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ANNEX B 
BASIS OF PAYMENT 

 
 
1. Procurement Strategy 
 

 Subcategory Procurement   
 

 All-inclusive Procurement  
 
2. Product and Pricing 
 
INSTRUCTIONS TO BIDDERS: Bidders are to complete Sections B of the tables identified by the IU in 
this article as well as Tables 5, 8 and 9. Bidders must provide a complete product offering for each 
Subcategory or All-inclusive Procurement. In a resulting contract, the term “Bid” means the Supplier’s 
commitment, the term “Bidder” means “Contractor”. 
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***FOR SUBCATEGORY REQUIREMENTS, REPEAT tables 1 through to 9 for each subcategory and ADJUST AS 

APPLICABLE*** 

 

BIDDER TO COMPLETE SECTION B – SUPPLIER’S BID IN ITS ENTIRETY. 

SUB-CATEGORY 
 
Table 1: Summary of Chairs per Subcategory No. 1 
(insert description if applicable). 

Section A - IU REQUIREMENT Section B – SUPPLIER’S BID 

Table Title  Qty Supplier Part 
Number 

 

Firm Unit 
Price 

$ 

Extended Total 
[Qty x Price] 

$ 

A1 <insert type of chair>   $ $ 

      

 (Instruction to IUs: Add/remove rows as 

needed) 

    

 Subtotal Products: $ 

Non Supply Arrangement (NSA) products can be added to a requirement within the allowable percentage per subcategory (currently 
30% of the quantity per subcategory or 30% of the full requirement when handled as an All Inclusive Procurement). 
The Supply Arrangement Holder signs and certifies that all the NSA products offered will conform to all specifications and meet the 
testing requirements detailed at Annex C. 
Table NON-SA Product(s) Qty Supplier Part 

Number 

 

Firm Unit 
Price 

$ 

Extended Total 
[Qty x Price] 

$ 

 <insert type of chair>   $ $ 

      

 (Instruction to IUs: Add/remove lines as needed)  

 Total Products $ 

 
 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
XXXXX-XXXXXX/X  xxxxx 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
XXXXX-XXXXXX xxxxx.XXXXX-XXXXXX  

 

Page 3 of - de 11 
 
 

Table 2 – Delivery 
(Standard Lead time is between 6-10 weeks for furniture delivery and installation)  

Section A - IU REQUIREMENT Section B – SUPPLIER’S BID 
Product 
Item # 
from  
Table 1 

Location Desired Date** 
(YYYY-MM-DD) 

Desired Time: 
Normal Business 
Hours   
Or  
Outside Normal 
Business Hours * 
 

Supplier will supply 
and deliver as per 
below** 
 

Firm Lot Price 
$ 

A1 [Building, Floor, civic address, 
etc.] 

[YYYY-MM-DD] [Normal] or  
[Outside Normal] 

_____ : weeks  
  
Standard Lead time 
is between 6-10 
weeks for furniture 
delivery and 
installation. 
 
 

$ 

*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5 
 
**The Project Authority (PA) will provide the supplier the authority to proceed prior to 
the finalized delivery date taking into consideration the delivery time provided by the 
supplier. Canada will not be responsible if the supplier chooses to proceed without 
the PA authorization.  
 
Add more rows if necessary. 
 

Delivery Total: $ 

 
 

Table 3 – Installation 
(Standard Lead time is between 6-10 weeks for furniture delivery and installation) 

Section A - IU REQUIREMENT Section B – SUPPLIER’S BID 
Product 
Item # 
from  
Table 1 

Location Desired Date** 
(YYYY-MM-DD) 

Desired Time: 
Normal Business 
Hours   
Or  
Outside Normal 
Business Hours * 
 

Supplier will install 
as per below** 
 

Firm Lot Price 
$ 

1 [Building, Floor, civic address, 
etc.] 

[YYYY-MM-DD] [Normal] or  
[Outside Normal] 

______ : weeks from 
date of supply and 
delivery 
 
Standard Lead time 
is between 6-10 
weeks for furniture 
delivery and 
installation.  
 

$ 

*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5 
 
**The Project Authority (PA) will provide the supplier the authority to proceed prior to 
the finalized installation date taking into consideration the installation time provided by 
the supplier. Canada will not be responsible if the supplier chooses to proceed 
without the PA authorization.  
 
Add more rows if necessary. 
 

Installation Total: $ 
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Table 4 – Optional Product      Not Applicable 
If applicable, copy/paste/modify from table 1. 
 
Table 5 – Optional Delivery      Not Applicable 
If applicable, copy/paste/modify from table 2. 
 
Table 6 – Optional Installation   Not Applicable 
If applicable, copy/paste/modify from table 3. 
 

Table 7 – Standard Finishes and Canada’s Facilities to Accommodate the Delivery and Certifications 

 
 

1. Standard Finishes 

1.1 IU is to consult the Supplier’s Website identified in Part 6A of the SA to view the available finishes. 
 
 Within ten business days of the contract award, the Project Authority will provide the Contractor with a written notice of 
Canada’s finish choices for each of the product(s) in Annex A.   
 
The Contractor will deliver the products corresponding to Canada’s choice of specific finishes(s).  No additional charge 
will be applied to Canada. 

2. Canada’s Facilities to Accommodate the Delivery  
The Supplier’s employees and subcontractors requiring access to the site must adhere to the health and safety plans established for the 
site, in addition to any laws in effect in the jurisdiction where the work is being performed.  
During the period of the contract, a representative of Canada or a service provider(s) under contract with the Government of Canada may 
request the list of employees and subcontractors requiring access to the site to perform the work and their security statuses. Information 
must be provided in the timeframe prescribed in order to ensure that the supply, delivery and installation of the furniture aligns with the 
master schedule. 

2.1 Loading Dock/Location 

A Location [address] 

B Dock [For non-standard size, if applicable] 

C Lift [Exists or does not exist]  
[weight capacity, e.g. ½ ton maximum] 
[Size – W x D] 

D Door [Size - H x W] 

E Freight Elevator [Location] 

F Other (specify, if 
any) 

 

3. Continuance of Certifications 

 The Bidder certifies that by submitting a bid in response to the RFB, the Bidder, and any of the Bidder’s members if the 
Bidder is a Joint Venture, continues to comply with all of the following certifications listed in Parts 6A and 6B of the 
Bidder’s SA for Work Spaces.   
 
Canada may request copies of environmental certification(s) prior to contract award within a time period specified by the 
Identified User. 

3.1 Integrity Provisions 

3.2 Federal Contractor’s Program for Employment Equity  

3.4 Product Conformance 

3.5 Price Certification (In accordance with the SA, Part 6B) 
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Table 8 - Bid Evaluation and Contract Total 
(Canada may complete if not completed by the Bidder) 

1 Firm Product Total (Table 1) $ 

2 Firm Delivery Total (Table 2)  $ 

3 Firm Installation Total (Table 3) $ 

4 Optional Product Total (Table 4) (Applicable if Option is exercised) $ 

5 Optional Delivery Total (Table 5) (Applicable if Option is exercised) $ 

6 Optional Installation Total (Table 6) (Applicable if Option is exercised) $ 

7 Hardware Total as per article 1.5 of Annex A-1 of SA (if Applicable) $ 

8 Total Evaluated (Bid) Price* (1 + 2 + 3 + 4 + 5 + 6 + 7) [to be removed at contract 
award] 

$ 

9 Contract Price(1 + 2 + 3 + 7): [applicable at contract award only] $ 

10 Applicable Tax(es): [applicable at contract award only] $ 

11 Total Estimated Cost (9 + 10): [applicable at contract award only] $ 

* Applicable taxes extra. 
 
Table 9 – Bidder’s Authorized Representative 
1. Bidder’s Authorized Representative for the Bid and the Contract 

Name: Telephone: 

E-Mail: 

PBN: 

Ariba #: 

 
 
***Add tables 1-9 for each subcategory*** 
 

OR 
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***FOR ALL INCLUSIVE PROCUREMENT REQUIREMENTS and ADJUST AS APPLICABLE*** 
 
BIDDER TO COMPLETE SECTION B – SUPPLIER’S BID IN ITS ENTIRETY. 
 

ALL-INCLUSIVE PROCUREMENT 
 

 
Table 1: Summary of Chairs for All-inclusive procurement 
(insert description if applicable). 

Section A - IU REQUIREMENT Section B – SUPPLIER’S BID 

Table Title  Qty Supplier Part 
Number 

 

Firm Unit 
Price 

$ 

Extended Total 
[Qty x Price] 

$ 

A1 <insert type of chair>   $ $ 

A2 <insert type of chair>   $ $ 

A3 <insert type of chair>   $ $ 

etc…      

 (Instruction to IUs: Add/remove rows as 
needed) 

    

 Product Sub-total: $ 

Non Supply Arrangement (NSA) products can be added to a requirement within the allowable percentage per subcategory (currently 
30% of the quantity per subcategory or 30% of the full requirement when handled as an All Inclusive Procurement). 
The Supply Arrangement Holder signs and certifies that all the NSA products offered will conform to all specifications and meet the 
testing requirements detailed at Annex C. 
Table NON-SA Product(s) Qty Supplier Part 

Number 

 

Firm Unit 
Price 

$ 

Extended Total 
[Qty x Price] 

$ 

A1 <insert type of chair>   $ $ 

      

 (Instruction to IUs: Add/remove lines as needed)  

 Product Total $ 
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Table 2 – Delivery 
(Standard Lead time is between 6-10 weeks for furniture delivery and installation)  

Section A - IU REQUIREMENT Section B – SUPPLIER’S BID 
Product 
Item # 
from  
Table 1 

Location Desired Date** 
(YYYY-MM-DD) 

Desired Time: 
Normal Business 
Hours   
Or  
Outside Normal 
Business Hours * 
 

Supplier will supply 
and deliver as per 
below** 
 

Firm Lot Price 
$ 

A1 [Building, Floor, civic address, 
etc.] 

[YYYY-MM-DD] [Normal] or  
[Outside Normal] 

_____ : weeks  
  
Standard Lead time 
is between 6-10 
weeks for furniture 
delivery and 
installation. 
 
 

$ 

A2 [Building, Floor, civic address, 
etc.] 

[YYYY-MM-DD] [Normal] or  
[Outside Normal] 

_____ : weeks  
  
Standard Lead time 
is between 6-10 
weeks for furniture 
delivery and 
installation. 
 
 

$ 

A3 [Building, Floor, civic address, 
etc.] 

[YYYY-MM-DD] [Normal] or  
[Outside Normal] 

_____ : weeks  
  
Standard Lead time 
is between 6-10 
weeks for furniture 
delivery and 
installation. 
 
 

$ 

etc…      

*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5 
 
**The Project Authority (PA) will provide the supplier the authority to proceed prior to 
the finalized delivery date taking into consideration the delivery time provided by the 
supplier. Canada will not be responsible if the supplier chooses to proceed without 
the PA authorization.  
 
Add more rows if necessary. 
 

Delivery Total: $ 
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Table 3 – Installation 
(Standard Lead time is between 6-10 weeks for furniture delivery and installation) 

Section A - IU REQUIREMENT Section B – SUPPLIER’S BID 
Product 
Item # 
from  
Table 1 

Location Desired Date** 
(YYYY-MM-DD) 

Desired Time: 
Normal Business 
Hours   
Or  
Outside Normal 
Business Hours * 
 

Supplier will install 
as per below** 
 

Firm Lot Price 
$ 

A1 [Building, Floor, civic address, 
etc.] 

[YYYY-MM-DD] [Normal] or  
[Outside Normal] 

______ : weeks from 
date of supply and 
delivery 
 
Standard Lead time 
is between 6-10 
weeks for furniture 
delivery and 
installation.  
 

$ 

A2 [Building, Floor, civic address, 
etc.] 

[YYYY-MM-DD] [Normal] or  
[Outside Normal] 

______ : weeks from 
date of supply and 
delivery 
 
Standard Lead time 
is between 6-10 
weeks for furniture 
delivery and 
installation.  
 

$ 

A3 [Building, Floor, civic address, 
etc.] 

[YYYY-MM-DD] [Normal] or  
[Outside Normal] 

______ : weeks from 
date of supply and 
delivery 
 
Standard Lead time 
is between 6-10 
weeks for furniture 
delivery and 
installation.  
 

$ 

etc…      

*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5 
 
**The Project Authority (PA) will provide the supplier the authority to proceed prior to 
the finalized installation date taking into consideration the installation time provided by 
the supplier. Canada will not be responsible if the supplier chooses to proceed 
without the PA authorization.  
 
Add more rows if necessary. 
 

Installation Total: $ 
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Table 4 – Optional Product      Not Applicable 
If applicable, copy/paste/modify from table 1. 
 
Table 5 – Optional Delivery      Not Applicable 
If applicable, copy/paste/modify from table 2. 
 
Table 6 – Optional Installation   Not Applicable 
If applicable, copy/paste/modify from table 3. 
 

Table 7 – Standard Finishes and Canada’s Facilities to Accommodate the Delivery and Certifications 

 
 

1. Standard Finishes 

1.1 IU is to consult the Supplier’s Website identified in Part 6A of the SA to view the available finishes. 
 
 Within ten business days of the contract award, the Project Authority will provide the Contractor with a written notice of 
Canada’s finish choices for each of the product(s) in Annex A.   
 
The Contractor will deliver the products corresponding to Canada’s choice of specific finishes(s).  No additional charge 
will be applied to Canada. 

2. Canada’s Facilities to Accommodate the Delivery  
The Supplier’s employees and subcontractors requiring access to the site must adhere to the health and safety plans established for the 
site, in addition to any laws in effect in the jurisdiction where the work is being performed.  
During the period of the contract, a representative of Canada or a service provider(s) under contract with the Government of Canada may 
request the list of employees and subcontractors requiring access to the site to perform the work and their security statuses. Information 
must be provided in the timeframe prescribed in order to ensure that the supply, delivery and installation of the furniture aligns with the 
master schedule. 

2.1 Loading Dock/Location 

A Location  

B Dock Does not exist 

C Lift Does not exist 

D Door  

E Freight Elevator Does not exist 

F Other (specify, if 
any) 

 

3. Continuance of Certifications 

 The Bidder certifies that by submitting a bid in response to the RFB, the Bidder, and any of the Bidder’s members if the 
Bidder is a Joint Venture, continues to comply with all of the following certifications listed in Parts 6A and 6B of the 
Bidder’s SA for Work Spaces.   
 
Canada may request copies of environmental certification(s) prior to contract award within a time period specified by the 
Identified User. 

3.1 Integrity Provisions 

3.2 Federal Contractor’s Program for Employment Equity  

3.4 Product Conformance 

3.5 Price Certification (In accordance with the SA, Part 6B) 
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Table 8 - Bid Evaluation and Contract Total 
(Canada may complete if not completed by the Bidder) 

1 Firm Product Total (Table 1) $ 

2 Firm Delivery Total (Table 2)  $ 

3 Firm Installation Total (Table 3) $ 

4 Optional Product Total (Table 4) (Applicable if Option is exercised) $ 

5 Optional Delivery Total (Table 5) (Applicable if Option is exercised) $ 

6 Optional Installation Total (Table 6) (Applicable if Option is exercised) $ 

7 Hardware Total as per article 1.5 of Annex A-1 of SA (if Applicable) $ 

8 Total Evaluated (Bid) Price* (1 + 2 + 3 + 4 + 5 + 6 + 7) [to be removed at contract 
award] 

$ 

9 Contract Price(1+2+3+7): [applicable at contract award only] $ 

10 Applicable Tax(es): [applicable at contract award only] $ 

11 Total Estimated Cost (9+10): [applicable at contract award only] $ 

* Applicable taxes extra. 
 
Table 9 – Bidder’s Authorized Representative 
1. Bidder’s Authorized Representative for the Bid and the Contract 

Name: Telephone: 

E-Mail: 

PBN: 

Ariba #: 
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ard Instructions) 


