), the Offeror must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Standing Offer Certification
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By submitting an offer, the Offeror certifies that the Offeror, and any of the Offeror's members if the
Offeror is a Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity
"FCP Limited Eligibility to Bid" list ) available at the bottom of the page of the Employment and Social
Development Canada-Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#s4).

Canada will have the right to declare an offer non-responsive, or to set-aside a Standing Offer, if the
Offeror, or any member of the Offeror if the Offeror is a Joint Venture, appears on the “FCP Limited
Eligibility to Bid” list at the time of issuing of a Standing Offer or during the period of the Standing Offer.

5.2.3 Security Requirements — Required Documentation

In accordance with the requirements of the Contract Security Program of Public Works and Government
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html), the Offeror must provide
a completed Application for Registration (AFR) form or a completed initial International Security Screening
(IISS) form to be given further consideration in the procurement process.

Offerors are reminded to obtain the required security clearance and, as applicable, security capabilities
promptly. As indicated above, offerors who do not provide all the required information at bid closing will
be given the opportunity to complete any missing information from the AFR form or the IISS form within a
period set by the Contracting Authority. If that information is not provided within the timeframe established
by the Contracting Authority (including any extensions granted by the Contracting Authority in its
discretion), or if Canada requires further information from the Offeror in connection with assessing the
request for security clearance (i.e., information not required by the AFR or the IISS), the Offeror will be
required to submit that information within the time period established by the Contracting Authority, which
will not be less than 48 hours. If, at any time, the Offeror fails to provide the required information within
the timeframe established by the Contracting Authority, its bid will be declared non-compliant.

PART 6 - SECURITY, FINANCIAL AND INSURANCE REQUIREMENTS

6.1 Security Requirements
1. Before issuance of a standing offer, the following conditions must be met:
(a) the Offeror must hold a valid organization security clearance as indicated in Part 7A -

Standing Offer;

(b) the Offeror's proposed individuals requiring access to classified or protected information,
assets or sensitive work sites must meet the security requirements as indicated in Part
7A - Standing Offer;

(c) the Offeror must provide the name of all individuals who will require access to classified
or protected information, assets or sensitive work sites;

2. Offerors are reminded to obtain the required security clearance promptly. Any delay in the
issuance of a standing offer to allow the successful Offeror to obtain the required clearance will
be at the entire discretion of the Standing Offer Authority.

3. For additional information on security requirements, offerors should refer to the Contract Security
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website.
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6.2 Insurance Requirements - Proof of Availability - Prior to issuance of a Standing Offer

M9015T (2016-01-28)

The Offeror must provide a letter from an insurance broker or an insurance company licensed to operate
in Canada stating that the Offeror, if issued a standing offer as a result of the request for standing offer,
can be insured in accordance with the Insurance Requirements specified in Annex E.

If the information is not provided in the offer, the Standing Offer Authority will so inform the Offeror and
provide the Offeror with a time frame within which to meet the requirement. Failure to comply with the
request of the Standing Offer Authority and meet the requirement within that time period will render the
offer non-responsive.

PART 7 - STANDING OFFER AND RESULTING CONTRACT CLAUSES

A. STANDING OFFER
Definitions and Interpretation

a) Definitions: In this Standing Offer, a capitalized term shall have the meaning attributed to that termin
General Conditions 2009 Standing Offers — Goods or Services — Authorized Users, section 01, appended
hereto as Annex G or, if not defined therein, and such term is defined in the Standing Offer or in any
document forming part of the Standing Offer, that term shall have the meaning attributed to it in the
document in which it is defined.

b) Other Interpretative Provisions, unless otherwise indicated:

1. all references to a designated "section" or other subdivision, or to an annex or appendix, are to the
designated section or other subdivision of, or annex or appendix to the Standing Offer;

2. the words "herein", "hereof", "hereunder" and other words of similar import refer to the Standing Offer
as a whole and not to any particular section or other subdivision of the Standing Offer;

3. the headings are for convenience only and do not form a part of the Standing Offer and are not
intended to interpret, define or limit the scope, extent or intent of the Standing Offer or any of its
provisions;

4. the singular of any term includes the plural, and vice versa, the use of any term is generally applicable

to any gender and where applicable, a corporation, and the word "including" is not limiting whether or not

non limiting language (such as "without limitation" or "but not limited to" or words of similar import) is used
with reference thereto;

5. words importing persons include individuals, corporations, limited and unlimited liability companies,
general and limited partnerships, associations, trusts, unincorporated organizations, and joint ventures;

6. where a word is defined other forms of the word will have the corresponding meaning;

7. any reference to the Standing Offer or to any agreement, or other instrument in writing, or permit,
licence or approval is a reference to such agreement or instrument, or permit, licence or approval as
amended, modified or replaced from time to time;

8. any reference to a statute, regulation, rule, policy directive or other document listed in this Standing
Offer means a reference to such item as it may be varied, amended, supplemented, replaced, enacted,
re-enacted or extended from time to time; and

9.all dollar amounts refer to Canadian dollars.
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Key Terms
Definitions

In this Standing Offer, unless the context otherwise requires,

“Authorized User”
Means a Federal Identified User and Provincial/Territorial Identified User, as specified in the Standing
Offer, authorized to make call-ups against the Standing Offer.

“Federal Identified User”
Means any Federal Government Department, agency or Crown corporation listed in Schedules I, 1.1, II,
I1l, of the Financial Administration Act, R.S., 1985, c. F-11.

“Provinciall/Territorial Identified User”

Means any Canadian province or territory including, as applicable, Municipal, Academic Institutions,
Schools and Hospitals Sector (MASH), to whom the Minister of the Department of Public Works and
Government Services can provide access to its procurement services and instruments. The MASH Sector
can include regional, local, district or other forms of municipal government, school boards, publicly-funded
academic, health and social service entities, as well as any corporation or entity owned or controlled by
one or more of the preceding entities, which are identified in the Contract;

“General Information”

The Offeror will provide and deliver to Authorized Users the goods, services or combination of goods and
services described in the Standing Offer, in accordance with the pricing set out in this Standing Offer if
and when the Authorized User requests such goods, services or combination of goods and services in
accordance with the conditions set out in the Standing Offer;

Principal — Agent Relationship

Canada is not acting as an agent for the Provincial/Territorial Identified User nor is the
Provincial/Territorial Identified User a principal of Canada.

By submitting an Offer, the Offeror acknowledges that all responsibilities and liabilities associated with the
issuance and management of the call-up by the “Provincial/Territorial Identified User” rest with that
“Provincial/Territorial Identified User”.

Exclusionary Clause

By submitting an Offer, the Offeror agrees that it has no claim, action, cause of action or complaint
whether in contract (express or implied), in negligence or other tort, in equity, under any statute or
otherwise at law against Her Majesty the Queen in Right of Canada, and will be barred from bringing any
such claim, action or complaint against Her Majesty the Queen in Right of Canada for any damages,
compensation, costs, interests, loss, lost opportunity or injury, of any kind or nature, arising from the
issuance of a call-up against a Standing Offer and its resulting contract where the call-up is issued by a
Provincial/Territorial Identified User. The Offeror recognizes and agrees that by issuing a call-up, the
Provincial/Territorial Identified User becomes the Contracting Authority and as such is responsible for any
contractual issues, or any other issues related to individual call-ups made against the Standing Offer.

71 Offer

7.1.1  The Offeror offers to fulfill the requirement in accordance with the Requirement at Annex "A".

7.2 Security Requirements

7.21 The following security requirements (SRCL and related clauses provided by the Contract Security
Program) apply and form part of the Standing Offer.

SECURITY REQUIREMENT FOR CANADIAN SUPPLIER:

PWGSC FILE No. E6TOR-21-RM10
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1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer,

hold a valid Designated Organization Screening (DOS), issued by the Contract Security Program
(CSP), Public Works and Government Services Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to sensitive site(s) must EACH hold a valid
RELIABILITY STATUS, granted or approved by the CSP, PWGSC.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of the CSP, PWGSC.

4. The Contractor/Offeror must comply with the provisions of the:

a) Security Requirements Check List and security guide (if applicable), attached at Annex E;
b) Contract Security Manual (Latest Edition).

7.3 Standard Clauses and Conditions

All clauses and conditions identified in the Standing Offer and resulting contract(s) by number, date and
title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

7.3.1 General Conditions

2009 (2018-07-16) General Conditions: Standing Offers — Goods or Services — Authorized Users, apply
to and form part of the Standing Offer and are amended as follows:

Section 14 of 2009, General Conditions — Standing Offers — Goods or Services is amended as follows:

Delete: “2009 14 (2018-07-16) Code of Conduct for Procurement — Standing Offer
The Offeror agrees to comply with the Code of Conduct for Procurement (https://www.tpsgc-
pwgsc.gc.ca/app-acg/cndt-cndct/contexte-context-eng.html) and to be bound by its terms for the
period of the Standing Offer and of any resulting contracts.

Insert: “2009 14 (2022-01-27) Code of Conduct for Procurement — Standing Offer
The Contractor agrees to comply with the Code of Conduct for Procurement (https://www.tpsgc-
pwgsc.gc.ca/app-acg/cndt-cndct/cca-ccp-eng.html) and to be bound by its terms for the period of
the Contract.”

The following section(s) from General Conditions 2009 apply to Federal Identified Users only:
Section 11 — Integrity Provisions

7.3.2 Standing Offers Reporting

The Offeror must compile and maintain records, on its provision of goods or services or combination of
goods and services to Authorized Users under any and all contracts resulting from the Standing Offer.
This data must also include all purchases paid for by a Canada acquisition card.

The Offeror must provide this data, in electronic format (Excel spreadsheet format), in accordance with
the reporting requirements detailed below. If some data is not available, the reason must be indicated. If
no goods or services are provided during a given period, the Offeror must still provide a "NIL" report.

The data must be submitted electronically on a quarterly basis to the Standing Offer Authority.
The Quarterly reporting periods are defined as follows:

1st quarter: April 1 to June 30;
2nd quarter:  July 1 to September 30;
3rd quarter: October 1 to December 31;
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4th quarter: January 1 to March 31.

The data must be submitted to the Standing Offer Authority no later than fifteen (15) calendar days after
the end of the reporting period.

7.4 Term of Standing Offer
7.41 Period of the Standing Offer

The period for making call-ups against the Standing Offer is from three years from date of issue
7.4.2 Transition Period
SACC A0078C (2008-05-12)

The Contractor acknowledges that the nature of the services provided under the Contract requires
continuity and that a transition period may be required at the end of the Contract. The Contractor agrees
that Canada may, at its discretion, extend the Contract by a period of 3 months under the same
conditions to ensure the required transition. The Contractor agrees that, during the extended period of the
Contract, it will be paid in accordance with the applicable provisions as set out in the Basis of Payment.

The Contracting Authority will advise the Contractor of the extension by sending a written notice to the
Contractor at least 30 calendar days before the contract expiry date. The extension will be evidenced for
administrative purposes only, through a contract amendment.

7.4.3 Delivery Points

Delivery of the requirement will be made to delivery point(s) specified at Annex “B” of the Standing Offer.

7.5 Authorities
7.5.1 Standing Offer Authority

The Standing Offer Authority is:

Name: Judy Holt

Title: A/Supply Team Leader

Public Works and Government Services Canada
Acquisitions Branch

Directorate: Ontario Acquisitions

Telephone: (306) 241-6148
E-mail address: judy.holt@pwgsc-tpsgc.gc.ca

The Standing Offer Authority is responsible for the management of the Standing Offer, (including any
extensions, set asides or cancellations). Revisions or amendments to the Standing Offer shall only be
authorized in writing by the Standing Offer Authority. The Offeror must not perform work in excess of or
outside the scope of the Standing Offer based on verbal or written requests or instructions from anyone
other than the Contracting Authority and any work so conducted shall be at the Offeror’s sole risk and
expense and shall not be charged to any Authorized User unless otherwise agreed to in writing by the
Contracting Authority.

Contracting Authorities
If a call-up is issued by:

Federal Identified User:
The Standing Offer Authority is the Contracting Authority for Federal Identified User Call-ups and resulting
Contracts.

Provincial/Territorial Identified User:
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The Provincial/Territorial Identified User that issues the Call-up is the Contracting Authority for that Call-
up and resulting Contract.

7.5.2 Project Authority

The Project Authority for each resulting contract will be identified in the Call-up issued by the Contracting
Authority.

7.5.3 Offeror's Representative

The Offeror’s Representative is responsible for receiving day to day inquiries relating to but not limited
Call-ups, deliveries and payment issues from Authorised Users.

Name:

Title:
Organization:
Address:
Telephone: - -
Facsimile: - -
E-mail address:

It is the Offeror’s responsibility to inform the Standing Offer Authority of any changes to the Offeror’s
Representative.

7.6 Authorized Users

Federal Identified Users

The Federal Identified Users authorized to make call-ups against the Standing Offer include any
government department, agency or Crown Corporation listed in Schedules |, I.1, 1l Ill, of the Einancial
Administration Act, R.S., 1985, c. F-11.

Provincial/Territorial Identified Users

The following Provincial/Territorial Identified Users are the only entities authorized to make call-
ups against this Standing Offer.

e The Government of the Province of Ontario including:

City of Toronto

Northumberland County

County of Peterborough

Thunder Bay Regional Health Sciences Centre
St. Joseph's Care Group

University of Toronto

Town of Huntsville

Carleton University

Grey Bruce Health Services

Northern Supply Chain

Town of Collingwood

Township of Georgian Bay

Lanark Renfrew Health & Community Services
e Canadian Blood Services

Disclosure of information — Optional Users

“Optional Users” are MASH entities that have not been authorized by their respective provinces to issue
Call-Ups under the Standing Offer.
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“MASH entities” are municipal, academic institutions, schools and hospital sectors of a province. They
can include regional, local, district or other forms of municipal government, school boards, publicly-funded
academic, health and social service entities, as well as any corporation or entity owned or controlled by
one or more of the preceding entities.

The Offeror acknowledges that MASH entities that have not been identified as Authorized Users of this
Standing Offer (referred to hereinafter as “Optional Users”) may be interested in procuring for their own
use the goods, services or both as described in this Standing Offer (referred to hereinafter as
“Deliverables”).

In the event that an Optional User contacts the Offeror to purchase some of all of the Deliverables
(referred hereinafter as a “Request”), the Offeror will enter into negotiations with such Optional User. As
part of the negotiations, the Offeror will: a) disclose to the Optional User its unit and rate pricing as set out
in the Standing Offer, b) disclose all of the other terms and conditions thereof, and c) as necessary, use
commercially reasonable efforts to negotiate with the Optional User a separate agreement for the supply
of the Deliverables (referred to hereinafter as “Separate Agreement”).

The Offeror will be responsible for its own contract administration with the Optional User. It will not
redirect any contract issues to Canada that may arise with the Optional User. Those contract issues
include, but are not limited to, contract negotiations, contract administration and contract performance.

The Offeror will have no power to bind Canada, to create a partnership, a joint venture or an agency
between Canada and the Offeror. The Contractor Offeror must not represent itself as an agent or
representative of Canada to the Optional User.

Canada will not be, or be deemed to be, a party to any Separate Agreement, or a guarantor of any
obligations or liability of any party under any Separate Agreement. For greater certainty, Canada will not
be responsible or liable to the Offeror for any costs, obligation or liability for any matter arising under, or in
connection with, any Separate Agreement.

Canada makes no representation, assurance, warranty or guarantee that an Optional User will make a
Request or that it will enter into a Separate Agreement with the Offeror.

7.7 Call-up Procedures

Authorized Call-ups against this Standing Offer must be made using the duly completed forms identified
or their equivalents by methods such as facsimile, electronic mail, or any other medium deemed
acceptable by both the Authorized User and the Offeror.

Goods requested by telephone, facsimile, or e-mail must be followed up by issuing a

Call-up or equivalent document no later than the next day. These Call-ups are acceptance of the Offer,
constituting a contract, for the goods described in the Call-up document.

Call-ups against the Standing Offer paid for with an acquisition card (credit card) at point of sale must be
accorded the same prices and conditions as any other Call-up.

7.8 Call-up Instrument
7.8.1 Federal Identified User

The Work will be authorized or confirmed by the Federal Identified User(s) using the duly completed
forms, as listed below in paragraph 2, or their equivalents in accordance with paragraph 3 below, or by
using Canada acquisition cards (Visa or MasterCard) for low dollar value requirements.
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1. Call-ups must be made by Federal Identified Users' authorized representatives under the Standing
Offer must be for goods or services or combination of goods and services included in the Standing
Offer at the prices and in accordance with the terms and conditions specified in the Standing Offer.

2. Any of the following forms could be used which are available through PWGSC Forms Catalogue

website:

o PWGSC-TPSGC 942 Call-up Against a Standing Offer

e PWGSC-TPGSC 942-2 Call-up Against a Standing Offer - Multiple Delivery

e PWGSC-TPSGC 944 Call-up Against Multiple Standing Offers (English version)

e PWGSC-TPSGC 945 Commande subséquente a plusieurs offres a commandes (French

version)

3. Where an equivalent form or electronic call-up document is used, it must contain at a minimum the
following information:
e standing offer number;
e statement that incorporates the terms and conditions of the Standing Offer, and acceptance of
those terms;
description and unit price for each line item;
total value of the call-up;
point of delivery;
confirmation of the Federal Identified User’s authority to enter in to a Contract; and
acceptance of the terms and conditions of the Standing Offer.
confirmation that funds are available under section 32 of the Financial Administration Act
allows for collection of the data identified at Annex “B” — Standing Offer Reporting, Article B1,
Collection of Data

7.8.2 Provincial/Territorial Identified User

For Call-ups issued by a Provincial/Territorial Identified User, the Work will be authorized using the GC
942-3, Call-Up against a Standing Offer (FPT) form. An electronic sample is attached at Annex “E” —
Forms. This form is available through the PWGSC Forms Catalogue Web site.

Or an equivalent form of electronic call-up document which at a minimum:

identifies the Standing Offer number;

identifies the total value of the Call-up;

includes the unit price for each item on the Call-up;

identifies a point of delivery;

includes acceptance of the terms and conditions of the Standing Offer;

Call-ups against the Standing Offer paid for with an acquisition card (credit card) at point of sale must be
accorded the same prices and conditions as any other Call-up. Call-ups must be made from authorized
representatives of identified users of a province or territory in the standing offer. These must be goods or
services or a combination of goods and services included in the standing offer, in accordance with the
prices and terms specified therein

7.9 Limitation of Call-ups

Federal Identified User

Individual call-ups against the Standing Offer must not exceed $100,000.00 (Applicable Taxes included).
Provincial/Territorial Identified User

If a financial limitation applies to a call-up issued by a Provincial/Territorial Identified User, whether that
financial limitation applies to an individual basis for each call-up or in the aggregate for all call-ups issued,
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that financial limitation must be provided by the Provincial/Territorial Identified User issuing the call-up.
Where such financial limit is provided to the Offeror by the Contracting Authority of the
Provincial/Territorial Identified User then the Offeror shall not accept any Call-up against the Standing
Offer which would exceed such financial limitation unless the Contracting Authority has specifically
identified that it may do so in writing.

7.10 Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list below, the wording
of the document that first appears on the list has priority over the wording of any document that
subsequently appears on the list to the extent necessary to resolve such discrepancy.

[V
-~

the call up against the Standing Offer, including any annexes;

the articles of the Standing Offer;

the General Conditions 2009 - Standing Offers - Goods or Services — Authorized Users;

the General Conditions 2015A (2021-12-02) Goods — Authorized Users (Medium Complexity);
Annex A, Requirement;

Annex B, Basis of Payment;

Annex E, Security Requirements Check List;

Annex C, Commercial Liability Insurance;

Annex D, Standard Offer Reporting Requirements;

the Offeror's offer dated .

zaoeges

=

Z —

—

711 Certifications and Additional Information
7.11.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Offeror with
its offer or precedent to issuance of the Standing Offer (SO), and the ongoing cooperation in providing
additional information are conditions of issuance of the SO and failure to comply will constitute the Offeror
in default. Certifications are subject to verification by Canada during the entire period of the SO and of
any resulting contract that would continue beyond the period of the SO.

7.11.2 COVID-19 vaccination requirement certification compliance — Standing Offers

Canada will have the right to declare an offer non-responsive, or to set-aside a Standing Offer, if the
COVID-19 Vaccination Requirement Certification is or becomes untrue or if the Offeror fails to comply
with such Certification during the period of any resulting Contract (call-up).

Canada will also have the right to terminate any resulting Call-up for default if the COVID-19 Vaccination
Requirement Certification is or becomes untrue or if the Contractor fails to comply with such Certification
during the period of the Contract (call-up).

712  Applicable Laws

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed,
and the relations between the parties determined, by the laws in force in Ontario

713  Transition to an e-Procurement Solution (EPS)

During the period of the Standing Offer, Canada may transition to an EPS for more efficient processing
and management of individual call-ups for any or all of the SO’s applicable goods and services. Canada
reserves the right, at its sole discretion, to make the use of the new e-procurement solution mandatory.

Canada agrees to provide the Offeror with at least a three-month notice to allow for any measures

necessary for the integration of the Offer into the EPS. The notice will include a detailed information
package indicating the requirements, as well as any applicable guidance and support.
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If the Offeror chooses not to offer their goods or services through the e-procurement solution, the
Standing Offer may be set aside by Canada.

B. RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any Contract resulting from a Call-up
against the Standing Offer.

71 Requirement
The Contractor must provide the items detailed in the Call-up against the Standing Offer.
Definitions and Interpretation

Definitions. In this Contract, a capitalized term shall have the meaning attributed to that term in General
Conditions 2015A — Goods (Medium Complexity) — Authorized User as amended, section 01, appended
hereto as Annex X or, if not defined therein, and such term is defined in the Standing Offer or in any
document forming part of the Standing Offer, that term shall have the meaning attributed to it in the
document in which it is defined.

Other Interpretive Provisions. In the Contract unless otherwise indicated:

1. all references to a designated "section" or other subdivision, or to an appendix or annex, are to
the designated section or other subdivision of, or appendix or annex to, the Contract;

2. the words "herein", "hereof", "hereunder" and other words of similar import refer to the Contract
as a whole and not to any particular section or other subdivision of the Contract;

3. the headings are for convenience only and do not form a part of the Contract and are not
intended to interpret, define or limit the scope, extent or intent of the Contract or any of its
provisions;

4. the singular of any term includes the plural, and vice versa, the use of any term is generally
applicable to any gender and where applicable, a corporation, and the word "including" is not
limiting whether or not non limiting language (such as "without limitation" or "but not limited to" or
words of similar import) is used with reference thereto;

5. words importing persons include individuals, corporations, limited and unlimited liability
companies, general and limited partnerships, associations, trusts, unincorporated organizations,
and joint ventures;

6. where a word is defined other forms of the word will have the corresponding meaning;

7. any reference to any agreement (including the Standing Offer or Contract), or other instrument in
writing, or permit, licence or approval is a reference to such agreement or instrument, or permit,
licence or approval as amended, modified or replaced from time to time;

8. any reference to a statute, regulation, rule, policy directive or other document listed in this
Contract means a reference to such item as it may be varied, amended, supplemented, replaced,
enacted, re-enacted or extended from time to time;

9. all references to day or days, other than Working Days, means calendar days; and

10. all dollar amounts refer to Canadian dollars.

7.2 Standard Clauses and Conditions

7.21 General Conditions
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2015A (2021-12-02), General Conditions — Goods — Authorized Users (Medium Complexity) apply to and
form part of the Contract.

The following sections of 2015A apply to Federal Identified Users only:
Section 27 — Contingency Fees

Section 29 — Integrity Provisions — Contract

Section 31 — Code of Conduct for Procurement contract

Section 31 of 2015A, General Conditions — Goods — Authorized Users (Medium Complexity) is amended
as follows:

Delete: “31 (2018-07-16) Code of Conduct for Procurement — Contract
The Contractor agrees to comply with the Code of Conduct for Procurement (https://www.tpsgc-
pwgsc.gc.ca/app-acg/cndt-cndct/contexte-context-eng.html) and to be bound by its terms for the
period of the Contract.

Insert: “31 (2022-01-27) Code of Conduct for Procurement — Contract
The Contractor agrees to comply with the Code of Conduct for Procurement (https://www.tpsgc-
pwgsc.gc.ca/app-acg/cndt-cndct/cca-cep-eng.html)and to be bound by its terms for the period of
the Contract.

Section 32 of 2015A, General Conditions — Authorized Users (Medium Complexity) is added as follows:
2015A 32 (2021-11-04) Anti-forced labour requirements

1. The Contractor represents and warrants that the Work is not mined, manufactured or
produced wholly or in part by forced labour. Regardless of who acts as an importer, the
Contractor must not during the performance of the Contract, directly or indirectly, deliver
Work to Canada or import Work into Canada the importation of which is prohibited pursuant
to ss. 136(1) of the Customs Tariff Act and tariff item No. 9897.00.00 of the Customs Tariff —
Schedule (as amended from time to time), because it is mined, manufactured or produced
wholly or in part by forced labour.

2. If a tariff classification determination is made under the Customs Act and that the importation
of the Work, or any part of the Work, is prohibited, the Contractor must immediately inform
the Contracting Authority in writing. Canada may terminate the Contract for default in
accordance with section 2015A 23 - Default by the Contractor if the Work or any part of the
Work is classified under tariff item no. 9897.00.00 of the Customs Tariff — Schedule as mined,
manufactured or produced wholly or in part by forced labour. If the Contractor is aware that
the Work, or any part of the Work, is being or has been investigated regarding whether it is
prohibited from entry pursuant to tariff item No. 9897.00.00, the Contractor must immediately
inform the Contracting Authority in writing of that investigation.

3. Canada may terminate the Contract for default in accordance with section 2015A 23- Default
by the Contractor if it has reasonable grounds to believe the Work was mined, manufactured
or produced in whole or in part by forced labour or linked to human trafficking. Reasonable
grounds for making such a determination may include:

a. Findings or Withhold Release Orders issued by the United States Customs and Border
Protection, under the US Trade Facilitation and Trade Enforcement Act (TFTEA) of 2015;
or

b. Credible evidence from a reliable source, including but not limited to non-governmental
organizations.
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Canada may terminate the Contract for default in accordance with section 2015A 23- Default
by the Contractor if the Contractor has, in the past three years been convicted of any of the
following offences under the Criminal Code or the Immigration and Refugee Protection Act:

Criminal Code
i section 279.01 (Trafficking in persons);
ii. section 279.011 (Trafficking of a person under the age of eighteen years);
iii. subsection 279.02(1) (Material benefit - trafficking);
iv. subsection 279.02(2) (Material benefit - trafficking of person under 18 years);
V. subsection 279.03(1) (Withholding or destroying documents - trafficking);
Vi. subsection 279.03(2) (Withholding or destroying documents - trafficking of person
under 18 years); or
Immigration and Refugee Protection Act
Vii. section 118 (Trafficking in persons).

Canada may terminate the Contract for default in accordance with section 2015A 23- Default
by the Contractor if the Contractor has, in the past three years, been convicted of an offence
in a jurisdiction other than Canada that, in Canada’s opinion, is similar to any of the offences
identified in paragraphs 4(i) to (vii).

For purposes of determining whether a foreign offence is similar to a listed offence, PWGSC
will take into account the following factors:
i in the case of a conviction, whether the court acted within its jurisdiction;
ii. whether the supplier was afforded the right to appear during the court’s proceedings
or to submit to the court’s jurisdiction;
iii. whether the court’s decision was obtained by fraud; or
iv. whether the supplier was entitled to present to the court every defence that the
supplier would have been entitled to present had the proceeding been tried in
Canada.

Where Canada intends to terminate the Contract under this section, Canada will inform the
Contractor and provide the Contractor an opportunity to make written representations before
making a final decision. Written representations must be submitted within 30 days from
receiving a notice of concern unless Canada establishes a different deadline.

Section 16 Interest on Overdue Accounts, of 2015A (2018-07-16) will not apply to payments made by

credit cards.

7.2.2

Supplemental General Conditions

7.2.2.1 Supplemental General Conditions 4013 - Compliance with on-site measures, standing
orders, policies, and rules

The Contractor must comply and ensure that its employees and subcontractors comply with all security
measures, standing orders, policies or other rules in force at the site where the Work is performed.

7.2.2.2 Supplemental General Conditions 4014 - Suspension of the work

1.

The Contracting Authority may at any time, by written notice, order the Contractor to suspend or
stop the Work or part of the Work under the Contract for a period of up to 180 days. The
Contractor must immediately comply with any such order in a way that minimizes the cost of
doing so. While such an order is in effect, the Contractor must not remove any part of the Work
from any premises without first obtaining the written consent of the Contracting Authority. Within
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these 180 days, the Contracting Authority must either cancel the order or terminate the Contract,
in whole or in part, under sections 2015A 23 Default by the Contractor” or “Termination for
convenience” 2015A 24 (2020-05-28) of general conditions 2015A.

2. When an order is made under subsection 1, unless the Contracting Authority terminates the
Contract by reason of default by the Contractor or the Contractor abandons the Contract, the
Contractor will be entitled to be paid its additional costs incurred as a result of the suspension
plus a fair and reasonable profit.

3. When an order made under subsection 1 is cancelled, the Contractor must resume work in
accordance with the Contract as soon as practicable. If the suspension has affected the
Contractor's ability to meet any delivery date under the Contract, the date for performing the part
of the Work affected by the suspension will be extended for a period equal to the period of
suspension plus a period, if any, that in the opinion of the Contracting Authority, following
consultation with the Contractor, is necessary for the Contractor to resume the Work. Any
equitable adjustments will be made as necessary to any affected conditions of the Contract.

7.2.3 SACC Manual Clauses
D2000C Marking 2007-11-30

7.3 Term of Contract

7.3.1 Period of the Contract
The period of the Contract is from 01 August, 2022 to 31 July, 2025 inclusive.

7.3.2 Delivery Date

Delivery must be completed in accordance with the call-up against the Standing Offer.

7.4 Payment

7.41 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Call-up the Contractor
will be paid a firm price, as stipulated in the call-up, calculated in accordance with Annex B Basis of Payment.
Customs duties are included, and Applicable taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, unless
they have been approved, in writing, by the Contracting Authority before their incorporation into the Work.

7.4.2 Limitation of Price

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work
unless they have been approved, in writing, by the Contracting Authority before their incorporation into
the Work

7.4.3 Single Payment

SACC Manual clause H1000C (2008-05-12) Single Payment

7.44 SACC Manual Clauses

C2505C Propane-Provincial Fuel Tax Excluded (2008-05-12)

7.4.5 Electronic Payment of Invoices — Call-up

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

[Note to Offerors: Canada will insert or delete text, as per the Offer (Annex F), at time of issuance]
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a. Visa Acquisition Card;
b. MasterCard Acquisition Card;
c. Direct Deposit (Domestic and International);
d. Electronic Data Interchange (EDI);
e. Wire Transfer (International Only);
f. Large Value Transfer System (LVTS) (Over $25M)
7.5 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission”
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

2. Invoices must be distributed as follows:.

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.

7.6 Insurance — Specific Requirements

The Contractor must comply with the insurance requirements specified in Annex “C” . The Contractor
must maintain the required insurance coverage for the duration of the Contract. Compliance with the
insurance requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional
insurance coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award
of the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. For Canadian-based Contractors,
coverage must be placed with an Insurer licensed to carry out business in Canada, however, for
Foreign-based Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less
than “A-". The Contractor must, if requested by the Contracting Authority, forward to Canada a
certified true copy of all applicable insurance policies.

7.7 SACC Manual Clauses
SACC Manual clause B7500C (2006-06-16) — Excess goods

7.8 Dispute Resolution

(a) The parties agree to maintain open and honest communication about the Work throughout and
after the performance of the contract.

(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and
promptly notify the other party or parties and attempt to resolve problems or differences that may
arise.

(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to
consult a neutral third party offering alternative dispute resolution services to attempt to address
the dispute.

(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website
under the heading “Dispute Resolution”.
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ANNEX "A"

REQUIREMENT

Requirement:
For the supply and delivery of (a) bulk liquid petroleum gas (propane) (b) other propane goods and services

as identified in Annex “B” for various Users and locations within the Ontario Region, excluding National
Capital Region Area on an as and when requested or keep full basis. This requirement will be required in
all three (3) geographic regions listed below.

Geographic Regions:

Area 1. Eastern Ontario (excluding National Capital Area): All
localities within the province of Ontario with postal
codes beginning with the letter K.

Area 2. Southern and South Central (SSC) Ontario: All
localities within the province of Ontario with postal
codes beginning with the letter L, M and N

Area 3. Northern Ontario: All localities within the province of
Ontario with postal codes beginning with the letter P.

Current Users are the Department of National Defence (CFB Borden, CFB Trenton, CFB Kingston, CFB
Petawawa, Dwyer Hill Training Centre Richmond Ontario); Correctional Services Canada (Collins Bay
Institution, Frontenac Institution, Millhaven Institution, Bath Institution, Joyceville Institution, Pittsburgh
Institution, Warkworth Institution, Gravenhurst Institution, Grand Valley Institution); Fisheries and Oceans,
Parry Sound Ontario; Canadian Forest Service (Great Lakes Forestry Centre) and Department of Natural
Resources (Pembroke Ontario — Algonquin Radio Observatory); and Parks Canada (Georgian Bay and
Ontario Region).

Tasks:

1. To supply Liquefied Petroleum Gas (Propane) in bulk, for both supplier and client owned tanks in
accordance with Standard CAN/CGSB-3.14-M88.

2. Contractors must provide at the request of the Standing Offer Authority the following documents.
Certifications must be kept in good standing for the duration of the Standing Offer period :

a) ERAP number (Emergency Response Assistance Plan);

b) CVOR Abstract (Commercial Vehicle Operators Registration);

c) Proof of Carrier Safety Rating no less than Satisfactory-unaudited;
d) Driver Training Certification for Transportation of Dangerous Goods.

3. Contractor must schedule a visit to each client site upon receipt of the initial call-up and provide
a schedule for the following:

a) supply and install replacement tanks and equipment to replace current supplier owned
tanks and cylinders at no charge to the Crown;

b) provide Safety Inspection Report and recommendations for each site at no charge to the
Crown;
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4. Replace and maintain supplier owned Cylinders and Tanks during the standing offer period.

10.

11.

12.

Contractor will supply and install all fittings, adapters and minor accessories at no charge to the
Crown. Upon expiration of the Standing Offer, tank removal by the Contractor will be done at no
charge to the Crown. The Contractor must reimburse the Crown for any unused fuel at the
expiration of the Standing Offer.

Delivery is required within 24 hours of call-up for regular requirements.

All work must be performed, carried out and completed by fully licensed personnel in
accordance with all legal regulation and by-laws applicable to the work at the rates provided in
Annex “B” Basis of Payment.

The response time for emergency requirements must be within 4 hours of call-up by the client.
A 24 hour emergency service sticker is to be attached to all propane supply installations.

Client owned Cylinders and Tanks: ALL service work is to be approved prior to the work being
completed. The approval will be provided by the Client Authority.

Delivery trucks must be equipped with meters capable of giving printed meter slips and the
Contractor is to provide printed meter slips for each delivery of petroleum products.

All cylinders must be visual inspected by the Contractor prior to being filled. At minimum, the
inspection process must include an examination to check for the following:

a) damage to the cylinders (for example: dents, bulges and cracks);
b) excessive rust or pitting;

c) absence and condition of food ring, cylinder collar or valve cover;
d) date of manufacture or last certification;

e) readability of required cylinder markings;

f) overall protection device “OPD” value (if applicable);

g) any provincial inspection standards.

The Contractor must comply with all security requirements necessary to obtain clearance for
entering government restricted as well as unrestricted areas. This includes obtaining a reliability
status and providing a list of pre-selected delivery drivers who will be identified to provide
propane and services for this call-up.
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ANNEX "B"

BASIS OF PAYMENT

A. Escalation Conditions:
The net prices quoted herein are subject to revision upwards or downwards to cover changes in costs as
they occur after issue of Standing Offer.

B. Offerors are requested to submit a list of all of their Dealer locations within each Geographic Area. Also
confirm if portable cylinders may be obtained at these locations in the event a client is in transit to a job location
and may require propane cylinders.

C. Demurrage Charges:

All demurrage charges, caused by the Contractor's action or omission, must be defrayed by the Contractor at
no cost to Canada.

D. No additional surcharges, environmental fees and tank rental fees will be accepted. All pricing will be as
identified below.
E. The total price indicated must include: transport and unloading, collection costs, delivery to destination
F. All Prices must be submitted in Canadian dollars.
Example Only of chart to be filled out below
Propane supplied in bulk or to fill cylinder Price per litre
Price paid per litre of propane to bidder's propane producer on 15 April, $0.37
A 2022.
Bidder's markup on the price (A) including all costs and profit offered to $0.11
B Canada per litre
c Total bulk price offered to the Crown (A) + (B) = $048
Price for (C) Bulk Price per litre (Including all
Evaluation Delivery Costs) X 400,000 litres X 3 years $0.48 X 400,000 X 3
Total Part 1 for Evaluation: $ 576,000.
Example Only of chart to be filled out below
Unit Price Per | Unit Price Per | Unit Price Per Estimated Total cost per
Description Unit of Issue Cylinder Cylinder Cylinder tank usage tank size
Year 1 Year 2 Year 3 per year
Portable Cylinder g? i 28; :
Tanks - Propane | 20 Ib. cylinder $20/cyl. $21/cyl. $22/cyl. 50 (22 X 50) =
filled $3,150
Portable Cylinder gg i 28; :
Tanks - Propane | 30 Ib. cylinder $25/cyl. $25/cyl. $25/cyl. 50 (25 x 50) =
filled $3,750
Portable Cylinder 88 i 28; :
Tanks - Propane | 33 Ib. cylinder $30/cyl. $30/cyl. $30/cyl. 50 (30 x 50) =
filled $4,500
Portable Cylinder 100 Ib ggg i gg; :
Tanksﬁ-”Z(;opane cylinder $50/cyl. $50/cyl. $50/cyl. 50 (50 x 50) =
$7,500
Total Part 2 for Evaluation: $18,900

(Total Part 1 = $432,000) + (Total Part 2 = $18,900) = $450,900 = Final evaluated price
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REGION 2.

POSTAL CODES ‘L, N and M’ - CENTRAL ONTARIO, SOUTHWESTERN

PRICING SECTION "2"

ONTARIO, TORONTO METRO

1. Bulk Propane plus service and labour as follows:
Propane supplied in bulk or to fill cylinder Price per litre
Price paid per litre of propane to bidder's propane producer on 15
A April, 2022. $
Bidder's markup on the price (A) including all costs and profit
B offered to Canada per litre
C Total Bulk price offered to the Crown (A) + (B) =
Ec:ﬁj:i:m (C) Bulk Price per litre (Including all
Delivery Costs) X 400,000 litres X 3 years x 400,000 x 3
Total: $
2. Deliver full propane cylinders and pick up of empty cylinders
Unit Price Per | Unit Price Per | Unit Price Per Estimated Total cost per
Description Unit of Issue Cylinder Cylinder Cylinder tank usage tank size
Year 1 Year 2 Year 3 per year
Portable Cylinder
Tanks - Propane | 20 Ib. cylinder | $ Iyl $ Iyl $ Iyl 50
filled
Portable Cylinder
Tanks - Propane | 30 Ib. cylinder | $ Iyl $ /eyl $ Icyl. 50
filled
Portable Cylinder
Tanks - Propane | 33 Ib. cylinder | § Icyl. $ Icyl. $ Iyl 50
filled
Portable Cylinder 100 Ib
Tanks - Propane . $ Icyl. $ Iyl $ Iyl 50
) cylinder
filled
3. Crown Owned Tank Replacement Parts:

Material and replacement parts and all other items available and not listed above, not free issue and not available
through other Standing Offers will be supplied at prices as stated in the Manufacturer's Current Published Retail Price
List less a discount of % H.S.T. Extra. Current Manufacturer's Published Retail Price Lists are to be supplied to
the Consignee in Canadian Dollars.

4. Loss of Supplier owned cylinders:

In the event of a cylinder being lost or damaged by client (beyond repair), its value shall be deemed to be:

Cylinders of 6 cubic metres (200 cubic feet) and OVER $ per cylinder
Cylinders UNDER 6 cubic meters (200 cubic feet) and OVER 2.77 $ per cylinder
cubic metres (100 cubic feet)

Cylinders UNDER 2.77 cubic metres (100 cubic feet): $ per cylinder

REGION 3 — POSTAL CODE ‘P’ — NORTHERN ONTARIO
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PRICING SECTION "3"

1. Bulk Propane plus service and labour as follows:

Propane supplied in bulk or to fill cylinder Price per litre

Price paid per litre of propane to bidder's propane producer on 15

A April, 2022. $
Bidder's markup on the price (A) including all costs and profit
B offered to Canada per litre
C Bulk (total) price offered to the Crown (A) + (B) =
Ec:ﬁj::i:m (C) Bulk Price per litre (Including all $
Delivery Costs) X 400,000 litres X 3 years x 400,000 x 3
Total: $
2. Deliver full propane cylinders and pick up of empty cylinders
Unit Price Per | Unit Price Per | Unit Price Per Estimated Total cost per
Description Unit of Issue Cylinder Cylinder Cylinder tank usage tank size
Year 1 Year 2 Year 3 per year
Portable Cylinder
Tanks - Propane | 20 Ib. cylinder | $ Iyl $ Iyl $ Iyl 50
filled
Portable Cylinder
Tanks - Propane | 30 Ib. cylinder | $ Icyl. $ /eyl $ Icyl. 50
filled
Portable Cylinder
Tanks - Propane | 33 Ib. cylinder | § Iyl $ Icyl. $ Icyl. 50
filled
Portable Cylinder 100 Ib
Tanks - Propane . $ /eyl $ /eyl $ /cyl. 50
) cylinder e — e
filled
3. Crown Owned Tank Replacement Parts:

Material and replacement parts and all other items available and not listed above, not free issue and not available
through other Standing Offers will be supplied at prices as stated in the Manufacturer's Current Published Retail Price
List less a discount of % H.S.T. Extra. Current Manufacturer's Published Retail Price Lists are to be supplied to
the Consignee in Canadian Dollars.

4, Loss of Supplier owned cylinders:

In the event of a cylinder being lost or damaged by client (beyond repair), its value shall be deemed to be:

Cylinders of 6 cubic metres (200 cubic feet) and OVER $ per cylinder
Cylinders UNDER 6 cubic meters (200 cubic feet) and OVER 2.77 $ per cylinder
cubic metres (100 cubic feet)

Cylinders UNDER 2.77 cubic metres (100 cubic feet): $ per cylinder
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ANNEX "C" Commercial Liability Insurance

INSURANCE REQUIREMENTS

Commercial General Liability Insurance

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for
not less than $2,000,000 per accident or occurrence and in the annual aggregate.

2. The Commercial General Liability policy must include the following:

a.

Additional Insured: Canada is added as an additional insured, but only with respect to
liability arising out of the Contractor's performance of the Contract. The interest of
Canada should read as follows: Canada, as represented by Public Works and
Government Services Canada.

Bodily Injury and Property Damage to third parties arising out of the operations of the
Contractor.

Products and Completed Operations: Coverage for bodily injury or property damage
arising out of goods or products manufactured, sold, handled, or distributed by the
Contractor and/or arising out of operations that have been completed by the Contractor.
Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character.
Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy
must protect all insured parties to the full extent of coverage provided. Further, the policy
must apply to each Insured in the same manner and to the same extent as if a separate
policy had been issued to each.

Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference
to the Contract, extend to assumed liabilities with respect to contractual provisions.
Employees and, if applicable, Volunteers must be included as Additional Insured.
Employers' Liability (or confirmation that all employees are covered by Worker's
compensation (WSIB) or similar program)

Broad Form Property Damage including Completed Operations: Expands the Property
Damage coverage to include certain losses that would otherwise be excluded by the
standard care, custody or control exclusion found in a standard policy.

Notice of Cancellation: The Contractor will provide the Contracting Authority thirty (30)
days prior written notice of policy cancellation or any changes to the insurance policy.

If the policy is written on a claims-made basis, coverage must be in place for a period of
at least 12 months after the completion or termination of the Contract.

Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting
from the use of hired or non-owned vehicles.

Sudden and Accidental Pollution Liability (minimum 120 hours): To protect the Contractor
for liabilities arising from damages caused by accidental pollution incidents.

Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C.
1993, c. J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but
for this clause, have the right to pursue or defend on behalf of Canada as an Additional
Named Insured under the insurance policy, the Insurer must promptly contact the
Attorney General of Canada to agree on the legal strategies by sending a letter, by
registered mail or by courier, with an acknowledgement of receipt.

For the province of Quebec, send to:
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Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,

284 Wellington Street, Room SAT-6042,
Ottawa, Ontario, K1A OH8

For other provinces and territories, send to:

Senior General Counsel,

Civil Litigation Section,
Department of Justice

234 Wellington Street, East Tower
Ottawa, Ontario K1A OH8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right
to co-defend any action brought against Canada. All expenses incurred by Canada to co-
defend such actions will be at Canada's expense. If Canada decides to co-defend any
action brought against it, and Canada does not agree to a proposed settlement agreed to
by the Contractor's insurer and the plaintiff(s) that would result in the settlement or
dismissal of the action against Canada, then Canada will be responsible to the
Contractor's insurer for any difference between the proposed settlement amount and the
amount finally awarded or paid to the plaintiffs (inclusive of costs and interest) on behalf
of Canada.

Environmental Impairment Liability Insurance

1.

The Contractor must obtain Storage Tank Third Party Liability insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for
not less than $1,000,000 per accident or occurrence and in the annual aggregate.

If the policy is written on a claims-made basis, coverage must be in place for a period of at least
12 months after the completion or termination of the Contract.

The Storage Tank Third Party Liability policy must include the following:

a.

Additional Insured: Canada is added as an additional insured, but only with respect to
liability arising out of the Contractor's performance of the Contract. The interest of
Canada as additional insured should read as follows: Canada, represented by Public
Works and Government Services Canada.

Notice of Cancellation: The Contractor will provide the Contracting Authority thirty (30)
days prior written notice of policy cancellation or any changes to the insurance policy.
Separation of Insureds: The policy must apply to each Insured in the same manner and
to the same extent as if a separate policy had been issued to each.

Contractual Liability: The policy must, on a blanket basis or by specific reference to the
Contract, extend to assumed liabilities with respect to contractual provisions.

Incidental Transit Extension: The policy must extend to losses arising from any waste,
products or materials transported, shipped, or delivered via any transportation mode to a
location beyond the boundaries of a site at which the Contractor or any entity for which
the Contractor is legally liable is performing or has performed the operations described in
the contract.

Storage Tank Third-Party Liability - The policy must extend to off-site third party bodily
injury and property damage due to releases from storage tanks (above and below
ground). Coverage must include corrective action and clean-up due to releases from
storage tanks.
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Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C.
1993, c. J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but
for this clause, have the right to pursue or defend on behalf of Canada as an Additional
Named Insured under the insurance policy, the Insurer must promptly contact the
Attorney General of Canada to agree on the legal strategies by sending a letter, by
registered mail or by courier, with an acknowledgement of receipt.

For the province of Quebec, send to:

Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,

284 Wellington Street, Room SAT-6042,
Ottawa, Ontario, K1A OH8

For other provinces and territories, send to:

Senior General Counsel,

Civil Litigation Section,
Department of Justice

234 Wellington Street, East Tower
Ottawa, Ontario K1A OH8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right
to co-defend any action brought against Canada. All expenses incurred by Canada to co-
defend such actions will be at Canada's expense. If Canada decides to co-defend any
action brought against it, and Canada does not agree to a proposed settlement agreed to
by the Contractor's insurer and the plaintiff(s) that would result in the settlement or
dismissal of the action against Canada, then Canada will be responsible to the
Contractor's insurer for any difference between the proposed settlement amount and the
amount finally awarded or paid to the plaintiffs (inclusive of costs and interest) on behalf
of Canada.

Automobile Liability Insurance

1.

The Contractor must obtain Automobile Liability Insurance, and maintain it in force throughout the
duration of the Contract, in an amount usual for a contract of this nature, but for not less than
$2,000,000 per accident or occurrence.

The policy must include the following:

coow

Third Party Liability - $2,000,000 Minimum Limit per Accident or Occurrence

Accident Benefits - all jurisdictional statutes

Uninsured Motorist Protection

Notice of Cancellation: The Contractor will provide the Contracting Authority thirty (30)
days prior written notice of policy cancellation or any changes to the insurance policy.

Page 35 of - de 56



Solicitation No. - N° de I'invitation

E6TOR-21RM10/B
Client Ref. No. - N° de réf. du client

E6TOR-21RM10

Amd. No. - N° de la modif.

File No. - N° du dossier

KIN-1-56194

Buyer ID - Id de I'acheteur

KIN958
CCC No./N° CCC - FMS No./N° VME

ANNEX “D” Standard Offer Reporting Requirements

STANDING OFFER REPORTING REQUIREMENTS

In addition to the information required below in the table, the contractor must provide copies of invoices

and proof of the price of contractor’s propane producer price. Support may come in the form of the

contractor’s invoices or a memo from the Refinery, showing the Producer’s Price corresponding to the
date of sale for each call-up.

Send to the Standing Offer authority named herein.

Use the Standing Offer number in the Subject line and clearly indicate:

Standing Offer Title Standing Offer # Start Date of End Date of
SO SO
(DD/MM/YYYY) | (DD/MM/YYYY)
Total Value to Date ($) Total Value for Reporting Start of End of
Period ($) Reporting Reporting
Period Period
(DD/MM/YYYY) | (DD/MM/YYYY)

Department|Full Order  [Tank [Description [Region|Date of Order [Date of Cost/per liter -\Volume of |Additional costs  [Value of
Requesting |Address [Number (D [(Iltem#, (DD/MM/YYYY )Delivery including propane |(specify eachin  Order
Quantity) (DD/MM/YYYY )markup new column) (not including
GST/HST)
Sum of
$A $B $C A+B4C

PREPARED BY:

Name:

Telephone:

Signature:
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ANNEX “E” Security Requirement Checklist

l* Govemment  Gouvernement Contract Number / Numéro du conirat
of Canada du Ganada EBTOR-21-RM10

Security Classification / Classification da sécurité
LINCLASSIFIFD

SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS,

PART A - CONTRACT INFORMATION [ PARTIE A - INFORMATION CONTRACTUELLE

1. Originating Government Department or Organizalion | &0« Works and Governmeont Services |2 Branch or Directorate / Direction générale ou Direction
Ministére ou organisme gouvernemental d'origine Canada Anquisitions

B, a)Subeontract Number / Numéra du contrat de sous-traitance 4 b) Mame and Address of Subconiractor ( Nom et adresse du souys-traitant

4. Briefl Deseription of Work / Bréve deseriplion du travail
RMSO in QOntario for supply and delivery of proparnes.

5. a) Will the supplier require access io Conlrolled Goods? ro Yes
Le foumisseur aura-t-il accés a des marchandises contrilaes? Man aul
[& By Will The aupplier require access lo unclassiied miltary lechiical dala subjecl b Ihe provisions of he Technical Data Control N Yes
Regulations? Man Oul

Le fournisseur aurs-l-il acces a des données techniques militaires non elassifiées gui sunt assujellies aux disposilions du Réglement
surlo conlrble des données lechniyues?
. Indicsle he type of deoess requined / Indiguer le type d'acces requis

6. a) Will the supplier and its employees require access to PROTECTED and/or CLASSIFIED Information or assets? . Mo Yes
L faumisseur ainsi que les employés aurank-ls accés & des renseignaments ou & des biens PROTEGES et/au CLASSIFIES? Mo Qul
|Specify the lavel of access using the chart in Question 7. ¢)
|Préaciser le niveau d'acrés en uliisant |e 1ableau gui se trouve & la question 7_c)

6. b) Will the supplier and its employees [e.q. cleaness, maintenance personnel) require access o restricted access arenel Mo accese lo No Yes
PROTECTED and/or CLASSIFIED irformation or assels is permitted. Man Oul
Le faumissaur et ses employes (p. ex. nelfoyeurs, personnel d'entrelien) auront-ils accés & des zones d acods resireintes? L'acoés
i des renseal b3 dis biens PROTEGES st/ou CLASSIFIES n'est pas aulotisé.

6. c) Is this 3 commercial courier or delivery requirement with no avernight storage? Mo Yes
Sagiil d'un contral de messagene ou de livraison commerciale sans entreposage de nuit? Mon Cul

7. a) Indiate the type of infarmatian thet the supplier will be required to acoess / Indiguer le b dinformation augqual le feumisseur devra avoir aooes
Canada | | I NATO / OTAN | | I Foreign ! Etranger |

7. b) Release restriclions [ Restrictions relatives 3 la diffusion

TOP SECRET (SIGINT)
TRES SECRET (SIGINT)

TOP SECRET (SIGINT)
TRES SECRET {SIGINT)

Norelease resinclions All NATO countries No 1elrpsE resinchions

Augune restrction relative I:‘ Tous les pays de 'OTAN Aucunge restricllon relallve D

@ Ia diffusion a la ditfusion

Mol relensuble I:l

A ne pas diffuser

Resricted to { Limitd & I:l Restricted ta ¢ Llinin 4 |:| Restricted . Limite & D

Specily counlry{les) / Procizer le{z) pays - Spacily country(las) / Préciser le(s) pays Specily counlrylles). | Pracizer le(g) pays
7. ¢} Level of information / Niveau d'information

PROTECTED A |:| NATO UNCLASSIFIED D PROTECTED A Ij

PROTEGE A NATO NON CLASSIFIE PROTEGE A

PROTECTED B D NATO RESTRICTED PROTECTED B D

PROTEGE B NATO DIFFUSION RESTREINTE PROTEGE B

PROTECTED C D NATO CONFIDENTIAL PROTECTED C

PROTEGE C NATO CONFIDENTIEL I:‘ PROTEGE C I:l

CONFIDENTIAL |:| NATO SECRET D CONFIDENTIAL |:|

CONFIDENTIEL NATO SECRET CONFIDENTIEL

SECRET ‘:l COSMIC TOP SECRET |:| SECRET I:’

SECRET COSMIC TRES SECRET SECRET

TOP SECRET D TOP SECRET |:|

TRES SECRET TRES SECRET

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité

UNCLASSIFIED Canad.(".i

Page 37 of - de 56



Solicitation No. - N° de I'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

E6TOR-21RM10/B KIN958
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
E6TOR-21RM10 KIN-1-56194

Confract Number / Numéro du contrat

l* Government  Gouvernement
of Canada du Canada EBTOR-21-RM10

Security Classification / Classification de sécurité
UNCLASSIFIED

PART A (continued) | PARTIE A (suite)

8. Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information or assels? .
Le fournisseur aura-t-il accés a des renseignements ou a des biens COMSEC désignés PROTEGES et/ou CLASSIFIES?
If Yes, indicate the level of sensifivity:
Dans I'affirmative, indiquer le niveau de sensibilité :

9. Will the supplier require access lo extremely sensitive INFOSEC information or assets?
Le fournisseur aura-t-il accés a des renseignements ou a des biens INFOSEC de nature extrémement délicate?

No Yes
Non Qui

No Yes
Non Oui

Short Title(s) of material / Titre(s) abrégé(s) du matériel
Document Number / Numéro du document

PART B - PERSONNEL (SUPPLIER) / PARTIE B - PERSONNEL (FOURNISSEUR

10. a) Personnel security screening level required / Niveau de contrdle de la sécurité du personnel requis

RELIABILITY STATUS CONFIDENTIAL SECRET TOP SECRET

COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

TOP SECRET- SIGINT NATO CONFIDENTIAL NATO SECRET COSMIC TOP SECRET
TRES SECRET - SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET
SITE ACCESS

ACCES AUX EMPLACEMENTS

Special comments:
Commentaires spéciaux :

NOTE: If multiple levels of screening are identified, a Security Classification Guide must be provided.
REMARQUE : Si plusieurs niveaux de contréle de sécurité sont requis, un guide de classification de la sécurité doit étre fourni.

10. b) May unscreened personnel be used for portions of the work? No Yes
Du personnel sans autorisation sécuritaire peut-il se voir confier des parties du fravail? Non Qui
If Yes, will unscreened personnel be escorted? No Yes
Dans I'affirmative, le personnel en question sera-t-il escorté? Non Oui

PART C - SAFEGUARDS (SUPPLIER) / PARTIE C - MESURES DE PROTECTION (FOURNISSEUR)

INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS

11. a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on its site or No Yes
premises? Non Oui
Le fournisseur sera-t-il tenu de recevoir et d'entreposer sur place des renseignements ou des biens PROTEGES et/ou
CLASSIFIES?

No Yes
Non Oui

11. b) Will the supplier be required to safeguard COMSEC information or assets?
Le fournisseur sera-t-il tenu de protéger des renseignements ou des biens COMSEC?

PRODUCTION

11. ¢) Will the production (manufacture, and/or repair and/or modification) of PROTECTED and/or CLASSIFIED material or equipment
occur at the supplier’s site or premises?
Les installations du foumisseur serviront-elles a la production (fabrication et/ou réparation et'ou modification) de matériel PROTEGE
etjou CLASSIFIE?

No Yes
Non Qui

INFORMATION TECHNOLOGY (IT) MEDIA /| SUPPORT RELATIF A LATECHNOLOGIE DE L'INFORMATION (T1)

11. d) Will the supplier be required to use its IT systems fo electronically process, produce or store PROTECTED and/or CLASSIFIED
information or data?
Le fournisseur sera-t-il tenu d'utiliser ses propres systémes informatiques pour traiter, produire ou stocker électroniquement des
renseignements ou des données PROTEGES el/ou CLASSIFIES?

. No Yes
Non Oui

11. e) Will there be an electronic link between the supplier's IT systems and the govemment department or agency?
Disposera-t-on d'un lien électronique entre le systéme informalique du fournisseur et celui du ministére ou de l'agence
gouvernementale?

No Yes
Non Oui

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité
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I * Government  Gouvernement Confract Number / Numéro du contrat

of Canada du Canada E6TOR-21-RM10
Security Classification / Classification de sécurité
UNCLASSIFIED

PART C - (continued) /| PARTIE C - (suite)

For users completing the form manually use the summary chart below to indicate the category(ies) and level(s) of safeguarding required at the supplier's
site(s) or premises.

Les utilisateurs qui remplissent le formulaire manuellement doivent utiliser le tableau récapitulatif ci-dessous pour indiquer, pour chaque catégorie, les
niveaux de sauvegarde requis aux installations du fournisseur.

For users completing the form online (via the Internet), the summary chart is automatically populated by your responses to previous questions.
Dans le cas des utilisateurs qui remplissent le formulaire en ligne (par Internet), les réponses aux questions précédentes sont automatiquement saisies

dans le tableau récapitulatif.
SUMMARY CHART /| TABLEAU RECAPITULATIF

Category PROTEGIED CLASSIFIED NATO COMSEC
Catégorie PROTEGE CLASSIFIE
ToP NATO NATO NATO COSMIC PROTECTED Top
A | B | C| Conrminnal SrCRIT SECRET RESTRIGIED | CONIIDENTIAL Srorr1 Top PROTEGE CONIDENTIAL SUCRET SECRET
SECRET
CONFIDENTIEL Tris NATO NATO COSMIC A elc CONFIDENTIEL Ties
SECRET DIFFUSION CONFIDENTIFL TRES SFCRET
RESTREINTE SECRET

Information / Assets

Renseignements / Biens
Production

IT Media /

[Support TI
IT Link /
Lien électronigue

12. a) Is the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED? 2 No Yes
La description du travail visé par la présente LVERS est-elle de nature PROTEGEE et/ou CLASSIFIEE? Non Oui
If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification”.
Dans I'affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée « Classification
de sécurité » au haut et au bas du formulaire.

12. b) Will the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED? . No Yes
La documentation associée a la présente LVERS sera-t-elle PROTEGEE et/ou CLASSIFIEE? Non QOui

If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification” and indicate with
attachments (e.g. SECRET with Attachments).

Dans I'affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée « Classification
de sécurité » au haut et au bas du formulaire et indiquer qu'il y a des piéces jointes (p. ex. SECRET avec des piéces

jointes).

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité

UNCLASSIFIED Ca]]adla.l'
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ANNEX “F” to PART 3 OF THE REQUEST FOR STANDING OFFERS

ELECTRONIC PAYMENT INSTRUMENTS

The Offeror must complete the information requested below, to identify which electronic payment
instruments are accepted for the payment of invoices.

The Offeror accepts to be paid by any of the following Electronic Payment Instrument(s):
VISA Acquisition Card;
MasterCard Acquisition Card;

Direct Deposit (Domestic and International);

)
)
)
) Electronic Data Interchange (EDI);
) Wire Transfer (International Only);
)

(
(
(
(
(
(

Large Value Transfer System (LVTS) (Over $25M)
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ANNEX G

CONTRACT SECURITY PROGRAM APPLICATION FOR REGISTRATION (AFR)

1. APPLICATION FOR REGISTRATION FOR CANADIAN LEGAL ENTITIES
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l*I Public Services and Services publics et
U Procurement Canada  Approvisionnement Canada

Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

APPLICATION FOR REGISTRATION (AFR) for Canadian legal entities

Instructions for completing the Application for Registration (AFR)

Privacy notice for Canadian entities registering in the CSP

Part of the information collected in this form includes personal information which is collected under the authority of subsection 7(1)
of the Financial Administration Act and is mandatory in accordance with Treasury Board’s Policy on Government Security and
Standard on Security Screening for the purposes of security assessment and registration in the Contract Security Program (CSP) of
Public Services and Procurement Canada (PSPC). The personal information will be used to assess your eligibility to hold a security
status or security clearance and for your organization to be registered in the Contract Security Program. The information provided
may be disclosed to the Royal Canadian Mounted Police and Canadian Security Intelligence Service to conduct the requisite checks
and / or investigation in accordance with the Policy on Government Security and Standard on Security Screening. Additionally, the
information may be disclosed to and used by other federal institutions that may require this information as part of their functions or
investigation under Canadian Law or to the industrial security programs of foreign governments (with which Canada has bilateral
security instruments) for foreign assurances.

Personal information is protected, used and disclosed in accordance with the Privacy Act and is described in the Info Source under
the Personal Information Bank PWGSC PPU 015 (Access to information and privacy - PSPC (tpsgc-pwgsc.gc.ca) and the TBS standard
personal information bank Personal Security Screening PSU 917 (Standard personal information banks - Canada.ca). Under the
Privacy Act, you have the right to access and correct your personal information, if erroneous or incomplete. The personal information
from paper sources that accompanies an organization registration is retained for two years after the last administrative action, and
then destroyed. The personal information from paper sources that accompanies a foreign ownership, control, or influence
assessments is kept for two years, and then destroyed if there are no changes to the organization that are reported to the foreign
ownership, control, or influence evaluation office during this period. The personal information from paper sources that accompanies
the personnel security screening process or foreign assurance process will be retained for a minimum period of two years after the
last administrative action, and then destroyed. The Contract Security Program’s retention period and disposal standards of personal
information in electronic format may vary from the above retention period.

If you have concerns or require clarification about this privacy notice, you can contact PSPC’s Access to Information and Privacy
Directorate by email at TPSGC.ViePrivee-Privacy.PWGSC@tpsgc-pwgsc.gc.ca. If you are not satisfied with the response to your
privacy concern or if you want to file a complaint about the handling of your personal information, you may wish to contact the Office
of the Privacy Commissioner of Canada.

General Instructions:

- This form is used for registering Canadian legal entities ONLY. The CSP does not register foreign based organizations.
ALL Foreign based firms must contact the International Industrial Security Directorate (IISD) for more information on the
security screening process. Canadian subsidiaries of foreign based firms may be eligible to register with the CSP.

- This form and all supporting documentation requested must be provided in English or French

- In any instance where this form does not allow enough space for a complete answer, please include additional pages or
rows to the table as required.

For organizations that do not yet have a clearance, refusal to provide required information, the provision of a false
statement, misleading information, concealment or failure to disclose of any material fact on this application will result
in the CSP not granting, or upgrading, a security clearance.

In the case of already cleared organizations; a denial or revocation of your organization’s existing security clearance
may occur and any personnel reliability statuses and/or personnel security clearances issued to your organization will
be administratively closed out along with the organization’s clearance with the Contract Security Program. This will
immediately prohibit your eligibility to perform work on contracts requiring organization security clearances.
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Organization #

I o I Public Services and Services publics et
y Procurement Canada  Approvisionnement Canada

Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

Section A - Business Information

 Legal name of the organization refers to the legal name of the organization as it is organized & existing within the country
of jurisdiction. In the case of Canadian legal entities, this would be the legal name that is registered with federal, provincial or
territorial authorities.

 Business or Trade name refers to the name which a business trades under for commercial purposes, although its

registered, legal name, used for contracts and other formal situations, may be another name.

o Type of Organization - All required documentation in relation to the type of organization must be provided
o Corporation refers to an entity having authority under the law to act as a single person distinct from the shareholders who
own it and having rights to issue stock and exist indefinitely.

Provide the following information to substantiate this “Type of Organization” selection:

. Stock exchange identifier (if applicable);
. Certificate of incorporation, compliance, continuance, current articles of incorporation, etc.
L] Ownership structure chart is mandatory

o Partnership refers to an association or relationship between two or more individuals, corporations, trusts, or partnerships
that join together to carry on a trade or business.

Provide the following information to substantiate this "Type of Organization” selection:

. Evidence of legal status, ie. partnership agreement;
] Provincial partnership name registration (if applicable);
L] Ownership structure chart

o Sole proprietor refers to the owner of a business who acts alone and has no partners.
Provide the provincial registration documentation (if applicable) ie. master business license, provincial name registration

document
o Other (universities, financial institutions, unincorporated organizations, Assembly of First Nations, etc.)

Provide the following information to substantiate this “"Type of Organization” selection:
. Evidence of legal status such as acts, charters, bands, etc.
] Ownership structure chart and management structure chart

+ Principal place of business must be where the business is physically located and operating in Canada.
Virtual locations, mail boxes, receiving offices, coworking spaces, representative agent’s office, etc. will not be
accepted.

+ Self-identify as a diverse supplier: Public Services and Procurement Canada (PSPC) defines a diverse
supplier as “a business owned or led by Canadians from underrepresented groups, such as women, Indigenous
Peoples, persons with disabilities and visible minorities.

Section B - Security Officers

Identify the individual(s) you intend to nominate or are already appointed as your organization’s company security officer and
alternate company security officer(s). For Document Safeguarding Capability at other locations, please ensure to indicate address
(site) the ACSO is located at. Add additional rows or provide a separate page as required. Employee has the same meaning as
that used by the Canada Revenue Agency.

e Email address must be able to accept various types of correspondence from the CSP

e Security officers must meet all of the following criteria:

an employee of the organization;

physically located in Canada;

a Canadian citizen*; and

security screened at the same level as the organization (in some cases alternates may require a different level).

o]

O O O

*Canadian citizenship is required due to the oversight responsibility entrusted to a security officer and some contractual
requirements in relation to national security. This requirement may be waived on a case by case basis for Permanent
Residents.
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I ‘I Public Services and Services publics et
! Procurement Canada  Approvisionnement Canada

Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

Section C - Officers

e Your organization must list all the names and position titles for its officers, management, leadership team, executives,
managing partners, authorized signatories, members, etc. that are responsible for the day to day operations of its business. A
management structure chart must be provided to demonstrate the reporting structure. Add additional rows to the section if
required.

e For the purposes of the Contract Security Program, the term “Country of Primary Residence/National Domicile” refers to the
particular country for a person’s true, fixed, principal and permanent home, to which that person intends to return and remain
even though currently residing elsewhere.

o Citizenship refers to the status of being a citizen. A citizen is a person who, by either birth or naturalization, is a member of a
state or nation, entitled to enjoy all the civil rights and protections of that state or nation and owing allegiance to its
government.

Section D - Board of Directors

o List all members of your organization’s board of directors. Indicate all board titles including the chairperson if there is one. Add
additional rows to the section or on a separate page if required.

e For the purposes of the Contract Security Program, the term “Country of Primary Residence/National Domicile” refers to the
particular country for a person’s true, fixed, principal and permanent home, to which that person intends to return and remain
even though currently residing elsewhere.

« Citizenship refers to the status of being a citizen. A citizen is a person who, by either birth or naturalization, is a member of a
state or nation, entitled to enjoy all the civil rights and protections of that state or nation and owing allegiance to its
government.

Section E - Ownership Information

e For the purposes of the CSP, the following interpretations are applicable:

o Direct (or registered) ownership are all owners who hold legal title to a property or asset in that owner’s name.

o Ownership refers to either (1) voting rights attached to the corporation’s outstanding voting shares or (2) outstanding
shares measured by fair market value.

o Parent company refers to a company which owns and/or controls controlling interest (e.g., voting stock) of other firms or
companies, usually known as subsidiaries, which may give it control of the operation of the subsidiaries.

Section F - Justification (this section is to be completed by organizations that are undergoing a renewal ONLY - not bidding)

e Your organization is to provide a list of active federal contracts, subcontracts, leases, supply arrangements (SA), standing

offers (SO), purchase orders that have security requirements. Indicate the contract number (lease, SA, SO, sub-contract,
etc.), contracting authority or prime contractor and the security level requirement.

Section G - Certification and Consent

e Only an officer identified in Section C may complete this section.
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l o Public Services and Services publics et
! Procurement Canada  Approvisionnement Canada

Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

APPLICATION FOR REGISTRATION (AFR) for Canadian legal entities

NOTE:

The provision of false, misleading information, or concealment and/or failure to disclose of any material fact on this application will
result in a denial or revocation of your organization security clearance and registration with the Contract Security Program which will
immediately prohibit your eligibility to perform on contracts requiring organization security clearances. An incomplete form will not
be processed.

SECTION A - BUSINESS INFORMATION

1. Legal name of the organization

2. Business or trade name (if different from legal name)

3. Type of organization - Indicate the type of organization and provide the required validation documentation (select one
only)

|:| Public
l:‘ Other (specify)

4. Provide a brief description of your organization’s general business activities.

5. Procurement Business Number (PBN) (if applicable) 6. Self-identify as a diverse supplier (provide profile)

7. Business civic address (head office)

8. Principal place of business (if not at head office)

9. Mailing address (if different from business civic address)

10. Organization website (if applicable)

11. Telephone number 12. Facsimile number

13. Number of employees in your organization or corporate entity | 14. Number of employees requiring access to protected/
classified information/assets/sites
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Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

SECTION B —SECURITY OFFICERS

Please identify all security officers for your organization. For document safeguarding capability identify the
site number for each ACSO and the corresponding address for each site below.

Add additional rows or attachments as needed if there is not enough space allotted

Position title Site # |Surname Given name E-mail (where the CSP will send
correspondence)

Company security
officer (CSO)

Alternate company
security officer (ACSO)

ACSO (if applicable)

ACSO (if applicable)

ACSO (if applicable)

For Document Safeguarding Capability ONLY:

00 - Address will be principal place of business
01 - Site address:
02 - Site address:

SECTION C - OFFICERS (managing partners, key leadership, signatories, etc.)
Add additional rows or attachments as needed and include management structuree chart demonstrating
reporting structures

Position title - within your | Surname Given name Citizenship(s) Country of primary
organization residence/National
domicile
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CONTRACT SECURITY PROGRAM (CSP)

Organization #

Protected (once completed)

SECTION D = LIST OF BOARD OF DIRECTORS

Add additional rows or attachments as needed

Position Surname
title

Given name

Citizenship(s)

Country of primary
residence/National
domicile

SECTION E - OWNERSHIP INFORMATION - PLEASE COMPLETE FOR EACH LEVEL OF OWNERSHIP

Please complete for each level of ownership

Identify all entities, individuals, public or private corporations that have an ownership stake in your organization being
registered. Indicate if the entity has a valid Facility Security Clearance from Public Services and Procurement Canada’s Contract
Security Program or any other country. For publicly traded corporations, identify stock exchange. If there are more than three
levels of ownership; please submit on an additional page to include all levels of ownership from direct to ultimate.

Note: The organization structure chart with percentages of ownership must be included with your submission

SECTION E-1 - OWNERSHIP LEVEL 1 (direct ownership) if more than three - please provide on additional sheet

Ownership - Level 1 (Direct Parent)

Name of organization
or individual

Address

Type of entity (e.g.
private or public
corporation, state-
owned)

Stock exchange
identifier (if
applicable)

Facility security
clearance (FSC)
yes/no

Percentage of
ownership

Country of
jurisdiction or
citizenship
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Organization #

Protected (once completed)

SECTION E-2 - OWNERSHIP LEVEL 2

If there is any additional ownership for the names listed in the previous section (E-1) please provide the information below. If not,
please indicate N/A (not applicable).

Ownership of entries listed in E-1 (Level 2)

Name of direct
owner from E-1

Name of organization
or individual

Address

Type of entity (e.g.
private or public
corporation, state-
owned)

Stock exchange
identifier (if
applicable)

Facility security
clearance (FSC)
yes/no

Percentage of
ownership

Country of
jurisdiction or

citizenship

SECTION E-3 - OWNERSHIP LEVEL 3

If there is any additional ownership for the names listed in the previous section (E-2) please provide the information below. If not,
please indicate N/A (not applicable).

Ownership of entries listed in E-2 (Level 3)

Name of intermediary
ownership from E-2

Name of organization
or individual

Address

Type of entity (e.g.
private or public
corporation, state-
owned)

Stock exchange
identifier (if
applicable)

Facility security
clearance (FSC)
yes/no

Percentage of
ownership

Country of
jurisdiction or
citizenship
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Organization #

l *l Public Services and Services publics et
T Procurement Canada  Approvisionnement Canada

Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

SECTION F - JUSTIFICATION (FOR RENEWING ORGANIZATIONS)
Add additional rows or attachments as needed

Please provide all current procurement rationales that have security requirements - i.e. contracts, leases, RFP, RFI, ITQ, supply
arrangements, standing offers, etc.

Contract, lease, SA, SO, etc. Client / contracting authority Security Type & level Expiry date
number (dd-mm-yyyy)

SECTION G - CERTIFICATION AND CONSENT (ONLY AN OFFICER IDENTIFIED IN SECTION C MAY COMPLETE THIS
SECTION)

I, the undersigned, as the Officer authorized by the organization, have read the Privacy Notice to this application and do hereby
certify that the information contained in this application is true, complete and correct. I acknowledge and agree to comply with the
responsibilities outlined in the Public Services and Procurement Canada’s Contract Security Manual and consent to the collection,
use and disclosure of my personal information for the purposes as described above. I agree to notify the Contract Security
Program of any changes to the organization including but not limited to: change of address, phone number, contact
information, change in security officers, officers and directors, board members, partners, management / leadership
team and ownership.

Surname Given name

Position title Telephone number (include extension number if any)
Facsimile number Email address

Signature Date (dd-mm-yyyy)

FOR USE BY THE PSPC’S CONTRACT SECURITY PROGRAM

Recommendations

Recommended by e-signature Approved by e-signature
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CONTRACT SECURITY PROGRAM APPLICATION FOR REGISTRATION (AFR)

2. CONTRACT SECURITY PROGRAM INITIAL INTERNATIONAL SECURITY SCREENING (IISS)
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Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)
INITIAL INTERNATIONAL SECURITY SCREENING FORM

Purpose

The purpose of this form is to initiate the security screening process for foreign suppliers who will need access to Canadian
Protected/Classified information/assets/sites under a Government of Canada contract or Multinational Program processed by the
Canadian Contract Security Program (CSP). The information provided may be disclosed to the Royal Canadian Mounted Police and
Canadian Security Intelligence Service to conduct the requisite checks and/or investigation. Additionally, the information may be disclosed
to and used by other Government of Canada institutions that may require this information as part of their functions or investigation under
Canadian Law or for security assurances from foreign data protection authorities or industrial security programs of foreign governments.

The role of the Designated Security Authority for Canada (Canadian DSA) is performed by the International Industrial Security
Directorate under the Contract Security Program and is the Canadian authority for confirming compliance with the Canadian national
and international security requirements involving foreign suppliers.

Instructions for completing this form

General

e This form and the additional documentation required must be provided in English or French.

e In any instance where this form does not allow enough space for a complete answer, please include additional pages and/or
table rows as required.

¢ Refusal to provide the information, the provision of false statement, misleading information, or concealment and/or
failure to disclose of any material fact on this screening form will result in a denial or revocation of eligibility to perform
on contracts or multinational programs requiring access to Canadian Protected/Classified information/assets/sites.

Section A - Business Information

e You must provide all required documentation (outlined below) in relation to the type of company or corporate entity. Company
or corporate entity’s organization chart is mandatory for all types of entity.

e Legal name of the company or corporate entity refers to the legal name of the company or corporate entity as it is
registered with the relevant foreign government authorities.

. Business or trade name refers to the name which a business trades under for commercial purposes, although its registered
legal name used for contracts and other formal situations, may be another name.

e Corporation refers to an entity having authority under the law to act as a single person distinct from the
shareholders who own it and having rights to issue stock and exist indefinitely. Provide the following additional
information to substantiate this type of company or corporate entity selection:

o Stock exchange identifier (if applicable); and
o Certificate of Incorporation, compliance, continuance, etc.

. Partnership refers to a voluntary contract between two or more competent persons to place their money,
effects, labor, and skill, or some or all of them, in lawful commerce or business, with the understanding that there
shall be a proportional sharing of the profits and losses between them. Provide the following additional
information to substantiate this type of company or corporate entity selection:

o Evidence of legal status (e.g. partnership documentation).

e Sole proprietor refers to the owner of a business who acts alone and has no partners. Provide the following additional
information to substantiate this type of company or corporate entity selection:

o Government registration documentation; and
o Other (e.g. Master Business License).

. State-owned entity refers to a state-owned enterprise or government-owned enterprise where the government or
state has significant control over this business entity through full, majority, or significant minority ownership.
Provide the following additional information to substantiate this type of company or corporate entity selection:

o National Law, Act or policies defining the entity; and
o Evidence of legal status.
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Other (e.g. letters of patent, universities, financial institutions, unincorporated companies). Provide the following
information to substantiate this type of company or corporate entity selection:

o Evidence of legal status;

o National laws and Acts; and/or
o Charters.

If the company or corporate entity is already registered in an industrial security program from the National Security
Authority (NSA) or Designated Security Authority (DSA) of the relevant country, indicate the security level of its facility
clearance and its date of validity.

Indicate the name of the national Data Protection Authority (DPA) responsible for the protection of personal information in
the country where the company or corporate entity is located and indicate the title of the legislation defining this authority.
B — Company Security Officer (CSO)

Identify the individual that will be nominated as the company or corporate entity’s Security Officer (hereinafter

referred to as Company Security Officer (CSQO)) who will be responsible for ensuring compliance with the security
requirements of the Government of Canada contract or multinational program.

The CSO must be:

o an employee of the company or corporate entity; and
o be security assessed at the same level as the company or corporate entity.

The CSO must notify the Contract Security Program of any structure changes of the ownership for the company or
corporate entity, including changes of the membership of its Board of Directors and the change of the nominated CSO.

Citizenship refers to the status of being a citizen. A citizen is a person who, by either birth or naturalization, is a member
of a political community, owing allegiance to the community and being entitled to enjoy all the civil rights and protections.

For the purposes of the Contract Security Program, the term Country of Primary Residence/National Domicile refers
to the particular country for a person’s true, fixed, principal and permanent home, to which that person intends to return
and remain even though currently residing elsewhere.

C — List of Board of Directors

List all members of the company’s Board of Directors. Applicants are to add additional rows to the section if required.

Citizenship refers to the status of being a citizen. A citizen is a person who, by either birth or naturalization, is a member
of a political community, owing allegiance to the community and being entitled to enjoy all the civil rights and protections.

For the purposes of the Contract Security Program, the term Country of Primary Residence/National Domicile refers
to the particular country for a person’s true, fixed, principal and permanent home, to which that person intends to return
and remain even though currently residing elsewhere.

D - Ownership Information

For the purposes of the Contract Security Program, the following interpretations are applicable:

o Direct (or registered) owners are owners who hold legal title to a property or asset in that owner’s name.
o Ownership refers to either (1) voting rights attached to the corporation’s outstanding voting shares or (2)
outstanding shares measured by fair market value.

Parent company or corporate entity refers to a company or corporate entity which owns and/or controls controlling
interest (e.g. voting stock) of other firms or companies, usually known as subsidiaries, which may give it control of the
operation of the subsidiaries.

E - Certification and Consent

Only an individual identified in Section C may complete this section.
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IMPORTANT NOTE: The provision of false, misleading information, or concealment and/or failure to disclose of any material fact on
this screening form will prohibit your eligibility to perform on contracts or multinational programs requiring access to Canadian
Protected/Classified information/assets/sites. An incomplete form will not be processed by the Contract Security Program and will be
returned to you.

SECTION A - BUSINESS INFORMATION

Complete Section A and provide the required documentation identified in the instructions above.

1. Legal name of the company or corporate entity

2. Business or trade name (if different from legal name)

3. Type of company or corporate entity (Indicate the type of organization and provide the required validation documentation)
(select one only)

O sole proprietor

O Partnership

O Corporation (Private or Public)
[0 state-owned entity

O Other, specify:

4. Provide a brief description of your company or corporate entity’s general business activities

5. Business (Head office) civic address

6. Mailing address (if different from business civic address)

7. Company or corporate website (if applicable)

8. Business Identifier Number if 9. Telephone number (include country codel10. Facsimile number if applicable (include
applicable (e.g. CAGE/NCAGE code) and extension number if any) country code)
11.Number of employees in your company or corporate entity 12.Number of employees who require access

to Canadian Protected/Classified
information/assets/sites

13.Indicate the valid facility security level of the company or corporate entity 14.Provide the date of the validity of the
granted by the relevant National Security Authority or Designated Security Authority |facility clearance (if applicable)
(indicate NIL if none)

15. Name of the relevant national Data Protection Authority (DPA) responsible for the [16. Title of the legislation defining the Data
protection of personal information in the country (indicate NIL if none) Protection Authority (DPA) (if applicable)
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SECTION B — COMPANY SECURITY OFFICER

Complete Section B.

Position title Surname Given name(s) Citizenship(s) Country of primary
residence/National
domicile

Email address for the company security officer:

SECTION C — LIST OF MEMBERS OF THE BOARD OF DIRECTORS (INDICATE N/ZA IF NOT APPLICABLE)

Complete Section C. Add additional rows or attachment as required

Position title Surname Given name(s) Citizenship(s) Country of primary
residence/National
domicile

SECTION D — OWNERSHIP INFORMATION

Complete Section D for each level of ownership

Identify all entities, individuals, public or private corporations that have an ownership stake in the organization listed in Section 1.
For publicly traded corporations, identify stock exchange. An ownership relation chart with percentages of ownership must be
included.

SECTION D-1 — OWNERSHIP LEVEL 1 (DIRECT OWNERSHIP)

Identify all individual owners or direct organizations ownership related to the company or corporate entity identified in Section 1.

Name of organization | Address Type of entity Stock exchange Percentage of Country of

or individual (e.g. private or public|(public or private) ownership jurisdiction or
corporation, state- citizenship
owned)

SECTION D-2 — OWNERSHIP LEVEL 2

If there is any additional ownership for the names listed in the previous section (D-1), provide the information below. If none,
please indicate N/A (not applicable).

Name of organization | Address Type of entity Stock exchange Percentage of Country of

or individual (e.g. private or public|(public or private) ownership jurisdiction or
corporation, state- citizenship
owned)

SECTION D-3 — OWNERSHIP LEVEL 3

If there is any additional ownership for the names listed in the previous section (D-2) please provide the information below. If none,
please indicate N/A (not applicable).

Name of organization | Address Type of entity Stock exchange Percentage of Country of

or individual (e.g. private or public|(public or private) ownership jurisdiction or
corporation, state- citizenship
owned)
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SECTION E — CERTIFICATION AND CONSENT (only an individual identified in Section C may complete this section)

I, the undersigned, as the individual authorized by the organization identified in Section 1, have read the purpose and instructions
of this screening form and do hereby certify that the information contained in this screening form is true, complete and correct. I
acknowledge and agree to comply with the responsibilities outlined in the Public Services and Procurement Canada’s Contract
Security Manual and consent to the collection, use and disclosure of the information provided in this screening form for the
purposes as described above. I agree to notify the Contract Security Program of any changes to the organization such as change
of address, contact phone numbers, email address, change in company management structure, ownership, company security
officer and the members of the Board of Directors.

Surname

Given name(s)

Position title

Telephone number (include country code and extension number

if any)

Facsimile number if applicable (include country code)

Email address

Signature

Date

FOR USE BY THE PSPC’S CONTRACT SECURITY PROGRAM

Recommendations

Recommendation by analyst (Name)

Signhature

Date

Approval (Name)

Signature

Date
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