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RETURN BIDS TO:
RETOURNER LES SOUMISSIONS A :

diane.jazzar@tc.gc.ca

REQUEST FOR PROPOSAL
DEMANDE DE PROPOSITION

Comments — Commentaires

Proposal To: Transport Canada

We hereby offer to sell to Her Majesty the Queen in right of Canada,
in accordance with the terms and conditions set out herein, referred
to herein or attached hereto, the goods, services, and construction
listed herein and on any attached sheets at the price(s) set out
thereof.
On behalf of the bidder, by signing below, | confirm that | have read
the entire bid solicitation including the documents incorporated by
reference into the bid solicitation and | certify that:

1. The bidder considers itself and its products able to meet all the

mandatory requirements described in the bid solicitation;

2. This bid is valid for the period requested in the bid solicitation;

3. All the information provided in the bid is complete, true and
accurate; and

4. If the bidder is awarded a contract, it will accept all the terms
and conditions set out in the resulting contract clauses included
in the bid solicitation.

Proposition a : Transports Canada

Nous offrons par la présente de vendre a Sa Majesté la Reine du
chef du Canada, aux conditions énoncées ou incluses par référence
dans la présente et aux annexes ci-jointes, les biens, services et
construction énumérés ici sur toute feuille ci-annexées, au(x) prix
indiqué(s).

En apposant ma signature ci-apres, j'atteste, au nom du
soumissionnaire, que j'ai lu la demande de propositions (DP) en
entier, y compris les documents incorporés par renvoi dans la DP et
que :

1. le soumissionnaire considére qu'il a les compétences et que
ses produits sont en mesure de satisfaire les exigences
obligatoires décrites dans la demande de soumissions;

2. cette soumission est valide pour la période exigée dans la
demande de soumissions ;

3. tous les renseignements figurant dans la soumission sont
compléts, véridiques et exacts; et

4. si un contrat est attribué au soumissionnaire, ce dernier se
conformera a toutes les modalités énoncées dans les clauses
concernant le contrat subséquent et comprises dans la
demande de soumissions

Title — Sujet

Professional Services - ADVANCED TECHNOLOGY VEHICLE
MILEAGE ACCUMULATION DRIVER SERVICES

Solicitation No. — N° de P’invitation Date
T8080-220097 July 12, 2022
Client Reference No. — N° référence du client
T8009-220057

GETS Reference No. — N° de référence de SEAG

Time Zone
Fuseau horaire

Solicitation Closes
L’invitation prend fin

at-a  02:00 PM — 14h00
August 22, 2022

Eastern Daylight Time (EDT)

on-le Heure Avancée de I'Est (HAE)

F.O0.B. - F.AB.

Plant-Usine: []  Destination: [X]  Other-Autre: []

Address inquiries to — Adresser toute demande de renseignements a :

Diane Jazzar

Area code and Telephone No. E-mail
Code regional et N° de téléphone  Courriel

613-866-4767 Diane.jazzar@tc.gc.ca

Destination — of Goods, Services, and Construction:
Destination — des biens, services et construction

National Capital Region

See Herein
Voir aux présentes

Instructions:
Instructions :

Delivery required -Livraison exigée Delivery offered -Livraison proposée

See Herein — Voir aux présentes

Jurisdiction of Contract: Province in Canada the bidder wishes to be the legal
jurisdiction applicable to any resulting contract (if other than as specified in solicitation)

Compétence du contrat : Province du Canada choisie par le soumissionnaire et qui
aura les compétences sur tout contrat subséquent (si différente de celle précisée dans la
demande)

Vendor/firm Name and Address
Raison sociale et addresse du fournisseur/de I’entrepreneur

Telephone No. - N° de téléphone
e-mail - courriel

Name and title of person authorized to sign on behalf of Vendor/firm (type or
print)

Nom et titre de la personne autorisée a signer au nom du fournisseur/de
I’entrepreneur (taper ou écrire en caractéres d’'imprimerie)

Signature Date
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PART 1 - GENERAL INFORMATION
1.1 Security Requirements
1. At the date of bid closing, the following conditions must be met:

(a) the Bidder must hold a valid organization security clearance as indicated in Part 6 -
Resulting Contract Clauses;

(b) the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work sites must meet the security requirements as indicated in Part 6
- Resulting Contract Clauses;

(c) the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites;

2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award
of a contract to allow the successful Bidder to obtain the required clearance will be at the entire
discretion of the Contracting Authority.

3. For additional information on security requirements, Bidders should refer to the Contract Security
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website.

1.2 Statement of Work

The Work to be performed is detailed under Annex “A” of the resulting contract clauses.

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the

request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2022-03-29) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 120 days
Page 2 of - de 46
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2.2 Submission of Bids

Unless specified otherwise in the RFP, bids must be received by the Contract Authority at the location
identified by the date, time and place indicated on page 1 of the solicitation. If your bid is transmitted by
electronic mail, Canada will not be responsible for late bids received at destination after the closing date
and time, even if it was submitted before.

Bids must be submitted by Electronic Submission only to diane.jazzar@tc.gc.ca .

Refer to Part 3, section 3.1 “Bid Preparation Instructions”.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed,
Canada will inform the Bidder of a time frame within which to provide the information. Failure to comply
with Canada’s request and meet the requirement within the prescribed time frame will render the bid
non-responsive.

Definitions

For the purposes of this clause, "former public servant" is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant may
be:

an individual;

an individual who has incorporated;

a partnership made of former public servants; or

a sole proprietorship or entity where the affected individual has a controlling or major interest in the
entity.

oo opw

"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act, 1970, c.
R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members
of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the
Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:

a. name of former public servant;
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b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:

a. name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

@ ooo0m

24 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than seven (7) calendar
days before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary” at each relevant item. Items identified as "proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

25 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

2.6 Bid Challenge and Recourse Mechanisms

(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement
process up to and including contract award.

(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting
Authority. Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse
Mechanisms” contains information on potential complaint bodies such as:
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e  Office of the Procurement Ombudsman (OPO)
e Canadian International Trade Tribunal (CITT)

(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary
depending on the complaint body in question. Suppliers should therefore act quickly when they want
to challenge any aspect of the procurement process.

PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

The Bidder must submit its bid electronically by the date and time of closing identified on page 1.
a. Canada requests that bidders provide their bid in separately bound sections as follows:
i. Section I: Technical Bid One(1) soft copy, Submitted by email;
ii. Section II: Financial Bid One(1) soft copy, Submitted by email;
iii. Section lll: Certifications — Not included in the technical bid, One(1) soft copy,
Submitted by email.

The bids must be sent by E-mail to: diane.jazzar@tc.gc.ca.

Epost Connect service and facsimile are not accepted by Transport Canada at this time.
Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Format for Bid: Canada requests that bidders follow the format instructions described below in the
preparation of their bid :

i. use a numbering system that corresponds to the bid solicitation;

ii. include a title page at the front of each volume of the bid that includes the title, date, bid
solicitation number, bidder's name and address and contact information of its representative; and

iii. Include a table of contents.
Section I: Technical Bid

In their technical bid, Bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section II: Financial Bid

Bidders must submit their financial bid in accordance with the Basis of Payment at Annex “B”
A. SACC Manual Clauses

SACC Manual Clause C3011T (2013-11-06) Exchange Rate Fluctuation.

B. Electronic Payment of Invoices - Bid

Government of Canada Acquisition Cards (credit cards) will not be accepted for payment of invoices.
The Bidder accepts to be paid by the following Electronic Payment Instrument(s):

Page 5 of - de 46


mailto:diane.jazzar@tc.gc.ca
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/C/C3011T/5

Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur

T8080-220097 Diane Jazzar

Client Ref. No. - N° de réf. du client

T8009-220057

() Direct Deposit (Domestic and International);
() Electronic Data Interchange (EDI).

Section lll: Certifications

In Section Il of their bid, bidders should provide the certifications required under Part 5 and, as
applicable, any associated additional information.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1

(@)

(b)
(©)

41.1

41.2

4.2

42.1

Evaluation Procedures

Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

An evaluation team composed of representatives of Canada will evaluate the bids.

The evaluation team will determine if there are two (2) or more bids with a valid Canadian content
certification with the bids coming from two or more Bidders that are not affiliated within the
meaning used in the Competition Act, R.S.C., 1985, c. C-34. In that event, only those bids with a
valid certification will be eligible to be awarded a contract; otherwise, all bids will be eligible. If at
any point in the evaluation process it is found, whether by determination of invalidity of
certifications, determination that bids are non-responsive or withdrawal of bids by Bidders, that
there are no longer two (2) or more responsive bids with a valid certification, then all responsive
bids will be eligible to be awarded a contract. Canada may conduct the validation of Canadian
content certifications at any time in the evaluation process including doing so concurrently with
other steps.

Technical Evaluation

4.1.1.1 Mandatory Technical Criteria

Each bid will be reviewed to determine whether it meets the mandatory requirements of the bid
solicitation. Any element of the bid solicitation that is identified specifically with the words “must”
or “mandatory” is a mandatory requirement. Bids that do not comply with each and every
mandatory requirement will be considered non-responsive and be disqualified. The Mandatory
evaluation criteria are described in Attachment 1 to Part 4 - Bid Evaluation Criteria

4.1.1.2 Point Rated Technical Criteria

Each bid will be rated by assigning a score to the rated requirements, which are identified in the
bid solicitation by the word "rated" or by reference to a score. Bidders who fail to submit complete
bids with all the information requested by this bid solicitation will be rated accordingly. The rated
requirements are described in Attachment 1 to Part 4 - Bid Evaluation Criteria.

Financial Evaluation

SACC Manual Clause A0220T (2014-06-26), Evaluation of Price-Bid

Basis of Selection
Basis of Selection - Highest Combined Rating of Technical Merit (60%) and Price (40%)
To be declared responsive, a bid must:
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a. comply with all the requirements of the bid solicitation; and

meet all mandatory criteria; and

C. obtain the required minimum number of points specified in Attachment 1 to Part 4
for the point rated technical criteria

2. Bids not meeting (a) or (b) or (c) will be declared non-responsive.

3. The selection will be based on the highest responsive combined rating of technical merit and
price. The ratio will be 60% for the technical merit and 40% for the price.

4. To establish the technical merit score, the overall technical score for each responsive bid will be
determined as follows: total number of points obtained / maximum number of points available
multiplied by the ratio of 60%.

5. To establish the pricing score, each responsive bid will be prorated against the lowest evaluated
price and the ratio of 40%.

6. For each responsive bid, the technical merit score and the pricing score will be added to
determine its combined rating.

7. Neither the responsive bid obtaining the highest technical score nor the one with the lowest
evaluated price will necessarily be accepted. The responsive bid with the highest combined
rating of technical merit and price will be recommended for award of a contract.

The table below illustrates an example where all three bids are responsive and the selection of the
contractor is determined by a 60/40 ratio of technical merit and price, respectively. The total available
points equals 135 and the lowest evaluated price is $45,000 (45).

Basis of Selection - Highest Combined Rating Technical Merit (60%) and Price (40%)
Bidder 1 Bidder 2 Bidder 3
Overall Technical Score 115/135 89/135 92/135
Bid Evaluated Price $55,000.00 $50,000.00 $45,000.00
Technical
115/135x 60 = 89/135 x 60 =
Merit 92/135 x 60 = 40.88
51.11 39.55
Calculations Score
Pricing
45/55 x 40 = 32.73 45/50 x 40 = 36 45/45 x 40 = 40
Score
Combined Rating 84.18 73.15 77.7
Overall Rating 1st 3rd 2nd
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ATTACHMENT 1to PART 4 —BID EVALUATION CRITERIA
Basis of Selection - Assessment Criteria

Each bid will be evaluated based on a combination of mandatory criteria as well as point rated criteria.
Bids must indicate that all the mandatory criteria have been met which will be indicated by checking the
Yes boxes below. The point rated scores will be marked as indicated below. The minimum required
score to pass is 280 points although successful bidders must pass both sections.

Mandatory Driver Requirements

Proposal page number
confirming the criteria

Met /
Not Met

Bidder must demonstrate that their proposed driver resources have a
minimum of 5 years clean driving experience. This includes the two primary
contract drivers as well as any additional drivers that could be called upon in
the case of a primary driver being unavailable. The CV or Proposal must
include:

- Descriptions of relevant work experience including:
o Nature of work;
o Chronological work experience as a driver (indicated in years
and months)

Copies of Canadian Provincially or Territorially-Issued Driver’s Licenses
which illustrates that the proposed drivers have a combination the following
class:

- Light Duty License (G)

- Heavy Duty License (AZ)

- Motorcycle License (M)

Statement of Drivers Record (to be attached to each bid)

- No Criminal infractions, including major or serious convictions,
suspensions or reinstatement (see Appendix B for details) for up
to 5 years based on the Statement of Drivers (this does not
include parking tickets)

Signed Documents

- Signed Transport Canada User Handbook confirming they have
read and understood it (see s. 3, Appendix E)

- Consent letter indicating Transport Canada can verify drivers
record (see s. 4, Appendix B)

- The status of the security clearance for each proposed personnel,
replacement personnel must be specified in the proposal,
including the date at which the security clearance was granted and
the date it expires, the security file (reference) number, the security
level obtained and the issuing department.
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Attention Bidders: Write beside each of the criteria the relevant page number(s) from yo
proposal which addresses the requirement identified in the criteria

Point Rated Technical Scores

Maximum
Number of
Points

Cross
Reference to
Proposal

R1. Understanding of scope and objectives

The Bidder shall include a section that indicates a comprehensive understanding of this
project as well as its scope and objectives. This must include:

An indication of how the bidder’s proposed drivers will meet the required deliverables (50
points);
The approach on how the bidder will retain and manage the services of drivers (50 points)

Up to Fifty (50) points will be allotted for each element for a maximum of a Hundred (100)
points.

Maximum
100

R2. Bidder’s and Drivers’ Experience

The Bidder shall include a short introduction (2 page maximum) with an overview of the need for
the project, the objectives of the proposed work, the reasons for carrying it out as proposed and
the benefits to be derived. Emphasis will be placed on each of the following elements:

e Aclear understanding of the requirements (50 points); and
e knowledge and understanding of the expected deliverables (50 points)

The bidder will provide a description of their past work related to that being proposed

under this contract. The bidder should describe their previous experience with managing drivers
and contracts and include references to past employers (50 points). This is not too be confused
with documenting driver’s experience which is addressed below.

In addition, the Bidder must provide a minimum of two references that confirm that the proposed
driver resources have previously provided driver services. The driver references must include the
title, the name and the contact information of the client (including email address) for whom the
services were provided and the duration (month and year to month and year) and scope of the
project (50 points).

The Crown reserves the right to validate the information provided.

Canada will conduct the reference checks via email (unless the contact at the referenceis  only
available by phone). Canada will send all email reference check requests to all of the  contacts
supplied by the Bidders on the same day. Canada must receive the responses  within five
working days. On the third working day after sending out the email if Canada has not received a
response, Canada will notify the Bidder by email, to allow the Bidder to  contact this reference
directly to ensure that it responds to Canada within the five working days. Wherever information
provided by a reference differs from the information supplied by the Bidder/Driver, the
information supplied by the reference will be given precedence.

Up to two hundred (200) points will be allotted to this element.

Maximum
200
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R3. Recognition of problems and possible solutions

The bidder shall demonstrate in detail any potential challenges related to this project
that could be anticipated and explain how these challenges could be addressed to meet
the statement of work. As an example (there may be other challenges besides driver
availability), how will the bidder ensure that a Transport-Canada approved driver will be
available in the event that one of the two primary driver(s) is unavailable. This should be
presented in a table with the following elements:

e Description of potential challenges (50 points)
e the approach to how the challenges will be handled (50 points)

Up to Fifty (50) points will be allotted for examples for up to a maximum not exceeding
one Hundred (100) points.

Maximum
100

Maximum overall total of all the point rated technical criteria is 400
Minimum required score is 280. (70%)
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid
Bidders must submit the following duly completed certifications as part of their bid.

5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://lwww.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Additional Certifications Precedent to Contract Award
5.2.2.1 Status and Availability of Resources

SACC Manual Clause A3005T (2010-08-16) Status and Availability of Resources.

5.2.2.2 Education and Experience

SACC Manual clause A3010T (2010-08-16) Education and Experience.

PART 6 - RESULTING CONTRACT CLAUSES

6.1 Security Requirements

6.1.1 The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation:
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a) The contractor/offeror must, at all times during the performance of the contract/standing offer,
hold a valid designated organization screening (DOS), issued by the Contract Security Program
(CSP), Public Works and Government Services Canada (PWGSC)

b) The contractor/offeror personnel requiring access to sensitive work site(s) must each hold a
valid reliability status, granted or approved by the CSP, PWGSC

c) Subcontracts which contain security requirements are not to be awarded without the prior written
permission of the CSP, PWGSC

d) The contractor/offeror must comply with the provisions of the:

a. Security Requirements Check List and security guide attached at Annex “C”
b. Contract Security Manual (latest edition).

6.2 Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex "A" and the
Contractor's technical bid entitled , dated

6.2.1 Optional Goods or Services, or both

The Contractor grants to Canada the irrevocable option to acquire the goods, services or both described
at Annex “A” of the Contract under the same conditions and at the prices and/or rates stated in the
Contract. The option may only be exercised by the Contracting Authority and will be evidenced, for
administrative purposes only, through a contract amendment.

The Contracting Authority may exercise the option at any time before the expiry of the Contract by
sending a written notice to the Contractor.

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.
6.3.1 General Conditions

2010B (2022-01-28), General Conditions - Professional Services (Medium Complexity) apply to and form
part of the Contract.

6.4 Term of Contract

6.4.1 Period of the Contract

The work is to be performed during the period of September 22, 2022 to September 21, 2023.

6.4.3 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up

to 2 additional 1 year period(s) under the same conditions. The Contractor agrees that,
during the extended period of the Contract, it will be paid in accordance with the applicable provisions as
set out in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor at least 15
calendar days before the expiry date of the Contract. The option may only be exercised by the

Contracting Authority, and will be evidenced for administrative purposes only, through a contract
amendment.

Page 12 of - de 46


https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2010B/active

Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur

T8080-220097 Diane Jazzar

Client Ref. No. - N° de réf. du client

T8009-220057

6.5 Authorities

6.5.1 Contracting Authority

The Contracting Authority for the Contract is:
Diane Jazzar

Procurement Officer

Transport Canada

275 Sparks Street, Ottawa, ON K1A ON5

613-866-4767
diane.jazzar @tc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.5.2 Project Authority
The Project Authority for the Contract is: (to be inserted at contract award)

Name:

Title:
Organization:
Address:

Telephone:
Facsimile: -
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative ( to be inserted at contract award)

Name:

Title:
Organization:
Address:

Telephone:
Facsimile:
E-mail address:

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2019-01 of the Treasury Board Secretariat of Canada.
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6.7 Payment

6.7.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid a firm price as specified in Annex “B” for a cost of $ (amount to be
inserted at contract award). Customs duties are included and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work,
unless they have been approved, in writing, by the Contracting Authority before their incorporation into
the Work.

6.7.2 Multiple Payments

SACC Manual clause H1001C (2008-05-12) Multiple Payments

6.7.3 Electronic Payment of Invoices — Contract

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

a. Direct Deposit (Domestic and International);
b. Electronic Data Interchange (EDI).

6.8 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission™
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

a. A copy of the release document and any other documents as specified in the Contract;

2. Invoices must be distributed as follows:

a. The original must be forwarded to the email address shown on page 1 of the Contract for
certification and payment.

6.9 Certifications and Additional Information

6.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

6.10 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario.

6.11  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appeatrs on the list.
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€) the Articles of Agreement;
(b) the general conditions 2010B(2022-01-28) Professional Services (Medium Complexity);
(c) Annex “A”, Statement of Work

(d) Annex “B”, Basis of Payment
(e) Annex “C”, Security Requirement Checklist
)] the Contractor's bid dated (to be inserted at contract award)

6.12 Insurance

The Contractor must comply with the insurance requirements specified in Annex “A”. The Contractor must
maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance
requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional insurance
coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. For Canadian-based Contractors, coverage
must be placed with an Insurer licensed to carry out business in Canada, however, for Foreign-based
Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less than “A-". The
Contractor must, if requested by the Contracting Authority, forward to Canada a certified true copy of all
applicable insurance policies.

6.13 Dispute Resolution

(a) The parties agree to maintain open and honest communication about the Work throughout and after
the performance of the contract.

(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and
promptly notify the other party or parties and attempt to resolve problems or differences that may
arise.

(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to
consult a neutral third party offering alternative dispute resolution services to attempt to address the
dispute.

(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website
under the heading “Dispute Resolution”.
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ANNEX"A” - STATEMENT OF WORK

Terms of Reference

1. BACKGROUND

Transport Canada's ecoTECHNOLOGY for Vehicles ( eTV ) Program tests the safety, environmental
impact and driving performance of new technologies for passenger cars and heavy-duty trucks.The
Government of Canada is bringing in stronger regulations to reduce greenhouse gas poDiane,llution by
passenger cars and trucks. This will also bring standards in line with those in the United States. To meet
the standards, manufacturers are quickly creating many new products. Testing results from the eTV
Program help provide the information needed to create regulations and standards for these new products.
Additional program details can be found at www.tc.gc.ca/eTV .

2. OBJECTIVE

Transport Canada'’s Innovation Centre requires advanced technology mileage accumulation driver
services to assist with mileage accumulation and exercise of the program’s advanced technology
vehicles. The drivers will assist in maintaining the inventory of test vehicles in good working order by
driving the vehicles on a regular basis, and in accordance with specific test procedures and routes, as
specified by Transport Canada (TC).

Additional details concerning the specific requirements for drivers are included in this Terms of Reference
document.

3. RESOURCE REQUIREMENTS
TC will require the services of up to four resources.

The Contractor’s proposal must include a copy of each Candidates’ driver’s license. The proposed
resources must have a combination of classes AZ (Z for air brakes certification), G and M license (as
described in the table below) or an equivalent classification in Canada. For example, one proposed
resource could have an AZ-G license and the other resources could have a Class 1 QC license. (Other
combinations upon evaluation could be considered).

C.Iass of Types of Vehicles Allowed May AIsp Drive Vehicle
License in Class

D, G and A with condition

Any tractor-trailer or combination of motor vehicle and towed vehicles (R)
A where the towed vehicles exceed a total gross weight of 4,600
kilograms

Any school purposes bus with designed seating capacity for more than

C,D,E,Fand G
24 passengers
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C!ass of Types of Vehicles Allowed May Algo Drive Vehicle
License in Class
c Any regular bus with designed seating capacity for more than 24 D, F and G
passengers
D Any truck or motor vehicle combination exceeding 11,000 kg provided G
the towed vehicle is not over 4,600 kg
E School purposes bus - maximum of 24 passenger capacity Fand G
F Regular bus maximum of 24 passenger capacity and ambulances G

Any car, van or small truck or combination of vehicle and towed vehicle
up to 11,000 kg provided the towed vehicle is not over 4,600 kg, but not,

a. amotorcycle or motor assisted bicycle;
b. abus carrying passengers; or
G c. an ambulance in the course of providing ambulance service as
defined in the Ambulance Act.

Effective July 1, 2011:

A Recreational Vehicle towed by a pickup truck may exceed 4,600 kg.

Motorcycles, including a limited-speed motorcycle (motor scooter) and a
M motor-assisted bicycle (moped) Holders may also drive a Class G
vehicle under the conditions that apply to a class G1 license holder.

M with condition L (motor
scooters and mopeds)

z Any motor vehicle with an air brake system

Daily Routine

Drivers will be expected to drive a minimum of 4.0 hours per day to a maximum of 7.5 hrs per day,
depending on TC’s requirements. *The daily work hour schedule will normally be performed during TC’s
standard hours of operation, specifically between 6:00 a.m. and 18:00 p.m. Monday to Friday. On rare
occasions, work hours may extend due to operational requirements and Candidates could be on duty up
to 14 hours with a maximum of 13 hours of driving as per HDV Canadian regulations.
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*Resources might be required to work exceptionally on Saturdays, Sundays or Federal/Provincial
Statutory Holidays. Should resources be required to work on a statutory holiday, hours will be paid at a
standard rate according to the applicable Provincial laws (see section 15)

Statutory holidays are as follows:

a) New Year's Day;
b) Good Friday;
c) Easter Monday;

d) the day fixed by proclamation of the Governor in Council for celebration of the Sovereign's

birthday;
e) Canada Day;
f) Labor Day;

g) the day fixed by proclamation of the Governor in Council as a general day of thanksgiving.
h) Remembrance Day;

i) Christmas Day;

j) Boxing Day;

k) one additional day in each year that, in the opinion of the Employer, is recognized to be a
provincial or civic holiday in the area in which the employee is employed or, in any area where, in
the opinion of the Employer, no such additional day is recognized as a provincial or civic holiday,
the first (1%Y) Monday in August.

The contractor’s proposed drivers must have a minimum of 3 years’ of driving experience without major or
serious convictions (as defined in Appendix B), suspensions, or reinstatements as demonstrated by the
Statement of Drivers record (see section 5). The TC Fleet Manager may supervise drivers exercising
vehicles while under this contract. This will provide TC with an indication of the driver's abilities to handle
vehicles as well as to demonstrate their overall driving habits.

Each driver will review and sign the Transport Canada Vehicle User Handbook confirming they have read
and understood the handbook. A copy of the handbook and sign off sheet are included in Appendix E.

At the end of each day, the vehicle should be refuelled at authorized fuelling stations (Shell, Esso, Petro
Canada etc) and cleaned if required (as defined below).

o Refuelling: if a vehicle has less than ¥ tank of fuel it must be fuelled.
o Cleaned: if the vehicle is noticeably dirty on the exterior or interior.

A detailed list of vehicle operation and maintenance rules will be provided to the drivers, upon contract
award.

Drivers will be provided with a vehicle logbook containing the following:
e Transport Canada emergency contact list
e Accident procedures and report

e Fuel Card (specific to Driver)
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Drivers will also receive log books for the hours of duty and inspection in accordance with regulation in
Canada and in the US. Drivers will report for work at the designated TC facilities and meet with a
designed TC representative every morning to coordinate work activities. The location of work will be
determined by the schedule of vehicle exercise. There are two main locations of work within the National
Capital Region. Occasionally there will be requirements to report to other TC designated locations within
the NCR and outside the NCR for driving activities which will be determined upon weekly planning for
driver schedules. Location includes but are not limited to: Motor Vehicle Test Centre, located in Blainville,
Quebec, Environment Canada, Ottawa, Ontario, etc.

The TC representative will provide the drivers with instructions for authorization forms and keys for
vehicles. Drivers will be required to follow the service accumulation / exercise routes as specified (an
example of this route is attached in (Appendix A). Drivers will return vehicles to specified destination as
per daily instruction.

Insurance
Transport Canada will:

e Provide insurance for the drivers and cover liability and accident benefits as follows:
e Third party Liability - $3M
e Accident Benefits
e Uninsured Automobile Coverage
e Direct Compensation — Property Damage
e Collision and Comprehensive for cars under the garage policy
TC will discuss accident procedures with Drivers, upon contract award.

The Contractor must include in their proposal:

e Drivers’ record for each driver* (see section 5 for additional details from their province of
residence as well as a copy of their driver’s license(s).

e Consent to sign a letter indicating that Transport Canada may periodically verify driving
records for the purpose of this contract. (Form included in Appendix B).

*Name as shown on Driver's license; Driver's license number; Date of birth (all insurance companies
define any person under the age of 25 is considered an "underage" driver); Driver Training certificate (for
any newly licensed drivers regardless of age. This certificate would include the in-class study and actual
driving lessons in order to qualify. This would provide the driver the same years of experience as if they
had actually been driving for three years); Date first licensed in Canada or US "G"; Other class of license;
Copy of driver’s record (provide any convictions in the last five years, any major convictions that would
generate an insurance policy surcharge).

For insurance liability and surcharge costs, drivers with any driving-related convictions (excluding minor
convictions) will not be considered. A detailed list of what is considered a minor, serious or major
conviction is attached in Appendix D.
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The Contractor is responsible for all financial convictions the drivers incur while operating TC vehicles.
The Contractor must notify TC of any traffic violations drivers incur while this contract is in force. If a driver
incurs a major or serious conviction during the period of this contract, TC reserves the right to refuse
service of the driver and request an alternate resource from the Contractor. If a driver gets into an
accident with a TC vehicle, the fleet manager will re-evaluate the driver and review the circumstance of
the accident (as per the replacement of resources section 14).

The Contractor is also responsible for acquiring additional insurance coverage if necessary to fulfill its
obligation, under the Contract, and to ensure compliance with any applicable law(s). The additional
insurance coverage is in addition to the Transport Canada policies. The insurance acquired or maintained
by the Contractor is at its own expense and for its own benefit and protection.

4. STATEMENT OF DRIVING RECORD (3 Year Restricted)

The Contractor must include in their proposal a copy of the Statement of Driving Record for each of their
proposed Drivers. The abstract must be current (obtained within the last 2 months). The Contractor must
provide a current driver abstract every year. The record should contain the driver's name, licence number,
class, expiry date, conditions/restrictions, height, date of birth, convictions and/or suspensions, Criminal
Code of Canada convictions, suspensions, reinstatements over the past 3 years (including date of
conviction), current demerit points, fine default suspensions, over the past 3 years, medical due date for
commercial drivers and earliest licensed date available.

5. SECURITY CLEARANCE

The resources proposed in the bidder’s response to this RFP must have, or be able to obtain, security
clearance to the level of “Reliability Status” before commencing work. The proposed resources that will
have access to the NSC or sensitive business areas must have valid government security clearances at
the "Reliability Status" level or higher before contract award and retain it for the duration of the project.
Bidders will clearly indicate in their proposal what steps the Bidder will take to comply with the security
work conditions for those resources that are not cleared. All resources must have the required Reliability
status clearance prior to providing any services under the Contract.

1. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/PWGSC.

2. The Contractor/Offeror must comply with the provisions of the:

a) Security Requirements Check List at ANNEX C;
b) Industrial Security Manual (Latest Edition)

6. HEALTH AND SAFETY

Use of Telecommunications and other Portable Devices While Operating a Vehicle: The Contractor
will need to provide to all drivers a cell phone for calls, texts and with the capability to access to their
email on site and offsite during the workday. Drivers will be responsible to provide their cell phone
number as well as an email address to be used by the TC representatives and keep the phone on and in
their possession during the workday. Cost for the cell phone will be included in the hourly rate.

As per the Transport Canada Vehicle User Handbook (Appendix E), drivers shall not use any
telecommunications or other portable devices while driving on a public road when on duty or conducting
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business on behalf of TC. This applies to all vehicles, whether privately owned/leased or loaned by the
Department, and covers hand-held and hands-free devices, e.g Bluetooth. This includes - but is not
limited to - answering or making phone calls, engaging in phone conversations, reading or responding to
e-mails and text messages. With regards to GPS navigation systems, destinations are to be set before
driving. Drivers should also be aware of local laws on distracted driving.

Drivers will be required to wear -- at certain TC facilities/labs in the NCR and outside of the NCR — safety-
approved (certified) footwear, work gloves, ear protection and safety glasses are part of the TC Safety
Guideline requirements to enter and possibly operate within the buildings. These costs should also be
included in the hourly rate. If other personal protective equipment (PPE) is required in accordance with
local, provincial or federal health guidelines, such as masks, drivers must be provided with, and wear, this
PPE.

REQUIRED TRAINING

Resources proposed by the Contractor will be required have or will take a Young Drivers of Canada
Advanced Collision Avoidance Program (training only offered in English as supplier is an outside
resource not affiliated with the public service) at their earliest convenience. Resources will be
required to provide a copy of the evaluation at the end of each portion (Theory Portion and In Vehicle
Portion) to the TC Supervisor/Manager.

TC will not supply a vehicle for the In-Vehicle Portion (arrangement can be made with Young Drivers of
Canada to have a vehicle available to the resources). The Contractor will supply a new resource should
a proposed resource fail to successfully complete the program. Cost for the required training will be
invoice separately to TC. TC will only pay for successful completion of the program.

SAFETY EQUIPMENT TO OPERATE VEHICLES

The Contractor will ensure that all drivers have the required safety equipment appropriate to the class of
vehicle being driven and or when entering a TC facility prior to beginning their work. e.g., motorcycle
drivers will be required to wear a full-face helmet, armoured motorcycle jacket, jeans or appropriate pants,
ankle-high boots and gloves. The TC Representative to be named at contract award, will approve the
equipment prior to allowing the driver(s) to operate a TC motorcycle.

7. AREA OF SERVICE DELIVERY

Drivers will be required to drive on pre-established routes for the exercising and service accumulation of
vehicles. On average, driver will operate 1 - 4 vehicles per day, as needed.

Drivers may also be required to driver test vehicles to the following facilities:

1. Motor Vehicle Test Center, Blainville, Québec
2. Motor Vehicle Safety Investigation Laboratory, Gatineau, Québec
3. Environment Canada, Emissions Research Lab, Ottawa, Ontario

4. National Research Council, Ottawa, Ontario
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8. LEVEL OF EFFORT

The estimated number of work hours for the year would be a maximum of 7,000 hours (an average, but
not limited to 1,750 hours per drivers). Travel and vehicle deliveries may require overtime, which TC will
reimburse in accordance with applicable Ontario labor laws (see Section 10 and 14).

9. CONTRACT PERIOD

The contract will commence upon the date of award by Transport Canada and will remain in effect for a
period of 1 year (12 months) plus 2 optional years (24 months).

10. TRAVEL

If required, TC may ask the Drivers to travel outside the National Capital Region while performing their
duties. If TC requires the Drivers to travel, the Department will reimburse the Contractor, in accordance
with Treasury Board Travel Directives, for any expenditures the Drivers incur.

The contractor is responsible for providing TC with receipts for the following expenses, but not limited to,
accommodation, incidentals, transportation, airfare and tolls as stipulated in the Travel Directive. He is
also responsible for reimbursing resource travel expenses. Resources who must travel outside of Canada
are responsible for obtaining and maintaining a valid passport. TC will not reimburse the cost of obtaining
and maintaining a valid passport.

The authorized travel and living expenses will be reimbursed without any allowance for overhead or profit
in accordance with the Treasury Board Travel Directive in effect at the time that the travel expenses are
incurred (http://www.tbs-sct.gc.ca/hr-rh/gtla-vgcl/index_e.asp).

11. LOCATION OF WORK

On a normal day, except for travel outside of the NCR within Canada and the continent of the United
States, vehicles must be picked up and left at the designated TC facility. Driving the vehicles is restricted
to official TC business only. No personal use is permitted as outlined in the TC Government Vehicles
User Guide.

Drivers will work out of various locations within the National Capital Region and outside the NCR. The
primary location will be from a TC facility located in the national capital region. Secondary locations
include but are not limited to, TC headquarters, Environment Canada -- Emissions Research Lab and
National Research Council, all located in the National Capital Region. Drivers will be required to provide
their own source of transportation to these locations. For work location located outside of NCR, TC will
reimburse travel expenses if applicable (see section 10).

12. DELIVERABLES

Drivers will be required to operate vehicles on a specific route (provided by TC — refer to Appendix (A)
within the National Capital.

Drivers will be required to:

1. Complete a daily record of accumulated mileage. These records — or books, in the case of
commercial vehicles — will be provided by TC in hard copy or in an electronic booklet for on
driving hours (see Appendix C for examples).
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2. inspect and complete daily logs supplied by TC for commercial vehicles. The elements that are
required to be inspected are identified in the inspection manuals. An example of this is included
in Appendix C.

3. complete fuel records — the driver will be required to write on the fuel receipt the TC vehicle
identification number, the kilometres at fuelling and initial the fuel receipt. Fuel will be paid using
the government issued credit card assigned to the driver.

4. communicate maintenance or other problems observed or experienced with the vehicles and
must inform the TC Representative. Drivers will not be responsible to perform any maintenance
on vehicles, however, basic refuelling, topping up of fluids and any task to ensure proper vehicle
function is required. Occasionally but not limited to, Drivers will deliver and pick up vehicles
requiring service or maintenance from various Dealers/Service centers or facilities according to
TC representative instruction/schedules.

5. clean vehicles — cleaning of the vehicles will take place at a facility determined by TC

6. Lift weight up to 40Ibs (e.g., mounted tires) all weight exceeding 40Ibs, additional help or the use
of equipment to lift in all safety must be adapted. Training for heavy lifting is provided at TC
facilities.

13. REPLACEMENT OF CONTRACTOR RESOURCES

If a driver is not available, it is the responsibility of the Contractor to notify a TC Representative a
minimum of 24 hours in advance. The driver may directly notify the TC Fleet Manager as well, but it is the
responsibility of the Contractor to notify the TC Representative as soon as they are aware.

A TC representative will give the Contractor 12 hours notice if driver services are not required for any
given day. Transport Canada will not be charged for any services if 12 hours notice has been given.

If a driver is absent for a period longer than 5 business days, is it the responsibility of the Contractor to
provide TC with an alternate driver during their absence. Where possible, the Contractor must inform TC
two weeks in advance if a driver will be absent. Should the Contractor at any time be unable to provide
the services of the Drivers named in the contract, the Contractor shall:

e be responsible for providing replacement personnel at the same cost.

¢ shall be of similar or greater ability and attainment and whom shall be acceptable to the Project
Authority.

e notify the Project Authority in writing of the reason for the unavailability of the resource(s) named
in the contract.

e provide to the Project Authority the name(s), and outline of the qualifications and experience of
the proposed replacement resource 5 working days prior to replacement. Any proposed
replacement will be subject to evaluation in accordance with the original evaluation process. TC
retains the right to approve all alternate resources.

e Ifadriver incurs a major or serious conviction during the period of this contract, TC reserves the
right to refuse service of the driver and request an alternate resource from the Contractor. Under
no circumstances shall the Contractor allow performance of the services by replacement
resources that have not been authorized by TC.
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14. OVERTIME HOURS

Additional hours may be required when traveling outside the NCR (throughout Canada and the
continental United States). TC will reimburse these hours in accordance with Ontario labor laws. In
general, resources work between 4.5 and 7.5 hours per day, Monday to Friday, but can be called upon to
work up to 14 hours in a day, if necessary. For example, the current regulations require the payment of
overtime premium for each hour of work beyond the 44th hour of work of the week. Under Ontario law,
the aggregate hourly rate for hours worked in excess of 44 hours is one and one-half times the regular
hourly rate. The TC representative will approve overtime by signing the resource's weekly time sheet.
Driving hours and hours of service will meet Canadian and US standards.

Resources may be required to work Saturdays, Sundays and federal/provincial holidays. Any resource
required to work on a statutory holiday will be paid at the hourly rate prescribed by applicable Ontario law.
Under Ontario law, resources required to work on a public holiday will be paid the statutory holiday rate
plus premium for all hours worked on the public holiday. The current regulations set the premium at one
and a half times the regular hourly rate. However, hours worked on statutory holidays do not count
towards overtime.

15. REFERENCE DOCUMENTS

TB Fleet Guidelines at: http://www.tbs-sct.gc.ca/mm-gm/doc/gfm-ggpa/c1-05-eng.aspx
Transport Canada Vehicle User Handbook at: http://tcinfo/corporate-services/as/materiel/vehicles/handbook.htm
National Joint Council Directive on Motor Vehicle Operations at: http://www.njc-cnm.gc.ca/directive/index.php?sid=267&hl=1&lang=eng

Page 24 of - de 46


http://www.tbs-sct.gc.ca/mm-gm/doc/gfm-ggpa/c1-05-eng.aspx
http://tcinfo/corporate-services/as/materiel/vehicles/handbook.htm
http://www.njc-cnm.gc.ca/directive/index.php?sid=267&hl=1&lang=eng

Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de 'acheteur

T8080-220097 Diane Jazzar
Client Ref. No. - N° de réf. du client

T8009-220057

Appendix A: Example Routing Schedule

Accumulation Route

TIME LOCATION
8:00 1860 Bank Street, Ottawa, ON

8:15 Head South East on Sheffield Rd. toward Walkley Rd. — 0.6km
8:25 Turn right Walkley Rd. — 7.9km

8:35 Turn left Riverside Drive — 4.4km

8:45 Continue on River Rd. — 0.8km

9:00 Arrive : 335 River Rd., Gloucester, ON

9:10 Head North River Rd. toward Jarvis Dr. — 0.8km

9:20 Continue on Riverside Dr. — 5.8km

9:30 Turn left Hog's back Rd. — 0.7km

9:40 Turn right Colonel By Dr. - 1.1km

9:55 Turn right University Dr. - 1.5km

10:10 Slight right on Campus Ave. — 0.2km

10:15 Continue on Sunnyside Ave. — 1.3km

10:25 Turn left on Riverdale Ave. — 0.9km

10:35 Turn left on Main Street — 1.5km

10:45 Slight right at Colonel By Dr. — 1.7km

10:50 Continue on Sussex Dr. — 2.4km

11:00 At the second roundabout, take the 2" exit onto Rockcliffe Pkwy — 3.5km
11:15 Turn right Birch Ave. — 0.4km

12:00 Turn left on Sandridge Rd. — 0.5km

13:00 Sandridge Rd. turns right and becomes St-Laurent Blvd. — 1.8km
13:15 Turn left on Montreal Rd. — 2.6km

13:30 Turn right on Blair Rd. — 1.4km

13:40 Turn left on Ogilvie Rd. - 2.0km

13:55 Turn right Montreal Rd. — 1.0km

14:10 Continue on St-Joseph Blvd. — 0.6km

14:25 Turn right at Bearbrook Rd. — 2.8km

14:30 Turn right Innes rd. — 1.1km

14:40 Turn right staying on Innes Rd. — 1.0km

15:00 Turn left on Anderson Rd. — 7.9km

15:10 Turn right onto to Highway 417 East ramp to Montreal — 0.6km
15:15 Merge to Highway 417 East — Trans Canada Highway East — 7.0km
15:20 Exit 96 on Boundary Rd. toward Carlsbad Springs/Metcalfe/Russell — 0.9km
15:30 Turn left at Boundary Rd. / RR-41 — 0.5km

15:35 Exit 96 on Boundary Rd. toward Carlsbad Springs/Metcalfe/Russell — 0.9km
15:40 Merge onto highway 417 West / Trans Canada Hwy West 12.7km
15:45 Exit 110 on Walkley Rd. — 0.8km

15:50 Turn left on Walkley Rd. - 0.8km

15:55 Turn right on Sheffield Rd. — 0.6km

16:00 END OF RUN at 2780 Sheffield Rd.
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Appendix B: Insurance Letter
(to be completed by each driver)

Ontario Release Form

Record Search Application (with or without address)/ Dnta rio @

Demande de recherche dans les dossiers {avec ou sans adresse)

Instructions: Fees for non-certified and certified products are noted below. If paying by credit card, please ensure the Credit Card
Authorization Form {SR-LV-034) is attached to this application. Make cheque or money order payabde to the Minister of Finance. Efectve

January 1. 2005, all personal cheques must be certified unless payment is sent by mail. Please mail your application with the enclosed fees

to Ministry of Transportation, Information and Data Retriewal Unit, B7 Sir William Hearst Awenue, Room 1530, Toronto, Ontario M3M DB4.§
Instructions : Les prix des produits accrédités et non accrédites sont indigués ci-dessous. Si vous payez par carte de crédit, assurez-vous

de joindre le formulaire d"autorisation de paiement par carte de crédit (SR LV 034} 3 cette demande. Les chéques et les mandats doivent
&tre &tablis  l'ordre du ministre des Finances. Depuis le 1% janvier 2005, tous les chéques personnels doivent &tre certifies, sauf si le paiement
est envoye par ka poste. Veuillez envoyer votre demande, accompagnée du paiement, par courrier au ministéne des Transports, Unité de [a
recherche de linformation et des données, 87, avenwe Sir William Hearst, salle 1580, Toronto, Ontaric M3M 0B4.

Section A - Search of IndividualVehicle Owner/Driver/Commercial Vehicle Operator Information / ‘OfMica Lsa Only
Section A - Recherche des renseignements sur une personne, un propriétaire de véhicule, un conducteur Ty e Mo,

ou un ufilisateur de vehicule utilitaire I I
Dwiver's Licence Mo. Registrant ldentification Mumber {R_LN} I
N® de permis de conduire Muméro didentification du titulaire (NIT) Business Date
i
Lttt =11 =11 1]1 III|I|I|
Last MName, First Name, Middle Name Feag Pald

Mom de famille, prénom, second prénom

5IIIIIII|

Cazh Credn
Street No. & Mame, P.O. Box, R.R. No. or Lok, Conc. & Twp. AptiSuite No. ] ]
Rue etn®, C.P., n* de route rurale ou lot, concession et canton Appitwreau | [] Creatcad [ ] Dentt

Sy Town or Vs S—— | Wentication Viewsd |
, Town or & o= &
. . Persanal identification viewed
Ville ou village Code postal [Stale name of document)
Date of Birth Gender | Email Address
Date de naissance . Sexe | Adresse couriel IdentMestion iswed
| When Picked Up

I — | l [State name of document)
Daytime Phone Mo. Altemate Phone Mo.
M* de télephone de jour Autre n® de téléphone

Section B - Applicant Information / Section B — Renseignements sur le demandeur

Authorized Ministry of Transportation (MTO) User ldentfication File Mao.
ldentification de Mutilisatewr autorise du ministére des Transports (MTO) N® de dossier

Name of Company Requesting the Information
Nom de lentreprise gui demande les renseignements

Street No. & Mame, P.O. Box, R.R. No. or Lok, Conc. & Twp. AptiSuite No.
Rue et n®. C.P., n° de route rurale ou lot, concession et canton App fbureau
City, Town or Village Postal Code

Ville ou village Code postal
Daytime Phone Mo. Ermail Address

M* de télephone de jour Adresse courriel
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Quebec Release Form

Socidté de I'assurance N . .
automobile paex  Application for the Driver's Abstract

Québec u= of a Person Residing or Temporarily Living OQutside Québec @

DRIVER’S LICENCE HOLDER
Last nams First nams
Québec driver's licence number Diate of birth Telsphons
Office Exiarsion Home

AUTHORIZATION OF THE LICENCE HOLDER
Last address in Québec Driver's abefract prepared in

[ ] French [ ] engiish

MNote: The driver's abstract will be sent to only one addressee and by only one means of delivery.
| authorize the Société de lMassurance automobile du Québec to send me my driver's abstract.

|:| Mail to the following address ’
(outside Québec only):

If the address is outside Canada,

make zure prowvide all the

required imfommation for an

imternational eddress.

or
|:| Fax to the following number ’ | I | T Lo o v v 0
(outside Québec only): Country code Local or area code Fax number
Date (YearMonth-Day) Signaturs

Commants

Protection of Personal Information

All personal informafion gathered by autharized Sociéte de I'assurance automobile du Guébec (SAAQ) personnel ia handled confidentially. The SAAQ requires
this information to apply the Awomobile insurance Act, the Act respecting the Société de ['assurance sufomobile duy Quabec and the Highway Safety Code.
Under the Act respecting Accezs o documentz held by public bodies and the Protection of personal information, this information may be comeyed to the
SAALY's licensing agents and other Gowarnment departments or agencies, or ussd for statistical, survey, study, audit or investigative purposses. Failure fo
provids this information can result in & refusal of service. You may consult, comact or obtain a copy of any personal information conceming you.

For mare informafion, consult the Policy on Privacy on the SAACQ's website at sasq gouvge.ca or contect the SAACD'S call centre.

Send . ET fam: or + By mail: Division de la diffusion {act. 850)
418 644-T167 Société de I'assurance automobile du Québac
333, boulevard Jean-Lesage
Casa postale 19600, succursale Terminus
Québec (Québec) GIK 8J6

Société de I'assurance automobile du Québec

. . ______________________________________________________________________]
e m
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Appendix C: FORMS

SAMPLE FOR RESOURCES (external supplier, form different from the English version of the statement of work. This
is an example only)

DRIVER'S DAILY LOG (24 HOURS)

“ELE 5 * BEFEE FF OUT
USE TME STANDARD AT HOME TERMINAL | ) CYOLE - | ezl alelias S g
] 7oA, 7 DAY I 126 WAL 14 DAy dowr1 doara
FINE OF CAFTRER N ENEHRG OOOMETER  STARTING DOOWETER  KiS DAVEN TODAY oAy T MOKTH VEAR
MAN TIFFICE ADDAESS SRR S AME i FULL (PLEASE FRinty MAME OF CO-DAIVER PLEASE PRINT)
) ADDRESS OF 063 MATING TERM FLAL DRWER'S SIGNATURE THUGH LICEMSE PLATE #

CESTINATION TRAILER LICENSE PLATE ¢ TOTAL TRUCK HOURS TODAY

o 1 2 3 [l L] L] ¥ L] ) (1] " g (L] i E=} B FOBL HOURS

SETaT T

i
PAIDHEGHT)

[ I CHIE. ] el T T T T Tl e e T  FERDOMMLUSE

MANSFESTIBILL OF LADING & gl el | | | 000

TOTAL MOUIS CFF 1 | | |
e DT 1 L= | - | ST 000
SHIPFER B COMMODTY ENTER SAME OF PLACE 0L REPONATED, WAESE Fil EASED FROb 90NN, WM AN WA BACH CHANGE (3 [Ty OCGURSED L

DRIVER'S DAILY VEHICLE INSPECTION REPORT J PRE-TRP (] POSTTRIP
CARRIER N LOCATIC OF iNGPECTION TRACTORTALCK LIC. PLATE & JURISDICTION
AODRESS INSPECTION DATE T INSPECTION TME TRIMLEA F1 LIC_ 8 JURISDNCTION
CiTY " VEHICLE MAKE | hAOIDEL ODCMETER (MLES / KM TRARER 2 UC. & JURIEDC TION

I daciare thal the vahiclefs) shown above has fhave) been inzpecied in ACordance with the appicablo equiremants of Schedule 1 and / or junsciciicn legiziaben.

[ mo Dafects Found

o Aapecior | Dnvers Hame Pont i REOOCICY § Ve S Sign S Dirir's Sigriaiimm
CHECK ANY DEFECTIVE ITEM AND GIVE DETAILS UNDER REMARKS REFER TO ACCOMPANYING SCHEDULE 1 TO IDEN DEFECTS
TRACTORA TRAILER # TRACTOR/ TRACTOR/
TRUCK 1 2 TRUGCK TRUCK
[ J ] 2roko Adjustments [} air Benn Adfjustmassts [ Emsmpncy EquipmestSatety Demicas
[ = () T ks Conmue ) Brakes - PadalBoosterGasges O Exhous !
[ O ) Cago Secuwm ] Brakes - Waming Lights: Low P, VasuumuFe e ca,
= (- | Gaupling Devces [J  Compreasar (]
- - ] Dengercws Soods Plecard Holder 1 Hoses & Connections o |
[ J } O Hydmudic Brake Fidd [ Glass & Mamors
o (. - 1 Parking Brakis [} Hom
[ o O 1 Batlery 5
[ il | 1 DatmsterHaater I sewnr Staading Syetem
O (] C [L]  Documerns - Reglsantion, alc L} w !
[ } 1 [0 oriver Conmis [ Staering Mochonism [P ————"
- 1 ] WhasisHubaFastenons [0 oriver Soat [ Towiag Attackmant | WA Py saamon |
[ Wiinishlala Wips s
DEFECTS EN ROUTE
REMARKS |
| Ahous defects comacted i [ Abeus detaciz nead not be comacied for sals oparation of vehisla
il Bnver

PRLNTED i Cabiala
T

only)
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Vehicle Authorizations

T'in-sgam T'insEian'. o M KRN for Vahaches !
* Cana Cana
SR N, pour vl
WEHICLE AUTHORIZATION AND LOG RECORD { AUTORIEATION CPUTILIZATION DE VEMICULE ET CONBGNATION DE2 DONNEES

- L g o AR 1T gt
Dwiver ! Condwsteuniriosl: 4 tha se " o
aart Annda Bk ! Wargus Wiodel ) Bodéle Trim Fusl Typs|ch
Gegrashe: odten © Imarkang L, | Lot Lk | Disbs ot Huturm ! it ! "lagus it G, |
ltagen gecgrazhcue Laniusr pasuer de stesonmemett Lwin cu Sorim Llnbe dw |wizar Carte ce e
Hotes
Operaions
Jab NCR Jab e annerraal gegasbe it webage, o aage, ki |
Tiaches releers s s, BCH Téadres 1ehfer su e ol Uradpge prrso=re asseehel ga dip ke nem

srpag by | AT oUeRe Dar Sigrabune of driver ¢ Signalune du conducbeuniFka)

The Sreer shallomoiro i Dalpsvs Hipor an appicabls. | Le 5] st dof sommpiidi b rappen de ddfiscue i &)l p a i

2. The Srser gassainle o ol alioiarking woloes. | Lils) conduchionHege) sl s ranth pour loutis iskackons de slaboneamen o de croulelioe.

A4 The gk @ ! o o, o k g, 11 L chewer. ! Lt sarweiibas] gt ) at| gl irit iaxzbquir les e dis
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Appendix D:
INSURANCE POLICY CONVICTION

Minor Convictions

Convictions of any moving traffic offenses (other than those specifically listed under ‘Major’ or ‘Serious’) under any
Act governing highway traffic or Compulsory Automobile Insurance Act (C.A.l.A.) or any offenses substantially the
same committed outside Canada including:

- fail or refuse to surrender licence CAIA
- fail to produce evidence of insurance

- fail to carry insurance card CAIA

- fail to carry evidence of insurance

- fail to have insurance card CAIA

- fail to disclose particulars CAIA

Major Conviction

Convictions of the following offenses under any Act governing highway traffic or Compulsory Automobile
Insurance Act (C.A.I.LA.) or offences substantially the same committed outside Canada:

- failing to report an accident

- failing, in the event of an accident, to give his/her name and licence to the police or any other person
entitled to such information

- improper passing of a school bus

- improper passing/ speeding in a school or playground zone

- driving without insurance

- operated motor vehicle — no insurance CAIA

- vehicle owner without insurance CAIA

- false statement re insurance MVACA (Motor Vehicle Accident Claims Act)

- produce false insurance MVACA (Motor Vehicle Accident Claims Act)

- make false statement CAIA

- speeding in excess of 50 kph over limit

- permit novice drive in contravention of cond/rest

- class Glaccomp driver — fail/ refuse provide breath

- class G1 drive unaccomp by qualified driver

- class G1 accomp driver excess blood alcohol

- class G1 drive with front seat passenger

- class G1/G2 drive with excess passengers

- class G1 drive on prohibited highway

- class G1/M1 drive at unlawful hour

- class M1 drive motorcycle with passenger

- class M1 drive motorcycle on prohibited highway
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Serious Convictions

Convictions of the following offenses under the Criminal Code of Canada or under an Act governing highway traffic
or any other Act or any offenses substantially the same whether committed within or outside Canada any
convictions which appear on a Driver Record Abstract identified as Criminal Code convictions:

- criminal negligence committed in the operation or use of a major vehicle

- manslaughter committed in the operation or use of a motor vehicle

- racing

- careless driving

- driving without due care and attention

- dangerous driving

- impaired driving

- failure or refusal to submit to a breath or blood test

- failure to stop at the scene of an accident

- failure to stop for a police officer, resulting in an extended suspension of licence (e.g. three years)

- novice driver fail/refuse breath sample

- class G1/G2/M1/M2 drive with alcohol in blood with or without Administrative Drivers Licence

Suspension (A.D.L.S.)

If convictions for impaired driving and failure or refusal to take a breath or blood test relate to the same
occurrence, they will be considered as one conviction.
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Appendix E:
TRANSPORT CANADA VEHICLE USER HANDBOOK

Introduction

What entitles me to use a government vehicle?

Who can be the driver?

Who can be the passenger?

What should | be aware of before driving the vehicle?

What happens if | am involved in an accident?

What are my transportation options?

What should | know about paying for fuel and maintenance?

What should | know if | am driving an alternative transportation fuel (ATF)
vehicle?

9 What are Green Driving practices?
10 Who will pay for my fines from traffic violations?
11 When should | declare personal use of a government vehicle for tax
purposes?
12 What objectives are targeted by the new fleet policy?
13 Who is responsible for what?

0O NO O WDN P
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Introduction

Employees, summer students and research associates are often requested to use either a
government-owned or leased vehicle, daily rental, their personal car or a taxi to fulfill the
mandate of Transport Canada. This document is aimed at anyone who has to use road
transportation to conduct official Departmental business.

Transport Canada has approved a new Motor Vehicle and Ground Transportation Policy. The
objective of the policy is to ensure:

= all modes of ground transportation are managed together in order to provide the overall
best value to the department; and

= departmental motor vehicles are selected, acquired, used and disposed of in ways that
will provide the best possible support to departmental operations and objectives.

This document does not supersede the official Motor Vehicle and Ground Transportation Policy.
Rather, it has been prepared to give you, as a driver, a handy reference on departmental
policies and some advice on things you need to know when operating a government car.

1. What entitles me to use a government vehicle?
Basically, there exist three rules to determine if you are entitled to drive a government vehicle:

1. You have a valid reason to use a government car in your work;
2. You have received prior authorization from your Responsibility Centre Manager; and

3. You have a valid driver’s license.

Unauthorized vehicle use may be grounds for disciplinary action. You can be held responsible
for any action undertaken while driving the vehicle. Unauthorized use includes, but is not limited
to: driving without a valid driver’s license, operating a vehicle for personal business without prior
approval and carrying unauthorized passengers.

2. Who can be the driver?

All authorized personnel of Transport Canada can drive a departmental vehicle. This list
includes:

= adepartmental employee (permanent, temporary or casual) on authorized duty;
= an official visitor, when so designated by the Responsibility Centre Manager;

= clients served by the department; and
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= any person having business with the department, in situations where the department is
required to provide transportation.

Use of a government vehicle by non-government employees to conduct official government
business requires written authorization from your Responsibility Centre Manager, who should
consider the level of risk to the Department.

3. Who can be the passenger?

Only passengers having received prior authorization are allowed in a government vehicle. The
list of people is the same as the one mentioned in the Section 2: Who can be the driver? Of course,
in emergency situations (i.e. accidents, road breakdowns) common sense prevails, So you can
assist your fellow motorist. The important thing to remember is that you are the only person
capable of controlling the misuse of government vehicles, it is therefore your responsibility.

4. What should | be aware of before driving the vehicle?

It is your duty as a driver to know and understand all federal and provincial laws and regulations
associated with the use of a motor vehicle. Here are some items that you should be particularly
aware of:

4.1 Seat Belts

Not only is it important to wear a seat belt, but it must be worn correctly to help reduce
your chances of injury or death. Today's vehicles provide a variety of restraint
mechanisms. Be sure you are always correctly restrained by both the lap and shoulder
belts. Wearing a seat belt is not only good sense, it's the law.

4.2 No-Smoking Policy

Government vehicles are considered a workplace environment. You can only use a
government vehicle for the performance of your duties; therefore, smoking in a
governmental vehicle, as in any other governmental workplace, will not be tolerated.

4.3 Air Bags

Air bags save lives. They work best when everyone is buckled up. The force of an air bag
can hurt those who are too close to it. Drivers can prevent air bag-related problems by
following the vehicle specific safety points posted in the vehicle, which is usually located
above the driver’s sun visor or in the vehicle owner’'s manual.

4.4 Use of Telecommunications and other Portable Devices While Operating a Vehicle

Employees shall not use any telecommunications or other portable devices while driving
on a public road when on duty or conducting business on behalf of TC. This applies to all
vehicles, whether privately owned/leased or loaned by the Department, and covers hand-
held and hands-free devices. This includes - but is not limited to - answering or making
phone calls, engaging in phone conversations, reading or responding to e-mails and text
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messages. With regards to GPS navigation systems, destinations should be set before
driving. Drivers should also be aware of local laws on distracted driving.

4.5 Contents of the Glove Compartment

Before using a departmental vehicle, you should make sure that the following items are
included in the glove compartment:

Transport Canada Insurance Policy Card (Catalog Number 07-0210)

Driver’s Report on Vehicle Accidents (Catalog Number 07-0240)

TC Monthly Log for Personal Use of Government Vehicle (Catalog Number 07-
0241)

An authorized departmental fleet credit card (i.e. ARI Canada, GE Capital)
Ownership Documents

Registration Permit

* Additional forms can be ordered from Forms Catalogue by phone at 1-888-830-4911,
National Capital Region: (613) 991-4071, by fax at (613) 991-1653 or by e-mail:
mps@tc.gc.ca.

5. What happens if | am involved in an accident?

5.1 What should | do?

If you are involved in an accident, you should remain at the scene. Obtain medical
assistance for anyone who may be injured, as quickly as possible. The next step is to
notify the police and obtain information such as:

license numbers of other vehicles involved;

names of the people involved,;

time, date, place, weather and road conditions;

names and addresses of any witnesses;

inform your Responsibility Centre Manager (RCM) as soon as possible;

report accidents on the TC Monthly Log for Personal Use of Government Vehicle
(Catalog Number 07-0241) which should be found in the vehicle’s glove
compartment.
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5.2 Who will pay?

What were you driving? What insurance policy is applicable?
If you are driving a The department has a self underwriting policy for
government vehicle vehicles. That basically means that the department is a

"self insurer” of its own motor vehicles and that the
risks are assumed by the Government of Canada rather
than by an insurance company.

If you use a rental or leased |The same self underwriting policy applies.
vehicle for government
business (not on travel

status)
If you use a rental vehicle Pay using the Individual Travel Card or make sure a
while on travel status collision damage waiver (CDW) is part of the contract.

If you use your own caron  |You are responsible for the insurance of your vehicle.
government business

*Using a government-owned car for travel in the United States brings in another set of
conditions. The Government of Canada makes yearly arrangements for third party
insurance coverage while the vehicle is in the United States on official travel. Prior to the
trip, the car should include all necessary documents: proof of an insurance policy and
copies of the TC Monthly Log for Personal Use of Government Vehicle (Catalog Number
07-0241).

If you use a rental vehicle while on travel status in the United States, you should pay
using the Individual Travel Card or make sure a collision damage waiver (CDW) is part of
the contract.

Costs of accidents caused by negligence while making unauthorized use of a government
vehicle may be recovered in whole or in part from the employee, if you are deemed
negligent.

6. What are my transportation options?

If you are not permanently assigned a vehicle, you can either access a pooled vehicle or try
other transportation options:

= Daily Rentals

=  Taxis

» Leased vehicles (operating leases only)
= Seasonal leases

» Reimbursement for employees using their own private vehicle
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7. What should | know about paying for fuel and maintenance?

The responsibility for proper maintenance of your vehicle rests with the fleet or pool manager,
but maintaining the vehicles will depend on your level of cooperation.

» Report defects as soon as you notice them and make time for daily inspections and
routine safety checks when using a government vehicle.

* You will also be responsible for recording information about each trip in the Vehicle Log
Book. You will have to include data, such as: date, operator’'s name, time and odometer
reading out and in, destination and purpose, expense description and cost.

= As adriver, you are expected to use the departmental authorized fleet credit card (i.e.
ARI Canada, GE Capital) to purchase fuel and maintenance services. The authorized
private sector fleet management company issues the credit card which also links to an
information system used by the department to monitor maintenance, repair and use of
vehicles. The list of supplies and services that may be obtained using the credit card
includes gasoline, oil, lubricants, routine servicing, emergency repairs and parts. The
credit card cannot be used to pay for parking or storage.

8. What should I know if I am driving an alternative transportation fuel (ATF)
vehicle?

8.1 The Alternative Fuels Act

The federal government has established environmental goals for Canada that affect
transportation activities, such as stabilizing the production of gases that contribute to
global warming, reducing smog levels and increasing the use of alternative fuels.

8.2 Refueling

If you are driving a government vehicle with Alternative Transportation Fuel (ATF)
capability, you can contribute to reaching the established targets by using these fuels as
much as possible. In mono-fuel applications, vehicles run solely on either propane or
natural gas. You should also consider using ATFs in flexi-fuel vehicles designed to use
either a methanol/gasoline blend (M85 — 85% methanol, 15% gasoline) or an
ethanol/gasoline blend (E85 — 85% ethanol, 15% gasoline). Duel fuel applications consist
in vehicles capable of operating on two separate types of fuels, either propane and gas or
natural gas and gas. Most fueling stations have trained staff on hand to refuel vehicles
with ATFs.

Although not considered as an alternative transportation fuel, the use of a gasoline
blended with up to 10% ethanol is recommended and acceptable for most conventional
cars and trucks. Refer to the vehicle’s owner’s manual for specific restrictions prohibiting
blended fuels.

8.3 Parking indoor with an alternative fuel tank
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If indoor parking management forbids entry to alternative fuel vehicles, Treasury Board
Secretariat suggests that fleet managers should inform the landlord (private sector,
government) in writing that he or she would like a change in the policy with respect to
alternative fuel vehicles. Secondly, the fleet manager should send the Treasury Board
Secretariat a copy of that letter and any response received from the landlord. Alternative
parking arrangements should be considered until the parking firm changes its policy.

9. What are Green Driving practices?
There are several things that you can do to improve your Green Driving skKills:

» use steady acceleration and moderate speeds in order to lower fuel consumption;
» use a route planning to find the shortest route to your destination;
= travel in off-peak periods in order to reduce idling on congested roads;

= make sure your vehicle is equipped with a block heater if you live in climate with a harsh
winter and park outdoors;

= avoid any unnecessary idling of the vehicle; and

= opt for environmentally sensitive products, such as: recycled oil, low sulphur diesel and
ethanol-gasoline blends.

10. Who will pay for my fines from traffic violations?

Traffic violations, including unlawful parking will not be paid from departmental funds and is the
responsibility of the driver.

11. When should | declare personal use of a government vehicle for tax
purposes?

Transport Canada divides vehicle use into two categories:

On-call status where vehicles are assigned Field, travel and local use of pooled
to an individual vehicles
» vehicle assigned to an individual Use of pooled vehicles for departmental
activities, while on travel status or for local
= categorized as on-call status transportation will not be deemed a taxable
benefit.

» vehicle being taken home after working
hours

This results in the appropriate taxable benefit
being added to your T4 for the portion of
vehicle use deemed to be personal.
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If you are authorized to use a vehicle for private purposes, you have a responsibility to report a
taxable benefit for personal use of a government vehicle, under the Income Tax Act. For the
purposes of calculating the taxable benefit, personal driving is any driving by an employee for
the purposes other than business. According to Revenue Canada, this includes:

= vacation travel;

» driving for personal business; and

= travel between home and work (even if the employer insists that the employee drive the

vehicle home).

12. What objectives are targeted by the new fleet policy?

The objectives targeted by Transport Canada focus on two basic concepts: providing the most
cost-effective and environmentally friendly form of transportation possible to its employees. The

following chart outlines these objectives:

Cost-Effective Transportation

Alternative Fuels Demonstration

All modes of ground transportation are
managed together in order to provide the
overall best value to the department.

Employees use alternative fuels vehicles with
low life cycle emissions, when cost-effective and
operationally feasible to do so.

Departmental motor vehicles must be
selected, acquired, used and disposed of in
ways that will provide the best possible
support to departmental operations and
objectives.

The department will analyze and evaluate
various transportation options in order to reduce
total travel cost and contribute to a reduction of
30% in tailpipe greenhouse gas emissions in the
fleet by the year 2000 as measured against 1995
baseline data.

All modes of ground transportation, such as
departmental vehicles, seasonal leases,
rentals, taxis and reimbursement for
employee provided vehicles, are optimized.

The department will consider all available
alternative fuel options, including propane,
natural gas, methanol (M85) and ethanol (E85)
and electricity.

13. Who is responsible for what?

Deputy Minister

= approve the departmental fleet management policy

Regional Directors General

» co-ordinate and fostering the pooling of vehicles in the region

= monitor regional vehicles to identify under-utilized assets

» ensure employees declare personal use of a government vehicle, in accordance, as

defined by the Income Tax Act
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Departmental Fleet Manager

» policy coordination

» the implementation of the Alternative Fuels Act, Greening of Government Initiative and
ERFO

= monitor the inventory database of all departmental motor vehicles managed by private
sector fleet management company (i.e. ARI Canada, GE Capital)

= obtain the information necessary to prepare yearly Treasury Board Secretariat reports
= vehicle operations
» fleet management practices

» accident management

Regional Fleet Manager

= policy coordination
= vehicle operations
» fleet management practices

» accident management

Responsibility Centre Managers (RCM) / Program Managers

» fleet management practices

» preparing needs analysis and procurement or leasing documentation for acquiring a
motor vehicle

= authorizing the use of privately-owned vehicles for government business
= implement a vehicle pool wherever practical
= vehicle operations

* reporting all accidents to the proper authority

Vehicle Users

» select the most cost-effective mode of transportation from available sources

= operate departmental motor vehicles in accordance with departmental policies and
procedures
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» use departmental motor vehicles only for authorised government business
» transport only authorized passengers
= possess a valid provincial driver's license

» operate departmental motor vehicles in a prudent manner and in compliance with all
applicable federal, provincial, territorial, and municipal laws

» use the private sector fleet management company credit card within established
parameters whenever possible

» report odometer readings and other utilization statistics in Vehicle Log B

For a complete description of the roles and responsibilities of departmental employees, please
refer to Motor Vehicle Fleet Management Procedures and the Motor Vehicle Framework Policy
available on Transport Canada’s Intranet, through your Regional Fleet Manager or through
Headquarters Materiel and Contracting Services.
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ANNEX "B” - BASIS OF PAYMENT

Bidders must complete the table below and must submit the Pricing Schedule in accordance with the
details in the RFP. Bidders must include a price for all items. The information in this Annex will form part
of the resulting contract.

Travel and Living expenses
Travel expense allowance will be included only following entry by Transport Canada into a contractual arrangement
with the successful Bidder.

PROFESSIONAL SERVICES (September 22, 2022 to September 21, 2023)

Driver Name of Resource Hourly *Estimated Hours Total Estimated Cost for
No. Rate per Resource Initial Contract Period
1 *1,750
2 *1,750
3 *1,750
4 *1,750
TOTAL PRICE FOR INTIAL WORK REQUIREMENTS:

PROFESSIONAL SERVICES (September 22, 2023 to September 21, 2024)

Driver Name of Resource Hourly *Estimated Hours Total Estimated Cost for
No. Rate per Resource Exercising Option Year 1 of
Contract
1 *1,750
2 *1,750
3 *1,750
4 *1,750

TOTAL PRICE FOR ADDITIONAL WORK — EXERCISING OPTION 1
PROFESSIONAL SERVICES (September 22, 2024 to September 21, 2025)

Driver Name of Resource Hourly *Estimated Hours Total Estimated Cost for
No. Rate per Resource Exercising Option Year 2 of
Contract
1 *1,750
2 *1,750
3 *1,750
4 *1,750

TOTAL PRICE FOR ADDITIONAL WORK — EXERCISING OPTION 2

TOTAL SUBMISSION PRICE (September 22, 2022 to September 21, 2025) $

*The estimated hours are required for evaluation purposes only and provide an indication of the level of
effort that may be used to facilitate the evaluation of the proposal. It is solely in support of the tendered
all-inclusive fixed price for Professional Services and Associated Costs.
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ANNEX “C” - SRCL

COMMON-PS-SRCL#2

Government  Gouvernement C‘] r"""a'
l * of Canada du Canada TRNRN-220097

Security Classification / Classification de sécurité
UNCLASSIFIED

SECURITY REQUIREMENTS CHECK LIST (SRCL)

LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS
PART A - CONTRACT INFORMATION / PARTIE A - INFORMATION CONTRACTUELLE

. Originating Government Department or Organization / 2. Branch or Directorate / Direction générale ou Direction
Ministére ou organisme gouvernemental d'origine Transport Canada Innovation Centre

a) Subcontract Number / Numéro du contrat de sous-traitance 3. b) Name and Address of Subcontractor / Nom et adresse du sous-traitant

=

[

&

. Brief Description of Work / Bréve description du travail
Contract request for pre i advance technology drivers for on road test programs
Contract will be 1 year plus 2 option years. Total of 3 years maximum

5. a) Will the supplier require access to Controlled Goods? No Yes
Le fournisseur aura-t-il accés a des marchandises controlées? Non Oui

5. b) Will the supplier require access to unclassified military technical data subject to the provisions of the Technical Data Control No Yes
Regulations? Non Oui
Le fournisseur aura-t-il accés a des données techniques miilitaires non classifiées qui sont assujetties aux dispositions du Réglement
sur le contrdle des données techniques?

6. Indicate the type of access required / Indiquer le type d'accés requis

6. a) Will the supplier and its employees require access to PROTECTED and/or CLASSIFIED information or assets? No Yes
Le fournisseur ainsi que les employés auront-ils accas a des renseignements ou  des biens PROTEGES et/ou CLASSIFIES? Non Oui
(Specify the level of access using the chart in Question 7. ¢}

(Préciser le niveau d'accés en utilisant le tableau qui se trouve 4 la question 7. ¢)

. b) Will the supplier and its employees (e.g. cleaners, maintenance personnel) require access to restricted access areas? No access to L__‘ No - Yes
PROTECTED and/or CLASSIFIED information or assets is permitted. Non Oui
Le fournisseur et ses employés (p. ex. nettoyeurs, personnel d'entretien) auront-ils accés & des zones d'accés restreintes? L'accés
a des renseignements ou 2 des biens PROTEGES et/ou CLASSIFIES n'est pas autorisé

6. c) Is this a commercial courier or delivery requirement with no overnight storage? No Yes
S'agit-il d'un contrat de gerie ou de livraison commerciale sans entreposage de nuit? Non Qui

e d'information auguel le fournisseur devra avoir accés
Foreign / Etranger I

[:]

7. a) Indicate the type of information that the su

lier will be required to access / Indiguer le
NATO / OTAN | |

Canada

7. b) Release restrictions / Restrictions relatives & la diffusion
No release restrictions D All NATO countries l:‘ No release restrictions l:l

Aucune restriction relative Tous les pays de 'OTAN Aucune restriction relative

a la diffusion N 4 la diffusion

Not releasable |___|

A ne pas diffuser

Restricted to: / Limité & : I:l Restricted to: / Limité & . |:I Restricted to: / Limité 2 : |:|
Specify country(ies) / Préciser le(s) pays : Specify country(ies): / Préciser le{(s) pays : Specify country(ies): / Préciser le(s) pays :

7. ¢) Level of information / Niveau d'information
PROTECTED A |: NATO UNCLASSIFIED |:| PROTECTED A D
PROTEGE A NATO NON CLASSIFIE PROTEGE A
PROTECTED B I:l NATO RESTRICTED PROTECTED B D |
PROTEGE B NATO DIFFUSION RESTREINTE PROTEGE B
PROTECTEDC D NATO CONFIDENTIAL I:' PROTECTED C D
PROTEGE € NATO CONFIDENTIEL PROTEGE C
CONFIDENTIAL D NATO SECRET D CONFIDENTIAL D
CONFIDENTIEL NATO SECRET CONFIDENTIEL
SECRET D COSMIC TOP SECRET D SECRET |:|
SECRET COSMIC TRES SECRET SECRET
TOP SECRET I:] TOP SECRET D
TRES SECRET TRES SECRET
TOP SECRET (SIGINT) D TOP SECRET (SIGINT) D
TRES SECRET (SIGINT) TRES SECRET (SIGINT)
TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité

UNCLASSIFIED Canad'a"'
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CUMMOUN-PS-5RCL#Z

Government  Gouvernement Contract Number / Numéro du contrat
I * of Canada du Canada

Security Classification / Classification de sécurité
UNCLASSIFIED

PART A (continued} / PARTIE A (suite)

8. Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information or assels?
Le fournisseur aura-t-il accés & des renseignements ou  des biens COMSEC désignés PROTEGES et/ou CLASSIFIES?
If Yes, indicate the level of sensitivity.
Dans |'affirmative, indiquer le niveau de sensibilité :

9. Will the supplier require access to extremely sensitive INFOSEC information or assets? No Yes
Le fournisseur aura-t-il accés a des renseignements ou & des biens INFOSEC de nature extrémement délicate? Non Oui

No
Non

Yes
Qui

Short Title(s) of material / Titre(s) abrégé(s) du matériel :

Document Number / Numéro du document :

PART B - PERSONNEL (SUPPLIER) / PARTIE B - PERSONNEL (FOURNISSEUR)

0. a) Personnel security screening level required / Niveau de contrdle de la sécurité du personnel requis

RELIABILITY STATUS CONFIDENTIAL SECRET TOP SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

|:| TOP SECRET- SIGINT NATO CONFIDENTIAL NATO SECRET D COSMIC TOP SECRET
TRES SECRET - SIGINT NATQ CONFIDENTIEL NATQ SECRET COSMIC TRES SECRET

SITE ACCESS

I:I ACCES AUX EMPLACEMENTS
Special comments
Commentaires spéci

NOTE' If multiple levels of screening are identified, a Security Classification Guide must be provided.
REMARQUE : Si plusieurs niveaux de contrdle de sécurité sont requis, un guide de classification de la sécurité doit &tre fourni
10. b) May unscreened personnel be used for portions of the work?

No Yes
Du personnel sans autorisation sécuritaire peut-il se voir confier des parties du travail? Non Qui
If Yes, will unscreened personnel be escorted? No Yes
Dans I'affirnative, le personnel en question sera-t-it escorté?

Non Qui
PART C - SAFEGUARDS (SUPPLIER) / PARTIE C - MESURES DE PROTECTION (FOURNISSEUR)

INFORMATION / ASSETS /| RENSEIGNEMENTS / BIENS

11. a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on its site or No Yes
premises? Non Qui
Le fournisseur sera-t-il tenu de recevoir et d’entreposer sur place des renseignements ou des biens PROTEGES et/ou
CLASSIFIES?

11. b) Will the supplier be required to safeguard COMSEC information or assets? No Yes
Le fournisseur sera-t-il tenu de protéger des renseignements ou des biens COMSEC? Non Oui

PRODUCTION

11. ¢) Will the production (manufacture, and/or repa'r and/or modfication) of PROTECTED and/or CLASSIFIED material or equipment No Yes
occur at the supplier’s sile or premises? Non Oui
Les installations du fournisseur serviront-elles 3 la production (fabrication et/ou réparation et/ou modification) de matériel PROTEGE
etiou CLASSIFIE?

INFORMATION TECHNOLOGY (IT)MEDIA / SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (T1)

11. d) Will the supplier be required to use its IT systems 1o electronically process, produce or store PROTECTED and/or CLASSIFIED No Yes
information or data? Non Oui
Le fournisseur sera-t-i tenu d'utiliser ses propres systémes informatiques pour traiter, produire ou stocker électroniquement des
renseignements ou des données PROTEGES et/ou CLASSIFIES?

11. &) Will there be an electronic Iink between the supplier’s IT systems and the government department or agency? No Yes
Disposera-t-on d'un lien électronique entre le systéme informatique du fournisseur et celui du ministére ou de 'agence Non Oui
gouvemementale?

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité

UNCLASSIFIED Canadlé'-
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COMMON-PS-SRCL#2

I * Government  Gouvernement Contract Number / Numéro du contrat

of Canada du Canada

Security Classification / Classification de sécurité
UNCLASSIFIED

PART C - {continued) | PARTIE C - (suite}

For users completing the form manually use the summary chart below to indicate the calegory(ies) and level(s) of safeguarding required at the supplier's
site(s) or premises.

Les utilisateurs qui remplissent le formulaire manuellament doivent utiliser le tableau récapitulatif ci-dessous pour indiquer, pour chaque catégorie, les
niveaux de sauvegarde requis aux installations du fournisseur.

For users completing the form online (via the Internet), the summary chart is automatically populated by your responses to previous questions.
Dans le cas des utilisateurs qui remplissent le formulaire en ligne (par Internet), les réponses aux questions précédentes sont automatiquement saisies
dans le tableau récapitulatif. .

SUMMARY CHART |/ TABLEAU RECAPITULATIF

Category PROTECTED CLASSIFIER NATO COMSEC
Catégone PROTEGE CLASSIFIE
Tor NATO NATO NATC COsMIC PROTECTED Top
A |B |C |ConmpenmaL | SEcReT | SECRET | RESTRICTED | CONFIDENTAL | SECRET ToP PROTEGE CONFIDENTIAL | SECRET | SECRET
SECRET
CONFIDENTIEL. TRES NATO NATO cosmic (A |B |C | CoNFIDENTIEL TRES
SECRET | DIFFUSION | CONFIDERTIEL TRES SECRET
RESTREINTE SECRET

information / Assats
[Renseignemenis / Biens|
Praduction

IT Media /
Sul ]

IT Link /
Lien électronique

12. a) Is the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED?
La description du travail visé par la présente LVERS est-elle de nature PROTEGEE et/ou CLASSIFIEE?

If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification".
Dans l'affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée
« Classification de sécurité » au haut et au bas du formulaire.

No
Non

12. b) Will the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED?
La documentation associée 4 la présente LVERS sera-t-elle PROTEGEE et/ou CLASSIFIEE?

If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification” and indicate with
attachments (e.g. SECRET with Attachments).

Dans l'affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée

« Classification de sécurité » au haut et au bas du formulaire et indiquer qu'il y a des piéces jointes (p. ex. SECRET avec
des piéces jointes).

Yes
Oui

Yes
Oui
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