Request for proposal (RFP) under Competitive Method 1 against the
Temporary Help Services (THS) for the National Capital Region (NCR)
method of supply
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PART A: General information
This requirement is issued by the following department: Department of National Defence (DND)
The RFP reference number for this solicitation is: S4764177

The terms and conditions set out in the Supply Arrangement for Temporary Help Services in the
National Capital Regionbetween the SA holder and Canada, as represented by the Minister of Public
Works and Government Services Canada (PWGSC), are hereby incorporated into this document. The
SA holder offers and agrees to sell and supply to the Minister, upon the terms and conditions set out
herein, including the attachments hereto, the services listed herein and on any attached sheets at the
price(s) set out therefore. Responses to a RFP by an SA holder will be considered as an offer to sell.

2003, Standard Instructions - Goods or Services - Competitive Requirements (2022-03-29) are
incorporated into this document by reference with the following alteration: as per subsection “05
Submission of bids”, bids to this solicitation will remain open for acceptance for a period of 15 days.

1. Invitation to bid

Department of National Defence (DND) has a requirement for work that falls under the THS for the
NCR supply arrangement. This requirement is open to the following THS for the NCR supply
arrangement holders:

1019837 Ontario Inc.

ADGA Group Consultants Inc.
ARTEMP PERSONNEL SERVICES INC
AZUR HUMAN RESOURCES LIMITED
Beyond Technologies Consulting Inc.
Cofomo Inc.

Contract Community Inc.

Dare Human Resources Corporation
Green Pl Inc

Maverin Inc.

PRECISIONERP INCORPORATED
S.I. SYSTEMS ULC

TRM Technologies Inc.

Turtle Island Staffing Inc.

Watershed Information Technology Inc.

The name and co-ordinates of the contracting authority can be found in Part D: Resulting contract
clauses.

2. Bid response due date and time

Responses to this solicitation are to be sent by email to the following email address: CFSGO-
GTemporaryHelp-GSFCO-Gdaidetemporaire@forces.gc.ca

Responses must be sent no later than the following date : 1% February 2024
Responses must be sent no later than the following time : 3:00PM ET

Bidders must direct all enquiries to the email address above. A “Bidder’s response form” is included in
Part E of this document.
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https://www.tpsgc-pwgsc.gc.ca/app-acq/sat-ths/fournisseurs-suppliers/srvtmp-spparg-eng.html#wb-cont
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https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=138&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=1965&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=874&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=171&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=181&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=5257&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=4155&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=1022&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=352&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=90&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=1098&id2=184293&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=810&id2=184293&id3=11
mailto:CFSGO-GTemporaryHelp-GSFCO-Gdaidetemporaire@forces.gc.ca
mailto:CFSGO-GTemporaryHelp-GSFCO-Gdaidetemporaire@forces.gc.ca

PART B: Requirement

1. Statement of work

The work to be undertaken is indicated below and in the statement of work at Annex A in Part D.
2. Estimated contract period

The estimated contract period will be from 121" February 2024 to 10" January 2025
The contract length will be for 48 weeks.

3. Resource required

The following table is to identify the requirement by providing the service category, their level of
expertise, their need to be bilingual or not, number of references* Interview required or not and the
estimated number of hours for the required resource.

Resource required

Interview
Category of - Must the resource Number of .
resource HEYEL i e be bilingual (Y/N) References* Required (Y/N)
Stream 5.1-
Computer Senior No 1 Yes

Application Support

Estimated Maximum number
of resumes
Number of .
hours accepteql under this
requirement
1710 3

*Please provide references who can validate that the information submitted in response to the
solicitation is accurate.

The following table is to identify to the supplier what is the language proficiency needed from the
resource.

Language (English

Essential, French Oral Comprehension Written
Essential or Bilingual)
English Essential Advanced Advanced Advanced

4. Work location

60 Moodie drive, Ottawa, ON / Remote
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5. Travel and Overtime requirements
Is there a travel or overtime requirement?
No

6. Security requirement

6.1 Before award of a contract, the following conditions must be met:
(a) the bidder must hold a valid organization security clearance as indicated in Annex C;

(b) the bidder's proposed individuals requiring access to classified or protected
information, assets or sensitive work sites must meet the security requirements as
indicated in Annex C;

(c) the bidder must provide the name of all individuals who will require access to
classified or protected information, assets or sensitive work sites;

(d) the bidder’'s proposed location of work performance and document safeguarding must
meet the security requirements as indicated in Annex C, if a document safeguarding
requirement is indicated;

(e) the bidder must provide the addresses of proposed sites or premises of work
performance and document safeguarding, if a document safeguarding requirement is
indicated,;

6.2 Bidders are reminded to obtain the required security clearance promptly. Any delay in the
award of a contract to allow the successful bidder to obtain the required clearance will be at
the entire discretion of the contracting authority.

6.3 For additional information on security requirements, bidders should refer to the Contract
Security Program.

7. Use of individual protective equipment and Occupational Health and Safety (OHS)
guideline(s)

7.1 The following individual protective piece(s) of equipment is/are required while working on site:
e face covering mask if required..

It is the bidder's responsibility to include the cost associated with the provision of personal protective
equipment for its resources in their all-inclusive hourly rates for the duration of the contract.
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PART C: Basis of selection

1. Basis of selection method

Right-fit

To be declared responsive, a bid must:

i comply with all the requirements of the RFP;

ii. include a total bid price below $400,000.00 CDN (travel and living expenses, and applicable
taxes included);

iii. meet all minimum mandatory criteria for the THS category identified in Part B;

iv. meet the additional mandatory criteria and security requirement included below, if any are
identified; and,

V. include pricing that falls within a band between -20% and +20% of the median total hourly rate
when 3 or more bids received by Canada are responsive to the mandatory technical criteria in
ii and iii. When only 2 bids are responsive to the mandatory technical criteria, the higher
priced bid may be selected if its price is within 25% of the lowest priced bid.

Bids not meeting (i) or (ii) or (iii) or (iv) or (v) will be declared non-responsive. Minimum mandatory
criteria for THS categories can be found on the THS for the NCR website.

Additional mandatory criteria

Number Additional mandatory criteria Cross reference to proposal
(maximum of two (2) extra) [bidder to insert]
M1 Must hold a degree or diploma in one of the bidder to insert

M2

following fields:

»  Science (Computer, programing),

+  Engineering (software, systems), or
« AnIT related field.

Along with:
*  Project Management Professional (PMP)

Must clearly demonstrate minimum of 8 years
of experience in project management and/or
SaaS implementations and at least 5 years
leading enterprise-grade SaaS
implementation projects. At a minimum, the
following must be provided for each project
referenced:

+ Name and description of client
organization and relevant experience

+  Timeframe (from-to dates month/year)

»  Description of the roles and
responsibilities

» Detailed example(s) demonstrating the
relevant experience; and

* References* (Name, Title, phone number
and email address).

* Reference checks will only be conducted to
confirm the information provided, such as
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https://www.tpsgc-pwgsc.gc.ca/app-acq/sat-ths/sat-thc-26112018-eng.html
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task types, completion verification, and
adherence to timeline.

**Security Requirement:

Security Requirement as per the SRCL
Number Form in Annex G Comments
1 The bidder must hold a valid Secret Fill out the Security Clearance Form attached
organization security clearance as indicated
in Annex C.

*While we do accept pending security clearance / pending registered controlled goods
program certificate as per Section 6.1 in Part B, the Contracting Authority may deem a bid non-
responsive if failing to meet the security requirement in time for the proposed start date.

The bidder must clearly demonstrate how they meet each mandatory criteria. Bidders are advised that
only listing experience without providing any supporting information or reusing the same wording as
the RFP, will not be considered “demonstrated” for the purpose of this evaluation.

For each resume submitted, the bidder must ensure that:
- the proposed individual's name is clearly indicated
- the resume clearly states where, when and how the stated qualifications/experience of the
individual were acquired, including contact information of a reference that can confirm the
information provided
- the resume clearly demonstrates duties and relevance to the requirements

Furthermore, bidders are also advised that the month(s) of experience listed for a project whose
timeframe overlaps that of another referenced project, will only be counted once.

Right-fit justifications allowed to select the proper resource

Department of National Defence (DND) will select the successful bid on basis of right-fit from among
the responsive bids. One or more justification(s) from amongst any of the justification(s) below will be
used to determine the successful bidder in terms of meeting the right-fit basis of selection:

Specialized education which will improve the quality of services to be provided

Additional certifications which will improve the quality of services to be provided

Additional experience which will improve the quality of services to be provided

Knowledge of relevant government policies or procedures which will improve the quality of
services to be provided

e Better proficiency in one or both official languages which will improve the quality of the
services to be provided

Interviews may be administered to select the best resource from among the bids determined as
responsive according to the rules above.

The responsive bid determined to correspond to one or more of the right fit justification(s) will be
selected for award of a contract.

1.1 Example of basis of selection — Right-fit

Median
Category Bid A Bid B Bid C Bid D price Lowest price
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Data entry clerk, Jr

‘ $ 25.00 $21.87 $ 18.00 $ 26.00 $23.44 ‘ $ 18.00

The median price is calculated as follows:
Order the bids from lowest to highest: $18, $21.87, $25, and $26
The median price = {(n + 1) + 2}, where “n” is the number of bids = {(4+1) +2} =25

$21.87 is in the 2nd position and $25 is in the 3 position, so 2.5 is the price halfway between these =
$23.44.

Lower Upper oLl Lowest price Within
Category median limit (- median limit median +25£ 25% band
20%) (+20%) band 0 0
Data Entry Clerk, Jr
$ 18.75 $28.12 A,B,D $ 22.50 Band C

Ineffective median band situation (All compliant bids fall outside of the median band):

When and only when three (3) or more compliant bids result in a median band that excludes all
bidders, Canada may, but will have no obligation to, either cancel the request for proposal and re-
solicit or decide to select a bidder among all otherwise compliant bids using one or more of the five
right fit justification(s).

In addition, Canada may, but will have no obligation to, require price support information. If Canada
requests price support, the bidder must provide at a minimum an invoice (referencing a contract serial
number or other unique contract identifier) that shows that the bidder has provided and invoiced a
customer (with whom the bidder deals at arm's length) for services performed for that customer similar
to the services that would be provided in the National Capital Region.

2. In the case of an identical resource or identical resources proposed by more than one bidder

Following validation of the consent or proof of employment, if the successful bidder’s proposed
resource withdraws or becomes unable to provide the services before the contract award, the resource
will no longer be considered from any other bidder who offered that same resource for the
performance of the contract.

3. Replacement of aresource prior to contract award

If the successful bidder’s proposed resource recommended for the contract award withdraws and/or
becomes unable to provide its services for the performance of the contract, at any time between the
closing date and time of the RFP and the award of the contract, the bidder must immediately inform
the contracting authority of the reason for the replacement.

The bidder must propose, at the same hourly rate indicated in its bid, one replacement who must meet
all of the mandatory requirements contained in the RFP and, if applicable, obtains an equal or higher
score obtained by the originally proposed resource on the point rated criteria of the RFP. Upon request
by the contracting authority and within the time allowed (minimum of one business day), the bidder
must provide the necessary information to allow assessment of the replacement, including but not
limited to, its name, qualifications and experience. Failure to respond to the request will result in the
bid being declared non-responsive.
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4. Bid challenge and recourse mechanisms

Several mechanisms are available to potential suppliers to challenge aspects of the procurement
process up to and including contract award.

Canada encourages suppliers to first bring their concerns to the attention of the contracting authority.
Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms” contains
information on potential complaint bodies such as:

e  Office of the Procurement Ombudsman (OPO)
e  Canadian International Trade Tribunal (CITT)

Bidders should note that there are strict deadlines for filing complaints, and the time periods vary

depending on the complaint body in question. Bidders should therefore act quickly when they want to
challenge any aspect of the procurement process.
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PART D: Resulting contract clauses

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

1.0 Statement of work

The contractor must perform the work in accordance with the Statement of work at Annex A.

2.0 Standard clauses and conditions

All clauses and conditions identified in the contract by number, date and title are set out in the Standard

Acquisition Clauses and Conditions Manual issued by Public Services and Procurement Canada
(PSPC).

2.1 General conditions

2010B (2022-12-01) General conditions: Professional services (medium complexity) apply to and form
part of the contract.

3.0 THS resulting contract clauses

The resulting contract clauses enumerated in the contractor's THS for the NCR supply arrangement
apply to and form part of the contract.

4.0 Security requirement

Security requirement for Canadian supplier: Public Works and Government Services Canada
(PWGSC) file #54764177 Common-professional services security requirement check list #19

1. The contractor/offeror must, at all times during the performance of the contract/standing offer,
hold a valid facility security clearance at the level of secret, issued by the Contract Security
Program (CSP), Public Works and Government Services Canada (PWGSC)

2. The contractor/offeror personnel requiring access to protected/classified information, assets
or sensitive work site(s) must each hold a valid personnel security screening at the level
of reliability status or secret as required, granted or approved by the CSP, PWGSC

3. The contractor/offeror must not remove any protected/classified information from the
identified work site(s), and the contractor/offeror must ensure that its personnel are made
aware of and comply with this restriction

4. Subcontracts which contain security requirements are not to be awarded without the prior
written permission of the CSP, PWGSC

5. The contractor/offeror must comply with the provisions of the:

a. Security Requirements Check List and security guide (if applicable), attached at
Annex C
b. Contract Security Manual (latest edition)

4.1 Use of individual protective equipment and occupational health and safety
guideline(s)

The contractor warrants that its resources will follow at all times the Occupational Health and Safety

(OHS) guidelines in force in the workplace during the contract period. Canada reserves the right to

modify the OHS guideline, if required, to include any future recommendations proposed by the Public

Health Agencies.

5.0 Term of contract
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5.1 Period of contract
[To be inserted at contract award]
5.2 Maximum duration of contracts

A contract awarded under the THS for the NCR supply arrangement must not exceeds 48 consecutive
weeks including all absences.

On an exceptional basis only, a contract may be amended to extend the duration of an assignment
period up to a maximum of 24 consecutive weeks beyond the limit of 48 consecutive weeks. The total
extended duration must not exceed 72 consecutive weeks. Extensions past 48 weeks must only be
issued on the condition that the following requirements are met:
i the duration of the assignment period, including any contract amendments that impact
the assignment period, must be more than 40 consecutive weeks;
ii. the amendment to extend the duration of the assignment period must be issued after
the first 40 consecutive weeks of the assignment period; and
iii. the contracting authority must notify THS for the NCR of the issued amendment by
email within 2 business days of issuing the amendment.

The contractor agrees that, during the extended periods of the contract, it will be paid in accordance
with the applicable provisions as set out in Annex B: Basis of payment.

6.0 Authorities

6.1 Contracting authority

The contracting authority for the contract is:

[To be inserted at contract award]

The contracting authority is responsible for the management of the contract and any changes to the
contract must be authorized in writing by the contracting authority. The contractor must not perform
work in excess of or outside the scope of the contract based on verbal or written requests or instructions
from anybody other than the contracting authority.

6.2 Technical authority

The technical authority for the contract is:

[To be inserted at contract award]

The technical authority is the representative of the department or agency for whom the work is being
carried out under the contract and is responsible for all matters concerning the technical content of the
work under the contract. Technical matters may be discussed with the technical authority; however, the
technical authority has no authority to authorize changes to the scope of the work. Changes to the scope
of the work can only be made through a contract amendment issued by the contracting authority.

6.3 Contractor's representative

[To be inserted at contract award]

7.0 Proactive disclosure of contracts with former public servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the contractor has agreed that this information will be
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reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2019-010f the Treasury Board Secretariat of Canada.

8.0 Payment
8.1 Basis of payment

The contractor will be paid for the actual hours worked at the firm hourly rates in Annex B: Basis of
payment. The contractor will be paid an initial half hour minimum charge calculated from the time the
contractor's employee arrives on-site. Customs duties are included and applicable taxes are extra.

8.1.1 Travel and living expenses

Canada will not accept any travel and living expenses incurred by the contractor in the performance of
the work, for:

0] services provided within the National Capital Region (NCR). The National Capital
Region (NCR) is defined in the National Capital Act (Revised Statutes of Canada),
1985, c.N-4, S.2. The National Capital Act is available on the Justice website:
https://laws.justice.gc.ca/eng/acts/N-4/

(ii) any travel between the contractor's place of business and the NCR.

8.2 Method of payment

Canada will pay the contractor on a monthly basis for work performed during the month covered by the
invoice in accordance with the payment provisions of the contract if:

e an accurate and complete invoice and any other documents required by the contract have been
submitted in accordance with the invoicing instructions provided at 8.2.1 below;

e all such documents have been verified by Canada;

o the work performed has been accepted by Canada.
9.0 Certifications compliance
Unless specified otherwise, the continuous compliance with the certifications provided by the contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the contract and failure to comply will constitute the contractor in default. Certifications
are subject to verification by Canada during the entire period of the contract.
9.1 Compliance with on-site measures, standing orders, policies, and rules
The contractor must comply and ensure that its employees and subcontractors comply with all security
measures, standing orders, policies or other rules in force at the site where the work is performed.
10.0  Applicable laws
The contract must be interpreted and governed, and the relations between the parties determined, by

the laws in force in Ontario. [May be revised by contractor before contract award]

11.0 Priority of documents
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If there is a discrepancy between the wording of any documents that appear on the list, the wording of
the document that first appears on the list has priority over the wording of any document that
subsequently appears on the list.

The Articles of Agreement

the THS for the NCR supply arrangement (SA) resulting contract clauses

2010B (2022-12-01) General conditions: Professional services (medium complexity)
Annex A: Statement of work

Annex B: Basis of payment

the Security Requirements Check List at Annex C (if applicable)

the contractor's bid dated [To be inserted at contract award]

Nogk~obE

12.0 Discretionary audit - non-commercial goods and services

The estimated amount of profit included in the contractor's price or rate certification is subject to audit
by Canada, before or after payment is made to the contractor under the conditions of the contract. The
purpose of the audit would be to determine whether the actual profit earned on a single contract if only
one exists, or the aggregate of actual profit earned by the contractor on a series of negotiated firm price
and fixed-time rate contracts performed during a particular period selected, is reasonable and justifiable
based on the estimated amount of profit included in earlier price or rate certification(s).

If the audit demonstrates that the actual profit is not reasonable and justifiable, as defined above, the
contractor must repay Canada the amount found to be in excess.

13.0 Foreign nationals (Canadian contractor)

The contractor must comply with Canadian immigration requirements applicable to foreign nationals
entering Canada to work temporarily in fulfillment of the contract. If the contractor wishes to hire a foreign
national to work in Canada to fulfill the contract, the contractor should immediately contact the nearest
Service Canada regional office to enquire about Citizenship and Immigration Canada's requirements to
issue a temporary work permit to a foreign national. The contractor is responsible for all costs incurred
as a result of non-compliance with immigration requirements.

14.0 Dispute resolution

(&) The parties agree to maintain open and honest communication about the work throughout and
after the performance of the contract.

(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and
promptly notify the other party or parties and attempt to resolve problems or differences that may
arise.

(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to
consult a neutral third party offering alternative dispute resolution services to attempt to address
the dispute.

(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website
under the heading “Dispute Resolution”.

15.0 Insurance

The contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under
the contract and to ensure compliance with any applicable law. Any insurance acquired or maintained
by the contractor is at its own expense and for its own benefit and protection. It does not release the
contractor from or reduce its liability under the contract.
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16.0 Defence Production Act

SACC Manual clause A9006C (2012-07-16) Defence Contract
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ANNEX A - Statement of work

1. Scope
The Directorate for Application Modernization, Integration and Innovation (DAMII) is requesting
one (1) 5.1 Computer, application support resource to assist and support a Software as a Service
(SaaS) cloud implementation project.

1.1. Objective

To engage an experienced certified project manager who will liaise with DAMII stakeholders, the
technical teams and management. He / She will coordinate and transfer all the relevant
information gathered from the clients to the Tech teams, he / she will communicate the goals of
the projects, monitor the progress, track risks and issues, and take action accordingly when
necessary to ensure that timelines are respected and report regularly to management.

1.2. Background

DAMII provides strategic planning and integration of DGEAS application portfolio including
managing technical business intake in the division, the development and support of custom
applications, database services, application security, and business intelligence. The work at hand
aims at integrating a Saa$S application to replace the department’s personnel security processing
system.

2.1 Scope of work

Provide strategic and operational support throughout the SDLC. DAMII works directly with clients
and horizontal services within the Department of National Defence (DND) in project planning,
identifying requirements, Security Authorization and Assessment (SA&A), developing artifacts, and
reporting project status to senior management.

A Project Manager is required in order to:

» Lead or support product backlog management, collaborate on requirement documentation
and unblock barriers to keep the development team progress moving forward

* Manage the end-to-end delivery of software solutions, establish and control project
constraints and scope

+  Manage relationships and communication with all project stakeholders

* Work as a servant leader for assigned project(s)

»  Prepare and circulate regular project status reports to update project stakeholders and
senior leadership on progress, risks and issues

Travel and Overtime costs
Travel and/or overtime will not be required for the completion of tasks, and will therefore not be
reimbursed.

2.2 Tasks
Throughout the contract period, the resource must execute the following tasks:
e Project Manager:
»  Work closely with the development team leader to plan, develop and execute IT projects
+ Facilitates daily stand-ups, iteration planning, sprint reviews, and iteration retrospectives
»  Create project timelines, determine budgetary requirements, support security review and
release management processes
» Guides team in time estimating practices and facilitate team estimates
« Drive team iteration execution, communicates with management and client
»  Monitor and control the work to ensure that the project remains on track and in control
+  Proactively identify and eliminate impediments and facilitate development team flow
» Identify and manage project dependencies and critical path
« Maintain team data in project management tools/templates to support estimation and
execution
«  Create and deliver high level project briefs for management
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2.3 Language of Work

All tasks and deliverables must be completed in English. The resources must be fluent in English.
Fluent means being able to communicate orally and in writing without any assistance and with
minimal errors.

2.4 Location of Work

The contractor’s resource will be required to work remotely. Work on-site could be occasionally
required and will be within the health and safety rules of the Government of Canada. The resource
will be required to attend various types of meetings on occasion.

The DND/CAF will ensure that all provisions of the Accessible Canada Act will be adhered to.
Should the Contractor’s resource be required to work on-site, all means will be taken to provide all
required equipment for the Contractor’s resource to render the required services. Should work be
conducted off-site and Contractor’s resource is required to access the DWAN, a laptop or tablet
will be provided. Any other equipment would be the responsibility of the Contractor or Contractor’s
resource to provide.
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ANNEX B - Basis of payment

The winning bidder’s rates will be included here at the time of contract award.
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ANNEX C - Security requirements check list

COMMOMN-PE-SRCL#10

I* Giovarnmerit Gouvarnement Contract Number ! Numearn U contrat
of Canada du Canada SATELTT
SEC-'..II'I[}"C assification 7 Classification de sécurnig
UNCLASSIFIED

SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS
ART A - CONTRACT INFORMATION | PARTIE A - INFORMATION CONTRACTUELLE
. Originating Govemment Department or Organization |

2. Branch or Directorate / Direction generale ou Direction

Minisiére ou organisme gouvememental Tarkgine Departmand of National Dstsnos DAMI 6
[5. 3) Subcontract Mumber / Mumero du contrat de sous-rattance 3. b) Name and Addrecs of Subcontractor / Mom et adresse du sous-trattant
4. Enef Descaiption of Work / Bréve description du traval

The Department of Nafonal Defernce has a reguirement fo obtain professional services specialzing in IT Project Management, as wel as knowiedpe of appication
develpmentiZous.

i

. @) Wil the suppller require access to Controlled Goods? Mo Yes

L& MoUMISSELr 3urd-t-l acCes & 0es Marchandises conriiess? Mon oul

5. b Will the suppller require access to unclassMed milkary fechnical data subject to the provisions of the Technical Diata Control No Yes
Reguiations? Moa oul
Le foumissewr aura-t-Il accés 3 des données techniques militaires non classMéss qui sont assujethes aux dispositions du Raglament
s le coniréle des données techniques?

. Indicate e type of access requirad [ INCIqUer [e Tjpe O 3coeE requis

. @) Wil the supplier and ils EmployEes require aCceEs 10 PROTEG 120 andior CLASSIFIED Infomation o assets: |:| o TEs
Le foumissewr alns! que les employés auront-ls accés 3 des renselgnemants ou & des blens PROTEGES etiou CLASSIFIEST Won oul
[Specy the IEvel 0T 3C0ES5 USING te chart In Question 7. ¢
[Préciser e niveau 0'acees en uilisant e tablkeau qul se bouve 3 13 question 7. ¢}

. O Vil I SUpPRIET and Iis SMPI0YEEE [£.0. CIEaneTs. MANISNAnGe PErsOnne | requUIre BC0EES [0 [ESINCIE0 AC0SES aTeas’ MO ACCESE I NO TER
PROTECTED andfor CLASSIFIED Information or 355615 |5 pemitied. Non Cul

Le fumisselr 2t 585 emaioyes (0. ex. nelloyeurs, personnel d'entretien) aunant-Is 3cces 3 025 Z0nes d'3ctis resnainies? L'acoes
3 des rensslgnements ou 3 des bens PROTEGES stion CLASSIFIES n'est pas autordss.

E. c) Is this 3 commeercial courler or delvery requirement with no ovemight storage? No Y
S'aglt-l d'un contrat de messagerie ou de Iwralson commenciale sans enir2posage de nut? Mon oul

7. 3] Indicate the fype of Information that the supplier will be raquired 1o aceess /indiguer ke type d'infarmation awquel ke fournissawr davra awoir acces

canads | I_ NATO | OTAN I:I | Foralgn / Efrangar |:|
7. b) Release rasicions | Resinciions relatives a Ia dimusion

o release restictions AITMATO countries o release resmaions

Aucune restiction relative Tous les pays de 'OTAN I:I Aucune restiction relative I:‘

4 la diffuslon 4 la diffuslon

Hat releazabis I:'

A ne pas diffusar

Foastricied bo: 7 LImRe a |:| Resinicied foc J Limite 3 © |:| Fastricied bo: 7 LImRe a I:I
Spectfy country(lesy: | Préciser lefs) pays : Specity countrylles]: | Preciser lejs) pays : Specfy country(lesy: / Préciser le(s) pays :

7. c) Lewed of Information [ Niveau dinfomation

PROTECTED A HATO UNCLASSIFIED D D
PROTEGE A MATO MOM CLASSIFIE
PROTECTED B MNATO RESTRICTED D
MNATO DIFFUSION RESTREINTE
HATO CONFIDENTIAL D D
NATO CONFIDENTIEL £
MATO SECRET D CONFIDENTIAL I:‘
CONFIDENTIEL MATO SECRET CONFIDENTIEL
SECRE COSMIC TOP SECRET SECRET I:I
SECRET COSMIC TRES SECRET D SECRET
TOP SECRET I:l TOP SECRET I:l
TRES SECRET TRES SECRET
TOP SECRET [EIGINT) I:l TOP SECRET [SIGINT) |:|
TRES SECRET (SIGINT) TRES SECRET (SIGINT)

TESSCT 350-10342004/12) Secunty Classification / Classfication de sécuriie

UNCLASSIFIED CaIladH
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COMMON-PS-SRCL#19

Gouvarmement
du Canada

'i_-nl_‘wﬂr"u”‘lEﬂ[
f Canada

i+

FATELTT

Contract Mumber ! Numéro du contrat

UNCLASSIFIED

Security Classificaton 7 Classification de sacunté

PART A [conznued) / PARTIE A (sufre)
- Wil the suppler requine access 1o PROTECTED andior CLASSIFIED COMSEC Information or a56e157
Le fournisseur awra-i-1 accés 3 026 "EI'S-EFE nements oU 3 des biens COMSEC EEEQFEE PROTEGES etiou CLASS
If Yag, Indicate the level of sensitivity:
Dans l'afMmative, Ind QUET 2 niveau de senslbillbs -

IFIES?

]

. Wil the suppler require access 1o extremely sensitive INFOSEC Information or 2558157
Le fournisseur awra--I accés 4 0es rensaignements ou 3 des biens INFOSEC de nature extrémement dalicate?

Short Tita{s) of materal ! Tirels) abréga(s) du matene :
Documeant Mumibar /| Numers du document
PART B - PERSONNEL [SUPPLIER) | PARTIE B - PERSONNEL [FOURMISSEUR)
[10. &) Personna| sa2cunty S-IZ"-"EE"I"'g evel required / Niveau de contndle o2 [3 sacunié du pEEon: nel n:-quls

RELIABILITY STATUS CONFIDENTIAL SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET

I:' TOP SECRET— SIGINT MATO CONFIDENTIAL MATO SECRET
TRES SECRET — SIGINT MATO CONFIDENTIEL MATO SECRET

SITE ACCE
I:l ACCES ALX EMPLACEMENTS

Spedial comments:
Commenialres spéciauy

TOP SECRET

TRES SECRET

COSMIC TOP SECRET
COSMIC TRES SECRET

NOTE: If muliple levels of screening are identfied, a Sacuily Classification Guide must be provided.

10. b} May unscresned personne| be wsead for portions of e work?
Du personnel sans auborisation securitaire peut-I 5e voir comfler des partles ou travall?
If Yes, will tmscreened personnel be escorted?
Dans 'aMmative, l2 personnel en guestion sera-t-l escorte?

PART C - SAFEGUARDS [SUPPLIER) | PARTIE C - MESURES DE PROTECTION [FOURMNISSEUR
INFORMATION / A53ETS | RENSEIGNEMENTS ! BIENS

11. a) W the supplier b= required to recelve and store PROTECTED andior CLASSIFIED Information or 356815 on Its she o
premises?
Le foumisseur s2ra-tH| tenu de recevolr et d'entreposer sur place des renssignements ou 9es blens PROTEGES etiou
CLASSIFIEST

11. b} Wl the supplier be required to safeguan COMSEC Information or assets?
Le foumisseur sera-tH| tenu de profdger des renssignemeants ou des biens COMSEC?

REMARQUE : 51 plusleurs niveaux g2 contri¥e de sécurté sont reguls, un guide de ciassification de |a secwrité dol etre fowml

Ho Yes
Nen|_] o1
Ho Yes
Nea 155

Yes
Sul
No Yes
Non Sul

PRODUCTION

11. ) Wil the production [manufacture, and'or repair andfior modication) of PROTECTED and'or CLASSIFIED matenal or equipment
occur 2t the suppller's ske or premisas?
Les Instaliations du foumisseur sendront-elies 4 la production (fabrcation etiou reparaton etiou modfication) de matenel PROTEGE
etiou CLASSIFIE?

No Yes
Mo | |l

INFORMATION TECHNOLOGY (IT) MEDIA | SUPPORT RELATIF A LA TECHNOLOGIE DE LINFORMATION [T1)

11. dj Will the suppiler be required o use lis IT systams 1o electronically process, produce of store PROTECTED andior CLASSIFIED
Information or data?
Le fowmisseur sera-t4l tenu UTilser 588 propres systémes Infommatiques pour ralter, produine ou stocker Slecironiquement des
renselgnements ou des données PROTEGES etiou CLASSIFIES?

11. =) Wil thers be an electronic ink Detween the suppller's IT systems and the govemment department or agancy?
Disposera-t-on 'un lien Slzctronique enfre e systéme Informatique du foumnisseur =t celul du minisire ou de I'agencs
gouUvememaniale?

Ho Yes
Non Ll cui

TESSCT 350-103{2004/12) Secunty Classfication / Classfication de saécurié

UNCLASSIFIED
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COMMON-PS-SRCL#10

I* Govarnment Gouvarmenment Contract Mumber / Mumen du contrat

of Canada du Canada S4TEA1TT

Secunty ClassMeation | ClassMcation de sécurte
UNCLASSIFIED

PART C - fconninped) | FARTIE C - (suie
For users completing the form manually use the summary charl below to Indicate the categoryfles) and level{s) of safeguarding required at the supplier's

28] Or pramises.
Les utlisateurs qul rempiissant le formuiaie manualisment dolvent utilser |2 tadleau récagitulaty c-gessous pour Indiquer, pour chaque catégane, les

nivealy de sauvegarde requis aux Instalations du foumissaur.
For users compieting the form enline (Wa the Imtemet), Mie summary chart |s automatically populated by your responses bo previous questions.
Dians ke cas des utlisateurs qui remplissent le formulaire en llgne (par Intermet), les réponses aux quesions precédenies sont automatiquement salsies

dans le tatleau récapibulatf.
SUMMARY CHART | TABLEAU RECAPITULATIF

Catagory PEOTECTED CLASSIFED MATO COMSES
Catbgoia PROTEGE CLABSIFE
Toe MATD MATD FETD [ FROTECTED Tow
& (B |C |Cowoewna | SpcRT | EpocRET | RESTRETED | CoWFDEMTHL | SRCAET Toe ProTEGE CowroewTie. | SpoepT | Epomer
SECEET
CORADENTEL Taes MATO MATO cosez  |& |B (€ | Cowroosmm
Enon DIFFUSION | CONFIDENTIRL TRES
RESTREINTE SECEET

it | Asets

Sugpan TI
"T 7
s bt

No

12. 3} Is the gescription of the work contained within this ZRCL PROTECTED andior CLAESIFIED?
Hon

La description du travall vis2 par 13 présente LVERS est-2lle o2 nature PROTEGEE et'ou CLASSIFIEE?

It Yes, clasalfy this form by annotating the top and botiom In the area entitied “5Security Classication”.
Dana 'afMirmative, classifer ke prasent formulairs en Indiquant Is niveau de sécurité dans la cass Infitulse

« Clagsification de sécurltd » au haut et au bas du formulalre.

No

1Z. o) Wil the documentation aliached to this SRCL be PROTECTED andor CLASIFIED?
Mon

La documentation assoclés & 13 présents LVERS sera-tlle PROTEGEE etiou CLASSIFIEE?

If Yeg, classily this form by annotating the top and bottom In the area entifled <Security ClassiNcation™ and Indicats with

attachments (2.0. SECRET with Attachments].
Dans I'aMrmative, clazaifer s présent formulalrs en Indiquant |s niveau de sécurté dans la case Intitulés
« Claseification de sécuritéd » au haut st au bas du formulalrs st indiquer qul y & des pléces Jointas (p. ex. SECRET avec

des plécas jointss).

TEE
Ol

L=
ol

TESISCT 350-1032004112) SECUty CIAsSnCcaton | CIREsmcanon 02 Secure C AT dl-l
UNCLASSIFIED ddd
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COMMON-PS-SRCL#18

I* Government  Gouvarnement Foniract Numbr / Kumero du canirat
of Canada du Canada S4TENTT

Securty Classifcaion / CIassiNcaton ge sacume
UNCLASSIFIED

PART D - AUTHORIZATION | PARTIE D - AUTORISATION

[13. Organization Project Authorfty / Charge de projet de l'organisme

Mame (print) - Nom {en letires moukes) Thig - Tire Signature
Digiaity signiad by BERNIU, JUEA

Juba Bemnou DAMII & Manager BERMOU, JUBA 594 i)

Dt HI2311 30 15: 0650 L8700

Tedaphona Mo. - N g2 feéphona Facsimie No. - N” g2 felecoplewr | E-mall address - Adressa courel Date
437-440-0508 Juba nemou@forces.ge.ca
12 Crganization Securly ALRNOITY | REsponGanle 02 13 Scurme 0e [ganisme
gy sy B, A 714
Mame (primt) - Nom (en lefres moukes) Titie - Titre Signature MEDJOVIC,:.T:&%T&‘!.’E&.
A
Sasa Medjwic Senlor security analyst SASHA 2345'_‘3'_-3'_9
Felaphone No. - N g2 ielephons Facsimie No. - N° g2 iéecoplewr | E-mall address - Adresse courel Date
913-004-0289 sasamedjovic@foress gosa
[15. Are there acdifonal Instructions (e.g. Securlty Gukde, Securty ClassMeation Guide) attached? No Yas
Des Instructions supplementaires (0. 2. Guide de sécurté, Gulds de classMication de la securite) sont-elies jointes? Non Cul

[i5. Procurement Offcer ! F\.ger'. ﬂ'-EFIF"D\'|E|:I"II'IE|"IEF'.

Mame (print) - Nom {en etires moukes) Thie - Tire Signature

Digitsily sigrad by TRUAGKG
Hung Truong aAaMIl TRUONG_, HUMNG 695 HmNe s

Daba: 303311 20 1638055 0500

Telephone No.- N° 02 1eléphans Facsimiz No. - N° 02 18lecopleur E-mall andress - Aresse Lourmel Date
6136684361 nung truong2dforces. go.ca Maow 20, 2023
[17. Contracting Securty Authoty / Autorite contractanie en matiene de securta

Mama (print) - Nom {en latires moukes) Thie - Tire Signature

Digitally sigred by Saumur,
JECUEs Saumur Quality Assurance Omozr Saumur, JECQUES 0 Boguso
Dake: X140, 1030082537 -0400

E-mall address - Afresse cowmie
jacques. saumunitpsge-pwgse.ge.ca

Date

Telephone Mo. - N* de i&&phone ‘ Facsimiie No. - N* de iéecopleur

TEHSCT 350-10342004/12) ‘Securty Classification / Classfication ge sécurié

UNCLASSIFIED C’aIlad"ii
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PART E: Bidder response form

In addition to providing a completed version of this form, it is the Bidder's responsibility to include all
relevant information required to meet all RFP requirements and evaluation criteria.

Bidder information

Legal name of bidder:
Procurement Business Number (PBN) of bidder:

Bidder’s representative:
Name and title of person authorized to sign on behalf of the bidder:

Name of authorized bidder representative:
Telephone number of authorized bidder representative:
Email address of authorized bidder representative:

The bidder:

Is submitting a bid in response to this RFP: YES NO

Proposed resource pricing

Category & level of izl Bilingual st Estimated el eel ez
Name of resource e - personnel (Y/N) hourly total hours cost (GST/HST
P security screening rate* excluded)
5.1 — Computer Application
Support — Senior Secret No $ 1710 $
Sub-total: $

Applicable taxes: $

Total bid price: $

*The hourly rate for the proposed resource must remain the same in the event that the bidder
submits more than 1 resume.

Certifications precedent to contract award

The certifications set out below are to be completed and submitted with the bid but may be submitted
afterwards. If any of these required certifications is not completed and submitted as requested, the
contracting authority will so inform the bidder and provide the bidder with a time frame within which to
meet the requirement.

Compliance with the certifications bidders provide to Canada is subject to verification by Canada
during the bid evaluation period (before award of a contract) and after contract award. The contracting
authority will have the right to ask for additional information to verify bidders' compliance with the
certifications before award of a contract. The bid will be declared non-responsive if any certification
made by the bidder is untrue, whether made knowingly or unknowingly. Failure to comply with the
certifications or to comply with the request of the contracting authority for additional information will
also render the bid non-responsive.

a) Integrity Provisions —required documentation
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By submitting a bid, the bidder certifies that the bidder and its Affiliates are in compliance with the
provisions as stated in Section 01 Inteqrity Provisions — Bid of Standard Instructions — Foods or
Services — Competitive Requirements. The associated information required within the Integrity
Provisions will assist Canada in confirming that the certifications are true.

Pursuant to section 01 of Standard Instructions 2003, bidders who are incorporated or a sole
proprietorship, including those bidding as a joint venture, must submit a complete list of names of all
individuals who are currently directors of the bidder, or the name of the owner, as applicable. Bidders
bidding as societies, firms or partnerships do not need to provide a list of names. Furthermore, as
determined by the Special Investigations Directorate, Departmental Oversight Branch, each individual
named on the list may be requested to complete Consent to a Criminal Record Verification form and
provide associated information. Consult sections 4.21. Integrity Provisions, 5.16. Integrity

Compliant, and 8.70.2. Compliance with the Integrity Provisions of the Supply Manual.

b) Federal Contractors Program for Employment Equity - bid certification

By submitting a bid, the bidder certifies that the bidder, and any of the bidder's members if the bidder is
a joint venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP
Limited Eligibility to Bid" list available at the bottom of the page of the_Employment and Social
Development Canada (ESDC) - Labour's website.

Canada will have the right to declare a bid non-responsive if the bidder, or any member of the bidder if
the bidder is a joint venture, appears on the “FCP Limited Eligibility to Bid” list at the time of contract
award.

c) Price certification

The bidder must provide, on Canada's request, one or more of the following price support, if
applicable:

a) a current published price list indicating the percentage discount available to Canada; or

b) copies of paid invoices for the like quality and quantity of the goods, services or both sold to
other customers; or

c) a price breakdown showing the cost of direct labour, direct materials, purchased items,
engineering and plant overheads, general and administrative overhead, transportation, etc.,
and profit; or

d) price or rate certifications

e) any other supporting documentation as requested by Canada.

d) Consent and replacement of resource

The bidder must provide a written/electronic consent signed by the proposed resource before the
closing date and time of the RFP. In cases where the proposed resource is a full time employee of the
bidder, a proof of employment signed by an authorized representative of the bidder, such as Chief
Financial Officer or Human Resource Director must be provided.

To be considered valid, the written/electronic consent or proof of employment must have been
obtained/signed during the solicitation period and reference the solicitation number. It must also
include a statement confirming the availability of the resource for the performance of the contract
during the period mentioned in the RFP. Failure to provide the proper documentation will result in the
bid being declared non-responsive.
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https://achatsetventes.gc.ca/politiques-et-lignes-directrices/guide-des-clauses-et-conditions-uniformisees-d-achat/1/2004/16#dispositions-relatives-a-l-integrite
https://achatsetventes.gc.ca/politiques-et-lignes-directrices/guide-des-clauses-et-conditions-uniformisees-d-achat/1/2004/16#dispositions-relatives-a-l-integrite
https://buyandsell.gc.ca/policy-and-guidelines/supply-manual/section/4/21
https://buyandsell.gc.ca/policy-and-guidelines/supply-manual/section/5/16
https://buyandsell.gc.ca/policy-and-guidelines/supply-manual/section/8/70/2
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4

By providing either a written/electronic consent or proof of employment, the bidder certifies that the
information included on the consent or proof of employment for the proposed resource, for this
requirement, is true and accurate.

e) Former public servants (FPS) in receipt of a pension
As per the definition provided under Standard Acquisition Clauses and Conditions Manual (SACC)

Manual clause A3025T -Former Public Servant - Competitive Bid (2020-05-04) is the bidder a FPS in
receipt of a pension?

Yes () No ()

If so, the bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:

a. the name of former public servant
b. the date of termination of employment or retirement from the Public Service

By providing this information, bidders agree that the successful bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 of the
Treasury Board Secretariat of Canada and the Guidelines on the Proactive Disclosure of Contracts.

f)  Work force adjustment directive

Is the bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive?

Yes () No ()

If so, the bidder must provide the following information:
a. the name of former public servant
b. the conditions of the lump sum payment incentive
c. the date of termination of employment
d. the amount of lump sum payment
e. the rate of pay on which lump sum payment is based
f. the period of lump sum payment including start date, end date and number of weeks
g. the number and amount (professional fees) of other contracts subject to the restrictions of
a work force adjustment program

By submitting a bid, the bidder confirms they understand and acknowledge the above terms and
conditions.

Person authorized to sign on behalf of the bidder or the firm (print name):

Name: Title:

Signature: Date:
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https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A3025T/9
https://www.canada.ca/en/treasury-board-secretariat/services/policy-notice/changes-contracting-limits-approval-new-requirements.html
https://www.canada.ca/en/treasury-board-secretariat/services/policy-notice/changes-contracting-limits-approval-new-requirements.html
https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676
https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=13593
https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=13593

