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Comments - Commentaires

Vendor/Firm Name and Address
Raison sociale et adresse du
fournisseur/de I'entrepreneur

Issuing Office - Bureau de distribution

Public Works and Government Services / Travaux
publics et services gouvernementaux

Kingston Procurement

Des Acquisitions Kingston

86 Clarence Street, 2nd floor

Kingston

Ontario

K7L 1X3

Canadd

Travaux publics et
Services gouvernementaux

Title - Sujet Food services National Training Aca
Food services National Training Academy, Kingston ON

Solicitation No. - N° de I'invitation Amendment No. - N° modif.
21120-239940/A 001

Client Reference No. - N° de référence du client Date
21120-23-9940 2022-09-01

GETS Reference No. - N° de référence de SEAG
PW-$KIN-519-8687

File No. - N° de dossier
KIN-2-58012 (519)

CCC No./N° CCC - FMS No./N° VME

Solicitation Closes - L'invitation prend fin
at-a 02:00 PM Eastern Daylight Saving Time EDT

on - le 2022-09-23 Heure Avancée de 1'Est HAE

F.O.B. - F.AB.
Plant-Usine: D Destination: Other-Autre: D

Address Enquiries to: - Adresser toutes questions a:

Choquette, Herb kin519

Buyer Id - Id de I'acheteur

Telephone No. - N° de téléphone
(613) 449-8446 ( )

FAX No. - N° de FAX
(613) 545-8067

Destination - of Goods, Services, and Construction:
Destination - des biens, services et construction:
Correctional Service Canada

443 Union Street West

Kingston, ON

K7L 2R8

Instructions: See Herein

Instructions: Voir aux présentes

Delivery Required - Livraison exigée Delivery Offered - Livraison proposée

Vendor/Firm Name and Address
Raison sociale et adresse du fournisseur/de I'entrepreneur

Telephone No. - N° de téléphone
Facsimile No. - N° de télécopieur

Name and title of person authorized to sign on behalf of Vendor/Firm
(type or print)

Nom et titre de la personne autorisée a signer au nom du fournisseur/
de I'entrepreneur (taper ou écrire en caractéres d'imprimerie)

Signature Date
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PART 2 - BIDDER INSTRUCTIONS

Delete clauses 2.8 and 2.9 and replace with:

2.8 Bidders' Conference

A bidders' conference will be held at National Training Academy, 443 Union Street West, Kingston
Ontario on 13 September 2022. The conference will begin at 1000 hrs and bidders may participate by
teleconference. The scope of the requirement outlined in the bid solicitation will be reviewed during the
conference and questions will be answered. It is recommended that bidders who intend to submit a bid
attend or send a representative.

Bidders are requested to communicate with the Contracting Authority before the conference to confirm
attendance. Bidders should provide, in writing, to the Contracting Authority, the name(s) of the person(s)
who will be attending and a list of issues they wish to table no later than 8:00 a.m. on 12 September
2022.

Any clarifications or changes to the bid solicitation resulting from the bidders' conference will be included
as an amendment to the bid solicitation. Bidders who do not attend will not be precluded from submitting
a bid.

29 Optional Site Visit

It is recommended that the Bidder or a representative of the Bidder visit the work site. Arrangements have
been made for the site visit to be held at National Training Academy, 443 Union Street West, Kingston
Ontario on 13 September 2022. The site visit will begin at 09:00 hrs. Bidders are requested to
communicate with the Contracting Authority no later than 8:00 a.m. on 12 September 2022 to confirm
attendance and provide the name(s) of the person(s) who will attend. Bidders may be requested to sign
an attendance sheet. Bidders who do not attend or do not send a representative will not be given an
alternative appointment but they will not be precluded from submitting a bid. Any clarifications or changes
to the bid solicitation resulting from the site visit will be included as an amendment to the bid solicitation.

Insert:

5.2.2 Security Requirements — Required Documentation

In accordance with the requirements of the Contract Security Program of Public Works and Government
Services Canada (http://www.tpsgc-pwgsc.gc.cal/esc-src/introduction-eng.html), the Bidder must provide a

completed Contract Security Program Application for Registration (AFR) form or a completed initial
International Security Screening (IISS) form to be given further consideration in the procurement process.

Bidders are reminded to obtain the required security clearance and, as applicable, security capabilities
promptly. As indicated above, bidders who do not provide all the required information at bid closing will be
given the opportunity to complete any missing information from the AFR or the 1ISS form within a period
set by the Contracting Authority. If that information is not provided within the timeframe established by the
Contracting Authority (including any extension granted by the Contracting Authority in its discretion), or if
Canada requires further information from the bidder in connection with assessing the request for security
clearance (i.e., information not required by the AFR or the IISS form), the Bidder will be required to submit
that information within the time period established by the Contracting Authority, which will not be less than
48 hours. If, at any time, the Bidder fails to provide the required information within the timeframe
established by the Contracting Authority, its bid will be declared non-compliant.
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Organization #

I*I Public Services and Services publics et
' Procurement Canada  Approvisionnement Canada

Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

APPLICATION FOR REGISTRATION (AFR) for Canadian legal entities

Instructions for completing the Application for Registration (AFR)

Privacy notice for Canadian entities registering in the CSP

Part of the information collected in this form includes personal information which is collected under the authority of subsection 7(1)
of the Financial Administration Act and is mandatory in accordance with Treasury Board’s Policy on Government Security and
Standard on Security Screening for the purposes of security assessment and registration in the Contract Security Program (CSP) of
Public Services and Procurement Canada (PSPC). The personal information will be used to assess your eligibility to hold a security
status or security clearance and for your organization to be registered in the Contract Security Program. The information provided
may be disclosed to the Royal Canadian Mounted Police and Canadian Security Intelligence Service to conduct the requisite checks
and / or investigation in accordance with the Policy on Government Security and Standard on Security Screening. Additionally, the
information may be disclosed to and used by other federal institutions that may require this information as part of their functions or
investigation under Canadian Law or to the industrial security programs of foreign governments (with which Canada has bilateral
security instruments) for foreign assurances.

Personal information is protected, used and disclosed in accordance with the Privacy Act and is described in the Info Source under
the Personal Information Bank PWGSC PPU 015 (Access to information and privacy - PSPC (tpsgc-pwgsc.gc.ca) and the TBS standard
personal information bank Personal Security Screening PSU 917 (Standard personal information banks - Canada.ca). Under the
Privacy Act, you have the right to access and correct your personal information, if erroneous or incomplete. The personal information
from paper sources that accompanies an organization registration is retained for two years after the last administrative action, and
then destroyed. The personal information from paper sources that accompanies a foreign ownership, control, or influence
assessments is kept for two years, and then destroyed if there are no changes to the organization that are reported to the foreign
ownership, control, or influence evaluation office during this period. The personal information from paper sources that accompanies
the personnel security screening process or foreign assurance process will be retained for a minimum period of two years after the
last administrative action, and then destroyed. The Contract Security Program’s retention period and disposal standards of personal
information in electronic format may vary from the above retention period.

If you have concerns or require clarification about this privacy notice, you can contact PSPC’s Access to Information and Privacy
Directorate by email at TPSGC.ViePrivee-Privacy.PWGSC@tpsgc-pwgsc.gc.ca. If you are not satisfied with the response to your
privacy concern or if you want to file a complaint about the handling of your personal information, you may wish to contact the Office
of the Privacy Commissioner of Canada.

General Instructions:

- This form is used for registering Canadian legal entities ONLY. The CSP does not register foreign based organizations.
ALL Foreign based firms must contact the International Industrial Security Directorate (IISD) for more information on the
security screening process. Canadian subsidiaries of foreign based firms may be eligible to register with the CSP.

- This form and all supporting documentation requested must be provided in English or French

- In any instance where this form does not allow enough space for a complete answer, please include additional pages or
rows to the table as required.

For organizations that do not yet have a clearance, refusal to provide required information, the provision of a false
statement, misleading information, concealment or failure to disclose of any material fact on this application will result
in the CSP not granting, or upgrading, a security clearance.

In the case of already cleared organizations; a denial or revocation of your organization’s existing security clearance
may occur and any personnel reliability statuses and/or personnel security clearances issued to your organization will
be administratively closed out along with the organization’s clearance with the Contract Security Program. This will
immediately prohibit your eligibility to perform work on contracts requiring organization security clearances.
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Organization #

I * I Public Services and Services publics et
Procurement Canada  Approvisionnement Canada

Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

Section A - Business Information

 Legal name of the organization refers to the legal name of the organization as it is organized & existing within the country
of jurisdiction. In the case of Canadian legal entities, this would be the legal name that is registered with federal, provincial or
territorial authorities.

 Business or Trade name refers to the name which a business trades under for commercial purposes, although its

registered, legal name, used for contracts and other formal situations, may be another name.

o Type of Organization - All required documentation in relation to the type of organization must be provided
o Corporation refers to an entity having authority under the law to act as a single person distinct from the shareholders who
own it and having rights to issue stock and exist indefinitely.

Provide the following information to substantiate this “Type of Organization” selection:

. Stock exchange identifier (if applicable);
. Certificate of incorporation, compliance, continuance, current articles of incorporation, etc.
L] Ownership structure chart is mandatory

o Partnership refers to an association or relationship between two or more individuals, corporations, trusts, or partnerships
that join together to carry on a trade or business.

Provide the following information to substantiate this "Type of Organization” selection:

. Evidence of legal status, ie. partnership agreement;
] Provincial partnership name registration (if applicable);
L] Ownership structure chart

o Sole proprietor refers to the owner of a business who acts alone and has no partners.
Provide the provincial registration documentation (if applicable) ie. master business license, provincial name registration

document
o Other (universities, financial institutions, unincorporated organizations, Assembly of First Nations, etc.)

Provide the following information to substantiate this “"Type of Organization” selection:
. Evidence of legal status such as acts, charters, bands, etc.
] Ownership structure chart and management structure chart

+ Principal place of business must be where the business is physically located and operating in Canada.
Virtual locations, mail boxes, receiving offices, coworking spaces, representative agent’s office, etc. will not be
accepted.

+ Self-identify as a diverse supplier: Public Services and Procurement Canada (PSPC) defines a diverse
supplier as “a business owned or led by Canadians from underrepresented groups, such as women, Indigenous
Peoples, persons with disabilities and visible minorities.

Section B - Security Officers

Identify the individual(s) you intend to nominate or are already appointed as your organization’s company security officer and
alternate company security officer(s). For Document Safeguarding Capability at other locations, please ensure to indicate address
(site) the ACSO is located at. Add additional rows or provide a separate page as required. Employee has the same meaning as
that used by the Canada Revenue Agency.

e Email address must be able to accept various types of correspondence from the CSP

e Security officers must meet all of the following criteria:

an employee of the organization;

physically located in Canada;

a Canadian citizen*; and

security screened at the same level as the organization (in some cases alternates may require a different level).

o]

O O O

*Canadian citizenship is required due to the oversight responsibility entrusted to a security officer and some contractual
requirements in relation to national security. This requirement may be waived on a case by case basis for Permanent
Residents.
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Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

Section C - Officers

e Your organization must list all the names and position titles for its officers, management, leadership team, executives,
managing partners, authorized signatories, members, etc. that are responsible for the day to day operations of its business. A
management structure chart must be provided to demonstrate the reporting structure. Add additional rows to the section if
required.

e For the purposes of the Contract Security Program, the term “Country of Primary Residence/National Domicile” refers to the
particular country for a person’s true, fixed, principal and permanent home, to which that person intends to return and remain
even though currently residing elsewhere.

o Citizenship refers to the status of being a citizen. A citizen is a person who, by either birth or naturalization, is a member of a
state or nation, entitled to enjoy all the civil rights and protections of that state or nation and owing allegiance to its
government.

Section D - Board of Directors

o List all members of your organization’s board of directors. Indicate all board titles including the chairperson if there is one. Add
additional rows to the section or on a separate page if required.

e For the purposes of the Contract Security Program, the term “Country of Primary Residence/National Domicile” refers to the
particular country for a person’s true, fixed, principal and permanent home, to which that person intends to return and remain
even though currently residing elsewhere.

« Citizenship refers to the status of being a citizen. A citizen is a person who, by either birth or naturalization, is a member of a
state or nation, entitled to enjoy all the civil rights and protections of that state or nation and owing allegiance to its
government.

Section E - Ownership Information

e For the purposes of the CSP, the following interpretations are applicable:

o Direct (or registered) ownership are all owners who hold legal title to a property or asset in that owner’s name.

o Ownership refers to either (1) voting rights attached to the corporation’s outstanding voting shares or (2) outstanding
shares measured by fair market value.

o Parent company refers to a company which owns and/or controls controlling interest (e.g., voting stock) of other firms or
companies, usually known as subsidiaries, which may give it control of the operation of the subsidiaries.

Section F - Justification (this section is to be completed by organizations that are undergoing a renewal ONLY - not bidding)

e Your organization is to provide a list of active federal contracts, subcontracts, leases, supply arrangements (SA), standing

offers (SO), purchase orders that have security requirements. Indicate the contract number (lease, SA, SO, sub-contract,
etc.), contracting authority or prime contractor and the security level requirement.

Section G - Certification and Consent

e Only an officer identified in Section C may complete this section.

Page 3/8 dlﬂ
PWGSC-TPSGC 471-E (2022-02) ( 18[]& d



Organization #
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Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

APPLICATION FOR REGISTRATION (AFR) for Canadian legal entities

NOTE:

The provision of false, misleading information, or concealment and/or failure to disclose of any material fact on this application will
result in a denial or revocation of your organization security clearance and registration with the Contract Security Program which will
immediately prohibit your eligibility to perform on contracts requiring organization security clearances. An incomplete form will not
be processed.

SECTION A - BUSINESS INFORMATION

1. Legal name of the organization

2. Business or trade name (if different from legal name)

3. Type of organization - Indicate the type of organization and provide the required validation documentation (select one
only)

|:| Public
l:‘ Other (specify)

4. Provide a brief description of your organization’s general business activities.

5. Procurement Business Number (PBN) (if applicable) 6. Self-identify as a diverse supplier (provide profile)

7. Business civic address (head office)

8. Principal place of business (if not at head office)

9. Mailing address (if different from business civic address)

10. Organization website (if applicable)

11. Telephone number 12. Facsimile number

13. Number of employees in your organization or corporate entity | 14. Number of employees requiring access to protected/
classified information/assets/sites
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Organization #

I* Public Services and Services publics et
Procurement Canada  Approvisionnement Canada
Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

SECTION B —SECURITY OFFICERS

Please identify all security officers for your organization. For document safeguarding capability identify the
site number for each ACSO and the corresponding address for each site below.

Add additional rows or attachments as needed if there is not enough space allotted

Position title Site # |Surname Given name E-mail (where the CSP will send
correspondence)

Company security
officer (CSO)

Alternate company
security officer (ACSO)

ACSO (if applicable)

ACSO (if applicable)

ACSO (if applicable)

For Document Safeguarding Capability ONLY:

00 - Address will be principal place of business
01 - Site address:
02 - Site address:

SECTION C - OFFICERS (managing partners, key leadership, signatories, etc.)
Add additional rows or attachments as needed and include management structure chart demonstrating
reporting structures

Position title - within your | Surname Given name Citizenship(s) Country of primary
organization residence/National
domicile

L
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Procurement Canada  Approvisionnement Canada

CONTRACT SECURITY PROGRAM (CSP)

Organization #

Protected (once completed)

SECTION D = LIST OF BOARD OF DIRECTORS

Add additional rows or attachments as needed

Position Title on Surname
the Board

Given name

Citizenship(s)

Country of primary
residence/National
domicile

SECTION E - OWNERSHIP INFORMATION - PLEASE COMPLETE FOR EACH LEVEL OF OWNERSHIP

Please complete for each level of ownership

Identify all entities, individuals, public or private corporations that have an ownership stake in your organization being
registered. Indicate if the entity has a valid Facility Security Clearance from Public Services and Procurement Canada’s Contract
Security Program or any other country. For publicly traded corporations, identify stock exchange. If there are more than three
levels of ownership; please submit on an additional page to include all levels of ownership from direct to ultimate.

Note: The organization structure chart with percentages of ownership must be included with your submission

SECTION E-1 - OWNERSHIP LEVEL 1 (direct ownership) if more than three - please provide on additional sheet

Ownership - Level 1 (Direct Parent)

Name of organization
or individual

Address

Type of entity (e.g.
private or public
corporation, state-
owned)

Stock exchange
identifier (if
applicable)

Facility security
clearance (FSC)
yes/no

Percentage of
ownership

Country of
jurisdiction or
citizenship
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I * Public Services and
Procurement Canada

CONTRACT SECURITY PROGRAM (CSP)

Services publics et

Approvisionnement Canada

Organization #

Protected (once completed)

SECTION E-2 - OWNERSHIP LEVEL 2

If there is any additional ownership for the names listed in the previous section (E-1) please provide the information below. If not,
please indicate N/A (not applicable).

Ownership of entries listed in E-1 (Level 2)

Name of direct
owner from E-1

Name of organization
or individual

Address

Type of entity (e.g.
private or public
corporation, state-
owned)

Stock exchange
identifier (if
applicable)

Facility security
clearance (FSC)
yes/no

Percentage of
ownership

Country of
jurisdiction or

citizenship

SECTION E-3 - OWNERSHIP LEVEL 3

If there is any additional ownership for the names listed in the previous section (E-2) please provide the information below. If not,
please indicate N/A (not applicable).

Ownership of entries listed in E-2 (Level 3)

Name of intermediary
ownership from E-2

Name of organization
or individual

Address

Type of entity (e.g.
private or public
corporation, state-
owned)

Stock exchange
identifier (if
applicable)

Facility security
clearance (FSC)
yes/no

Percentage of
ownership

Country of
jurisdiction or
citizenship
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Organization #

I *I Public Services and Services publics et
U Procurement Canada  Approvisionnement Canada

Protected (once completed)

CONTRACT SECURITY PROGRAM (CSP)

SECTION F - JUSTIFICATION (FOR RENEWING ORGANIZATIONS)
Add additional rows or attachments as needed

Please provide all current procurement rationales that have security requirements - i.e. contracts, leases, RFP, RFI, ITQ, supply
arrangements, standing offers, etc.

Contract, lease, SA, SO, etc. Client / contracting authority Security Type & level Expiry date
number (dd-mm-yyyy)

SECTION G - CERTIFICATION AND CONSENT (ONLY AN OFFICER IDENTIFIED IN SECTION C MAY COMPLETE THIS
SECTION)

I, the undersigned, as the Officer authorized by the organization, have read the Privacy Notice to this application and do hereby
certify that the information contained in this application is true, complete and correct. I acknowledge and agree to comply with the
responsibilities outlined in the Public Services and Procurement Canada’s Contract Security Manual and consent to the collection,
use and disclosure of my personal information for the purposes as described above. I agree to notify the Contract Security
Program of any changes to the organization including but not limited to: change of address, phone number, contact
information, change in security officers, officers and directors, board members, partners, management / leadership
team and ownership.

Surname Given name

Position title Telephone number (include extension number if any)
Facsimile number Email address

Signature Date (dd-mm-yyyy)

FOR USE BY THE PSPC’S CONTRACT SECURITY PROGRAM

Recommendations

Recommended by e-signature Approved by e-signature
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Guidance on completing the Contract Security Program’s
Application for Registration form (PSPC 471)

The Contract Security Program’s (CSP) Application for Registration (AFR) form is used to
collect detailed information on your organization’s structure, ownership and legal status. This
step-by-step guidance will assist you with the completion of the AFR, which is required for the
security screening of your organization.

Section A — Business information

Box 1: Enter the legal name of your organization. This would be the legal name that is
registered with federal, provincial or territorial authorities.

Box 2: If your organization has a business name that is different than its legal name, enter it
here. Otherwise, leave this box blank.

Box 3: Indicate your business type and provide supporting documentation to prove that your
organization is legally registered to do business in Canada.

If you check sole proprietor, it means that you are the owner of a registered business, who acts
alone, and has no partners. In this case, you must provide the most recent copy of your
provincial certificate. The exact term of this document varies by province. For example, in
Ontario it is called a Master Business Licence.

If you check partnership, it means that your organization is a partnership. In this case, you must
provide a copy of your partnership agreement and partnership registration documentation, as
well as ownership structure chart.

If you check corporation, it means that your organization is incorporated at the federal,
provincial or territorial level. In this case, you must provide a copy of the most recent certificate
and Articles of Incorporation. You must also specify whether your corporation is private or
public.

Note: if you are the sole owner of an incorporated business and act alone with no
partners, you are still considered a corporation. Do not, in this case, check sole
proprietor.

For all other types of business you check “other” and specify the type (universities, financial
institutions, unincorporated organizations, Assembly of First Nations, etc.). To substantiate the
type of organization, you must provide evidence of legal status such as acts, charters, bands
etc., and an ownership structure chart and a management structure chart.

Box 4: Provide a brief description of your organization’s general business activities. For
example, if you are a consultant, you must briefly describe the type of consultancy work you do.

Box 5: Provide your organization’s Procurement Business Number (PBN), if you have one. A
PBN is not mandatory to register with the CSP. However it is used when needed to positively
identify organizations with similar names or that may have amalgamated.



Guidance on completing the Contract Security Program’s
Application for Registration form (PSPC 471)

A PBN is required to do business with the federal government. It is based on your Canada
Revenue Agency business number and uniquely identifies your organization in Public Services
and Procurement Canada’s (PSPC) procurement and payment systems. If you do not have a
PBN, leave this field blank. To obtain a PBN, your organization needs to register in the PSPC’s
Supplier Registration Information System. Visit Reqister as a supplier for more information.

Box 6: Self-identify if you are a diverse supplier. This includes businesses owned or led by
Canadians from underrepresented groups, such as women, Indigenous Peoples, persons with
disabilities and visible minorities.

Box 7: Enter the physical address of your head office. Virtual locations, mail boxes, receiving
offices or coworking spaces etc. will not be accepted.

Box 8: Enter the physical address of your organization’s principal place of business if it is
different than head office. The business must be located and operated in Canada only. This is
also where you must provide the physical address of any additional sites that require a
document safeguarding capability.

Box 9: Enter the mailing address of your head office if it is different than its physical address.
Box 10: Enter your organization’s website if applicable.

Boxes 11 and 12: Enter the telephone number and fax number of your head office including the
country code and any extension number. If your organization does not have a fax, leave box 12
blank.

Box 13: Enter the total number of employees in your organization.

Box 14: Enter the approximate number of employees who will require access to sensitive
information, assets or worksites to perform work on the government contract.

Section B — Appointment of security officers

Organizations screened by the CSP must appoint a company security officer (CSO) and
alternate company security officer (ACSO). The only type of businesses not required to appoint
an ACSO are sole proprietors.

It is important to identify the appropriate individuals you intend to nominate as your
organization’s CSO and ACSO(s). These individuals will be responsible for organization and
personnel security.

Being a CSO can be demanding and time consuming. When identifying the CSO of your
organization, it is very important to keep in mind what it takes to be effective in the role. You
must also ensure that the individual in question has the capacity to invest the required time to
fulfill their obligations. As such, it is vital to identify the appropriate individuals.



Guidance on completing the Contract Security Program’s
Application for Registration form (PSPC 471)

Security officers must meet all of the following criteria:
= be an employee of the organization;
= physically located in Canada;
= a Canadian citizen or on a case by case basis, a permanent resident of Canada; and
= security screened at the same level as the organization (in some cases the ACSO(s)
may require a lower level).

The CSO should also be:
= a person of trust
= knowledgeable about all activities of the organization related to federal government
contracts
= directly accessible to senior members of the organization
= able to influence an organization’s internal policies and procedures

The CSO plays a vital role in the organization's ability to meet the security requirements of
federal government contracts. They are the official point of contact with the CSP and are
responsible to notify the CSP of any changes within the organization. Additionally, they are
accountable to the program for all contract security matters. The ACSO shares the
responsibilities of the CSO and replaces them as required.

To see the full list of CSO and ACSO responsibilities, please consult Annex A: Guidelines on
company security officer and alternate company security officer responsibilities of the Contract
Security Manual.

Information that must be entered in Section B:

Identify the individual you intend to appoint as your organization’s CSO and those you intend on
appointing as ACSOs.

Complete the table accordingly and make sure to identify at least one ACSO at the facility
where the CSO is located.

If your organization requires document safequarding capability (DSC) at one or more sites,
ensure to identify at least 2 security officers per site and to indicate the physical address of
these sites. This is required as DSC is site-specific and two security officers are needed where
sensitive documents will be safeguarded. If you run out of rows, provide on a separate sheet of
paper attached to the form, all the required information on the additional alternates.

Section C - Officers

List all of your organization’s officers, including those in management and leadership roles, as
well as executives, managing partners and authorized signatories that are responsible for the
day to day operations of its business.

In addition to their position titles, you must provide their names, their citizenship and the country
where their true, fixed, principal and permanent home is located, even if currently residing
elsewhere. If you run out of rows, provide on a separate sheet of paper attached to the form, all
the required information for the additional officers.

-3-



Guidance on completing the Contract Security Program’s
Application for Registration form (PSPC 471)

As supporting documentation, you must provide a management structure chart to demonstrate
the reporting structure.

Note: Sole proprietors are not required to provide a management structure chart since they are
the sole officer of their organization.

Section D — Board of Directors

List information on all members of your organization’s board of directors. Be sure to indicate all
board titles including the chairperson if there is one. If your organization does not have a board
of directors, do not leave this section blank. Simply indicate Not Applicable in the first row.

For each row you complete, make sure to complete all the columns. If you run out of rows,
provide the required information on a separate sheet of paper attached to the form.

Section E - Ownership information

Section E relates to your organization’s ownership. You must complete this section regardless
of the percentage of ownership. If you leave this section blank, the form will be returned to you.

This section includes tables for up to three levels of ownership. If your organization has more
than three levels of ownership, you must provide all the required information for each additional
level on a separate sheet of paper attached to the form.

As supporting documentation, you must provide an organizational or legal chart that includes
the percentages of ownership.

Note: Sole proprietors are not required to provide an organization or legal chart, however, they
must still complete this section.

Subsection E-1

List all of your organization’s direct owners. You must also indicate which entities hold a valid
facility security clearance from the CSP or from another country.

If your organization is a publicly traded corporation, you must also provide the stock symbol and
stock market.

Subsection E-2
Provide the ownership information for each direct owner you listed in subsection E-1. In other
words, you must list the direct owners of your organization’s direct owners, and complete all the

required fields.

If your organization only has one level of ownership, indicate Not Applicable in the first row and
move on to the next section of the form.
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If your organization has more than one direct owner, you must provide all the required
information on these additional owners on a separate sheet of paper, attached to the form.

Subsection E-3

Provide the organization’s third level of ownership. This is where you must provide information
on the direct owners of the entities you listed in subsection E-2. If your organization does not
have a third level of ownership, indicate Not Applicable in the first row and move on to the next
section of the form.

Section F — Justification

This section must only be completed by organizations that are undergoing a renewal process.

List all of your organization’s active federal contracts, subcontracts, leases, supply
arrangements, standing offers and purchase orders that have security requirements. In the
table, you must provide all the required information for each procurement vehicle, including the
name of the contracting department, the contracting officer’s contact information, the security
level, for example, Protected B or Reliability Status, and the expiry date.

The CSP requires this information to validate that it has copies of your procurement vehicles on
file, and to obtain as needed, those that may be missing from the program’s system of records.

Section G - Certification and consent
This section must be completed, signed and dated by one of the officers listed in Section C.

The signature must either be signed by hand or a valid e-signature. Script fonts will not be
accepted.




