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Offer to: Department of Public Works and Government Services

We hereby offer to provide to Canada, as represented by the Minister
of Public Works and Government Services, in accordance with the
terms and conditions set out herein or attached hereto, the goods,
services, and construction detailed herein and on any attached sheets.

Offre au: Ministére des Travaux publics et des Services
gouvernementaux

Nous offrons par la présente de fournir au Canada, représenté par le
ministre des Travaux publics et des Services gouvernementaux, aux
conditions énoncées ou incluses par référence dans la présente et
aux annexes ci-jointes, les biens, services et construction énumérés
ici et sur toute feuille ci-annexée.

Comments - Commentaires

Vendor/Firm Name and Address
Raison sociale et adresse du
fournisseur/de I'entrepreneur

Issuing Office - Bureau de distribution

Charter and Transportation Services Division/Division de
services d’affrétement et transport

11 Laurier St. / 11, rue Laurier

Place du Portage, Phase I1I

Gatineau

Quebec

K1A0S5

Canadd

Services gouvernementaux

Title - Sujet SCHEDULED TRANSPORTATION SERVICES

Date
2023-02-24

Solicitation No. - N° de I'invitation
EN578-200920/D

GETS Ref. No. - N° de réf. de SEAG
PW-$SLS-102-81579

Client Reference No. - N° de référence du client
20200920

File No. - N° de dossier
1s102.EN578-200920

CCC No./N° CCC - FMS No./N° VME

Solicitation Closes - L'invitation prend fin
at-a 02:00 PM Eastern Standard Time EST
on - le 2035-03-01 Heure Normale du I'Est HNE

Delivery Required - Livraison exigée

See Herein — Voir ci-inclus

Address Enquiries to: - Adresser toutes questions a:
Jiang, Kevin

Buyer Id - Id de I'acheteur
1s102

Telephone No. - N° de téléphone
(343)550-1630 ( )

FAX No. - N° de FAX
Q) -

Destination - of Goods, Services, and Construction:
Destination - des biens, services et construction:

Specified Herein
Précisé dans les présentes

Security - Sécurité
This request for a Supply Arrangement does not include provisions for security.
Cette Demande pour un arrangement ne comprend pas des dispositions en matiere de sécurité.

Instructions: See Herein

Instructions: Voir aux présentes

Vendor/Firm Name and Address
Raison sociale et adresse du fournisseur/de I'entrepreneur

Telephone No. - N° de téléphone
Facsimile No. - N° de télécopieur

Name and title of person authorized to sign on behalf of Vendor/Firm
(type or print)

Nom et titre de la personne autorisée a signer au nom du fournisseur/
de I'entrepreneur (taper ou écrire en caractéres d'imprimerie)

Signature Date
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Arrangements must be submitted by epost Connect. Arrangements submitted by
any other method will not be considered.

For detail please refer to section 2.2, Submission of Arrangements
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PART 1 - GENERAL INFORMATION
1.1 Introduction

The Request for Supply Arrangements (RFSA) is divided into six parts plus attachments and annexes, as
follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Supplier Instructions: provides the instructions applicable to the clauses and conditions of the
RFSA;

Part 3 Arrangement Preparation Instructions: provides Suppliers with instructions on how to prepare the
arrangement to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted,
the evaluation criteria which must be addressed in the arrangement and the basis of selection;

Part 5 Certifications and Additional Information: includes the certifications and additional information to
be provided; and

Part6 6A, Supply Arrangement, 6B, Bid Solicitation, and 6C, Resulting Contract Clauses:
6A, includes the Supply Arrangement (SA) with the applicable clauses and conditions;
6B, includes the instructions for the bid solicitation process within the scope of the SA;

6C, includes general information for the conditions which will apply to any contract entered into pursuant
to the SA.

The Annexes include Statement of Work, Basis of Payment, Technical Arrangement, Pricing Schedule,
Certifications and Additional Information (Attachments to Part 3), and Model Bid Solicitation Form and
Resulting Contract Clauses.

1.2 Summary

1.21 A Supply Arrangement (SA) is a method of supply where the Identified User, under the
framework of the Arrangement, may solicit bids from a pool of pre-screened suppliers. An SA is not a
contract and neither party is legally bound as a result of the signing of this document alone. The intent of
the SA is to establish a framework to permit the expeditious processing of legally binding contracts for
goods or services. SA’s include a minimum set of terms and conditions which would apply to each
contract and they are issued by Public Works and Government Services Canada (PWGSC).

1.2.2 This Request for Supply Arrangement ("RFSA") is an opportunity for any interested suppliers to
submit an arrangement in order to a become qualified supplier and to be authorized to provide services
on an "as and when requested " basis for any work related to scheduled, dedicated transportation and
related services which will mainly consist of scheduled dedicated mail/freight distribution runs and related
services, intra and/or inter buildings, located in the National Capital Region and/or major city centers in
Canada.

The origin and destination of the deliveries will normally be between Federal Government offices, but may

not be limited to only those offices. Deliveries will be within city limits and/or contiguous areas of the city;
some exceptions may apply.
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It is the intent of PWGSC to issue multiple SAs for the provision of scheduled dedicated transportation
and related services.

The following dedicated driver/vehicle categories are requested. Please refer to Annex “B”, Basis of
Payment.

A) Dedicated Driver(s) with car(s);

B) Dedicated Driver(s) with station wagon(s);
Dedicated Driver(s) with 2 ton(s);
Dedicated Driver(s) with minivan(s);
Dedicated Driver(s) with cargo van (s);
Dedicated Driver(s) with cube van(s);
Dedicated Driver(s) with 1 ton(s);
Dedicated Driver(s) with 3 ton(s);
Dedicated Driver(s) with 5 ton(s).

IeImoo

~

Kk k

As well as additional labourer

***NOTE: The scope of the supply arrangement and resulting contracts are not to be used as a means to
hire temporary help. Additional labour is to be used in conjunction with scheduled, dedicated
transportation service runs.

1.2.3  The Identified Users include any government department, agency or Crown Corporation listed in
Schedules I, 1.1, Il, 1ll, of the EFinancial Administration Act, R.S., 1985, c. F-11. Identified Users will be able
to issue bid solicitations and award contracts to qualified suppliers under the SA for the provision of
scheduled, dedicated transportation and related services on an "as and when requested basis".

1.2.4  This requirement is subject to the Canadian Free Trade Agreement (CFTA).
This procurement is set aside from World Trade Organization - Agreement on Government Procurement
(WTO-AGP) under Appendix 1, article 1.(d).

1.2.5 The requirement covered by the bid solicitation of any resulting supply arrangement is limited to
Canadian services.

1.2.6  The Supply Arrangement (SA) is for the delivery of the services detailed in the Supply
Arrangement to the Identified Users across Canada, including areas subject to Comprehensive Land
Claim Agreements (CLCAs). Comprehensive Land Claim Agreements (CLCAs) will apply.

1.3 Security Requirements

The security requirement (if applicable) will only be known at the bid solicitation stage and will be
identified by the Identified User.

At the bid solicitation stage, if a security requirement is needed, the Identified User will provide a Security
Requirement Check List (SRCL) for the Suppliers to meet the security requirements specified.

Suppliers wishing to be sponsored for security clearance through PWGSC, Canadian Industrial Security
Directorate (CISD) must contact the Supply Arrangement Authority specified in this document.

For additional information on security requirements, Suppliers should refer to the Contract Security
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website.

1.4 Canadian Content
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The services covered by the Supply Arrangement are limited to Canadian services as defined in clause
A3050T.

SACC Manual clause A3050T (2020-07-01) Canadian Content Definition

1.5 Debriefings

Suppliers may request a debriefing on the results of the request for supply arrangements process.
Suppliers should make the request to the Supply Arrangement Authority within 15 working days of receipt
of the results of the request for supply arrangements process. The debriefing may be in writing, by
telephone or in person.

1.6 Use of an e-Procurement Solution (EPS)

Canada is currently developing an online EPS for faster and more convenient ordering of goods and
services. In support of the anticipated transition to this system and how it may impact any resulting
Supply Arrangement that is issued under this solicitation, refer to 6.12 Transition to an e-Procurement

Solution (EPS).

The Government of Canada’s press release provides additional information.
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PART 2 - SUPPLIER INSTRUCTIONS
2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the Request for Supply Arrangements (RFSA) by
number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

Suppliers who submit an arrangement agree to be bound by the instructions, clauses and conditions of
the RFSA and accept the clauses and conditions of the Supply Arrangement and resulting contract(s).

The 2008 (2022-03-29) Standard Instructions - Request for Supply Arrangements - Goods or Services,
are incorporated by reference into and form part of the RFSA.

2.2 Submission of Arrangements
Arrangements must be submitted only by epost Connect to Public Works and Government Services

Canada (PWGSC) Bid Receiving Unit by the date and time indicated in the Request for Supply
Arrangements.

Arrangements submitted by any other method will not be considered.

epost Connect

a. Unless specified otherwise in the RFSA, arrangements may be submitted by using the
epost Connect service provided by Canada Post Corporation.

i. PWGSC, National Capital Region: The only acceptable email address to use with
epost Connect for responses to RFSAs issued by PWGSC headquarters is:
tpsgc.dgareceptiondessoumissions-abbidreceiving.pwgsc@tpsgc-pwgsc.gc.ca,
or if applicable, the email address identified in the RFSA.

ii. PWGSC regional offices: The only acceptable email address to use with epost
Connect for responses to RFSAs issued by PWGSC regional offices is identified
in the RFSA.

b. To submit an arrangement using epost Connect service, the Supplier must either:

i. send directly its arrangement only to specified PWGSC Bid Receiving Unit using
its own licensing agreement for epost Connect provided by Canada Post
Corporation; or

ii. send as early as possible, and in any case, at least six business days prior to the
RFSA closing date and time, (in order to ensure a response), an email that
includes the RFSA number to the specified PWGSC Bid Receiving Unit
requesting to open an epost Connect conversation. Requests to open an epost
Connect conversation received after that time may not be answered.

c. Ifthe Supplier sends an email requesting epost Connect service to the specified Bid
Receiving Unit in the RFSA, an officer of the Bid Receiving Unit will then initiate an epost
Connect conversation. The epost Connect conversation will create an email notification
from Canada Post Corporation prompting the Supplier to access and action the message
within the conversation. The Supplier will then be able to transmit its arrangement
afterward at any time prior to the RFSA closing date and time.

d. |If the Supplier is using its own licensing agreement to send its arrangement, the Supplier
must keep the epost Connect conversation open until at least 30 business days after the
RFSA closing date and time

e. The RFSA number should be identified in the epost Connect message field of all
electronic transfers.

f. It should be noted that the use of epost Connect service requires a Canadian mailing
address. Should a supplier not have a Canadian mailing address, they may use the Bid
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Receiving Unit address specified in the RFSA in order to register for the epost Connect
service.

g. For arrangements transmitted by epost Connect service, Canada will not be responsible
for any failure attributable to the transmission or receipt of the arrangement including, but
not limited to, the following:

i. receipt of garbled, corrupted or incomplete arrangement;
ii. availability or condition of the epost Connect service;
iii. incompatibility between the sending and receiving equipment;
iv. delay in transmission or receipt of the arrangement;
2 failure of the Supplier to properly identify the arrangement;

Vi. illegibility of the arrangement;
Vii. security of arrangement data; or
viii. inability to create an electronic conversation through the epost Connect service.

h. The Bid Receiving Unit will send an acknowledgement of the receipt of arrangement
document(s) via the epost Connect conversation, regardless of whether the conversation
was initiated by the supplier using its own license or the Bid Receiving Unit. This
acknowledgement will confirm only the receipt of arrangement document(s) and will not
confirm if the attachments may be opened nor if the content is readable.

i.  Suppliers must ensure that that they are using the correct email address for the Bid
Receiving Unit when initiating a conversation in epost Connect or communicating with the
Bid Receiving Unit and should not rely on the accuracy of copying and pasting the email
address into the epost Connect system.

j-  An arrangement transmitted by epost Connect service constitutes the formal
arrangement of the Supplier and must be submitted in accordance with section 05 of the
2008 (2022-03-29) Standard Instructions.

2.3 Former Public Servant - Notification

Service contracts awarded to former public servants in receipt of a pension or a lump sum payment must
bear the closest public scrutiny and reflect fairness in the spending of public funds. Therefore, the bid
solicitation will require that you provide information that, were you to be the successful bidder, your status
with respect to being a former public servant in receipt of a pension or a lump sum payment, will be
required to report this information on the departmental websites as part of the published proactive
disclosure reports generated in accordance with Treasury Board policies and directives on contracts with
former public servants, Contracting Policy Notice 2012-2 and the Guidelines on the Proactive Disclosure
of Contracts.

24 Federal Contractors Program for Employment Equity - Notification

The Federal Contractors Program (FCP) for employment equity requires that some contractors make a
formal commitment to Employment and Social Development Canada (ESDC) - Labour to implement
employment equity. In the event that this Supply Arrangement would lead to a contract subject to the
Federal Contractors Program (FCP) for employment equity, the bid solicitation and resulting contract
templates would include such specific requirements. Further information on the Federal Contractors
Program (FCP) for employment equity can be found on Employment and Social Development Canada
(ESDC) - Labour's website.

2.5 Enquiries - Request for Supply Arrangements

All enquiries must be submitted in writing to the Supply Arrangement Authority no later than seven (7)
calendar days before the Request for Supply Arrangements (RFSA) closing date. Enquiries received after
that time may not be answered.

Suppliers should reference as accurately as possible the numbered item of the RFSA to which the
enquiry relates. Care should be taken by Suppliers to explain each question in sufficient detail in order to

Page 8 of - de 35



N° de l'invitation - Solicitation No. N° de la modif - Amd. No. Id de I'acheteur - Buyer ID

EN578-200920/D Is102
N° de réf. du client - Client Ref. No. File No. - N° du dossier N° CCC/CCC No./ N° VME - FMS
EN578-200920 Is102EN578-200920

enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary” at each relevant item. Items identified as "proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that Suppliers do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Suppliers. Enquiries not submitted in a form that can
be distributed to all Suppliers may not be answered by Canada.

2.6 Applicable Laws

The Supply Arrangement (SA) and any contract awarded under the SA must be interpreted and
governed, and the relations between the parties determined, by the laws in force in Ontario.

Suppliers may, at their discretion, substitute the applicable laws of a Canadian province or territory of
their choice without affecting the validity of the arrangement, by deleting the name of the Canadian
province or territory specified and inserting the name of the Canadian province or territory of their choice.
If no change is made, it acknowledges that the applicable laws specified are acceptable to the Suppliers.

2.7 Sustainable Development

It is the policy of the Canadian Government to carry out its mandate in a manner consistent with the
principles of sustainable development and to promote sustainable development opportunities and
obligations with respect to economic growth, social well-being, and a healthy environment thereby
enhancing services to Canadians.

The Supplier is encouraged to support sustainable development by:
1) Contributing to environmental objectives, such as:

Reducing greenhouse gas emissions and air contaminants;
Improving energy and water efficiency;

Reducing ozone depleting substances;

Reducing waste and supporting reuse and recycling;
Reducing hazardous waste; and

Reducing toxic and hazardous chemicals and substances.

2) Resulting in more environmentally responsible planning, acquisition, use and disposal practices in the
Federal Government.

The Supplier is requested to provide details of its practices for sustainable development. These details
will not be evaluated.

2.8 Bid Challenge and Recourse Mechanisms

(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement
process up to and including contract award.

(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting
Authority. Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms”
contains information on potential complaint bodies such as:

e Office of the Procurement Ombudsman (OPO)
e Canadian International Trade Tribunal (CITT)
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(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods

vary depending on the complaint body in question. Suppliers should therefore act quickly when they want
to challenge any aspect of the procurement process.
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PART 3 - ARRANGEMENT PREPARATION INSTRUCTIONS
3.1 Arrangement Preparation Instructions
Canada requests that suppliers provide the arrangement in separate sections as follows:

Section I:  Technical Arrangement (one copy)
Section II:  Financial Arrangement (one copy)
Section IlI: Certifications and Additional Information (one copy)

Prices must appear in the financial arrangement only. No prices must be indicated in any other section of
the arrangement.

Section I: Technical Arrangement
Suppliers must complete their technical arrangements in Attachment 1 to Part 3 - Technical Arrangement.
Refer to ANNEX “C” for Attachment 1 to Part 3 — Technical Arrangement.

Section II: Financial Arrangement
Suppliers must submit their financial arrangements in accordance with Attachment 2 to Part 3, Pricing
Schedule. Refer to ANNEX “C” for Attachment 2 to Part 3 — Pricing Schedule.

Suppliers must submit their financial arrangements in Canadian funds and in accordance with the pricing
schedule. The total amount of Applicable Taxes must be shown separately.

Section lll: Certifications and Additional Information

In Section Il of their arrangements, suppliers should provide the certifications required under Part 5 and,
as applicable, any associated additional information - Attachment 3 to Part 3, Certifications and Additional
Information.

a) Suppliers must complete their Certifications by using the forms provided in Attachment 3 of Part 3 -

Certifications and Additional Information.
b) The form must be signed.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

(a) Arrangements will be assessed in accordance with the entire requirement of the Request for
Supply Arrangements including the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the arrangements.

411 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria

Refer to Annex “C” for Attachment 1 to Part 3, Technical Arrangement
41.2 Financial Evaluation

Suppliers are required to provide ceiling per diem rates, for any dedicated driver/vehicle and cities they
wish to bid on and/or add any dedicated driver/vehicle categories or cities, as per Basis of Payment in
Annex B for the Arrangement.

Per diem is defined as a working day of 7.5 hours, exclusive of meal breaks.
The requested ceiling per diem rates provides for one driver with vehicle; and are to be all inclusive,
in Canadian dollars.

e  GST/HST and fuel surcharge must not be included in the ceiling per diem rates.

e Fuel surcharge will be addressed in the bid solicitation stage and resulting contract if there is
pressure on fuel prices in the marketplace.

e Overtime: All proposed personnel must be available to provide services outside normal office hours
during the duration of any contract. Overtime may be paid under exceptional circumstances, provided
the ldentified User gives pre-approval in writing and it is in accordance with Federal and Provincial
regulations.

4.1.21 Mandatory Financial Criteria

4.1.2.1(a) Suppliers must submit a ceiling per diem rate for at least one city, and one dedicated
driver/vehicle category.

4.1.2.1(b) Suppliers must also provide ceiling per diem rate for additional labourer.

e Should additional labourer be offered at no charge to Canada, the supplier must indicate
“no charge or N/C” under the appropriate section.

e |f the additional labourer is not available, under the appropriate section the supplier must
indicate “not available” or “N/A”, or just leave this section blank.

4.1.2.1(c) Suppliers must use the tables provided in Attachment 2 to Part 3 — Pricing Schedule,
to provide ceiling per diem rate(s). The tables may be provided in Excel spreadsheet, MS
Word, pdf or other.

4.2 Basis of Selection

An arrangement must comply with the requirements of the Request for Supply Arrangements and meet all

mandatory technical evaluation criteria and mandatory financial evaluation criteria to be declared
responsive.
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All responsive suppliers will be issued a Supply Arrangement (SA) and will become a qualified supplier
under the Supply Arrangement. The ceiling per diem rates listed under the SA represent the maximum
per diem rates that the qualified supplier will be allowed to propose for any bid solicitation under the SA.
Qualified suppliers may submit firm rates lower than their ceiling per diem rate during the bid solicitation
stage. Suppliers, upon request by the Identified User, will only be allowed to quote on requirements for
dedicated driver/vehicle (including additional labourer) categories and cities for which they have qualified.

4.3 Financial Viability

SACC Manual clause S0030T (2014-11-27) Financial Viability, is incorporated by reference into and form
part of the RFSA.

Page 13 of - de 35



N° de l'invitation - Solicitation No. N° de la modif - Amd. No. Id de I'acheteur - Buyer ID

EN578-200920/D Is102
N° de réf. du client - Client Ref. No. File No. - N° du dossier N° CCC/CCC No./ N° VME - FMS
EN578-200920 Is102EN578-200920

PART 5 — CERTIFICATIONS

Suppliers must provide the required certifications and additional information to be issued a supply
arrangement (SA).

The certifications provided by Suppliers to Canada are subject to verification by Canada at all times.
Unless specified otherwise, Canada will declare an arrangement non-responsive, or will declare a
contractor in default if any certification made by the Supplier is found to be untrue whether made
knowingly or unknowingly during the arrangement evaluation period, or during the period of any supply
arrangement arising from this RFSA and any resulting contracts.

The Supply Arrangement Authority will have the right to ask for additional information to verify the
Supplier’s certifications. Failure to comply and to cooperate with any request or requirement imposed by
the Supply Arrangement Authority will render the arrangement non-responsive, or constitute a default
under the Contract.

5.1 Certifications Required with the Arrangement

Suppliers must submit the following duly completed certifications as part of their arrangement.

5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all suppliers must provide with
their arrangement, if applicable, the declaration form available on the Forms for the Integrity Regime

website (http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the
procurement process.

Refer to ANNEX “C” for ATTACHMENT 3 to PART 3 - Certifications and Additional Information.

5.2 Certifications Precedent to the Issuance of a Supply Arrangement and Additional
Information

The certifications and additional information listed below should be submitted with the arrangement, but
may be submitted afterwards. If any of these required certifications or additional information is not
completed and submitted as requested, the Supply Arrangement Authority will inform the Supplier of a
time frame within which to provide the information. Failure to provide the certifications or the additional
information listed below within the time frame provided will render the arrangement non-responsive.

Refer to ANNEX “C” for ATTACHMENT 3 to PART 3 - Certifications and Additional Information.
5.21 Requirements for the Set-Aside Program for Aboriginal Business

Annex 9.40 of the Supply Manual details the Requirements for the Set-Aside Program for Aboriginal
Business. See https://buyandsell.gc.ca/policy-and-guidelines/supply-manual/section/9/40

Aboriginal Suppliers meeting the Requirements for the Set-Aside Program for Aboriginal Business
outlined in Annex 9.40 will be identified in the Supply Arrangement, thus providing a complete picture of
the status of Service Providers vis-a-vis the availability of service from Aboriginal businesses. Awareness
of this may help client departments stimulate job creation and economic growth for Aboriginal
communities.

If the Supplier wishes to be identified as an Aboriginal Business that meets the Requirements for the Set-
Aside Program for Aboriginal Business, it must:

a. review the requirements described in the above-mentioned annex; and
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b. complete the Attachment 3 to Part 3, Certification Requirements for the Set-aside Program for
Aboriginal Business; and

c. only if requested by the Supply Arrangement Authority, complete the Attachment 3 to Part 3,
Owner/Employee Certification — Set-aside for Aboriginal Business.

Since the Supply Arrangement is an unfunded requirement, it is not part of a specific set-aside plan. This
initiative is done on a voluntary basis only.
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PART 6 - SUPPLY ARRANGEMENT AND RESULTING CONTRACT CLAUSES

A. SUPPLY ARRANGEMENT

6A.1 Arrangement

The Supply Arrangement covers the Work described in the Statement of Work at Annex “A”.
6A.2 Security Requirements

There is no security requirement applicable to this Supply Arrangement. Security requirements will be
addressed in the bid solicitation stage, if necessary.

6A.3 Standard Clauses and Conditions

All clauses and conditions identified in the Supply Arrangement and resulting contract(s) by number, date
and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

6A.3.1 General Conditions

2020 (2022-12-01) General Conditions - Supply Arrangement - Goods or Services, apply to and form part
of the Supply Arrangement.

6A.3.2 Supply Arrangement Reporting

The Supplier must compile and maintain records on its provision of services to the federal government
under contracts resulting from the Supply Arrangement.

Each time a Supplier is awarded a contract under this SA, the Supplier must report the following
information to the Supply Arrangement Authority

. contract number;

. brief description of the contract

. client department

. client contact including name, phone number, e-mail address
. contract period

. contract value;

DO WN =

Failure to provide fully completed reports in accordance with the above instructions may result in the
withdrawal by Canada from the Supply Arrangement, the removal of the Supplier from the list of qualified
suppliers and the application of a vendor performance corrective measure.

6A.4 Term of Supply Arrangement

6A.4.1 Period of the Supply Arrangement

The Supply Arrangement has no defined end-date and will remain valid until such time as Canada no
longer considers it to be advantageous to use it.

The period for awarding contracts against the Supply Arrangement will start on the issuance date of
Supply Arrangement.

6A.5 Authorities
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6A.5.1 Supply Arrangement Authority
The Supply Arrangement Authority is:

Name: Kevin Jiang

Title:  Supply Specialist
Charter and Transportation Services Division (LS)
Traffic Management Directorate
Public Works and Government Services Canada
Acquisitions Branch

Telephone: 343-550-1630

E-mail address: Kevin.jiang@tpsgc-pwgsc.gc.ca

The Supply Arrangement Authority is responsible for the issuance of the Supply Arrangement, its
administration and its revision, if applicable.

6A.5.2 Supplier's Representative (Please Complete)

Name:
Title:
Company:
Address:
Telephone:
Cell Phone:
Fax:
E-mail:

6A.6 Identified Users

The Identified Users include any government department, agency or Crown Corporation listed in
Schedules |, 1.1, Il, lll, of the Financial Administration Act, R.S.C., 1985, c. F-11.

6A.7 On-going Opportunity for Qualification and Rate Adjustment
6A.7.1 Deadline Date for Submitting New Arrangement

New Arrangements must be submitted by the date shown below, in order to meet the corresponding
Supply Period as stated in section 6A.7.2.

New Arrangements submitted after the following Deadline Date will be considered for the next Supply
Period as stated in section 6A.7.2.

New Arrangements must be submitted to Public Services and Procurement Canada (PSPC) Bid
Receiving Unit according to section 2.2 Submission of Arrangements.

Dates for new arrangement submission and publishing
Deadline Date for New Arrangement Submission Publishing Date

March 1st April 1st

6A.7.2 Supply Period

Supplier’s ceiling rates must remain firm for the duration of 12-month Supply Period as follows:
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Supply Period Date
Supply Period Date From Supply Period Date To
April 1st March 31st

6A.7.3 Deadline Date for Submitting Updates of Rates

Suppliers may update existing ceiling rates annually. Supplier’s ceiling rates must be updated on the date
shown below, in order to meet the corresponding supply period as stated in section 6A.7.2. Updates are
to be sent by email to the Supply Arrangement Authority.

Date for data submission and publishing
Deadline Date for Data Submission Publishing Date

March 1st April 1st

Should a Supplier choose not to update its ceiling rates by the Deadline Date identified in section 6A.7.3,
the ceiling rates provided for the previous supply period will be used.

6A.7.4 Changes/Additions to the Terms and Conditions

Any changes/additions to RFSA Terms and Conditions will be included in the RFSA posted on the the
Government Electronic Tendering Service (GETS).

Should the Supplier disagree with any changes/additions to the RFSA Terms and Conditions, the
Supplier has the option of withdrawing its Supply Arrangement in accordance with the provisions of "08
Withdrawal by Supplier ", as set out in SACC Manual clause 2020 (2022-12-01) General Conditions -
Supply Arrangement - Goods or Services

Should the Supplier not advise the Supply Arrangement Authority of the proposed withdrawal, all
changes/additions to RFSA Terms and Conditions will be deemed as parts of the new version of RFSA
and apply to the supply arrangement.

6A.8 Priority of Documents
If there is a discrepancy between the wordings of any documents that appear on the list, the wording of
the document that first appears on the list has priority over the wording of any document that

subsequently appears on the list.

(a) the articles of the Supply Arrangement;
(b) the general conditions 2020 (2022-12-01), General Conditions - Supply Arrangement - Goods or

Services

(c) Annex “A” , Statement of Work;

(d) Annex “B”, Basis of Payment;

(e) Annex “C”, Certifications and Additional Information;

(f) Annex “D”, Model Bid Solicitation Form and Resulting Contract Clauses;

(9) the Supplier's arrangement dated (insert date of arrangement) (if the arrangement
was clarified or amended, insert at the time of issuance of the arrangement: “as clarified on

” or “as amended ". (Insert date(s) of clarification(s) or amendment(s), if

applicable).

6A.9 Certifications

6A.9.1 Compliance
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Unless specified otherwise, the continuous compliance with the certifications provided by the Supplier in
its arrangement or precedent to issuance of the Supply Arrangement (SA), and the ongoing cooperation
in providing additional information are conditions of issuance of the SA and failure to comply will
constitute the Supplier in default. Certifications are subject to verification by Canada during the entire
period of the SA and of any resulting contract that would continue beyond the period of the SA.

6A.10 Applicable Laws

The Supply Arrangement (SA) and any contract resulting from the SA must be interpreted and governed,
and the relations between the parties determined, by the laws in force in (insert the name of
the province or territory as specified by the Supplier in the arrangement, if applicable).

6A.11 Insurance Requirement

At the bid solicitation stage the Supplier will be required to have Commercial General Liability Insurance,
Automobile Liability Insurance and All Risk in Transit Insurance; see Annex “E-6” in Annex “D”, Model Bid
Solicitation Form and Resulting Contract Clauses.

6A.12 Transition to an e-Procurement Solution (EPS)

During the period of the Supply Arrangement, Canada may transition to an EPS for more efficient
processing and management of individual contracts for any or all of the SA’s applicable goods and
services. Canada reserves the right, at its sole discretion, to make the use of the new e-procurement
solution mandatory.

Canada agrees to provide the Supplier with at least a three-month notice to allow for any measures
necessary for the integration of the Supply Arrangement into the EPS. The notice will include a detailed
information package indicating the requirements, as well as any applicable guidance and support.

If the Supplier chooses not to provide the supply arrangement of their goods or services through the e-
procurement solution, the Supply Arrangement may be set aside by Canada.

B. BID SOLICITATION
6B.1 Bid Solicitation Documents

Canada will use the bid solicitation templates 2T-MED1 for medium complexity requirements, available in
the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-sacc-manual/standard-procurement-templates)
based on the estimated dollar value and complexity of the requirement.

The following forms must be used for the first page of the bid solicitation document and the first page of
the resulting contract document. These forms are available on the Electronic Forms Catalogue
(http://publiservice-app.tpsgc-pwgsc.gc.ca/forms/text/search_for_forms-e.html) web site.

PWGSC-TPSGC 9400-3, Bid Solicitation
PWGSC-TPSGC 9400-4, Contract.

The bid solicitation will contain as a minimum the following:

(a) security requirements (if applicable);

(b) a complete description of the Work to be performed;

(c) 2003 (latest version), Standard Instructions - Goods or Services - Competitive Requirements;
(d) bid preparation instructions;

(e) instructions for the submission of bids (address for submission of bids, bid closing date and
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time);
f)  evaluation procedures and basis of selection;
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6B.2

6B.2.1

6B.2.2

6B.2.3

6B.2.4

6B.2.5

6B.2.6

financial capability;
) certifications;
conditions of the resulting contract.

Bid Solicitation Process
The Identified User will be responsible for the bid solicitation process and the award of contract.

e Itis mandatory that a bid solicitation of $40,000.00 or over be solicited from all qualified
suppliers on the SA.

e ltis strongly recommended that a bid solicitation under $40,000 be solicited from all qualified
suppliers on the SA.

Financial Limit and Duration Limit of Individual Contract
Individual contract issued against the SA shall not exceed $400,000.00 including amendments
and GST/HST. The maximum period of individual contract is a period of 5 years.

Only for exceptional circumstances will an increase in the above limits be approved by the
PWGSC Supply Arrangement Authority. Additional limits and/or conditions may be added.
Once the limit increase is approved by the Supply Arrangement Authority (with an email), the
Identified User may award the contract.

Bids will be solicited for specific requirements within the scope of the Supply Arrangement (SA)
from suppliers who have been issued a SA. Suppliers to be solicited will be selected based on
vehicle category and additional labourer, as well as city location which the Identified User
requires and which the supplier can provide.

The bid solicitation will be sent directly to suppliers. The bid solicitation prepared by the
Identified User will not be published on the Government Electronic Tendering System (GETS).

Solicitations issued under the SAs can be used for delivery requirements to locations either inside
or outside Comprehensive Land Claims Settlement Areas (CLCSASs).

CLCAs contain specific government contracting obligations which apply when contracting for the
provision of goods, services or construction in areas subject to CLCAs. For any solicitation
against the Supply Arrangement that may result in deliveries of goods and/or services within a
CLCSA, whenever practical and consistent with sound procurement management, additional
socio-economic evaluation criteria will be included in the bid solicitation stage of the requirement
to address any CLCAs contractual obligations. There may also exist some restrictions related to
access to Aboriginally-owned lands. Before contracts are issued, the Identified User must review
the access provisions of any applicable CLCA(s) and liaise with the appropriate contact within
Indigenous and Northern Affairs Canada’s (INAC) Implementation Branch for guidance.

In Annex “D”, MODEL BID SOLICITATION FORM AND RESULTING CONTRACT CLAUSES are
only examples to assist the Identified User in the preparation of bid solicitation and resulting
contract.

The following forms must be used for the first page of the bid solicitation document and the first
page of the resulting contract document. These forms are available on the Electronic Forms
Catalogue (http://publiservice-app.tpsgc-pwgsc.gc.ca/forms/text/search_for_forms-e.html) Web
site.

PWGSC-TPSGC 9400-3, Bid Solicitation
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PWGSC-TPSGC 9400-4, Contract.
C. RESULTING CONTRACT CLAUSES
6C.1 General

The conditions of any contract awarded under the Supply Arrangement will be in accordance with the
resulting contract clauses of the template used for the bid solicitation in Annex “D”.

For any contract to be awarded using 2T-MED1 (for medium complexity requirements). General
Conditions 2010C (latest version) applies.

The above templates are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-sacc-
manual/standard-procurement-templates) issued by Public Works and Government Services Canada.
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ANNEX "A"
STATEMENT OF WORK (SOW)

Dedicated Drivers/Vehicles for Mail/Freight Distribution
Objective
This Statement of Work (SOW) provides a description of a variety of possible requirements related to
scheduled and dedicated transportation services that Identified Users may have during the period of the
Supply Arrangement (SA). The services will consist mainly of scheduled dedicated mail and/or freight
distribution runs, intra and/or inter building in the National Capital Region (NCR) and/or other city centers
in Canada where |dentified Users are located.
The origin and destination of the deliveries will normally be between Federal Government offices, but may
not be limited to only those offices. Deliveries will be within city limits and/or contiguous areas of the city;
some exceptions may apply.
Individual bid solicitations put forth by Identified Users will include a Statement of Work describing their
specific requirements.
Tasks
1. The contractor will supply drivers with vehicles and provide mail and/or freight distribution services
to service points as specified in the |dentified Users’ Statement of Work (which may consist of a
schedule of run(s). Contractors are to supply additional labourers on an as requested basis.

2. The contractor will provide pickup and delivery of material to service points that will be specified in
the bid solicitation stage.

3. The contractor will ensure that mail is sorted and distributed internally.
4. The contractor will ensure that vehicles are loaded and/or unloaded when required.

5. The contractor will provide control and security for items in transit. Materials must not be kept in
vehicles overnight. Non-deliveries must be returned the same day to point of pickup.

6. Material is defined as envelopes, mail bags, parcels, packages, boxes, skids and may include office
furniture and equipment.
Driver Requirements

7. Drivers (and additional labourers) must be client oriented, possess interpersonal skills, work well with
people, be presentable, have good communication skills and be dependable/reliable.

8. Drivers must carry a company personal identification card and present the card when asked to do so,
at any pickup and/or delivery site.

9. The contractor must provide backup driver(s) in case of emergencies. Backup drivers must be
familiar with the runs.

10. The contractor must ensure that each driver and replacement driver is equipped with a cellular phone
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at the contractor's expense. The cellular phone must be turned on at all times during working hours.
A list of drivers and their respective cellular numbers must be provided to the Identified User prior to
the commencement of the contract.

Vehicle Requirements

11. Vehicles required may range from cars, % tons, station wagons, mini vans, cargo vans, cube vans,
and 1, 3 and 5 ton trucks. Unless specified by the Identified User in the solicitation, vehicle size will
be determined by the contractor, based on the weight / size specifications of loads which will be
supplied by the Identified User in the bid solicitation stage.

12. Vehicles are to be plated, maintained in good working order, and rust free. In order to demonstrate
that the vehicle(s) possess the requirements specified, during the performance of the work, the
contractor, upon request, must provide vehicle(s) registration and other relevant details, which
clearly indicate that the vehicle(s) meet(s) the requirement.

13. Vehicles used must:

- have a restricted lock and key system;
- be locked when the driver is not in the vehicle;
- not have any unauthorized passengers;

14. The contractor must provide a backup vehicle(s) with backup driver(s) in case of emergencies.

General Requirements

15. The contractor must supply the same vehicle driver(s) on a continuous basis except for leave or
iliness. The contractor must also provide alternate (backup) driver/vehicle arrangements in
compliance with the following time frames.

- Leave - one (1) week notice given to the Identified User;

- lliness - within thirty (30) minutes of schedule run starting time;

- Vehicle breakdown - within thirty (30) minutes of occurrence;

- Driver No-show - within thirty (30) minutes of schedule run starting time;

- Driver unable to complete run for any reason - within thirty (30) minutes of occurrence;

16. The contractor will be responsible for the safety of persons while on departmental premises and will
be responsible for the security of departmental property while in its possession.

17. The contractor will be responsible for gas, oil, insurance, parking charges and/or parking tickets and
all other equipment and costs related to this service. Identified Users will only pay the costs as
specified in the basis of payment.

18. The contractor will provide any required sorting stations to accommodate the number of
destinations, i.e. bins, tables, counters, etc. Equipment supplied by the contractor must be approved
by the Identified Users.

19. No limit is to be placed on the number of separate items to be carried at any one time, other than
that it is not to exceed the normal carrying capacity of the vehicle in question.

20. All material must be picked up and delivered (and scanned where instructed) from/to every location
as specified in the bid solicitation stage by the Identified Users.
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21. Upon request, the drivers will sign and/or obtain legible signatures for pick-ups and deliveries. If a

22.

23.

24,

25.

26.

27.

28.

29.

30.

signature is not legible, the drivers must ask for and print the recipients’ name on the delivery slip
and indicate the time of delivery.

Requests for service will normally occur between the working hours of 05:00 and 17:00 hours,
Monday to Friday (statutory holidays excluded); exceptions may apply depending on each
requirement. All proposed personnel must be available to provide services outside those working
hours, if required.

NOTE: The Ontario Family Day in February is not a statutory holiday for the Government of Canada
and is to be considered a normal working day.

Drivers must show up at each specified location even when there is no mail/material for delivery.
Drivers must advise the Identified User when it is impossible for them to show up at a delivery point
and also must advise the Identified Users of any delays in the delivery schedule.

During the contract period, due to some circumstances beyond control and cannot be predicted,
occasionally the pickup and delivery points and schedules may be subject to change. The
contractor will be informed, in writing, of such change, at least three (3) days prior to the effective
change date. All changes will require the prior approval of the Contracting Authority and will be
forwarded to the contractor's representative named in the contract.

Drivers must advise the Identified User of any change in their schedule.

The contractor must be in compliance with all Federal, Provincial and Municipal regulations or by-
laws governing the transportation that is defined in the bid solicitation stage by the Identified User.
The contractor shall be responsible for any charges assessed as a result of such regulations and
by-laws.

The contractor will name a contact individual for problem reporting, inquiries or other contract
related issues. The contractor will notify the Identified User immediately of any problems with drivers
and/or vehicles or any other issue in relation to the services requested under the contract. The
contractor will be available to attend a service review meeting on a minimum quarterly basis. (This
will be defined at the bid solicitation stage and arranged by the Identified User's contracting
authority.)

The contractor will be responsible for any costs incurred by the Crown for delivery made by a third
party as a result of missed stops. A missed stop is defined as a delivery address specified in the
schedule of runs not receiving service as per the terms and conditions of the contract.

When required, the contractor will utilize and care for hand-held bar code scanning equipment
provided by the Identified Users in conjunction with a transportation management system for
tracking. The Identified Users will provide the necessary training on bar code scanning equipment to
the contractor.

The contractor will be responsible and pay for any replacement costs and/or repairs costs of the
hand held bar code scanning units for any damages resulting from misuse, loss or from a unit being
dropped. The Identified User will assume cost of maintenance from regular wear and battery
replacement.
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ANNEX "B"

BASIS OF PAYMENT (BoP)

The contractor will be responsible for gas, oil, insurance, parking charges and/or parking tickets

and all other equipment and costs related to this service. Identified Users will only pay the costs as
specified in the basis of payment.
Proposed ceiling per diem rates are to be expressed in Canadian Dollars; GST, HST and Fuel surcharge extra (if applicable)
NOTE: Ceiling per diem rates provides for one driver with vehicle. Per diem is defined as a working day of 7.5 hours, exclusive of meal breaks.

Vehicles Car Station Wagon 1/2 Ton Mini-Van Cargo Van Cube Van 1Ton 3Ton 5Ton
Regions

Yukon

Whitehorse $ /day |$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
NWT

Y ellowknife $ /day [$ /day [$ /day |[$. /day |$. /day [$. /day |[$ /day |$ /day [$. /day
Nunavut

Igaluit $ /day [$ /day [$ /day |[$ /day |3 /day [$ /day |[$ /day |$ /day [$ /day
British Columbia

Vancouver $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day |[$ /day |$ /day [$ /day |
Victoria $ /day [$. /day [$ /day |[$. /day |3 /day [$. /day |[$. /day |$ /day [$. /day
Alberta

Calgary $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Edmonton $ /day [$. /day [$ /day |[$. /day |$. /day [$. /day |[$. /day |$. /day [$. /day
Saskatchewan

Prince Albert $ /day [$ /day [$ /day |[$. /day |$ /day [$. /day |[$ /day |$ /day [$. /day
Regina $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$. /day |$ /day
Saskatoon $ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Manitoba

Winnipeg $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Ontario

Barrie $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Belleville $ /day [$ /day [$ /day [$ /day |$ /day [$ /day [$ /day |$ /day |$ /day
Cambridge $ /day [$ /day [$ /day |[$ /day |[$ /day [$ /day |[$ /day |$ /day |$ /day |
Chatham $ /day [$. /day [$ /day |[$. /day |3 /day [$. /day |[$. /day |$ /day [$. /day
Fort Erie $ /day |$ /day [$ /day |$ /day |$ /day |$ /day $ /day |$ /day |$ /day
Hamilton $ /day [$ /day [$ /day [$ /day [$ /day [$ /day § /day [$ /day |$ /day
Kingston $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day § /day |$ /day [$ /day |
Kitchener $ /day |$ /day |$ /day [$ /day |$ /day |$ /day $ /day |$ /day |$ /day
London |

Niagara Falls $ /day |$ /day [$ /day |$ /day |$ /day |$ /day [$. /day |$ /day |$ /day
Ottawa $ /day [$ /day [$ /day [$ /day [$ /day [$ /day § /day |$ /day |$ /day
Peterborough $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day § /day |$ /day [$ /day |
St. Catherines $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day $ /day |$ /day [$. /day
Sudbury $ /day [$ /day |$ /day |$ /day |$ /day |$ /day $ /day |$ /day |$ /day
Timmins $ /day |$ /day |$ /day |$ /day |$ /day |$ /day $ /day |$ /day |$ /day
Toronto $ /day [$ /day [$ /day |[$ /day |[$ /day [$ /day § /day |$ /day [$ /day |
Québec ‘

Gatineau $ /day |$ /day [$ /day [$ /day [$ /day |$ /day § /day [$ /day |$ /day
Montréal $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day |[$ /day |$ /day [$ /day |
Québec City $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
New Brunswick

Fredericton $ /day [$ /day [$ /day |[$ /day |[$ /day [$ /day |[$ /day |$ /day [$ /day |
Moncton $ /day [$ /day [$ /day |[$ /day |$. /day [$. /day |[$ /day |$. /day [$ /day
Saint John $ /day |$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
PEI

Charlottetown $ /day [$. /day [$ /day |[$. /day |$. /day [$. /day |[$. /day |$ /day [$. /day
Summerside $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Nova Scotia

Halifax $ /day [$ /day [$ /day |$ /day |$. /day |$. /day |$. /day |$. /day |$ /day
Sydney $ /day |$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Newfoundland

Corner Brooke $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Gander $ /day [$ /day [$ /day [$ /day [$ /day [$ /day [$ /day [$ /day |$ /day
St. John's $ /day |$ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
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The contractor will be responsible for gas, oil, insurance, parking charges and/or parking tickets and
all other equipment and costs related to this service. Identified Users will only pay the costs as
specified in the basis of payment.

Proposed ceiling rates must be expressed in Canadian Dollars; GST or HST extra
ADDITIONAL LABOURER (Ceiling per diem rate)

Labourer $ /Day

All charges for additional labourer are based on 7.5 hours a day exclusive of meal breaks. Time worked which is

more or less than a day shall be prorated to reflect actual time worked in accordance with the following formula:
Hours worked/7.5 x ceiling per diem rate.

NOTE:

» Should additional labourer be offered at no charge to Canada, the supplier must indicate “no charge or N/C”
under the appropriate section.

« If the additional labourer is not available, under the appropriate section the supplier must indicate “not available”
or “N/A”, or just leave this section blank.
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ANNEX "C"

TECHNICAL ARRANGEMENT, PRICING SCHEDULE,
CERTIFICATIONS AND ADDITIONAL INFORMATION

(ATTACHMENTS TO PART 3)
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ATTACHMENT 1 to PART 3

Technical Arrangement

Mandatory Technical Criteria

MT1 - Supplier/Corporate relevant Projects and references

The Supplier must have performed within the past five (5) years a minimum of two (2) projects relevant to the
work undertaken in scheduled, dedicated transportation and related services.

Each project must include the following:

description of project details,

period of project,

client organization name, and

client contact name and phone number.

Canada reserves the right to contact the client reference if necessary in order to verify the project(s)
provided by the Supplier.

A WN -
_———

Page 28 of - de 35



N° de l'invitation - Solicitation No.

EN578-200920/D
N° de réf. du client - Client Ref. No.

EN578-200920

N° de la modif - Amd. No.

File No. - N° du dossier

Is102EN578-200920

Id de I'acheteur - Buyer ID

Is102
N° CCC / CCC No./ N° VME - FMS

ATTACHMENT 2 to PART 3

Pricing Schedule

The contractor will be responsible for gas, oil, insurance, parking charges and/or parking tickets

and all other equipment and costs related to this service. Identified Users will only pay the costs as
specified in the basis of payment.
Proposed ceiling per diem rates are to be expressed in Canadian Dollars; GST, HST and Fuel surcharge extra (if applicable)
NOTE: Ceiling per diem rates provides for one driver with vehicle. Per diem is defined as a working day of 7.5 hours, exclusive of meal breaks.

Vehicles Car Station Wagon 1/2 Ton Mini-Van Cargo Van Cube Van 1Ton 3Ton 5Ton
Regions

Yukon

Whitehorse $ /day |$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
NWT

Y ellowknife $ /day [$ /day [$ /day |[$. /day |$. /day [$. /day |[$ /day |$ /day [$. /day
Nunavut

Igaluit $ /day [$ /day [$ /day |[$ /day |3 /day [$ /day |[$ /day |$ /day [$ /day
British Columbia

Vancouver $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day |[$ /day |$ /day [$ /day |
Victoria $ /day [$. /day [$ /day |[$. /day |3 /day [$. /day |[$. /day |$ /day [$. /day
Alberta

Calgary $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Edmonton $ /day [$. /day [$ /day |[$. /day |$. /day [$. /day |[$. /day |$. /day [$. /day
Saskatchewan

Prince Albert $ /day [$ /day [$ /day |[$. /day |$ /day [$. /day |[$ /day |$ /day [$. /day
Regina $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$. /day |$ /day
Saskatoon $ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Manitoba

Winnipeg $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Ontario

Barrie $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Belleville $ /day [$ /day [$ /day [$ /day |$ /day [$ /day [$ /day |$ /day |$ /day
Cambridge $ /day [$ /day [$ /day |[$ /day |[$ /day [$ /day |[$ /day |$ /day |$ /day |
Chatham $ /day [$. /day [$ /day |[$. /day |3 /day [$. /day |[$. /day |$ /day [$. /day
Fort Erie $ /day |$ /day [$ /day |$ /day |$ /day |$ /day $ /day |$ /day |$ /day
Hamilton $ /day [$ /day [$ /day [$ /day [$ /day [$ /day § /day [$ /day |$ /day
Kingston $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day § /day |$ /day [$ /day |
Kitchener $ /day |$ /day |$ /day [$ /day |$ /day |$ /day $ /day |$ /day |$ /day
London |

Niagara Falls $ /day |$ /day [$ /day |$ /day |$ /day |$ /day [$. /day |$ /day |$ /day
Ottawa $ /day [$ /day [$ /day [$ /day [$ /day [$ /day § /day |$ /day |$ /day
Peterborough $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day § /day |$ /day [$ /day |
St. Catherines $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day $ /day |$ /day [$. /day
Sudbury $ /day [$ /day |$ /day |$ /day |$ /day |$ /day $ /day |$ /day |$ /day
Timmins $ /day |$ /day |$ /day |$ /day |$ /day |$ /day $ /day |$ /day |$ /day
Toronto $ /day [$ /day [$ /day |[$ /day |[$ /day [$ /day § /day |$ /day [$ /day |
Québec ‘

Gatineau $ /day |$ /day [$ /day [$ /day [$ /day |$ /day § /day [$ /day |$ /day
Montréal $ /day [$ /day [$ /day |[$ /day |$ /day [$ /day |[$ /day |$ /day [$ /day |
Québec City $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
New Brunswick

Fredericton $ /day [$ /day [$ /day |[$ /day |[$ /day [$ /day |[$ /day |$ /day [$ /day |
Moncton $ /day [$ /day [$ /day |[$ /day |$. /day [$. /day |[$ /day |$. /day [$ /day
Saint John $ /day |$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
PEI

Charlottetown $ /day [$. /day [$ /day |[$. /day |$. /day [$. /day |[$. /day |$ /day [$. /day
Summerside $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Nova Scotia

Halifax $ /day [$ /day [$ /day |$ /day |$. /day |$. /day |$. /day |$. /day |$ /day
Sydney $ /day |$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Newfoundland

Corner Brooke $ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
Gander $ /day [$ /day [$ /day [$ /day [$ /day [$ /day [$ /day [$ /day |$ /day
St. John's $ /day |$ /day [$ /day [$ /day |$ /day |$ /day |$ /day |$ /day |$ /day
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The contractor will be responsible for gas, oil, insurance, parking charges and/or parking tickets and
all other equipment and costs related to this service. Identified Users will only pay the costs as
specified in the basis of payment.

Proposed ceiling rates must be expressed in Canadian Dollars; GST or HST extra
ADDITIONAL LABOURER (Ceiling per diem rate)

Labourer $ /Day

All charges for additional labourer are based on 7.5 hours a day exclusive of meal breaks. Time worked which is

more or less than a day shall be prorated to reflect actual time worked in accordance with the following formula:
Hours worked/7.5 x ceiling per diem rate.

NOTE:

» Should additional labourer be offered at no charge to Canada, the supplier must indicate “no charge or N/C”
under the appropriate section.

« If the additional labourer is not available, under the appropriate section the supplier must indicate “not available”
or “N/A”, or just leave this section blank.
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ATTACHMENT 3 to PART 3

Certifications and Additional Information

1. General Information

The Bidder is a Joint Venture Yes( ) orNo ()

If yes, the Supplier must meet the section 16 of
2008 (2022-03-29), Standard Instructions.

https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-
conditions-manual/1/2008/20#joint-venture

Solicitation No.

Bidder Legal Name

Procurement Business Number (PBN)

Bidder Address

Name of Contact Person

Phone Number

E-Mail Address of Contact Person

Applicable Law (choose a Province)

2. Certifications Required with the Bid
(Bidders must submit the following duly completed certifications as part of their bid.)

Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://lwww.tpsgc-pwgsc.gc.calci-if/declaration-eng.html), to be given further consideration in the
procurement process.

3. Certifications Precedent to Contract Award and Additional Information

3.1 Status and Availability of Resources
(A3005T)

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual
proposed in its bid will be available to perform the Work as required by Canada's representatives and at
the time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond
its control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may
propose a substitute with similar qualifications and experience. The Bidder must advise the Contracting
Authority of the reason for the substitution and provide the name, qualifications and experience of the
proposed replacement. For the purposes of this clause, only the following reasons will be considered as
beyond the control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation,
dismissal for cause or termination of an agreement for default.

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it
has the permission from that individual to propose his/her services in relation to the Work to be performed
and to submit his/her résumé to Canada. The Bidder must, upon request from the Contracting Authority,
provide a written confirmation, signed by the individual, of the permission given to the Bidder and of
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his/her availability. Failure to comply with the request may result in the bid being declared non-
responsive.

( ) lunderstand and certify

3.2 Education and Experience
(A3010T)

The Bidder certifies that all the information provided in the résumés and supporting material submitted
with its bid, particularly the information pertaining to education, achievements, experience and work
history, has been verified by the Bidder to be true and accurate. Furthermore, the Bidder warrants that
every individual proposed by the Bidder for the requirement is capable of performing the Work described
in the resulting contract.

() lunderstand and certify

3.3 Price Certification - Canadian-based Suppliers (other than agency and resale outlets)
(C0002T)

The Bidder certifies that the price proposed

a. is notin excess of the lowest price charged anyone else, including the Bidder's most favoured
customer, for the like quality and quantity of the goods, services or both;

b. does notinclude an element of profit on the sale in excess of that normally obtained by the Bidder
on the sale of goods, services or both of like quality and quantity; and

c. does notinclude any provision for discounts to selling agents.

() lunderstand and certify

3.4 Canadian Content Certification
(A3050T)

The Bidder certifies that the service offered is a Canadian service as defined in paragraph 2 of clause
A3050T.

() lunderstand and certify

3.5 Former Public Servant
(A3025T)

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed, Canada
will inform the Bidder of a time frame within which to provide the information. Failure to comply with
Canada’s request and meet the requirement within the prescribed time frame will render the bid non-
responsive.

Definitions
For the purposes of this clause, "former public servant” is any former member of a department as defined

in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces
or a former member of the Royal Canadian Mounted Police. A former public servant may be:

Page 32 of - de 35




N° de l'invitation - Solicitation No. N° de la modif - Amd. No. Id de I'acheteur - Buyer ID

EN578-200920/D Is102
N° de réf. du client - Client Ref. No. File No. - N° du dossier N° CCC/CCC No./ N° VME - FMS
EN578-200920 Is102EN578-200920

a. anindividual;

b. anindividual who has incorporated;

c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in

the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

@ poooTp

3.6 Electronic Payment of Invoices
(from template of Request for Proposal)

Canada requests that Bidders select one of the following:

() Electronic Payment instruments will not be accepted for payment of invoices.
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() Electronic Payment Instruments will be accepted for payment of invoices; if yes, please select any of
the following Electronic Payment Instrument(s):

() Visa Acquisition Card;
() MasterCard Acquisition Card;

Signature of Authorized Representative Date
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Certificate of Aboriginal Business Status
A3000T (2022-05-12)

1. Forinformation on Aboriginal business requirements of the Set-aside Program for Aboriginal
Business, see Annex 9.40, Supply Manual. See https://buyandsell.gc.ca/policy-and-guidelines/supply-
manual/section/9/40

2. The Bidder:
i certifies that it meets, and will continue to meet throughout the duration of any resulting
contract, the requirements described in the above-mentioned annex;
ii. agrees that any subcontractor it engages under any resulting contract must satisfy the
requirements described in the above-mentioned annex; and
iii. agrees to provide to Canada, immediately upon request, evidence supporting any
subcontractor's compliance with the requirements described in the above-mentioned annex.

3. The Bidder must check the applicable box below:
i () The Bidder is an Aboriginal business that is a sole proprietorship, band, limited company,
co-operative, partnership or not-for-profit organization.
OR
i. () The Bidder is either a joint venture consisting of two or more Aboriginal businesses or a
joint venture between an Aboriginal business and a non-Aboriginal business.

4. The Bidder must check the applicable box below:
i () The Aboriginal business has fewer than six full-time employees.
OR
ii. (') The Aboriginal business has six or more full-time employees.

5. The Bidder must, upon request by Canada, provide all information and evidence supporting this
certification. The Bidder must ensure that this evidence will be available for audit during normal
business hours by a representative of Canada, who may make copies and take extracts from the
evidence. The Bidder must provide all reasonably required facilities for any audits.

Signature of Authorized Representative Date

Additional Certification

By submitting the arrangement, the Supplier certifies that the information submitted by the Supplier in
response to the above requirements is accurate and complete.

Signature of authorized Representative Date
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ANNEX “D”

MODEL BID SOLICITATION FORM AND RESULTING CONTRACT CLAUSES

This Request for Proposal (RFP) model is a sample based on MC (for medium complexity requirements).

The template is set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

REQUEST FOR PROPOSAL (RFP) number
(Identified User must create a number such as EQ234-264537,
this is both the RFP number and its resulting contract number)

SERVICES TO BE PROVIDED TO:
(State department or agency name here)

THIS DOCUMENT CONTAINS A SECURITY REQUIREMENT.
Or
THIS DOCUMENT DOES NOT CONTAIN A SECURITY REQUIREMENT.

This is an RFP issued against the Scheduled, Dedicated, Transportation and Related Services
Supply Arrangement (SA) PWGSC file number EN578-200920/D. All terms and conditions of the
Original Solicitation of Request for Supply Arrangement (RFSA) EN578-200920/D representing the
resulting Supply Arrangement issued apply & shall be incorporated into any resulting contract.

(Note to Identified Users only: Individual RFPs and the associated resulting contract clauses may be
modified to suit individual Identified User requirements. For example: the nature of requirement, the terms
of the resulting contract, the evaluation methodology and the basis of payment clauses may all be tailored
to individual Identified User requirements.)

The articles in the resulting contract clauses are mandatory in their entirety, unless otherwise
indicated. Suppliers submitting an Offer containing statements implying their Offer is conditional
on modification of these clauses or containing terms and conditions that purport to supersede
these clauses or derogate from them will be considered non-responsive.

Potential qualified suppliers regarding the Model Bid Solicitation (including the resulting contract
clauses) should raise such concerns in accordance with the Enquiries provision of this RFSA.
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PART 1 - GENERAL INFORMATION
Remark to Contracting Authority: Use one of the following clauses.
11 Security Requirements

There is a security requirement associated with the requirement. For additional information, consult Part 4
- Evaluation Procedures and Basis of Selection, and Part 6 - Resulting Contract Clause.

OR

There is no security requirement associated with the requirement.

Remark to Contracting Authority: Use the appropriate title "Statement of Work" or "Requirement" and
use the same title throughout the document. Insert a brief description of the requirement or refer to the
"Statement of Work" or "Requirement" in the resulting contract. Use SACC Manual clause B4007T or
B4008T.

1.2 Statement of Work (SOW)

1.21 Summary

(Name of department or Agency and where located) requires (brief
description of the services to be required) within (name city to be served) for the period of
(date) to (date).

(Unless specified by the Identified User in the solicitation, vehicle size will be determined by the
contractor, based on the weight / size specifications of loads which will be supplied by the Identified User
in the bid solicitation stage.)

Details are in Annex “E-1", Statement of Work which is attached.
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PART 2 - BIDDER INSTRUCTIONS
2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (insert date) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

“Subsection 3.a) of Section 01, Integrity Provisions - Bid of the Standard Instructions 2003 incorporated
by reference above is deleted in its entirety and replaced with the following:

a. atthe time of submitting an arrangement under the Request for Supply Arrangements
(RFSA), the Bidder has already provided a list of names, as requested under the Ineligibility
and Suspension Policy. During this procurement process, the Bidder must immediately inform
Canada in writing of any changes affecting the list of names*.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 90 days

211 SACC Manual Clauses
2111 Sole Source Price Support

In the event that the Bidder’s bid is the sole bid received, the Bidder must provide, on Canada’s request,
one or more of the following price support, if applicable:

(a) a current published price list indicating the percentage discount available to Canada; or

(b) copies of paid invoices for the like quality and quantity of the goods, services or both sold to other
customers; or

(c) a price breakdown showing the cost of direct labour, direct materials, purchased items, engineering
and plant overheads, general and administrative overhead, transportation, etc., and profit; or

(d) price or rate certifications; or

(e) any other supporting documentation as requested by Canada.

2.2 Submission of Bids
Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving

Unit or (insert name of department or agency of Identified Users) by the date, time and
place indicated in the bid solicitation.

Note: For bidders choosing to submit using epost Connect for bids closing at the Bid Receiving Unit in
the National Capital Region (NCR) the email address is:

tpsgc.dgareceptiondessoumissions-abbidreceiving.pwgsc@tpsgc-pwgsc.gc.ca
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Note: Bids will not be accepted if emailed directly to this email address. This email address is to be used
to open an epost Connect conversation, as detailed in Standard Instructions 2003, or to send bids
through an epost Connect message if the bidder is using its own licensing agreement for epost Connect.

Due to the nature of the bid solicitation, bids transmitted by facsimile to PWGSC will not be accepted.

221 ... (Insert title of applicable clause)
If applicable, insert in full text additional SACC Manual clauses with respect to submission of bids, with
appropriate numbering (e.g. 2.2.1, 2.2.2, ...). Example of a clause to insert in full text: A9076T

Remark to Contracting Authority: Consult section 12 of standard instructions 2003 before adding
clauses to ensure there is no redundancy in the document. Responses to enquiries may have significant
implications for the bid solicitation. An extension to the bid closing date should be taken into account
every time a response is provided to an enquiry.

2.3 Enquiries - Bid Solicitation
All enquiries must be submitted in writing to the Contracting Authority no later than (insert number

of days) calendar days before the bid closing date. Enquiries received after that time may not be
answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all bidders. Enquiries not submitted in a form that can be
distributed to all bidders may not be answered by Canada.

Remark to Contracting Authority: Indicate the laws of which Canadian province or territory Canada
proposes to apply to the resulting contract. The bidder, as instructed, may propose a change to the
applicable laws in its bid. For the French version of the article, the term "in" was not translated because
there is no such common term in French for all the provinces and territory. Therefore, the word "en" must
be added in front of Alberta, Colombie-Britannique, Saskatchewan, Ontario and Nouvelle-Ecosse; the
word "au" in front of Manitoba, Québec, Nouveau-Brunswick, Nunavut and Yukon, the word "a" in front of
Terre-Neuve-et-Labrador and I'lle-du-Prince-Edouard, and the words "dans les" in front of Territoires du
Nord-Ouest.

24 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in . (Insert the name of the province or territory)

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the bidders.
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Remark to Contracting Authority:

Before inserting additional bid preparation instructions, or clauses, consult sections 05 to 10 of Standard
Instructions 2003 or sections 05 and 06 of Standard Instructions 2004, as applicable, to ensure there is
no duplication or contradictory information.

PART 3 - BID PREPARATION INSTRUCTIONS
Before inserting additional bid preparation instructions, or clauses, consult sections 05 to 10 of Standard
Instructions 2003, to ensure there is no duplication or contradictory information.

31 Bid Preparation Instructions

Delete any section of this article that is not applicable. Ensure appropriate numbering. "Management Bid"
may be included when there is a requirement to include a management section separate from the
technical bid. If an electronic delivery method such as epost Connect service is an acceptable bid delivery
method, contracting officers must be aware that hard copies (paper or soft copies on media) must not be
a mandatory requirement. Contracting Officers must state whether or not epost Connect service and
facsimile are acceptable. In circumstances where a contracting officer is electing to make electronic
delivery of a bid, a mandatory requirement of the bid solicitation, transmission by facsimile in addition to
epost Connect service must always be offered to bidders to provide an alternative opportunity in case of
incompatibility or inability to transmit by epost Connect service.

Option 1: Insert the following paragraph when electronic delivery of the bid is allowed.

e If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its bid
in accordance with section 08 of the 2003 standard instructions. The epost Connect system has a
limit of 1GB per single message posted and a limit of 20GB per conversation.

The bid must be gathered per section and separated as follows:

Section |: Technical Bid
Section II: Financial Bid

Section Ill: Certifications

e |f the Bidder chooses to submit its bid in hard copies, Canada requests that the Bidder submits its bid
in separately bound sections as follows:

Section I: Technical Bid ( hard copies) (if applicable, add "and soft copies on
_ ", and specify the medium such as CD, DVD or USB key)

Section II: Financial Bid ( hard copies) (if applicable, add "and soft copies on
___", and specify the medium such as CD, DVD or USB key)

Section llI: Certifications ( hard copies) (if applicable, add "and soft copies on
___ ", and specify the medium such as CD, DVD or USB key)

If there is a discrepancy between the wording of the soft copy on electronic media and the hard copy,
the wording of the hard copy will have priority over the wording of the soft copy.

o |f the Bidder is simultaneously providing copies of its bid using multiple acceptable delivery methods,
and if there is a discrepancy between the wording of any of these copies and the electronic copy
provided through epost Connect service, the wording of the electronic copy provided through epost
Connect service will have priority over the wording of the other copies.
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Option 2: Insert one of the following paragraphs to inform bidders that electronic delivery method such as
epost Connect service and/or facsimile are not allowed.

"Due to the nature of the bid solicitation, bids transmitted by epost Connect service will not be
accepted."

Or
"Due to the nature of the bid solicitation, bids transmitted by facsimile will not be accepted.”

Or
"Due to the nature of the bid solicitation, bids transmitted by epost Connect service and by
facsimile will not be accepted."

And,
"Canada requests that bidders provide their bid in separately bound sections as follows:

Section I: Technical Bid ( hard copies) (if applicable, add "and soft copies on
___", and specify the medium such as CD, DVD or USB key)

Section II: Financial Bid ( hard copies) (if applicable, add "and soft copies on
____ ", and specify the medium such as CD, DVD or USB key)

Section Ill: Certifications ( hard copies) (if applicable, add "and soft copies on
___ ", and specify the medium such as CD, DVD or USB key)

If there is a discrepancy between the wording of the soft copy on electronic media and the hard
copy, the wording of the hard copy will have priority over the wording of the soft copy."

Prices must appear in the financial bid only. No prices must be indicated in any other section of
the bid.

Canada requests that bidders follow the format instructions described below in the preparation of
hard copy of their bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the
necessary steps to incorporate environmental considerations into the procurement process Policy
on Green Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada
in reaching its objectives, bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from
a sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of
colour printing, printing double sided/duplex, using staples or clips instead of cerlox,
duotangs or binders.

Section I: Technical Bid

In their technical bid, bidders should explain and demonstrate how they propose to meet the requirements
and how they will carry out the Work.
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Section II: Financial Bid

Bidders must submit their financial bid in accordance with the Basis of Payment. The total amount of
Applicable Taxes must be shown separately.

Section lll: Certifications
Bidders must submit the certifications required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

Insert the following clause and insert (b) if applicable. Consult subsection 5.7 of Standard Instructions
2003 before adding additional clauses with respect to evaluation procedures to ensure there is no
duplication or inconsistency.

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.

Insert the following paragraph when the competition is conditionally limited to bids offering Canadian

goods and services.

(c) The evaluation team will determine first if there are two or more bids with a valid Canadian
Content certification. In that event, the evaluation process will be limited to the bids with the
certification; otherwise, all bids will be evaluated. If some of the bids with a valid certification are
declared non-responsive, or are withdrawn, and less than two responsive bids with a valid
certification remain, the evaluation will continue among those bids with a valid certification. If all
bids with a valid certification are subsequently declared non-responsive, or are withdrawn, then
all the other bids received will be evaluated.

411 Technical Evaluation

4111 Mandatory Technical Criteria
(The following example of two vehicles for two Runs is applicable to both Stream One and
Stream Two)

41.1.1(a) Proposed Driver(s)

The Bidder must provide the names of the (2) proposed drivers (for two runs in this
example).

41.1.1(b) Experience and Expertise of Proposed Driver(s)

The proposal must demonstrate that the proposed primary driver(s) meets the following
minimum mandatory qualifications:

- must have six (6) months or more experience as a driver in transportation services;
- must be security cleared to Secret (if applicable, in this example Secret level is
required);

In order to demonstrate that the proposed driver(s) possess the qualifications specified
above, the bidder must provide a résumé for each of the proposed primary driver(s)
stating the individual's work experience, which indicates that the individual meets the
above stated qualifications. Failure to provide sufficient details will result in your bid being
rendered non-responsive. Please note that project references may be required for the
proposed driver(s).

4.1.1.1(c) Equipment

All material handling equipment must be supplied by the contractor. The Bidder must
provide confirmation that the vehicles will be equipped with the following equipment: (For
this example where two runs require these types of vehicles)
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i) Cargo van must be equipped with a hand cart.

i) 5-Ton Truck must be equipped with a hydraulic tailgate and must also be

equipped with load restraining

straps or bars to stop loads from moving inside the vehicle. A pallet mover and
other handling equipment (as required) such as flat bed trucks to move material
to and from buildings may be required.

(The following example is applicable to Stream Two only)
4.1.1.1(d) Vehicles required to service the requirement:

i) The size of vehicles required must be determined by the bidder in any pickup
and/or delivery point specified in Annex “E-6”, Schedule of Stops with Building
Locations.

i) The bidder may propose up to three (3) vehicles with driver to provide required
services.
iii) The bidder must specify each vehicle size that will be used to provide required

services; for example: one Car, one Mini-Van, one Cargo Van.

4.1.2 Financial Evaluation

The rates must be presented in the format detailed in the Basis of Payment (to be determined by the
Identified User) for the period, from (to be determined by the Identified User) to (to be determined by the
Identified User). All prices are firm and in Canadian dollars.

The lowest aggregate priced responsive bid will be calculated by taking the sum total of all rates
submitted on Annex "E-2" Basis of Payment. Formula Calculations: Aggregate Total of the Basis of
Payment for all years for which the Identified User has created the contract for, including option years (if
applicable).

4.2 Basis of Selection
A bid must comply with the requirements of the bid solicitation and meet all mandatory technical

evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price will be
recommended for award of a contract.
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PART 5 - CERTIFICATIONS
Bidders must provide the required certifications and associated information to be awarded a contract.

The certifications provided by bidders to Canada are subject to verification by Canada at all times.
Canada will declare a bid non-responsive, or will declare a contractor in default in carrying out any of its
obligations under the Contract, if any certification made by the Bidder is found to be untrue whether made
knowingly or unknowingly, during the bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority may render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Precedent to Contract Award

The certifications listed in Annex “E-3”, Certifications, should be completed and submitted with the bid,
but may be submitted afterwards. If any of these required certifications is not completed and submitted as
requested, the Contracting Authority will so inform the Bidder and provide the Bidder with a time frame
within which to meet the requirement. Failure to comply with the request of the Contracting Authority and
meet the requirement within that time period will render the bid non-responsive.

Compliance with the certifications provided by the Contractor in its bid is a condition of the Contract and
subject to verification by Canada during the term of the Contract. If the Contractor does not comply with
any certification or it is determined that any certification made by the Contractor in its bid is untrue,
whether made knowingly or unknowingly, Canada has the right, pursuant to the default provision of the
Contract, to terminate the Contract for default.

5.1.1 Integrity Provisions - Associated Information
By submitting a bid, the Bidder certifies that the Bidder and its Affiliates are in compliance with the
provisions as stated in Section 01 Integrity Provisions - Bid of Standard Instructions 2003). The

associated information required within the Integrity Provisions will assist Canada in confirming that the
certifications are true.
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PART 6 - RESULTING CONTRACT CLAUSES
Delete this title and the following sentence at contract award

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Security Requirements

(Consult the Canadian Industrial Security Directorate (CISD) (http://www.ciisd.gc.ca/text/main/toc-e.asp)
Web site for more information. Insert the applicable clauses provided by CISD and insert the Security
Requirements Check List as an annex.)

OR

There is no security requirement associated with the requirement.

6.2 Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex "E-1"

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (http://sacc.pwgsc.gc.ca/sacc/index-e.jsp) issued by Public
Works and Government Services Canada.

6.3.1 General Conditions

2010C (insert date) General Conditions - Services (Medium Complexity) apply to and form part of
the Contract.

6.3.2 Financial Viability

SACC Manual clause A9033T (insert date) Financial Viability, is incorporated by reference into and form
part of the RFSA.

Remark to Contracting Authority: Use SACC Manual clause A9022C in contracts for services and in
conjunction with clause A9009C if the contract will contain option periods.

6.4 Term of Contract

6.4.1 Period of the Contract

The period of the Contract is from to inclusive (fill in start and end date of the period).
Remark to Contracting Authority: If applicable, insert in full text SACC Manual clause A9009C in
conjunction with the clause "Period of the Contract" for service contracts only. Delete this clause if it is not
applicable.

6.4.2 Option to Extend the Contract

An Identified User may enter option years to which it wants to extend the contract. The contract itself and
any extension thereof can extend beyond the period of the Supply Arrangement.

6.5. Authorities

6.5.1 Contracting Authority
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The Contracting Authority for the Contract is:

Name:

Title:

Organization:
Address:
Telephone:
Facsimile: _
E-mail address:

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

Remark to Contracting Authority: If applicable, use the following clause and fill in at contract award
only. If the term "Technical Authority" is to be used instead, use clause A1030C. (Fill in or delete as
applicable.)

6.5.2 Project Authority

The Project Authority for the Contract is:

Name:

Title:

Organization:
Address:
Telephone:
Facsimile:
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative
(Fill in or delete as applicable)

Name:

Title:

Company:

Address:
Telephone:
Facsimile:
E-mail address:

The Contractor representative is responsible for managing and overseeing the day-to-day operations.
This individual must be the main point of contact with the Project Authority and Contracting Authority.
Must have the Authority and is responsibility to oversee all phases of the work as expeditiously as
possible and take all precautions to eliminate unnecessary delays, problems and failure.

Remark to Contracting Authority: Insert the appropriate SACC Manual clauses or approved clause
related to the basis of payment, limitation of expenditure, method of payment, audit and taxes not covered
in the general conditions. Consult sections entitled “Period of Payment” and “Interest on Overdue
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Accounts” of the applicable general conditions before adding clauses to ensure there is no redundancy in
the document.

6.6 Payment
6.6.1 Basis of Payment

In consideration of the contractor satisfactorily completing all its obligations under the contract, the
contractor will be paid in accordance with the attached Annex "E-2", Basis of Payment, for work
performed pursuant to this Contract.

Payment will be for days actually worked with no provision for annual leave, statutory holidays and sick
leave.

Remark to Contracting Authority:

The Identified User should decide if applies the following fuel surcharge computation. The Identified User
may modify the numbers of following computation according to the fuel market at the time when an RFP
is issued.

Fuel Surcharge (if applicable):
The contractor is to invoice the fuel surcharge in accordance with the following computation:

The baseline fuel price is set to $1.40 per litre which will be equal to a 2% fuel surcharge. For every $0.04
increase/decrease (or increment thereof) in the average monthly price of fuel (see Natural Resources
Canada website
https://www.nrcan.gc.ca/our-natural-resources/domestic-and-international-markets/transportation-fuel-
prices/4593), the contractor will implement a 1% increase/decrease to the fuel surcharge percentage %.

The fuel surcharge is to be expressed as a % (percentage) of the total transportation cost and shown as a
separate line item on the firm's invoice.

Additional Hours:

Overtime may be paid for exceptional circumstances provided that the Identified User’'s Contracting
Authority gives pre-approval in writing and it is in accordance with Federal and Provincial regulations.

6.6.2 Method of Payment - Monthly Payment

Canada will pay the Contractor on a monthly basis for work performed during the month covered by the invoice
in accordance with the payment provisions of the Contract if:

i) an accurate and complete invoice and any other documents required by the Contract have been submitted
in accordance with the invoicing instructions provided in the Contract;

ii) all such documents have been verified by Canada;

iii) the Work performed has been accepted by Canada.

6.6.3 Limitation of Price

SACC Manual clause C6000C (2007-05-25) Limitation of Price

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work
unless they have been approved, in writing, by the Contracting Authority before their incorporation into
the Work.
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6.6.4 T1204 - Direct Request by Customer Department
SACC Manual clause A9117C (2007-11-30) T1204 - Direct Request by Customer Department

6.6.4.1 Pursuant to paragraph 221 (1)(d) of the Income Tax Act, R.S. 1985, c.1 (5th Supp.), payments
made by departments and agencies to contractors under applicable services contracts (including
contracts involving a mix of goods and services) must be reported on a T1204 Government Service
Contract Payments slip.

6.6.4.2 To enable departments and agencies to comply with this requirement, the Contractor must
provide Canada, upon request, its business number or Social Insurance Number, as applicable. (These
requests may take the form of a general call-letter to contractors, in writing or by telephone).

6.6.5 SACC Manual Clauses
6.6.5.1 Replacement of Specific Individuals

i) If specific individuals are identified in the Contract to perform the Work, the Contractor must provide
the services of those individuals unless the Contractor is unable to do so for reasons beyond its control.

ii) If the Contractor is unable to provide the services of any specific individual identified in the Contract, it
must provide a replacement with similar qualifications and experience. The replacement must meet the
criteria used in the selection of the Contractor and be acceptable to Canada. The Contractor must, as
soon as possible, give notice to the Contracting Authority of the reason for replacing the individual and
provide:

(a) the name, qualifications and experience of the proposed replacement; and
(b) proof that the proposed replacement has the required security clearance granted by Canada,
if applicable.

iii) The Contractor must not, in any event, allow performance of the Work by unauthorized replacement
persons. The Contracting Authority may order that a replacement stop performing the Work. In such a
case, the Contractor must immediately comply with the order and secure a further replacement in
accordance with subsection ii). The fact that the Contracting Authority does not order that a replacement
stop performing the Work does not relieve the Contractor from its responsibility to meet the requirements
of the Contract.

6.6.5.2 Canadian Content Certification

i) The Contractor warrants that the certification of Canadian Content submitted by the Contractor is
accurate and complete, and that the goods, services or both to be provided under the Contract are in
accordance with the definition contained in clause A3050T.

i) The Contractor must keep proper records and documentation relating to the origin of the goods,
services or both provided to Canada. The Contractor must not, without obtaining before the written
consent of the Contracting Authority, dispose of any such records or documentation until the expiration of
six (6) years after final payment under the Contract, or until settlement of all outstanding claims and
disputes under the Contract, whichever is later. All such records and documentation must at all times
during the retention period be open to audit, inspection and examination by the representatives of
Canada, who may make copies and take extracts.

The Contractor must provide all facilities for such audits, inspections and examinations, and must furnish

all such information as the representatives of Canada may from time to time require with respect to such
records and documentation.
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iii) Nothing in this clause must be interpreted as limiting the rights and remedies which Canada may
otherwise have pursuant to the Contract.

6.7 Invoicing Instructions

Invoicing requirements and breakdown are to be specified by each Identified User directly to the
contractor. Some Identified User will require hard copies of the pickup and delivery slips signed by the
person receiving the delivery. There will be no cost to the Identified Users for this. Payment will only be
made upon submission of an invoice to the satisfaction and acceptance of the respective Client
Department Project Authority.

The original and two (2) copies of each invoice must be sent monthly, within five (5) working days from
the end of each month to:

Department/Agency Name: (to be determined on award of contract)
Address: (to be determined on award of contract)

Telephone: (to be determined on award of contract)

Fax: (to be determined on award of contract)

E mail (to be determined on award of contract)

Attention: (to be determined on award of contract)

Monthly Invoices must be submitted on the Contractor's own invoice and must be prepared to show:

a) Company name, address, etc.;

b) Client address;

c) the date;

d) Supply Arrangement Number;

e) Period in which services were rendered;
f

g) Total dollar amount;
h) Drivers Name(s)

Run Number(s) if applicable
Description of work performed

i)
)

Note: On all invoices a cost breakdown shall be shown.
6.8 Certifications

6.8.1 Compliance with the certifications provided by the Contractor in its bid is a condition of the
Contract and subject to verification by Canada during the term of the Contract. If the Contractor does not
comply with any certification or it is determined that any certification made by the Contractor in its bid is
untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to the default provision
of the Contract, to terminate the Contract for default.

Remark to Contracting Authority: Ensure the applicable law selected by the proposed contractor, or in
the absence of such selection, the law indicated in the bid solicitation, is inserted in the blank. The Bidder,
as instructed, will be able to propose a change to the applicable laws in its bid. For the French version of
the clause, the term "in" was not translated because there is no such common term in French for all the
provinces and territory. Therefore, for the French version of the clause, the word "en" must be added in
front of Alberta, Colombie-Britannique, Saskatchewan, Ontario and Nouvelle-Ecosse; the word "au" in
front of Manitoba, Québec, Nouveau-Brunswick, Yukon and Nunavut, the word "a" in front of
Terre-Neuve-et-Labrador and I'lle-du-Prince-Edouard, and the words "dans les" in front of Territoires du
Nord-Ouest.

6.9 Applicable Laws
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The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in . (Insert the name of the province or territory as specified by the Bidder in
its bid, if applicable)

Remark to Contracting Authority: The order of documents shown below reflects current Policy and
Legal advice. The contracting authority must amend the list to reflect the applicable documents and list
the annexes in order of priority, as applicable.

6.10 Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement;

(b) 2010C (insert the number, date and title of the general conditions identified under
clause 3.1);

(c) ANNEX “E-1”, Statement of Work;

(d) ANNEX “E-2”, Basis of Payment;

(e) ANNEX “E-3”, Certifications;

(f) ANNEX “E-4”, Security Requirements Check List (if applicable);

(g) ANNEX “E-5”, Insurance Requirements;

(h) the Contractor's bid dated (insert date of bid) (If the bid was clarified or amended, insert at
time of contract award: “, as clarified on " or ¢, as amended on ”and insert date(s) of
clarifications or amendment(s))

6.11 Insurance Requirements

The Contractor must comply with the insurance requirements specified in Annex "E-5". The Contractor
must maintain the required insurance coverage for the duration of the Contract. Compliance with the
insurance requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional insurance
coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. Coverage must be placed with an Insurer
licensed to carry out business in Canada. The Contractor must, if requested by the Contracting Authority,
forward to Canada a certified true copy of all applicable insurance policies.

Remark to Contracting Authority: If applicable, insert in full text additional SACC Manual clauses not

belonging under existing articles, as stand alone articles with appropriate numbering (ex. 13, 14, etc.)
6.12 ...

Page 17 of - de 42



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

EN578-200920/D

Is102

Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME

EN578-200920

Is102EN578-200920

ANNEX "E-1"
STATEMENT OF WORK
Insert ANNEX A from RFSA (if applicable) and further details if applicable.
In this ANNEX “E-1", further details include two examples. One example is for Stream

One, the other example is for Stream Two. The Identified User should refer to the
example that applies to its requirement.

Page 18 of - de 42



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

EN578-200920/D I1s102
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
EN578-200920 Is102EN578-200920

Further Details on Statement of Work
(Example for Stream One)

To provide the (name department or agency) with dedicated pickup and
delivery service in (name city) locations. The contractor will provide
dedicated vehicles and drivers. The contractor must ensure the pickup and delivery of mail, By Hands,
boxes, crates, monotainers, skids, small quantities of furniture and equipment, etc.

The vehicles used will be for pickup and delivery of (name department or agency)
materials only and must not incorporate pickups or deliveries for other customers of the contractor.

The service will be provided daily (excluding statutory holidays) and include two dedicated runs as
described in (for this example) Run # 1, Run # 2, and Building Locations.

The following is an indication of the material to be transported on an annual basis:

Runs annually will incorporate approximately 800 stops to pick up and deliver mail and other items at
approximately 15 building locations. This will include handling of approximately 11,500 boxes and crates
and include signatures for approximately 475 items.

Iltems weighting up to 30 kgs (66 Ibs) will need to be lifted and transported.

The contractor must ensure that signatures are obtained for all by hands or other signature mail. Receipts
are to be handed in daily to Mail Room staff.

The contractor must keep statistics on the work performed by its drivers. These are to be handed in daily
to the Identified User.

2.3.1 Drivers

The contractor will provide two drivers (for this example) and a minimum of two back up drivers (for this
example).

2.3.2 Vehicles:

Vehicles must be secure (locked) when transporting materials. The vehicles to be used must be available
for inspection.

Vehicle # 1 - Cargo Van:
Cargo van

Vehicle # 2 - 5-Ton Truck:
Medium truck

The vehicle(s) must meet the vehicle category requested, and be in good working order and rust free. In
order to demonstrate that the vehicle(s) possess the requirements specified, the contractor, upon request,
must provide vehicle(s) registration and other relevant details, which clearly indicate that the vehicle(s)
meet(s) the requirement.

2.3.3 Runs to accomplish

2.3.3.1 RUN#1 -Cargo Van
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Schedule: 7:15 - 15:45 Monday to Friday (excluding statutory holidays)

Cargo Van Run #1 involves pick-up and deliver mail, packages, boxes, crates, the occasional by hand to
addresses elsewhere in the region, light loads of furniture and equipment, etc. as per pre-determined
schedule. Refer to section 2.3.9 List of Building Locations

A. 7:15 - Departs NANL BIdg. to deliver/ pick up mail at GPC Gatineau QC; then to the PDLC Gatineau
Qc to deliver / pick up mail; then returns to NANL Bldg.

B. 8:00 - Departs NANL Bldg to deliver/ pick up mail for FRC Leeds Ave (door # 11); then proceeds to
CBEC 85 Bentley Ave; then proceeds to Bldg # 15 in Tunney's Pasture; then Bldg # 18 in Tunney's
Pasture, then returns to NANL Bldg by 9:30.

C. 9:45 - Departs NANL Bldg. to deliver/ pick up mail at GPC Gatineau QC; then to the PDLC Gatineau
QC to deliver / pick up mail; then returns to NANL Bldg. By 10:45.

D. Between 10:45-11:00
- Departs NANL Bldg. to pick up red & grey crates at the Journal Bldg loading dock (365
Laurier Ave W.); then returns to NANL Bldg.

E. 11:15-LUNCH - Driver takes (1/2 hour) break after the Journal Bldg run has been finished.

- 11:45 - Departs NANL Bldg. to deliver/ pick up mail at GPC Gatineau QC; then to the PDLC
Gatineau QC to deliver / pick up mail; then returns to NANL Bldg. By 12:30.

- 12:45 - Departs NANL Bldg. to deliver mail to PRC Bldg # 18; then FRC - Bldg. # 15; - Then
CBEC 85 Bentley Ave; then returns to NANL Bldg by 13:45.

F. Between 13:45-14:00
- Departs NANL Bldg. to deliver/ pick up mail at GPC Gatineau Qc; then to the PDLC Gatineau
QC to deliver / pick up mail; then returns to NANL Bldg. By 14:45.

G. 15:00 - Departs NANL Bldg. for Bldg. # 15; then Bldg. # 18 (driver picks up boxes and mail for
Leeds Ave for the
- morning run); (if necessary) then delivers the (K1A Mail) to Stats Canada Mail Room Stats
Canada Bldg Tunney's
- Pasture; then returns to NANL Bldg.

H.  Occasionally will have a pick up or delivery at 79 Bentley or 151 Bentley Ave.
l. Will occasionally pick up/deliver By Hand items outside the department in the NCR.
J. Between 15:30 - 15:45 Departs.

NB: 1255 Leeds Ave (Door # 11) Boyd's Warehouse - See Andrea Clark Tel: 999-0002.

2.3.2.2 RUN#2-5-Ton Truck

Schedule: 6:45 - 11:30 Monday to Friday (excluding statutory holidays)
Mail Room Tel: 999-7100
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5-Ton Truck Run #2 involves pick up and deliver bulk loads of mail bags and monotainers, boxes, crates,
packages, skids, light loads of furniture and equipment and the occasional by hand as per pre-determined
schedule. Refer to section 2.3.9 List of Building Locations

A. T7:00 ARRIVES AT THE OTTAWA MAIL PROCESSING PLANT (OMPP)

- Driver goes to the High Dock at the north end of the terminal and asks for the mail for the
National Archives/
National Library Postal Code ON3/0N4; then
- Picks up Registered Mail while the truck is loaded by Postal Employees; then
- PROCEEDS TO 395 WELLINGTON ST. - MAIL ROOM ARRIVES BY 7:30am.

B. 7:30 - Picks up flat bed trucks from 395 Wellington St in Rm. 349 (Access to Information & Privacy
Division) & Rm. 351 (Researcher Services Division) to be delivered to Bldg. 18 Tunney's Pasture.

C. Between 8:00 - 8:30 ONLY WHEN MAIL HAS BEEN COMPLETELY SORTED - Departs 395
Wellington St. for PDLC 550 boul De la Cite

a) 5th Floor PDLC
- Delivers and picks up mail bags, and boxes at the Published Heritage Branch - Distribution
Centre (See Distribution Clerk 994-6845); then
- Delivers and picks up crates and boxes at the Serials Records Unit (Diane Lanthier - Tel: 994-
6856).

b) 4 th Floor
Delivers boxes and crates to Monograph Cataloguing Division; then picks up crates and boxes for
395 Wellington St..

c) Other Floors (If necessary) Delivers and/or picks up boxes.
d) PDLC Mail Room (loading dock area) - Picks up / delivers mail as required.
D. Every Friday - Delivers/Picks up crates at Journal Bldg, Floor 3B, then returns to NANL Bldg.

E. 9:45-10:00
Departs PDLC for PRC Bldg. # 18 to pick up/ deliver mail and flatbed trucks for NANL Bldg;
then to FRC Bldg. # 15 to pick up / deliver mail; then proceeds to NANL Bldg;

F. Every Tuesday & Thursday - CBEC 85 Bentley Ave. Nepean On
- Delivers cages & boxes for CBEC at 85 (or) 79 Bentley Ave.
- Picks up cages & boxes from CBEC at 85 (or) 79 Bentley Ave.
- Picks up or delivers boxes, packages and Newspapers at 151 Bentley Ave. (When required).
- RETURNS TO 395 WELLINGTON ST. with mail, boxes, and crates.

G. As required
- Picks up from Library of Parliament Storage at 45 Sacré Coeur Rm. 1306 Hull QC for delivery to
CBEC 85 Bentley Ave. (approx. once a month).
- Picks up or delivers quantities of boxes, etc. at any of the buildings listed in section 2.3.9 that
the driver of the van couldn't handle (approx. twice a week).
- Delivers empty cages to the OMPP (approx. once a week).
- Bulk deliveries to other locations in the Ottawa/Hull area not listed section 2.3.9

H. 11:30 End of Run: Past experience demonstrated that the driver would normally finish between
10:00 And 10:30 on Mondays, Wednesdays and Fridays; but occasionally a special trip to one of our
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buildings or other locations as indicated in # 7 above could be necessary after 10:30 but will end by
the 11:30 time frame. It ends by 11:30 on Tuesdays and Thursdays.

2.3.3.3 Back up Drivers

A minimum of (1) back up driver is to be provided for each requirement 2.3.3 i) and ii). All back up
personnel (to replace absent regular drivers) must be security cleared to the Secret level (if applicable, in
this example drivers are required to have Secret level clearance) and fully trained prior to replacing
absent drivers. Training is to be provided by the contractor at the contractor's expense.

A list of regular and back up drivers must be provided to the Project Manager prior to the commencement
of services. Should a driver no longer be eligible to work on this contract the Project Authority must be
informed in writing (within one week) so that his/her pass can be cancelled and returned to the Security
Officer.

NB: If a driver is sent to replace a regular driver and has not previously been approved by the Project
Authority and Security Officer; the individual will be refused.

234 Equipment
All material handling equipment must be supplied by the contractor.

2.3.4.1 Cargo van must be equipped with a hand cart.

2.3.4.2 5-Ton truck must be equipped with a hydraulic tailgate and must also be equipped with load
restraining straps or bars to stop loads from moving inside the vehicle. NOTE: A pallet mover
and other material handling equipment (as required) such as flat bed trucks to move material to
and from buildings may also be required.

2.3.5 Site Regulations

The contractor undertakes and agrees to comply with all standing orders or other regulations, in force on
the sites where the work is to be performed.

2.3.6 Training

The Project Authority will provide training for the contractor prior to the commencement of the contract.
The training will consist of up to 1 day with each regular driver to show him/her the pickup and delivery
locations. After the initial training, it will be the responsibility of the contractor to train their regular and
replacement drivers.

2.3.7 Schedules

Any requested changes in schedules by the Contractor must be approved by the Project Authority.
Schedules are subject to change given two weeks’ notice. Schedule revisions will be arranged between
the Contractor and the Project Authority. Schedule revisions entailing changes in cost (decrease or
increase) will be administered by the Contracting Authority.

2.3.8 Registration - Authorities - Licenses

The contractor must ensure that all vehicles used to fulfill the terms of the contract will be properly
registered and carry all authorities and licenses required by the appropriate Municipal, Provincial or
Federal Regulatory Bodies. Proof of operating licenses must be provided upon request.

2.3.9 List of Building Locations

Page 22 of - de 42



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

EN578-200920/D I1s102
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
EN578-200920 Is102EN578-200920

79 Bentley......... 79 Bentley Ave., Nepean ON

151 Bentley....... 151 Bentley Ave. Door # 10, Nepean ON

CBEC....... Canadian Book Exchange Centre - 85 Bentley Ave., Nepean ON

FRC.... Federal Records Centre BldgBldg # 15 - Tunney's Pasture - 130 Goldenrod Driveway, Ottawa ON
FRC - Leeds......1255 Leeds Ave., Ottawa ON (Door 11) (Boyd's Warehouse)

GPC.... Gatineau Preservation Centre (Library and Archives Canada) 625 Boul Du Carrefour, Gatineau
QC

Journal Bldg...... 365 Laurier Ave W. Ottawa ON (floor 3B)

NANL..... National Archives / National Library - 395 Wellington St., Ottawa ON

OMPP..... Ottawa Mail Processing Plant - 1424 Caledon St., Ottawa ON

PDLC.....Place de la Cite 550 boul De La Cité, Gatineau QC

PRC.....Personnel Records CentreBldg # 18 - Tunney's Pasture - 161 Goldenrod Driveway, Ottawa ON
Printing Bureau..... 45 Sacré Coeur Blvd., Hull QC

Stats Can...... Mail Room at main Stats Canada Bldg in Tunney's Pasture, Ottawa ON
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Further Details on Statement of Work
(Example for Stream Two)

Background

Public Works and Government Services Canada (PWGSC) Corporate Services, Policy, Planning and
Communications Branch has a requirement for the pickup and delivery of mail/freight as per the pickup
and delivery address and time frames detailed in Annex “E-6", Schedule of Stops with Building Locations.

Tasks

1. The contractor will supply the appropriate driver(s) with vehicle(s) including tools and equipment to
provide mail and/or freight distribution services for the pickup and delivery of material to service
points specified in Annex "E-6", Schedule of Stops with Building Locations.

2. Delivery Materials are defined as envelopes, boxes, boxes of listings, tapes, cassettes, shrink
wrapped listings, larger boxes not exceeding 30 kg, boxes exceeding 30 kg, but not larger than the
vehicle can hold, as well as, small office equipment that has been properly packaged. This includes
boxed items for personal moves but excludes any furniture.

3. A driver is expected to handle/transport multiple boxes per stop. Please see historical or estimated
volume and weight table attached in Annex “E-7".

4. Drivers are to call the Project Authority below, if the size / weight of a particular item cannot be
handled / transported.

Project Authority:

Name: Marc Lavoie

Chief, Mail, Courier and Distribution Services

PWGSC

Portage 11, 0B3

Gatineau, Québec K1A 0S5

Telephone : 819-956-9129

E-mail: Marc.Lavoie@tpsgc-pwgsc.gc.ca

5. Drivers are to pick up private courier request located in the identified red basket without any tracking
number written on the item.

6. All mail/courier items must be picked up and delivered from/to every location identified with the
mailroom blue/red baskets as specified herein, except when specifically instructed otherwise by
Project Authority.

7. Drivers are to report to all delivery points as specified in Annex “E-6” even if no delivery items are
present, except when specifically instructed otherwise by the Project Authority.

8. The use of the bags (provided by PWGSC) is mandatory to ensure courier items are not lost or
damaged. Drivers must close all bags when transporting mail.

9. Driver(s) are required to load and/or unload vehicle(s) and deliver to and pick up on the floors or
mailrooms as specified.

10. The contractor will provide control and security for items in transit. Delivery Materials must not be
kept in vehicles overnight. Non-deliveries must be returned the same day to point of pickup.

Driver Requirements
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11. Drivers must be client oriented, possess interpersonal skills, work well with people, be presentable,
have good communication skills and be dependable/reliable.

12. Drivers must carry a company personal identification card and present the card when asked to do
so, at any pickup and/or delivery site.

13. If for reasons beyond its control, the Contractor is unable to provide the services of any primary
driver named in its bid, the Contractor may propose a backup driver for the Contract Authority to
consider. This backup driver must:

e meet the mandatory technical criterion 1.1.1 (b) B ; and
e hold a valid security clearance at the same level as the primary driver to be replaced.

For the purposes of this clause, only the following reasons will be considered as beyond the control
of the Contractor: death, sickness, retirement, resignation, dismissal for cause or termination of an
agreement for default.

The backup driver must not provide services until receipt of an approval in writing from the
Contracting Authority.

14. The contractor must ensure that each primary driver and replacement driver is equipped with a
cellular phone and bluetooth at the contractor's expense. The cellular phone and bluetooth must be
turned on at all times during working hours. A list of drivers and their respective cellular numbers
must be provided to the Project Authority prior to the commencement of the contract.

15. Drivers must be able to use a handheld Package Tracking System (Palm)

16. As per PART 6 - RESULTING CONTRACT CLAUSES, article 1, Security Requirement, in order
to provide services to the resulting contract, at least one of the primary drivers must hold a

security clearance level at secret level or higher. The rest of primary drivers must hold a

security clearance level at enhanced reliability or higher. The security clearance status will be
verified after bid closing, but prior to the award of a contract.

The following stops must be serviced by the driver with a security clearance at secret level or higher,
they have also been identified in Annex “E-6", Schedule of Stops with Building Locations:

e Privy Council Office (341 Wellington St.);
e 11 Laurier St., (Gatineau) Deputy Minster’s Office, 15t and 18t Floor of Place du Portage.

Vehicle Requirements
Vehicles required to service this requirement:

17. The size of vehicles required must be determined by the bidder, in any pickup and/or delivery point
specified in Annex “E-6”, Schedule of Stops with Building Locations.

18. Vehicles are to be plated, maintained in good working order, and rust free. In order to demonstrate
that the vehicle(s) possess the requirements specified, during the performance of the work, the
contractor, upon request, must provide vehicle(s) registration and other relevant details, which

clearly indicate that the vehicle(s) meet(s) the requirement.

19. Vehicles used must:
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e have a restricted lock and key system;
e be locked when the driver is not in the vehicle;
e not have any unauthorized passengers;

20. The contractor must provide a backup vehicle(s) with backup driver(s) in case of emergencies.
General Requirements

21. The contractor must supply the same vehicle driver(s) on a continuous basis except for leave,
illness, and other causes specified in Annex “E-3” — Status and Availability of Resources.

The contractor must also provide backup driver/vehicle arrangements in compliance with the
following time frames.

- Leave - one (1) week notice given to the Project Authority;

- lliness - within thirty (30) minutes of schedule run starting time;

- Vehicle breakdown - within thirty (30) minutes of occurrence;

- Driver No-show - within thirty (30) minutes of schedule run starting time;

- Driver unable to complete run for any reason - within thirty (30) minutes of occurrence;

22. The contractor will be responsible for the safety of persons while on departmental premises and will
be responsible for the security of departmental property while in its possession.

23. The contractor will be responsible for gas, oil, insurance, parking charges and/or parking tickets and
all other equipment and costs related to this service. Project Authority will only pay the costs as specified
in Annex B, Basis of Payment.

24. No limit is to be placed on the number of separate items to be carried at any one time, other than
that it is not to exceed the normal carrying capacity of the vehicle in question.

25. All delivery materials must be picked up and delivered (and scanned where instructed) from/to every
location as specified by the Project Authority.

26. Upon request, the drivers will sign and/or obtain legible signatures for pickups and deliveries. If a
signature is not legible, the drivers must ask for and print the recipient name on the delivery slip and
indicate the time of delivery.

27. Drivers must show up at each specified location even when there is no mail/material for delivery.
Drivers must advise the Project Authority when it is impossible for them to show up at a delivery
point and also must advise the Project Authority of any delays in the delivery schedule.

28. During the contract period, due to some circumstances beyond control and cannot be predicted,
occasionally the pickup and delivery points and schedules may be subject to change. The contractor
will be informed, in writing, of such change, at least three (3) days prior to the effective change date.
Any anticipated changes will be forwarded to the contractor's representative named in the contract.
All changes will require the prior approval of the Contracting Authority.

29. The contractor must name a contact individual for problem reporting, inquiries or other contract
related issues. The contractor will notify the Project Authority immediately of any problems with
drivers and/or vehicles or any other issue in relation to the services requested under the contract.

30. The contractor must be available to attend service review meetings as requested by the Project
Authority.

31. The contractor must be in compliance with all Federal, Provincial and Municipal regulations or
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by-laws governing the transportation as defined in the contract. The contractor shall be responsible
for any charges assessed as a result of such regulations and by-laws.

32. The contractor will be responsible for any costs incurred by the Crown for delivery made by a third
party as a result of missed stops. A missed stop is defined as a delivery address specified not
receiving service as per the terms and conditions of the contract.

Service Region (City)

Ottawa / Gatineau, within the downtown core and the outside core. Please see addresses in Annex "E-6",
Schedule of Stops with Building Locations and map.

Hours of Work

Requests for service will normally occur between the working hours of 07:00 and 14:30 hours, Monday to
Friday (statutory holidays excluded); exceptions may apply depending on each requirement. Also, drivers
must report to work during some provincial holidays, as instructed by the Project Authority.

Note: Secret Level cleared driver must be available on call till 17:00 each day.

e The Ontario Family Day in February is not a statutory holiday for the Government of Canada and
is to be considered a normal working day from 07:00 and 14:30 hours.

e Saint-Jean-Baptiste Day of June 24 is a holiday in Quebec. There is no scheduled run for
Quebec. However, it is a normal workday in Ontario, therefore all stops in Ontario must be
serviced from 07:00 and 14:30 hours.

e Civic Holiday of the first Monday of August is a holiday in Ontario. There is no scheduled run for

Ontario. However, it is a normal workday in Quebec, therefore all stops in Quebec must be
serviced from 07:00 and 14:30 hours.
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ANNEX "E-2"

BASIS OF PAYMENT

In this ANNEX “E-2", further details include two examples. One example is for Stream
One, the other example is for Stream Two. The Identified User should refer to the
example that applies to its requirement.
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Basis of Payment
(Example for Stream One)

Initial Period - Year 1
Period from (2015/04/01) to (2016/03/31)

Driver/Vehicle Categories

The Bidder must provide a firm rate per run (per day), which includes the vehicle category, one driver and
all related mandatory equipment's. Firm rate per run must be expressed in Canadian Dollars, GST and
fuel surcharge extra (if applicable). Services are required Monday to Friday.

Run # 1 - Cargo Van, 07:15 - 15:45 §

Run # 2 - 5-Ton Truck, 06:45-11:30 $

Total firm rate for all two runs $

Note: The Bidder’s firm rate per run quoted must not exceed the product of the number of hours to do the
run, times the applicable hourly ceiling rate of the Supply Arrangement.

The hourly ceiling rate will be calculated by prorating the ceiling per diem rate using the factor of 7.5
hours for one day.

Example: If the ceiling per diem rate quoted in the Supply Arrangement was $200.00, then the firm rate
quoted for a 2 hour run cannot exceed $200/7.5x2=$53.33

Remark to Contracting Authority:

The Identified User should decide if applies the following fuel surcharge computation. The Identified User
may modify the numbers of following computation according to the fuel market at the time when an RFP
is issued.

Fuel Surcharge (if applicable):
The contractor is to invoice the fuel surcharge in accordance with the following computation:

The baseline fuel price is set to $1.40 per litre which will be equal to a 2% fuel surcharge. For every $0.04
increase/decrease (or increment thereof) in the average monthly price of fuel (see Natural Resources
Canada website
https://www.nrcan.gc.ca/our-natural-resources/domestic-and-international-markets/transportation-fuel-
prices/4593), the contractor will implement a 1% increase/decrease to the fuel surcharge percentage %.

The fuel surcharge is to be expressed as a % (percentage) of the total transportation cost and shown as a
separate line item on the firm's invoice.
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Option Year One

Period from (2016/04/01) to (2017/03/31)

(REMARKS: In this example a one year option will be exercised by the client department or Agency.)
Driver/Vehicle Categories

The Bidder must provide a firm rate per run (per day), which includes the vehicle category, one driver and
all related mandatory equipment's. Firm rate per run must be expressed in Canadian Dollars, GST and
fuel surcharge extra (if applicable). Services are required Monday to Friday.

Run # 1 - Cargo Van, 07:15 - 15:45 §

Run # 2 - 5-Ton Truck, 06:45-11:30 $

Total firm rate for all two runs $

Note: The Bidder’s firm rate per run quoted must not exceed the product of the number of hours to do the
run, times the applicable hourly ceiling rate of the Supply Arrangement.

The hourly ceiling rate will be calculated by prorating the ceiling per diem rate using the factor of 7.5
hours for one day.

Example: If the ceiling per diem rate quoted in the Supply Arrangement was $200.00, then the firm rate
quoted for a 2 hour run cannot exceed $200/7.5x2=$53.33

Remark to Contracting Authority:

The Identified User should decide if applies the following fuel surcharge computation. The Identified User
may modify the numbers of following computation according to the fuel market at the time when an RFP
is issued.

Fuel Surcharge (if applicable):
The contractor is to invoice the fuel surcharge in accordance with the following computation:

The baseline fuel price is set to $1.40 per litre which will be equal to a 2% fuel surcharge. For every $0.04
increase/decrease (or increment thereof) in the average monthly price of fuel (see Natural Resources
Canada website
https://www.nrcan.gc.ca/our-natural-resources/domestic-and-international-markets/transportation-fuel-
prices/4593), the contractor will implement a 1% increase/decrease to the fuel surcharge percentage %.

The fuel surcharge is to be expressed as a % (percentage) of the total transportation cost and shown as a
separate line item on the firm's invoice.

Total Price for contract period (Initial Period and Option Year One)
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Sum of Column “D”

A B Cc D
Period Total firm rate # of workdays Total
for two Runs / D=BxC
workday
Initial Period $
April 1/2015-March 31/2016
Option 1 $
April 1/2016-March 31/2017
Total Aggregated Price
$
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Instructions:

Basis of Payment
(Example for Stream Two)

Examples in grey boxes of the following table are based on three proposed vehicles. Bidders must
provide vehicle size and per diem rate in these grey boxes according to the number and size of
vehicles they propose.

Firm per diem rate expressed in Canadian dollars, for the provision of mail / freight distribution
services detailed in Annex “E-1” & “E-6".
Initial Period Option 1 Option 2 Option 3
Weekday April 1, 2015 to March April 1, 2017 to March April 1, 2018 to April 1, 2019 to
31,2017 31, 2018 March 31, 2019 March 31, 2020
Vehicles Per diem Vehicles Per diem Vehicles Per diem Vehicles Per diem
rate rate rate rate
Monday Car $100.00 Car $100.00 Car $100.00 Car $100.00
Mini-Van $110.00 Mini-Van $110.00 Mini-Van $110.00 Mini-Van $110.00
Cargo-Van $150.00 Cargo-Van | $150.00 Cargo-Van | $150.00 Cargo-Van | $150.00
Total $360.00 Total $360.00 Total $360.00 Total $360.00
Tuesday Car 100.00 Car 100.00 Car $100.00 Car 100.00
Mini-Van 110.00 Mini-Van 5110.00 Mini-Van $110.00 Mini-Van 110.00
Cargo-Van $150.00 Cargo-Van | $150.00 Cargo-Van | $150.00 Cargo-Van | $150.00
Total $360.00 Total $360.00 Total $360.00 Total $360.00
Wednesday | Car $100.00 Car $100.00 Car $100.00 Car $100.00
Mini-Van $110.00 Mini-Van 110.00 Mini-Van $110.00 Mini-Van 110.00
Cargo-Van $150.00 Cargo-Van 5150.00 Cargo-Van | $150.00 Cargo-Van 150.00
Total $360.00 Total $360.00 Total $360.00 Total $360.00
Thursday Car $100.00 Car $100.00 Car $100.00 Car $100.00
Mini-Van $110.00 Mini-Van $110.00 Mini-Van $110.00 Mini-Van $110.00
Cargo-Van $150.00 Cargo-Van | $150.00 Cargo-Van | $150.00 Cargo-Van | $150.00
Total $360.00 Total $360.00 Total $360.00 Total $360.00
Friday Car $100.00 Car $100.00 Car $100.00 Car $100.00
Mini-Van $110.00 Mini-Van $110.00 Mini-Van $110.00 Mini-Van 110.00
Cargo-Van $150.00 Cargo-Van | $150.00 Cargo-Van | $150.00 Cargo-Van | $150.00
Total $360.00 Total $360.00 Total $360.00 Total $360.00
Total Per $1,800.00 $1,800.00 $1,800.00 $1,800.00
Diem
Cost / Week

Note: The Bidder must provide a firm all inclusive per diem rate per each weekday for services
detailed in Annex “E-1”, the Statement of Work, and in Annex "E-6", Schedule of Stops with Building
Locations, with GST/HST and Fuel Surcharge extra.

Please quote a per diem rate for each specific weekday based on the estimated number of hours it
takes to provide the service, based on the Annex "E-6", Schedule of Stops with Building Locations.

The per diem rate quoted cannot exceed the ceiling per diem rate of the Supply Arrangement
E60LM-140025 issued to the Supplier/Contractor, prorated to number of hours it takes to provide the

service.

Fuel Surcharge:

The Bidder is to invoice the fuel surcharge in accordance with the following computation:
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The baseline fuel price is set to $1.40 per litre which will be equal to a 2% fuel surcharge. For every
$0.04 increase/decrease (or increment thereof) in the average price of fuel (see Natural Resources
Canada website
https://www.nrcan.gc.ca/our-natural-resources/domestic-and-international-markets/transportation-fuel-
prices/4593), the contractor will implement a 1% increase/decrease to the fuel surcharge %
(percentage).

The fuel surcharge is to be expressed as a % (percentage) of the total transportation cost and shown
as a separate line item on the firm's invoice.

Financial Evaluation Methodology:

For the purpose of financial evaluation, the total aggregated price will be calculated by the
following formula, and in the following steps:

1. Total price for the initial period from April 1, 2015 to March 31, 2017
Total per diem cost for one week for initial period, multiplied by 104 weeks;

2. Total price for Option 1 from April 1, 2017 to March 31, 2018
Total per diem cost for one week for Option 1, multiplied by 52 weeks;

3. Total price for Option 2 from April 1, 2018 to March 31, 2019
Total per diem cost for one week for Option 2, multiplied by 52 weeks;

4. Total price for Option 3 from April 1, 2019 to March 31, 2020
Total per diem cost for one week for Option 3, multiplied by 52 weeks;

5. Total aggregated price for all five years from April 1, 2015 to March 31, 2020
The sum of total price for the Initial Period, Option 1, Option 2, and Option 3.

The total aggregated price for all five years will be used for the basis of selection for contract award.
See Financial Evaluation table below.

A B C D=BxC
Term Tgfébe‘;vg;im # of Weeks Total
Initial Period

April 1/2015-March 31/2017 $ 104 $
Option 1

April 1/2017-March 31/2018 | $ 52 $
Option 2

April 1/2018-March 31/2019 | $ 52 $
Option 3

April 1/2019-March 31/2020 $ 52 $

Total Aggregated Price $

Sum of Column “D”
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ANNEX "E-3"

CERTIFICATIONS
1. Education and Experience

The Bidder certifies that all the information provided in the résumés and supporting material submitted
with its bid, particularly the information pertaining to education, achievements, experience and work
history, has been verified by the Bidder to be true and accurate. Furthermore, the Bidder warrants that
every individual proposed by the Bidder for the requirement is capable of performing the Work described
in the resulting Contract.

Signature of authorized Representative Date

2. Status and Availability of Resources

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual
proposed in its bid will be available to perform the Work as required by Canada's representatives and at
the time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond
its control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may
propose a substitute with similar qualifications and experience. The Bidder must advise the Contracting
Authority of the reason for the substitution and provide the name, qualifications and experience of the
proposed replacement. For the purposes of this clause, only the following reasons will

be considered as beyond the control of the Bidder: death, sickness, retirement, resignation, dismissal for
cause or termination of an agreement for default.

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it
has the permission from that individual to propose his/her services in relation to the Work to be performed
and to submit his/her résumé to Canada. The Bidder must, upon request from the Contracting Authority,
provide a written confirmation, signed by the individual, of the permission given to the Bidder and of
his/her availability.

Signature of authorized Representative Date

3. Canadian Content Certification

This procurement is conditionally limited to Canadian services.

Subject to the evaluation procedures contained in the bid solicitation, bidders acknowledge that only bids
with a certification that the service offered is a Canadian service, as defined in clause A3050T, may be
considered. Failure to provide this certification completed with the bid will result in the service offered
being treated as a non-Canadian service.

The Bidder certifies that:

(') the service offered is a Canadian service as defined in paragraph 2 of clause A3050T.

Signature of authorized Representative Date

4. Former Public Servant
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Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPS, offerors must provide
the information required below before the issuance of a standing offer. If the answer to the questions and,
as applicable the information required have not been received by the time the evaluation of offers is
completed, Canada will inform the Offeror of a time frame within which to provide the information. Failure
to comply with Canada’s request and meet the requirement within the prescribed time frame will render
the offer non-responsive.

Definitions
For the purposes of this clause,

"former public servant" is any former member of a department as defined in the Financial Administration
Act R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the
Royal Canadian Mounted Police. A former public servant may be:

a. anindividual;
b. anindividual who has incorporated;
c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Offeror a FPS in receipt of a pension? YES () NO ()
If so, the Offeror must provide the following information, for all FPS in receipt of a pension, as applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Offerors agree that the successful Offeror's status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive
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Is the Offeror a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? YES () NO ()

If so, the Offeror must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

@ poooTD

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

Signature of authorized Representative Date
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ANNEX "E-4"

SECURITY REQUIREMENTS CHECK LIST
(insert if applicable)
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ANNEX "E-5"

INSURANCE REQUIREMENTS
1. Commercial General Liability Insurance

1.1 The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for not less
than $2,000,000 per accident or occurrence and in the annual aggregate.

1.2 The Commercial General Liability policy must include the following:

(a) Additional Insured: Canada is added as an additional insured, but only with respect to liability arising
out of the Contractor's performance of the Contract. The interest of Canada should read as follows:
Canada, as represented by Public Works and Government Services Canada.

(b) Bodily Injury and Property Damage to third parties arising out of the operations of the Contractor.

(c) Products and Completed Operations: Coverage for bodily injury or property damage arising out of
goods or products manufactured, sold, handled, or distributed by the Contractor and/or arising out of
operations that have been completed by the Contractor.

(d) Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and
Slander, False Arrest, Detention or Imprisonment and Defamation of Character.

(e) Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must protect all
insured parties to the full extent of coverage provided. Further, the policy must apply to each Insured in
the same manner and to the same extent as if a separate policy had been issued to each.

(f) Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to the
Contract, extend to assumed liabilities with respect to contractual provisions.

(g) Employees and, if applicable, Volunteers must be included as Additional Insured.

(h) Employers' Liability (or confirmation that all employees are covered by Worker's compensation (WSIB)
or similar program).

(i) Broad Form Property Damage including Completed Operations: Expands the Property Damage
coverage to include certain losses that would otherwise be excluded by the standard care, custody or
control exclusion found in a standard policy.

(j) Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days
written notice of policy cancellation.

(k) If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12
months after the completion or termination of the Contract.

(I) Owners' or Contractors' Protective Liability: Covers the damages that the Contractor becomes legally
obligated to pay arising out of the operations of a subcontractor.

(m) Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting from the use of
hired or non-owned vehicles.

(n) Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993, c. J-2, s.1,
if a suit is instituted for or against Canada which the Insurer would, but for this clause, have the right to
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pursue or defend on behalf of Canada as an Additional Named Insured under the insurance policy, the
Insurer must promptly contact the Attorney General of Canada to agree on the legal strategies sending a
letter, by registered mail or by courier, with an acknowledgement of receipt.

For the province of Quebec, send to:

Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,

284 Wellington Street, Room SAT-6042,
Ottawa, Ontario, K1A OH8

For other provinces and territories, send to:

Senior General Counsel,

Civil Litigation Section,
Department of Justice

234 Wellington Street, East Tower
Ottawa, Ontario K1A OH8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-defend any
action brought against Canada. All expenses incurred by Canada to co-defend such actions will be at
Canada's expense. If Canada decides to co-defend any action brought against it, and Canada does not
agree to a proposed settlement agreed to by the Contractor's insurer and the plaintiff(s) that would result
in the settlement or dismissal of the action against Canada, then Canada will be responsible to the
Contractor's insurer for any difference between the proposed settlement amount and the amount finally
awarded or paid to the plaintiffs (inclusive of costs and interest) on behalf of Canada.

2.  Automobile Liability Insurance

2.1 The Contractor must obtain Automobile Liability Insurance, and maintain it in force throughout the
duration of the Contract, in an amount usual for a contract of this nature, but for not less than $2,000,000.
per accident or occurrence.

2.2  The policy must include the following:

(a) Third Party Liability - $2,000,000 Minimum Limit per Accident or Occurrence

(b) Accident Benefits - all jurisdictional statutes

(c) Uninsured Motorist Protection

(d) Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days
written notice of cancellation.

3. All Risk In Transit Insurance

3.1 The Contractor must obtain on the Government's Property, and maintain in force throughout the
duration of the Contract, All Risk Property in Transit insurance coverage for all applicable conveyances
while under its care, custody or control, in an amount of not less than (Contracting Authority must insert
approximate dollar value of goods per shipment) $ per shipment. Government Property
must be insured on basis. (Contracting Authority must insert one of the following basis
of evaluation) “Replacement Cost (new)”; “Actual Cost Value (depreciated cost) or “Agreed Value
(appraisal”.)

3.2  Administration of Claims: The Contractor must notify Canada promptly about any losses or
damages to Government Property and monitor, investigate and document losses of or damage to ensure
that claims are properly made and paid.
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3.3 The All Risk Property in Transit insurance must include the following:

(a) Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority at least thirty
(30) days written notice of any policy cancellation.

(b) Loss Payee: Canada as its interest appears or as it may direct.
(c) Waiver of Subrogation Rights: Contractor's Insurer to waive all rights of subrogation against Canada

as represented by (Insert department or agency) and Public Works and
Government Services Canada for any and all loss of or damage to the property however caused.
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ANNEX "E-6"

SCHEDULE OF STOPS WITH BUILDING LOCATIONS
(please refer to the attachment)
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ANNEX "E-7"

HISTORICAL USAGE DATA OR ESTIMATED USAGE DATA
(please refer to the attachment)
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7:30 11 Laurier (Gatineau) (7:30) 0B3 Mail Room
© 8:30 |11 Laurier (Gat,) (8:30 + On call 3X/wlk) [15A1/18A1 DM's OFFICE
200 Promenade du Portage 200-P1 Acquisitions
200 Promenade du Portage 200-P National Fighter PR. Sec.
200 Promenade du Portage KI1A0G4 CIDA
1 Promenade du Portage KI1AON2 CRTC
100 Promenade du Portage 100-P1 National Accomodation and Portfolio
191 Promenade du Portage 191-P2 NCA National Accomodation and Portfolio
191 Promenade du Portage 191-P3 Strategic Investments and Real State
191 Promenade du Portage 191-P4 Business Operations Services
191 Promenade du Portage 191-P5 National Portfolio Management Directory
191 Promenade du Portage 191-P6 Valuation & Payments in Lieu of Taxes
165 Hotel de Ville St 165-HO3 Finance and Administration Branch
165 Hotel de Ville St, 165-HO3-1 Finance and Administration Branch
165 Hotel de Ville St. 165-H04 ‘T'ransformation of Pay Administration
- [165 Hotel de Ville St. 165-HP Corporate Accomodation

30 Victoria St

K1AOMG6/1H3

Elections Canada

|30 Victoria St

30-V

Heritage Conservation Directorate

50 Victoria St 50-v01 Record Center
150 Victoria St 50-V01-1 Financial Services for Translation
15 Eddy St. K1AOMS Canadian Heritage
|25 Eddy St. 25-E2-1 (205)  [Real Property Team 1
25 Eddy St. 25-E2-2 (226) | Architecture/Interior Design
i |45 Sacre-Coeur Blvd. 45-82 Canadian GVT Printing Bureau- Central Heating
45 Sacre-Coeur Blvd, 45-85 (B 2000) |Corporate Environment, Heath and
70 Cremazie St. 70-Cé
70 Cremazie St. 70-C8 Translation Bureau Training trans
i 70 Cremazie St. 70-C9 Translation Bureau - Professional
70 Cremazie St. 70-C10 Translation Bureau - Technical
|70 Cremazie St. 70-C11-1 Translation Bureau Agriculture
70 Cremazie St. 70-C11-2 Translation Bureau
|70 Cremazie St. 70-C11-3 Translation Bureau
555 De la Carriere Blvd. L Real Property Team 4
555 De la Carriere Blvd. JS8D4 LAV OPC Project
351 St-Joseph Blvd. 351-ST1 Building Services
1975 St-Joseph Blvd. 975-S11 Account Payable
975 St-Joseph Blvd. 975-812 Bureau de la traduction Gestion
1975 St-Joseph Blvd. ol 1 Projet de la transformation des systemes
975 St-Joseph Blvd. 975-5J4 Translation Bureau Compensation Unit
- 1975 St-Joseph Blvd. 975-S15 Office of CEO
100 Laurier Ave. J8X4H2 Canadian Museum
Total Gatineau Side = 15 Stops (9 Streets)
1 Sussex Drive 1-S Translation Bureau-GV'T House
7 | 111 Sussex Drive 111-8U Translation Bureau Foreign Affairs
- | 111 Sussex Drive K1AOA1 Governor General
- |125 Sussex Drive 125-83 Real property Team 3
- |125 Sussex Drive KIA0G2 Foreign Affairs and Int Trade
- |90 Sparks St. K1AOH9 Federal Court of Canada
107 Sparks St. 107-SP Corporate and Business Services
| 151 Sparks St. 151-82 Corporate Security Services
185 Sparks St. 185-SP3 Major Crown Projects
1240 Sparks St. KI1A0G6 Auditor General of Canada
245 Sparks St. KI1ADG9 Bank of Canada
- |275 Sparks St. K1AOHS Justice Canada
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Mailho:
330-82T

Translation Bureau

330 Sparks St.
| I Nicholas St. 1-N2 Nato Flyning Training in Canada (NFTC)
305 Rideau St. (TUE and FRI) 305-R Real Property Team 4
255 Albert St. 255-AL2 Organizational Effectiveness and
255 Albert St. 255-AL3 National Manager's Community
255 Albert St, 255-AL12 Administration
270 Albert St. 270-ALS IFMS program office
- |270 Albert St. 270-AL6 Integrated Services Branch
270 Albert St. 270-AL7 Marine Sector
{270 Albert St. 270-AL7-1 Bureau de l'initiative de Systeme
270 Albert St. 270-AL11 Accomodation management Division
{340 Albert St. 340-AL10 Real Property Team 4
340 Albert St. 340-AL11 Office of the Procurement Ombudsman
~ 7:30 350 Albert St. (7:30) 350-ALS Publishing & Depository Office
350 Albert St. K1A6G4 Social Sciences & Humanities Research
~|350 Albert St, 350 -AL4 Communications Community Office
350 Albert St, 350-AL5-1 Consulting Information & Shares Services Brch
After 1:00 PM|360 Albert St. (After 1:00 PM) 360-AL12 Operational Services & Planning Division
1360 Albert St. 360-AL12-1 GC Surplus
“|473 Albert St, 473-AL2 Translation Border and police Services
1473 Albert St. 473-AL2-1 Office of Grenning Government Operations (OGGO)
. |123 Slater St. KIAIC3 Status of Women of Canada
171 Slater St. 171-SL3T Translation Bureau / Operation
171 Slater St. 171-SL4T Translation Bureau / Parlementary
171 Slater St. 171-SL5T Translation Bureau / Parlementary
257 Slater St. 257-SL Translation Bureau Canada Election
275 Slater St. KI1PSH9 Treasury Board of Canada Secrelariat
344 Slater St. K1AOKI Immigration and Refugee Board
344 Slater St. KIAIE] Canadian Human Rights Commission
200 Kent St. 200-K1 Real property Team 2
200 Kent St. 200-K2T Translation Bureau / Fisheries
200 Kent St. KI1AOE6 Fisheries and Ocean
219 Laurier Ave. 219-L13 Travel Services Division
234 Laurier Ave. K1A0G9 Bank of Canada
234 Laurier Ave. KI1P6K6 International Joint Commission
300 Laurier Ave, 300-LM Real property Team 1
300 Laurier Ave. 300-L10 Translation Bureau- Finance- Treasure
333 Laurier Ave. K1A0GT Canada International Trade Tribunal
333 Laurier Ave. K1AOM7 Treasury Board
333 Laurier Ave. K1A0G7 Canada International Trade Tribunal
340 Laurier Ave, KI1AOPS Sollicitor General
~ {340 Laurier Ave. KI1AOPY Correctional Services
- |340 Laurier Ave. K1AOP8 Sollicitor General
' |340 Laurier Ave. KI1AOPY Correctional Services
365 Laurier Ave. KI1AOCS Industry Canada
365 Laurier Ave. KI1A0OCS Industry Canada
410 Laurier Ave, KI1AORI National Parole Board
~ [427 Laurier Ave 427-LA3 Lease Purchase & Sale Leaseback
400 Cooper St. 400-C06 Operational Support services
| 100 Metealfe St. 100-M2 Translation Bureau - Justice Unit
250 City Centre Ave 250-C12 Plumbing, Pipe Fitting and Welding
250 City Centre Ave 250-C15 Maintenance Support Service
265 City Centre Ave 265-C12 Real property Branch
~|1010 Somerset St. 1010-802 Horticultural
1010 Somerset St. 1010-S0O2-1 Geomatics
~ |1010 Somerset St 1010-S01 AFD-AFDS
1010 Somerset St. 1010-801-1 Electrical group- Infared Scanning
| 580 Booth St. 580-BO Translation Bureau / Natural resources
588 Booth St, K1AOE4 Natural Resources Canada
~— |461 Rochester Ave. (TUE and THU) 461-R Booth Central Heaiting Plant
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TUN-M2

Tunney's Pasture Financial and Administration Support
Tunney's Pasture (TUE and THU) TUN-B13 Tunney's Pasture Central Heating Plant
200 Tunney's Pasture TUN-200 Crown Manged Assets- Health /transport
- 815 341 Wellington St. (8:15+0n call 2X/day) Pco
60 Queen St. 60-QU14 Real Client Consultancy
155 Queen St. 155-QUS Client Services
155 Queen St. 155-QU6 Heritage Place
1222 Queen St. 222-Q5 Real Property Team 4
222 Queen St. 222-Q7 Leased Assets - PFM
1222 Queen St. 222-Q10 Translation Bureau - Candian inter
222 Queen St. 222-Q14 Acquisition Branch
1235 Queen St. K1AOH6 Industry Canada
320 Queen St. 320-OM Real Property Team 3
{320 Queen St. 320-Q10 CRA Portfolio
40 Elgin St, KIP1CT7 National Capital Commission
~ 200 Elgin St 200-EL3 In Service Support Marine Division
301 Wellington St. KIA0J1 Supreme Court of Canada
1395 Wellington St. KI1AON4 National Archives
395 Wellington St. K1AON4 Events and Conference Management
Total Downtown Ottawa = 52 Stops (19 Streets)
g 1451 Coldrey Ave. 1451-C1 Pay Operations and Services Management
- |2745 Iris St. 2745-IR3 Web Development and Publishing
3500 Carling Ave. 3500-CA Real property Team
~|3851 Fallowfield Rd. 3851-F Central Heating Plant
380 Hunt Club Rd. 380-HUI Office of Deputy Minister & Rec, Gen, of Canada
- |875 Heron Rd. KIAOLS Revenue Agency
790 Heron Rd, 790-HEI Real Property Team 4
- |333 River Rd, (TUES, WED & IRI) 333-R Leased Assets
1200 Vanier Parkway KI1AOR2 RCMP Headquarters
{1941 Ogilvie Rd, 1941-01 Real Property Team 4
1030 Innes Rd. (MON and FRI) 1030-1 Metro C
11275 Leeds Ave. 1275-L1 Crown Assets Distribution Directorate
501 Heron Rd. (MON, WED & FRI) 501- H Confederation Heights Central
- |Off Maple- Front DR, (TUE and THU) B-78 Central Experimental Farm Central
1400 Merivale Rd. ( ON CALL only) 1400-ME-T Translation Canadian Food Inspection
2720 Riverside Drive TUP-B325-1 Business Manaagement Services
2720 Riverside Drive TUP-A309-1 IMRS
. |2720 Riverside Drive TUP-A309-2 Web Publishing

2720 Riverside Drive | TUP-A005-1 Ontario Region Heritage Canals Engineering
2720 Riverside Drive TUP-A120-1 Property Facility Management / RPMS
2720 Riverside Drive TUP-A120-2 Tupper Tots
2720 Riverside Drive TUP-A120-3 Private Sector Sodexo Cafeteria
; 2720 Riverside Drive TUP-215-1 Asset MGNT Planning & Performance
-~ 12720 Riverside Drive TUP-A215-3 Real property Application Development
2720 Riverside Drive TUP-D318-1 Program office
. |12720 Riverside Drive TUP-C216-1 Health & Welfare Canada
2720 Riverside Drive TUP-C216-2 Security Guard
~ |2720 Riverside Drive TUP-B200 Advisory and Practice (AFM)
2720 Riverside Drive TUP-C244 Information technolgy Services Branch
2720 Riverside Drive TUP-A250 Real Property Branch
2720 Riverside Drive TUP-A419-1 Real Property Branch
1341 Baseline Rd. KI1A0CS Agriculture & Agrifood
Total West-End = 17 Stops (15 Streets)
14:30 |11 Laurier (Gatineau) (7:30) 0B3 Mail Room
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DEPARTMENTAL MAIL SERVICES STATISTICS 2014-2015

KG/MONTH
Weight
CANADA POST MAIL PICK UP ON RUNS
MONTH REGULAR| BULK |REG & BULK| Avg Kgl/day MAIL PICK UP Avg Kglday
APRIL 2014 537.70| 735.97 1273.67 63.68 932.20 46.61
MAY 2014 450.30| 547.50 997.80 49.89 898.40 44,92
JUNE 2014 468.40| 440.10 908.50 45.43 874.90 43.75
JULY 2014 453.40| 467.30 920.70 46.04 911.05 45.55
AUGUST 2014 460.60| 341.70 802.30 40.12 863.00 43.15
SEPTEMBER 2014 | 447.70| 534.90 982.60 49.13 849.30 42.47
OCTOBER 2014 468,70 403.00 871.70 43.59 756.10 37.81
NOVEMBER 2014 280.50( 430.80 711.30 35.57 471.30 23.57
DECEMBER 2014
JANUARY 2015
FEBRUARY 2015
MARCH 2015
46.68 (avg) 40.90 (avg)
TOTAL 3567.30| 3901.27 7468.57

The average weight per day for pick-up at Canada Post MPP = 46.68 kg

The averag weigh per day collected from Schedule of Stops Annex "C" = 40.90 kg

Please review also the Historical Volume Table of Boxes which averages 5-6 boxes per day.




Date Number of *Boxes
OoCT

29 9
30 6
31 8

NOV
3 10
4 2
5 2
6 2
7 6
10
11 OFF
12
17 16
18 5
19 7
20
21 11
24 12
25

TOTAL 96

*Note: Average size of boxes is 10 inches x 17 inches x 10 inches

Note: Average number of boxes for pickup and delivery per workday
is estimated at 5 to 6. The maximum pickup and delivery volumes
were for the Translation Bureau.




