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Heelth Agency of Cenade

RETURN BIDS TO:

RETOURNER LES SOUMISSIONS A:

Attn: Montana Myers
Email: montana.myers@hc-sc.gc.ca

REQUEST FOR PROPOSAL
DEMANDE DE PROPOSITION

Proposal To: Public Health Agency of Canada

We hereby offer to sell to Her Majesty the Queen
in right of Canada, in accordance with the terms
and conditions set out herein, referred to herein
or attached hereto, the goods, services, and
construction listed herein and on any attached
sheets at the price(s) set out thereof.

Proposition a:
Agence de la santé publique du Canada

Nous offrons par la présente de vendre a Sa
Majesté la Reine du chef du Canada, aux
conditions énoncées ou incluses par référence
dans la présente et aux annexes ci-jointes, les
biens, services et construction énuméreés ici sur
toute feuille ci-annexées, au(x) prix indiqué(s).

Instructions : See Herein
Instructions: Voir aux présentes

Issuing Office — Bureau de distribution
Public Health Agency of Canada

200, Eglantine Driveway

Tunney’s Pasture

Ottawa Ontario K1A 0K9

Healih Canada and the Public  Sarté Canada et I'Agenca
da la santé publiqua du Canada

Title — Sujet

Control Interviewing for Outbreak Investigations
Solicitation No. — N° de I'invitation | Date
1000244849 October 3, 2022
Solicitation Closes at 2 :00PM Time Zone
L’invitation prend fin a Fuseau horaire
on / le — October 18, 2022 EDT

F.O.B. - F.AB.

Plant-Usine: [] Destination: [ ] Other-Autre: []

Address Enquiries to: - Adresser toutes questions a:
Name: Montana Myers
Email: montana.myers@hc-sc.gc.ca

Destination — of Goods, Services, and Construction:
Destination — des biens, services et construction :
See Herein — Voir ici

Delivery required - Livraison exigée
See Herein — Voir ici

Vendor/firm Name and address
Raison sociale et adresse du fournisseur/de I’entrepreneur

Facsimile No. — N° de télécopieur :
Telephone No. — N° de téléphone :

Name and title of person authorized to sign on behalf of
Vendor/firm

Nom et titre de la personne autorisée a signer au nom du
fournisseur/de ’entrepreneur

(type or print)/ (taper ou écrire en caractéres d’imprimerie)

Signature Date
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PART 1 - GENERAL INFORMATION

11

1.

1.2

Security Requirements

At the date of bid closing, the following conditions must be met:

(a)

(b)

(e)

the Bidder must hold a valid organization security clearance as indicated in Part 6 -
Resulting Contract Clauses;

the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work sites must meet the security requirements as indicated in Part 6
- Resulting Contract Clauses;

the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites;

the Bidder’s proposed location of work performance and document safeguarding must
meet the security requirements as indicated in Part 6 - Resulting Contract Clauses;

the Bidder must provide the addresses of proposed sites or premises of work
performance and document safeguarding as indicated in Part 3 - Section IV Additional
Information.

For additional information on security requirements, Bidders should refer to the Contract Security
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.calesc-

src/introduction-eng.html) website.

Statement of Work

The Work to be performed is detailed under Article 6.2 of the resulting contract clauses.

1.3

Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

Page 4 of - de 32


http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html

I*I Healft Canada and the Publlc  Sartd Canada et I'Agence
Heelth Agency of Cenade da la santé publiqua du Canada

PART 2 - BIDDER INSTRUCTIONS

21 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2022-03-29) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

2.2 Submission of Bids

Bids must be submitted only to montana.myers@hc-sc.gc.ca by the date, time and place indicated in the
bid solicitation.

Due to the nature of the bid solicitation, bids transmitted by facsimile will not be accepted.
2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed, Canada
will inform the Bidder of a time frame within which to provide the information. Failure to comply with
Canada’s request and meet the requirement within the prescribed time frame will render the bid non-
responsive.

Definitions

For the purposes of this clause," former public servant" is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant may
be:

an individual;

an individual who has incorporated;

a partnership made of former public servants; or

a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

a0 oo

"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970,
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c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the
Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-1 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

@ o0 oTw

24 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

25 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.
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Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

2,6 Bid Challenge and Recourse Mechanisms

(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement
process up to and including contract award.

(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting
Authority. Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse
Mechanisms” contains information on potential complaint bodies such as:

e  Office of the Procurement Ombudsman (OPO)
e Canadian International Trade Tribunal (CITT)

(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary

depending on the complaint body in question. Suppliers should therefore act quickly when they want
to challenge any aspect of the procurement process.
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PART 3 - BID PREPARATION INSTRUCTIONS

31 Bid Preparation Instructions

Due to the nature of the bid solicitation, bids transmitted by epost Connect service and by facsimile will
not be accepted.

Canada requests that bidders provide their bid in separate sections as follows:

Section I: Technical Bid — one electronic copy by email;
Section II: Financial Bid — one electronic copy by email;
Section IlI: Certifications — one electronic copy by email;
Section IV: Additional Information

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.
Section I: Technical Bid

In their technical bid, Bidders should demonstrate their understanding of the requirements contained in
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their
capability in a thorough, concise and clear manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that
Bidders address and present topics in the order of the evaluation criteria under the same headings. To
avoid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph
and page number where the subject topic has already been addressed.

Section II: Financial Bid

Bidders must submit their financial bid in accordance with Attachment 1 to Part 3.

Section lll: Certifications

Bidders must submit the certifications and additional information required under Part 5.

Section IV: Additional Information

3.1.1 Bidder’s Proposed Sites or Premises Requiring Safeguarding Measures

3.1.1.1  Asindicated in Part 1 under Security Requirements, the Bidder must provide the full addresses
of the Bidder's and proposed individuals sites or premises for which safeguarding measures
are required for Work Performance:
Street Number / Street Name, Unit / Suite / Apartment Number
City, Province, Territory / State
Postal Code / Zip Code
Country

3.1.1.2 The Company Security Officer must ensure through the Contract Security Program that the

Contractor and individuals hold a valid security clearance at the required level, as indicated in
Part 1, clause 1.1, Security Requirements.
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ATTACHMENT 1 to PART 3

CATEGORY

PRICING

Initial Contract Period

Option Period 1

Option Period 2

Option Period 3

Option Period 4

Project Rate: $ /hour Rate: Rate: Rate: Rate:
Administrator Time.' 375 hours $ /hour $ /hour $ /hour $ /hour
(Regular Cost'.$ ’ Time: 37.5 hours | Time: 37.5 hours Time: 37.5 hours Time: 37.5 hours
Time) ) Cost: $ Cost: $ Cost: $ Cost: $
. . . Rate:
Project Rate: $ /hour ?ate. Ihour gate. Ihour gate. Ihour $ /hour
Administrator | Time: 37.5 hours 5 — a5 Time: 37.5 hours
(Overtime) Cost: $ Time: 37.5 hours | Time: 37.5 hours Time: 37.5 hours Cost:
: Cost: $ Cost: $ Cost: $ $ :
. . . Rate:
Interviewer Rate: $ /hour gate. Ihour gate. Ihour gate. Ihour $ /hour
(Regular Time: 37.5 hours Time 375 h Time 375 h Time 375 h Time: 37.5 hours
Time) Cost: $ ime: 37.5 hours ime: 37.5 hours ime: 37.5 hours Cost:
Cost: $ Cost: $ Cost: $ $
Rate:
. Rate: Rate: Rate:
Interviewer %?rt]z' %méhour $ /hour $W375/hhooul;rs $ /hour $ /hour
(Overtime) Cost'.$ ’ Time: 37.5 hours Cost'. ’ Time: 37.5 hours Time: 37.5 hours
) Cost: $ $ : Cost: $ Cost: $
Rate: Rate: Rate: Rate:
Data E Rate: h
(‘;t: urlg:y Ti?rtz' %—7 5 houré our $ /hour $ /hour $ /hour $ /hour
Tir?we) Cost'.$ ’ Time: 37.5 hours | Time: 37.5 hours Time: 37.5 hours Time: 37.5 hours
) Cost: $ Cost: $ Cost: $ Cost: $
Rate: $ Jhour Rate: Rate: Rate: Rate:
Data entry Time.' 375 hours $ /hour $ /hour $ /hour $ /hour
(Overtime) Cost'.$ ) Time: 37.5 hours | Time: 37.5 hours Time: 37.5 hours Time: 37.5 hours
) Cost: $ Cost: $ Cost: $ Cost: $
Total (a) (b) (c) (d) (e)
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

41 Evaluation Procedures

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.

411 Technical Evaluation

Mandatory and point rated technical evaluation criteria are included in Attachment 1 to Part 4.
41.2 Financial Evaluation

Financial evaluation criteria is included in Attachment 1 to Part 4.

4.2 Basis of Selection

421 Highest Combined Rating of Technical Merit and Price

1. To be declared responsive, a bid must:
a. comply with all the requirements of the bid solicitation; and
b. meet all mandatory criteria; and
c. obtain the required minimum points specified for each criterion for the technical
evaluation, and
d. obtain the required minimum of 37 points overall for the technical evaluation criteria
which are subject to point rating. The rating is performed on a scale of 60 points.

2. Bids not meeting (a) or (b) or (c) and (d) will be declared non-responsive.

3. The selection will be based on the highest responsive combined rating of technical merit and
price. The ratio will be 60% for the technical merit and 40% (for the price.

4. To establish the technical merit score, the overall technical score for each responsive bid will be
determined as follows: total number of points obtained / maximum number of points available
multiplied by the ratio of 60%.

5. To establish the pricing score, each responsive bid will be prorated against the lowest evaluated
price and the ratio of 40%.

6. For each responsive bid, the technical merit score and the pricing score will be added to
determine its combined rating.

7. Neither the responsive bid obtaining the highest technical score nor the one with the lowest
evaluated price will necessarily be accepted. The responsive bid with the highest combined rating
of technical merit and price will be recommended for award of a contract.

The table below illustrates an example where all three bids are responsive and the selection of the
contractor is determined by a 60/40 ratio of technical merit and price, respectively. The total available
points equals 135 and the lowest evaluated price is $45,000 (45).
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Basis of Selection - Highest Combined Rating Technical Merit (60%) and Price (40%)

Bidder 1 Bidder 2 Bidder 3
Overall Technical Score 115/135 89135 92/135
Bid Evaluated Price 555.000.00 $50,000.00 545,000.00

Technical Merit Score | 119/135x 60 =51.11 89/135 x B0 = 39.56 92/135 x 60 = 40.89

Calculations

Pricing Score 4585 x40 =3273 45/50 x 40 = 36.00 45/45 x 40 = 40.00
Combined Rating 83.84 75.56 80.89
Overall Rating 1st 3rd 2nd
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ATTACHMENT 1 to PART 4, TECHNICAL CRITERIA

Mandatory Technical Criteria

The bid must meet the mandatory technical criteria specified below. The Bidder must provide the
necessary documentation to support compliance with this requirement.

Bids which fail to meet the mandatory technical criteria will be declared non-responsive. Each mandatory
technical criterion should be addressed separately.

Met
(Yes/No)

Cross-
Reference
to bid
(indicate
page #)

MT1

Security Clearance

The Bidder must meet the security requirements identified in
the Security Requirements Check List (SRCL) which are
included in (Annex C) of this RFP.

The security requirements must be met at the close of the
bidding period.

The Bidder must provide proof that their company or firm is
properly registered within the industrial security program of
PWGSC at the level of Designated Organization Screening
(DOS) AND any resource proposed has a security screening
with the bidder’s firm at the minimum of Reliability. Please
provide the level of clearance, the PWGSC clearance number
and the expiry date.

MT2

Corporate Experience conducting bilingual telephone
interviews and data entry using a provided study
methodology and survey tool

The Bidder must have a minimum of five (5) bilingual
interviewers with public health, health or scientific interviewing
experience.

The Bidder must demonstrate, in the proposed resumes, that
they had provided bilingual telephone interview and data entry
services to a minimum of five different clients within the last
seven (7) years in which the study methodology and survey tool
were provided by the client.

For each relevant project identify in their resume the following
details:
a) Project Name;
b) Contact name, telephone and e-mail address for the
Project Authority;
c) Brief description of the services and role played by the
resource as it relates to the criteria;
d) Duration of the project; and
e) Dates of project beginning and ending.
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MT3

Project Administrator Experience

The Bidder must demonstrate, in the proposed resources
resume, that the resource proposed to manage a) the
administration and b) supervision and quality management of
the services, has a minimum of three (3) years’ experience in
this role in the last ten (10) years .

Should the Bidder propose one individual to perform the
administrative role and one to perform the supervisory and
quality management services, each must have a minimum of
three (3) years’ experience in the role for which they are
proposed.

Each relevant project identified must have the following
details:

a) Project Name;

b) Contact name, telephone and e-mail address for the
Project Authority;

c) Brief description of the services and role played by
the resource as it relates to the criteria;

d) Duration of the project; and

e) Dates of project beginning and ending

Point Rated Technical Criteria

Bids which meet all the mandatory technical criteria will be evaluated and scored as specified in the
tables inserted below.

Each point rated technical criterion should be addressed separately.

# Point-Rated Technical Criteria Points | Minimum | Actual Cross-
allocated points Score | Reference to
required bid (indicate
Page #)
RT1 | Workplan 10 7
Intent:

Evaluate the proponent’s strategy for
delivering the Project. Adequate response
consists of an effective delivery strategy to
meet the requirements of the Statement of
Work and a clear description of how the
team will be effectively managed. For a
proposal to receive higher marks, it must
elaborate on the strategy for delivering the
Project and describe in detail how the
various components of the Proponent
Team relate to each other, assist each
other and communicate with each other.
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Information to be submitted:

a) adescription of the overall
approach and strategy to this
project (1 point);

b)  a description of the methodologies
and techniques to be used,
including any proprietary
information which is proposed to
be used in the program (2 points);

c) abreakdown of the work by
phases including tasks, planned
start/completion dates and
estimated level of effort (i.e.
person days) needed to complete
each phases (3 points).

d)  adescription of the how the
performance of the work will be
monitored, including information
on quality control methods and
reporting mechanisms (2 points).

e) a short description of the roles of
key stake-holders: Proponent
team, sub-consultants and other
specialists (including a description
of the nature, extend and duration
of the links in any partnerships /
joint ventures) (2 points).

RT2

Corporate Experience in public health,
health or scientific interviewing

Beyond the corporate experience identified in
support of MT2, the Bidder should have
additional experience in public health, health
or scientific interviewing. For each additional
year of experience, conducting epidemiologic
interviewing five (5) points will be assigned to
a maximum of thirty (30) points.
To facilitate evaluation, information on
specific projects should include:
a) title of project(s), location (city,
country);
b) brief description of project scope,
cost and schedule;
c) dates of participation in the project;
and
d)  Corporate role in the project.

30

20

RT3

Interviewers Experience in public health,
health or scientific interviewing

Each of the five (5) proposed resources
should have additional experience in public
health, health or scientific interviewing
beyond that identified in support of MT2. For
each additional six (6) months of experience,
four (4) points will be assigned to a maximum

20

10
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a) Project Name;

criteria;

of twenty (20) points. In order to assign a
score an average will be calculated based on
the scores of all five (5) resources.

For each relevant project identify in their
resume the following details:

b) Contact name, telephone and e-mail
address for the Project Authority;

c) Brief description of the services and role
played by the resource as it relates to the

d) Duration of the project; and
e) Dates of project beginning and ending.

da la santé publiqua du Canada

Total

60

37

Financial Criteria

Financial Criteria

Financial Criterion

Bid Preparation Instructions

Reference to Page / Proposal

The Bidder's proposal must not
exceed a financial value of
$75,000.00 including all other
direct expenses and option
periods. Applicable Taxes are
extra.

Bidders must submit their
financial bid in accordance with
Attachment 1 to Part 3.
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PART 5 - CERTIFICATIONS AND ADDITIONAL INFORMATION
Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.
5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://www.tpsgc-pwgsc.gc.calci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.21 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Additional Certifications Precedent to Contract Award

5.2.2.1 Status and Availability of Resources

5.2211 SACC Manual clause A3005T (2010-08-16) Status and Availability of Resources
5.2.2.2 Education and Experience

5.2.2.21 SACC Manual clause A3010T (2010-08-16)) Education and Experience
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PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid

solicitation.

6.1 Security Requirements

6.1.1 The following security requirements (SRCL and related clauses provided by the Contract Security
Program) apply and form part of the Contract.

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer,
hold a valid Designated Organization Screening (DOS), and obtain approved Document
Safeguarding Capability at the level of PROTECTED B, issued by the Contract Security Program
(CSP), Public Works and Government Services Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to PROTECTED information, assets, or
sensitive site(s) must EACH hold a valid RELIABILITY STATUS, granted or approved by the
CSP, PWGSC.

3. The Contractor/Offeror MUST NOT utilize its facilities to process, produce, or store PROTECTED
information or assets until the CSP, PWGSC has issued written approval.

4, The Contractor MUST NOT utilize its Information Technology systems to electronically process,
produce, or store PROTECTED information until the CSP, PWGSC has issued written approval.
After approval has been granted or approved, these tasks may be performed at the level of
PROTECTED B.

5. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of the CSP, PWGSC.

6. The Contractor/Offeror must comply with the provisions of the:

(a) Security Requirements Check List and security guide (if applicable), attached at Annex C;
(b) Contract Security Manual (Latest Edition)
6.1.2 Contractor’s Sites or Premises Requiring Safeguarding Measures
6.1.2.1 Where safeguarding measures are required in the performance of the Work, the Contractor
must diligently maintain up-to-date, the information related to the Contractor’s and proposed
individuals® sites or premises for the following addresses:
Street Number / Street Name, Unit / Suite / Apartment Number
City, Province, Territory / State
Postal Code / Zip Code
Country
6.1.2.2 The Company Security Officer must ensure through the Contract Security Program that the

Contractor and individuals hold a valid security clearance at the required level of document
safeguarding capability.
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6.2 Statement of Work
The Contractor must perform the Work in accordance with the Statement of Work at Annex A.

6.3 Task Authorization

The Work to be performed under the Contract will be on an "as and when requested basis" using a Task
Authorization (TA). The Work described in the TA must be in accordance with the scope of the Contract.

6.3.1 Task Authorization Process

1. The Project Authority will provide the Contractor with a description of the task using the "Task
Authorization" form specified in Annex D.

2.  The Task Authorization (TA) will contain the details of the activities to be performed, a
description of the deliverables, and a schedule indicating completion dates for the major activities
or submission dates for the deliverables. The TA will also include the applicable basis (bases)
and methods of payment as specified in the Contract.

3.  The Contractor must provide the project authority, within twenty-four (24) hours of its receipt,
the proposed total estimated cost for performing the task and a breakdown of that cost,
established in accordance with the Basis of Payment specified in the Contract.

4. The Contractor must not commence work until a TA authorized by the Project Authority has
been received by the Contractor. The Contractor acknowledges that any work performed before
a TA has been received will be done at the Contractor's own risk.

6.3.2 Task Authorization Limit

The Project Authority may authorize individual task authorizations up to a limit of $14,500.00. Applicable
Taxes included, inclusive of any revisions.

Any task authorization to be issued in excess of that limit must be authorized by the Project Authority and
the Contracting Authority before issuance.

6.3.3 Minimum Work Guarantee - All the Work - Task Authorizations

1. In this clause,

"Maximum Contract Value" means the amount specified in the "Limitation of Expenditure" clause
set out in the Contract; and "Minimum Contract Value" means 5%.

2.  Canada's obligation under the Contract is to request Work in the amount of the Minimum
Contract Value or, at Canada's option, to pay the Contractor at the end of the Contract in
accordance with paragraph 3. In consideration of such obligation, the Contractor agrees to stand
in readiness throughout the Contract period to perform the Work described in the Contract.
Canada's maximum liability for work performed under the Contract must not exceed the
Maximum Contract Value, unless an increase is authorized in writing by the Contracting
Authority.

3. Inthe event that Canada does not request work in the amount of the Minimum Contract Value
during the period of the Contract, Canada must pay the Contractor the difference between the
Minimum Contract Value and the total cost of the Work requested.

4. Canada will have no obligation to the Contractor under this clause if Canada terminates the
Contract in whole or in part for default.

6.4 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.
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6.4.1 General Conditions

2010B (2022-01-28), General Conditions - Professional Services (Medium Complexity) apply to and form
part of the Contract.

6.4.2 Supplemental General Conditions

6.4.2.1 Intellectual Property

4006 (2010-08-16) Contractor to Own Intellectual Property Rights in Foreground Information

6.5 Term of Contract

6.5.1 Period of the Contract

The period of the Contract is from date of Contract to March 31, 2023 inclusive.

6.5.3 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to four
(4) additional one (1) year period(s) under the same conditions. The Contractor agrees that, during the
extended period of the Contract, it will be paid in accordance with the applicable provisions as set out in
the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor before the
expiry date of the Contract. The option may only be exercised by the Contracting Authority, and will be
evidenced for administrative purposes only, through a contract amendment.

6.6 Authorities

6.6.1 Contracting Authority

The Contracting Authority for the Contract is:

Name: Montana Myers

Title: Procurement and Contracting Officer

Telephone: 613-447-7684
E-mail address: montana.myers@hc-sc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.6.2 Project Authority (Fill in at Contract Award)
The Project Authority for the Contract is:

Name:

Title:
Organization:
Address:

Telephone:
Facsimile:
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E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.6.3 Contractor's Representative
The Contractor's Representative for the Contract is:

Name:

Title:
Organization:
Address:

Telephone:
Facsimile: _
E-mail address:

6.7 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2019-01 of the Treasury Board Secretariat of Canada.

6.8 Payment

6.8.1 Basis of Payment

The Contractor will be paid firm hourly rates as outlined in the Basis of Payment at Annex B, for work
performed in accordance with the Contract. Customs duties are excluded and Applicable Taxes are extra.

6.8.2 Limitation of Expenditure

1. Canada's total liability to the Contractor under the Contract must not exceed $15,000.00 Customs
duties are excluded and Applicable Taxes are extra.

2. No increase in the total liability of Canada or in the price of the Work resulting from any design
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor
unless these design changes, modifications or interpretations have been approved, in writing, by
the Contracting Authority before their incorporation into the Work. The Contractor must not
perform any work or provide any service that would result in Canada's total liability being
exceeded before obtaining the written approval of the Contracting Authority. The Contractor must
notify the Contracting Authority in writing as to the adequacy of this sum:

a. whenitis 75% committed, or

b. four months before the contract expiry date, or

c. as soon as the Contractor considers that the contract funds provided are inadequate for
the completion of the Work,

whichever comes first.
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3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting
Authority a written estimate for the additional funds required. Provision of such information by the
Contractor does not increase Canada's liability.

6.8.3 Method of Payment - Task Authorization
SACC Manual Clause H1000C (2008-05-12) — Single Payment
6.9 Invoicing Instructions
1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission"
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is

completed.

Each invoice must be supported by:

a. a copy of time sheets to support the time claimed;

b. a copy of the release document and any other documents as specified in the
Contract;

C. a copy of the monthly progress report.

2. Invoices must be distributed as follows:
a. One (1) electronic copy must be forwarded to the Project Authority and to p2p.invoices-
factures@hc-sc.gc.ca for certification and payment.

6.10 Certifications and Additional Information

6.10.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

6.11  Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario.

6.12  Priority of Documents
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently

appears on the list.

the Articles of Agreement;
4006 (2010-08-16) Contractor to Own Intellectual Property Rights in Foreground Information
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(c) 2010B (2022-01-28), General Conditions - Professional Services (Medium Complexity);
(d) Annex A, Statement of Work;

(e) Annex B, Basis of Payment;

(f) Annex C, Security Requirements Check List

(9) the signed Task Authorizations (including all of its annexes, if any);

(h) the Contractor's bid dated
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6.13 Dispute Resolution

(a) The parties agree to maintain open and honest communication about the Work throughout and after
the performance of the contract.

(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and
promptly notify the other party or parties and attempt to resolve problems or differences that may
arise.

(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to
consult a neutral third party offering alternative dispute resolution services to attempt to address
the dispute.

(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website
under the heading “Dispute Resolution”.
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ANNEX A

STATEMENT OF WORK

1. TITLE
Control Interviewing for outbreak investigations

2. SCOPE

2.1. Introduction

The Outbreak Management Division (OMD) in the Centre for Foodborne, Environmental and Zoonotic
Infectious Disease (CFEZID), a Directorate within the Public Health Agency of Canada (PHAC), is routinely
involved in the investigation of food-borne multi-provincial outbreaks. As part of these investigations,
analytic studies and the use of control populations as comparison groups may be indicated to
strengthen the weight of evidence in identifying the source of the outbreak.

2.2.  Objectives of the Requirement

The objective of this requirement is to obtain the services of a Contractor on an ‘as and when required’
basis to provide bilingual interviewing capacity and data entry that is scalable and can be mobilized
rapidly to assist in outbreak investigations.

2.3. Background and Specific Scope of the Requirement

During multi-jurisdictional outbreaks involving enteric illness, CFEZID’s OMD typcially leads the outbreak
investigation in collaboration with Federal and Provincial/Territorial (FPT) food safety partners. As part
of the investigation, OMD provides centralized collation and analysis of the epidemiologic information
and may assist affected jurisdictions by providing centralized interviewing. In situations where an
analytic study (ex., case control, cohort) is required to test a hypothesis, surge capacity for recruitment
and interviewing of controls (people who are not ill) helps to ensure rapid study implementation and
source identification so that public health action can be taken to control the outbreak and prevent
further infections.

The number of controls to be interviewed for each study will vary according to case numbers and the
outbreak situation, however the Contractor should have capacity to recruit, conduct and complete up to
50 interviews rapidly during one study period (estimated time 3-5 days). The length of the study
guestionnaire will vary, however the time to complete one questionnaire is estimated to be between
15-25 minutes. It is anticipated that OMD will require approximately 1-2 studies of this nature per year.

3. REQUIREMENTS
3.1. Tasks, Activities, Deliverables and/or Milestones

3.1.1 Ininvestigations where an analytic study is being contemplated, CFEZID will contact randomly
one of the Contractors to provide a heads up and communicate anticipated needs for the task and
identify the tentative timelines including if the interviews need to be completed in English, French or
both official languages, and if CFEZID requires the Contractor to also undertake data entry of the
interview results.
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3.1.2 The Contractor must confirm their availability within 24 hours of CFEZID contacting them with
the tentative request.

3.1.3 Once it has been confirmed that a study will be conducted, CFEZID will provide electronically to
the Contractor the study methodology, including sample size, sampling frame (including case matching
criteria if required), recruitment strategy for controls, and the interview tool. CFEZID will also provide an
overview at this time to the Contractor including interview scripts, and coding for questionnaire data
entry, if needed.

3.1.4 Asthese studies are often conducted during an active outbreak investigation, timeliness is
critical. The Contractor must commence the control interviewing within two working days of the
confirmation of the study unless otherwise agreed to by both parties at the time of the initial call
identified in 3.1.1.

3.1.5 Once the electronic copy of the questionnaire has been provided by the Technical Authority, the
Contractor must print the required number of copies and commence the telephone interviews. Each
interviewer will conduct the interview in the language identified for the study participant and record
their results physically on the questionnaire copy.

3.1.6 Once each questionnaire has been completed, the questionnaire must be reviewed for accuracy
and completeness, signed off by the interviewer, and then scanned and emailed (password protected)
to entericoutbreak@phac-aspc.gc.ca as soon as possible after completion, and no later than 24 hours
after completion.

3.1.7 Insome instances, CFEZID may require the Contractor to undertake the data entry of the
guestionnaires. In these situations, the database including appropriate variable coding will be provided
to the Contractor to ensure seamless integration with case information for rapid analysis. The
Contractor must enter the data in the provided data entry tool and then undertake data verification and
checks to ensure data are of good quality and an accurate representation of the interview. The
Contractor must provide to the Technical Authority an electronic copy of the completed database at the
end of each day of data entry unless otherwise agreed to by both parties.

3.1.8 Following the completion of the last interview, the Contractor must courier all completed paper
questionnaires to the Outbreak Management Division.

3.2. Specifications and Standards

The Control questionnaires will be completed in as much detail as possible, all questions will be asked on
the questionnaire and the interviewing will be systematic and in accordance with the instructions
provided by CFEZID.

All of the contractor’s employees who will collect or view data need to have reliability clearance.
Employees who do not need access to the data (e.g. IT professionals, project manager) do not need
enhanced reliability security clearance.

3.3. Technical, Operational and Organizational Environment

Details on the specifics of each study will be provided by the Technical Authority in advance of the
Contractor undertaking the work.
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3.4. Method and Source of Acceptance
See Article 3.6 below.

3.5. Reporting Requirements

When the services of the Contractor have been requested to undertake control interviewing, the
Contractor must provide daily updates via telephone or email to the Technical Authority at the end of
each day of service on the progress of the interviewing to ensure that any issues that arise can be
addressed in a timely manner and do no impede or delay the interviewing process.

3.6. Project Management Control Procedures

The Technical Authority shall be advised of any changes to the scope of the project due to unforeseen
circumstances prior to the commencement of the contract or as soon as a situation arises. The individual
identified in the proposal as the Technical Authority, or their designate, shall monitor the work of the
Contractor to guarantee that the contract deliverables will be presented on time, on budget, and of an
acceptable quality. Following the completion of each task, a debrief meeting between the Contractor
and the Technical Authority may be conducted to identify and resolve any issues.

4. ADDITIONAL INFORMATION

4.1. Canada’s Obligations
Canada will provide to the Contractor:

. access to departmental library, government and departmental policies and
procedures, publications, reports, studies, etc. if required

. access to a staff member who will be available to coordinate activities

. the questionnaire tool, specific details on methodology (ex. number of interviews

needed, selection criteria) and training on the delivery of the questionnaire tool.

4.2.  Contractor’s Obligations

. Unless otherwise specified, the Contractor must use its own equipment and software
for the performance of this Statement of Work.
. The contractor is required to comply with all applicable privacy laws and with the

requirements set out in the Standard Acquisition Contract Clauses (SACC) 4008
referenced in the contract.

4.2.1 Privacy Requirements

o The Contractor must ensure that all information collected by the Contractor to administer the
activities as described in the SOW will be adequately protected at all times from unauthorized
collection, use, disclosure, retention or disposition, and in a manner that is commensurate with
the information sensitivity.

e The Contractor must ensure that the collection of personal information is limited to that which
is demonstrably necessary for the purposes of the activities described in the SOW.

e The Contractor must securely retain and dispose of information in accordance with retention
and disposition requirements as defined by PHAC.

e The Contractor must not disclose information that is collected used and/or retained to other
parties without PHAC’s express approval.
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e The Contractor must ensure that any information that is collected for purposes of activities as
described in the SOW is only used to fulfill contract deliverables and will not be used, disclosed,
or retained for any other purpose without PHAC's approval.

e The Contractor must demonstrate and maintain privacy breach protocols that are aligned with
PHAC for the detection, containment, notification, investigation, and mitigation of potential or
actual privacy breaches during the activities as described in the SOW.

e The Contractor must ensure that all the databases containing Personal Information related to
the Work are located in Canada.

4.3. Location of Work, Work site and Delivery Point
The majority of work is to be completed at the Contractor place of business; it is understood

that many employees are working remotely.

Due to existing workload and deadlines, all personnel assigned to any contract must be ready to
work in close and frequent contact with the PHAC Project Authority and other departmental
personnel and will need to be available for meetings.

44. Language of Work
Control interviewing will be conducted in either English or French. All interviewers must meet the
language requirements identified at the time of assignment.

5. PROJECT SCHEDULE

5.1.  Schedule and Estimated Level of Effort (Work Breakdown Structure) (if applicable)
The period of this Contract is from the date of Contract award until March 31, 2023 with an
option to renew the services for a period of four (4) one (1) year terms based on the same terms
and conditions of the Contract.

5.2 Required Resources or Types of Roles to be Performed:
See solicitation documentation — Request for Proposal

6. APPLICABLE DOCUMENTS AND GLOSSARY

6.1. Relevant Terms, Acronyms and Glossaries
PHAC — Public Health Agency of Canada
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ANNEX B

BASIS OF PAYMENT

PRICING
CATEGORY
Initial Contract Period Option Period 1 Option Period 2 Option Period 3 Option Period 4
Project Rate: $ hour Rate: Rate: Rate: Rate:
Administrator Time.' 375 hours $ /hour $ /hour $ /hour $ /hour
(Regular Cost'.$ ’ Time: 37.5 hours | Time: 37.5 hours Time: 37.5 hours Time: 37.5 hours
Time) ' Cost: $ Cost: $ Cost: $ Cost: $
. . . Rate:
Project Rate: $ /hour Rate: Rate: Rate: $ /hour
L S $ /hour $ /hour $ /hour —
Administrator | Time: 37.5 hours — — — Time: 37.5 hours
(Overtime) Cost: $ Time: 37.5 hours | Time: 37.5 hours Time: 37.5 hours Cost:
) Cost: $ Cost: $ Cost: $ $ )
. ) . Rate:
Interviewer Rate: $ /hour gate. Ihour ;{ate. Jhour gate. Ihour $ /hour
(Bl_?r%tgfr gg;?f;ls hours Time: 37.5 hours | Time: 37.5 hours Time: 37.5 hours gg;?_: 37.5 hours
) Cost: $ Cost: $ Cost: $ $ :
Rate:
. Rate: Rate: Rate:
Interviewer %?T:i'_ %méhour $ /hour $F?ﬂéhhooqus $ /hour $ /hour
(Overtime) Cost'.$ ) Time: 37.5 hours Cost'. ) Time: 37.5 hours Time: 37.5 hours
) Cost: $ $ : Cost: $ Cost: $
. Rate: Rate: Rate: Rate:
D(aRt: Ii?at:y %?;2', %Wéhour $ /hour $ /hour $ /hour $ /hour
Tir?we) Cost'.$ ’ Time: 37.5 hours | Time: 37.5 hours Time: 37.5 hours Time: 37.5 hours
) Cost: $ Cost: $ Cost: $ Cost: $
Rate: $ /hour Rate: Rate: Rate: Rate:
Data entry Time.' 375 hours $  /hour $  /hour $  /hour $  /hour
(Overtime) Cost'.$ ’ Time: 37.5 hours | Time: 37.5 hours Time: 37.5 hours Time: 37.5 hours
) Cost: $ Cost: $ Cost: $ Cost: $
Total (a) (b) (c) (d) (e)
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ANNEX C

SECURITY REQUIREMENTS CHECKLIST

I* Government  Gouvernement Contract Mumberf Mumérse du contrat
of Canada du Canada 100244849

Security Classification ¢ Classification de securite
Unelassified

. EECURITY REQUIREMENTS CHECK LIST (SRCL) 2
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LYERS
PART A - CONTRACT INFORMATION / PARTIE A -INFORMATION CONTRACTUELLE

1. Criginating Govemment Department or Crganizaticn ¢ Branch or Diredtorate ¢ Directien generake ou Dirsction
Ministére cu crganisme gouvernemental d'arigine PHAC \DPCB
2. 3) Subcontrad Mumber ¢ Mumare du contrat de scus-tratance 3. &) Mams and Address of Subcontractor £ Mom et adresse du sous-tratant

<} Brief Description of Werk ¢ Breve description du travail
The objedlive of this requiremaniis 1o otdain the serdces of 3 Confraclor.on an “as and when required” basis io provide off sile: Blingual intemiswing capadiy and dala enry.

5. a) Will the supplier require access to Controlled Goods? Yes
Le feurnissaur awa-til 3ooés 3 des marchandises contrékees? Cuj

5 b)) Will the supplier require acoess to unclassified miltane technical data subject to the provisions of the Technical Data Contrel Yes
Requlations? Cui
Le fournisseur awa-t-il accés 3 des données techniques militaires non classifiées qui sont assujetties aux dispositions du Réglemant
=ur ke contréle des données techniguas?

8. Indicate the type of acoess required { Indiquer ke type d'acods requis

5. .a) Will the supplier and its empleywess require acoess to PROTECTED andéer CLASSIFIED information or assats? B} Yas
Le fournisseur ainsi que les emplovas auront-ils acoés 3 des renseignements ou 3 des biens PROTEGES etiou CLASSIFIES? Cui
[Specify the levelef access using the chart in Questien 7. 2)
[Pracizer ke niveau d'accés en ulilizant le fableau quise trouve 3 |a question 7. ¢

[& BT Willthe supplier and its employess (.0, cRaners, maintenance parsonnal) requirs aooess o restricted 300ess areas? Mo acosss o Yes
PROTECTED andir CLASSIFIED infermaticon or assets s permitted, Cui
Le fournisseur et s8s employas (p. 21 natioygurs, pErsonnal d'entretien) auront-ils accés 4 des zones J'acods restraintes? Laccds
Adas renseignements ou 3 des biens PROTEGES stiou CLASSIFIES n'sst pas autorisa.

3, ¢ Is this 3 commerzial courier or deliveny requirament with no cvernight storage? Yas
S'agit-ild'un contrat de messagenecu de livraison commerciale sans entreposage de nuit? Cui

7. a) Indicate the tvpe of information that the supplier will be required fo access ¢ Indiquer ke tepe dinfermaticn auquel ke fournisseur devra aveir aocés

Canada |V| | NATO / DTAN D || Foreign / Etranger |:|

7. b) Release restrictions ¢ Restrictions relatives 3 |a diffusicn

Mo release restrictions All MATOD countries Mo release restrictions

Aucune restriction relative Tous kes paws de 'OTAN D Aucune restriction relative D

3 |a diffuzicn 3 |a diffusicn

hot releasabla D

A one pas diffuser

Restricted to: ¢ Limitg 3 ; D Restricted fo: / Limite 4 ; D Restricted to: / Limitg 3 ; D
Specify countrylies): { Préciser le(s) pays Specify countryfies): { Préciser lefs) pays Specify countryfias): { Préaciser 2(3) pavs:

7. c) Level of infarmaticn ¢ Niveau Jdinfermation

TRES SECRET
TOP SECRET [SIGINT)
TRES SECRET [SIGINT)

TRES SECRET
TOP SECRET [SIGINT)
TRES SECRET (SIGNT)

PROTECTED A E NATC UNCLASSIFIED I:I PROTECTED A D
PROTEGE A NATO HOM CLASSIFIE PROTEGE A

FROTECTED B . HATD RESTRICTED FROTECTED B I:l
PROTEGE B MATC DIFFUS|OM RESTREIMTE PROTEGEB

PROTECTED C |:| N&TO COMFIDENTIAL I:l PROTECTED C D
PROTEGE C NATO COMFIDENTIEL PROTEGEC

CONFIDEMTIAL I:I MATO SECRET I:l CONFIDENTIAL I:l
CONFIDEMTIEL NATO SECRET COMNFIDEMTIEL

SECRET D COSMC TOP SECRET SECRET I:I
SECRET COSMIC TRES SECRET D SECRET

TOPSECRET |:| TOP SECRET D

TBEECT 350-10320012) Sacurity Glassification / Classification de securitd
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I * Government Gouvermement Contract Mumberf Mumserc du contrat
of Canada du Canada 1G002AARAE
Security Classification ¢ Classification de séourite
Unclassified

PART A fcondinued)i PARTIE A {suife)

2. Wifill the supplierrequire access to PROTECGTED andicr CLASSIFIED COMEEC information or assets? J fes
L= fournisseur aura-t-il acods 3 des renseignements cu 3 das biens COMSECD désignés PROTEGES atiou CLASSIFIES? Cui
If Yes, indicate the level of sansitivity:
Dans Iaffirmative, indiquer I8 niveau da sensibilis |

. Wil the supplisrrequire access o extremaly sensitive INFOSEC information or assets? Mo res
Le fournisseur aura-t-il acods 3 des renssignements cu 3 das biens INFOSEC de nature exdrémement délicata? Man Cui

Short Title[s) of material / Tire(=) abrégals) du makriel |
Decument Mumbsr § Humérs du decument ;

PART B - PERSONNEL [SUPPLIER) f PARTIE B - PERSONNEL (FOURNISSEUR)

13, a) Personnel security screening level required ¢ Miveau de controle de |a sécurité du personnel equis

RELIABILITY STATUS CCKNFIDENTIAL SECRET TOP SECRET
COTE DE FIABIUTE CONFIDENTIEL SECRET TRES SECRET

D TOP SECRET- SIGINT MATO COMFIDENTIAL NATO SECRET D COSMIC TOP SECRET
TRES SECRET - SIGINT NATD CONFIDENTIEL MATC SECRET COSMIC TRES SECRET

SITE AGCEES

D ACCES ALK EMPLACEMENTS
Special comments:
Commentaires spciaus

MOTE: K multiple levels of screening ar identified, 3 Securty Classification Guide must be provided,
REMARGLE : Si plusieurs niveaux de contdle de séourité sont requiis, un quide de classification de |3 sécurité doit &tre fourni.

1. b} May unscreened perscnnel be used for portions of the work? ho Yes
Du perscnnelsans sutcrisation securitaire peutil s8 voir confier das parties du travail? Man Cui
If ¥es, will unscraenad persennel be escorted? Ma res
Dans laffirmative, e personnel en question sera-t-il escorts? Man Cui

PART C - SAFEGUARDS [SUPPLIER) § PARTIE C - MESURES DE PROTECTION (FOURNISSEUR)
INFORMATION / ASSETS [ RENSEIGNEMENTS ! BIENS

11, a) Will the supplier be required to receive and store PROTECTED andfer CLASSIFIED nformation or assets on is site or D Mo Yas
premises? L Man Cui
Le fournisseur se3-1-il t2nu de recevoir st d'entreposer sur place des renssignemsents ou des biens PROTEGES atfou

CLASSIFIES?

1. &) Wil the supplier be required to safeguard COMSEC information or assets? Mo fes

Le fournisseur s2i@-t-il tenu de protéger des rensaignements ou des biens COMSEC? Mon Cui
PRODUCTION

1. ) Wil the preduction [manufacturs, andéor repair andéer medification) of PROTECTEDandéor CLASSIFIED matenal crequipment fes

cocur atthe supplier's ste or premises? Cui

Les installations du fournisseur serviront-elies a i3 production [fabrcation etfou réparation et'ou medification)de maténe! PROTEGE
afiou CLASSIFE?

INFORMATION TECHNOLOGY (IT) MEDIA ¢ SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (T1)

11, d) Willthe supplier b2 rquirsd to use s 1T systems £ electronically process, prduce or store PROTECTED andicr CLASSIFIED |:| Mo YES_
infermaten erdaa? Man Cui
Le fournisseur sera-tiltenu d'utiliserses propres systémes informatiques pour traiter, preduiie ou stocker slectioniquement des
renseignements ou des donndes PROTEGES sfou CLASSIFIES?

11, &) Will thers be an alectranic ink batween the supplier's T systems.and the government department or agency? E Mo res
Dizposera-ton d'un lign Slectronique entre |8 systéme informatique du fournisseuret celuidu ministére ou de 1'agence hzn Oui
gouvemementala?

TBSECT 35014320040 2) Securty Classification / Classification de s8curits

Unclassified Canad'é.
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l * l Govermnment  Gouverngmean GrhErhldmpery b s diantral
of Canada du Canada 1000244848
Security Classification f Classification de sacurite
Unclazsified

PART C - feoniinued) ! PARTIE C - fsufie)
For users completing the form manuwally use the summary char below to indicate the categenylies) and kevel(s) of safeguarding required at the supplier's
site(s) or premises.
Les utilissteurs qui remplissent e formulaire manuwellement doivent utiiser ks tablesu récapitulatif cidessous pour indiquer, pour chaque catégarie, les
nivesux de sauvegarde requis aux installations du fournisseur,

Far users completing the form onling [via the Internet), the summary chart is automaticaly populated by wour responsas to previous guestions.
Dans |2 cas des utiizateurs qui remplissent 2 formulaire et lighe (par Intemet), Ies réponses aux questions précadentes sont automatiquement saksies
dans | tablesu récapitulatif .

SUMMARY CHART |/ TABLEAU RECAPITULATIF

Saegory PROTECT ED CLASSIFIED He T COMSED
CaBgone PROTEGE CLASSIFIE

Tor HATO HETD HETD oAU FROTECTED Tor
& |BE |G |COHADEWTIAL | SECRET | SECRET | RETRCTED | GOHADEHTIAL | SBCRET Tor P ROTEGE CONRDERTIAL | SECRET | SECRET
SECRET
GOHADENTIEL TREd HATO HATO coaWc |4 (B | © | COHRDEHTIEL TRE3
SBCRET OIFFUSEIH COHADEHTIEL TrEd S ECRET
RESTRAHTE SECRET

Informaon ¢ Assats v
Rensdgnements ! Hens
Froducton

T Med3 ¢

fsupport T1 ‘,
Lk !

U n&lecto nque

12. 8) Iz the description of the wiork contained within this SRCL PROTECTED andior CLASSIFIED? . =3 Yez
La deseription du travail visg par s présente LVERS ast-alle de nature PROTECEE ettou CLASSIFIEE? Mon Ouj

If Yes, classify this form by annotating the top anol bottom in the area entitled "Security Classification”,
Dans |'affirmative, classifier |e prégent formulaire n indiguant 18 niveal e sécurité oans |2 case intitulée
« Classification oe sécurité » awhaut £t 2u bas ou formuwlaire,

12. ) Will the documentation attached to this SRCL ke PROTECTED andéer CLASEIFIED? .
La documentstion assccige 4 18 présente LVERS sera-t-elie PROTEGEE aticu CLASSIFIEE? hon Om

IF ¥es, classify this form by annotating the top and bottom inthe area entitled "Security Classification"” and indicate with

gttachments (g.g. SECRET with Attachments).

Dane I'affirmative, classifier | présent formulaire en indiguant le niveau oe sécuritd oans |2 case intitulée

« Classification oe sécurité » awhaut et au bas ou formulaire et indiguer gu'il y a des piéces jointes (p. ex. SECRET avec

des pidoes jointes).

TBS/SCT 350143 200412) Security Classfication | Classfication de securts C d"l
LInclassified ana a
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ANNEX D

TASK AUTHORIZATION FORM

Contract Number:

Task Authorization (TA) No. / PO Number:

TA Validity Period: Start: End:

Financial Coding:

Contractor's Name and Address

Original Authorization

Total Estimated Cost of Task (GST/HST extra) before any
revisions:

TA Revisions Previously Authorized (as applicable)

TA Revision No. Authorized Increase or Decrease (GST/HST extra):
$

TA Revision No. Authorized Increase or Decrease (GST/HST extra):
$

TA Revision No. Authorized Increase or Decrease (GST/HST extra):
$

New TA Revision (as applicable)

TA Revision No. Authorized Increase or Decrease (GST/HST extra):

Total Estimated Cost of Task (GST/HST extra) after
this revision:

Contract Security Requirements (as applicable)

This task includes security requirements.

O No
X Yes. Refer to the Security Requirements Checklist (SRCL) annex of the Contract.

Required Work

SECTION A - Task Description of the Work required
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SECTION B - Applicable Basis of Payment

SECTION C - Cost Breakdown of Task

SECTION D - Applicable Method of Payment

SACC Manual Clause H1000C (2008-05-12) — Single Payment

Authorization

By signing this TA, the Project Authority certifies that the content of this TA is in accordance with
the Contract.

Name of Project Authority

Signature Date:

Contractor’s Signature

Name and title of individual authorized to sign for the Contractor

Signature Date
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