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PART 1 - GENERAL INFORMATION
11 Introduction

The Request for Supply Arrangements (RFSA) is divided into six parts plus attachments and annexes, as
follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Supplier Instructions: provides the instructions applicable to the clauses and conditions of the
RFSA;

Part 3 Arrangement Preparation Instructions: provides Suppliers with instructions on how to prepare the
arrangement to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted,
the evaluation criteria which must be addressed in the arrangement and the basis of selection;

Part 5 Certifications and Additional Information: includes the certifications and additional information to
be provided; and

Part6 6A, Supply Arrangement, 6B, Bid Solicitation, and 6C, Resulting Contract Clauses:
6A, includes the Supply Arrangement (SA) with the applicable clauses and conditions;
6B, includes the instructions for the bid solicitation process within the scope of the SA;

6C, includes general information for the conditions which will apply to any contract entered into
pursuant to the SA.

The Annexes include the Statement of Work, the Basis of Payment and any other annexes.
1.2 Summary

The Department of National Defence (DND) has a requirement for 2-3 stays in hotel or motel
accommodations per year in the Temecula, California area over the next 3-5 years. Accommodations
would be required for an estimated 110 personnel with a variety of check in and check out dates over the
course of three months, with individual stays estimated to last between 1 day and 50 days.

Supply Arrangements will be issued to all suppliers whose bids (arrangements) have been deemed
compliant to this RFSA. When DND requires these services, a Request for Proposal will be sent to all
Supply Arrangement Holders, and will include a technical and financial evaluation.

Multiple contracts may be awarded to separate suppliers under RFPs resulting from this Supply
Arrangement in the event that a single supplier cannot fully meet the requirement.

The period for awarding contracts under the Supply Arrangement is from the date of issue to 31 March
2027.

This RFSA allows suppliers to use the epost Connect service provided by Canada Post Corporation to
transmit their arrangement electronically. Suppliers must refer to Part 2 of the RFSA entitled Supplier
Instructions and Part 3 of the RFSA entitled Arrangement Preparation Instructions for further information
on using this method.
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1.3 Debriefings

Suppliers may request a debriefing on the results of the request for supply arrangements process.
Suppliers should make the request to the Supply Arrangement Authority within 15 working days of receipt
of the results of the request for supply arrangements process. The debriefing may be in writing, by
telephone or in person.

1.4 Use of an e-Procurement Solution (EPS)

Canada is currently developing an online EPS for faster and more convenient ordering of goods and
services. In support of the anticipated transition to this system and how it may impact any resulting
Supply Arrangement that is issued under this solicitation, refer to 6.12 Transition to an e-Procurement
Solution (EPS).

The Government of Canada’s press release provides additional information.
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PART 2 - SUPPLIER INSTRUCTIONS
2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the Request for Supply Arrangements (RFSA) by
number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

Suppliers who submit an arrangement agree to be bound by the instructions, clauses and conditions of
the RFSA and accept the clauses and conditions of the Supply Arrangement and resulting contract(s).

The 2008 (2022-03-29) Standard Instructions - Request for Supply Arrangements - Goods or Services,
are incorporated by reference into and form part of the RFSA.

2.2 Submission of Arrangements

Arrangements must be submitted only through the Epost Connect electronic submission system by the
date and time indicated on page 1 of the bid solicitation:

Epost Email Address:
TPSGC.orreceptiondessoumissions-orbidreceiving. PWGSC@tpsgc-pwgsc.gc.ca

Note: Arrangements will not be accepted if emailed directly to this email address. This email address is to
be used to open an epost Connect conversation, as detailed in Standard Instructions 2008, or to send
arrangements through an epost Connect message if the bidder is using its own licensing agreement for
epost Connect.

Transmission of arrangements by facsimile or hardcopy to PWGSC will not be accepted.

2.3 Former Public Servant - Notification

Service contracts awarded to former public servants in receipt of a pension or a lump sum payment must
bear the closest public scrutiny and reflect fairness in the spending of public funds. Therefore, the bid
solicitation will require that you provide information that, were you to be the successful bidder, your status
with respect to being a former public servant in receipt of a pension or a lump sum payment, will be
required to report this information on the departmental websites as part of the published proactive
disclosure reports generated in accordance with Treasury Board policies and directives on contracts with
former public servants, Contracting Policy Notice 2012-2 and the Guidelines on the Proactive Disclosure
of Contracts.

24 Federal Contractors Program for Employment Equity - Notification

The Federal Contractors Program (FCP) for employment equity requires that some contractors make a
formal commitment to Employment and Social Development Canada (ESDC) - Labour to implement
employment equity. In the event that this Supply Arrangement would lead to a contract subject to the
Federal Contractors Program (FCP) for employment equity, the bid solicitation and resulting contract
templates would include such specific requirements. Further information on the Federal Contractors
Program (FCP) for employment equity can be found on Employment and Social Development Canada
(ESDC) - Labour's website.

25 Enquiries - Request for Supply Arrangements
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All enquiries must be submitted in writing to the Supply Arrangement Authority no later than 7 calendar
days before the Request for Supply Arrangements (RFSA) closing date. Enquiries received after that time
may not be answered.

Suppliers should reference as accurately as possible the numbered item of the RFSA to which the
enquiry relates. Care should be taken by Suppliers to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. ltems identified as "proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that Suppliers do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Suppliers. Enquiries not submitted in a form that can
be distributed to all Suppliers may not be answered by Canada.

2.6 Applicable Laws

The Supply Arrangement (SA) and any contract awarded under the SA must be interpreted and
governed, and the relations between the parties determined, by the laws in force in Ontario.

Suppliers may, at their discretion, substitute the applicable laws of a Canadian province or territory of
their choice without affecting the validity of the arrangement, by deleting the name of the Canadian
province or territory specified and inserting the name of the Canadian province or territory of their choice.
If no change is made, it acknowledges that the applicable laws specified are acceptable to the Suppliers.

2.7 Bid Challenge and Recourse Mechanisms

(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement
process up to and including contract award.

(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting Authority.
Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms”
contains information on potential complaint bodies such as:

e  Office of the Procurement Ombudsman (OPO)
e  Canadian International Trade Tribunal (CITT)

(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary

depending on the complaint body in question. Suppliers should therefore act quickly when they want to
challenge any aspect of the procurement process.
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PART 3 - ARRANGEMENT PREPARATION INSTRUCTIONS

31 Arrangement Preparation Instructions

The Supplier must submit its arrangement electronically, Canada requests that the Supplier submits its
arrangement in accordance with section 08 of the 2008 standard instructions. The epost Connect system
has a limit of 1GB per single message posted and a limit of 20GB per conversation. The arrangement
must be gathered per section and separated as follows:

Section I: Technical Arrangement
Section II: Certifications

Due to the nature of the RFSA, arrangements transmitted by facsimile or hardcopy will not be accepted.
Section I: Technical Arrangement
In the technical arrangement, Suppliers should explain and demonstrate how they propose to meet the

requirements and how they will carry out the Work.

Section II: Certifications
Suppliers must submit the certifications and additional information required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

41

(a)

Evaluation Procedures

Arrangements will be assessed in accordance with the entire requirement of the Request for

Supply Arrangements including the technical and financial evaluation criteria.

(b)

411

Technical Evaluation

An evaluation team composed of representatives of Canada will evaluate the arrangements.

The bid must meet the mandatory technical criteria specified below. The Bidder must provide the
necessary documentation to support and demonstrate compliance with the mandatory technical criteria.

Bids which fail to meet the mandatory technical criteria will be declared non-responsive. Each mandatory
technical criterion should be addressed separately.

4.1.1.1 Mandatory Technical Criteria

MTC # Mandatory Technical Criteria Instructions to Bidders
MTC 1. The location of the accommodations must be The Bidder must clearly demonstrate compliance
located within five kilometeres of the intersection of {through the use of a standard commercial
Main St. and Old Town Front St., Temecula, distance measurement tool or map.
California.
MTC 2. The Bidder must be able to provide, at a minimum, [The Bidder must provide a detailed pamphlet, or
a total of thirty rooms. description, indicating the number of single and
double occupancy rooms in the facility and that
the rooms are equipped with twin size beds or
larger.
MTC 3 The Bidder must be able to provide 10 parking The Bidder must indicate in their bid that the
spaces, and space for one 18 wheel tractor (withoutfrequired number of parking spaces will be
a trailer). available.
4.2 Basis of Selection

4.2.1

Basis of Selection - Mandatory Technical and Financial Evaluation Criteria

SACC Manual Clause S1001T (2008-12-12), Basis of Selection - Mandatory Technical and
Financial Evaluation Criteria
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Suppliers must provide the required certifications and additional information to be issued a supply
arrangement (SA).

The certifications provided by Suppliers to Canada are subject to verification by Canada at all times.
Unless specified otherwise, Canada will declare an arrangement non-responsive, or will declare a
contractor in default if any certification made by the Supplier is found to be untrue whether made
knowingly or unknowingly during the arrangement evaluation period, or during the period of any supply
arrangement arising from this RFSA and any resulting contracts.

The Supply Arrangement Authority will have the right to ask for additional information to verify the
Supplier’s certifications. Failure to comply and to cooperate with any request or requirement imposed by
the Supply Arrangement Authority will render the arrangement non-responsive, or constitute a default
under the Contract.

5.1 Certifications Required with the Arrangement

Suppliers must submit the following duly completed certifications as part of their arrangement.
5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all suppliers must provide with
their arrangement, if applicable, the declaration form available on the Forms for the Integrity Regime
website (http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to the Issuance of a Supply Arrangement and Additional
Information

The certifications and additional information listed below should be submitted with the arrangement, but
may be submitted afterwards. If any of these required certifications or additional information is not
completed and submitted as requested, the Supply Arrangement Authority will inform the Supplier of a
time frame within which to provide the information. Failure to provide the certifications or the additional
information listed below within the time frame provided will render the arrangement non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Supplier must provide the required documentation, as applicable, to be
given further consideration in the procurement process.
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PART 6 - SUPPLY ARRANGEMENT AND RESULTING CONTRACT CLAUSES

A. SUPPLY ARRANGEMENT
6.1 Arrangement
The Supply Arrangement covers the Work described in the Statement of Work at Annex A.

6.2 Security Requirements

6.2.1 There is no security requirement applicable to the Supply Arrangement.

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Supply Arrangement and resulting contract(s) by number, date
and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

6.3.1 General Conditions

2020 (2022-01-28) General Conditions - Supply Arrangement - Goods or Services, apply to and form
part of the Supply Arrangement.

6.4 Term of Supply Arrangement

6.4.1 Period of the Supply Arrangement

The period for awarding contracts under the Supply Arrangement is from the date of issue to March 31st
2027.

6.5 Authorities
6.5.1 Supply Arrangement Authority

The Supply Arrangement Authority is:

Name: Sean Webster

Title: Supply Specialist

Public Works and Government Services Canada
Acquisitions Branch

Directorate: Ontario Region — Kingston Acquisitions

Address: N/A

Telephone: 873-354-9545

Facsimile: N/A

E-mail address: Sean.Webster@pwgsc.gc.ca

The Supply Arrangement Authority is responsible for the issuance of the Supply Arrangement, its
administration and its revision, if applicable.

6.5.2 Supplier's Representative

Name:
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Title:
Telephone: - -

Facsimile (if available): __ - -
E-mail address:

6.6 Identified Users

The Identified User is: The Department of National Defence only.

6.7 On-going Opportunity for Qualification

A Notice will be posted once a year on the Government Electronic Tendering Service (GETS) to allow
new Suppliers to become qualified. Existing qualified Suppliers, who have been issued a supply
arrangement, will not be required to submit a new arrangement.

6.8 Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the

document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the articles of the Supply Arrangement;

(b) the general conditions 2020 (2022-01-28), General Conditions - Supply Arrangement - Goods or
Services

(c) Annex A, Statement of Work;

(d) the Supplier's arrangement dated

6.9 Certifications and Additional Information

6.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Supplier in
its arrangement or precedent to issuance of the Supply Arrangement (SA), and the ongoing cooperation
in providing additional information are conditions of issuance of the SA and failure to comply will
constitute the Supplier in default. Certifications are subject to verification by Canada during the entire
period of the SA and of any resulting contract that would continue beyond the period of the SA.

6.10 Applicable Laws

The Supply Arrangement (SA) and any contract resulting from the SA must be interpreted and governed,
and the relations between the parties determined, by the laws in force in Ontario.

6.11  Transition to an e-Procurement Solution (EPS)
During the period of the Supply Arrangement, Canada may transition to an EPS for more efficient
processing and management of individual contracts for any or all of the SA’s applicable goods and

services. Canada reserves the right, at its sole discretion, to make the use of the new e-procurement
solution mandatory.
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Canada agrees to provide the Supplier with at least a three-month notice to allow for any measures
necessary for the integration of the Supply Arrangement into the EPS. The notice will include a detailed
information package indicating the requirements, as well as any applicable guidance and support.

If the Supplier chooses not to provide the supply arrangement of their goods or services through the e-
procurement solution, the Supply Arrangement may be set aside by Canada.

B. BID SOLICITATION

6.1 Bid Solicitation Documents
Canada will use the following bid solicitation templates based on the estimated dollar value and
complexity of the requirement:

e Medium Complexity (MC) for medium complexity requirements;

A copy of the standard procurement template(s) can be requested by suppliers from the Supply
Arrangement Authority or the Contracting Authority, as applicable.

Note: References to the HC, MC and Simple templates in PWGSC Requests for Supply Arrangements
are provided as examples only. The latest versions of the template and terms and conditions will be used
at time of bid solicitation.
The bid solicitation will contain as a minimum the following:
(a) a complete description of the Work to be performed;
(b) 2003, Standard Instructions - Goods or Services - Competitive Requirements;
"Subsection 3.a) of Section 01, Integrity Provisions - Bid of the Standard Instructions 2003 incorporated
by reference above is deleted in its entirety and replaced with the following:
a. atthe time of submitting an arrangement under the Request for Supply Arrangements
(RFSA), the Bidder has already provided a list of names, as requested under the Ineligibility

and Suspension Policy.During this procurement process, the Bidder must immediately inform
Canada in writing of any changes affecting the list of directors.”

(c) bid preparation instructions;

(d) instructions for the submission of bids (address for submission of bids, bid closing date and time);
(e) evaluation procedures and basis of selection;

(f) certifications;

o Federal Contractors Program (FCP) for Employment Equity - Notification
e Integrity Provisions - Declaration of Convicted Offences;

(9) conditions of the resulting contract.
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6.2 Bid Solicitation Process

6.2.1 Bids will be solicited for specific requirements within the scope of the Supply Arrangement (SA)
from Suppliers who have been issued a SA.

6.2.2 The bid solicitation will be sent directly to Suppliers.
(a) An RFP will be sent to all Supply Arrangement Holders, which will include a technical and
financial evaluation; and
(b) PWGSC will be responsible for the solicitation process and the award of any resultant contract(s).

C. RESULTING CONTRACT CLAUSES

6.1 General

The conditions of any contract awarded under the Supply Arrangement will be in accordance with the
resulting contract clauses of the template used for the bid solicitation.

For any contract to be awarded using the template:
(b) MC (for medium complexity requirements), general conditions 2010C (2020-05-28) General
conditions: Services (medium complexity) will apply to the resulting contract;

A copy of the template(s) can be provided upon request by contacting the Strategic Policy Integration
Division by sending a query to TPSGC.Outilsdapprovisionnement-ProcurementTools.PWGSC@tpsgc-

pwgsc.gc.ca.

Note: References to the HC, MC and Simple templates in PWGSC Requests for Supply Arrangements
are provided as examples only. The latest versions of the template and terms and conditions will be used
at time of bid solicitation.
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ANNEX A
STATEMENT OF WORK

ACCOMMODATIONS - TEMECULA, CALIFORNIA

1.0

Summary of Requirement

This Statement of Work (SOW) is to outline the requirements of Department of National Defence (DND)
for accommodation(s) within a 5km radius of Temecula, CA, city center.

2.0

2.1

2.2

23

3.0

3.1

3.2

3.3

Scope of Work

DND has a requirement for a Contractor to provide accommodation(s) in the area of Temecula,
CA for an estimated 110 DND personnel 2-3 times per year for an estimated 3-5 years. DND
personnel will have a variety of check in and check out dates and room requirements.

The specific dates and numbers of rooms required will be specified in subsequent SOWs which
will be included in Requests For Proposals (RFPs) issued to qualified Supply Arrangement
holders. These SOWs may include additional requirements for the services to be provided.

For any given requirement, in the event that a single Contractor cannot provide all the required
accommodations multiple contracts may be awarded to separate suppliers under this Supply
Arrangement.

Requirements

The Contractor must be able to provide a minimum of 30 single or double occupancy rooms.

The Contractor's accommodations must be within a five (5) kilometer radius of the intersection of
Main St. and Old Town Front St.,Temecula, CA.

The Contractor’'s accommodation(s) must include, but not be limited to, the following:

3.3.1. Individual double size bed or larger for each DND member (a sofa bed or cot will not be
acceptable);

3.3.2. Each bed must have clean, comfortable bedding;

3.3.3. Each room must have access to a full bathroom with minimum of a toilet, sink, and
shower;

3.3.4. Each room must have a mini-fridge in working condition;

3.3.4. Standard furniture (lamp, desk, office chair, armchair or sofa, and chest of drawers or
closet with ample storage) in working condition;

3.3.5. High-speed standard wireless internet (Wi-Fi) in the rooms at no additional cost;
3.3.6. General room cleaning service must be performed on a daily basis;

3.3.7. Must have a functioning air conditioning unit;
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3.3.8.

3.3.9.

3.3.10.

3.3.11.

3.3.12.

3.3.13.

Bedding exchange must occur on a weekly basis, unless occupant requests bi-weekly;

Fresh towel service for the personnel in each room must be provided on weekly basis,
unless occupant requests bi-weekly;

All accommodations must meet the Hotel Industry and local standard for hygiene and
sanitation;

All points of entry must be secured with locks, a key must be provided for each person
occupying a room;

The Contractor must be able to provide parking for a minimum of 10 vehicles, including
one 18 wheel tractors without a trailer;

The Contractors hotel must have an athletic facility to accommodate the following:

a. Allow for up to ten (10) DND members to be able to utilize the gym at any given
time,

b. Have a minimum of four (4) cardiovascular workout machines, and

C. Have dumbbell free weights.
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ANNEX B

ADDITIONAL CERTIFICATIONS

1. Board of Directors
In accordance with the Ineligibility and Suspension Policy, Section 17, Offerors are required to
provide a list of their Board of Directors before Standing Offer issuance. Offerors are requested to provide
this information in their bid.

Director Name/Position - Director
Name/Position - Director
Name/Position - Director
Name/Position - Director
Name/Position - Director
Name/Position - Director
Name/Position - Director

Name/Position -

2. Procurement Business Number (PBN)
In accordance with Section 2, Procurement Business Number, of the Standard Instructions,
Offerors are required to have a Procurement Business Number (PBN) before Standing Offer
issuance.

Procurement Business Number -

Offerors may register for a PBN online at Supplier Registration Information. For non-Internet
registration, Offerors may contact the InfoLine at 1-800-811-1148 to obtain the telephone number of
the nearest Supplier Registration Agent.
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