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PART 1 - GENERAL INFORMATION 

1.1 Introduction 
 
The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 
 
Part 1 General Information: provides a general description of the requirement; 
 
Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 

solicitation; 
 
Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 
 
Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, 

the evaluation criteria that must be addressed in the bid, and the basis of selection; 
 
Part 5 Certifications and Additional Information: includes the certifications and additional information to 

be provided; 
 
Part 6 Security: includes specific requirements that must be addressed by Bidders; and 
 
Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 

contract. 
 
The Annexes include the Statement of Work, the Basis of Payment, the Security Requirements Checklist, 
the Electronic Payment Instruments and any other annexes.  

1.2 Summary 
 
Transport Canada will undertake studies to update supply and demand forecasts and re-assess how to 
address future demand on potentially constrained aviation services capacity in Southern Ontario and the 
GTA. The role of the Contractor is to provide expertise in aviation development, planning and design, 
while assisting department officials in developing the inputs to studies and a consultation. The Contractor 
will also assist in the assessment of the completeness and adequacy of proposed studies. Furthermore, 
the Contractor may also be used to provide analysis on potential options to address aviation capacity in 
Southern Ontario and the GTA.  
 
This contract is for a period of one (1) year with up to two (2) option years.  
 
1.2.1 There are security requirements associated with this requirement. For additional information, 

consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract 
Clauses. For more information on personnel and organization security screening or security 
clauses, Bidders should refer to the Contract Security Program of Public Works and Government 
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website. 

1.3 Debriefings 
 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 
  

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 
 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 
 
The 2003 (2022-03-29), Standard Instructions - Goods or Services - Competitive  
 
Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is 
amended as follows:  
 
Delete: 60 days 
Insert:120 days 

2.2 Submission of Bids 
 
Bids must be submitted only to Transport Canada by the date and time indicated on page 1 of the bid 
solicitation. 

2.3  Former Public Servant 
 
Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum paymentmust 
bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply 
with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide the 
information required below before contract award. If the answer to the questions and, as applicable the 
information required have not been received by the time the evaluation of bids is completed, Canada will 
inform the Bidder of a time frame within which to provide the information. Failure to comply with Canada’s 
request and meet the requirement within the prescribed time frame will render the bid non-responsive. 
 
Definitions 
 
For the purposes of this clause, "former public servant" is any former member of a department as defined 
in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces 
or a former member of the Royal Canadian Mounted Police. A former public servant may be: 
 

a. an individual; 

b. an individual who has incorporated; 

c. a partnership made of former public servants; or 

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 

the entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the implementation of 
various programs to reduce the size of the Public Service. The lump sum payment period does not 
include the period of severance pay, which is measured in a like manner. 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
http://laws-lois.justice.gc.ca/eng/acts/f-11/
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"pension" means a pension or annual allowance paid under the Public Service Superannuation 
Act (PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement 
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to 
the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension 
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 
1970, c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, 
the Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension 
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 
 
Former Public Servant in Receipt of a Pension 
 
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( ) 
 
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable: 
 

a. name of former public servant; 

b. date of termination of employment or retirement from the Public Service. 

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 and 
the Guidelines on the Proactive Disclosure of Contracts. 
 
Work Force Adjustment Directive 
 
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? Yes ( ) No ( ) 
 
If so, the Bidder must provide the following information: 
 

a. name of former public servant; 

b. conditions of the lump sum payment incentive; 

c. date of termination of employment; 

d. amount of lump sum payment; 

e. rate of pay on which lump sum payment is based; 

f. period of lump sum payment including start date, end date and number of weeks; 

g. number and amount (professional fees) of other contracts subject to the restrictions of a work 

force adjustment program. 

2.4 Enquiries - Bid Solicitation 
 
All enquiries must be submitted in writing to the Contracting Authority no later than seven (7) calendar 
days before the bid closing date. Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 

http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/M-5/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
https://www.canada.ca/en/treasury-board-secretariat/services/policy-notice/changes-contracting-limits-approval-new-requirements.html
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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2.5 Applicable Laws 
 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Ontario. 
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 

2.6 Improvement of Requirement During Solicitation Period 
 
Should bidders consider that the specifications or Statement of Work contained in the bid solicitation 
could be improved technically or technologically, bidders are invited to make suggestions, in writing, to 
the Contracting Authority named in the bid solicitation. Bidders must clearly outline the suggested 
improvement as well as the reason for the suggestion. Suggestions that do not restrict the level of 
competition nor favour a particular bidder will be given consideration provided they are submitted to the 
Contracting Authority at least ten (10) days before the bid closing date. Canada will have the right to 
accept or reject any or all suggestions. 

2.7 Basis for Canada's Ownership of Intellectual Property 

Transport Canada has determined that any intellectual property rights arising from the performance of the 
Work under the resulting contract will belong to Canada, for the following reasons, as set out in the Policy 
on Title to Intellectual Property Arising Under Crown Procurement Contracts:  

• statutes, regulations or prior obligations of Canada to a third party or parties preclude Contractor 
ownership of the Intellectual Property Rights in Foreground Information; and 

• the Bidder declares in writing that they are not interested in owning the Intellectual Property 
Rights in Foreground Information. 

2.8  Bid Challenge and Recourse Mechanisms 
 
(a) Several mechanisms are available to potential suppliers to challenge aspects of the procurement 

process up to and including contract award.  
 
(b) Canada encourages suppliers to first bring their concerns to the attention of the Contracting Authority.  

Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms” 
contains information on potential complaint bodies such as: 

 

• Office of the Procurement Ombudsman (OPO) 

• Canadian International Trade Tribunal (CITT) 
 
(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary 

depending on the complaint body in question. Suppliers should therefore act quickly when they want to 
challenge any aspect of the procurement process.  

 
 
  

http://www.ic.gc.ca/eic/site/068.nsf/eng/00005.html
http://www.ic.gc.ca/eic/site/068.nsf/eng/00005.html
https://buyandsell.gc.ca/
https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/bid-follow-up/bid-challenge-and-recourse-mechanisms
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PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 

 
Canada requests that bidders provide their bid in separately bound sections as follows: 

 
Section I:  Technical Bid (1 copy)  
Section II:  Financial Bid (1 copy)  
Section III:  Certifications (1 copy)  
Section IV:  Additional Information (1 copy)  

 
Prices must appear in the financial bid only.  No prices must be indicated in any other section of the bid. 
 
Section I: Technical Bid 
 
In their technical bid, Bidders should demonstrate their understanding of the requirements contained in 
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their 
capability and describe their approach in a thorough, concise and clear manner for carrying out the work. 
 
The technical bid should address clearly and in sufficient depth the points that are subject to the 
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in 
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that 
Bidders address and present topics in the order of the evaluation criteria under the same headings. To 
avoid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph 
and page number where the subject topic has already been addressed. 
 
Section II: Financial Bid 
 
3.1.1 Bidders must submit their financial bid in accordance with the Basis of Payment in Annex "B".  
  
3.1.2  Electronic Payment of Invoices – Bid 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “E” 
Electronic Payment Instruments, to identify which ones are accepted. 

If Annex “E” Electronic Payment Instruments is not completed, it will be considered as if Electronic 
Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

Section III: Certifications 
 
Bidders must submit the certifications and additional information required under Part 5. 
 
Section IV: Additional Information 
 
3.1.3 Bidder’s Proposed Sites or Premises Requiring Safeguarding Measures 
 
3.1.3.1 As indicated in Part 6 under Security Requirements, the Bidder must provide the full addresses 

of the Bidder’s and proposed individuals’ sites or premises for which safeguarding measures are 
required for Work Performance: 

 
Street Number / Street Name, Unit / Suite / Apartment Number  
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City, Province, Territory / State 
Postal Code / Zip Code 
Country 

 
3.1.3.2 The Company Security Officer must ensure through the Contract Security Program that the 

Bidder and proposed individuals hold a valid security clearance at the required level, as 
indicated in Part 6 – Security, Financial and Other Requirements. 

 
  

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 
 
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 

the technical, financial, and evaluation criteria. 
 

(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
4.1.1 Technical Evaluation 
 
Mandatory and point rated technical evaluation criteria are included in Annex G. 

 
4.1.2 Financial Evaluation 
 

4.1.2.1 Mandatory Financial Criteria  
 
SACC Manual Clause A0220T (2014-06-26), Evaluation of Price-Bid  

4.2 Basis of Selection 
 

4.2.1  Basis of Selection – Highest Combined Rating of Technical Merit and Price 
 

1. To be declared responsive, a bid must: 
 

a. comply with all the requirements of the bid solicitation; and 
 

b. meet all mandatory criteria; and 
 

c. obtain the required minimum of 73 points overall for the technical evaluation criteria 
which are subject to point rating. 
The rating is performed on a scale of 122 points. 

 
2. Bids not meeting (choose "(a) or (b) or (c)" will be declared non-responsive. 

 
3. The selection will be based on the highest responsive combined rating of technical merit and 

price. The ratio will be 70% for the technical merit and 30% (insert the percentage for price) for 
the price. 
 

4. To establish the technical merit score, the overall technical score for each responsive bid will be 
determined as follows: total number of points obtained / maximum number of points available 
multiplied by the ratio of 70%. 
 

5. To establish the pricing score, each responsive bid will be prorated against the lowest evaluated 
price and the ratio of 30%. 
 

6. For each responsive bid, the technical merit score and the pricing score will be added to 
determine its combined rating. 
 

7. Neither the responsive bid obtaining the highest technical score nor the one with the lowest 
evaluated price will necessarily be accepted. The responsive bid with the highest combined rating 
of technical merit and price will be recommended for award of a contract. 
 

http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A0220T/active
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The table below illustrates an example where all three bids are responsive and the selection of the 
contractor is determined by a 70/30 ratio of technical merit and price, respectively. The total available 
points equals 135 and the lowest evaluated price is $45,000 (45). 

Basis of Selection - Highest Combined Rating Technical Merit (70%) and Price (30%) 
 

 
 
 
  

 Bidder 1 Bidder 2 Bidder 3 

Overall Technical Score 115/135 89/135 92/135 

Bid Evaluated Price $55,000.00 $50,000.00 $45,000.00 

Calculations 

Technical 
Merit Score 

115/135 x 70 = 
59.62 

89/135 x 70 = 
46.14 

92/135 x 70 = 
47.70 

Pricing Score 45/55 x 30 = 24.54 
45/50 x 30 = 

27.00 
45/45 x 30 = 

30.00 

Combined Rating 84.16 73.14 77.70 

Overall Rating 1st 3rd 2nd 
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during 
the bid evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 

5.1 Certifications Required with the Bid 
 
Bidders must submit the following duly completed certifications as part of their bid. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  
 
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their 
bid, if applicable, the Integrity declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 

5.2 Certifications Precedent to Contract Award and Additional Information 
 
The certifications and additional information listed below should be submitted with the bid but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame specified will render the bid non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation 
 
In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real property agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process. 
 
5.2.2 Security Requirements – Required Documentation 
 
In accordance with the requirements of the Contract Security Program of Public Works and Government 
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html), the Bidder must provide a 
completed Contract Security Program Application for Registration (AFR) form to be given further 
consideration in the procurement process.  
 
Bidders are reminded to obtain the required security clearance and, as applicable, security capabilities 
promptly. As indicated above, bidders who do not provide all the required information at bid closing will be 
given the opportunity to complete any missing information from the AFR form within a period set by the 
Contracting Authority. If that information is not provided within the timeframe established by the 
Contracting Authority (including any extension granted by the Contracting Authority in its discretion), or if 
Canada requires further information from the Bidder in connection with assessing the request for security 
clearance (i.e., information not required by the AFR form), the Bidder will be required to submit that 

http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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information within the time period established by the Contracting Authority, which will not be less than 48 
hours. If, at any time, the Bidder fails to provide the required information within the timeframe established 
by the Contracting Authority, its bid will be declared non-compliant. 
 
5.2.3 Federal Contractors Program for Employment Equity - Bid Certification 
 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP 
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social 
Development Canada (ESDC) - Labour's website.  

 
Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract 
award. 

 
5.2.4 Additional Certifications Precedent to Contract Award 
 
5.2.4.1 Status and Availability of Resources 
 
The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual 
proposed in its bid will be available to perform the Work as required by Canada's representatives and at 
the time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond 
its control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may 
propose a substitute with similar qualifications and experience. The Bidder must advise the Contracting 
Authority of the reason for the substitution and provide the name, qualifications and experience of the 
proposed replacement. For the purposes of this clause, only the following reasons will be considered as 
beyond the control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation, 
dismissal for cause or termination of an agreement for default. 

 
If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it 
has the permission from that individual to propose his/her services in relation to the Work to be performed 
and to submit his/her résumé to Canada. The Bidder must, upon request from the Contracting Authority, 
provide a written confirmation, signed by the individual, of the permission given to the Bidder and of 
his/her availability. Failure to comply with the request may result in the bid being declared non-
responsive. 
 
5.2.4.2 Education and Experience 
 
The Bidder certifies that all the information provided in the résumés and supporting material submitted with its 
bid, particularly the information pertaining to education, achievements, experience and work history, has been 
verified by the Bidder to be true and accurate. Furthermore, the Bidder warrants that every individual proposed 
by the Bidder for the requirement is capable of performing the Work described in the resulting contract. 

 

 

 

 

 

https://www.canada.ca/en/employment-social-development/corporate/portfolio/labour/programs/employment-equity/federal-contractors/compliance-assessment.html
https://www.canada.ca/en/employment-social-development/corporate/portfolio/labour/programs/employment-equity/federal-contractors/compliance-assessment.html
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ATTACHMENT 1 TO PART 5 - APPLICATION FOR REGISTRATION (AFR) 

 
The Application for Registration (AFR) is attached as separate document titled: 

 
CONTRACT SECURITY PROGRAM (CSP) 
APPLICATION FOR REGISTRATION (AFR) for Canadian legal entities 
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PART 6 – SECURITY  

6.1 Security Requirements 
  
1. Before award of a contract, the following conditions must be met: 
 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 7 - 
Resulting Contract Clauses; 

 
(b) the Bidder must provide the addresses of proposed sites or premises of work 

performance and document safeguarding as indicated in Part 3 – Section IV Additional 
Information. 

 
2.  Before access to sensitive information is provided to the Bidder, the following conditions must be 

met: 
 

(a) the Bidder's proposed individuals requiring access to sensitive information, assets or 

sensitive work sites must meet the security requirements as indicated in Part 7 - Resulting 

Contract Clauses; 

 
(b) the Bidder’s security capabilities must be met as indicated in Part 7 - Resulting Contract 

Clauses. 

 
3. For additional information on security requirements, Bidders should refer to the Contract Security 

Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

 
  

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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PART 7 - RESULTING CONTRACT CLAUSES  
 
The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation.  

7.1 Statement of Work  
 
The Contractor must perform the Work in accordance with the Statement of Work at Annex "A". 

7.2 Standard Clauses and Conditions 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
7.2.1 General Conditions 
 
2035 (2022-12-01), General Conditions - Higher Complexity - Services, apply to and form part of the 
Contract. 
 
7.2.2 Supplemental General Conditions 
 
4007 (2022-12-01), Canada to own intellectual property rights in Foreground Information, apply to and 
form part of the Contract. 

7.3 Security Requirements 
 
7.3.1 The following security requirements (SRCL and related clauses provided by the Contract Security 

Program) apply and form part of the Contract. 

Security Requirements for Canadian Suppliers 
 
1.  The Contractor must, at all times during the performance of the Contract, hold a valid Designated 

Organization Screening (DOS), and obtain approved Document Safeguarding Capability at the 
level of PROTECTED A, issued by the Contract Security Program (CSP), Public Works and 
Government Services Canada (PWGSC). 

 
2.  The Contractor personnel requiring access to PROTECTED information, assets, or sensitive 

site(s) must EACH hold a valid RELIABILITY STATUS, granted or approved by the CSP, 
PWGSC. 

 
3. The Contractor MUST NOT utilize its facilities to process, produce, or store PROTECTED 

information or assets until the CSP, PWGSC has issued written approval. 
 
4. The Contractor MUST NOT utilize its Information Technology systems to electronically process, 

produce, or store PROTECTED information until the CSP, PWGSC has issued written approval.  
After approval has been granted or approved, these tasks may be performed at the level of 
PROTECTED A. 

 
5.  Subcontracts which contain security requirements are NOT to be awarded without the prior 

written permission of the CSP, PWGSC. 
 
6.  The Contractor must comply with the provisions of the: 
 
 (a)  Security Requirements Check List and security guide (if applicable), attached at Annex C; 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2035/active
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/4/4007/4
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 (b)  Contract Security Manual (Latest Edition) 
 
7.3.2 Contractor’s Sites or Premises Requiring Safeguarding Measures 

 
7.3.2.1 Where safeguarding measures are required in the performance of the Work, the Contractor 

must diligently maintain up to date the information related to the Contractor’s and proposed 
individuals’ sites or premises for the following addresses: 

 
Street Number / Street Name, Unit / Suite / Apartment Number  
City, Province, Territory / State 
Postal Code / Zip Code 
Country 

 
7.3.2.2 The Company Security Officer must ensure through the Contract Security Program that the 

Contractor and individuals hold a valid security clearance at the required level. 

7.4 Term of Contract 
 
7.4.1 Period of the Contract 

The period of the Contract is from date of Contract to one (1) year inclusive. 

7.4.2 Option to Extend the Contract 
 
The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to two (2) 
additional one (1) year period(s) under the same conditions. The Contractor agrees that, during the extended 
period of the Contract, it will be paid in accordance with the applicable provisions as set out in the Basis of 
Payment. 
 
Canada may exercise this option at any time by sending a written notice to the Contractor at least 30 calendar 
days before the expiry date of the Contract. The option may only be exercised by the Contracting Authority, and 
will be evidenced for administrative purposes only, through a contract amendment. 

7.5 Authorities 
 
7.5.1 Contracting Authority 
 
The Contracting Authority for the Contract is: 
 
Name:      Lisa Martin 
Title:       Procurement Specialist 

Transport Canada 
 
Telephone:    (506) 863-5443 
E-mail address:   lisa.martin@tc.gc.ca  
 
The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 
 
7.5.2  Technical Authority (will be identified at contact award) 
 
The Technical Authority for the Contract is: 

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
mailto:lisa.martin@tc.gc.ca
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Name: _________ 
Title: _________ 
 
Telephone: ___-___-_____ 
E-mail address: ____________ 
 
The Technical Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Technical Authority; however, the 
Technical Authority has no authority to authorize changes to the scope of the Work. Changes to the 
scope of the Work can only be made through a contract amendment issued by the Contracting Authority. 
 
7.5.3 Contractor's Representative 
 
Name:     _____________________________________ 
 
Title:      _____________________________________ 
 
Organization:  _____________________________________  
 
Address:    _____________________________________ 
 

_____________________________________ 
 
 
Telephone:   _____________________________________  
 
E-mail address:  _____________________________________ 

7.6  Proactive Disclosure of Contracts with Former Public Servants 

By providing information on its status, with respect to being a former public servant in receipt of 
a PublicService Superannuation Act (PSSA) pension, the Contractor has agreed that this information will 
be reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2019-01 of the Treasury Board Secretariat of Canada. 

7.7 Payment 
 
7.7.1 Basis of Payment 
 
Basis of payment: Cost reimbursable – Limitation of expenditure 
 
The Contractor will be paid for its costs reasonably and properly incurred in the performance of the Work, in 
accordance with the Basis of payment in annex B, to a limitation of expenditure of $________ . Customs duties 

are included and Applicable Taxes are extra. 
 
7.7.2 Limitation of Expenditure 
 

1. Canada's total liability to the Contractor under the Contract must not exceed $ _________. 
Customs duties are included and Applicable Taxes are extra. 
 

2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 

http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
https://www.canada.ca/en/treasury-board-secretariat/services/policy-notice/changes-contracting-limits-approval-new-requirements.html
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unless these design changes, modifications or interpretations have been approved, in writing, by 
the Contracting Authority before their incorporation into the Work. The Contractor must not 
perform any work or provide any service that would result in Canada's total liability being 
exceeded before obtaining the written approval of the Contracting Authority. The Contractor must 
notify the Contracting Authority in writing as to the adequacy of this sum: 

 
a. when it is 75% committed, or 

 
b. four months before the contract expiry date, or 

 
c. as soon as the Contractor considers that the contract funds provided are inadequate for 

the completion of the Work, 
 
whichever comes first. 
 

3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

 
7.7.3  Travel and Living Expenses - National Joint Council Travel Directive 
 
The Contractor will be reimbursed its authorized travel and living expenses reasonably and properly 
incurred in the performance of the Work, at cost, without any allowance for profit and/or administrative 
overhead, in accordance with the meal, and private vehicle allowances specified in Appendices B, C and 
D of the National Joint Council Travel Directive, and with the other provisions of the directive referring to 
"travellers", rather than those referring to "employees". Canada will not pay the Contractor any incidental 
expense allowance for authorized travel. 
 
All travel must have the prior authorization of the Project Authority. 
 
All payments are subject to government audit. 
 
7.7.4 Limitation of Price 
 

SACC Manual clause C6000C (2017-08-17) Limitation of Price 
 
7.7.5 Multiple Payments 
 

SACC Manual clause H1001C (2008-05-12) Multiple Payments 
 
7.7.6 Direct Request by Customer Department 
 
 SACC Manual clause A9117C (2007-11-30) T1204- Direct Request by Customer Department 
 
7.7.7 Electronic Payment of Invoices – Contract 

 
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):  
 

a. Visa Acquisition Card; 

b. MasterCard Acquisition Card;  

c. Direct Deposit (Domestic and International); 

d. Electronic Data Interchange (EDI);  

http://www.njc-cnm.gc.ca/directive/d10/en
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/C/C6000C/active
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/H/H1001C/2
http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9117C/active
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e. Wire Transfer (International Only); 

f. Large Value Transfer System (LVTS) (Over $25M) 

 
7.7.8 Time Verification 
 

SACC Manual clause C0711C (2008-05-12) Time Verification 

7.8 Invoicing Instructions 

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed. 
 
Each invoice must be supported by: 

a. a copy of time sheets to support the time claimed; 

b. a copy of the release document and any other documents as specified in the Contract; 

c. a copy of the invoices, receipts, vouchers for all direct expenses, and all travel and living 
expenses. 

2. Invoices must be distributed as follows: 

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the 
Contract for certification and payment. 

7.9 Certifications and Additional Information 
 
7.9.1 Compliance 
 
Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract.  

7.10 Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in ____________. 

7.11 Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 
 
(a) the Articles of Agreement; 
(b) the supplemental general conditions 4007 (2022-12-01) Canada to Own Intellectual Property 

Rights in Foreground Information;   
(c) the general conditions 2035 (2022-12-01), Higher Complexity - Services 
(d) Annex A, Statement of Work; 
(e) Annex B, Basis of Payment; 
(f) Annex C, Security Requirements Check List; 

http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/C/C0711C/active
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(g) Annex D, Non-disclosure agreement 
(h) the Contractor's bid dated ______, 

7.12 Insurance  
 
SACC Manual clause G1005C (2016-01-28) Insurance - No Specific Requirement 

7.13 Dispute Resolution 
 
(a) The parties agree to maintain open and honest communication about the Work throughout and 
 after the performance of the contract. 
 
(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and 
 promptly notify the other party or parties and attempt to resolve problems or differences that may 
 arise. 
 
(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to 
 consult a neutral third party offering alternative dispute resolution services to attempt to address 
 the dispute.  
 
(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website 
 under the heading “Dispute Resolution”. 

 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/G/G1005C/active
https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/contract-management/dispute-resolution
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ANNEX “A” 
 

STATEMENT OF WORK 
 
TITLE 
Aviation Professional Services  
 
BACKGROUND 
Southern Ontario is Canada’s most populous area that is expected to continue to grow. Previous studies 
by Transport Canada, which analyzed projected aviation capacity and demand, estimated that demand 
for airport services could outpace supply in the Greater Toronto Area (GTA) by 2036. 

The Department needs to understand and assess the requirements for additional aviation capacity in the 
GTA and Southern Ontario in order to develop options to address it.  
 
To complete this work, Transport Canada requires a Contractor to provide advice and help scope 
additional studies that will examine the following in Southern Ontario: (1) when will demand for airport 
services exceed capacity, (2) what are the options to maintain or expand on airport services if needed, 
and (3) how best Transport Canada can ensure the future viability of the airports system.  
 
PURPOSE  
Transport Canada will undertake studies to update supply and demand forecasts and re-assess how to 
address future demand on potentially constrained aviation services capacity in Southern Ontario and the 
GTA. The role of the Contractor is to provide expertise in aviation development, planning and design, 
while assisting department officials in developing the inputs to studies and a consultation. The Contractor 
will also assist in the assessment of the completeness and adequacy of proposed studies. Furthermore, 
the Contractor may also be used to provide analysis on potential options to address aviation capacity in 
Southern Ontario and the GTA.  
 
OBJECTIVE 
The proposed contract seeks the services of a Contractor with expertise in aviation and airport services 
development, planning and design, as well as transportation project business case development to:   

• Develop a Roadmap/Project Plan and the framing and scoping for the various studies;  

• Assist Transport Canada in reviewing and assessing the studies; and,  

• Assist in developing options and recommendations.  
 
TASKS 
The Contractor will perform the following tasks:  

• Develop a Roadmap/Project Plan that includes a scope of the work required to meet the projects’ 
objectives; 

• Review, assess and analyze all available data, information and research and provide comments 
on products such as Statements of Work for studies and/or a formal consultation, analytical 
briefing reports, etc.;  

• Meeting as required with the Project Authority and other departmental officials (minimum once 
per month or more frequently if requested by the Project Authority);  

• Undertake research to inform and supplement any written or verbal advice; 

• Develop a strategy and methodology that can be applied to the review and analysis of findings of 
studies and/or a formal consultation; 

• Provide advice, analysis and recommendations to the Project Authority on data and findings to 
input to concluding options and recommendation(s) that includes, but is not limited to, high level 
critique of the completeness and adequacy of capacity options, forecasts, accuracy of data, 
validation of indicators and other related factors;  

• Any other tasks in relation to the work as outlined in this Statement of Work. 
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DELIVERABLES 
The Contractor will deliver on the following including, but not limited to: 

• Attend a kick-off meeting with departmental officials to gain understanding of overall project 
objectives; 

• Develop a Roadmap/Project Plan with the final version to be completed within two (2) weeks of 
the initial kick-off meeting that will include a project scope from initial project design to project 
completion;  

• Support departmental officials in their scoping and development of a potential future procurement 
process; 

• Participate in meetings as required by the Project Authority to provide advice, input to 
deliverables, presentations to other departmental officials on findings, etc.; 

• Written input to help develop Statements of Work, summaries, analysis, etc.; 

• Verbal and written advice as well as research and recommendations on a variety of products 
such as the future studies and consultation contracts, reports, summaries, analysis;  

• A strategy or methodology or report that can be applied to the review of deliverables from any 
studies and final deliverables and can assess the completeness and adequacy of the evidence 
used in the studies and consultation reports; and, 

• Advice and input to support departmental officials on a concluding analysis, options and 
recommendation.  
 

REFERENCES/BACKGROUND MATERIAL 
The Contractor will be familiar with relevant background of the issue as well as government procedures 
and decision-making criteria. 
 
The Contractor will identify and review studies that have been completed within the past 20 years that 
examine potential aviation capacity demand, airport roles and economic impact in Southern Ontario and 
the GTA. Examples of studies to be reviewed include but not limited to: 

▪ Aviation Sector Analysis (2019) 
▪ Needs Assessment Study (2010) 
▪ “Jets and Jobs” (2016) 
▪ Toronto Pearson International Airport Master Plan (2017-2037) 
▪ Flying Together: The Southern Ontario Airport Network (2017) 

 
RESPONSIBILITIES OF CONTRACTOR & TRANSPORT CANADA 
Transport Canada officials will provide access to all necessary documentation required in the review and 
input, digitally.  

Meeting in conference with the Contract Authority and Project Authority, as required. 

Given the nature of information discussed and analyzed, the Contractor may be required to sign non-
disclosure agreements or other similar documents.  
 
SECURITY REQUIREMENTS 
Security requirements for the tasks and deliverables outlined in the Statement of Work will require 
Reliability status. The Contractor must be eligible to acquire and maintain a Reliability level security 
clearance for the duration of the contract.   
 
REVIEW AND ACCEPTANCE OF DELIVERABLES 
All reports, deliverables, documents and all services rendered under this Contract are subject to 
inspection by the Project Authority or its designated representative. Should any document or report or 
service not be in accordance with requirements of this Statement of Work, and to the satisfaction of the 
Project Authority as submitted, the Project Authority has the right to reject it or require its correction, as 
provided for in the Articles of the Agreement (the Contract). 

https://tc.canada.ca/en/aviation/operating-airports-aerodromes/airport-zoning-regulations/pickering-lands#s7
https://tc.canada.ca/sites/default/files/migrated/jets_jobs_pickering_lands_report_2016.pdf
https://cdn.torontopearson.com/-/media/project/pearson/content/corporate/our-future/pdfs/gtaa-master-plan.pdf?rev=fe7a67440061412da99af754dbac1e9f&hash=B552D38CDF594C6FDB6BF517E715C72E
https://static1.squarespace.com/static/5a4bd6a164b05ff55f9fb6e7/t/5b05a79cf950b76fb5f0933f/1527097262649/Flying+Together+-+The+Southern+Ontario+Airport+Network+%282%29.pdf
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Written documents and input will be made available in an easily readable and transferable format and 
software (ex., Microsoft Word, Microsoft Excel, Microsoft PowerPoint, pdf., etc.) and approved for use by 
the Project Authority.  
 
LOCATION OF WORK 
The Work will be completed at the location of the Contractor. The Contractor must provide the workspace 
and all required equipment to complete the Work. The Contractor must provide adequate workspace and 
office equipment at no additional cost to Canada. The Contractor will be required to attend meetings with 
Transport Canada officials in person and remotely (i.e., virtually). Any dial-in video/audio meeting 
connections will be provided by the Project Authority to the Contractor.   
 
TRAVEL 
For the duration of this contract, and to deliver on the tasks and deliverables of this contract, the 
Contractor will for the most part be required to use voice/video conferencing services where possible. 
However, there may be instances that the Contractor may be requested to travel (i.e., within Ontario) to 
meet with the Project Authority and other Transport Canada officials. Travel costs will only be reimbursed 
as per the rules of the Government of Canada, Travel Directive (njc-cnm.gc.ca). Approval must be 
obtained from the Project Authority prior to any travel. 
 
PROJECT AUTHORITY 
This project will be conducted under the authority of the Coordination and Policy Branch, Ontario Region.  
 
DURATION OF CONTRACT 
This contract is for a period of one (1) year with up to two (2) option years.  
 
LANGUAGE REQUIREMENTS 
The principal language of communication with the Project Authority will be English. All deliverables must 
be provided in English, and all reporting meetings must be conducted in English.  
  
ELIGIBILITY FOR RELATED REQUESTS FOR PROPOSAL (CONTRACTS) 
The Contractor of this contract will not be eligible to apply for subsequent contracts related to this work. 
Any proposal received from future Requests for Proposal by Transport Canada related to aviation studies 
of Southern Ontario from bidder(s) or affiliate firms that are successful in this bid will not be eligible and 
will not be evaluated.  

  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.njc-cnm.gc.ca/directive/d10/en
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ANNEX “B” 
 

BASIS OF PAYMENT 
 

The Contractor will be paid in accordance with the following Basis of Payment for work performed 
pursuant to the Contract.   
 
Travel and Living expenses 
Living expenses associated with performing the Work will not be reimbursed. 

Travel is not foreseen to be required to perform the Work outlined in this contract. Travel expenses 
associated with performing the Work may be reimbursed if the expenses are approved by the Project 
Authority prior to the travel. Should travel be required, it will be undertaken within the rules of the Travel 
Directive (njc-cnm.gc.ca) 

All invoices submitted are subject to review and acceptance of the work by the Project Authority. 

Bidders must complete the tables below and must submit prices in accordance with the details of the 
RFP. Bidders must include a price for each table. The information of this Annex will form part of the 
resulting contract. All prices are in Canadian dollars, Applicable Taxes excluded, Canadian customs 
duties and excise taxes included. 
 

Contract Period 1: From Contract Award date to 1 Year later  

 Deliverable 
Estimated* 

Level of Effort 
(hours) 

Firm Hourly 
Rate 

All-Inclusive 
Total Cost 

The Contractor will be paid an hourly rate for the cost 
associated with the tasks outlined within the Statement 
of Work. 

 
500 

 
$ 

  
$ 

Sub-total:  $  

Applicable taxes:  $ 

Total bid price:  $ 

 
*The inclusion of volumetric data in this document does not represent a commitment by Canada that 
Canada’s future usage of the services described will be consistent with this data. 
  

https://www.njc-cnm.gc.ca/directive/d10/en
https://www.njc-cnm.gc.ca/directive/d10/en
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Option Period 1 

 Deliverable 
Estimated* Level 
of Effort (hours) 

Firm Hourly 
Rate 

All-Inclusive 
Total Cost 

The Contractor will be paid an hourly rate for the cost 
associated with the tasks outlined within the Statement 
of Work. 

 
700 

 
$ 

  
$ 

Sub-total:  $  

Applicable taxes:  $ 

 
Total bid price: 

 $ 

 
*The inclusion of volumetric data in this document does not represent a commitment by Canada that 
Canada’s future usage of the services described will be consistent with this data. 
 

 
Option Period 2 

 Deliverable 
Estimated* Level 
of Effort (hours) 

Firm Hourly 
Rate 

All-Inclusive 
Total Cost 

The Contractor will be paid an hourly rate for the cost 
associated with the tasks outlined within the Statement 
of Work. 

 
500 

 
$ 

  
$ 

Sub-total:  $  

Applicable taxes:  $ 

Total bid price:  $ 

 
*The inclusion of volumetric data in this document does not represent a commitment by Canada that 
Canada’s future usage of the services described will be consistent with this data. 
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ANNEX “C” 

SECURITY REQUIREMENTS CHECK LIST 
 

(see attached) 
 
 

 
  



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
T8080-220475/A  LM 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
T8080-220475  

 
 

Page 27 of - de 35 
 
 
 

ANNEX “D” 

NON-DISCLOSURE AGREEMENT 
 

I, ___________ , recognize that in the course of my work as an employee or subcontractor 
of ___________ , I may be given access to information by or on behalf of Canada in connection with 
the Work, pursuant to Contract Serial No. _______ between His Majesty the King in right of Canada, 
represented by the Minister of Public Works and Government Services and ________ , including any 
information that is confidential or proprietary to third parties, and information conceived, developed or 
produced by the Contractor as part of the Work. For the purposes of this agreement, information 
includes but not limited to: any documents, instructions, guidelines, data, material, advice or any other 
information whether received orally, in printed form, recorded electronically, or otherwise and whether 
or not labeled as proprietary or sensitive, that is disclosed to a person or that a person becomes aware 
of during the performance of the Contract. 
 
I agree that I will not reproduce, copy, use, divulge, release or disclose, in whole or in part, in whatever 
way or form any information described above to any person other than a person employed by Canada 
on a need to know basis. I undertake to safeguard the same and take all necessary and appropriate 
measures, including those set out in any written or oral instructions issued by Canada, to prevent the 
disclosure of or access to such information in contravention of this agreement. 
 
I also acknowledge that any information provided to the Contractor by or on behalf of Canada must be 
used solely for the purpose of the Contract and must remain the property of Canada or a third party, 
as the case may be. 
 
I agree that the obligation of this agreement will survive the completion of the Contract Serial  
No.: __________________________________ 
 
 

  __________________________________ 
Signature 

 
 __________________________________ 
Date 
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ANNEX “E” to PART 3 OF THE BID SOLICITATION 

ELECTRONIC PAYMENT INSTRUMENTS 
 
The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s): 
 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 

(  ) Large Value Transfer System (LVTS) (Over $25M)  
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ANNEX “F” 

COMPLETE LIST OF EACH INDIVIDUAL WHO ARE CURRENTLY DIRECTORS AND/OR OWNERS 
OF THE BIDDER 
 
 
Complete Legal Name of Supplier: ___________________________________________________ 
 
Supplier Address:   ___________________________________________________ 

 
___________________________________________________ 

 
___________________________________________________ 

 
___________________________________________________ 

 
 
NOTE TO BIDDERS: WRITE DIRECTORS’ AND/OR OWNERS’ SURNAMES AND GIVEN NAMES 
 

NAME JOB TITLE / POSITION 

  

  

  

  

  

  

  

 
Include additional names on a separate sheet if required. 
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ANNEX “G” 

TECHNICAL EVALAUTION CRITERIA 
 
Mandatory Technical Criteria 
Proposals that fail to meet the following mandatory requirements will be discarded at this stage without 
further consideration and the bidder's proposal will be considered to be non-responsive. 

 
Mandatory requirements are evaluated on a pass or fail basis. To be considered compliant, a proposal 
must meet all of the mandatory requirements of this solicitation. Proposals not meeting all of the 
mandatory requirements will be given no further consideration. Transport Canada may decide to 
terminate the evaluation upon the first finding of non-compliance with a mandatory requirement. 
 

No. Mandatory Requirements Cross 
Reference to 
Proposal 

M1 Airport and Aviation Services Development, Planning & Design: 

The Bidder must propose at least one resource, that has Airport and 
Aviation Services development, planning and design experience and 
expertise, that includes:  

i. Name(s) and resume(s), that will provide consulting services of this 
project; and, 

ii.  that has/have experience and expertise of a minimum period of ten 
(10) cumulative years acquired in the last 20 years from the closing 
date of the bid.  

 
The Bidder must clearly provide: 

i. Roles and responsibilities of the resource(s);  
ii. Education level (minimum University level degree or other 

equivalent professional designations (e.g., licensed engineer, 
architect, urban planner); 

iii. Number of years and breadth of experience in airport and aviation 
services development, planning and design; and, 

iv. Demonstrated availability to the duration of the project and required 
consulting services. 

 

M2 Development of Transportation Project Business Case(s): 

The Bidder must propose at least one resource, that has experience in the 
development of transportation project business case(s), that includes:  

i. Name(s) and resume(s), that will provide consulting services of this 
project; and, 

ii.  that has/have experience and expertise of a minimum period of ten 
(10) cumulative years acquired in the last 20 years from the closing 
date of the bid.  

 
The Bidder must clearly provide: 

i. Roles and responsibilities of the resource(s);  
ii. Education level (minimum University level degree or other 

equivalent professional designations (e.g., licensed engineer, 
architect, urban planner); 
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iii. Number of years and breadth of experience in the development of 
transportation business cases; and, 

iv. Demonstrated availability to the duration of the project and required 
consulting services. 

M3 Project Management: 

The Bidder must propose at least one resource, that has 
experience/expertise in Project Management, that includes:  

i. Name(s) and resume(s), that will provide consulting services of this 
project; and, 

ii.  that has/have experience and expertise of a minimum period of ten 
(10) cumulative years acquired in the last 20 years from the closing 
date of the bid.  

 
The Bidder must clearly provide: 

i. Roles and responsibilities on the project team, if it is not held by 
one resource;  

ii. Education level (minimum University level degree or other 
equivalent professional designations (e.g., licensed engineer, 
architect, urban planner); 

iii. Number of years and breadth of experience in project management; 
and, 

iv. Demonstrated availability to the duration of the project and required 
consulting services. 
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Point Rated Technical Criteria 
Proposals that fail to meet the above mandatory requirements will be judged non-compliant and will not be further assessed. 
 
Each project will be assessed and awarded points as per the scoring and point scale.  

RATED CRITERIA 

Evaluated Criteria Scoring 
Max  

Points  
 

Cross reference 
to the 
propose/CV 
where 
substantiation 
information can 
be found 

R1 - Aviation and Airport Services Development, Planning and Design  

 
The Bidder should demonstrate through project 
descriptions that the proposed resource(s) has 
experience and knowledge in aviation and airport 
services development, planning and design. The 
projects must be completed within the past ten (10) years 
from bid closing date and have been completed by the 
resource(s) listed under the Mandatory Criteria (M1) for 
this expertise. Two (2) projects completed over the last 
10 years is required. 
 
Each project cited to demonstrate this experience should 
include each of the following:   
 

i. A description of the project; 
ii. The name/s of senior personnel and/or project 

personnel who were/was involved as part of the 
project team, including role of the individual with 
expertise; 

iii. The start date and completion date of when the 
services were provided for the listed project to 

R1 a - Impact 
Excellent 
Project(s) demonstrated a transformational impact on aviation and 
airport services (e.g., construction of large capital project, new or 
expansion of large infrastructure, new business lines with high 
economic value, impacts significant number of air travellers).  
(7 points/per project) 
 
Good 
Project(s) demonstrated some impact on aviation and airport services 
(e.g., construction of capital project, new or expansion of 
infrastructure, new business lines with low economic value, impacts 
some air travellers).  
(5 points/per project) 

 
Poor 
Project(s) demonstrated no distinguishable impact on aviation and 
airport services. (0 points/per project) 

14 
 

 

R1 b – Resource(s) Role 
Excellent 
Resource(s) identified in M1 led project(s).  
(7 points/per project) 

14  
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demonstrate that the projects were rendered 
within the past 10 years; 

iv. Scope of services rendered and deliverables; 
v. Degree of transformational impact on aviation 

and airport services;  
vi. The role and responsibilities of the resource(s) in 

the project and how they led and/or supported 
the project; 

vii. The results or outcomes of the work undertaken 
and completed;  

viii. A brief description of the lessons learned from 
the project development and the results or 
outcomes; and 

ix. How the lessons learned from the project 
described will impact and reflect in the project 
under bid. 

 

Good 
Resource(s) identified in M1 supported but did not lead project(s).  
(5 points/per project) 
 
Poor 
Resource(s) identified in M1 had no demonstrated role in project(s). 
(0 points/per project) 

R1 c - Complexity 
Excellent 
Project or combined combination of projects had/has large degree of 
complexity (i.e., multi-jurisdictional, multi-modal impacts, major hub, 
etc.).  
(7 points/per project) 

 
Good 
Project or combined combination of projects had/has some degree of 
complexity (i.e., multi-jurisdictional, multi-modal impacts, major hub, 
etc.).  
(5 points/per project) 
 
Poor 
Project or combined combination of projects had/has no degree of 
complexity. (0 points/per project) 

14 

 

R1 d - Relevance 
Excellent 
Demonstrated high degree of relevance of project example(s) to 
tasks and deliverables in Statement of Work of bid. (7 points/per 
project) 

 
Good 
Demonstrated some degree of relevance of project example(s) to 
tasks and deliverables in Statement of Work of bid. (5 points/per 
project) 

 
Poor 
Demonstrated no degree of relevance of project example(s) to tasks 
and deliverables in Statement of Work of bid. (0 points/per project) 

14 
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R2 - Development of Transportation Project Business Cases 

The Bidder should demonstrate through project 
descriptions that the proposed resource(s) has/have 
experience and knowledge in the development of 
transportation project business cases.  The projects 
must be completed within the past ten (10) years from 
bid closing date and must have been completed by the 
resource(s) listed under the Mandatory Criteria (M2) for 
this expertise.  Two (2) projects completed over the last 
10 years is required. 
 
Descriptions should include each of the following:   

i. A brief description of the business case(s); 

ii. The name/s of senior personnel and/or project 
personnel who were/was involved as part of the 
business case development, including role and 
responsibilities of the individual with expertise of 
M1 and how they led or supported the project; 

iii. The start date and completion date of when the 
services were provided for the listed business 
case(s) to demonstrate that the business case(s) 
were rendered within the past 10 years; 

iv. Scope of services rendered and deliverables;  

v. Methodology for developing the business 
case(s), including the key factors that were 
considered to make a determination in 
development of business case; and, 

vi. Degree of transformational impact of the project 
and its business case on the transportation 
sector. 

R2 a - Impact 
Excellent  
Project(s) demonstrated the potential of transformational impact on 
the transportation sector (e.g., construction of large capital project, 
new or expansion of large infrastructure, new business lines with high 
economic value, impacts significant number of Canadians). (8 
points/per project) 
 
Good 
Project(s) demonstrated some impact on the transportation sector 
(e.g., construction of capital project, new or expansion of 
infrastructure, new business lines with low economic value, impacts 
some air travelers). (6 points/per project) 
 
Poor 
Project(s) demonstrated no distinguishable impact on aviation and 
airport services. (0 points/per project) 

16 

 

R2 b – Resource(s) Role 
Excellent 
Resource(s) identified in M2 led project(s).  
(8 points/per project) 
 
Good 
Resource(s) identified in M2 supported but did not lead project(s). (6 
points/per project) 
 
Poor 
Resource(s) identified in M2 had no demonstrated role in project(s). 
(0 points/per project) 

16 

 

R2 c - Complexity 
Excellent 
Project or combined combination of projects had/has large degree of 
complexity (i.e., multi-jurisdictional, multi-modal impacts, major hub, 
etc.)  
(8 points/per project) 

16 
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Good 
Project or combined combination of projects had/has some degree of 
complexity (i.e., multi-jurisdictional, multi-modal impacts, major hub, 
etc.)  
(6 points/per project) 
 
Poor  
Project or combined combination of projects had/has no degree of 
complexity. (0 points/per project) 

R3 - Expertise and knowledge of the global and Canadian air transportation system 

The Bidder should demonstrate how at least one 
resource (cited in M3) has expertise and knowledge of 
the global and Canadian air transportation system by 
detailing how the resource(s) has acquired this expertise 
and knowledge. A minimum number of ten (10) years of 
individual or combined experience acquired over the last 
20 years is required. 
 
 Descriptions should include each of the following:  

i. A brief description of expertise and knowledge of 
each resource; 

ii. How the resource(s) gained the expertise and 
knowledge in both the global and Canadian air 
transportation system; and, 

Dates and timeframes of when the expertise and 
knowledge was acquired. 

R3 a – International Experience: 
Demonstrated Cumulative Number of Years of Experience and 
Knowledge of the global air transportation system:   
 
≥5 years = 1 point 
≥5 years. and <10 years = 3 points, 
≥10 years. and <15 years = 5 points,   
≥15 years. and <20 years = 7 points, 
≥20 years = 9 points. 

9 

 

R3 b – Domestic Experience: 
Demonstrated Cumulative Number of Years of Experience and 
Knowledge of the Canadian air transportation system:   
 
≥5 years = 1 point 
≥5 years and <10 years = 3 points, 
≥10 years and <15 years= 5 points,   
≥15 years and <20 years= 7 points, 
≥20 years = 9 points. 

9 

 

Maximum points  122  

Minimum overall pass mark  73  
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